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To  analyze  and  describe  the  permanently  valuable  records  of  the 
Federal  Government  preserved  in  the  National  Archives  Building  is  one 
of  the  main  tasks  of  the  National  Archives.  Various  kinds  of  finding 
aids  are  needed  to  facilitate  the  use  of  these  records,  and  the  first 
step  in  the  records-description  program  is  the  compilation  of  prelim¬ 
inary  inventories  of  the  material  in  some  300  record  groups  to  which 
the  holdings  of  the  National  Archives  are  allocated. 

These  inventories  are  called  "preliminary*  because  they  are  provi¬ 
sional  in  character.  They  are  prepared  as  soon  as  possible  after  the 
records  are  received  without  waiting  to  screen  out  all  disposable  mate¬ 
rial  or  to  perfect  the  arrangement  of  the  records.  They  are  compiled 
primarily  for  internal  use,  both  as  finding  aids  to  help  the  staff  ren¬ 
der  efficient  reference  service  and  as  a  means  of  establishing  adminis¬ 
trative  control  over  the  records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly 
states  the  history  and  functions  of  the  agency  that  accumulated  the 
records.  The  records  themselves  are  described  series  by  series,  that 
is,  by  units  of  records  of  the  same  form  or  that  deal  with  the  same 
subject  or  activity  or  that  are  arranged  serially.  Other  significant 
information  about  the  records  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary”  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes, 
calendars,  and  other  finding  aids  to  the  record  group  will  be  prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  have  been  published.  A  comprehensive  Guide  to 
the  Records  in  the  National  Archives  (19U8)  and  a  brief  guide.  Your 
Government's  Records  in  the  National  Archives  (revised  1950),  have  been 
issued.  Forty-four  Reference  Information  Papers,  which  analyze  records 
in  the  National  Archives  on  such  subjects  as  transportation,  small 
business,  and  the  Middle  East,  have  so  far  been  issued.  Records  of 
World  War  I  have  been  described  in  the  Handbook  of  Federal  World  War 
Agencies  and  Their  Records,  1917-1921,  and  those  of  World  War  II  in  the 
two-volume  guide,  Federal  Records  ojTworld  War  II  (19!?0-5>l).  Many  bodies 
of  records  of  high  research  value  have  been  edited  by  the  National 
Archives  and  reproduced  on  microfilm  as  a  form  of  publication.  Positive 
prints  of  some  9,000  rolls  of  this  microfilm,  most  of  which  are  described 
in  the  List  of  National  Archives  Microfilm  Publications  (1953) ,  are  now 
available  for  purchase. 
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INTRODUCTION 


The  judicial  power  of  the  United  States  was  originally  defined  in 
section  2  of  article  III  of  the  Constitution  as  extending  to  "all  Cases, 
in  Law  and  Equity,  arising  under  the  Constitution,  the  Laws  of  the  United 
States,  and  Treaties  made,  or  which  shall  be  rrade,  under  their  Authority; 
to  all  Cases  affecting  Ambassadors,  other  public  Ministers  and  Consuls; 
to  all  Cases  of  admiralty  and  maritime  Jurisdiction;  to  Controversies  to 
which  the  United  States  shall  be  a  Party;  to  Controversies  between  two  or 
more  States;  between  a  State  and  Citizens  of  another  State;  between  Citizens 
of  different  States;  between  Citizens  of  the  same  State  claiming  Lands 
under  Grants  of  different  States,  and  between  a  State,  or  the  Citizens 
thereof,  and  foreign  States,  Citizens  or  Subjects."  This  grant  of  judi¬ 
cial  authority  has  been  modified  by  constitutional  amendment.  Soon  after 
the  Constitution  was  adopted,  a  citizen  of  Massachusetts  sued  the  State  of 
Georgia  in  a  Federal  court.  The  Supreme  Court  held,  in  Chisholm  v.  State 
of  Georgia  (2  Dali.  419),  that  the  right  to  sue  a  State  in  the  Federal 
courts  was  given  by  the  Constitution.  This  interpretation  became  a  subject 
of  complaint  among  the  States  and  resulted  in  the  11th  amendment  to  the 
Constitution,  which  provides  that  the  "Judicial  power  of  the  United  States 
shall  not  be  construed  to  extend  to  any  suit  in  law  or  equity,  commenced 
or  prosecuted  against  one  of  the  United  States  by  Citizens  of  another  State, 
or  by  Citizens  or  Subjects  of  any  Foreign  State." 

The  judicial  power  of  the  United  States  is  vested  by  the  Constitution 
in  "one  supreme  Court,  and  in  such  inferior  Courts  as  the  Congress  may  from 
time  to  time  ordain  and  establish"  (art.  Ill,  sec.  1).  Pursuant  to  this 
authority  Congress  enacted  the  Judiciary  Act  of  September  24,  1789  (1  Stat. 
73),  which  provided  that  the  Supreme  Court  of  the  United  States  should  con¬ 
sist  of  a  Chief  Justice  and  5  Associate  Justices,  and  divided  the  country 
into  13  judicial  districts,  establishing  in  each  a  district  court  consisting 
of  1  judge  called  a  district  judge.  The  Judiciary  Act  also  provided  that 
the  judicial  districts,  except  those  of  Maine  and  Kentucky,  be  grouped  into 
3  circuits  (the  eastern,  middle,  and  southern)  and  that  there  be  held  twice 
a  year  in  each  district  a  circuit  court  made  up  of  the  district  judge  and  2 
Justices  of  the  Supreme  Court,  any  2  of  whom  were  to  constitute  a  quorum. 

On  February  13,  1801,  the  Federal  court  system  was  radically  altered. 
Less  than  3  weeks  before  they  went  out  of  power  the  Federalists,  seeking  to 
entrench  themselves  in  the  judiciary,  as  their  political  opponents  alleged, 
passed  an  act  "for  the  more  convenient  organization"  of  the  courts  of  the 
United  States  (2  Stat.  89).  This  act  increased  the  number  of  judicial 
districts  to  22  and  directed  the  establishment  of  a  district  court  in  each. 
It  doubled  the  number  of  circuits.  In  each  of  the  circuits,  except  the 
sixth,  there  were  to  be  appointed  3  circuit  judges  and  the  Justices  of  the 
Supreme  Court  were  no  longer  to  sit  in  the  circuit  courts. 

To  the  newly  created  positions  President  Adams  appointed  a  large  num¬ 
ber  of  Federalists  whom  the  Jeffersonians  derisively  dubbed  "the  midnight 
judges."  A  year  later  the  victorious  Jeffersonians  repealed  the  1801  acts 
relating  to  the  judiciary  and  reenacted  the  former  laws  (2  Stat.  132). 
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But  some  changes  in  the  organization  prescribed  by  the  Judiciary  Act  of 
1789  had  become  necessary,  and  they  -were  made  by  an  act  of  April  29,  1802 
(2  Stat.  l£6).  By  it  6  circuits  were  again  established,  although  with 
different  boundaries.  Only  1  Supreme  Court  Justice  was  assigned  to  each 
circuit.  He  and  the  district  judge  might  hold  the  court  together,  or 
either  could  act  alone,  except  that  the  appellate  jurisdiction  of  the  cir¬ 
cuit  court  could  be  exercised  only  by  the  circuit  justice,  as  a  Justice  of 
the  Supreme  Court  sitting  on  circuit  has  always  been  styled. 

This  system  remained  unchanged  until  April  10,  1869,  when  an  act  of 
Congress  (16  Stat,  U1|)  authorized  the  President  to  appoint  a  circuit  judge 
in  each  of  the  circuits.  Each  circuit  judge  was  to  have  within  his  cir¬ 
cuit  all  the  powers  which  had  been  exercised  by  the  circuit  justice  assigned 
to  it.  Although  the  act  provided  for  Supreme  Court  Justices  to  attend  a 
term  of  the  circuit  court  at  least  once  every  2  years,  this  requirement  was 
little  regarded. 

The  organization  of  the  district  courts,  on  the  other  hand,  has  re¬ 
mained  substantially  unchanged  since  1789.  Each  judicial  district,  as  a 
rule,  had  a  single  district  judge  until  the  increase  in  population  and 
the  resulting  increase  in  work  made  it  necessary  to  appoint  two  or  more 
district  judges  for  the  same  district.  From  time  to  time  the  number  of 
judicial  districts,  and  of  district  courts,  increased.  The  Judicial  Code 
of  1911  (36  Stat.  11050  grouped  78  districts  into  9  judicial  circuits. 

In  defining  the  jurisdiction  of  the  district  and  the  circuit  courts, 
the  Judiciary  Act  of  1789  provided  that  both  courts  were  to  share  original 
jurisdiction  over  all  crimes  and  offenses  cognizable  under  the  authority 
of  the  United  States,  all  cases  where  an  alien  sued  for  a  tort  in  viola¬ 
tion  of  the  law  of  nations  or  a  treaty  of  the  United  States,  and  all  suits 
at  common  law  where  the  United  States  was  the  plaintiff.  The  district 
courts  were  to  have  exclusive  original  jurisdiction  over  all  civil  cases 
of  admiralty  and  maritime  jurisdiction,  all  seizures  on  land,  all  suits 
for  penalties  and  forfeitures  incurred  under  laws  of  the  United  States, 
and  all  suits  against  consuls  and  vice  consuls.  The  circuit  courts  were 
vested  with  original  jurisdiction  over  suits  where  an  alien  was  a  party, 
suits  between  citizens  of  2  States,  and  suits  at  common  law  or  in  equity 
where  the  amount  in  dispute  exceeded  $5>00.  The  circuit  courts  were  also 
to  have  appellate  jurisdiction  from  the  district  courts.  Although  the 
jurisdiction  of  the  district  and  circuit  courts  was  changed  by  subsequent 
legislation  and  other  factors,  the  district  courts  were  principally  crimi¬ 
nal,  admiralty,  and  bankruptcy  courts,  possessing  also  authority  to  hear 
various  actions  brought  by  the  United  States.  The  mass  of  civil  litiga¬ 
tion  between  private  individuals  and  corporations  tried  in  the  Federal 
courts,  either  because  of  subject  matter  or  diversity  of  citizenship,  was 
heard  in  the  circuit  courts. 

An  act  of  March  3,  1891  (26  Stat.  826),  established  circuit  courts  of 
appeals,  one  in  each  circuit,  and  transferred  to  them  the  appellate  juris¬ 
diction  of  the  circuit  courts.  The  Judicial  Code  of  1911  (36  Stat.  1167) 
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abolished  the  circuit  courts  on  January  1,  1912,  and  transferred  their 
remaining  jurisdiction  and  records  to  the  district  courts,  thus  making 
the  latter  the  principal  Federal  courts  of  original  jurisdiction. 

The  records  described  in  this  inventory  consist  of  case  files,  dock¬ 
ets,  minutes,  and  related  records  of  the  United  States  District  Court  and 
the  United  States  Circuit  Court-  for  the  Southern  District  of  New  York,  and 
their  predecessors;  case  files  of  the  Court  of  Admiralty  of  the  State  of 
New  York;  an^  case  files,  minutes,  and  other  records  of  the  Vice  Admiralty 
Court  for  the  Province  of  New  York.  They  are  a  part  of  Record  Group  21, 
Records  of  District  Courts  of  the  United  States,  and  amount  tc  about  3,600 
cubic  feet.  Most  of  the  records  relate  to  the  period  before  1912,  with  a 
few  discrete  items  dated  as  late  as  1931*  Subsequent  records  of  the  Dis¬ 
trict  Court  for  the  Southern  District  of  New  York  have  been  retained  by  the 
court  or  transferred  to  the  Federal  Records  Center  in  New  York  City. 

Many  of  the  records  created  before  181;  £  and  some  for  a  later  period 
were  received  in  considerable  disorder,  lumped  into  series  identified 
merely  as  intermixed”  and  "miscellaneous.”  In  order  to  make  them  mere 
readily  available  for  purposes  of  research,  these  early  records  were  exam¬ 
ined  and  identified  as  to  court,  jurisdiction,  and  case,  and  arranged  into 
definitive  series  or  interfiled  with  pertinent  papers  in  already  established 
series  of  records.  Finding  aids  for  selected  parts  of  these  records,  pre¬ 
pared  in  the  past  by  other  staff  members,  were  used  in  the  compilation  of 
this  inventory. 

The  following  record  groups  in  the  National  Archives  contain  records 
relating  to  those  described  in  this  inventory:  Record  Group  60,  General 
Records  of  the  Department  of  Justice;  Record  Group  118,  Records  of  United 
States  Attorneys  and  Marshals;  Record  Group  20U,  Records  of  the  Office  of 
the  Pardon  Attorney;  Record  Group  206,  Records  of  the  Solicitor  of  the 
Treasury;  and  Record  Group  267,  Records  of  the  Supreme  Court  of  the  United 
States. 
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RECORDS  OF  THE  UNITED  STATES  DISTRICT  COURT 
FOR  THE  SOUTHERN  DISTRICT  OF  NEW  YORK 

RECORDS  OF  THE  VICE  ADMIRALTY  COURT  OF  THE  PROVINCE  OF  NEW  YORK 


During  the  greater  part  of  the  17th  century  the  colonial  governors 
exercised  whatever  admiralty  authority  existed  in  the  American  colonies. 

The  governors  held  this  authority  either  by  virtue  of  their  civil  commis- 
sions  from  the  Crown  as  governors,  or  under  their  special  commissions  from 
the  High  Court  of  Admiralty  as  vice  admirals.  The  governors  could  name 
those  who  were  to  serve  as  judges,  advocates,  registers,  and  marshals  in 
the  vice  admiralty  courts. 

In  1697  gubernatorial  control  was  eliminated  and  the  vice  admiralty 
courts  became  in  reality  crown  courts.  Governors  needed  special  warrants 
from  the  High  Court  of  Admiralty,  authorized  directly  by  the  Crown,  to 
erect  courts  of  vice  admiralty,  and  all  appointments  were  subject  to  the 
approval  of  the  British  Admiral ty.^  The  vice  admiralty  courts  exercised 
jurisdiction  over  three  kinds  of  cases:  (1)  ordinary  marine  cases,  among 
which  suits  for  salvage  and  seamen’s  wages  were  the  most  common;  (2)  prize 
cases;  and  (3)  cases  arising  out  of  breaches  of  the  acts  of  trade  and  navi¬ 
gation  and  other  parliamentary  measures,  such  as  the  provisions  of  the  Naval 
Stores  Act  that  forbade  the  cutting  of  white  pines  suitable  for  ship  masts. 
The  latter  jurisdiction  gave  the  colonial  vice  admiralty  courts  more  exten¬ 
sive  powers  than  those  of  the  High  Court  of  Admiralty  and  the  local  vice 
admiralty  courts  in  England,  where  violations  of  revenue  and  navigation 
laws  were  heard  not  in  admiralty  but  in  Exchequer.  This  practice  was  de¬ 
veloped  during  the  years  when  the  British  Government  was  endeavoring  to 
enforce  the  Navigation  Acts  and  to  see  that  the  King  was  not  defrauded  of 
his  revenues.  Since  juries  would  not  convict  their  fellow  colonials  in 
trade  cases,  the  vice  admiralty  courts, which  functioned  without  juries, 
were  used  to  recover  the  penalties  and  forefeitures  imposed  by  the  acts.^ 

Governor  Edmund  Andros  received  the  first  admiralty  commission  for 
New  York  from  the  High  Court  of  Admiralty  in  1678.  The  first  systemati¬ 
cally  organized  court  of  vice  admiralty  for  the  Province  was  established 
in  1696  by  Governor  Fletcher;  and  in  the  following  year,  when  the  colonial 
vice  admiralty  courts  were  reorganized,  a  special  warrant  was  issued  to 
Governor  Bellamont  on  April  29,  1697,  authorizing  the  appointment  of  a 
vice  admiralty  judge,  a  registrar,  and  a  marshal.  In  1703,  Roger  Mompesson 

was  commissioned  from  England  to  act  as  judge  of  the  vice  admiralty  court 
of  Massachusetts,  New  Hampshire,  Connecticut,  Rhode  Island,  Pennsylvania, 

New  York,  and  New  Jersey.  The  extensive  geographic  jurisdiction  of  this 


^Charles  M.  Andrews,  ’’Vice  Admiralty  Courts  in  the  Colonies,”  in 
Records  of  the  Vice  Admiralty  Court  of  Rhode  Island,  1716-1752.  Dorothy 
S.  Towle,  ed.,  p.  8-17  (Washington,  1936.  American  Historical  Associa¬ 
tion,  _^jneriLcan_Jie£al_Records^  vol.  III). 

2lbid.,  p.  2-4. 
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court  was  later  reduced,  and  in  1721,  when  Francis  Harison  was  commis¬ 
sioned  judge,  his  jurisdiction  covered  only  New  York, Connecticut,  and 
New  Jersey. 3 

The  records  of  the  Vice  Admiralty  Court  of  the  Province  of  New  York 
described  below  were  inherited  by  the  State  Court  of  Admiralty  and,  in 
turn,  records  of  both  courts  passed  into  the  custody  of  the  United  States 
District  Court  for  the  District  of  New  York  and,  subsequently,  of  the  United 
States  District  Court  for  the  Southern  District  of  New  York.  Until  1916, 
when  Charles  M.  Hough,  United  States  District  Judge  for  the  Southern  Dis¬ 
trict  of  New  York,  undertook  the  physical  preservation  of  these  records, 
they  had  received  no  special  care  for  over  100  years.  These  materials  be¬ 
came  the  basis  for  Hough's  publication.  Reports  of  Cases  in  the  Vice  Ad¬ 
miralty  of  the  Province  of  New  York  and  in  the  Court  of  Admiralty  of  the 
State  of  New  York.  1715-1788  (New  Haven,  1925).  The  records  consist  mainly 

of  minutes  and  case  papers,  and  even  these  are  incomplete.  According  to 
Judge  Hough,  the  hiatus  of  a  year  in  the  minutes  beginning  in  July  1757, 
due  to  the  loss  of  an  original  volume,  is  much  to  be  regretted,  since  the 
court  was  then  at  the  height  of  its  prize  business.  After  1762  only  the 
nroughM  minutes  remain.  The  terminal  date  of  the  records  is  1775*  Other 
papers  of  the  Vice  Admiralty  Court  of  the  Province  of  New  York,  covering 
the  period  1775-83,  are  in  the  Public  Record  Office  of  Great  Britain. ^ 

The  records  of  the  Vice  Admiralty  Court  include  a  small  amount  of 
materials  created  by  commissions  appointed  for  the  trial  of  piracies  and 
other  maritime  felonies  in  the  Province  of  New  York.  The  commissions, 
sometimes  designated  as  special  courts  of  admiralty,  were  entrusted  with 
full  power  to  hear  and  adjudge  cases  of  piracies,  felonies,  and  robberies 
committed  on  the  high  seas  and  to  give  sentence  and  judgment  according  to 
the  rules  of  the  British  Admiralty.  Authority  to  appoint  such  commissions 
was  extended  to  the  governors  of  the  American  colonies  in  1700  under  an  act 
of  William  III  for  the  more  effective  suppression  of  piracy. 5 

The  collection  of  documents  selected  by  Judge  Hough  to  illustrate 
court  practices,  chiefly  in  admiralty,  1685-1838  (described  in  entry  U), 
includes  some  records  of  the  Court  of  Admiralty  of  the  Stat9  of  New  York 
and  of  the  United  States  District  and  Circuit  Courts  for  the  Southern  Dis¬ 
trict  of  New  York  and  their  predecessors. 


^Henry  W,  Scott,  The  Courts  of  the  State  of  New  York,  p.  189-191 
(New  York,  1909). 

^Charles  M.  Andrews,  Guide  to  the  Materials  for  American  History,  to 
1783.  in  the  Public  Record  Office  of  Great  Britain.  2:329-/m  33C-3uO 

(Washington,  1911;) .  * 

^John  F.  Jameson,  Privateering  and  Piracy,  p.  xiii  (New  York,  1923). 
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CASE  PAPERS,  1757-75.  2  ft.  1 

Libels,  monitions,  claims  and  answers,  interrogatories,  depositions,"” 
court  orders,  and  other  papers  filed  in  (l)  prize  cases,  1757-62;  (2) 
suits  relating  to  seamen’s  wages,  1761-72;  (3)  salvage  cases,  1768-70; 

(U)  actions  arising  out  of  evasions  of  customs  regulations,  1760-75;  (5) 
cases  involving  cruel  and  unusual  treatment  cf  seamen,  insubordination 
and  attempted  mutiny,  and  assault  upon  passengers  of  an  immigrant  ship 
for  publicly  objecting  to  a  short  allowance  of  food,  1758-63;  and  (6) 
"miscellaneous  cases,”  including  proceedings  initiated  by  the  "Surveyor 
of  His  Majesty’s  Woods  in  America”  against  individuals  for  cutting  down 
white  pine  trees  reserved  for  masts  of  vessels  of  the  Royal  Navy,  1758- 
71.  The  prize  cases  are  the  most  numerous  and  consist  of  libels,  proc¬ 
esses,  pleadings,  interrogatories,  orders  and  decrees  of  the  court, 
accounts  of  sales  of  condemned  property,  bills  of  costs,  and  other  papers 
originating  in  the  court  during  the  course  of  the  suit;  and  papers  found 
on  board  prize  vessels  at  the  time  of  their  capture  and  delivered  to  the 
court,  such  as  charter  parties,  muster  rolls,  instructions  from  owners  to 
the  captains,  invoices  of  goods  laden  on  the  ships,  certificates  of  clear¬ 
ance,  and  logs.  Some  of  the  seized  documents  are  in  French  and  others  in 
Dutch;  and  most  of  these  are  accompanied  by  English  translations.  Docu¬ 
ments  filed  in  the  customs  suits  and  the  ordinary  marine  cases  are 
generally  those  that  reflect  the  progress  of  the  case  through  the  court. 
Arranged  by  type  of  case  as  enumerated  above. 

MINUTES.  Nov.  13  and  Dec.  9,  1701;  Aug.  30,  1715-Feb.  12,  1717;  Aug.  12, 
1723-July  9,  1757;  July  6,  1758-Nov.  22,  177U.  3  vols.  7  in.  2 

A  record  of  the  proceedings  of  the  vice  admiralty  court  showing  the 
time  and  place  of  each  session,  the  name  of  the  presiding  judge,  final 
decrees  and  orders  of  the  court,  the  entering  of  stipulations  for  libelants’ 
and  claimants’  costs,  the  swearing  in  of  witnesses,  the  assignment  of 
counsel,  and  related  matters.  The  entries  appearing  on  pages  11  and  12 
of  volume  I  relate  to  proceedings  of  a  Commission  for  the  Trial  of  Pira¬ 
cies  and  Felonies  on  the  High  Seas,  composed  of  the  Lieutenant  Governor 
and  members  of  His  Majesty’s  Council  of  the  Province  of  New  York,  rather 
than  those  of  the  regular  admiralty  court.  Entries  are  chronological  by 
date  of  session. 

PAPERS  RELATING  TO  A  PIRACY  CASE.  June  3- July  12,  1717.  1  in.  % 

Consist  mainly  of  depositions  of  witnesses  examined  before  Robert 
Hunter,  Governor  and  Vice  Admiral,  and  members  of  His  Majesty’s  Council  of 
the  Province  of  New  York,  relative  to  acts  of  piracy  and  robbery  committed 
on  the  high  seas  and  to  the  illegal  harboring  of  the  pirates  Richard 
Caverley  and  Jeremiah  Higgins.  The  depositions  give  a  vivid  account  of 
the  plundering  of  vessels,  the  forceful  detention  of  crews,  and  other  acts 
of  maritime  lawlessness.  Included  among  the  records  are  a  warrant  for 
the  arrest  of  the  escaped  pirates  and  an  account  of  the  expenses  allowed 
for  their  apprehension.  The  papers  are  arranged  chronologically. 

"PAPERS  EXTRACTED  FROM  THE  FILES  IN  1916."  1685-1838.  1  ft.  ij. 

Selected  documents  extracted  by  United  States  District  Judge  Charles 
M.  Hough  from  the  records  of  the  Vice  Admiralty  Court  of  the  Province  of 
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New  York,  the  Admiralty  Court  of  the  State  of  New  York,  and  the  United 
States  District  and  Circuit  Courts  for  the  Southern  District  of  New  York 
and  their  predecessors,  and  mounted  in  a  large  volume  for  better  preserva¬ 
tion.  Some  of  the  documents  were  later  removed  from  the  volume  and  filed 
in  manila  envelopes.  The  documents  consist  of  (1)  specimens  of  libels, 
pleadings,  interrogatories,  writs  of  execution,  and  other  documents  in¬ 
tended  to  illustrate  admiralty  practices  of  the  various  courts  and  to  show 
the  similarity  between  the  procedure  of  the  Vice  Admiralty  Court  of  the 
Province  of  New  York  and  that  of  the  Federal  district  court;  and  (2)  ship¬ 
ping  articles,  letters  of  marque,  manifests,  certificates  of  clearance, 
muster  rolls,  bottomry  bonds,  and  the  like  intended  to  show  shipping  docu¬ 
ments  of  diverse  kinds.  Included  among  the  papers  are  four  depositions 
filed  in  proceedings  held  in  1685  before  Governor  Thomas  Dongan,  who  by 
his  commission  had  the  powers  of  a  vice  admiral;  a  few  early  bills  in  eq¬ 
uity  of  the  circuit  court,  1790-97;  complaints,  affidavits,  warrants  of 
arrest,  minutes  of  testimony,  and  other  papers  filed  by  or  before  commis¬ 
sions  appointed  for  the  trial  of  piracies,  1769-70  and  177U;  and  a  few 
documents  of  general  interest,  such  as  the  original  order  admitting  Millard 
Fillmore  to  practice  in  the  distinct  court.  The  documents  are  arranged 
numerically,  1-135* 

LIST  OF  "PAPERS  EXTRACTED  FROM  THE  FILES  IN  1916."  1685-1838.  Less  than 

1/h  in. 

Entries  are  numerical  by  document  number,  1-135« 

MISCELLANEOUS  RECORDS.  17U6-72.  l/h  in.  6 

A  manuscript  copy  of  standing  interrogatories  administered  to  masters, 
pilots,  and  others  found  on  board  ships  seized  as  prizes,  prepared  and  used 
by  the  vice  admiralty  court,  17U6;  a  printed  copy  of  an  act  of  the  British 
Parliament  "for  the  Encouragement  of  Seamen  and  the  more  speedy  and  effec¬ 
tual  Manning  His  Majesty’s  Navy,"  1757;  a  manuscript  copy  of  a  parliamentary 
act  "to  explain  and  amend"  the  above  mentioned  act  and  for  "the  better  pre¬ 
vention  of  Piracies  and  Robberies  by  Crews  of  private  ships  of  war,"  1759; 
a  letter  received  by  Richard  Morris,  Judge  of  the  Vice  Admiralty  Court  of 
the  Province  of  New  York,  from  William  Franklin,  Governor  of  the  Province 
of  New  Jersey,  complaining  of  the  seizure  of  vessels  within  the  boundaries 
of  New  Jersey  for  violations  of  the  trade  laws  and  their  removal  to  the 
New  York  court  for  condemnation  and  sale,  176U;  and  a  copy  of  the  will  of 
one  Robert  Quick,  1772.  The  documents  are  arranged  chronologically. 

RECORDS  OF  THE  COURT  OF  ADMIRALTY  OF  THE  STATE  OF  NEW  YORK 

The  principal  American  judicial  system  during  the  Revolution  was  in 
admiralty.  On  November  25,  1775,  "the  Continental  Congress  adopted  resolu¬ 
tions  authorizing  the  capture  of  prizes  on  the  high  seas  and  calling  upon 
the  several  States  to  erect  courts  of  admiralty  or  to  vest  existing  tribu¬ 
nals  with  the  requisite  authority,  for  the  purpose  of  determining  cases  of 
capture.  It  was  directed  that  in  all  cases  an  appeal  should  be  allowed  to 
Congress  or  to  such  person  or  persons  as  Congress  should  appoint  for  the 
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trial  of  appeals.^  In  soma  States  the  courts  were  established  with  powers 
regulated  by  statute;  in  others,  where  an  admiralty  court  had  previously 
existed,  the  court  was  retained  and  a  judge  was  appointed  simply  to  exer¬ 
cise  the  same  powers  that  the  judges  of  the  colonial  -vice  admiralty  had 
exercised.  Such  was  the  case  in  New  York.  Although  provision  for  a  court 
of  admiralty  was  made  by  the  State  of  New  York  as  early  as  March  16,  1778, 8 
the  court  was  not  active  until  1781;,  inasmuch  as  the  State's  maritime  coun¬ 
ties  were  occupied  by  the  British  from  the  autumn  of  1776  to  the  end  of  the 
war. 9  The  United  States  Constitution  vested  admiralty  jurisdiction  exclu¬ 
sively  in  the  Federal  courts  and  consequently,  upon  the  adoption  of  that 
instrument  by  the  State  of  New  York  in  1789,  the  State  Court  of  Admiralty 
ceased  to  exist. 

The  records  of  the  Court  of  Admiralty  of  the  Slate  of  New  York  de¬ 
scribed  below  consist  only  of  case  papers,  although  some  other  records  of 
this  court  are  included  with  papers  described  in  entry  1*.  The  papers 
evidence  activity  with  respect  to  cases  of  customs  seizures  and  ordinary 
marine  matters,  but  none  in  prize  cases. 

CASE  PAPERS.  1784-88.  1  ft.  7 

Libels,  monitions,  stipulations,  claims  and  answers,  replications,  de¬ 
positions,  writs  of  appraisement,  orders  and  decrees  of  the  court,  and 
related  papers  filed  in  (1)  suits  arising  out  of  violations  of  customs 
regulations,  178^-88,  salvage,  1784-88,  and  claims  for  seamen's  wages,  178U— 
88;  and  (2)  "miscellaneous  cases,"  concerning  actions  involving  maritime 
contracts,  such  as  bottomry,  repairs  to  a  vessel,  and  marine  insurance, 
1784-87.  The  records  indicate  that  Alexander  Hamilton  appeared  as  proctor 
in  a  number  of  the  cases.  These  case  papers  are  arranged  in  the  categories 
described  above. 


RECORDS  OF  THE  UNITED  STATES  CIRCUIT  COURT 
FOR  THE  SOUTHERN  DISTRICT  OF  NEW  YORK 

Of  the  three  circuits  into  which  the  judicial  districts  of  the  United 


^Journals  of  the  Continental  Congress,  3i37I-*375>.  Appeals  from  the 
State  courts  of  admiralty  were  heard  first  by  special  committees  of  Con¬ 
gress,  later  by  a  standing  committee,  and  finally  by  the  Court  of  Appeals 
in  Cases  of  Capture.  The  original  records  in  the  prize  cases  heard  on  ap¬ 
peal,  frequently  referred  to  as  the  Revolutionary  War  Prize  Cases,  are  in 
the  custody  of  the  Supreme  Court  of  the  United  States.  Copies  are  availa¬ 
ble  to  the  public  through  the  microfilm  publication  program  of  the  National 
Archives  (No.  M162). 

?Erastus  C.  Benedict,  The  Law  of  American  Admiralty,  p.  87  (New  York, 

1894). 

^Thomas  Greenleaf,  Laws  of  the  State  of  New  York,  p.  11  (New  York,  1792). 

9j.  C.  Bancroft  Davis,  "Federal  Courts  Prior  to  the  Adoption  of  the 
Constitution,"  in  United  States  Reports,  vol.  131,  appendix  xix-xxxv. 
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States  were  grouped  by  the  Judiciary  Act  of  1789,  the  “eastern  circuit” 
consisted  of  the  districts  of  New  Hampshire,  Massachusetts,  Connecticut, 
and  New  York.  In  each  of  the  districts  of  the  eastern  circuit  there  were 
held  annually  two  courts  called  “circuit  courts.”  The  circuit  court  for 
the  New  York  district  was  held  alternately  at  New  York  City  and  Albany. 

The  first  session  of  the  Circuit  Court  for  the  District  of  New  York  was 
held  on  April  3*  1790,  and  presided  over  by  John  Jay,  Chief  Justice  of  the 
United  States;  William  Cushing,  an  Associate  Justice  of  the  Supreme  Court; 
and  James  Duane,  the  district  judge.  Jay  delivered  an  elaborate  charge  to 
the  grand  jury  in  which  he  stressed  the  principles  of  morality  and  advised 
submission  to  Constitutional  authority. 10  When  the  judicial  districts  were 
reorganized  on  A.pril  29,  1802  (2  Stat.  l£7),  into  6  circuits,  the  districts 
of  Vermont,  Connecticut,  and  Mew  York  formed  the  2d  circuit.  A.n  act  of 
April  9,  l8lii  (3  Stat.  120),  which  divided  New  York  into  two  judicial  dis¬ 
tricts,  a  northern  and  a  southern,  provided  that  a  circuit  court  was  to  be 
held  for  the  southern  district  of  New  York  at  the  city  of  New  York,  with 
appellate  jurisdiction  over  decisions  of  both  district  courts.  After  1818 
the  jurisdiction  of  the  Circuit  Court  for  the  Southern  District  of  New  York 
was  geographically  the  same  as  that  for  the  corresponding  district  court. 
While  it  existed,  the  circuit  court  handled  the  more  important  civil  cases 
that  came  before  the  Federal  courts  in  the  Southern  District  of  New  York, 
other  than  those  in  admiralty  and  bankruptcy,  and  some  criminal  cases  as 
well. 


The  records  of  the  circuit  court  described  below  were  received  in  the 
National  Archives  from  the  District  Court  for  the  Southern  District  of  New 
York,  which  had  acquired  them  under  terms  of  an  act  of  1911  terminating  the 
circuit  courts  effective  January  1,  1912  (36  Stat.  1167).  This  act  provided 
that  all  suits  pending  in  the  circuit  courts  were  to  be  disposed  of  in  the 
district  courts  as  if  they  had  been  originally  begun  therein,  ”the  record 
thereof  being  entered  in  the  records  of  the  circuit  courts  so  transferred.” 
The  District  Court  for  the  Southern  District  of  New  York  in  some  instances 
continued  to  use  the  dockets  and  the  related  case  file  system  of  the  former 
circuit  court  in  that  district  for  new  cases.  As  a  consequence,  some  of 
the  records  in  several  of  the  series  described  below  postdate  1911  and  are 
the  result  of  litigations  continued  or  initiated  in  the  district  court. 

The  records  consist  mainly  of  case  papers  accumulated  in  the  trial  of  cases 
coming  before  the  circuit  court,  either  originally  or  on  appeal;  related 
dockets,  registers,  and  indexes;  and  minutes,  orders  and  decrees,  and  judg¬ 
ment  records.  Records  relating  to  equity  cases,  mainly  between  private 
individuals  and  corporations,  constitute  about  half  the  records  of  the  court. 

A  few  records  relating  to  practices  of  the  circuit  court  in  admiralty 
and  maritime  matters  before  1839  are  described  under  records  of  the  Vice 
Admiralty  Court,  in  entry  b* 


-^Hampton  L.  Carson,  The  History  of  the  Supreme  Court  of  the  United 
States,  1:206-207  (Philadelphia,  1902). 
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GENERAL  RECORDS 


MINUTES.  Apr.  5,  1790-Apr.  11,  1808;  Apr.  1,  1813-May  20,  1875. 

h3  vols.  8  ft.  8 

A  record  of  the  proceedings  of  the  circuit  court,  showing  dates  of  ses¬ 
sions,  names  of  presiding  judges,  and,  usually,  judgments,  decrees,  and 
orders  of  the  court  arising  out  of  the  litigation  of  all  cases  before  it, 
original  and  appellate,  civil  and  criminal.  The  minutes  also  record 
orders  for  the  admission  of  attorneys  to  practice  before  the  court,  the 
adoption  of  specific  rules  of  procedure,  and  the  appointment  of  clerks. 
United  States  commissioners,  and  other  court  officials;  evidence  produced 
in  court  on  behalf  of  litigants;  aliens’  oaths  of  intention  to  become  citi¬ 
zens  of  the  United  States  and  orders  for  the  naturalization  of  aliens; 
panels  of  persons  summoned  to  attend  as  grand  and  petit  jurors,  indicating 
defaulters  and  those  excused:  and  other  entries  reflecting  the  activities 
of  the  court.  The  minutes  consist  of  15  volumes  of  engrossed  minutes 
(Apr.  5,  1790-Apr.  11,  1808;  Apr.  1,  1813-July  2,  1861),  and  28  volumes  of 
rough  minutes  (Apr.  1,  l8ll±-Sept.  U,  1819;  Apr.  1,  1823-Apr.  19,  1829; 

Jan.  13,  l8i;0-May  20,  1875)  •  Each  of  the  volumes  of  engrossed  minutes, 
except  the  first  and  the  last,  contains  an  alphabetical  index  by  name  of 
defendant  and  petitioner,  and  by  general  subject,  such  as  ’’rules  of  court.” 
Entries  are  chronological  by  date  of  session.  For  subsequent  minutes  in 
appellate  cases,  see  entries  2l±  and  61;  in  law  cases,  entry  29;  in  equity 
suits,  entry  61;  and  in  criminal  actions,  entry  6 9. 

MINUTES  IN  CHAMBERS  ("JUDGE'S  ORDERS”).  Oct.  23,  1832-Aug.  13,  1857. 

1  vol.  2  in.  9 

A  record  of  proceedings  apparently  taking  place  in  the  chambers  of 
Judge  Samuel  R.  Betts  and,  in  a  few  instances,  in  the  chambers  of  Circuit 
Justice  Samuel  Nelson,  rather  than  during  a  term  of  court  or  while  either 
judge  was  sitting  in  court.  The  minutes  record  various  orders  issued  by 
the  judges,  such  as  discharging  defendants  from  arrest,  reducing  bail, 
providing  for  the  examination  of  witnesses,  discontinuing  suits,  and  ad¬ 
mitting  lawyers  to  practice  before  the  court.  The  entries  mainly  relate 
to  cases  litigated  in  the  circuit  court,  but  a  few  relate  to  law  suits 
contested  in  the  district  court.  The  volume  contains  an  alphabetical  in¬ 
dex  by  name  of  defendant  and  petitioner.  Entries  are  chronological. 

MINUTES  ON  MOTIONS.  Oct.  21,  1887-Dec.  30,  1911.  6  vols.  1  ft.  10 

A  record  of  proceedings  on  motions  made  to  the  circuit  court,  such  as 
applications  for  a  preliminary  injunction,  a  new  trial,  a  writ  of  habeas 
corpus,  or  admission  to  practice  in  the  court;  and  petitions  to  remand  a 
case  to  a  State  court,  vacate  a  judgment,  dismiss  a  bill  of  complaint,  or 
punish  contempt.  Entries  show  date  of  session,  name  of  presiding  judge, 
title  of  case  being  litigated  or  of  other  matter,  nature  of  the  motion, 
names  of  persons  heard  in  support  of  or  in  opposition  to  the  motion,  and 
the  court’s  action  on  the  motion.  Each  volume  contains  an  alphabetical 
index  by  name  of  defendant  and  petitioner.  Entries  are  chronological  by 
date  of  session. 


11 


11 


MINUTES  IN  CASES  COMING  ON  FOR  FINAL  HEARING.  Oct.  17,  1887-Dec. 

30,  191U.  9  vols •  1  ft. 

A  record  of  proceedings  in  actions  coining  on  for  final  hearing  upon 
pleadings  and  proofs,  and  in  some  instances  on  demurrers,  pleas,  excep¬ 
tions,  and  appeals  from  the  district  court  coming  on  for  argument.  Entries 
show  date  of  session,  name  of  presiding  judge,  case  title  and  sometimes 
case  number,  names  of  persons  appearing  on  behalf  of  either  litigant,  and 
the  action  of  the  court  on  the  hearing  or  the  argument.  Also  recorded 
are  a  few  orders  admitting  persons  to  practice  in  the  court.  Entries 
after  1911  are  those  of  proceedings  of  the  district  court  on  hearings  in 
suits  that  originated  in  the  former  circuit  court.  Each  volume  contains 
an  alphabetical  index  by  name  of  defendant  and  petitioner.  Fntries  are 
chronological  by  date  of  session. 

MINUTES  RELATING  TO  THE  APPOINTMENT  OF  SUPERVISORS  OF  ELECTION  ("ELEC- 
TIONS").  Apr.  22,  1871-Jan.  29,  189U.  1  vol.  2  in.  12 

A  record  of  the  proceedings  of  the  circuit  court  held  in  pursuance  of 
provisions  of  an  act  of  Congress  approved  February  28,  1871  (16  Stat.  U33), 
authorizing  judges  of  the  United  States  circuit  courts  to  appoint  and 
commission  persons  to  supervise  the  registration  of  voters  and  the  holding 
of  elections  for  representatives  to  Congress.  The  law  was  repealed  by  an 
act  of  February  8,  189U  (28  Stat.  36).  Entries  show  dates  of  sessions, 
names  of  presiding  judges,  and  orders  for  the  appointment  and  removal  of 
chief  supervisors  of  elections  for  the  several  districts  in  the  second 
judicial  circuit  of  the  United  States  and  supervisors  of  elections  for 
the  several  election  districts  and  voting  precincts  of  that  circuit.  En¬ 
tries  are  chronological  by  date  of  session. 

INDEX  TO  DEFENDANTS  IN  LAW  AND  EQUITY  CASES.  1907-ca.  1919.  1  vol. 

2  in, 

An  index  to  defendants  in  cases  recorded  in  law  dockets  1  to  12,  eq¬ 
uity  dockets  1  to  10,  and  a  miscellaneous  docket  1.  Entries  are  alpha¬ 
betical  by  name  of  defendant.  For  law  dockets  1  to  9  and  related  case 
files,  see  entries  27  and  29,  respectively;  and  for  equity  dockets  1  to 
8  and  related  case  files,  see  entries  99  and  96,  respectively. 

INDEX  TO  PLAINTIFFS  IN  LAW  AND  EQUITY  CASES.  1907-ca.  1920.  1  vol. 

2  in.  1^, 

An  index  to  plaintiffs  in  cases  recorded  in  law  dockets  1  to  20  and 
equity  dockets  1  to  16.  Entries  are  alphabetical  by  name  of  plaintiff. 

For  law  dockets  1  to  9  and  related  case  files,  see  entries  27  and  29,  re¬ 
spectively;  and  for  equity  dockets  1  to  8  and  related  case  files,  see 
entries  99  and  96,  respectively. 

DOCKET  OF  CASES.  I8lii-19.  Less  than  l/h  in.  l£ 

A  record  of  cases,  original  and  appellate,  noticed  for  trial  in  the 
circuit  court  for  the  September  term  of  1819.  Entries  show  case  title, 
type  of  action  (such  as  ejectment,  breach  of  patent  right,  and  appeal), 
date  issue  was  joined,  and  the  names  of  attorneys.  Case  entries  are 
numerical,  1-lU. 
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TRIAL  NOTES.  l83U-ca.  1853.  5  in.  16 

Brief  statements,  noted  by  the  judge,  of  what  transpired  in  the  course 
of  trials  of  various  civil  and  criminal  cases.  The  notes  usually  contain 
statements  of  the  testimony  of  witnessess,  documents  offered  or  admitted 
in  evidence,  references  to  precedent  cases,  and  the  like.  Arranged  chrono¬ 
logically  by  term  of  court,  from  the  October  term,  I83U  to  the  December 
term,  1853* 

RECORDS  FILED  IN  SUMMARY  PROCEEDINGS.  1866-1911.  6  in.  17 

Orders  appointing  guardians  ad  litem,  and  related  petitions;  orders 
for  the  deposit  of  certain  sums  into  the  court's  registry  in  lieu  of  bail; 
petitions  to  take  depositions  which  were  to  be  used  in  actions  e.xpected 
to  be  brought  against  the  petitioner,  and  the  related  depositions;  orders 
to  pay  witnesses;  applications  for  attachments  against  parties  for  con¬ 
tempt  in  not  obeying  subpenas;  and  other  records  filed  in  minor  cases  in 
which  the  established  course  of  legal  procedure  was  omitted.  Arranged 
alphabetically  by  name  of  defendant  or  petitioner. 

ROLLS  OF  ATTORNEYS.  Apr.  12,  1790-Nov.  21,  I83U.  7  rolls,  l/lj  in.  18 

Rolls  of  parchment  recording  the  names  of  attorneys  admitted  to  prac¬ 
tice  before  the  circuit  court.  Each  roll  contains  the  signature  of  the 
attorney  admitted,  the  date  of  his  admission,  and  a  copy  of  the  oath 
taken.  A  few  rolls  also  show  the  degrees  of  practice  (attorney,  proctor, 
counselor,  or  advocate)  to  which  the  applicant  was  admitted.  Among  the 
signatures  appearing  on  the  rolls  are  those  of  Alexander  Hamilton,  Aaron 
Burr,  Edward  Livingston,  and  William  Seward.  Entries  on  each  roll  are 
chronological  by  date  of  admission. 

RECOGNIZANCES.  F0b.  15,  1797-Aug.  20,  1912.  36  ft.  19 

Obligations  of  record,  entered  into  before  the  circuit  court  or  its 
officer  authorized  for  that  purpose,  conditioned  upon  the  appearance  of 
defendants  in  the  court  at  a  specified  time  to  answer  charges  against 
them,  or  the  presence  of  witnesses  to  testify  and  give  evidence  on  behalf 
of  the  United  States.  Arranged  chronologically. 

APPELLATE  JURISDICTION  RECORDS 

The  revisory  power  of  the  circuit  courts  over  final  decrees  and 
judgments  of  the  district  courts  was  derived  from  the  original  Judiciary 
Act  of  1789  (l  Stat.  79)  and  the  act  of  March  3,  1803  (2  Stat.  2iiU).  It 
was  exercised  either  by  appeal,  a  proceeding  which  subjected  both  the 
law  and  the  facts  to  a  review;  or  by  writ  of  error,  a  process  which  re¬ 
moved  for  reexamination  only  the  law  involved.  The  appellate  jurisdiction 
extended,  where  the  amount  in  controversy  exceeded  $50>  to  all  final 
decrees  of  the  district  courts  in  cases  of  admiralty  and  maritime  juris¬ 
diction  (in  which  case  the  remedy  was  by  appeal),  and  to  all  judgments  in 
civil  actions  (in  which  case  the  remedy  was  by  writ  of  error).  Most  of 
the  series  of  records  described  below  were  called  "Error  and  Appeal" 
records  by  the  court.  Appeals  to  the  circuit  court  for  a  review  of  pro¬ 
ceedings  in  bankruptcy  were  provided  for  in  each  of  the  first  three 
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national  bankruptcy  acts.  In  1891  the  circuit  courts  lost  their  appellate 
powers  to  the  newly  created  circuit  courts  of*  appeal  (26  Stat.  827). 

CASE  FILES.  1793-1911.  78  ft.  20 

Petitions  of  appeal  for  a  reversal  or  modification  of  decrees  of  the 
trial  court,  writs  of  error  for  the  review  of  alleged  mistakes  of  the 
trial  court,  appeals  from  decisions  of  the  district  court  refusing  dis¬ 
charges  to  bankrupts,  apostles  transmitting  the  record  of  proceedings  of 
the  trial  court,  bills  of  exception,  orders  of  the  court,  assignments  of 
error  to  rulings  of  the  trial  court,  decrees  affirming  or  reversing  deci¬ 
sions  of  the  trial  court,  mandates  of  the  Supreme  Court  of  the  United  State 
and  related  documents  filed  chiefly  in  cases  appealed  from  the  district 
court  to  the  circuit  court,  some  of  which  were  further  appealed  to  the 
Supreme  Court;  but  also  in  cases  appealed  from  the  circuit  court  to  the 
Supreme  Court  and,  after  1891,  from  the  circuit  court  to  the  Circuit  Court 
of  Appeals  for  the  Second  Circuit.  Cases  appealed  before  181+5  are  arranged 
alphabetically  by  name  of  appellant;  subsequent  cases  are  arranged  numeri¬ 
cally  by  case  number,  1-1  to  1— 37U 9  2-1  to  2-355 >  and  A-l  to  D-3259.  The 
case  numbers  correspond  to  the  volume  and  page  designation  of  the  related 
dockets  (entry  22)  in  which  the  case  is  recorded.  For  related  minutes, 
see  entries  8,  2l+,  and  61. 

BONDS.  1879-1912.  6  ft.  21 

Obligations  undertaken  by  appellants  to  prosecute  their  appeals  to 
effect,  and  to  answer  all  damages  and  costs  if  they  fail  to  make  their 
appeal  good.  The  bonds  are  arranged  numerically,  A-79  to  D-31+09,  by  the 
related  case  number. 

DOCKETS.  Sept.  3,  181+5-Ncv.  27,  1912.  6  vols.  1  ft.  22 

A  record  of  papers  filed  and  proceedings  held,  chiefly  in  cases  appealed 
to  the  circuit  court  from  the  district  court,  some  of  which  were  further 
appealed  to  the  Supreme  Court;  but  also  in  cases  appealed  from  the  circuit 
court  to  the  Supreme  Court  and,  after  1891,  from  the  circuit  court  tc  the 
Circuit  Court  of  Appeals  for  the  Second  Circuit.  Entries  for  each  case 
show  the  case  title,  names  of  attorneys,  and  a  chronological  listing  of 
filings  and  proceedings  from  the  initiation  to  the  final  disposition  of 
the  action.  Each  volume  contains  an  alphabetical  index  by  name  of  appel¬ 
lant.  Entries  are  numerical  by  case  number  (see  entry  20)  in  volumes 
designated  1,  2,  A,  B,  C,  and  D.  Volume  2  contains  a  chronological  list 
of  "Decisions*  rendered  in  appellate  cases  between  November  20,  1871,  and 
May  18,  1875,  showing  dates  of  decisions,  names  of  issuing  judges,  and 
pertinent  case  titles. 

DOCKET  IN  BANKRUPTCY  CASES  APPEALED  AND  REFERRED.  181+2-4*3.  lvol.  2  in. 

n 

A  record  of  papers  filed  and  proceedings  held  in  bankruptcy  cases  ap¬ 
pealed  and  referred  to  the  circuit  court  under  provisions  of  an  act  of 
Congress  approved  August  19,  181+1  (5  Stat.  1+1+1+) .  The  cases  involve  bank¬ 
rupts'  appeals  from  decisions  of  the  district  court  refusing  to  discharge 
them,  and  the  district  judge's  ad journmeht* of  certain  bankruptcy  cases  into 


the  circuit  court  for  the  determination  of  certain  points  in  question. 
Entries  for  each  case  show  the  case  title,  a  transcript  of  the  docket 
from  the  district  court,  and  a  chronological  listing  of  the  proceedings 
in  the  circuit  court.  The  volume  contains  an  alphabetical  index  by  name 
of  bankrupt.  Case  entries  are  unarranged.  For  related  case  papers,  see 
entry  20. 

MINUTES  ("ADMIRALTY  MINUTES").  Nov.  16,  1875-Feb.  8,  1883.  2  vols. 

5  in.  2h 

A  record  of  the  proceedings  of  the  circuit  court  in  cases,  mostly  in 
admiralty,  appealed  from  the  district  court.  Entries  show  dates  of  ses¬ 
sions,  names  of  presiding  judges,  and  events  taking  place  in  the  conduct 
of  the  litigation,  including  decrees  of  the  court  sustaining  or  reversing 
the  decisions  of  the  trial  court.  A  number  of  orders  admitting  attorneys 
to  practice  before  the  court  also  appear.  The  second  volume  contains  an 
alphabetical  index  by  name  of  appellant  and  person  admitted  to  practice. 
Entries  are  chronological  by  date  of  session.  For  minutes  in  appellate 
cases  before  November  16,  1§75>,  see  entry  8;  and  after  February  8,  I883, 
entry  61.  For  related  case  papers  and  dockets,  see  entries  20  and  22,  re¬ 
spectively. 


ORIGINAL  JURISDICTION  RECORDS 

The  original  jurisdiction  of  the  circuit  courts  was  conferred  at  the 
outset  by  the  Judiciary  Act  of  1789.  Subsequent  laws,  particularly  an  act 
of  March  3,  187£  (18  Stat.  U70),  extended  the  courts’  authority  to  addi¬ 
tional  categories  of  suits  and  liberalized  provisions  for  the  removal  of 
cases  from  State  courts.  In  general,  where  the  amount  in  controversy  ex¬ 
ceeded  $£00,  the  original  jurisdiction  of  the  circuit  courts  covered  cases 
arising  under  the  Constitution,  laws,  or  treaties  of  the  United  States; 
cases  in  which  there  was  a  dispute  between  citizens  of  different  States; 
and  suits  between  citizens  of  a  State  and  a  foreign  state  or  its  citizens. 
An  act  of  March  3>  1887  (2h  Stat.  £5>2),  increased  the  amount  necessary  to 
confer  jurisdiction  from  $^00  to  $2,000,  exclusive  of  costs  and  interest. 
The  original  jurisdiction  of  the  circuit  courts  also  extended,  irrespective 
of  the  amount  in  dispute,  to  suits  between  citizens  of  the  same  State 
claiming  lands  under  grants  of  different  States,  to  cases  in  which  the 
United  States  was  plaintiff  or  petitioner,  and  to  all  proceedings  arising 
out  of  crimes  and  offenses  against  the  United  States,  except  as  otherwise 
provided  by  law.  A  number  of  special  laws  also  conferred  on  the  circuit 
courts  jurisdiction  over  various  matters,  such  as  those  relating  to  the 
infringement  of  patents  and  copyrights,  violations  of  civil  rights  and  the 
elective  franchise,  importation  of  alien  contract  labor,  registration  of 
trade-marks,  transportation  of  passengers  in  merchant  vessels,  unlawful 
restraints  of  trade  and  monopolies,  and  controversies  between  trustees  in 
bankruptcy  and  adverse  claimants  to  property  held  by  the  trustees. 

Law  Records 


CASE  FILES.  1790-1912.  22^  ft.  2£ 

Complaints  and  declarations  setting  forth  the  circumstances  constituting 


the  plaintiffs’  causes  of  action;  answers  of  defendants  denying  plaintiffs' 
allegations;  demurrers,  rejoinders,  and  other  pleadings;  bills  of  exceptions 
to  decisions  of  the  court  upon  points  of  law;  affidavits  and  depositions  of 
witnesses;  orders  of  the  court  extending  time  to  answer,  overruling  de¬ 
murrers  and  motions  vacating  attachments,  dismissing  complaints,  and  di¬ 
recting  other  actions;  consents  and  orders  to  discontinue  suits;  and  related 
documents  filed  in  the  circuit  court  in  law  cases.  In  suits  removed  from 
State  courts,  a  certified  copy  of  the  pleadings,  processes,  and  other  papers 
constituting  the  record  in  the  State  court  is  generally  in  the  case  file. 

The  records  mainly  relate  to  suits  for  (1)  recovery  of  sums  due  under  vari¬ 
ous  forms  of  obligation  or  promise;  (2)  personal  injuries;  (3)  damages 
sustained  by  reason  of  forcible  ejectment  from  lands  and  tenements,  publi¬ 
cation  of  false  and  defamatory  matter,  or  infringement  of  patent  rights  and 
copyrights;  and  (L*)  recovery  of  penalties  imposed  by  Congress  upon  persons 
and  corporations  encouraging  the  migration  of  aliens  to  perform  contract 
labor.  The  case  files  are  in  four  parts,  with  some  slight  overlapping  of 
dates:  cases  filed  between  1790  and  181*6  are  arranged  alphabetically  by 
name  of  defendant;  cases  initiated  between  June  1,  181*6,  and  June  2,  1877, 
are  arranged  numerically  by  case  number,  1-5  to  1-567,  2-1  to  2-653,  3-2 
to  3-566,  and  1*-1  to  l*-2i*5;  cases  filed  between  January  1*,  1876,  and 
December  31,  1906,  are  arranged  numerically  by  case  number,  A-l  to  M-7101*; 
and  cases  filed  between  January  2,  1907,  and  October  29,  1912,  are  arranged 
numerically  by  case  number,  1-1  to  1-251,  2-1  to  2-251,  3-1  to  3-251,  1|-1 

to  U-251,  5-1  to  5-251,  6-1  to  6-251,  7-1  to  7-251,  8-1  to  8-251,  and  9-1 
to  9-1*02 .  The  case  numbers  correspond  to  the  volume  and  page  designation 
of  the  related  dockets  (entry  27)  in  which  the  case  is  recorded.  For  re¬ 
lated  judgment  records,  see  entry  30.  For  case  files  relating  to  other 
law  cases,  see  entries  1*2,  1*3,  U8,  5U,  and  55- 

BONDS.  1907-11.  1  ft.  26 

Consist  mainly  of  obligations  to  pay  damages  and  costs  where  writs  of 
error  were  prosecuted  by  defendants;  undertakings  for  security  for  costs 
by  plaintiffs  who  were  nonresidents  of  the  State  of  New  York;  bonds  to 
pay  damages  resulting  from  warrants  of  attachment  against  property  of  de¬ 
fendants;  and  undertakings  by  guardians  to  discharge  faithfully  the  trust 
committed  to  them  in  respect  to  property  of  an  infant.  The  bonds  are 
arranged  numerically,  1-2  to  6-2i*3,  by  the  related  case  number. 

DOCKETS.  June  1,  l8i*6-Oct.  29,  1912.  26  vols.  7  ft.  27 

A  record  of  papers  filed  and  proceedings  held  in  the  trial  of  each  law 
case.  Entries  for  each  case  generally  show  the  case  title,  names  of 
attorneys,  and  a  chronological  listing  of  the  filings  and  proceedings.  In 
cases  initiated  after  1906,  additional  entries  record  the  amount  of  the 
clerk’s  fees,  the  amount  reported  in  emolument  returns,  and  the  cash  de¬ 
posited  by  the  litigants  and  disbursed  by  the  clerk  after  appropriate 
deductions.  Each  docket,  except  the  first,  contains  an  alphabetical  in¬ 
dex  by  name  of  defendant.  Index  entries  in  volumes  A  to  M  also  show  date 
of  judgment,  if  any,  rendered  in  the  case  and  the  related  judgment  number 
(see  entry  30).  Case  entries  are  numerical  by  case  number  (see  entry  25) 
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in  volumes  marked  1  to  4,  A  to  M,  and  1  to  9.  For  related  indexes,  see 
entries  28,  13,  and  14* 

INDEX  TO  DEFENDANTS  IN  LAW  CASES.  Jan.  4,  1876-Dec.  31,  1906.  2  vols. 

4  in.  28 

An  index  to  defendants  in  law  cases  A-l  to  M-7104.  Entries  in  each  vol¬ 
ume  are  alphabetical  by  name  of  defendant.  One  volume  covers  cases  A-l  to 
F-37  66;  and  the  other,  F-3767  to  M-7104.  For  related  case  files  and  dock¬ 
ets,  see  entries  25  and  27,  respectively.  For  a  similar  index  to  cases 
after  1906,  see  entry  13 . 

MINUTES.  Oct.  18,  1875-Mar.  30,  1911.  41  vols.  10  ft.  29 

A  record  of  the  proceedings  of  the  circuit  court  showing  dates  of  ses¬ 
sions,  names  of  presiding  judges,  and,  usually,  judgments  and  orders  of 
the  court  arising  out  of  the  litigation  of  law  cases.  The  minutes  also 
record  orders  for  the  admission  of  attorneys  to  practice  before  the  court, 
the  distribution  of  the  wages  and  effects  of  deceased  and  deserting  seamen, 
the  fining  of  defaulting  jurors,  the  approval  of  the  accounts  of  various 
court  officers,  the  appointment  of  guardians  ad  litem,  and  the  adoption  of 
specific  rules  of  procedure;  evidence  produced  on  behalf  of  either  party; 
panels  of  persons  summoned  to  attend  as  grand  and  petit  jurors;  and  other 
matters  reflecting  the  activities  of  the  court.  Twenty-three  of  the  vol¬ 
umes  contain  an  index  by  name  of  plaintiff  in  suits  against  collectors  of 
customs.  Entries  are  chronological  by  date  of  session.  For  minutes  in 
law  cases  before  October  18,  1875,  see  entry  8.  For  minutes  in  law  suits 
against  collectors  of  customs,  October  16,  1887-January  27,  1903,  see 
entry  47;  and  in  cases  appealing  decisions  of  the  United  States  Board  of 
General  Appraisers,  December  23,  1890- February  6,  1911,  see  entry  53* 

JUDGMENT  RECORDS.  Aug.  23,  1799-Dec.  29,  1911.  260  ft.  £0 

The  final  record,  chiefly  in  law  cases  but  also  in  some  equity  cases, 
in  which  judgments  or  final  decrees  were  rendered  by  the  circuit  court  for 
the  recovery  of  debts,  damages,  or  costs.  The  record  in  early  cases  gener¬ 
ally  consists  merely  of  a  transcript  of  the  proceedings  in  each  case  and 
the  signed  judgment;  in  later  cases  the  record  in  each  suit  usually  consist 
of  the  judgment  or  final  decree,  the  bill  of  complaint  or  petition  to  re¬ 
move  cause,  the  summons,  the  defendant’s  answer,  the  notice  of  appearance, 
and  the  satisfaction  of  judgment.  Other  documents  filed  in  the  cases,  such 
as  depositions,  pleadings,  orders  of  the  court,  and  exhibits,  are  filed  with 
the  related  case  files  (entries  25,  42,  43*  and  56).  Records  filed  before 
1876  are  arranged  chronologically  by  date  of  filing;  subsequent  records  are 
arranged  by  judgment  number,  1-9318.  For  related  dockets,  see  entry  33. 

JUDGMENT  ROLL.  Sept.  18,  1794.  1  roll.  2  in.  %L 

A  parchment  roll  recording  the  judgment  of  the  circuit  court  awarding 
the  plaintiffs  damages  and  costs  in  an  action  of  trespass  brought  by  John 
Ansley  and  others  against  John  Read  and  Jacob  Bogardus. 

JUDGMENT  REGISTERS.  1794-1817;  1829-59;  1864-77.  2  vols.  3  in.  %2 

A  record  of  judgments  issued  by  the  circuit  court,  chiefly  in  law  cases 
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but  also  in  some  equity  cases.  Entries  show  the  names  of  parties  against 
whom  judgments  were  obtained,  names  of  parties  in  whose  favor  judgments 
were  rendered,  names  of  attorneys,  how  the  judgments  were  obtained  (by  ver 
diet,  default,  or  other  manner),  amounts  of  the  judgments,  and  dates  of 
satisfaction  of  judgments.  Entries  are  chronological  by  date  of  judgment, 
except  that  in  the  first  volume  entries  for  1794-1817  follow  those  for 
1829-59.  For  related  judgment  records,  see  entry  30. 

JUDGMENT  DOCKETS.  1795-1911.  4  vols.  1  ft.  21 

A  record  of  judgments,  chiefly  in  law  cases  but  also  in  some  equity 
cases,  showing  names  of  judgment-creditors  and  judgment-debtors,  judgment 
numbers  for  judgments  rendered  after  1875,  dates  and  amounts  of  judgments, 
amounts  of  costs  involved,  and  dates  of  payment  or  other  satisfaction  of 
judgment.  Entries  are  alphabetical  by  first  two  letters  of  surnames  of 
judgment-debtors.  For  related  judgment  records,  see  entry  30. 

ORDERS  AND  DECREES.  Mar.  31-Dec.  29,  1911.  1  vol.  5  in.  24 

Copies  of  orders,  decrees,  and  judgments  of  the  court  rendered  in  law 
cases,  giving  also  the  date  of  the  order,  the  pertinent  case  title,  and 
the  name  of  the  judge  issuing  the  order.  The  orders  are  entered  chrono¬ 
logically.  For  similar  records  issued  by  the  district  court  in  1912  for 
cases  that  were  transferred  to  it  from  the  Circuit  Court,  see  entry  77. 

ORDERS  AND  DECREES  IN  RAILROAD  CASES.  Sept.  24,  1907-Mar.  7,  1911.  1  vol 

5  in.  21 

Copies  of  orders,  judgments,  and  final  decrees  rendered  chiefly  in  law 
cases  but  also  in  some  equity  cases  involving,  for  the  most  part,  suits 
against  the  New  York  City  Railway  Co.  and  the  Metropolitan  Street  Railway 
Co.  Each  order  also  shows  the  date  of  issuance,  the  name  of  the  issuing 
judge,  and  the  pertinent  case  title.  The  orders  are  entered  chronologi¬ 
cally. 

RULE  BOOKS.  Nov.  26,  1816-Dec.  8,  1853;  Jan.  25,  1873-^ay  25,  1878;  Oct. 
1,  1888-Jan.  2,  1912.  11  vols.  3  ft.  2l 

Copies  of  minor  orders  of  the  court  rendered  mainly  in  actions  at  law, 
but  including  rulings  in  a  small  number  of  equity  and  appellate  cases. 

The  orders  relate  to  such  matters  as  cancellation  of  bond,  extension  of 
time  for  parties  to  plead,  entering  of  default  upon  nonappearance,  per¬ 
mission  to  amend  rejoinder,  substitution  of  attorney,  denial  of  motion, 
and  discontinuance  of  suit.  Entries  are  chronological  by  date  of  ruling, 
with  some  overlapping  of  dates.  Entries  in  the  first  two  volumes  are 
divided  into  two  parts,  one  part  listing  the  law  orders,  and  the  other  the 
equity  rulings. 

PRAECIPES.  1856-75.  4  ft.  2Z 

Orders  of  the  United  States  Attorney  for  the  Southern  District  of  New 
York  to  the  clerk  of  the  circuit  court  to  issue  process.  Each  praecipe 
generally  shows  the  name  of  the  defendant  in  the  case,  the  form  of  process 
to  be  issued,  the  reason  for  its  issuance,  the  amount  of  the  claim  or 
judgment  involved,  the  date  process  was  to  be  issued,  and  the  date  it  was 
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returnable.  The  praecipes  are  arranged  chronologically  by  year  of  filing. 

WRITS  OF  CAPIAS.  1792-1877.  18  ft.  -38 

Writs  directing  the  United  States  marshal  to  take  defendants  into  cus¬ 
tody  to  ensure  their  appearance  in  the  circuit  court  to  answer  plaintiffs’ 
complaints  for  amounts  owed  by  the  defendants  as  debts  or  damages.  Most 
of  the  writs  bear  endorsement  of  service.  The  writs  are  arranged  chrono¬ 
logically  by  year  of  filing. 

PROCESS  REGISTER.  Aug.  6,  1839-Sept.  19,  1858.  1  vol.  2  in.  39 

A  record  of  the  writs  of  capias  and  other  forms  of  process  issued  by 
the  circuit  court.  Entries  give  the  name  of  the  defendant,  form  of 
process,  reason  for  its  issuance,  amount  of  claim  or  judgment  involved, 
amount  of  court  costs,  date  process  was  issued  and  date  returnable,  and 
date  process  was  returned  or  reported.  Entries  are  chronological  by  date 
of  issuance  of  process.  For  a  record  of  writs  of  execution  to  obtain  debts 
and  damages  recovered  by  judgments  of  the  court,  1800-45,  see  entry  172. 

BAIL  PIECES.  1791-1863.  2  ft.  40 

Certificates  given  by  the  judge  or  clerk  of  the  circuit  court  indicat¬ 
ing  that  defendants  in  certain  cases  were  delivered  to  bail.  Arranged 
chronologically  by  year  of  filing  of  bail  piece. 

BAIL  REGISTER.  1813-72.  1  vol.  2  in.  41 

A  record  of  the  sureties  given  for  the  due  appearance  of  certain  persons 
in  the  circuit  court.  Entries  show  names  of  defendants,  names  of  plain¬ 
tiffs,  names  of  persons  posting  bail,  terms  of  court  during  which  the  bail 
was  undertaken,  amounts  of  the  debts  involved,  dates  of  acknowledging  and 
of  filing  bail,  and  names  of  persons  before  whom  the  bail  was  taken.  En¬ 
tries  are  chronological  by  term  of  court  during  which  the  bail  was  under¬ 
taken.  Far  related  bail  pieces,  see  entry  40.  For  a  record  of  bail 

undertaken  in  the  circuit  court  before  1813,  see  volume  one  of  the  records 
described  in  entry  174. 

Records  Relating  to  Customs  and  Internal  Revenue 

CASE  FILES  IN  SUITS  BROUGHT  BY  THE  UNITED  STATES.  1845-75.  23  ft.  42 

Declarations  of  the  plaintiff's  cause  of  action,  pleas  of  the  defendant 
denying  the  plaintiff's  allegations,  replications  of  the  plaintiff  to  the 
defendant's  pleas,  consents  of  the  United  States  attorney  to  discontinue 
suit  and  orders  of  the  court  to  that  effect,  affidavits  as  to  the  identity 
of  the  person  informing  the  Government  of  the  violation,  final  orders  of 
distribution  on  payment  of  penalties,  and  related  papers  filed  in  actions 
undertaken  by  the  United  States  to  recover  debts  due  it,  mainly  in  the 
form  of  penalties  for  violations  of  customs  and  internal  revenue  laws. 
Typical  cases  involve  the  retailing  of  liquor  without  a  license,  failure 
of  manufacturers  of  tobacco  to  comply  with  laws  regulating  such  manufacture, 
breaches  of  contract  with  the  United  States,  nonpayment  of  duties  before 
the  withdrawal  of  bonded  merchandise  from  a  warehouse,  and  failure  of 
importers  to  pay  customs  duties  on  imports.  The  case  files  are  arranged 
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alphabetically  by  initial  letter  of  surname  of  defendant.  For  related 
dockets,  see  entries  44  and  45.  For  suits  brought  by  the  United  States 
before  1845  and  after  1875,  see  case  files  described  in  entry  25.  For  re¬ 
lated  judgment  records,  see  entry  30. 

CASE  FILES  IN  SUITS  AGAINST  COLLECTORS  OF  CUSTOMS.  1833-1903-  148  ft. 

4L 

Papers  filed  in  actions  brought  against  Collectors  of  Customs  of  the 
port  of  New  York  for  the  recovery  of  sums  paid  by  the  plaintiffs  as  duties 
on  imports  allegedly  in  excess  of  amounts  required  by  law.  The  documents 
include  praecipes  for  summons  and  the  summons,  petitions  for  the  removal 
of  cases  to  the  circuit  court,  writs  of  certiorari  commanding  the  removal 
of  cases,  declarations  specifying  the  circumstances  constituting  the  plain¬ 
tiffs  •  causes  of  action,  answers  by  defendants  denying  allegations  of  the 
plaintiffs,  reports  of  referees  adjusting  the  amounts  for  which  the  plain¬ 
tiffs  were  entitled  to  a  verdict,  consents  by  both  parties  to  discontinue 
suit,  orders  of  dismissal  of  suits,  and  related  papers.  Materials  in  cases 
initiated  before  1876  are  arranged  alphabetically  by  name  of  collector, 
thereunder  alphabetically  by  initial  letter  of  surname  of  plaintiff;  mate¬ 
rials  filed  in  subsequent  cases  are  arranged  numerically  by  case  number, 
1-14540.  For  related  dockets,  see  entries  44  and  46.  For  some  suits 
against  customs  collectors  before  1833  and  after  1903,  see  case  files  de¬ 
scribed  in  entry  25.  For  related  judgment  records,  see  entxy  30. 

DOCKETS  IN  CUSTOMS  CASES  AND  SOME  INTERNAL  REVENUE  CASES  ("SUITS  BY  THE 
UNITED  STATES").  Oct.  6,  1843-July  7,  1877.  12  vols.  2  ft.  44 

A  record  of  papers  filed  and  proceedings  held  in  suits  brought  by  the 
United  States  to  recover  monies  allegedly  owed  to  the  Government  under 
customs  laws,  and  in  some  cases,  under  internal  revenue  laws;  and  in  suits 
brought  by  importers  to  recover  duties  claimed  to  be  in  excess  of  those 
due  under  customs  regulations.  Entries  in  each  case  show  the  case  title, 
the  nature  of  the  action  and  the  amount  of  debt,  the  names  of  attorneys, 
and  a  chronological  listing  of  the  filings  and  proceedings  from  the  initi¬ 
ation  of  the  suit  to  its  final  disposition.  Volumes  3  and  5  to  11  contain 
only  entries  relating  to  suits  by  importers.  Volume  4  contains  entries 
for  a  number  of  suits  brought  on  violations  of  internal  revenue  laws.  The 
case  entries  in  volume  11  are  duplicated  in  volume  A  of  the  dockets  de¬ 
scribed  in  entry  46.  Each  volume  contains  an  alphabetical  index  by  name 
of  defendant.  The  first  volume  is  unnumbered;  the  subsequent  volumes  are 
numbered  consecutively  1  to  11.  Case  entries  in  each  volume  are  chrono¬ 
logical  by  date  of  filing  of  the  initial  document  in  the  case,  usually  a 
praecipe  or  petition  to  remove  cause.  For  related  case  files,  see  entries 
42  and  43* 

DOCKETS  IN  INTERNAL  REVENUE  CASES  ("SUITS  BY  THE  UNITED  STATES— INTERNAL 
REVENUE").  Sept.  26,  1863-June  30,  1877.  3  vols.  8  in.  41 

A  record  of  papers  filed  and  proceedings  held  for  the  recovery  of  penal¬ 
ties  resulting  from  evasions  of  the  internal  revenue  laws  of  the  United 
States.  Entries  show  the  case  title,  the  nature  of  action  and  the  amount 
of  debt,  the  names  of  attorneys,  and  a  chronological  listing  of  the  filings 
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and  proceedings  in  each  case  from  its  initiation  to  its  final  disposition. 
Each  volume  contains  an  alphabetical  index  by  name  of  defendant.  The 
volumes  are  numbered  6,  7,  and  8.  Case  entries  in  each  volume  are  chrono¬ 
logical  by  date  of  filing  of  the  initial  document  in  the  case.  For  related 
case  files,  see  entry  42.  For  some  docket  entries  for  suits  brought  by  the 
United  States  before  September  26,  I863,  see  entry  44. 

DOCKETS  IN  SUITS  AGAINST  COLLECTORS  OF  CUSTOMS  ("COLLECTORS  DOCKETS”). 

Jan.  17,  1876-Apr.  9,  1903.  15  vols.  3  ft.  46 

A  record  of  papers  filed  and  proceedings  held  in  suits  brought  by  im¬ 
porters  against  Collectors  of  Customs  of  the  port  of  New  York  to  recover 
duties  on  imports  alleged  to  be  higher  than  the  amounts  legally  due.  En¬ 
tries  show  the  case  title  and  number,  and  a  chronological  listing  of  filings 
and  proceedings  in  each  case.  Each  volume  contains  an  alphabetical  index 
by  name  of  plaintiff.  Entries  are  numerical  by  case  number,  1-14540,  in 
volumes  lettered  A  to  0.  For  related  case  papers,  see  entry  43*  For  docket 
entries  in  suits  against  collectors  of  customs  initiated  before  1876,  see 
entry  44. 

MINUTES  IN  CASES  AGAINST  COLLECTORS  OF  CUSTOMS.  Oct.  17,  1887-Jan.  27, 

1903.  8  vols.  2  ft.  47 

A  record  of  proceedings  in  suits  brought  against  Collectors  of  Customs 
of  the  port  of  New  York  to  recover  alleged  overpayments  of  duties  on  im¬ 
ports.  Entries  show  dates  of  sessions,  names  of  presiding  judges,  case 
titles,  judgments  and  orders  of  the  court  resulting  from  litigation  of  the 
cases,  orders  for  the  drawing  of  jurors,  and  orders  admitting  attorneys 
to  practice  before  the  court.  Each  of  the  first  three  volumes  contains  an 
alphabetical  index  by  name  of  plaintiff  and  person  admitted  to  practice. 
Entries  are  chronological  by  date  of  session.  For  related  case  papers,  see 
entry  43. 

CASE  FILES  IN  SUITS  APPEALING  DECISIONS  OF  THE  UNITED  STATES  BOARD  OF 
GENERAL  APPRAISERS.  1890-1910.  80  ft.  48 

Papers  filed  in  applications  to  the  circuit  court  made  by  importers 
and  by  the  collector  of  customs  when  either  was  dissatisfied  with  the  deci¬ 
sions  made  by  the  Board  of  General  Appraisers  upon  review  of  the  classifi¬ 
cation  and  rate  of  duty  imposed  on  certain  merchandise  imported  at  the 
port  of  New  York.  The  papers  include  petitions  and  schedules  setting  forth 
particulars  of  the  alleged  errors  of  law  and  fact  in  the  Board's  decisions, 
orders  of  the  court  requiring  the  Board  to  return  the  record  and  evidence 
taken  by  it  in  the  matter,  orders  of  reference  to  an  officer  of  the  court 
to  obtain  further  evidence,  orders  of  reversal,  and  judgments  of  affirmance. 
Arranged  numerically  by  case  number,  1-5580.  For  related  papers,  see  en¬ 
tries  49  to  51.  For  related  dockets  and  minutes,  see  entries  52  and  53 » 
respectively. 

RETURNS  OF  RECORD  BY  THE  UNITED  STATES  BOARD  OF  GENERAL  APPRAISERS.  1891- 
1907.  85  ft.  49 

Papers  furnished  by  the  Board  of  General  Appraisers  in  response  to 
orders  of  the  circuit  court  requiring  the  Board  to  transmit  the  record  and 
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evidence  taken  by  it  in  reviewing  decisions  of  the  collector  of  customs  as 
to  the  rate  and  amount  of  duty  chargeable  on  certain  imports.  Included  are 
importers’  protests;  reports  of  the  collector  of  customs  on  the  protest, 
occasionally  accompanied  by  copies  of  evidentiary  documents,  such  as  reports 
of  chemical  analyses,  and  notices  of  regulations  relating  to  importation 
by  mail;  transcripts  of  testimony  taken  before  the  Board;  and  copies  of  the 
Board's  decisions.  Arranged  numerically  by  related  case  number,  1-5575 
(entry  4 8). 

BONDS  FOR  COSTS  ON  APPLICATIONS  FOR  REVIEW.  Sept.  28,  1880-June  27,  1892. 

2  ft.  £0 

Stipulations  undertaken  upon  applications  to  the  circuit  court  for  re¬ 
view  of  decisions  of  the  Board  of  General  Appraisers,  conditioned  on  the 
applicants’  payment  of  all  damages  and  costs  awarded  against  them  if  they 
failed  to  make  their  appeals  good.  Bonds  undertaken  subsequent  to  June  27, 
1892,  are  filed  with  the  related  case  files  (entry  48).  Arranged  in  nu¬ 
merical  order,  1-1000. 

TRANSCRIPTS  OF  TESTIMONY.  1891-1907.  7  ft.  51 

Stenographic  minutes  of  testimony  taken  pursuant  to  orders  of  the  cir¬ 
cuit  court  to  obtain  further  evidence  in  matters  of  applications  for  review 
of  decisions  of  the  Board  of  General  Appraisers  on  certain  imports  at  the 
New  York  port.  Arranged  numerically  by  related  case  number,  5-4215  (entry  48). 


DOCKETS  IN  CASES  APPEALING  DECISIONS  OF  THE  BOARD  OF  GENERAL  APPRAISERS. 
June  27,  1892-Apr.  25,  1910.  6  vols.  3  it.  £12 

A  record  of  papers  filed  and  proceedings  held  in  appeals  made  to  the 
circuit  court  by  importers  and  by  Collectors  of  Customs  at  the  port  of  New 
York  for  review  of  decisions  of  the  Board  of  General  Appraisers.  Entries 
give  case  titles  and  numbers,  names  of  petitioners'  attorneys,  and  a 
chronological  listing  of  filings  and  proceedings  in  each  case.  Each  vol¬ 
ume  contains  an  alphabetical  index  by  name  of  petitioner.  Entries  are 
numerical  by  case  number,  1001-4714,  in  volumes  lettered  B  to  E;  and  4715- 
5642,  in  volumes  1  and  2.  For  related  case  papers,  see  entry  48. 

MINUTES  IN  CASES  APPEALING  DECISIONS  OF  THE  BOARD  OF  GENERAL  APPRAISERS 
("ORDERS  IN  APPRAISERS  CASES").  Dec.  23,  1890-Feb.  6,  1911.  10  vols. 

3  ft.  £1 

A  record  of  the  proceedings  of  the  circuit  court  in  the  matter  of  appli¬ 
cations  made  by  importers  and  by  Collectors  of  Customs  of  the  port  of  New 
York  for  reviews  of  decisions  rendered  by  the  Board  of  General  Appraisers 
relating  to  the  rates  and  amounts  of  duty  to  be  levied  on  certain  imports. 
Entries  give  dates  of  sessions  of  the  court;  names  of  presiding  judges; 
and  judgments  and  orders  of  the  court  affirming  or  reversing  the  decisions 
of  the  Board,  directing  the  Board  to  furnish  the  court  the  record  and 
evidence  taken  by  it  in  the  matter,  and  declaring  the  Board's  return  in¬ 
sufficient  and  requiring  a  further  report  on  specific  questions  of  fact. 
Volumes  2  to  7  contain  incomplete  alphabetical  indexes  by  name  of  peti¬ 
tioner.  Entries  are  chronological  by  date  of  session  in  volumes  numbered 
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1  to  10.  For  related  case  files,  see  entry  48;  and  for  related  dockets 
see  entry  52.  * 

Records  Relating  to  Wages  and  Effects  of  Certain  Seamen 

CASE  FILES  IN  MATTERS  RELATING  TO  WAGES  AND  EFFECTS  OF  DECEASED  SEAMEN 
1876-1915*  15  ft.  ^ 

Documents  relating  to  the  disposition  of  wages  and  effects  of  deceased 
seamen  deposited  in  the  registry  of  the  circuit  court  in  accordance  with 
the  provisions  of  an  act  of  June  7,  1872  (17  Stat.  271).  Included  are 
petitions  by  next  of  kin  for  such  wages  and  effects;  affidavits  attesting 
to  the  validity  of  the  claims;  accounts  of  wages  and  effects  of  deceased 
seamen  delivered  to  the  Shipping  Commissioner  for  the  port  of  New  York  by 
the  masters  of  the  vessels  on  which  the  seamen  were  employed  at  the  time 
of  their  deaths;  orders  of  the  court  directing  payment  of  wages  and  delivery 
of  effects  to  claimants;  schedules  of  deceased  seamen's  wages  and  effects 
remaining  unclaimed  in  the  court's  registry  for  6  years;  orders  of  the 
court  directing  payment  of  unclaimed  wages  to  the  Assistant  Treasurer  of 
the  United  States;  and  related  papers.  The  case  files  are  arranged  chrono¬ 
logically  by  date  of  filing  of  court  orders  directing  payment. 

CASE  FILES  IN  MATTERS  RELATING  TO  WAGES  AND  EFFECTS  OF  ALLEGED  SEAMAN 
DESERTERS.  1872-1915*  2  ft.  55 

Documents  relating  to  the  disposition  of  wages  and  effects  of  alleged” 
seaman  deserters  deposited  in  the  registry  of  the  circuit  court  in  accord¬ 
ance  with  terms  of  an  act  of  June  7,  1872  (17  Stat.  275)*  Included  are 
petitions  for  such  wages  and  effects  by  the  alleged  deserters,  setting 
forth  the  circumstances  preventing  them  from  rejoining  their  ships;  peti¬ 
tions  by  masters  and  owners  of  vessels  from  which  the  desertions  took 
Diace  for  such  wages  and  effects  in  reimbursement  for  expenses  occasioned 
by  the  desertions;  papers  submitted  in  support  of  claims;  accounts  and 
schedules  of  wages  and  effects  deposited  in  the  court's  registry;  reports 
of  the  Shipping  Commissioner  of  the  New  York  port  concerning  the  validity 
of  claims;  orders  of  the  court  directing  payments  to  petitioners,  or  in 
cases  of  wages  remaining  unclaimed  in  the  court's  registry,  to  the  Assist¬ 
ant  Treasurer  of  the  United  States;  and  related  records.  The  case  files 
are  arranged  chronologically  by  date  of  filing  of  court  orders  directing 
payments . 


Equity  Records 

The  basia  of  equity  jurisdiction  in  the  Federal  courts  is  laid  in  the 
provisions  of  the  Constitution  and  laws  of  the  United  States.  This  juris¬ 
diction,  as  provided  in  section  16  of  the  original  Judiciary  Act  of  1789, 
is  not  exercised  in  any  case  where  a  "plain,  adequate,  and  complete  remedy 
may  be  had  at  law."  At  the  time  the  Constitution  was  framed  the  distinc¬ 
tion  between  law  and  equity  as  known  in  England  was  recognized,  and  the 
equity  jurisdiction  conferred  on  the  Federal  courts  by  that  instrument  was 
the  same  as  that  possessed  by  the  High  Court  of  Chancery  in  England.  The 
equity  jurisdiction  of  the  United  States  courts,  being  fixed  by  the  Consti- 
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tution,  is  subject  to  neither  limitation  nor  restraint  by  State  legisla¬ 
tion,  Whereas  the  procedure  in  law  cases  in  Federal  courts  before  1938 
was  similar  to  existing  procedures  in  like  cases  in  the  courts  of  the  State 
within  which  such  Federal  courts  were  held,  the  practice  in  Federal  equity 
was  uniform  throughout  the  country.  This  practice  was  in  large  part  regu¬ 
lated  by  rules  first  prescribed  in  1822  by  the  Supreme  Court.  These  rules 
were  replaced  by  another  set  adopted  by  the  Court  in  1842,  which  remained 
substantially  unaltered  until  1913,  "when  an  entirely  new  set  went  into  ef¬ 
fect.  The  Federal  Rules  of  Civil  Procedure,  effective  in  1938  after  their 
adoption  by  the  Supreme  Court,  prescribed  a  uniform  procedure  for  law  and 
equity  cases,  with  one  form  of  action  to  be  known  as  "civil  action." 

In  the  Federal  court  system,  the  circuit  courts  exercised,  with  some 
minor  exceptions,  jurisdiction  in  equity  matters.  It  appears  that  the 
major  activity  of  the  United  States  Circuit  Court  for  the  Southern  District 
of  New  York  was  the  litigation  of  equity  cases.  Upon  the  termination  of 
the  circuit  courts  in  1911,  jurisdiction  over  equity  cases  was  transferred 
to  the  district  courts  of  the  United  States. 

CASE  FILES.  1792-1911.  1,150  ft.  56 

Bills  of  complaint;  answers  of  defendants  to  complainants'  allegations; 
pleas  of  defendants  showing  cause  why  complaints  should  be  dismissed  or 
barred;  affidavits;  depositions  and  transcripts  of  testimony  of  witnesses; 
reports  of  special  masters  directed  by  the  court  to  perform  certain  serv¬ 
ices,  such  as  taking  testimony,  computing  interest,  ascertaining  amounts 
of  damages,  and  selling  property;  orders  and  decrees  of  the  court;  writs 
of  injunction;  some  evidentiary  materials,  such  as  letters-patent,  con¬ 
tracts,  minutes  of  meetings,  and  statistical  tables;  and  related  records, 
filed  in  the  court  in  equity  actions.  Suits  arising  out  of  alleged  in¬ 
fringements  of  patents  and  copyrights  are  predominant.  Other  causes  of 
action  include  threatened  violations  of  contract;  conveyance  of  real  or 
personal  property  to  delay  or  deter  payment  of  debt;  use,  imitation,  or 
simulation  of  trade-marks;  promulgation  and  communication  of  statements  by 
labor  unions  intending  to  restrain  persons  from  working  on  certain  projects; 
and  agreements,  contracts,  and  conspiracies  in  restraint  of  trade  and  com¬ 
merce.  Some  of  the  principals  involved  are  Charles  Goodyear,  Thomas  Edison, 
Samuel  Colt,  Rudyard  Kipling,  Oscar  Hammerstein,  and  the  Sultan  of  Turkey. 
The  case  files  are  arranged  in  5  parts,  with  some  overlapping  of  dates,  as 
follows:  (1)  cases  filed  before  May  31,  1827,  are  arranged  alphabetically 

by  name  of  defendant;  (2)  cases  filed  between  May  31,  1827,  and  June  1, 

1846,  are  arranged  numerically  by  case  number,  X-l  to  X-227;  (3)  cases 
initiated  between  July  6,  1846,  and  July  10,  1877,  are  arranged  numerically 
by  case  number,  1-2  to  1-466,  2-1  to  2-498,  3-1  1°  3-506,  4-1  to  4-508, 

5-1  to  5-512,  6-1  to  6-444,  7-1  to  7-450,  and  8-1  to  8-341;  (4)  cases  filed 
between  January  3,  1876,  and  August  12,  1907,  are  arranged  numerically  by 
case  number,  A-l  to  T-9646;  and  (5)  cases  filed  between  January  4,  1907, 
and  Decenber  29,  1911,  are  arranged  numerically  by  case  number,  1-1  to  1- 
251,  2-1  to  2-251,  3-1  to  3-253,  4-1  to  4-251,  5-1  to  5-251,  ^-1  to  6-251, 
7-1  to  7-251,  and  8-1  to  8-216.  The  case  numbers  correspond  to  the  volume 
and  page  designation  of  the  related  dockets  (entry  59)  in  which  the  case 
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is  recorded.  For  related  judgment  records,  see  entry  30, 


BONDS.  1907-15.  4  ft.  £7 

Forml  acknowledgments  of  contingent  financial  liability  in  certain 
equity  cases.  Included  are  undertakings  on  applications  for  an  injunction; 
bonds  on  appeals  from  decisions  of  the  circuit  court;  security  for  costs 
filed  by  nonresident  plaintiffs;  and  indemnity  bonds.  The  bonds  are  ar¬ 
ranged  numerically  by  related  case  number,  1-1  to  9-155. 


OVERSIZE  MATERIALS  RELATING  TO  THE  CASE  FILES  DESCRIBED  IN  ENTRY-  56. 

ca.  1874-1911.  5  ft.  58_ 

Blueprints,  ledgers,  journals  of  account,  graphic  applications  of 
claims,  books  of  stock  certificates,  sheets  of  details  of  costs  and  com¬ 
parative  results,  an  index  to  safe  renters,  and  related  records,  most  of 
which  were  filed  as  exhibits  in  equity  cases.  Arranged  in  part  by  related 
case  number  (see  entry  56). 

DOCKETS.  May  31,  1827-Dec.  29,  1911.  37  vols.  9  ft.  59 

A  record  of  the  papers  filed  and  proceedings  held  in  the  conduct  of 
each  equity  case.  Entries  for  each  case  generally  show  the  case  title, 
names  of  attorneys,  and  a  chronological  listing  of  the  filings  and  pro¬ 
ceedings.  In  cases  initiated  after  1906,  additional  entries  report  the 
clerk’s  fees,  the  amount  reported  in  emolument  returns,  and  the  cash  de¬ 
posited  by  the  litigants  and  disbursed  by  the  clerk  after  appropriate 
deductions.  Each  volume  contains  an  index  to  names  of  defendants.  Case 
entries  are  numerical  by  case  number  (see  entry  56)  in  volumes  designated 
X,  1  to  8,  A  to  T,  and  1  to  8. 

INDEX  TO  DEFENDANTS  IN  EQUITY  CASES.  Jan.  3,  1876-Dec.  31,  1906.  2  vols. 

4  in.  60 

An  index  to  defendants  in  equity  cases  A-l  to  T-9646.  Entries  in  each 
volume  are  alphabetical  by  name  of  defendant;  one  volume  covers  cases  A-l 
to  J-4846;  and  the  other,  cases  J-4847  to  T-9646.  For  related  case  files 
and  dockets,  see  entries  56  and  59  respectively;  and  for  an  index  to  de¬ 
fendants  and  plaintiffs  after  1906,  see  entries  13  and  14  respectively. 

MINUTES.  Sept.  16,  1874-^uly  31,  1908.  32  vols.  7  ft.  61 

A  record  of  the  proceedings  of  the  circuit  court,  showing  dates  of  ses¬ 
sions,  names  of  presiding  judges,  and  decrees  and  orders  of  the  court  arising 
out  of  the  litigation  of  equity  suits,  and  after  1882,  in  the  trial  of 
appellate  cases.  The  minutes  also  record  orders  for  the  admission  of  at¬ 
torneys  to  practice  before  the  court  and  the  adoption  of  specific  rules  of 
procedure.  Nineteen  of  the  volumes  contain  an  index  by  name  of  defendant, 
although  a  few  of  the  indexes  are  not  complete.  Entries  are  chronological 
by  date  of  session.  For  minutes  in  equity  cases  before  September  16,  1874, 
see  entry  8.  For  minutes  in  appellate  cases  before  1883,  see  entries  8  and 
24. 


ORDERS  AND  DECREES.  Jan.  6,  1908-Dec.  30,  1911.  9  vols.  3  ft.  62 

Copies  of  orders,  and  interlocutory  and  final  decrees  of  the  court 
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rendered  in  equity  cases,  showing  also  the  date  of  the  order,  pertinent 
case  title,  and  name  of  the  issuing  judge.  The  orders  and  decrees  are 
entered  chronologically.  For  similar  records  in  equity  cases  relating  to 
certain  railroads,  see  entry  35;  and  in  cases  transferred  to  the  district 
court  in  1912,  see  entry  77. 

RULE  BOOKS.  Sept.  17,  1888-Jan.  2,  1912.  12  vols.  5  ft.  62. 

Recorded  copies  of  minor  orders  of  the  court  arising  out  of  the  trial 
of  equity  cases.  Typical  orders  are  those  directing  the  issuance  of  sub- 
penas,  extending  time  for  defendant  to  answer,  acknowledging  notices  of 
appearance,  substituting  solicitors,  and  calendaring  issues  for  argument. 
Entries  are  chronological  by  date  of  order.  For  similar  records  relating 
to  some  equity  cases  before  1888,  see  entry  36. 

EXTRACTS  OF  TESTIMONY,  ca.  1855-1911.  2  ft.  64 

Excerpts  of  testimony  apparently  taken  in  equity  cases  involving,  for 
the  most  part,  alleged  infringements  of  patents  on  such  items  as  a  rubber 
vulcanization  process,  early  sewing  machines,  fire  extinguishers,  toothache 
gum,  railroad  couplings,  and  the  manufacture  of  printing  ink.  No  apparent 
arrangement. 


Habeas  Corpus  Records 

The  writ  of  habeas  corpus  is  generally  regarded  as  the  most  famous 
writ  in  the  law,  having  been  employed  for  many  centuries  to  remove  illegal 
restraint  on  personal  liberty.  In  the  Federal  courts  the  writ  has  been 
used  to  maintain  the  supremacy  of  the  Constitution,  laws,  and  treaties  of 
the  United  States,  and  to  protect  personal  liberty  against  unlawful  re¬ 
straints,  insofar  as  the  duty  lies  within  the  purview  of  the  Federal  Govern¬ 
ment.  The  Federal  Constitution  provides  that  Hthe  Privilege  of  the  Writ 
of  Habeas  Corpus  shall  not  be  suspended,  unless  when  in  Cases  of  Rebellion 
or  Invasion  the  public  Safety  may  require  itn  (art.  I,  sec.  9).  Accord¬ 
ingly,  the  First  Congress  by  the  14th  section  of  the  original  Judiciary  Act 
(1  Stat.  81)  gave  to  all  the  United  States  courts  the  power  to  issue  writs 
of  habeas  corpus.  This  act  and  subsequent  legislation  (4  Stat.  634;  5 
Stat.  539;  14  Stat.  385)  expanded  the  jurisdiction  of  the  Federal  courts 
to  embrace  4  classes  of  cases  of  persons  alleged  to  be  restrained  of  their 
liberty;  (1)  by  color  of  the  authority  of  the  United  States 5  (2)  for  an 
act  done  or  omitted  in  pursuance  of  a  law  of  the  United  States;  (3)  in  vio¬ 
lation  of  the  Constitution,  laws,  or  treaties  of  the  United  States;  and  (4) 
being  subjects  of  a  foreign  state,  for  an  act  done  or  omitted  under  any 
alleged  right,  title,  authority,  or  privilege  claimed  under  the  sanction 
of  any  foreign  state,  the  validity  and  effect  whereof  depends  upon  the  law 
of  nations.  1-1-  The  writ  is  also  used  where  it  is  necessary  to  bring  a 
prisoner  into  court  to  testily. 


^C.  L.  Bates,  Federal  Procedure  at  Law,  p.  384-385  (Chicago,  1908). 
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CASE  FILES.  1828-1914.  10  ft.  65 

Petitions  for  writs  of  habeas  corpus,  writs  of  habeas  corpus,  returns 
of  writs,  traverses  to  the  returns,  affidavits,  orders  of  the  court  and 
other  records  filed  in  habeas  corpus  proceedings.  Many  of  the  early  cases 
concern  minors  fraudulently  enlisted  in  the  Arny  and  Navy  for  whom  dis¬ 
charges  and  cancellations  of  enlistment  were  sought.  Many  of  the  later 
actions  involve  aliens  detained  by  the  immigration  authorities  or  arrested 
on  the  complaints  of  foreign  governments  for  extradition  as  fugitives  from 
justice.  The  early  case  files  also  include  records  filed  in  proceedings 
instituted  for  the  relief  of  persons  imprisoned  for  debt.  Cases  filed  be¬ 
tween  1828  and  1875  are  arranged  alphabetically  by  name  of  petitioner;  cases 
initiated  between  1876  and  1890  are  arranged  numerically  by  case  number 
A-162  to  B-1564;  cases  filed  between  1891  and  1906  are  arranged  numerically 
by  case  number,  1  to  281;  and  cases  filed  between  1907  and  1914  are  ar¬ 
ranged  numerically  by  case  number,  1-41  to  I-464,  2-41  to  2-493  3-1/  to 

3-487,  4-15  to  4-462,  5-17  to  5-502,  6-1  to  6-499,  and  7-1  to  7-92.  For 
related  dockets,  see  entries  66  and  68. 


DOCKET.  Jan.  23,  1891-Dec.  3,  1906.  1  vol.  3  in.  £>6 

A  record  of  papers  filed  and  proceedings  held  in  the  conduct  of  each"" 
habeas  corpus  proceeding.  Entries  for  each  action  generally  show  the  name 
of  the  petitioner,  the  name  of  his  attorney,  and  a  chronological  listing 
of  the  filings  and  proceedings.  The  volume  contains  an  alphabetical  index 
bv  name  of  petitioner.  Case  entries  are  numerical  by  case  number  (entry  65). 

Criminal  Records 


The  Constitution  defines  treason  (art.  in,  sec.  3)  and  authorizes 
Congress  to  punish  the  counterfeiting  of  coins  and  securities  of  the  United 
States,  piracies  and  felonies  committed  on  the  high  seas,  and  offenses  against 
the. law  of  nations  (art.  I,  sec.  8).  The  great  mass  of  Federal  criminal 
jurisdiction,  however,  rests  upon  the  Constitutional  authority  of  Congress 
to  enact  laws  "necessary  and  proper”  to  the  execution  of  specifically  con¬ 
ferred  powers.  The  first  Federal  law  to  prescribe  a  penalty  dealt  with 
revenue  frauds  (1  Stat.  39)  and  antedated  the  creation  of  the  Federal  court 
system.  The. Crimes  Act  of  1790  (1  Stat.  112)  defined  such  offenses  as  trea¬ 
son,  misprision  of  felony,  forgery,  and  bribery  and  prescribed  the  punishment 
for  each.  The  Federal  law  Was  extended  in  1825  to  provide  for  the  punish¬ 
ment  of  persons  committing  arson  on  Federal  property  (4  Stat.  Il5)/and,  in 
1859,  of  persons  committing  depredations  on  timber  lands  of  the  United  States 
(11  Stat.  408).  Thus,  gradually,  act  by  act,  the  national  criminal  law  de¬ 
veloped.  In  1874  obsolete  provisions  in  the  Federal  criminal  law  were  re¬ 
pealed,  inconsistent  provisions  were  reconciled,  and  the  remainder  were 
consolidated  into  Title  LXX  of  the  Revised  Statutes  of  the  United  States. 

The  national  criminal  laws  were  again  overhauled  by  an  act  of  lifeirch  4,  1909 
(35  Stat.  1088),  known  as  the  Criminal  Code  of  1909. 


The  original  Judiciary  Act  of  1789  vested  in  the  circuit  courts  of 
the  United  States  jurisdiction  "of  all  crimes  and  offenses  cognizable  under 
the  authority  of  the  United  States,  except  where  this  act  otherwise  provides. 


27 


or  the  laws  of  the  United  States  shall  otherwise  direct,  and  concurrent 
jurisdiction  with  the  district  courts  of  the  crimes  and  offenses  cognizable 
therein.'1  When  the  circuit  courts  were  abolished  in  1911,  all  original 
jurisdiction  in  Federal  criminal  matters  passed  to  the  district  courts  of 
the  United  States. 

CASE  FILES.  1790-1912.  55  ft.  67 

Bills  of  indictment,  pleas  of  defendants,  demurrers,  affidavits,  depo¬ 
sitions  of  witnesses,  nolle  prosequis,  orders  of  the  court,  and  related 
records  filed  in  criminal  actions.  The  cases  embrace  almost  every  type  of 
crime  cognizable  in  the  United  States  courts  including  treason;  mutiny, 
piracy,  assault,  and  murder  on  the  high  seas;  cruel  and  unusual  punishment 
of  seamen;  counterfeiting  and  forgery;  smuggling;  mail  theft;  larceny  at 
the  Navy  Yard;  conspiracy  to  defraud  the  United  States;  engaging  in  the 
slave  trade;  enticing  soldiers  to  desert;  resisting  the  Civil  War  draft; 
and  violations  of  neutrality.  A  few  early  cases  concern  prosecutions  for 
violations  of  the  Sedition  Act  of  1789.  Many  of  the  case  files  consist 
merely  of  the  bill  of  indictment.  Endorsements  on  many  of  the  jackets  of 
the  bills  trace  the  progress  of  the  case  through  the  court,  indicating  the 
date  of  the  arraignment  of  the  defendant,  the  defendant’s  plea,  the  date 
of  the  trial,  the  verdict  of  the  jury,  and  the  sentence  of  the  court.  The 
case  files  are  arranged  in  four  parts,  as  follows:  (1)  cases  filed  between 
1790  and  1853  are  arranged  alphabetically  by  initial  letter  of  the  surname 
of  defendant;  (2)  cases  filed  between  May  14,  1853,  and  December  22,  1875, 
are  arranged  numerically  by  case  number,  1-2  to  1-398,  2-2  to  2-382,  and 

3- 1  to  3-151;  (3)  cases  initiated  between  January  7,  1876,  and  December  11, 
1906,  are  arranged  numerically  by  case  number,  A-l  to  E-4396;  and  (4)  cases 
filed  between  January  4,  1907,  and  February  8,  1912,  are  arranged  numeri¬ 
cally  by  case  nunber,  1-1  to  1-501,  2-1  to  2-499,  3-1  to  3-502,  and  4-1  to 

4- 220. 

DOCKETS.  May  14,  1853-Dec.  11,  1906.  8  vols.  2  ft.  68 

A  record  of  papers  filed  and  proceedings  held  in  the  trial  of  each 
criminal  action.  Entries  for  each  case  generally  show  the  name  of  the  de¬ 
fendant  and  the  nature  of  the  crime,  and  a  chronological  listing  of  the 
filings  and  proceedings.  Volumes  marked  "A"  and  MB,f  also  contain  docket 
entries  for  habeas  corpus  cases  (see  entry  65).  Each  volume  contains  an 
alphabetical  index  by  name  of  defendant.  Case  entries  are  numerical  by  case 
number  in  volumes  marked  1  to  3  and  A  to  E. 

MINUTES.  June  2,  1873-0ct.  28,  1913.  19  vols.  4  ft.  69 

A  record  of  the  proceedings  of  the  court  in  criminal  cases,  showing 
dates  of  sessions,  names  of  presiding  judges,  names  of  defendants  and  the 
nature  of  their  crimes,  names  of  jurors  and  witnesses,  abstracts  of  testi¬ 
mony  and  arguments  heard  and  of  evidence  produced,  verdicts  rendered,  and 
sentences  imposed.  A  number  of  the  volumes  contain  incomplete  indexes  by 
name  of  defendant.  Entries  are  chronological  by  date  of  session.  For 
earlier  minutes  in  criminal  cases,  see  entry  8. 

RECORD  OF  WITNESSES  APPEARING  IN  CRIMINAL  CASES.  I883-84.  1  vol.  2  in. 

70 

Entries  show  names  of  witnesses,  dates  of  appearances,  and  names  of 
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defendants  in  cases  in  which  the  witnesses  testified.  Entries  are  alpha¬ 
betical  by  name  of  witness. 

RECORDS  OF  THE  CLERK  OF  THE  COURT 

LEDGER.  1878-1918.  1  vol.  3  in.  71 

A  record  of  plaintiffs  ’  and  defendants »  accounts  with  the  court  in  sun¬ 
dry  cases,  showing  case  title  and  number,  and  the  dates  of  receipts  and 
expenditures  and  the  amounts  involved.  The  volume  contains  an  alphabetical 
index  by  name  of  defendant.  Case  entries  are  chronological  by  date  of  in¬ 
itial  entry  in  each  account. 

BILLS  OF  COSTS  AND  RELATED  VOUCHERS.  1845-48.  4  in.  72 

Accountings  of  the  charges  incurred  by  the  clerk  of  court,  the  United 
States  attorney ,  the  United  States  marshal,  and  the  United  States  commis¬ 
sioner  for  services  rendered  by  each  of  them  during  the  progress  of  various 
suits  in  the  circuit  court,  with  some  related  vouchers.  The  bills  are  ar¬ 
ranged  chronologically  by  the  term  of  court  in  which  they  were  rendered. 

AFFIDAVITS  AND  CERTIFICATES  OF  ATTENDANCE  OF  WITNESSES.  1834-35 ;  1849-53. 

3  in.  72 

Statements  of  the  attendance  of  witnesses  in  cases  before  the  court,  in¬ 
dicating  the  number  of  days  attended.  Arranged  chronologically  by  year  of 
affidavit  or  certificate. 

BONDS  OF  OFFICIALS.  Nov.  13,  18565  July  1,  1872;  May  30,  1884.  Less  than 
1/4  in.  7^ 

Obligations  undertaken  by  certain  United  States  officials  and  their 
sureties  requiring  the  approval  of  the  Circuit  Judge  for  the  Southern  Dis¬ 
trict  of  New  York.  The  principals  involved  were  Kenneth  G.  White,  Clerk 
of  the  Circuit  Court,  and  Charles  C.  Duncan  and  James  C.  Reed,  Shipping  Com¬ 
missioners  for  the  port  of  New  York.  The  bonds  are  arranged  chronologically. 

RECORDS  OF  THE  UNITED  STATES  DISTRICT  COURT 

FOR  THE  SOUTHERN  DISTRICT  OF  NEW  YORK 

By  the  Judiciary  Act  of  1789  the  State  of  New  York  was  constituted 
one  of  13  judicial  districts,  and  New  York  City  was  named  as  the  seat  of 
the  district  court.  James  Duane,  Member  of  the  Continental  Congress,  mem¬ 
ber  of  the  convention  that  adopted  the  Constitution,  and  first  mayor  of  New 
York  City  after  its  evacuation  by  the  British,  was  named  judge  for  the  New 
York  district.  The  first  court  ever  organized  under  the  sovereignty  of  the 
United  States,  the  United  States  District  Court  for  New  York  preceded  by 
several  weeks  the  organization  of  the  Supreme  Court  of  the  United  States.12 


12Proceedings  Had  on  November  3,  1939  in  the  United  States  District 
Court  for  the  Southern  District  of  New  York  on  the  One  Hundred  and  Fiftieth 

Anniversary  of  its  Organization,  p.  12-13  7bos ton.  lQqq^ - 
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The  first  session  of  the  court  was  convened  on  November  3*  1789.  Judge 
Duane's  commission  was  read  and  several  attorneys  were  admitted  to  the  bar 
of  the  court.  It  was  not  until  the  following  year,  in  February,  that  the 
first  triable  action  was  coirmenced.  On  April  9,  1814,  New  York  State  was 
divided  into  two  judicial  districts,  a  northern  and  a  southern,  with  a 
district  court  in  each  (3  Stat.  120).  A  few  years  later  an  act  of  April 
3,  1818  (3  Stat.  414) >  transferred  the  southern  district's  five  northern¬ 
most  counties — Rensselaer,  Albany,  Schenectady,  Schoharie,  and  Delaware — 
to  the  northern  district.  The  geographic  area  of  the  southern  district 
was  further  reduced  by  an  act  of  February  25,  1865  (13  Stat.  438),  which 
established  the  eastern  district  of  New  York,  composed  of  the  counties  of 
Kings,  Queens,  Suffolk,  and  Richmond.  The  Judicial  Code  (36  Stat.  1119), 
which  abolished  the  circuit  courts  effective  January  1,  1912,  and  otherwise 
revamped  the  judiciary,  defined  the  geographic  jurisdiction  of  the  southern 
district  of  New  York  to  include  the  counties  of  Columbia,  Dutchess,  Greene, 
New  York,  Orange,  Putnam,  Rockland,  Sullivan,  Ulster,  and  Westchester,  and 
provided  that  the  district  courts  for  the  southern  and  eastern  districts 
were  to  have  concurrent  jurisdiction  over  the  waters  within  the  counties  of 
New  York,  Queens,  Kings,  Nassau,  Richmond,  and  Suffolk. 

For  more  than  one  hundred  years  the  most  important  activity  of  the 
United  States  District  Court  for  the  Southern  District  of  New  York  was  the 
exercise  of  its  admiralty  and  maritime  jurisdiction.  It  had  jurisdiction 
in  other  areas,  such  as  the  adjudication  of  various  actions  brought  by  the 
United  States,  minor  criminal  prosecutions,  and  bankruptcy  proceedings;  but 
until  1912,  when  it  assumed  the  work  of  the  terminated  circuit  court  in  its 
district,  it  was  principally  a  court  of  admiralty.  The  records  of  the  court 
described  below  consist  chiefly  of  case  files  created  before  1912,  and  re¬ 
lated  dockets,  indexes,  and  minutes.  Because  of  New  York  City's  unique 
position  as  the  country's  leading  port  and  commercial  center,  the  admiralty 
and  bankruptcy  records  are  of  special  interest  and  significance. 

Some  records  of  the  district  court  after  1911,  relating  to  cases  trans¬ 
ferred  from  the  terminated  circuit  court  and  to  some  cases  initiated  by 
the  district  court,  are  docketed  and  filed  with  records  of  the  Circuit  Court 
for  the  Southern  District  of  New  York.  A  few  records  of  the  district  court 
relating  to  admiralty  and  maritime  matters  before  1839  are  described  under 
records  of  the  Vice  Admiralty  Court,  in  entry  4. 

GENERAL  RECORDS 

MINUTES.  Nov.  3,  1789-June  30,  1913.  153  vols.  33  ft.  7£ 

A  record  of  the  proceedings  of  the  district  court  giving  dates  of  ses¬ 
sions,  names  of  presiding  judges,  and  judgments,  decrees,  and  orders  of  the 
court  arising  out  of  the  litigation  of  all  cases  before  it,  civil  and  crimi¬ 
nal.  The  minutes  also  record  orders  for  the  admission  of  attorneys  to 
practice  before  the  court  and  for  the  adoption  of  specific  rules  of  proce¬ 
dure;  evidence  produced  in  court  on  behalf  of  litigants;  aliens'  oaths  of 
intention  to  become  citizens  of  the  United  States,  and  orders  for  the  natu¬ 
ralization  of  aliens;  panels  of  persons  summoned  to  attend  as  grand  and 
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petit  jurors,  indicating  defaulters  and  those  excused;  and  other  entries 
reflecting  the  activities  of  the  court.  The  minutes  consist  of  33  volumes 
of  engrossed  minutes  (Nov.  3,  1789-Mar.  24,  1853)  and  122  volumes  of  rough 
minutes  (Apr.  13,  1810-June  30,  1913)*  Each  of  the  first  28  volumes  of  en¬ 
grossed  minutes  and  the  33^  volume  contains  an  alphabetical  index  by  name 
of  defendant  and  petitioner,  and  by  general  subject,  such  as  "rules  of  court." 
Entries  are  chronological  by  date  of  session  in  the  volumes  of  engrossed 
minutes  labeled  "Minutes"  (7  vols.)  and  "Register”  (26  vols.);  and  in  the 
volumes  of  rough  minutes  marked  "Minutes"  (22  vols.),  "Rough  Minutes"  (vols. 
1-99),  and  "Minutes"  (1  vol.).  For  other  minutes  in  equity  matters,  see 
entry  189;  and  in  matters  pertaining  to  some  bankruptcy  cases,  see  entry 

CALENDARS.  1841;  1853*  2  vols.  1  in.  75 

A  record  of  cases  pending  in  the  court  for  the  terms  January  through  May 
1841,  and  October  1853,  showing  for  each  case  the  names  of  the  litigants 
and  their  attorneys,  a  register  and  a  calendar  number,  the  date  of  issue, 
and  in  some  instances  an  indication  of  any  actions  previously  taken.  Entries 
are  chronological  by  term  of  court. 

ORDERS  AND  DECREES.  Jan.  1-Nov.  30,  1912.  3  vols.  2  ft.  77 

Copies  of  orders,  decrees,  and  judgments  issued  by  the  district  court 
in  law  and  equity  cases  which  had  been  pending  in  the  Circuit  Court  for 
the  Southern  District  of  New  York  at  the  time  of  its  termination  and  which 
had  been  transferred  to  the  district  court  for  adjudication.  Entries  are 
chronological. 


ROLLS  OF  ATTORNEYS.  Oct.  16,  1789-Nov.  18,  1834.  10  rolls.  1/4  in. 


78 


Rolls  of  parchment  recording  the  names  of  attorneys  admitted  to  practice 
before  the  district  court.  Each  roll  contains  the  signature  of  the  attor¬ 
ney  admitted,  the  date  of  his  admission,  and  a  copy  of  the  oath  taken.  A 
few  rolls  also  show  the  degrees  of  practice  (attorney,  proctor,  counselor, 
or  advocate)  to  which  the  applicant  was  admitted.  Among  the  signatures 

appearing  on  the  rolls  are  those  of  Alexander  Hamilton,  Aaron  Burr,  Robert 
Morris,  and  Henry  Wheaton. 

"INDEX,  ROLL  OF  ATTORNEYS."  n.d.  3  vols.  4  in.  79 

Entries  are  alphabetical  within  each  volume,  presumably  by  name  of  at¬ 
torney  admitted  to  practice.  Beside  each  name  appears  an  unidentified  num¬ 
ber  which  is  probably  the  entry  number  on  the  roll  of  attorneys.  The 
related  rolls  are  not  among  the  records  described  in  this  inventory. 

JUDGES’  OPINIONS.  1846-1917.  50  ft.  80 

Opinions  delivered  by  judges  of  the  United  States  District  Court  for“ 
the  Southern  District  of  New  York  and  by  judges  and  Justices  of  the  United 
States  Circuit  Court  for  the  Southern  District  of  New  York  in  all  types  of 
civil  and  criminal  proceedings.  The  opinions  include  those  of  Samuel  Betts, 
Samuel  Blatchford,  William  Wallace,  Samuel  Nelson,  and  Augustus  and  Learned 
Hand.  A  very  small  amount  of  per  curiam  opinions,  1848-1912,  delivered  by 
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the  court  rather  than  by  a  single  judge,  are  filed  in  chronological  order 
at  the  end  of  the  series.  The  judges'  opinions  are  arranged  alphabeti¬ 
cally  by  name  of  judge  or  Justice, 

RECOGNIZANCES.  184^-59.  4  ft.  83- 

Obligations  of  record,  entered  into  before  the  district  court  or  its 
officer  authorized  for  that  purpose,  conditioned  upon  the  appearance  of 
defendants  in  the  court  at  a  specified  time  to  answer  charges  made  against 
them,  or  the  presence  of  witnesses  to  testify  and  give  evidence  on  behalf 
of  the  United  States.  Recognizances  filed  before  1855  are  arranged  alpha¬ 
betically  by  initial  letter  of  surname  of  defendant;  subsequent  recogni¬ 
zances  are  arranged  chronologically  by  year  of  filing. 

"INDEX  OF  SUITS.”  ca.  1914-20.  1  vol.  3  in.  82 

Entries  are  alphabetical  by  name  of  defendant  in  admiralty,  law,  equity, 
and  miscellaneous  cases;  but  the  related  records  are  not  in  the  National 
Archives. 


ADMIRALTY  RECORDS 

Article  III,  section  2,  of  the  Constitution  provides  that  the  judi¬ 
cial  power  of  the  United  States  shall  extend  "to  all  Cases  of  admiralty 
and  maritime  Jurisdiction. H  In  a  series  of  decisions,  the  Supreme  Court 
of  the  United  States  has  interpreted  this  grant  of  authority  as  extending 
not  only  over  the  high  seas  but  over  all  public  navigable  waters  as  well, 
including  interior  lakes,  rivers,  and  canals.  The  Judiciary  Act  of  1789 
(1  Stat.  76)  conferred  original  jurisdiction  in  admiralty  and  maritime 
cases  exclusively  on  the  district  courts  of  the  United  States,  but  reserved 
to  all  suitors  "the  right  of  a  common  law  remedy,  where  the  common  law  is 
competent  to  give  it.”  The  act  provided  for  admiralty  appeals  from  the 
district  courts  to  the  circuit  courts  of  the  United  States.  This  provision 
was  abolished  in  1891  (26  Stat.  826)  upon  the  creation  of  the  circuit  courts 
of  appeals,  which  became  the  final  courts  of  appeal  in  admiralty  except 
that  for  certain  questions,  including  those  concerning  jurisdiction,  con¬ 
stitutionality,  and  prizes,  provision  was  made  for  direct  appeal  to  the 
Supreme  Court. 

Apart  from  statutory  provisions  as  to  registry,  licensing,  regulation, 
inspection,  navigation,  and  seizure  and  forfeiture  of  vessels  and  cargo, 
American  admiralty  law  deals  with  such  matters  as  prizes,  ransom,  and 
military  salvage;  petitory  suits  to  try  title  to  a  ship  independently  of 
possession  of  the  vessel;  possessory  actions  to  recover  ships  to  which  a 
party  is  entitled  by  right;  and  a  great  variety  of  maritime  contracts  and 
torts.  Typical  maritime  contracts  relate  to  charter  parties;  affreightment; 
the  carriage  of  passengers  and  their  baggage,  and  the  carriage  of  goods; 
marine  insurance;  demurrage;  pilotage,  towage,  lighterage,  wharfage,  and 
stowage;  the  purchase  of  supplies  and  repairs;  salvage;  general  average; 
bottomry  and  respondentia;  seamen's  wages;  and  the  maintenance  and  care 
of  ill  and  injured  seamen.  Typical  maritime  torts  involve  collision;  loss 
of  or  injury  to  a  cargo;  and  personal  injury  or  ill  usage  arising  between 
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the  master  or  officers  on  one  hand  and  the  seamen  or  passengers  on  the 
other,1-? 


Suits  and  proceedings  in  admiralty  may  be  in  rem,  against  a  thing, 
usually  a  ship,  in  which  case  the  relief  sought  is  confined  to  the  thing 
although  the  suit  may  have  arisen  out  of  transactions  between  persons;  or 
i_n_PerSQnarT4  against  an  individual,  in  which  case  relief  is  sought  against 
a  particular  person.  One  of  the  significant  features  of  maritime  law  is 
the  limitation  of  liability.  In  the  United  States  limitation  of  Inability 

statutes  of  March  3,  1851  (9  Stat.  635),  and  June  26,  1884 
otat.  57).  Under  these  laws  a  shipowner  may  limit  both  his  maritime 
and  nonmaritime  liability  to  the  value  of  his  vessel  or  its  freight  after 

any  disaster,  act,  loss,  or  damage  incurred  without  his  knowledge  fault 
or  neglect.  ,  * 

CASE  FILES.  1790-1912.  620  ft.  83 

Libels  and  information  stating  the  nature  of  the  suits;  amendments  to 
libels;  monitions  summoning  interested  parties  to  appear;  answers  of  re¬ 
spondents  to  allegations  in  the  libels;  respondents'  claims  for  property 
libeled;  interrogatories,  depositions,  and  transcripts  of  the  testimony  of 
witnesses;  orders  and  interlocutory  and  final  decrees  of  the  court;  reports 
of  commissioners  relating  to  the  taking  of  testimony,  ascertainment  of  the 
amounts  of  damages,  questions  of  account,  and  other  matters  arising  in  the 
progress  of  the  suits;  commercial  correspondence,  charter  parties,  invoices 
contracts,  reports  of  surveys  for  repairs,  shipping  articles,  crew  lists 
logs,  and  other  records  filed  as  exhibits  by  libelants  and  respondents;  * 
petitions,  proofs  of  claims  for  damages,  reports  of  appraisers  ascertaining 
the  values  of  petitioners'  interests,  and  related  documents  filed  in  limi¬ 
tation  of  liability  suits;  bills  of  costs;  and  other  records  filed  in  the 
court  In  admiralty  cases.  The  case  files  span  the  entire  range  of  admiralty 
and  maritime  jurisdiction,  including  seizures  for  violations  of  customs 
laws,  for  operating  a  steamboat  without  an  annual  inspection  certificate, 
for  carrying  an  excess  of  passengers,  for  violations  of  embargo,  and  for 
engaging  in  the  slave  trade;  and  suits  arising  out  of  collisions,  salvage, 
pilotage  and  towage,  breach  of  charter  party,  debts  for  supplies  and  mate- 
sfamen's  wa§es>  bills  of  bottomry,  and  marine  insurance.  Around 
1800  an  important  phase  of  the  court's  admiralty  business  arose  from  the 
seizure  of  vessels  during  the  undeclared  hostilities  between  the  United 
States  and  France.  J^iany  of  the  limitation  of  liability  cases  concern  ma¬ 
jor  marine  disasters,  such  as  that  of  the  Steamship  General  Slocum  which 
caught  fire  going  through  Hell  Gate  in  the  East  River  in  1904  and  cost 
1,021  lives.  The  case  files  include  records  for  a  small  number  of  common- 
law  suits  for  the  period  1863-78,  chiefly  involving  foreign  consuls  or 
vice  consuls  (see  also  entries  177  and  187)  and  violations  of  internal  reve¬ 
nue  laws,  1864-67  (see  also  entry  175);  and  in  equity  proceedings  brought 


+  1  13E%G;  Benedict,  The  American  Admiralty;  Its  Jurisdiction  and  Prac¬ 
tice,  p.  158-184  (Albany,  1910).  - - - — --  ■ 
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by  assignees  in  bankruptcy  for  writs  of  injunction  to  enjoin  defendants 
from  using  or  selling  property  conveyed  to  them  by  bankrupts,  1867-69  (see 
also  entries  117  and  187).  Case  files  in  suits  initiated  before  August  21, 
1828,  are  arranged  chronologically  by  year  of  the  filing  of  the  libel  or 
information;  subsequent  case  files  are  arranged  numerically  by  case  number, 
1-1  through  54-402,  except  that  prize  case  files,  1861-65,  numbered  in  this 
series,  are  filed  separately  (entry  106).  For  other  ships’  logs  filed  in 
admiralty  cases,  see  entjy  85;  for  related  dockets  and  indexes,  see  entries 
86  and  87,  respectively;  and  for  case  files  relating  to  prize  cases,  1812- 
16,  and  1861-65,  see  entries  102  and  106,  respectively. 

CASE  FILES  IN  SUITS  AGAINST  OBSCENE  AND  IMMORAL  IMPORTATIONS.  1880-1906. 

1  ft.  84 

Complaints  of  customs  officials  that  certain  articles  had  been  imported 
contrary  to  law,  warrants  of  seizure,  information  of  forfeiture  for  de¬ 
struction,  monitions,  final  decrees  of  condemnation,  writs  of  destruction, 
and  other  papers  filed  in  actions  against  obscene  and  immoral  articles 
seized  in  the  course  of  importation.  Arranged  numerically  by  related  case 
number  (see  entry  83)* 

SHIPS'  LOGS.  1839-1920.  119  vols.  6  ft.  8£ 

Journals  of  ships'  voyages,  each  generally  containing  a  daily  account  of 
the  ship's  course,  the  distance  run,  the  direction  and  force  of  winds,  and 
the  state  of  the  weather  and  the  sea;  and  a  short  history  of  the  events  on 
board,  such  as  offenses  committed  by  members  of  the  crew  and  the  punishment, 
if  any,  inflicted,  cases  of  injury  or  illness  and  the  nature  of  each,  and 
cases  of  death  and  the  cause  of  each.  A  few  of  the  volumes  are  engineers' 
logs  showing  pressure  of  steam,  state  of  the  engines  and  boilers,  condition 
of  engine  stores,  and  the  like.  Included  in  this  collection  is  the  log  of 
the  famous  clipper  ship  Flying  Cloud,  recording  the  events  of  her  second 
voyage  around  Cape  Horn  in  1852,  and  logs  of  the  brig  Ambrose  Light  seized 
as  prize  in  1885  by  United  States  naval  forces  for  cruising  on  the  high  seas 
as  a  man-of-war  commissioned  by  parties  (insurrectionary  forces  at  Barran- 
quilla,  Colombia)  having  no  authority  to  do  so.  Almost  all  of  the  logs  were 
filed  as  exhibits  in  admiralty  cases.  Other  ships'  logs  are  in  the  pertinent 
case  files  (entry  83).  The  logs  are  arranged  alphabetically  by  name  of  ves¬ 
sel  except  for  the  last  three  which  cannot  be  identified  as  to  ship.  For 
logs  of  prize  vessels,  1857-64,  see  entry  107. 

DOCKETS.  1828-1907.  50  vols.  11  ft.  86 

A  record  of  papers  filed  and  proceedings  held  in  admiralty  cases,  show¬ 
ing  case  titles,  names  of  attorneys,  the  nature  of  the  suit  and  the  amount 
involved,  and  a  chronological  listing  of  all  important  acts  done  in  court 
in  the  conduct  of  each  case.  The  amounts  of  the  clerk's  costs  in  filing  of 
certain  papers  is  also  indicated.  A  .few  of  the  dockets  include  entries  for 
a  small  number  of  common-law  proceedings,  1863-78,  mainly  involving  foreign 
consuls  or  vice  consuls,  and  violations  of  internal  revenue  laws,  1864-67; 
and  for  equity  actions  brought  by  assignees  in  bankruptcy,  1867-69.  Each 
volume  contains  an  index  by  name  of  libelee.  Case  entries  are  numerical  by 
case  number  (entry  83)  in  volumes  designated  1,  1A,  and  2  to  49.  For  a 
related  index,  see  entry  87. 
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INDEX  TO  ADMIRALTY  AND  INTERNAL  REVENUE  CASES.  1848-75.  2  vols.  4  in. 

87 

An  index  to  respondents  in  admiralty  cases  5-1  to  26-150  (see  entries' 

83  and  86),  and  to  articles  seized  in  internal  revenue  cases  A-l  to  A-455 
(see  entries  175  and  176).  Entries  in  each  index  volume  are  arranged  alpha¬ 
betically  by  name  of  respondent  or  article;  one  volume  covers  admiralty 
cases  5-0.  to  14-558;  and  the  other,  admiralty  cases  I5-I  to  26-150,  and  in¬ 
ternal  revenue  cases  A-l  to  A-455. 


•APPEAL  DOCKET  FOR  ADMIRALTY  CASES."  Aug.  17,  1839-Sept.  28,  1883.  1  vol. 

3  in«  gg 

A  record,  apparently  maintained  by  the  clerk  of  the  district  court  Tf 
proceedings  in  cases  in  admiralty  and  some  in  law,  particularly  on  internal 
revenue  matters,  that  were  referred  to  the  circuit  court  on  appeal  or  writ 
of  error  from  the  district  court.  Case  entries  show  the  names  of  the  liti- 
gan  s  and  their  attorneys,  the  related  case  number,  the  method  of  referral 
the  circuit  court’s  action  on  the  appeal,  and  the  clerk’s  activities  in 
each  referred  case,  such  as  the  filing  of  the  notice  of  appeal,  the  enroll¬ 
ing  of  apostles,  and  the  receipt  of  payment  of  costs.  Similar  entries  in 
cases  appealed  between  18.28  and  1839  appear  in  the  admiralty  dockets  (entry 
8b).  Appearing  on  the  first  few  pages  of  the  volume  are  a  "List  of  Causes 
heard  in  Circuit  Court  on  appeal  &  decided"  and  a  list  of  "Cases  heard  &  not 
decided."  The  volume  contains  an  alphabetical  index  by  name  of  appellee 
and  defendant  in  error.  Case  entries  are  chronological,  usually  by  date  of 

0.e  ,  tile  n°tice  of  appeal.  For  related  case  papers,  see  entries 

ojj  and  175* 


MINUTES.  Apr.  12-Aug.  29,  1917.  1  vol.  3  in.  89 

.  A  record  of  the  proceedings  of  the  district  court  giving  dates  of  sis*- 
sions,  names  of  presiding  judges,  and  orders  and  decrees  of  the  court  aris¬ 
ing  out  of  the  trial  of  admiralty  cases.  The  minutes  also  record  orders  for 
e  drawing  of  jurors  and  the  appointment  of  various  court  officers  and 
names  of  witnesses  giving  testimony  and  other  evidence  produced  on  behalf 
of  litigants.  Entries  are  chronological  by  date  of  session. 

"JUDGE  BROWN'S  MINUTES  OF  PROOFS  AND  ARGUMENTS."  Mar.  9-Dec.  6,  1883. 

1  vol.  1  in.  <2q 

A  record  of  proofs  and  arguments  presented  by  litigants  in  certain  ad¬ 
miralty  cases  tried  before  District  Judge  Addison  Brown.  The  minutes  are 
in  rough  form  and  contain  many  abbreviations  and  shorthand  interjections. 
Entries  are  chronological. 

STIPULATIONS  FOR  LIBELANTS 1  COSTS.  Feb.  25,  1817-Dec.  12,  1902.  57  vols. 

*0  ft . 

Obligations  executed  by  libelants  and  their  sureties  pursuant  to  thFad- 
miralty  rules  and  procedure  of  the  district  court,  conditioned  that  the 
libelants  pay  all  costs  and  expenses  that  might  be  awarded  against  them  by 
final  decrees  of  that  court  or  of  any  appellate  court  to  which  the  case 
might  proceed.  Stipulations  filed  after  1831  are  bound  in  volumes.  Each 
volume  contains  an  alphabetical  index  by  name  of  libelee.  The  stipulations 
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are  arranged  chronologically  by  date  of  filing.  For  related  case  files, 
see  entry  83. 

STIPULATIONS  FOR  CLAIMANTS ’  OR  RESPONDENTS’  COSTS.  Jan.  18,  1817-Jan.  28, 
1904.  38  vols.  13  ft.  92 

Obligations  entered  into  by  claimants  and  respondents  and  their  sureties 
pursuant  to  the  admiralty  rules  and  procedure  of  the  district  court,  con¬ 
ditioned  that  the  claimants  and  respondents  pay  all  costs  and  expenses  that 
might  be  awarded  against  them  by  final  decrees  of  that  court  or  of  any  appel¬ 
late  court  to  which  the  case  might  proceed.  Stipulations  filed  after  1831 
are  bound  in  volumes.  Each  volume  contains  an  alphabetical  index  by  name 
of  libelee.  The  stipulations  are  arranged  chronologically  by  date  of  filing. 
For  related  case  files,  see  entry  83. 

STIPULATIONS  FOR  VALUE.  Aug.  5,  1792-May  24,  1904.  23  vols.  1  ft.  21 

Obligations  undertaken  pursuant  to  the  admiralty  rules  and  procedure  of 
the  district  court  for  the  appraised  or  agreed  valuation  of  the  libeled  prop¬ 
erty,  conditioned  that  the  stipulators  and  their  sureties  pay  the  amounts 
awarded  by  final  decrees  of  the  district  court  or  of  any  appellate  court  to 
which  the  case  might  proceed.  Stipulations  filed  after  March  1832  are  bound 
in  volumes.  Each  volume  contains  an  alphabetical  index  by  name  of  libelee. 
The  stipulations  are  arranged  chronologically  by  date  of  filing.  For  re¬ 
lated  case  files,  see  entry  83. 

•BONDS  UNDER  ACT  OF  CONGRESS.*  Feb.  14,  1854-Dec.  30,  1909.  9  vols. 

3  ft.  94 

Stipulations  executed  under  terms  of  an  act  of  Congress  approved  March 
3,  1847  (9  Stat.  181),  binding  claimants  and  their  sureties  to  the  United 
States  Marshal  for  the  Southern  District  of  New  York  in  double  the  amount 
claimed  by  the  libelant,  conditioned  that  the  claimants  abide  by  and  per¬ 
form  the  decrees  of  the  court.  The  bonds  were  authorized  to  enable  the 
claimants  to  stay  execution  of  process  and  to  effect  the  discharge  of  seized 
properly.  Each  volume  except  the  third  contains  an  alphabetical  index  by 
name  of  libelee.  The  bonds  are  arranged  chronologically  by  date  of  filing. 
Similar  bonds  filed  before  1854  are  in  the  related  case  files  (entry  83). 

BONDS  FOR  COSTS  ON  APPEAL.  Nov.  3,  1808-0ct.  26,  1826.  3  in.  95 

Obligations  undertaken  by  parties  in  admiralty  suits  appealing  decisions 
of  the  district  court,  conditioned  that  the  stipulators  and  their  sureties 
pay  all  damages  and  costs  if  they  fail  to  make  their  appeals  good.  The 
bonds  are  arranged  chronologically  by  date  of  filing. 

BOND  BOOK.  1817-34.  1  vol.  1  in.  96 

A  record  of  obligations  undertaken  in  admiralty  cases,  showing  case 
titles,  dates  suits  were  instituted,  dates  and  amounts  of  bonds  and  names 
of  sureties,  types  of  bonds,  final  dispositions  of  bonds,  and  names  of  at¬ 
torneys.  The  volume  contains  a  few  entries  for  bonds  executed  in  the  Circuit 
Court  for  the  Southern  District  of  New  York,  chiefly  in  admiralty  cases  ap¬ 
pealed  to  it  from  the  district  court.  The  volume  contains  an  alphabetical 
index  by  name  of  libelee.  Entries  are  chronological  by  date  of  bond. 
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MARSHALLS  REPORTS  OF  SALES.  Mar.  11,  1816  and  June  26,  1817.  Less  than 
1/ 4  in. 

Reports  of  the  sale  of  certain  merchandise  libeled  in  admiralty  coi^T 
denined  as  forfeited  by  the  court,  and  sold  under  the  direction  of  the  United 
States  Marshal  for  the  Southern  District  of  New  York.  The  reports  indicate 
the  types  and  amounts  of  merchandise  sold,  the  names  of  the  purchasers,  and 
tne  amount  of  each  sale*  Arranged  chronologically, 

LIBELS  FOR  SEAMEN’S  WAGES  AND  RELATED  PAPERS.  1830-73*  3  ft*  98 

Libels  of  mariners  of  American  vessels,  sworn  to  before  a  United  States 
commissioner,  against  the  said  vessels  or  against  the  masters  and  owners 
of  the  vessels  in  cases  of  subtraction  of  wages.  Attached  to  the  complaints 
are  schedules  of  the  libelants’  rates  of  pay,  terms  of  service,  payments 
received,  and  balances  due.  Included  in  most  cases  are  summons  to  the  re¬ 
spondents  to  appear  before  the  commissioner  in  order  to  show  cause  why 
process  of  attachment  or  arrest  should  not  issue  against  them.  It  appears 
that  these  cases  were  settled  before  process  did  issue.  Records  in  other 
actions  for  the  recovery  of  seamen’s  wages  are  in  the  admiralty  case  files 
gentry  83).  The  papers  are  chronological  by  year  of  the  filing  of  the  libel. 

LEDGER.  1817-21.  1  vol.  1  in.  99 

A  record  of  accounts  in  certain  admiralty  cases,  showing  generally  the 
gross  amounts  of  cash  received  from  the  United  States  marshal  for  sales  of 

libeled  property,  and  the  cash  disbursed  by  the  clerk  of  court.  The  entries 
are  not  arranged. 


RECEIPTS.  1828-1905*  3  vols.  1  ft.  Iqq 

n  f0I\  sums  of  money  paid  out  of  the  registry  of  the  court  to~the 

United  States  attorney,  marshal,  commissioners,  and  other  officers  of  the 

Federal  Government  for  costs,  fees,  and  expenses  incurred;  to  litigants  for 
amounts  awarded  them  by  decrees  of  the  court  or  deposited  as  security  for 

costs;  and  for  other  purposes,  primarily  in  admiralty  suits.  The  receipts 
are  chronological. 

MISCELLANEOUS  RECORDS,  ca.  1837-1921.  6  in.  101 

Certificates  of  enrollment  and  license,  manifests  of  cargo,  invoices*- 
certificates  of  record  of  title,  copies  of  opinions  rendered  in  admiralty 
by  judges  in  other  Federal  courts,  photographs,  diagrams  of  marine  colli¬ 
sions  and  related  records,  some  of  which  may  be  fugitive  exhibits  in  ad¬ 
miralty  cases  (entry  83).  These  records  are  not  arranged. 

Prize  and  Related  Records.  War  of  1812 

Prize  law  is  that  part  of  international  law  which  concerns  the  capture 
of  eneny  property  by  a  belligerent  at  sea  during  war.  The  determination  of 
the  legality  of  the  capture  of  such  property  and  its  liability  to  confisca¬ 
tion  and  condennation  rests  with  the  prize  courts  of  the  belligerent  state.H 


^■^Charles  G.  Fenwick, 


International  Law,  p.  5  61  (New  York,  1934). 


37 


In  the  United  States  the  Judiciary  Act  of  1789  and  the  Supreme  Court's 
decision  in  the  case  of  Glass  v.  The  Sloop  Betsey  (3  Dali.  6)  in  179U  con¬ 
ferred  all  the  powers  of  a  court  of  admiralty  "both  instance  and  prize1*  in 
the  district  courts  of  the  United  States.  The  prize  jurisdiction  was  ex¬ 
pressly  sanctioned  by  Congress  in  the  prize  act  of  June  26,  1812  (2  Stat. 
759),  which  regulated  the  issue  of  commissions  and  letters  of  marque  to 
private  armed  vessels  of  the  United  States  and  provided  for  the  adjudication 
of  prizes  in  the  Federal  district  courts. 

The  prize  court  in  New  York  City  was  convened  in  August  1812  and  con¬ 
tinued  its  processing  of  prize  matters  as  late  as  1816.  On  September  2, 
1812,  rules  of  procedure  in  prize  cases  were  formulated  by  the  court,  and 
Matthew  L.  Davis  and  Ogden  Edwards  were  appointed  as  prize  commissioners 
for  the  examination  of  witnesses,  attention  to  the  safety  of  captured  ves¬ 
sels,  inspection  of  captured  property,  and  other  services  in  connection  with 
prize  matters  as  required  by  the  court.  Standing  interrogatories  to  be  ad¬ 
ministered  to  all  persons  found  on  board  any  prize  vessels  were  drawn  up. 
The  questions  were  intended  to  elicit  the  fullest  possible  information  about 
the  prize  ship,  the  ship's  company,  the  cargo,  and  the  voyage.  Numerous 
captures  were  sent  into  New  York  for  adjudication,  chiefly  by  the  many  pri¬ 
vateers  fitted  out  in  that  port.  The  business  of  the  prize  court  was  brisk 
until  late  in  1813  when  the  New  York  port  was  closely  blockaded  by  the 
British  fleet. 

CASE  FILES.  1812-16.  8  ft.  102 

Libels  for  the  condemnation  of  seized  enemy  property  as  a  lawful  prize, 
monitions  surrmoning  interested  parties  to  appear,  depositions  of  witnesses 
examined  on  the  standing  interrogatories  established  by  the  court,  claims 
of  owners  and  others  for  certain  property  seized  as  a  prize,  statements  of 
charges  against  prize  vessels  and  cargo  (wharfage,  appraisement,  etc.), 
orders  of  the  court,  decrees  of  condemnation,  accounts  of  sales  of  prizes, 
and  related  papers  reflecting  the  progress  of  prize  cases  through  the  court; 
and  shipping  articles,  cargo  manifests,  invoices  and  bills  of  lading,  cer¬ 
tificates  of  registry,  licenses  to  sail  without  convoy,  British  letters  of 
marque,  correspondence  relating  to  the  vessels  and  cargo,  personal  corre¬ 
spondence  including  letters  written  by  British  soldiers  stationed  in  Java, 
and  related  papers  seized  aboard  prize  vessels  and  deposited  with  the  court 
according  to  rules  of  procedure  in  prize  matters.  The  case  files  include 
records  relating  to  the  sloop  of  war  Alert,  the  first  British  vessel  during 
the  war  to  strike  its  flag  to  an  American  victor;  the  British  war  frigate 
Macedonian,  subdued  and  seized  by  the  United  States  frigate  United  States 
comnanded  by  Stephen  Decatur;  and  the  British  warships  Confiance,  Chub. 
Finch,  and  Linnett,  defeated  and  taken  on  Lake  Champlain  by  an  American 
naval  force  under  Thomas  Macdonough.  The  case  files  are  arranged  alphabeti¬ 
cally  by  name  of  prize  vessel. 

PRIVATEERS'  PAPERS.  1812.  6  in.  102_ 

Consist  mainly  of  letters  of  attorney  executed  by  officers  and  crews  of 
several  privateers  comissioned  during  the  War  of  1812,  empowering  specific 
persons  to  receive  prize  monies  payable  to  them,  and  "prize  tickets"  or 
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certificates  indicating  the  number  of  shares  of  prize  money  to  which  the 
holder  was  entitled.  Included  are  articles  of  agreement  between  captain 
and  crew,  letters  of  attorney  appointing  prize  agents  to  transact  all  per- 
ir.ent  business  on  behalf  of  the  privateer,  and  schedules  of  prize  monies 
o?e  Prlvatfer;  concerned  are  the  gen.jamin  Franklin,  the  Bunker 
%-S!fyrl  the  ggy?rlte»  the  General  Armstrong,  the  Hornet,  the 
irfll^teS  v^ser^'  PaPerS  are  arranged  alPhabetically  by  name 


PAPERS  RELATING  TO  THE  UNITED  STATES  FRIGATE  ESSEX.  1812-16.  2  in. 

°f  att0rn!?  executed  by  officers  and  crew  of  the  Essex  graining 
tlfw!?  Pe^son"  authority  to  receive  prize  monies  accruing*t3Them;  cer- 
cates  indicating  that  the  holder  was  entitled  to  shares  in  captures 

^erf~-;  and  correspondence  addressed  to  David  Porter,  comuanding 
officer  of  the  Essex,  mostly  from  former  crew  members  or  their  agents  gen¬ 
erally  requesting  the  payment  of  prize  monies  Porter  had  in  his  keep  *  The 
records  are  unarranged. 

PETITIONS  FOR  REMISSION  AND  RELATED  PAPERS.  1813-17.  16  ft.  105 

tt  .re^°?S  f«r  the  remlssion  of  forfeitures  of  merchandise  libeled  by  the 
United  States  for  alleged  breaches  of  an  act  of  March  2,  1811  (2  Stat.  651) 

regulating  commercial  intercourse  between  the  United  States  and  Great  Britain 
and  related  papers.  Included  are  documents  pertaining  to  the  purchase  and 
shipment  of  the  merchandise  in  question,  such  as  bills  of  lading,  invoices 
and  commercial  correspondence;  and  certifications  and  orders  of  the  court  ' 
asserting  that  it  had  been  proved  that  the  goods  in  question  were  purchased 

£  7aS  a  State  of  war  existed,  that  the  merchandise  was 

hipped  between  the  23d  of  June  and  the  15th  of  September,  1813,  and  that 
the  merchandise  was  owned  by  American  citizens.  These  were  the  conditions 

7PQ^SS^y  ^  the  relief  Prided  by  an  act  of  January  2,  I8I3  (2  Stat. 

/8V),  directing  the  remission  of  fines  and  forfeitures  incurred  in  certain 
cases  upon  the  importation  of  British  goods.  A  quantity  of  the  goods  peti- 
tioned  for  was  seized  aboard  prize  vessels.  The  records  are  arranged  alpha¬ 
betically  by  name  of  petitioner. 


Prize  and  Related  Records,  Civil  War 

The  New  York  prize  court  was  reconstituted  in  May  1861  to  adjudicate 
cases  resulting  from  the  advent  of  the  Civil  War,  particularly  captures  of 
enemy  property  made  by  United  States  vessels  engaged  in  the  blockade  of  the 
ports  of  the  Confederacy.  The  first  case  in  the  court  was  libeled  on  May 
24,  I860..  The  day  before,  E.  H.  Owen  and  Henry  H.  Elliott  had  been  appointed 
prize  commissioners  by  the  court  to  examine  witnesses  and  to  discharge  other 
duties  pertinent  to  ships  and  cargo  brought  into  the  district  as  prizes. 

The  court  had  the  benefit  of  the  direction  of  District  Judge  Samuel  Ross iter 
Betts,  a  man  of  considerable  experience  in  admiralty  law.  The  prize  rules 
1 ormula  ted  by  Judge  Betts  and  adopted  in  1838  were  with  only  slight  revi¬ 
sions  employed  by  the  New  York  prize  court  during  the  Civil  War.  During 
the  first  two  years  of  the  war,  the  New  York  court  was  the  most  active  of 
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the  Union  prize  tribunals.  In  18 63  the  question  of  alleged  irregularities 
and  excessive  fees  in  the  court  resulted  in  a  sharp  decline  in  the  number 
of  cases  handled,  even  though  an  investigation  absolved  the  court  of  any 
infractions  of  the  law.  A  detailed  discussion  of  the  background  and  proce¬ 
dure  of  the  New  fork  prize  court  and  a  careful  analysis  of  the  character  and 
contents  of  its  records  are  contained  in  Madeline  Robinton's  An  Introduction 
to  the  Papers  of  the  New  York  Prize  Court,  1861-1866  (New  York,  1945)*  This 
work  was  undertaken  in  connection  with  the  reproduction  on  microfilm  of  the 
prize  papers  by  the  Library  of  Columbia  University.  The  decisions  of  the 
New  York  prize  court  were  published  in  1866  in  Reports  of  Cases  in  Prize, 

Argued  and  Determined  in  the  Circuit  and  District  Courts  of  the  United  States 

for  the  Southern  District  of  New  York,  1861-63,  compiled  by  Samuel  Blatchford, 

successor  to  Judge  Betts. 

CASE  FILES.  1861-65.  18  ft.  106 

Consist  of  documents  gradually  accumulated  as  the  prize  cases  progressed 
through  the  court,  and  the  papers  seized  aboard  prize  vessels  and  deposited 
with  the  court  in  accordance  with  prescribed  rules  of  prize  procedure.  The 
former  Include  libels  initiating  court  action,  seeking  the  condemnation  of 
the  captured  property  as  a  lawful  prize;  monitions;  depositions  of  witnesses 
on  the  standing  interrogatories;  claims  submitted  for  the  release  of  libeled 
goods;  evidence  produced  by  the  claimants,  such  as  commercial  letters,  in¬ 
surance  policies,  and  affidavits;  orders  of  the  court;  decrees  of  condemna¬ 
tion;  reports  of  the  prize  commissioners  on  the  value  of  the  prize  property; 
and  reports  of  the  United  States  marshal  on  the  sale  of  prize  property. 

Among  the  ships'  papers  are  enrollments  and  licenses;  shipping  articles  and 
crew  lists;  port  clearance  papers;  cargo  manifests  and  bills  of  lading;  char¬ 
ter  parties;  receipted  bills  for  provisions,  repairs,  and  other  services; 
commercial  correspondence  between  captains  and  shipowners;  and  private  let¬ 
ters  running  the  blockade.  The  records  are  arranged  numerically  by  related 
case  number  (entry  83)*  For  related  dockets,  see  entry  86.  For  related 
logbooks,  see  entry  107. 

LOGS  OF  PRIZE  VESSELS.  1857-64.  51  vols.  3  ft.  107 

Ships'  journals  kept  by  vessels  seized  as  prizes  and  confiscated  by 
captors  along  with  other  papers  found  on  board.  Each  log  generally  contains 
a  daily  account  of  the  ship's  course,  distance  traversed,  direction  and  force 
of  prevailing  winds,  condition  of  the  sea  and  the  weather,  and  the  like. 

Some  of  the  logs  record  events  of  previous  voyages  as  well  as  the  one  on  which 
the  vessel  was  engaged  at  the  time  of  her  capture,  and  some  contain  entries 
made  by  the  prize  master  on  his  voyage  to  New  York  with  the  captive  vessel. 

The  logs  are  arranged  numerically  hy  related  case  numbers  16-327  (Hiawatha) ; 

16- 331  (Crenshaw);  16-332  (North  Carolina);  16-344  (General  Greene);  16-346 
(Hallie  Jackson);  16-352  (Forest  King);  16-356  (Sally  Magee);  16-489  (Louisa 
Agnes);  1&-490  (Aigburth) ;  17-18  (Ezilda) ;  17-20  (Delta) ;  17-30  (Albion) ; 

17- 51  (Cheshire);  17-70  (Empress);  17-81  (Stephen  Hart);  17-86  (Major  Barbour); 
17-123  (Wave);  17-121;  (J.  W.  Wilder);  17-126  (Labuan) ;  17-1U6  (Ella  War ley) ; 
17-11*8  (Alliance);  17-158  "(Flash) 7 17-160  (Maria);  17-177  (Patras);  17-180 
(Stettin);  17-185  (Nassau);  17-226  (Ann);  17-238  (Tubal  Cain);  17-3U1  (Sunbeam); 
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17-3^6  (ggjsrt  Bruce ) ,  17-382  (Water  Witch) ;  17-385  (Ouachita);  l7_i,66 
(Minna);  17-1*75  (Douro) ;  17-l;9l* (Peterhoff ) ;  17-511  (Sue);  17-01, 
ps_Sargeant),  17-538  (Antona);  18-26  (Hattie);  18^2iTa.  D.  Vance V  18  ),*> 
(Lady  Sterling);  18-506  (Sybil);  and  18-559  (Blenheim).  - -  ’  k°2 

PHI2E  COMMISSIONERS'  REGISTER.  1861- 65.  2  vols.  3  in.  108 

I1--0-  of  tbe  Proceedings  of  the  prize  conmissioners  in  the  discharge 
f  their  duties  in  relation  to  ships  and  other  property  brought  into  the 

nI  TtfStriCt  °f  NeW  T°rk  aS  pri2e'  Entries  show  for  each  case  the 
™  01  x  priZ0>  the  name  the  captor  and  sometimes  the  date  and  place 
of  the  capture,  the  date  of  the  libel,  and  a  chronological  listing  of  the 
proceedings,  beginning  with  the  receipt  of  the  prize  ship's  papers  from  the 
prize  master  and  usually  continuing  with  the  boarding  of  the  p^ize  vessel 

the  ste  ®eali"g  of  the  hatches,  the  taking  of  depositions  of  witnesses  on 
the  standing  interrogatories,  the  depositing  of  evidence  with  the  clerk  of 
the  district  court,  the  appraising  of  the  value  of  the  vessel  and  its  cargo 

^lerVlStog  °f  sale  of  t*16  Prize*  30(1  related  activities.  Each  voll 

^1  bv^Lf  alf*bf  = tea!  index  by  mme  of  prize.  Entries  are  chronologi- 
cal  by  initial  action  in  each  case*  ° 

PRIZE  COMMISSIONERS'  CARGO  BOOK.  1861-66.  1  vol.  1  in.  10Q 

Entries  list  the  cargo  found  on  board  each  prize  vessel,  the  place"where 
it  was  stored  the  date  of  delivery  of  the  storage  receipt  to  the  Unitld 

frateth"arS?a1’  da1t®  the  Carg°  was  sold’  and  the  gross  amount  realized 
from  the  sale.  The  volume  contains  an  alphabetical  index  by  name  of  prize 
Entries  are  arranged  by  prize  vessel.  prize. 

PRIZE  COMMISSIONERS'  "CASH  BOOK  A."  May  1861-Feb.  18 63.  1  vol.  1  in. 

A  record  of  the  costs  and  disbursements  incurred  by  the  prize  commis- 
sioners  m  their  examing,  storing,  advertising,  appraising,  and  selling 
of  prizes,  and  in  related  matters.  Entries  are  chronological. 

PRIZE  COMMISSIONERS'  LEDGER.  Jan.  1866-Dec.  1867.  1  vol.  1  in.  Ill 

A  record  of  receipts  and  disbursements  in  four  prize  cases.  Entries- 
are  by  name  of  prize  vessel. 


PRIZE  COMMISSIONERS'  RECORD.  18 63-64.  1  vol.  1/4  in.  112 

Entries  show  the  disposition  made  of  certain  prize  vessels  and  their- 
cargoes  the  proceeds  derived  from  their  sale,  and  the  amounts  of  the  prize 
commissioners'  costs  and  disbursements  and  the  date  paid.  Entries  are 
arranged  alphabetically  by  name  of  prize  vessel. 

PRIZE  COMCISSIONERS '  CORRESPONDENCE.  May  25,  18&-Jan.  26,  I865.  9  in. 

II3 

Letters  received  by  the  prize  conmissioners  for  the  southern  district 
of  New  York  relating  to  various  aspects  of  prize  matters.  They  include 
correspondence  from  (1)  prize  commissioners  in  other  judicial  districts, 
pertaining  to  their  administrative  problems,  procedures  to  pursue  in  han- 
g  prize  cases,  and  legislation  to  be  sought  from  Congress  with  regard 
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to  prize  property;  (2)  the  Secretary  of  the  Navy,  relating  to  the  appraisal 
of  prize  vessels,  the  practice  of  selling  prize  property  at  auction  without 
giving  sufficient  information  to  the  public,  and  the  establishment  of  prize 
regulations  by  the  Navy  Department  in  conflict  with  orders  of  the  district 
court;  (3)  naval  officers,  advising  of  the  capture  of  certain  prizes;  (4) 
ordnance  and  supply  officers  of  the  Union  Arny,  relating  to  the  examination, 
appraisal,  and  purchase  of  arms,  ammunition,  and  medical  supplies  seized  as 
prizes;  (5)  brokers,  relating  to  the  disposition  of  deteriorating  goods; 
and  (6)  individuals  desiring  appointment  as  appraisers  of  prize  cargoes. 

The  letters  are  arranged  chronologically. 

PRIZE  COMMISSIONERS  *  MISCELLANEOUS  RECORDS.  I86I-64.  3  in.  114 

Certified  copies  of  the  appointments  of  Edward  H.  Owen  and  Henry  H. 
Elliott  as  prize  conmissioners,  statements  of  accounts,  several  lists  of 
prizes  including  an  itemization  of  prize  merchandise  in  storage  as  of  April 
29,  1862,  a  manuscript  of  a  brief  submitted  to  Judge  Betts  by  Mr.  Owen  in 
support  of  a  proposed  schedule  of  prize  commissioners'  fees,  a  memorandum 
of  an  agreement  with  Ward  and  Gore  relative  to  prize  property  stored  at 
their  warehouse,  a  list  of  prisoners  taken  from  prize  vessels  and  brought 
into  New  York  in  March  1862,  copies  of  statutes  relating  to  prizes,  marked 
catalogs  of  various  prize  cargoes  sold  at  auction,  a  notebook  containing 
entries  on  the  appraisal  of  certain  prizes,  copies  of  rules  and  standing 
interrogatories  in  prize  matters  formulated  by  the  New  York  court,  one 
checkbook,  records  of  Mr.  Elliott  pertaining  to  his  activity  as  quartermas¬ 
ter  of  the  Ninth  Regiment  of  New  York  Volunteers,  and  other  papers.  The 
reoords  are  unarranged. 


BANKRUPTCY  RECORDS 

Under  the  constitutional  provision  that  Congress  shall  have  the  power 
to  establish  nuniform  Laws  on  the  subject  of  Bankruptcies  throughout  the 
United  States*  (art.  I,  sec.  8),  four  national  bankruptcy  laws  have  been 
enacted.  Each  of  the  laws  was  approved  shortly  after  a  period  of  business 
depression.  The  act  of  1800  followed  the  business  disturbances  of  1797; 
the  act  of  1841,  the  Panic  of  1837;  the  act  of  1867,  the  depressed  economic 
conditions  of  the  post  Civil  War  period;  and  the  act  of  1898,  the  Panic  of 
1893  snd  the  subsequent  years  of  depression.  Until  1898,  national  bankruptcy 
legislation  was  an  emergency  device,  and  each  of  the  first  three  bankruptcy 
laws  was  repealed  when  business  conditions  generally  improved.  The  first 
bankruptcy  act  was  repealed  in  1803,  the  second  in  1843,  and  the  third  re¬ 
mained  current  for  only  11  years.  Only  since  1898  has  bankruptcy  legisla¬ 
tion  had  permanency.  The  act  of  1898  is  still  in  force  although  it  has  been 
amended  from  time  to  time.  Original  jurisdiction  under  each  of  the  acts 
was  assigned  by  Congress  to  the  United  States  district  courts,  except  that 
under  the  act  of  1800  jury  trials  of  bankruptcy  claims  could  be  had  in  the 

United  States  circuit  courts  until  April  29,  1802,  when  this  function  was 
transferred  to  the  district  courts.  Appellate  jurisdiction  in  bankruptcy 
controversies  under  the  first  three  acts  was  vested  in  the  circuit  courts. 
When  the  act  of  1898  was  approved,  all  appellate  jurisdiction  had  been 
fixed  in  circuit  courts  of  appeals.  Detailed  statements  about  the  back- 
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ground,  provisions,  and  operation  of  each  of  the  bankruptcy  acts  can  be 
found  in  a  finding  aid  for  the  bankruptcy  records  of  the  United  States  Dis¬ 
trict  Court  for  the  Southern  District  of  New  York,  1800-1912,  prepared  in 
typescript  by  the  National  Archives.  P  P  d 

, ,  nTb?  r®cords  described  below  were  created  in  proceedings  initiated  in 
the  United  States  District  Court  for  the  Southern  District  of  New  York  and 
s  predecessor  the  United  States  District  Court  for  the  District  of  New 
York,  between  the  years  1800  and  1912,  under  each  of  the  national  bankruptcy 
ts.  They  consist  of  case  files,  dockets,  indexes,  minute  books  and  ^ 
related  materials.  All  records  pertaining  to  each  of  the  acts  are  grouped 
together.  The  case  files  created  under  the  act  of  1698  have  been  processed 
in  accordance  with  a  schedule  for  the  disposal  of  Federal  bankruptcy  records 
which  appear  to  have  insufficient  value  to  warrant  their  continued  preserva- 


Bankruptcy  Records,  Act  of  1800 

The  first  national  bankruptcy  act,  approved  on  April  i|,  1800  (2  Stat 
19),  provided  for  an  effective  period  beginning  June  2,  1800,  a“  continuing 

thf  Uniteri^tet^  applJed  only  t0  merchants  or  other  persons  "residing  within 
the  United  States,  actually  using  the  trade  of  merchandise,  by  buying  and 

selling  in  gross,  or  by  retail,  or  dealing  in  exchange,  or ’as  a  2r 
broker,  factor,  underwriter,  or  marine  insurer."  The  act  provided  for  com¬ 
pulsory  or  involuntary  bankruptcy,  but  not  for  voluntary  bankruptcy  It 
recognized  only  two  acts  of  bankruptcy:  fraudulent  conveyance  or  conceal¬ 
ment  of  a  person  or  his  property,  and  attachments  not  dissolved  within  two 
months.  Discharge  of  the  bankrupt  from  his  debts  required  the  consent  of 
creditors  having  claims  of  more  than  $50  each,  who  together  held  at  least 
two-thirds  of  the  claims  in  number  and  amount.  The  bankruptcy  act  was  ad¬ 
ministered  under  the  direction  of  the  district  courts  by  commissioners,  who 
T®r®  appointed  by  the  district  judge  but  later  by  the  President 

and  assignees,  who  were  elected  by  the  creditors  at  their 
irst  meeting.  Because  of  its  limited  applicability  and  for  other  reasons, 
the  act  was  repealed  on  December  19,  1803  (2  Stat.  21:8),  months  before  its 
expiration  date;  although  the  repealing  act  provided  for  the  execution  of 
any  commission  of  bankruptcy  issued  before  its  passage. 

CASE  FILES.  1801-03.  9  ft. 

Creditors’  petitions  for  commissions  of  bankruptcy  to  issue  against-"^ 
debtors;  proofs  of  publication  of  bankruptcy  notices;  warrants  to  seize 

Pr°^S  °f  d8bt5  °rders  aPPointi*g  commissioners  to 
+  ju!  int°  bankruPtc7  matters;  commissioners'  oaths  of  office;  notices 
to  debtors  to  submit  themselves  for  examination;  memoranda  relating  to 
examinat^n  of  debtors;  exhibits  presented  by  debtors  at  examinations,  con¬ 
taining  statements  of  debts  due  and  owed  by  them,  general  accounts  of 

declara?i nnf  nf S+^d  losses>and  inventories  of  their  monies  and  property; 

of  a  ff6  r^SS10nerS  adCudging  debtors  bankrupt;  assignments 

of  estates  and  effects  of  bankrupts;  transcripts  of  proceedings  of  commis¬ 
sioners  meetings;  memoranda  appointing  arbitrators  to  settle  disputes 


arising  between  assignees  and  persons  having  claims  against  bankrupts; 
certificates  of  conformity  of  discharge;  and  related  papers  filed  in  bank¬ 
ruptcy  proceedings.  The  case  files  are  arranged  alphabetically  by  name  of 
bankrupt. 

CERTIFICATES  OF  DISCHARGE.  Oct.  28,  1800-Mar.  29,  1809.  1  vol. 

2  in.  LL6 

Fair  copies  of  the  certifications  made  by  commissioners  to  the  judge  of 
the  district  court  that  bankrupts  had  complied  with  all  the  requisites  of 
the  bankruptcy  act,  signed  by  an  appropriate  number  of  creditors  testifying 
their  consent  to  the  allowance  of  a  certificate  of  discharge,  and  allowed 
and  confirmed  by  the  district  judge.  The  certificates  were  recorded  at  the 
request  of  the  bankrupts.  Entries  are  chronological  by  date  of  recording. 

Bankruptcy  Records,  Act  of  l8Ul 

The  second  national  bankruptcy  act  was  passed  on  August  19,  I8I4.I  (5 
Stat.  1*1*0),  and  was  to  take  effect  on  February  1,  181*2.  The  shortest  lived 
©f  the  Federal  bankruptcy  laws,  it  was  repealed  on  March  3,  181*3  (5  Stat. 

611*. ) .  The  law  allowed  voluntary  bankruptcy  to  all  debtors,  but  limited  in¬ 
voluntary  bankruptcy  to  merchants,  bankers,  factors,  brokers,  and  traders. 

It  eliminated  the  requirement  of  the  consent  of  the  creditors  for  a  dis¬ 
charge,  but  creditors  holding  a  majority  in  number  and  amount  of  claims 
could  block  a  discharge  by  written  dissent.  The  bankrupt,  however,  could 
obtain  his  discharge  through  a  jury  trial  if  the  jury  found  that  he  had 
surrendered  all  his  property  and  had  fully  complied  with  the  orders  of  the 
court.  The  act  was  administered  by  commissioners  and  assignees,  all  of 
whom  were  appointed  by  the  district  judge. 

CASE  FILES.  181*2-1*3.  132  ft.  117 

Creditors’  and  debtors’  petitions  for  decrees  of  bankruptcy;  schedules 
listing  creditors,  their  respective  residences  and  occupations,  and  the 
amount  due  t©  each;  schedules  containing  inventories  of  bankrupts’  property, 
rights,  and  credits  and  the  location  and  situation  of  each;  powers  of  at¬ 
torney;  proofs  of  publication  of  bankruptcy  notices;  proofs  of  debt  submit¬ 
ted  by  creditors;  petitions  for  and  certificates  of  discharge;  memoranda 
of  objections  of  creditors  to  a  discharge;  affidavits  of  withdrawal  of 
creditors’  objections  to  a  discharge;  reports  of  commissioners  on  proofs 
taken;  reports  of  assignees  declaring  dividends  out  of  bankrupts’  estates; 
orders  of  reference  to  ascertain  the  propriety  of  declaring  dividends; 
orders  confirming  assignees’  reports;  clerk’s  reports  of  regularity  of  pro¬ 
ceedings;  auditors’  reports  on  closing  estates;  and  related  records  filed 
in  bankruptcy  proceedings.  A  few  of  the  case  files  include  petitions,  de¬ 
murrers,  orders  of  the  court,  reports  of  commissioners,  decrees,  and  other 
documents  created  in  equity  proceedings  arising  out  of  suits  brought  by 
assignees  in  bankruptcy  for  the  recovery  of  property  fraudulently  conveyed 
to  the  defendants  by  the  bankrupts.  The  case  files, which  are  arranged 
alphabetically  by  name  of  bankrupt,  are  also  in  numerical  order  by  case 
number,  1-2513.  For  related  decrees  of  bankruptcy,  see  entry  122;  and  for 
certificates  of  discharge,  entry  123 •  For  related  dockets,  see  entries 
118  and  120. 
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DOCKETS.  F9b.  2,  18U2-Apr.  19,  18i*3.  11  vols.  3  ft.  ll8 

A  record  of  papers  filed  and  proceedings  held  in  the  litigation  of~each 
bankruptcy  case.  Entries  for  each  case  show  the  name  of  the  bankrupt  the 
case  number,  and  a  chronological  listing  of  the  filings  and  proceedings. 

The  first  four  volumes  contain  an  alphabetical  index  by  name  of  bankrupt 
Case  entries  are  alphabetical  by  initial  letter  of  surname  of  bankrupt 
within  each  volume,  and  thereunder  chronological  by  date  of  filing  of 

petition.  For  a  docket  in  cases  appealed  and  referred  to  the  circuit 
court,  see  entry  23. 

INDEXES  TO  DOCKETS.  181*2-1*3.  2  vols.  3  in.  119 

Entries  in  each  volume  show  names  of  bankrupts  and  the  related  volume 
and  page  numbers  of  the  dockets  (entry  118)  on  which  each  case  is  recorded, 
n  ?ot  lndicate  th®  related  case  numbers.  Entries  in  each  volume  are 

alphabetical  by  initial  letter  of  surname  of  bankrupt,  thereunder  numeri¬ 
cally  by  docket  book  number.  Thereunder,  in  one  volume,  the  entries  are 

numerical  by  page  number;  in  the  other  volume,  alphabetical  by  name  of  bank¬ 
rupt, 

DOCKET  OF  SUITS  BY  ASSIGNEES.  181*2-1*6.  1  vol.  1  in.  120 

A  record  of  papers  filed  and  proceedings  held  in  actions  brought  by“" 
assignees  in  bankruptcy  for  the  recovery,  as  assets  of  the  bankrupts  of 
property  fraudulently  conveyed  or  assigned  to  the  defendants  by  the  bank¬ 
rupts.  The  volume  contains  an  alphabetical  index  by  name  of  defendant 
Case  entries  are  unarranged.  For  related  papers,  see  entry  117. 

DOCKET  OF  GENERAL  ORDERS.  181*2-1902.  2  in.  12i 

Record  copies  of  orders  of  the  court  appointing  commissioners  and  a£I 
signees  in  bankruptcy  and  implementing  the  standing  rules  in  bankruptcy 
to  provide  for  such  matters  as  the  accurate  and  uniform  marshaling  of 
assets  and  distributing  of  bankrupts'  estates,  and  the  disposing  of  bank¬ 
rupts'  books  and  papers  remaining  in  the  assignees'  hands.  All  of  the 

?o?frs  I?91'®  issued  in  matters  arising  under  terms  of  the  Bankruptcy  Act  of 
ldi*l.  The  orders  are  entered  chronologically. 

DECREES  OF  BANKRUPTCY.  Mar.  1*,  l81*2-Apr.  2i*,  181*5.  12  vols.  2  ft. 

122 

Orders  of  the  court  declaring  that  the  petitions  and  proofs  having^en 
considered  andfound  in  conformity  with  the  requirements  of  the  bankruptcy 
act,  the  petitioners  are  decreed  bankrupt.  Each  volume  contains  an  alpha¬ 
betical  index  by  name  of  bankrupt.  The  last  five  volumes  contain  record 
copies  of  the  decrees  appearing  in  the  first  seven  volumes,  except  that 
each  of  the  copies  also  contains  a  certification  of  the  clerk  of  court  that 
the  decrees  were  made  and  duly  entered  in  the  docket  of  bankruptcy  pro¬ 
ceedings.  The  decrees  in  each  volume  are  arranged  chronologically.  For 
related  case  files,  see  entry  117. 

CERTIFICATES  OF  DISCHARGE.  June  16,  I81*2-June  7,  1855.  3  vols.  1  ft. 

Orders  of  the  court  declaring  that  since  the  bankrupts  had  apparently 


compiled  with  all  the  orders  and  requisites  of  the  bankruptcy  act,  and  that 
no  dissents  to  a  discharge  had  been  filed  by  a  majority  of  creditors  in  any 
case,  the  bankrupts  were  discharged  in  full  from  all  their  debts.  Each 
volume  contains  an  alphabetical  index  by  name  of  bankrupt.  The  certificates 
are  arranged  chronologically.  For  related  case  files,  see  entry  117. 

REQUISITION  BOOK.  May  2£,  l8U2-Sept.  12,  1870.  1  vol.  1  in.  12k 

Requisitions  of  assignees  for  orders  of  the  court  directing  the  clerk 
to  withdraw  certain  monies  deposited  in  the  bank  to  the  credit  of  the  court 
in  the  matter  of  individual  bankrupts  and  stating  reasons  for  such  with¬ 
drawals;  orders  of  the  court  for  such  withdrawals;  and  receipts  of  the 
assignees  for  such  monies.  Each  requisition  and  its  related  order  and  re¬ 
ceipt  all  appear  on  one  form.  The  forms  are  arranged  chronologically  by 
date  of  filing  of  requisition. 

CLERK'S  RECORD  OF  ACCOUNTS.  l81|2-60.  1  vol.  2  in.  12$ 

A  record  of  cash  received  by  the  clerk  of  court  from  assignees  in  bank¬ 
ruptcy,  and  of  disbursements  made  by  the  clerk  in  conformance  with  court 
orders  issued  at  the  request  of  the  assignees.  Entries  show  dates  and 
amounts  of  credits  and  debits,  related  requisition  numbers,  names  of  bank¬ 
rupts,  and  case  numbers.  The  volume  contains  an  alphabetical  index  by  names 
of  bankrupts.  Entries  for  each  bankrupt's  account  are  arranged  chronologi¬ 
cally  by  date  of  initial  credit  entry. 

RECORD  OF  ASSETS  AND  SALES.  18U2— U7 .  6  vols.  2  ft.  126 

A  record  of  bankrupts'  assets  and  sales  thereof  by  assignees.  Entries 
show  the  bankrupts'  names,  dates  of  discharges,  nature  and  value  of  assets, 
dates  and  amounts  of  sales, dates  of  the  filing  of  assignees'  reports  on  the 
sales,  and  fees  and  expenses  incurred.  There  is  no  apparent  arrangement  to 
the  entries. 

RECORD  OF  SALES  ("SALES  BOOK").  0ct.  6,  l8U2-June  13,  18UU.  1  vol. 

2  in.  127 

A  record  of  the  sales  at  auction  of  bankrupts'  estates  and  effects  by 

William  McCarty  for  William  C.  A.  Waddell,  general  assignee  in  bankruptcy. 
Entries  give  date3  of  sales,  names  of  bankrupts,  nature  of  assets  sold, 
names  of  successful  bidders  and  amounts  bid,  and  lists  of  purchases  not 
claimed  by  bidders.  Entries  are  chronological  by  date  of  auction. 

ASSIGNEES'  RECORDS  OF  EXPENDITURES.  Dec.  7,  l81*3-Oct.  10,  l8U£.  2  vols. 

3  in.  128 

A  record  of  assignees'  receipts  and  disbursements  in  administering  and 

settling  the  estates  of  bankrupts.  Entries  give  names  of  bankrupts  and  re¬ 
lated  case  numbers,  dates  of  orders  of  reference  on  closing  estates  and  on 
dividends,  dates  of  decrees  of  bankruptcy,  dates  for  closing  proofs,  amounts 
received  by  assignees,  amounts  of  assignees'  charges,  and  related  informa¬ 
tion.  Both  volumes  contain  an  alphabetical  index  by  name  of  bankrupt. 
Entries  are  arranged  chronologically  by  date  of  orders  of  reference. 


AUDITOR'S  RECORD  BOOK.  Sept.  28,  I8li3-0ct.  7,  181*7.  2  vols. 


2  in. 
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.  ^  chronological  record  of  the  auditor* s  activities  in  examining  as~ 
signees  in  bankruptcy,  accounts,  proofs,  and  other  papers;  in  submitting 
reports;  and  m  performing  related  tasks  upon  the  receipt  of  orders  of 
re  erence  from  the  court  to  ascertain  the  propriety  of  declaring  dividends 
and  to  examine,  audit,  and  tax  accounts  and  charges  of  assignees  with  a 
view  to  closing  up  bankrupts'  estates.  The  second  volume  contains  an  alpha¬ 
betical  index  by  name  of  bankrupt.  Entries  are  chronological  by  date  of 
orders  of  reference.  ^  w  OI 


Bankruptcy  Records.  Act  of  1867 

ru  It61,  ?onfre1ss  aPPr0V9d  the  Nation's  third  bankruptcy  act 

(1U  Stat.  517).  The  principal  feature  of  the  law  was  its  extension  of  in¬ 
voluntary  bankruptcy  to  all  classes  of  debtors.  N.  discharge  was  to  be 
granted  without  the  consent  of  a  majority  of  the  creditors  if  the  bankruDt's 
assets  did  not  pay  50  percent  of  the  debts,  but  this  provision  was  not  to 
appiy  in  any  bankruptcy  proceedings  begun  within  one  year  after  the  approval 
of  the  act.  To  assist  the  judges  in  the  administration  of  the  law  the  act 
provided  for  the  appointment  by  the  court  of  registers  in  bankruptcy.  The 
registers  were  authorized  to  make  adjudications  of  bankruptcy,  to  hold  and 
preside  at  meetings  of  creditors,  to  take  proofs  of  debts,  to  make  computa¬ 
tions  of  dividends,  and  otherwise  to  dispatch  the  administrative  business 
of  the  court  in  bankruptcy  matters,  when  there  was  no  opposing  interest 
In  cases  where  opposition  to  an  adjudication  or  a  discharge  arose,  the  con¬ 
troversy  was  to  be  submitted  to  the  court.  The  act  was  an  unpopular  measure 
and  despite  several  amendments  to  correct  its  objectional  features  it  wa* 
repealed  on  June  7,  1878  (20  Stat.  99). 

CASE  FILES.  1867-78.  695  ft.  Q 

Creditors'  and  debtors'  petitions  for  adjudications  of  bankruptcy; 
schedules  of  petitioners'  debts,  showing  name,  place  of  residence,  and  sum 
due  each  creditor,  and  the  nature  and  cause  of  indebtedness;  schedules  con¬ 
taining  inventories  of  all  real  and  personal  estates  and  effects  of  bank¬ 
rupts,  including  interest  in  lands,  personal  property,  property  in  reversion, 
!n  remainder,  or  in  expectancy,  property  claimed  as  excepted  from  provisions 
of  the  bankruptcy  act  or  by  virtue  of  State  laws,  and  books,  papers,  and 
deeds  relating  to  bankrupts'  businesses  or  estates  or  effects;  proofs  of 
publication  of  bankruptcy  notices;  warrants  for  seizure  of  bankrupts'  prop- 
6  L;+m9ni0randa  ?**  aPP ointment  of  assignees  made  at  first  meetings  of 
creditors;  notifications  of  assignees'  appointments;  orders  assigning  bank¬ 
rupts  assets  to  assignees;  reports  of  assignees  designating  proven  credi- 
S  l0tterf  attorney  designating  representatives  of  creditors;  proofs 
of  debt;  petitions  and  orders  for  reexamination  of  proofs  of  debt;  tran¬ 
scripts  of  testimony  of  bankrupts  and  witnesses;  orders  of  adjudication  of 
bankruptcy;  orders  of  reference  on  petitions  for  discharge;  debtors'  denials 
bankruptcy;  orders  of  reference  on  denials  of  bankruptcy;  commissioners' 
reports  of  evidence  and  testimony;  and  related  papers  filed  in  bankruptcy 
proceedings.  Arranged  numerically  by  case  number,  2-7535.  For  related 
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dockets,  see  entries  131  and  13k',  and  for  some  case  files  in  equity  pro¬ 
ceedings  brought  by  assignees  in  bankruptcy  for  recovery  of  certain  property, 
1867-69,  and  subsequent  to  1869,  see  entries  83  and  187,  respectively# 

DOCKETS.  June  1,  1867-Nov.  28,  1873.  11  vols.  2  ft.  131 

A  record  of  papers  filed  and  proceedings  held  in  the  litigation  of  each 
bankruptcy  case.  Entries  for  each  case  show  the  name  of  the  bankrupt,  and 
in  involuntary  actions  the  name  or  names  of  the  petitioning  creditors,  the 
case  number,  and  a  chronological  listing  of  the  filings  and  proceedings. 

Each  volume  contains  an  alphabetical  index  by  name  of  bankrupt.  Case  en¬ 
tries  are  grouped  by  initial  letter  of  bankrupt's  name:  A-G  in  the  first 
three  volumes,  H-0  in  the  next  four  volumes,  and  P-Z  in  the  last  four  dock¬ 
ets.  Thereunder  in  each  volume  the  entries  are  chronological  by  date  of 
filing  of  petitions. 

INDEXES  TO  BANKRUPTCY  CASES.  1867-78.  5  vols.  1  ft.  132 

Four  indexes  relating  to  bankruptcy  cases.  Entries  in  two  indexes  show 
the  names  of  bankrupts,  their  residences  or  places  of  business,  related 
case  numbers,  names  of  registers,  whether  bankruptcies  were  voluntary  or 
involuntary,  dates  of  filing  of  petitions,  dates  of  discharge  of  bankrupts, 
and  occasional  remarks  as  to  disposition  (such  as,  dismissed,  discontinued, 
or  discharge  denied).  In  one  of  these  indexes,  in  two  volumes,  the  entries 
are  alphabetical  by  name  of  bankrupt;  in  the  other,  they  are  alphabetical 
by  initial  letter  of  bankrupt's  name.  Entries  in  a  third  index  show  names 
of  bankrupts,  related  case  numbers,  dates  of  filing  petitions,  and  dates  of 
bankrupts'  discharges.  These  entries  are  alphabetical  by  the  first  two 
letters  of  the  bankrupt's  surname.  Entries  in  the  last  index  show  merely 
the  names  of  the  bankrupts  and  the  related  case  numbers.  Entries  in  this 
volume  are  also  alphabetical  by  the  first  two  letters  of  the  bankrupt's 
surname . 

'•LIST  OF  PETITIONERS  IN  BANKRUPTCY. “  1868-73.  1  vol.  2  in.  133 

Entries  show  case  numbers,  names  of  bankrupts,  their  residences  or 
places  of  business,  names  of  their  attorneys,  dates  of  filing  of  petitions, 
names  of  presiding  registers,  and  dates  and  time  of  each  hearing.  Entries 
are  numerical  by  case  number,  1395-kOk2 • 

REGISTERS*  DOCKETS.  June  2k,  1867-Mar.  21,  1876;  Apr.  2k,  1871-Jan.  21, 

1875;  May  23,  l87U-Sept.  30,  1878.  8  vols.  1  ft.  13ii 

Records  of  proceedings  in  cases  held  before  James  Wilder  Allen  (6  vols. ), 
James  F.  Dwight  (1  vol.),  and  John  Fitch  (1  vol.),  registers  in  bankruptcy. 
Entries  in  each  case  show  the  bankrupt's  name,  the  related  case  number, 
and  a  chronological  account  of  the  transactions.  Each  volume,  except  that 
of  John  Fitch,  contains  an  alphabetical  index  by  name  of  bankrupt.  The 
dockets  are  arranged  alphabetically  by  name  of  register. 

MINUTES.  May  13,  1867-Feb.  20,  1869;  Feb.  18,  1871-Mar.  18,  1872;  Oct.  1, 
1878-Nov.  3,  1905;  Feb.  19,  1906-Feb.  23,  1912.  12  vols.  2  ft.  135 

A  record  of  proceedings  of  the  district  court  in  bankruptcy  cases,"" 
showing  dates  of  sessions,  names  of  presiding  judges,  case  titles,  orders 


of  the  court  arising  out  of  the  litigation  of  cases,  and  memoranda  of 
proceedings  held  before  registers  in  bankruptcy.  The  minutes  also  record 
orders  as  to  bonds  and  oaths  of  registers,  and  rules  in  bankruptcy  and  re¬ 
lated  amendments.  Entries  for  February  18,  1871,  to  March  18  1872  are 

in  rough  form.  Entries  are  chronological  by  date  of  session.' 

REGISTERS '  MINUTE  BOOKS.  Oct.  1,  1878-Apr.  7,  1879.  2  vols.  k  in. 

] 

A  record  of  proceedings  held  before  registers  in  bankruptcy,  showing- 
dates  and  places  of  sessions,  names  of  presiding  registers,  case  titles 

and  summary  statements  of  proceedings.  Entries  are  chronological  by  date 
of  session.  &  J 

ORDERS  OF  REFERENCE.  1867-78.  £  vols.  1  ft.  l3? 

Record  copies  of  orders  of  the  court  referring  voluntary  petitionsTor 
adjudications  of  bankruptcy  to  registers  of  the  court  to  make  adjudications 
thereon  and  to  act  upon  other  matters  arising  in  the  cases.  Each  volume 
contains  an  alphabetical  index  by  name  of  bankrupt.  The  orders  are  arranged 
numerically  by  case  number,  1-7535.  For  related  case  files,  see  entry  I30. 

ADJUDICATIONS  OF  BANKRUPTCY.  July  1,  1867-Dec.  2,  1881.  £  vols.  1  ft. 

I38 

Record  copies  of  orders  of  the  court  in  involuntary  cases  of  bankr^tcv 
declaring  debtors  named  in  creditors’  petitions  for  adjudications  of  bank¬ 
ruptcy  as  bankrupts,  and  referring  each  case  to  a  register  in  bankruptcy 
for  such  additional  proceedings  as  were  required  by  the  bankruptcy  act. 

Each  volume  contains  an  alphabetical  index  by  name  of  bankrupt.  The  orders 

are  entered  chronologically  by  date  of  filing.  For  related  case  files,  see 
entry  I30.  9 

ASSIGNMENTS  OF  BANKRUPTS'  EFFECTS.  Aug.  6,  1867-Aug.  17,  1917.  1£  vols. 

3  I39 

Certified  copies  of  orders  of  registers  in  bankruptcy  conveying  and- as¬ 
signing  to  duly  appointed  assignees  all  the  estates,  real  and  personal  of 
bankrupts,  with  all  deeds,  books,  and  papers  relating  thereto,  excepting 
such  property  as  was  exempted  by  provisions  of  the  bankruptcy  act.  Each 
volume  contains  an  alphabetical  index  by  name  of  bankrupt.  The  assignments 
are  arranged  chronologically  by  date  of  filing.  For  related  case  files 
see  entry  130.  * 

“PETITIONS  FOR  DISCHARGE."  Sept.  27,  1867-Aug.  30,  1884.  10  vols. 

1  ft.  llj.0 

A  record  of  petitions  filed  for  the  discharge  of  bankrupts.  Entries- 

show  dates  of  filing  of  petitions,  names  of  bankrupts,  names  of  presiding 
registers,  dates  of  entering  of  orders  to  show  cause  why  bankrupts  should 
not  be  discharged,  names  of  creditors  and  their  residences  or  places  of 
business,  and  dates  of  mailing  of  notices  to  creditors.  Each  volume  con¬ 
tains  an  alphabetical  index  by  name  of  bankrupt.  Case  entries  are  chrono¬ 
logical  by  date  of  filing  petitions  for  discharge. 
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ORDERS  ON  PETITIONS  FOR  DISCHARGE.  Sept.  27,  1867-Mar.  26,  I898.  h  vols. 

1  ft.  lUl 

Record  copies  of  orders  of  the  court  referring  petitions  of  bankrupts 
for  a  discharge  from  their  debts  to  registers  in  bankruptcy  to  make  orders 
to  show  cause  thereon  and  to  sit  in  chambers  on  the  return  of  such  orders, 
t©  pass  on  the  last  examinations  of  the  bankrupts  if  there  was  no  opposi¬ 
tion,  and  to  certify  to  the  court  whether  bankrupts  had  conformed  to  all 
requirements  of  the  bankruptcy  act.  Each  volume  contains  an  alphabetical 
index  by  name  of  bankrupt.  The  orders  are  entered  chronologically  by  date 
of  issuance.  For  related  case  files,  see  entry  130. 

CERTIFICATES  OF  DISCHARGE.  Oct.  2h,  1867-Apr.  27,  1898.  12  vols. 

3  ft.  1^2 

Certified  copies  of  orders  of  the  court  discharging  bankrupts  from  all 
debts  and  claims  against  them.  Each  volume  has  an  alphabetical  index  by 
name  of  bankrupt.  The  orders  are  chronological  by  date  of  filing.  For  re¬ 
lated  case  files,  see  entry  130. 

RESOLUTIONS  ON  COMPOSITIONS.  Oct.  27,  l87lWune  12,  1886.  3  vols. 

1  ft.  1U3 

Copies  of  creditors*  resolutions  accepting  compositions,  proposed  by 
bankrupts,  in  satisfaction  of  debts  due  them.  Each  volume  contains  an 
alphabetical  index  by  name  of  bankrupt.  The  resolutions  are  entered  chrono¬ 
logically.  For  related  case  files,  see  entry  130. 

TRUSTEES'  DEEDS.  Apr.  lit,  l87l;-Dec.  1,  1879.  1  vol.  2  in.  lWi 

Copies  of  indentures  by  which  bankrupts,  with  the  consent  of  t hre e -fourths 
in  value  of  their  creditors,  conveyed  their  estates  and  effects  to  trustees 
to  be  applied  and  administered  for  the  benefit  of  their  creditors.  The 
volume  contains  an  alphabetical  index  by  name  of  bankrupt.  The  deeds  are 
entered  chronologically.  For  related  case  files,  see  entry  130. 

MEMORANDA  OF  ORDERS.  June  1,  1 868-Dec.  31,  1878.  I*  vols.  1*  in.  1 1+5 

A  record  of  orders  issued  by  the  court  in  bankruptcy  cases,  showing  the 
date  and  nature  of  the  order  and  the  name  of  the  related  bankrupt.  Entries 
are  chronological  by  date  of  order. 

REGISTER'S  MEMORANDA.  l87i*-80.  1  vol.  2  in.  H+6 

Copies  of  memoranda  issued  by  Henry  W.  Allen,  register  in  bankruptcy,  in 
proceedings  referred  to  him  by  the  court.  The  memoranda  are  entered  by 
related  bankruptcy  case. 

LEDGER.  1867-79.  6  vols.  1  ft.  II4.7 

A  record  of  the  $50  deposits  made  by  petitioners  in  bankruptcy  as  secu¬ 
rity  for  the  payment  of  registers'  fees.  Each  volume  contains  an  alpha¬ 
betical  index  by  name  of  petitioner.  Entries  are  numerical  by  related 
case  number,  1-7 53^* 

RECORDS  OF  MARSHAL'S  FEES.  Jan.  2-Dec.  31,  1875.  1  vol.  2  in.  VuQ 

A  record  of  fees  paid  by  assignees  in  bankruptcy  to  the  United  States 
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Marshal  for  the  Southern  District  of  New  York  for  service  of  process 
custody  of  property,  travel,  and  other  expenses.  Entiles  are  chronological, 


Bankruptcy  Records,  Act  of  1898 


1  n^°nal  l>ankruptcy  act  was  approved  by  Congress  on  July 

,  1090  (30  Stat.  5UU).  It  provided  that  any  oie  owing  debts,  except  a  ‘ 

re^t°rand°a’  T*  9ntit+8d  to  the  b9nefits  of  the  law  as  a  voluntary  bank- 
rupt,  and  anyone  except  wage  earners  or  fanners  or  certain  types  of  corpo¬ 
rations,  owing  debts  of  $1,000  or  more  could  be  adjudged  an  involuntary 
bankrupt.  A  certificate  of  discharge  was  denied  only  when  the  applicant 
had  committed  an  offense  punishable  by  imprisonment  as  provided  by  the  law 

cont^lir^  ^nt0f  tou conceal  his  tme  financial  condition  and  in 
emplation  of  bankruptcy,  had  concealed  or  destroyed  or  failed  to  keep 

records  of  accounts.  The  act  created  the  offices  of  referee  and  trustee. 

eferees  were  to  be  appointed  by  the  court  and  vested  with  jurisdiction 

to  make  adjudications  of  bankruptcy  or  to  dismiss  the  petitions,  and  to  per- 

forco^o«,,°+?°r  i*S\0XCept  aS  t0  °PP°sition  arising  out  of  applications 
for  composition  or  discharge,  as  were  conferred  by  the  act  on  courts  of 

bankruptcy.  Trustees  were  to  be  appointed  by  creditors  at  their  first 

meeting.  The  act  was  amended  from  time  to  time  and  substantially  revised 

by  the  so-called  Chandler  Act  of  June  22,  1938  (52  Stat.  8^0). 

CASE  FILES.  1898-1912.  580  ft.  ^ 

Creditors'  and  debtors'  petitions  for  adjudications  of  bankruptcy; - 

schedules  of  petitioners'  debts,  showing  names  of  creditors,  when  and  where 
debts  were  contracted,  places  of  residence  of  creditors,  amounts  due,  nature 
of  debts,  and  claims  which  had  priority;  schedules  containing  statements  of 
all  property  of  bankrupts,  including  real  estate,  personal  property,  choses 
in  action,  property  in  reversion,  in  remainder,  or  in  expectancy,  property 
exempted  from  operation  of  acts  of  Congress  relating  to  bankruptcy,  and 
PaPars,  deeds,  and  writings  relating  to  bankrupts’  businesses  and 
estates;  adjudications  of  bankruptcy  and  orders  of  reference;  minutes  and 
transcripts  of  proceedings  of  first  meetings  of  creditors;  reports  of  trus- 
tees,  receivers,  and  appraisers  in  bankruptcy  relating  to  the  administration, 
liquidation,  and  distribution  of  bankrupts’  assets;  dividend  sheets;  offers 
of  composition;  orders  confirming  compositions  and  directing  distributions; 

obj0ctions  to  bankrupts’  applications  for  discharge;  tran¬ 
scripts  cf  testimony  at  hearings  on  objections  to  discharge;  reports  of 
special  masters  on  receivers'  accountings;  and  related  papers  filed  in  bank- 
ruptcy  proceedings.  Arranged  numerically 'by  case  number,  ^599?!  For 
re  ated  dockets,  see  entry  1$1;  and  for  some  case  files  in  equity  proceed- 
ngs  brought  by  assignees  in  bankruptcy  for  recovery  of  certain  property 

BONDS.  1899-1912.  65  ft.  _ 

°f  t^ust®03  and  receivers  in  bankruptcy,  cost  bonds  of  petitioning 

case  ^errtl^^B/61^13  °rderS  Sppr0Ving  bonds-  ArranSed  ^  ralatad 


DOCKETS.  Aug.  16,  1898-Jan.  30,  1912.  33  vols.  8  ft.  151 

A  record  of  papers  filed  and  proceedings  held  in  the  litigation  of 
each  bankruptcy  case.  Entries  for  each  case  show  the  case  title  and 
number,  the  name  and  address  of  the  petitioner’s  attorney,  and  a  chron¬ 
ological  listing  of  the  filings  and  proceedings.  Cases  recorded  in 
volumes  20  to  33  contain  additional  entries  which  show  the  name  of  the 
referee  and  trustee  appointed  in  each  action,  and  the  cash  received  and 
disbursed.  Each  volume  contains  an  alphabetical  index  by  name  of  bank¬ 
rupt.  Case  entries  are  numerical  by  case  number,  1-161^0,  in  volumes 
numbered  1  to  33* 

INDEX  TO  BANKRUPTCY  CASES.  1898-191C.  3  vols.  6  in.  152 

Entries  show  names  of  bankrupts  and  related  case  numbers,  dates  of 
filing  of  petitions,  dates  of  discharge,  and  names  of  referees.  Entries 
are  alphabetical  by  the  first  two  letters  of  the  bankrupt’s  surname. 

REFEREES'  DOCKETS.  Sept.  ll;,  1898-May  20,  1899;  July  1,  1901-July  1, 
1902;  Jan.  1,  190U-Lec.  31,  1916;  June  5,  1905-Apr.  27,  1911. 

33  vols.  6  ft.  1^3 

Records  of  proceedings  in  cases  held  before  Macgrane  Coxe  (26  vols.), 
John  W.  Houston  (l  vol.),  and  John  J.  Townsend  (6  vols.),  referees  in 
bankruptcy.  Entries  in  each  case  show  the  bankrupt’s  name,  the  related 
case  number,  and  a  chronological  account  of  the  transactions.  Dockets 
maintained  by  Mr.  Coxe  and  Mr.  Houston  each  contain  an  alphabetical  in¬ 
dex  by  name  of  bankrupt.  The  volumes  are  arranged  alphabetically  by 
name  of  referee. 

•‘BANKRUPTCY  TICKLER.”  Aug.  2,  1898-Jan.  31,  1908.  1  vol.  3  in.  15k 

A  list  of  bankrupts,  showing  also  related  case  numbers  and  dates 
petitions  were  filed,  and  indicating  involuntary  bankrupts  and  "poor 
persons”  and  ”paupers.”  Entries  are  numerical  by  case  number,  1-10601; . 

LEDGER.  1902-3.  1  vol.  2  in.  1 55 

A  record  of  the  deposit  of  $l£  made  by  each  petitioner  in  bankruptcy 
as  security  for  the  payment  of  referees'  and  trustees'  fees.  Entries 
are  numerical  by  related  case  number,  l;75>3-6336  in  a  volume  numbered 

“In" 

RECEIPTS.  Feb.  2k,  1899-May  23,  1901;.  k  vols.  2  ft.  156 

Documents  acknowledging  the  receipt  of  money  from  the  clerk  of  the 
district  court  by  referees  and  trustees  in  bankruptcy,  attorneys  for 
bankrupts,  and  others.  The  receipts  are  arranged  chronologically. 

LAW  RECORDS 

As  courts  of  common-law  jurisdiction  the  district  courts  of  the 
United  States  possessed  from  the  time  of  their  organization  exclusive 
original  jurisdiction  over  all  seizures  on  land  or  on  waters  not  navi- 
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gable  by  boats  of  10  or  more  tons,  made  under  Federal  laws;  exclusive 
original  jurisdiction,  with  a  few  exceptions,  over  suits  for  penalties 
and  forfeitures  incurred  under  Federal  laws;  concurrent  jurisdiction 
with  State  and  circuit  courts,  over  all  cases  where  an  alien  sued  for 
a  tort  in  violation  of  the  law  of  nations,  or  a  treaty  of  the  United 
States;  concurrent  jurisdiction,  with  State  and  circuit  courts,  over 
all  suits  at  common  law  where  the  United  States,  or  one  of  its  officers 
sued  under  the  authority  of  an  act  of  Congress;  and  exclusive  original  * 
jurisdiction  over  suits  against  foreign  consuls  and  vice  consuls  with 
the  exception  of  criminal  prose cutions.15  From  time  to  time  this  juris¬ 
diction  was  expanded  by  the  Congress  to  cover  other  types  of  cases  such 
as  those  arising  under  the  postal  laws  of  the  United  States  (5  Stat 
739)  and  under  civil-rights  legislation  (17  Stat.  13). 

CASE  FILES.  1795-1906.  30  ft. 

Declarations  and  complaints  setting  forth  the  circumstances  con¬ 
stituting  the  plaintiffs’  causes  of  action;  defendants'  answers  denying 
plaintiffs'  allegations;  pleas  of  defendants  showing  why  cases  should 
be  dismissed  or  barred;  praecipes  to  the  clerk  of  court  to  issue  proc¬ 
ess;  writs  of  execution  and  summons;  orders  of  the  court;  consents  to 
discontinue  suits;  petitions  for  compensation  as  informers;  and  related 
records  filed  in  the  district  court  in  common-law  cases.  The  records 
relate  to  suits  brought  by  the  United  States  for  the  recovery  of  sums 
due  it  (1)  under  various  forms  of  obligation  or  promise,  such  as  ware¬ 
house  bonds,  bail  bonds,  postmasters'  bonds,  cigar-manufacturing  bonds 
and  bonds  executed  to  the  United  States  for  payment  of  duties  on  im-  * 
ported  merchandise;  (2)  as  fines,  penalties,  and  forfeitures  incurred 
for  defrauding  the  customs  revenue,  violating  shipping  and  navigation 
laws,  retailing  wines  or  spirituous  liquors  without  a  license,  and 
transmitting  mail  by  private  express  and  for  other  breaches  of  the  law; 
(3)  for  overpayment  of  Government  salaries  and  pensions;  and  (4)  as 
succession  and  legacy. taxes.  Case  files  in  suits  initiated  before  1844 
are  arranged  alphabetically  by  name  of  defendant;  subsequent  case  files 
are  arranged  numerically  by  case  number,  1-1  to  1-469,  2-1  to  2-497 
3-1  to  3— U96,  and  4-1  to  4-82.  The  case  numbers  correspond  to  the 
volume  and  page  designation  of  the  docket  in  which  the  case  is  recorded. 
For  related  judgment  records,  see  entry  162.  For  papers  relating  to 
other  law  cases,  see  entries  175,  177,  178,  179,  and  187. 

DOCKETS.  1844-1906.  4  vols.  1  ft.  2.58 

A  record  of  papers  filed  and  proceedings  held  in  the  trial  of  eaoF 
law  case.  Entries  for  each  case  generally  show  the  case  title,  the 
nature  of  the  suit,  the  amount  in  controversy,  and  a  chronological 


.  T^Alfr0d  Conkling,  A  Treatise  on  the  Organization,  Jurisdiction, 
gqd  Practice  of  the  Courts  of  the  United  "States ,  p.~"260-263  (Albany. 
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listing  of  the  filings  and  proceedings.  Each  docket  contains  an 
alphabetical  index  by  name  of  defendant.  Case  entries  are  numerical 
by  case  number.  For  dockets  in  some  other  law  suits,  see  entries  176 
and  188. 

MINUTES.  Jan.  2,  1917-Oct.  lU,  1918.  1  vol.  h  in.  159 

A  record  of  the  proceedings  of  the  district  court,  showing  dates  of 
sessions,  names  of  presiding  judges,  case  titles  and  related  case  num¬ 
bers,  names  of  jurors  and  witnesses  sworn,  lists  of  exhibits  received 
in  evidence,  and  the  steps  taken  in  the  litigation  of  law  cases.  The 
volume  contains  an  alphabetical  index  by  names  of  plaintiffs  and  de¬ 
fendants.  Entries  are  chronological  by  date  of  session. 

RULE  BOOKS.  June  6,  1800-June  7,  1878.  i*  vols.  6  in.  160 

Copies  of  orders  of  the  court  rendered  in  law  suits  granting  or  over¬ 
ruling  motions,  directing  either  party  to  take  some  action,  or  entering 
judgments.  Entries  also  show  dates  of  the  orders,  related  case  titles, 
and,  for  later  entries,  names  of  litigants'  attorneys.  Entries  are 
chronological. 

NARRATIOS  AND  OYERS  FILED  DE  BENE  ESSE.  1790-18U5.  28  ft.  161 

Declarations  made  by  the  United  States  Attorney  for  the  Southern 
District  of  New  York  complaining  that  the  defendants  refused  to  pay 
certain  sums  due  the  United  States,  generally  upon  bonds  conditioned 
on  the  payment  of  duties  on  imports,  and  that  therefore  the  United 
States  intended  to  bring  suit.  Each  declaration  is  accompanied  by  an 
oyer,  or  copy  of  the  obligatory  writing  involved.  The  papers  were  filed 
in  the  court  de  bene  esse,  or  provisionally.  The  records  include  a 
small  number  of  reports  of  the  clerk  of  court  assessing  the  amounts  due 
the  United  States  upon  the  bonds  in  question.  For  related  judgment 
rolls,  see  entry  162.  The  records  are  arranged  alphabetically  by  sur¬ 
name  of  defendant. 

JUDGMENT  RECORDS.  1795-1911.  i|6  ft.  162 

Records  filed  in  proceedings  chiefly  in  law  cases  but  also  in  some 
equity  cases  in  which  verdicts  for  the  recovery  of  debts,  damages,  and 
costs  were  rendered  by  the  district  court.  The  records  in  early  cases 
consist  merely  of  the  judgment  roll  on  which  is  transcribed  the  pro¬ 
ceedings  in  the  case  and  the  signed  judgment;  in  later  cases  the  judg¬ 
ment  record  is  usually  made  up  of  the  pleadings,  process,  decree  or 
judgment,  affidavit  of  defendant's  default,  satisfaction  of  judgment, 
and  related  papers.  Arranged  chronologically  by  year  of  filing  of 
judgment  roll  or  record.  For  related  case  papers,  see  entries  157  and 
187. 

REGISTER  (F  JUDGMENTS.  179U-1813.  1  vol.  1  in.  163 

A  record  of  judgments  rendered  by  the  district  court,  1795-1813,  and 
the  circuit  court,  179l;-l8ll.  Entries  show  names  of  parties  against 


whom  judgments  were  obtained;  names  of  parties  in  whose  favor  -judgment 9 
were  rendered;  how  the  judgrrents  were  obtained  (by  verdict,  default  o? 
other  manner) ;  amounts  of  debts,  damages,  and  costs;  dates  of  signings 
and  filings  of  judgments;  and  dates  judgments  were  satisfied.  The  vol- 
ume  also  contains  a  separate  record  of  recognizance  rolls,  showing 
obligations  entered  into  by  bail  conditioned  that  the  sureties  would 
pay  the  amounts  of  the  judgments  recovered  by  the  plaintiffs,  filed  in 
the  district  court  and  the  circuit  court  between  1796  and  1808.  Entries 
in  the  latter  show  substantially  the  same  information  as  the  judgment 
entries,  and  in  addition  the  name  of  the  person  posting  hail.  The  vol- 

tuPhabjti0al  index  by  nam9  of  Party  against  whom  judgmsnt  was 
obtained.  The  judgment  entries  are  arranged  by  court,  thereunder  chron¬ 
ologically  by  term  0f  oourt;  the  recognizance  entries  are  chronological 
by  date  of  filing.  6 


INDEX  TO  JUDGMENTS.  Ca.  179U-1931.  6  vols.  1  ft.  l6t 

Entries  in  each  volume  are  alphabetical  by  name  of  party  against - 

W^01^lt.^Udglrl^ni:,  Wa?  °b taine d ,  and  give  the  related  volume  and  page  number 
of  the  register  in  which  the  judgment  was  recorded.  Although  the  en- 
ries  apparently  relate  to  register  volumes  numbered  1  through  7  and  10 
through  13,  only  volume  1  (see  entry  I63) is  in  the  National  Archives. 

PRAECIPES.  1839-68.  2  ft.  16. 

Orders  of  the  United  States  Attorney  for  the  Southern  District  o T — 
New  York  to  the  clerk  of  the  district  court  to  issue  process.  Each 
praecipe  generally  shows  the  name  of  the  defendant  in  the  case,  the 
form  of  process  to  be  issued,  the  reason  for  its  issuance,  the 'amount 
of  the  claim  or  judgment  involved,  the  date  process  was  to  be  issued 
and  the  date  it  was  returnable.  The  praecipes  are  arranged  chronolog¬ 
ically  by  year  of  filing. 


"PRAECIPE  DOCKET."  Dec.  2h,  1796-Dec.  22,  1808.  1  vol.  2  in.  166 

A  record  of  process  issued  out  of  the  district  court  at  the  request 
of  the  United  States  Attorney  for  the  District  of  New  York  in  actions 
for  the  recovery  of  debts  due  the  United  States.  Entries  show  names 
of  debtors,  amounts  of  debts,  forms  of  process  issued,  dates  tested 
and  sealed,  dates  returnable,  and  names  of  requesting  United  States 
attorneys.  Entries  are  chronological  by  date  of  issuance  of  process. 

WRITS  OF  VENIRE.  1818-26;  1832-31*.  6  in.  l6? 

Writs  directing  the  United  States  marshal  to  cause  to  come  before 
the  district  court,  at  a  specified  time,  a  certain  number  of  qualified 
citizens  who  were  to  act  as  jurors  in  proceedings  initiated  by  the 
United  States  for  the  recovery  of  debts.  Attached  to  each  writ  is  a 
panel  of  jurors  submitted  by  the  marshal  in  execution  of  the  writ. 

The  records  are  arranged  chronologically  by  year  of  filing  of  writ. 


WRITS  OF  CAPIAS.  1792-1867.  10  ft.  168 

Writs  directing  the  United  States  marshal  to  take  defendants  into 
custody  to  ensure  their  appearance  in  the  district  court  to  answer  com¬ 
plaints  of  the  United  States  for  amounts  owed  by  the  defendants  as 
debts.  Most  of  the  writs  bear  endorsement  of  service.  The  writs  are 
arranged  chronologically  by  year  of  filing. 

PROCESS  REGISTER.  May  25,  1839-Nov.  18,  1867.  3  vols.  4  in.  169 

A  record  of  the  writs  of  capias,  monitions,  and  other  forms  of 
process  issued  out  of  the  district  court.  Entries  give  the  defendant's 
name,  form  of  process,  reason  for  its  issuance,  amount  of  claim  or 
judgment  involved,  amount  of  court  costs,  date  of  praecipe  or  judgment, 
date  process  was  issued,  date  it  was  returnable,  and  date  it  was  re¬ 
turned.  Entries  are  chronological  by  date  of  issuance  of  process. 

WRITS  OF  EXECUTION.  1797-1804;  1819;  1824-1*9.  3  ft.  170 

Writs  authorizing  the  obtaining  of  debts  and  damages  recovered  by 
the  United  States  through  judgments  of  the  court,  either  by  commanding 
the  United  States  marshal  to  detain  the  debtor  so  that  he  might  appear 
in  court  to  satisfy  the  judgment  against  him  (capias  ad  satisfaciendum), 
or  directing  the  marshal  to  dispose  of  the  goods  and  chattels  of  the 
judgment-debtor  to  the  amount  recovered  by  the  judgment  (fieri  facias). 
The  writs  are  arranged  chronologically  by  year  of  filing. 

MARSHAL'S  RECEIPTS  FOR  WRITS  OF  EXECUTION.  Nov.  23,  1835-Oct.  9,  181*3. 

6  in.  171 

Acknowledgments  of  the  receipt  of  writs  issued  out  of  the  district 
court  authorizing  the  enforcement  of  judgments  of  the  court.  Arranged 
chronologically  by  date  of  filing. 

EXECUTION  REGISTER.  1797-1870.  2  vols.  4  in.  172 

A  record  of  the  writs  of  execution  issued  out  of  the  district 
court,  1797-1870,  and  the  circuit  court,  1800-45*  to  obtain  debts  and 
damages  recovered  by  judgments  of  the  court.  Entries  show  names  of 
defendants  and  plaintiffs,  forms  of  execution  issued,  amounts  involved, 
terms  of  court  when  the  writs  were  returnable,  and  the  method  of  the 
returns.  Entries  in  each  volume  are  divided  by  court,  thereunder  ar¬ 
ranged  chronologically  by  term  of  court  in  which  the  writs  were  re¬ 
turnable  • 

BAIL  PIECES.  1795-1855.  7  ft.  173 

Certificates  indicating  that  certain  defendants  in  suits  brought 
by  the  United  States  for  the  recovery  of  debts  were  delivered  to  bail. 
Arranged  chronologically  by  year  of  filing  of  bail  piece. 

BAIL  REGISTER.  1797-1867.  3  vols.  6  in.  174 

A  record  of  bail  undertaken  in  the  district  court,  1797-1867,  and 
in  the  circuit  court,  1797-1812.  Entries  show  names  of  defendants 
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and  plaintiffs  and  sureties,  the  terms  of  court  during  which  bail  was 
undertaken,  the  amounts  involved,  the  dates  of  acknowledging  and  of 
filing  bail,  and  the  names  of  the  persons  before  whom  bail  was  taken 
Entries  are  chronological  by  term  of  court.  For  a  similar  record  of* 
bailments  in  the  circuit  court  after  1812,  see  entry  la. 

Records  Relating  to  Internal  Revenue  and  Other  Specific  Matters 

INTERNAL  REVENUE  CASE  FILES.  1867-1906.  22  ft.  17$ 

Informations  by  the  United  States  Attorney  for  the  Southern  District 
of  New  York  of  violations  of  internal  revenue  laws;  monitions  directing 
attachment  of  goods  and  giving  due  notice  to  any  claimants;  claims  of 
owners;  orders  of  appointment  of  appraisers  and  reports  of  appraisers 
of  the  value  of  the  seized  goods;  writs  directing  sale  of  forfeited 
property;  final  decrees  of  condemnation  and  sale;  abstracts  of  the  pro¬ 
ceeds  of  sales;  final  orders  of  distribution  of  proceeds;  affidavits  as 
to  informers;  consents  and  orders  to  discontinue  suits;  and  related 
records  filed  in  proceedings  in  rem  to  enforce  forfeitures  of  property 
seized  in  violations  of  internal  revenue  laws  of  the  United  States. 
Arranged  numerically  by  case  number,  A-l  to  A-611  and  B-l  to  B-79.*  For 
papers  in  internal  revenue  suits  before  1867,  see  entry  83. 

INTERNAL  REVENUE  DOCKETS.  1867-1906.  2  vols.  h  in.  176 

record^of  papers_filBd  and  proceedings  held  in  actions  in  rem  to~ 
enforce  forfeitures  of  property  seized  in  violations  of  inte Trial  revenue 
laws  of  the  United  States.  Entries  for  each  case  show  case  title  and 
number,  names  of  attorneys,  and  a  chronological  listing  of  filings  and 
proceedings.  Each  volume  contains  an  alphabetical  index  by  name  of 
article  seized.  Case  entries  are  numerical  by  related  case  number. 

For  a  record  of  proceedings  in  some  internal  revenue  cases  appealed  to 
the  circuit  court,  I839-I883,  see  entry  88. 

CASE  FILES  IN  SUITS  AGAINST  CONSULS  AND  VICE  CONSULS.  1806-60.  2  ft. 

177 

Declarations  stipulating  the  circumstances  constituting  the  plaint” 
tiffs’  causes  of  action;  defendants’  pleas  and  plaintiffs’  replica¬ 
tions;  bills  of  exception  objecting  to  decisions  of  the  court  upon 
points  of  law;  notices  of  suing  out  commissions  to  take  testimony; 
depositions  of  witnesses;  orders  of  the  court;  consents  to  discontinue 
suits;  and  related  records  filed  in  the  district  court  in  cases  brought 
against  foreign  consuls  and  vice  consuls  for  the  recovery  of  debts  due 
the  plaintiffs.  The  records  are  arranged  alphabetically  by  name  of 
defendant.  For  papers  in  other  consular  suits,  see  entries  83  and  187. 

CASE  FILES  IN  SUITS  ID  REPEAL  PATENTS.  1806-31*.  h  in.  I78 

Petitions  setting  forth  circumstances  why  letters  patent  issued  tcT 
defendants  should  be  repealed;  affidavits  of  witnesses  in  support  of 
petitions;  rules  to  show  cause  why  process  should  not  issue;  defendants’ 
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pleas;  opinions  of  the  court;  and  related  papers  filed  before  the  dis¬ 
trict  judge  in  actions  for  the  repeal  of  patents  allegedly  obtained 
surreptitiously  or  upon  false  suggestion.  Arranged  alphabetically  by 
name  of  defendant. 

PETITIONS  FOR  THE  REMISSION  OF  FINES,  PENALTIES,  AND  FORFEITURES,  AND 
RELATED  PAPERS.  1796-1897.  1;  ft.  179 

Petitions  for  remission,  orders  of  reference  to  a  United  States  com¬ 
missioner  to  take  proofs,  reports  of  the  commissioners  on  proofs  taken, 
reports  of  the  district  judge  to  the  Secretary  of  the  Treasury  as  to 
the  sufficiency  of  the  petitions,  and  related  papers  filed  in  cases  of 
applications  for  the  remission  of  fines,  penalties,  and  forfeitures 
incurred  under  provisions  of  laws  for  imposing  or  collecting  any  duties 
or  taxes,  or  relating  to  the  registering,  enrolling,  or  licensing  of 
vessels.  Arranged  chronologically  by  year  of  filing  of  petition.  For 
related  warrants,  see  entry  180.  For  similar  petitions  and  related 
papers  after  1897,  see  entry  187. 

WARRANTS  OF  REMISSION.  1790-1876.  1*  ft.  180 

Warrants  issued  by  the  Secretary  of  the  Treasury  remitting  to 
petitioners,  under  certain  specified  conditions,  all  the  rights,  claims, 
and  demands  of  the  United  States  in  cases  of  petitions  for  the  remission 
of  fines,  forfeitures,  and  penalties  incurred  under  statutes  of  the 
United  States  where  it  appeared  that  the  said  disabilities  were  incurred 
without  willful  negligence  or  any  intention  of  fraud.  Arranged  alpha¬ 
betically  by  initial  letter  of  surname  of  petitioner.  For  related  pa¬ 
pers,  see  entry  179. 

PRESIDENTIAL  WARRANTS  OF  REMISSION.  June  21,  l8lR)-June  28,  18#. 

2  in.  181 

Warrants  issued  by  the  President  of  the  United  States  remitting  to 
petitioners,  under  certain  conditions,  certain  pecuniary  penalties 
incurred  in  consequence  of  vessels  arriving  at  the  port  of  New  York 
with  an  excess  of  passengers  in  violation  of  the  laws  of  the  United 
States,  where  it  appeared  that  the  violations  were  unintentional  and 
not  designed  to  evade  the  law.  Arranged  chronologically  by  date  of 
filing. 

CUSTOMS  COLLECTOR'S  RECEIPTS.  I83U-UI.  1  ft.  182 

Acknowledgments  by  the  Collector  of  Customs  of  the  port  of  New  York 
of  the  receipt  from  defendants  in  law  suits  brought  by  the  United  States 
of  sums  due  as  principal  and  interest  on  customhouse  bonds.  Arranged 
chronologi  cally. 

POWER  OF  ATTORNEY.  I82I1;  183U-37.  2  in.  I83 

Letters  of  attorney  appointing  certain  persons  legal  representatives, 
executed  primarily  by  sureties  on  customhouse  bonds  for  obtaining  pay¬ 
ment  of  duties  on  goods  imported  into  New  York.  Arranged  chronologi¬ 
cally  by  year  of  letter. 
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REGISTER.  Jan. -Sept.  1837.  1  vol.  1  in. 

h„JLreT?  *  aPParently  defaulted  obligations,  presumably  customize 
bonds.  Entries  show  numbers  and  dates  of  bonds,  names  of  principals 

involved,  due  dates,  dates  sued,  and  othe/data. 
Entries  are  alphabetical  by  initial  letter  of  surname  of  principal. 

C0MPAPERSS  ™63F73UDS  °i  THE  REVENUE  n*0  BEEB  COMMITTED,  AND  RELATED 

Complaints  and  affidavits  that  certain  imported  merchandise  had  sHn 
fraudulently  undervalued  or  smuggled  into  the  port  of  New  York  without 
payment  of  duties;  warrants  for  the  seizure  of  account  books,  ledgers 
invoices,  letter  books,  and  correspondence  relating  to  the  fraudulent’ 
importations;  orders  of  the  court  to  deliver  the  seized  records  to  the 
Collector  of  Customs  of  the  port  of  New  York  for  examination;  letters 
of  the  Collector  returning  the  records;  and  final  orders  of  the  court 
to  return  the  records  to  their  owners.  Arranged  chronologically  by 
year  of  filing  of  complaint  or  affidavit.  7  7 


RECORDS  RELATING  TO  MONIES  PAID  INTO  THE  REGISTRY  OF  THE  COURT  IN 
INTERNAL  REVENUE  CASES.  Mar.  l3-Nov.  h,  1879.  1  vol.  1/2 


Correspondence  and  circulars  relating  to  the 
paid  into  the  registry  of  the  court  in  internal 
ranged  chronologically. 


186 

disposition  of  monies 
revenue  cases.  Ar- 


EQUITY  RECORDS 

Un+11T^,nq^t+  hrisdiction  °f  the  district  courts  was  very  limited. 
Until  1820  district  judges  were  authorized  to  grant  injunctions  where 

party  had  not  had  sufficient  time  to  apply  to  a  circuit  court.  These 
injunctions  were  to  continue  only  until  the  next  succeeding  session  of 
the  circuit  court  and  this  power  was  considered  merely  as  auxiliary  to 
the  Jurisdiction  of  the  circuit  courts.  An  act  of  May  1£,  1820  (3  Stat 
595),  invested  district  Judges  with  an  independent  authority  to  grant 
injunctions  in  a  particular  case.  Under  provisions  of  Federal  bank¬ 
ruptcy  legislation  (£  Stat.  i|liO$  li|  Stat.  £17;  30  Stat.  £1*1*)  the  dis¬ 
trict  courts  entertained  bills  in  equity  filed  by  assignees  and  trus- 
tees  seeking  to  recover  certain  properties  from  defendants  as  assets 
the  bankrupts.  On  July  20,  1868,  Congress  conferred  upon  the  dis- 

T^J2r\sdiction  01TOr  a11  3111  ts  in  ^ity  to  enforce  the  lien 

u95  UPun  3ny  real  estate  for  an^  internal  revenue  tax 
ouat.  16 ().  Upon  the  termination  of  the  circuit  courts  in  1911 
all  equity  Jurisdiction  passed  to  the  district  courts.  * 

CASE  FILES.  1869-1911.  70  ft.  l8? 

Bills  of  complaint,  answers  of  defendants,  depositions  and  affidavits 
of  witnesses  demurrers,  replications,  orders  and  decrees  of  the  court, 
consents  to  discontinue  suits,  and  related  papers  filed  in  the  district 


court  in  equity  cases  and,  after  about  1880,  in  some  others,  particularly 
law  and  habeas  corpus  cases.  The  equity  suits  consist  largely  of  actions 
(l)  initiated  by  assignees  and  trustees  in  bankruptcy  to  recover,  as  as¬ 
sets  of  bankrupts,  property  which  allegedly  was  conveyed  to  dependants 
by  bankrupts  either  with  intent  to  commit  fraud  or  to  give  preference  to 
some  creditors  over  others;  and  (2)  brought  by  receivers  of  defunct 
national  banks  to  enforce  and  collect  the  amount  of  personal  liability 
of  individual  stockholders  of  such  banks,  in  order  to  discharge  the 
banks'  legal  debts.  The  other  cases  cover  a  wide  range  of  civil  actions, 
including  proceedings  against  consuls  and  vice  consuls  (see  also  entries 
83  and  177);  suits  for  the  recovery  of  fines,  penalties,  and  forfeitures 
(see  also  entry  179);  proceedings  against  the  Collector  of  Customs  of 
the  port  of  New  York  to  recover  fees  allegedly  paid  illegally  to  secure 
re appraisement  of  imported  goods;  petitions  for  writs  of  habeas  corpus 
(see  also  entry  19l*);  petitions  for  compensation  as  informers;  suits 
against  attorneys  guilty  of  malpractice  and  unprofessional  conduct; 
deportation  actions;  and  ancillary  proceedings  in  bankruptcy  to  permit 
receivers  appointed  in  other  judicial  districts  to  take  charge  of  prop¬ 
erty  of  bankrupts  located  in  the  southern  district  of  New  York.  The 
case  files  are  arranged  numerically  by  case  number,  1-1  to  1-1*99,  2-1 
to  2-^00,  3-1  to  3-^96,  U-l  to  l|-500,  5-1  to  5-519,  and  6-5  to  6-1*03. 

For  some  case  files  in  equity  proceedings  brought  by  assignees  in  bank- 
ruptcy,  181*2-1*3  and  1867-69,  see  entries  117  and  83,  respectively.  For 
related  judgment  records,  see  entry  162. 

DOCKETS.  1869-1911.  6  vols.  1  ft.  188 

A  record  of  papers  filed  and  proceedings  held  in  equity  cases  and,” 
after  about  1880,  in  various  other  civil  and  miscellaneous  proceedings. 
Entries  in  each  case  generally  show  the  case  title  and  number,  the 
names  of  attorneys,  the  nature  of  the  case,  and  a  chronological  listing 
of  filings  and  proceedings.  Each  volume  contains  an  alphabetical  index 
by  name  of  defendant  and  petitioner.  Case  entries  are  numerical  by  case 
number  in  volumes  numbered  1  to  6,  the  last  2  of  which  are  marked  "Civil 
Docket." 

MINUTES.  Mar.  5,  1870-Mar.  31,  1883;  May  12,  1885-May  31,  1912. 

7  vols.  2  ft.  I89 

A  record  of  the  proceedings  of  the  district  court  in  equity  cases 
and,  after  about  1880,  in  various  other  cases,  giving  dates  of  sessions, 
names  of  presiding  judges,  case  titles  and  numbers,  and  transactions  of 
the  court.  Entries  are  chronological  by  date  of  session.  For  minutes 
in  some  equity  cases  before  March  5,  1870,  see  minutes  described  in 
entry  75. 

CASE  FILES  IN  NATURALIZATION  SUITS  IN  EQUITY.  1909-17.  2  ft.  190 

Bills  in  equity,  defendants'  answers  to  the  bills,  praecipes  for  the 
issuance  of  subpenas,  orders  for  the  service  of  subpenas,  decrees  of 
cancellation,  and  related  papers  filed  in  proceedings  instituted  for 
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the  purpose  of  setting  aside  and  canceling  certificates  of  naturaliza¬ 
tion  on  the  ground  that  such  certificates  were  fraudulently  or  illegally 
procured;  and  petitions,  affidavits,  motions,  orders  of  the  court  and 
related  documents  filed  in  actions  taken  on  applications  to  amend'cer- 
tificates  of  naturalization  and  declarations  of  intention.  The  case 
files  are  arranged  numerically  by  case  number,  A-l  to  A-98. 


DOCKET  IN  NATURALIZATION  SUITS  IN  EQUITY.  1909-17.  1  vol.  2  in. 

191 

A  record  of  papers  filed  and  proceedings  held  in  the  conduct  of 
suits  to  cancel  certificates  of  naturalization  fraudulently  or  illegally 
procured,  and  in  the  matter  of  applications  to  amend  certificates  of 
naturalization  and  declarations  of  intention.  Entries  in  each  case  show 
the  case  title  and  number,  the  names  of  attorneys,  the  nature  of  the 
case,  and  a  chronological  listing  of  filings  and  proceedings.  The 
volume  contains  an  alphabetical  index  by  name  of  defendant  and  appli¬ 
cant.  Case  entries  are  numerical  by  case  number. 


CONSENTS  AND  ORDERS  OF  CANCELLATION  OF  CITIZENSHIP.  Oct.  U-17  1901*. 

6  in.  J  ij2 

Orders  of  the  court  vacating  and  setting  aside  certificates  of  - 

naturalization  obtained  fraudulently  or  illegally,  and  affidavits  of 
consent  by  the  defendants  to  the  cancellations.  The  revoked  certifi¬ 
cates  are  attached  to  the  orders  of  cancellation.  Arranged  alphabeti¬ 
cally  by  name  of  defendant. 


PAPERS  IN  MISCELLANEOUS  NATURALIZATION  PROCEEDINGS.  1898-1911.  2  in. 

1 93 

Petitions  to  amend  certificates  of  naturalization,  petitions  that 
the  court  issue  certificates  of  citizenship  without  requiring  proof  of 
former  declaration  of  intention,  memoranda  in  opposition  to  applications 
for  citizenship,  orders  of  the  court,  and  related  papers.  Arranged 
alphabetically  by  name  of  petitioner. 


HABEAS  CORPUS  RECORDS 

Under  terms  of  the  Judiciary  Act  of  1789  (1  Stat.  81),  it  was 
provided  that  the  SuprenB,  circuit,  and  district  courts  of  the  United 
States  could  issue  writs  of  habeas  corpus.  The  records  indicate  that 
the  United  States  District  Court  for  the  Southern  District  of  New  Yoxk 
had  only  a  light  activity  in  habeas  corpus  proceedings,  apparently 
leaving  the  bulk  of  such  work  to  the  circuit  court  in  that  district. 

CASE  FILES.  1852-83.  6  in. 

Petitions  for  writs  of  habeas  corpus,  writs  of  habeas  corpus, 
traverses,  transcripts  of  testimony,  orders  of  discharge,  and  related 
papers  filed  in  habeas  corpus  proceedings,  mainly  for  the  release  and 
cancellation  of  enlistments  of  minors  illegally  enlisted  in  the  Army 
or  Navy.  The  case  files  are  arranged  alphabetically  by  name  of 
petitioner.  For  other  habeas  corpus  records,  see  entry  187. 
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CRIMINAL  RECORDS 


The  Judiciary  Act  of  1789  (l  Stat.  76),  conferred  a  very  limited 
criminal  jurisdiction  upon  the  district  courts  of  the  United  States. 

It  declared  that  the  district  courts  were  to  have  jurisdiction  over 
all  crimes  and  offenses  cognizable  under  the  authority  of  the  United 
States  where  no  other  punishment  than  whipping  not  exceeding  30  stripes, 
a  fine  not  exceeding  $100,  or  a  term  of  imprisonment  not  exceeding  6 
months  was  to  be  inflicted.  These  stringent  terms  were  further  reduced 
by  an  act  of  February  28,  1839  (5  Stat.  322),  which  abolished  the  punish¬ 
ment  of  whipping.  However,  3  years  later,  on  August  23,  181*2,  Congress 
amended  the  law  by  extending  the  criminal  jurisdiction  of  the  district 
courts  to  all  crimes  and  offenses  against  the  United  States,  the  punish¬ 
ment  of  which  was  not  capital  (£  Stat.  £17). 

CASE  FILES,  181*5-68.  1*  ft.  1£5 

Bills  of  indictment,  defendants'  pleas,  bench  warrants,  depositions 
of  witnesses,  demurrers,  orders  of  the  court,  and  related  records  filed 
in  proceedings  resulting  from  the  indictment  of  persons  for  various 
crimes  cognizable  in  the  United  States  courts,  except  those  for  which 
punishment  was  capital.  The  cases  involve  assault  and  larceny  on  the 
high  seas,  cruel  and  unusual  punishment  of  seamen,  smuggling,  passing 
false  invoices  and  counterfeit  coins,  fitting  out  ships  to  engage  in 
the  slave  trade,  enlistment  of  men  to  serve  a  foreign  prince,  mail 
theft,  and  related  crimes.  Many  of  the  case  files  consist  merely  of 
the  bill  of  indictment.  Some  of  the  bills  bear  endorsements  indicating 
the  date  the  defendant  was  arraigned,  the  defendant's  plea,  the  trial 
date,  the  jury  verdict,  and  the  sentence  of  the  court.  The  case  files 
are  arranged  numerically  by  case  number,  1-899. 

DOCKET.  181*5-68.  1  vol.  2  in.  196 

A  record  of  papers  filed  and  proceedings  held  in  the  trial  of  crim- 
inal  cases.  Entries  for  each  case  generally  show  the  name  of  the 
defendant,  the  case  number,  the  nature  of  the  crime,  and  a  chronologi¬ 
cal  listing  of  filings  and  proceedings.  The  volume  contains  an  alpha¬ 
betical  index  by  name  of  defendant.  Case  entries  are  numerical  by  case 
number. 


RECORDS  OF  THE  CLERK  OF  THE  COURT 

LEDGER.  1913-21*.  1  vol.  2  in.  197 

A  record  of  plaintiffs*  and  defendants'  accounts  with  the  court  in 
sundry  cases,  showing  the  case  title  and  number,  and  the  dates  of  re¬ 
ceipts  and  expenditures  and  the  amounts  involved.  The  volume  contains 
an  alphabetical  index  by  name  of  defendant.  Entries  are  chronological 
by  date  of  account. 
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BILLS  OF  COSTS  AND  RELATED  VOUCHERS.  1837-51.  8  in. 

Accountings  of  the  charges  incurred  by  the  clerk  of  court,  the  UEtI.h 
es  attorney,  the  United  States  marshal,  and  United  States  commis¬ 
sioners  for  services  rendered  by  each  of  them  during  the  progress  of 
various  suits  in  the  district  court,  with  some  related  vouchfrs.  The 

rendered?  arranged  ohronol°gi^lly  by  tem  of  court  in  which  they  were 

MARSHAL-S  CERTIFICATES  FOR  FEES.  Sept.  18,  l83U-Dec.  31,  181*0.  1*  in. 

Acknowledgments  by  the  United  States  marshal  of  the  receipt  of  h£T 
fees  in  various  suits.  Arranged  chronologically  by  date  of  certificate. 

COPYRIGHT  RECORDS.  1809-53.  2  in. 

Printed  copie s  of  titles  of  books  and  assignments  of  copyrights  ~ 
deposited  with  the  district  court  in  accordance  with  the  copyright  laws 
o  the  United  States.  Arranged  chronologically  by  year  of  filing. 

affidavits  and  certificates  of  attendance  of  witnesses.  183I1-55 

6  i  n  • 

Statements  of  the  attendance  of  witnesses  in  cases  before  the  dif^ 

loWnpTT1-!?’  indioa^inf  bhe  numb9r  °f  days  attended.  Arranged  chrono- 
logically  by  year  of  affidavit  or  certificate. 

TRANSCRIPTS  OF  ACCOUNTS.  1810-27.  1  in.  202 

Transcripts  °f  accounts  of  defaulting  receivers  of  public  monies - 

P*ymasters>  Nayy  pursers,  and  assessors,  probably  trans¬ 
mitted  by  the  Treasury  Department  to  the  United  States  attorney  for 
settlement.  Arranged  alphabetically  by  name  of  defaulting  official. 

DESK  FILE  OF  CHARLES  A.  WEISER,  DEPUTY  CLERK.  I9H1-I9  1  ft  203 

f?9iv!d„and  °°Pi9s  of  letters  sent,  telegrams,  circular^ 
forms  containing  information  used  by  the  deputy  clerk  in  filling  out 

ofCHpniap10t?  °f  i£t®n^ion;  and  rented  records  pertaining  to  the  issuance 
of  declarations  of  intention  and  certificates  of  naturalization,  the 

vacating  and  sotting  aside  of  orders  of  admission  to  citizenship,  lega¬ 
tion  affecting  naturalization,  and  other  activities  of  the  district 
court  in  the  matter  of  the  naturalization  of  aliens.  Arranged  alpha¬ 
betically  by  initial  letter  of  surname  of  writer  or  addressee. 

CORRESPONDENCE.  June  8,  1871-Oct.  8,  1879.  1  vol.  3  in.  20U 

Letters  received  by  the  clerk,  mainly  from  the  Solicitor  of  the  - 

reasury  and  officials  of  the  Treasury  Department,  relating  to  the 
reporting  of  proceedings  in  suits  in  which  the  United  States  had  a 
pecuniary  interest,  the  submitting  and  auditing  of  accounts,  the  pro- 

P  ^  I  f  officers  of  United  States  courts  to  deposit  funds 

paid  into  the  registries  of  the  courts  with  Treasury  offices  rather 
than  with  national  bank  depositories,  and  related  matters.  Arranged  in 
an  inverted  chronological  order. 
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CLERK'S  DOCKET  REPORT  OF  MISCELLANEOUS  FEDERAL  CASES.  Apr.  h,  1929- 

Deo,  $,  1933.  3  in.  20^ 

Statements  required  by  the  Solicitor  of  the  Treasury,  reporting  all 
civil  suits  begun  in  the  district  court,  and  all  criminal  and  forfeiture 
cases  in  which  fines  or  penalties  were  imposed.  Entries  show  case  titles 
and  numbers;  nature  of  offenses  and  statutes  involved;  amounts  of  judg¬ 
ments,  fines,  or  decrees;  and  important  steps  taken,  such  as  payments, 
compromises,  or  discontinuances.  Reports  are  arranged  chronologically 
by  date  rendered. 

RECEIPT  BOOK.  Feb.  3,  l81|2-May  L,  181*3.  1  vol.  1  in.  206 

A  record  of  the  acknowledgments  of  sums  received  for  the  publication 
of  notices  of  the  court  in  the  New  York  Standard.  Entries  are  chrono¬ 
logical. 

RECORDS  OF  RECEIPTS.  June  1,  1868-June  30,  1873;  July  1,  1927-Dec.  30, 
1930.  1  vol.  6  in.  207 

A  record  of  monies  received  by  the  clerk  on  account  of  deposits,*"" 
fines,  and  costs,  and  as  miscellaneous  fees.  Entries  for  the  years 
1868-73  merely  list  the  date,  amount,  and  purpose  of  each  payment; 
subsequent  entries  also  name  the  person  making  payment  and  show  the 
pertinent  case  title  and  number.  Entries  for  the  1868-73  period  are 
in  a  bound  volume  labeled  "General  Receipts";  later  entries  appear  on 
unbound  forms.  All  entries  are  chronological. 

MISCELLANEOUS  RECORDS.  1791-1880.  6  in.  208 

Such  papers  as  a  schedule  of  clerks'  fees,  a  bond  for  the  faithful 
discharge  of  duties,  newspaper  clippings,  a  "Calendar  of  Prisoners  in 
the  Goal  of  the  City  and  County  of  New  York  for  Offences  Committed 
against  the  United  States,"  physicians'  reports  of  professional  serv¬ 
ices  rendered  to  United  States  prisoners,  a  petition  of  members  of  the 
bar  of  the  district  court  for  the  appointment  of  an  additional  district 
judge,  rules  for  regulating  night  scavengers,  reports  and  resolutions 
relating  to  the  correction  and  prevention  of  health  hazards  and  other 
nuisances  in  New  York  City,  and  a  statement  of  the  tracts  of  land  and 
other  real  property  deposited  with  the  clerk  of  the  district  court. 

These  records  are  unarranged. 

RECORDS  OF  UNITED  STATES  COMMISSIONERS 

The  administration  of  the  business  of  the  Federal  district  courts 
is  largely  aided,  especially  in  criminal  procedure,  by  a  class  of  of¬ 
ficers  known  as  United  States  commissioners.  Authority  to  appoint  such 
commissions rs  was  first  conferred  on  the  circuit  courts  by  an  act  of 
February  20,  1812  (2  Stat.  679),  to  provide  for  the  more  convenient 
taking  of  bail  and  affidavits.  The  functions  of  the  commissioners  were 
subsequently  enlarged  by  successive  acts  of  Congress  and  rules  of  court. 
Some  of  their  more  important  powers  include  authority  to  issue  warrants 
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for  the  arrest  of  persons  charged  with  offenses  against  the  United  State 
to  examine  such  offenders,  and  to  imprison  or  bail  them  for  trial  in 
United  States  courts  (5  Stat.  £16);  upon  complaint  of  a  seaman  for  un¬ 
paid  wages,  to  summon  the  ship's  master  to  show  cause  why  process  should 
not  issue  against  his  vessel  (5  Stat.  £L6);  to  enforce  decisions  of 
foreign  consuls  and  vice  consuls  relating  to  controversies  arising  in 
United  States  ports  between  masters  and  crews  of  vessels  belonging  to 
the!r  respective  countries  (9  Stat.  79);  to  entertain  complaints  under 
extradition  treaties  and  issue  warrants  for  the  apprehension  of  fugitive 
from  foreign  justice  (9  Stat.  302);  upon  applications  of  consuls  of  for¬ 
eign  governments,  to  issue  warrants  for  the  arrest  of  deserting  seamen 
(10  Stat.  61U);  to  institute  proceedings  for  violations  of  civil-rights 
legislation  (lU  Stat.  28);  and  to  take  stipulations  in  admiralty  suits. 
In  1896  the  authority  to  appoint  commissioners  was  transferred  from  the 
circuit  to  the  district  courts  of  the  United  States  (29  Stat.  181*. ) . 
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DOCKETS.  Oct.  11,  1815-Jan.  H,  18£L;  July  30,  l8#-Nov.  16,  1891- 
Mar.  26,  l89l-Dec.  22,  1910.  11  vols.  2  ft.  209 

A  record  of  papers  filed  and  proceedings  held  in  cases  before  United 
States  commissioners  in  the  southern  district  of  New  York.  Entries 
show  the  case  title,  the  nature  of  the  action,  and  a  chronological 
listing  of  filings  and  proceedings.  Each  of  the  first  five  volumes 
contains  an  alphabetical  index  by  name  of  defendant.  Case  entries  in 
each  volume  are  chronological  by  date  of  initial  action  in  each  case. 


RECORD  OF  PROCEEDINGS  IN  CRIMINAL  CASES.  July  7  1897-Aug  12  19K 

20  vols.  3  ft.  *  ’  210 

Entries  for  each  case  usually  show  date  of  filing  of  complaint, 
substance  of  charge  against  defendant,  date  of  issue  of  warrant,  date 
of  return  of  warrant,  plea  of  defendant,  bonding  of  defendant,  witnesses 
examined,  ruling  of  the  commissioner  as  to  whether  any  Federal  law  was 
violated,  and  fees  incurred  by  the  commissioner  in  hearing  the  case. 

Each  volume  contains  an  alphabetical  index  by  name  of  defendant.  Case 
entries  are  chronological  by  date  of  filing  complaint. 


MINUTES  OF  TESTIMONY.  May  3,  18#-Feb.  19,  191h.  vols.  3  ft. 

211 

Transcripts  of  testimony  taken  at  hearings  before  commissioners 
George  F.  Betts  (May  3,  iQtf-Jan.  5,  1871;  Dec.  26,  1873-Sept.  25,  1878): 
Joseph  Bridgham  (Oct.  20,  1858— Sept.  26,  1861);  George  W.  Morton  (July  2 
1857-Apr.  25,  1862);  and  John  A.  Shields  (Mar.  U,  1873-Feb.  19,  1911*); 
and  before  an  unidentified  commissioner  (Apr.  19-Sept.  3,  1892).  Several 
of  the  volumes  contain  an  alphabetical  index  by  name  of  case  defendant. 
Entries  are  chronological  by  date  of  testimony. 


COST  BOOKS.  June  1,  1836-Jan.  26,  1858;  Oct.  7,  1863-Mar.  3,  1866. 

7  vols.  8  in.  212 

A  record  of  fees  and  costs  incurred  by  commissioners  for  taking  and 
certifying  depositions  of  witnesses,  issuing  warrants,  taking  bail,  ad- 
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ministering  oaths  to  witnesses,  entering  recognizances,  and  related 
activities.  The  last  two  volumes  contain  entries  of  costs  in  criminal 
suits  only.  Entries  are  chronological. 

BAIL  REGISTER.  Jan.  10,  18^- June  3,  1868.  1  vol.  1  in.  213 

A  record  of  bail  taken  before  United  States  commissioners  in  the- 
southern  district  of  New  York.  Entries  show  names  of  defendants,  names 
of  persons  posting  bail,  amounts  posted,  names  of  commissioners  taking 
bail,  and  dates  of  acknowledging  and  of  filing  bail.  Entries  are  chrono¬ 
logical  by  date  of  filing. 

OFFICE  FILE  OF  JOHN  A.  SHIELDS.  1869-1913.  8  ft.  21h 

Complaints,  affidavits  to  obtain  warrants,  search  warrants,  warrants 
to  apprehend,  depositions  of  witnesses,  recognizances  to  appear  for 
examination,  applications  for  extradition,  and  related  records  filed 
in  actions  before  United  States  Commissioner  Shields.  Included  are 
some  records  relating  to  Shields'  concurrent  service  as  Clerk  of  the 
United  States  Circuit  Court  for  the  Southern  District  of  New  York  (ca. 
1888-1911),  such  as  correspondence  and  expense  accounts.  Arranged 
alphabetically  by  initial  letter  of  surname  of  defendant. 

AFFIDAVITS,  ORDERS,  DEPOSITIONS,  AND  RELATED  PAPERS.  I83I-78}  1911. 

1  ft.  21£ 

Affidavits  to  hold  defendants  to  bail  and  to  obtain  warrants  for 
the  arrest  of  persons  charged  with  violations  of  United  States  laws, 
orders  for  the  commitment  of  defendants  to  await  hearing,  depositions 
of  witnesses,  applications  of  foreign  consuls  for  the  arrest  of  alien 
seaman  deserters,  and  related  papers  filed  before  commissioners.  The 
papers  are  arranged  chronologically  by  year  of  filing. 

RECOGNIZANCES.  Feb.  13,  1869-May  1,  191U.  12  ft.  216 

Obligations  of  record,  entered  into  before  a  United  States  commis¬ 
sioner,  conditioned  upon  the  appearance  of  defendants  before  commis¬ 
sioners  for  examination  into  matters  objected  against  them.  Arranged 
chronologically  by  date  of  filing. 

WARRANTS  TO  APPREHEND.  18U7-53.  6  in.  217 

Writs  issued  by  commissioners  to  the  United  States  marshal  directing 
the  apprehension  of  persons  charged  with  violations  of  Federal  laws  or 
in  conformance  with  provisions  of  extradition  treaties.  Arranged 
chronologically  by  year  of  issuance. 

RECORDS  RELATING  TO  FUGITIVE  SLAVES.  1837-60.  1  in.  218 

Affidavits,  petitions,  and  proofs  filed  with  a  United  States  com¬ 
missioner  by  owners  of  runaway  slaves  seeking  to  reclaim  the  fugitives 
who  were  believed  to  have  fled  to  the  southern  district  of  New  York. 

The  papers  are  arranged  chronologically. 
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APPENDIX 


LIST  OF  JUDGES 

Judges  of  the  Vice  Admiralty  Court  of  the 

Province  of  New  York,  1696-177^1 - 


William  Pinhome  1696-97 

William  Smith  1697-  ? 

John  Bridges  1702-3 

Roger  Mompesson  1703-1 5 

Lewis  Morris  1715-21 

Francis  Harison  1721-35 

Daniel  Horsmander  1736-38 

I^wis  Morris,  Jr.  1738-62 

Richard  Morris  1762-75 


Judges  of  the  Court  of  Admiralty  of  the  State  of  New  Yoric,  1781^-881 

Lewis  Graham  1781*-88 

Judges  of  the  Second  Judicial  Circuit,  1801-19112 

Circuit  Justices3 


William  Paterson  1802-6 

Brockholst  Livingston  1806-23 
Smith  Thompson  1823— U3 

Samuel  Nelson  18^5—72 

Ward  Hunt  1872-82 

Stephen  Field  1882 

Samuel  Blatchford  1882-93 

Horace  Gray  1893-95 

Rufus  Peckham  1895-1910 

Charles  E.  Hughes  1910- 

Circuit  Judges 

Egbert  Benson  1801-2 

Oliver  Wolcott  1801-2 


*3C°?PPed/rm  frnf,°™ati°n  contained  in  Henry  W.  Scott's  The  Courts 
of-the  State  of  Mew  York,  and  Charles  M.  Hough's  Reports  of  Cases  in  the 
V^ce  Admiralty  of  the  Province  of  New  York  and  in  the  Court  of  Admiralty 


of  the  State  of  New  York,  1715^171,. 

^Compiled  from  information  contained  in  Federal  Cases,  an  annotated 

°f  the  Unit9d  States  district  and  circuit  courts 
rom  1789  to  1880,  and  Registers  of  the  Department  of  Justice. 

3Title  used  to  designate  the  Justice  of  the  Supreme  Court  assigned 
at  any  circuit.  6 
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Samuel  Hitchcock 

1801-2 

Lewis  Woodruff 

1869-79 

Alexander  Johnson 

1879-78 

Samuel  Blatchford 

1878-82 

William  J.  Wallace 

1882-1907 

E.  Henry  LacombeU 

1887- 

Nathaniel  Shipman 

1892-1902 

William  K.  Townsend 

1902-7 

Alfred  C.  Coxe5 

1902- 

Henry  G.  Ward 

1907- 

Walter  C.  Noyes 

1907- 

Martin  A.  Knapp 

1910- 

Judges  of  the  District  of  New  York,  1789-1811*6 


James  Duane  1789-91* 

John  Lawrence  179U-96 

Robert  Troup  1796-98 

John  S.  Hobart  1798-1809 

Matthias  Tallmadge  1809-11* 

William  P.  Van  Ness7  1812-li* 


Judges  of  the  Southern  District  of  New  York,  181U-19H^ 


William  P.  Van  Ness 

l8ll*-26 

Samuel  R.  Betts 

1826-67 

Samuel  Blatchford 

1867-78 

William  Choate 

1878-81 

Addison  Brown 

1881-1901 

George  B.  Adams 

1901-11 

George  C.  Holt 8 

1903- 

Charles  M.  Hough? 

1906- 

Learned  Hand^O 

1909- 

^Additional  circuit  judge  authorized  by  act  of  March  3,  1887  ( 2JU 
Stat.  1*92) . 

^Additional  circuit  judge  authorized  by  act  of  April  17,  1902  (32 
Stat.  106). 

6Compiled  from  information  contained  in  Federal  Cases  and  in  Regis 
ters  of  the  Department  of  Justice. 

7 Additional  district  judge  authorized  by  act  of  April  29,  1812  (2 
Stat.  719). 

8Additional  district  judge  authorized  by  act  of  February  9,  1903 
(32  Stat.  809). 

?Third  district  judge  authorized  by  act  of  May  26,  1906  (3U  Stat. 

202). 

lOFourth  district  judge  authorized  by  act  of  March  2,  1909  (3£ 

Stat.  689). 
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FOREWORD 


To  analyze  and  describe  the  permanently  valuable  records  of  the  Fed¬ 
eral  Government  preserved  in  the  National  Archives  Building  is  one  of  the 
main  tasks  of  the  National  Archives.  Various  kinds  of  finding  aids  are 
needed  to  facilitate  the  use  of  these  records,  and  the  first  step  in  the 
records-description  program  is  the  compilation  of  preliminary  inventories 
of  the  material  in  some  300  record  groups  to  which  the  holdings  of  the 
National  Archives  are  allocated. 

These  inventories  are  called  "preliminary"  because  they  are  provisional 
in  character.  They  are  prepared  as  soon  as  possible  after  the  records  are 
received  without  waiting  to  screen  out  all  disposable  material  or  to  per¬ 
fect  the  arrangement  of  the  records.  They  are  compiled  primarily  for  in¬ 
ternal  use,  both  as  finding  aids  to  help  the  staff  render  efficient  refer¬ 
ence  service  and  as  a  means  of  establishing  administrative  control  over  the 
records. 


Each  preliminary  inventory  contains  an  introduction  that  briefly  states 
the  histcry  and  functions  of  the  agency  that  accumulated  the  records.  The 
records  themselves  are  described  series  by  series,  that  is,  by  units  of 
records  of  the  same  form  or  that  deal  with  the  same  subject  or  activity  or 
that  are  arranged  serially.  Other  significant  information  about  the  rec¬ 
ords  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary"  dropped  from  the  title  of  the  revision. 
J^eanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes 
calendars,  and  other  finding  aids  to  the  record  group  will  be  prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  have  been  published.  A  comprehensive  Guide  to  the 
Recprds  in  the  National  Archives  (1948)  and  a  brief  guide.  Tour  Govern¬ 
ment1  s  Records  in  the  National  Archives  (revised  1950),  have  been  issued. 
Forty-four  Reference  Information  Papers,  which  analyze  records  in  the 
National  Archives  on  such  subjects  as  transportation,  small  business,  and 
the  Middle  East,  have  so  far  been  issued.  Records  of  World  Vfer  I  have 
been  described  in  the  Handbook  of  Federal  World  War  Agencies  and  Their 
Records ,  1917—1921 ,  and  those  of  World  War  II  in  the  two— volume  guide. 

Federal  Records  of  World  War  II  (1950— 51) •  Many  bodies  of  records  of  high 
research  value  have  been  edited  by  the  National  Archives  and  reproduced  on 
microfilm  as  a  form  of  publication.  Positive  prints  of  son©  9,000  rolls 
of  this  microfilm,  most  of  which  are  described  in  the  List  of  Nation^ 
Archives  Microfilm  Publications  (1953)>  ere  now  available  for  purchase. 
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INTRODUCTION 


The?  Commission  on  the  Renovation  of  the  Executive  Mansion  was  es¬ 
tablished  by  an  act  of  Congress  approved  on  April  14,  1949  (63  Stat.  45) 
to  plan  and  supervise  a  thorough  renovation  of  the  White  House,  The 
creation  of  the  Commission  was  the  culmination  of  extensive  preliminary 
investigations  and  recommendations  by  the  President, 

► 

Concerned  about  the  condition  of  the  White  House,  President  Truman 
in  January  194#  asked  W,  E.  Reynolds,  Commissioner  of  Public  Buildings 
to  investigate  its  structural  condition.  Within  a  few  days  Mr.  Reynolds 
reported  "a  seriously  critical  condition*  of  the  rafters  over  the  state 
dining  room  and  cited  the  overstressing  and  fire  hazards  of  the  wooden 
construction  of  the  second  floor.  The  building  was  found  to  be  in  urgent 
need  of  reconstruction  chiefly  because  a  series  of  earlier  repairs  re¬ 
modelings,  and  modernizations  of  mechanical  equipment  had  weakened’ its 
structure. 

During  the  next  12  months  an  exhaustive  structural  survey  of  the 
building  was  made,  A  plan  for  its  reconstruction  was  drawn  up  by  engi¬ 
neers  of  the  Public  Buildings  Administration  under  the  direction  of  Com¬ 
missioner  Reynolds  and  a  committee  of  five  consultants,  including 
Richard  E,  Dougherty,  President  of  the  American  Society  of  Civil  Engineers 
and  Douglas  W.  Orr,  President  of  the  American  Institute  of  Architects, 
who  were  later  to  be  Mr,  Truman^  appointees  to  the  Commission,  This 
survey  work,  financed  by  an  act  of  May  10,  1948 »  which  included  an  appro¬ 
priation  of  $50,000  to  tiie  Public  Works  Agency  (62  Stat.  216),  resulted 
in  the  Report  of  the  Scope  and  Estimated  Cost  of  the  Work  Required  for 

the  Elimination  of  Structural  Weaknesses  and  Fire  Hazards,  Executive 

fo118*0*1  which  was  presented  to  the  President  by  Commissioner  Reynolds 

on  February  8,  1949. 

President  Truman  transmitted  this  report  to  Congress  on  February  16, 
and  on  March  25  he  recommended  legislation  to  establish  a  Commission 
patterned  on  the  agencies  that  had  had  general  supervision  of  the  planning 
and  construction  of  the  Lincoln  and  Jefferson  Memorials,  The  Commissicn 
on  the  Renovation  of  the  Executive  Mansion  was  accordingly  created  by 
Congress.  The  act  establishing  the  Commission  provided  that  its  member¬ 
ship  shaild  consist  of  two  Senators,  to  be  appointed  by  the  President  of 
the  Senate;  two  Representatives,  to  be  appointed  by  the  Speaker  of  the 
House;  and  two  members  from  private  life,  to  be  appointed  by  the  Presi¬ 
dent,  It  authorized  the  Commission  to  supervise  and  approve  all  con¬ 
struction  plans  and  work  in  progress;  to  determine  methods  of  selecting 
and  to  approve  the  selection  of  a  general  contractor  and  subcontractors; 
to  prepare  and  execute  a  plan  for  the  disposition  of  surplus  materials 
removed  from  the  building;  and  to  render  periodic  progress  reports  to  the 
Congress  and  the  President. 

Funds  for  the  work  of  reconstructing  the  White  House  were  provided 
by  an  act  approved  June  23,  1949  (63  Stat.  235),  which  appropriated 
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$5 >400, 000  to  the  Public  Buildings  Administration  for  the  renovation  and 
modernization  of  the  Executive  Mansion,  with  $3,400,000  of  that  sum  allo¬ 
cated  to  contractual  authorization  and  $2,000,000  to  general  expenses. 

At  its  first  meeting  with  the  President  on  June  3,  1949,  the  Com¬ 
mission  consisted  of  Richard  E.  Dougherty  and  Douglas  W.  Orr,  appointed 
by  the  President;  Senators  Kenneth  McKellar  and  Edward  Martin;  and  Rep¬ 
resentatives  Frank  B.  Keefe  ard  Louis  C.  Rabaut.  Representative  Keefe, 
who  retired  from  Congress  and  from  the  Commission  at  the  end  of  1950, 
was  replaced  by  Representative  J.  Harry  McGregor  in  January  1951*  The 
Commis  si  oners  elected  Senator  McKellar  as  Chairman  and  Mr.  Orr  as  Vice 
Chairman.  Maj.  Gen.  Glen  E.  Edgerton  (retired),  of  the  Corps  of  Engineers, 
was  appointed  Executive  Director,  and  Col.  Douglas  H.  Gillette,  also  of 
the  Corps  of  Engineers,  was  selected  as  his  assistant.  Lorenzo  S.  Winslow, 
Architect  of  the  White  House,  was  made  Secretary. 

Under  the  working  procedure  adopted,  the  Commission  functioned  as  the 
control  agency  over  the  renovation  activities.  Mr.  Reynolds,  Commissioner 
of  Public  Buildings,  acted  as  contracting  officer;  he  was  charged  with 
supervising  the  operations  of  the  general  contractor  and  subcontractors 
and  with  paying  their  acccunts.  His  office  prepared  the  engineering  plans 
and  specifications  in  cooperation  with  General  Edgerton  and  Kir.  Winslow. 

Mr.  Winslow  prepared  the  architectural  plans.  All  plans  and  technical 
data  were  reviewed  by  Conmissioners  Dougherty  and  Orr  and  a  small  group 
of  consultants  retained  by  the  Commission,  who  constituted  the  Commission's 
Technical  Committee.  The  Bureau  of  Accounts  of  the  Treasury  Department 
acted  as  the  Commission's  fiscal  agent  and,  after  the  termination  of  the 
Commission,  liquidated  its  financial  affairs. 

The  Conmission  was  given  particular  responsibility  far  the  preser¬ 
vation  of  materials  of  historical  importance  that  were  accumulated  in 
dismantling  the  original  structure  and  were  rejected  for  re-use,  and  for 
the  sale,  donation,  destruction,  or  other  disposition  of  other  surplus 
materials  in  a  manner  consistent  with  their  symbolic  value  (if  any)  and 
without  commercial  exploitation.  The  plan  evolved  by  the  Conmission 
divided  such  materials  into  four  classes:  (l)  important  items  such  as 
fireplace  mantels  and  cornices  having  both  intrinsic  and  symbolic  value, 
which  were  allocated  to  designated  Government  agencies  and  to  a  few  pri¬ 
vate  organizations  and  institutions,  including  the  National  Museum,  Wash¬ 
ington,  D.  C.;  the  Denver  Art  Museum,  Denver,  Colo.;  the  Daughters  of  the 
Confederacy,  Monroe,  La.;  and  the  Truman  Library,  Independence,  Mo.; 

(2)  usable  building  materials  having  commercial  but  no  sentimental  value, 
which  were  allocated  to  other  governmental  construction;  (3)  disintegrated, 
broken,  and  perishable  materials,  which  were  destroyed;  and  (4)  pieces  of 
durable  material,  such  as  timbers,  facing  stones,  hand-wrought  nails,  and 
paneling,  principally  of  sentimental  value  because  of  association  with 
the  White  House,  which  were  marked  far  distribution  in  "souvenir  kits"  to 
the  public  at  prices  designed  to  cover  mailing  and  overhead  costs.  A 
small  suboffice  was  set  up  at  Fort  Myer,  Va.,  to  handle  the  sale  of  these 
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White  House  souvenirs .  Between  January  1,  1951,  when  it  was  opened,  and 

August  31,  1951,  when  it  was  closed,  this  suboffice  received  and  proc¬ 
essed  more  than  30,000  orders.  p 


Pursuant  to  the  act  that  created  it,  the  Commissions  initial  under¬ 
taking  was  the  preparation  of  a  plan  of  procedure  to  be  submitted  to  the 
Congress  and  the  President.  Further  research  into  existing  conditions 
was  conducted  in  order  to  decide,  finally,  the  extent  of  demolition  re¬ 
quired  and  whether  to  restore  the  existing  building  or  to  build  an  en¬ 
tirely  new  structure.  This  decision  had  been  left  to  the  Commission’s 
discretion  by  the  terms  of  the  act  of  June  23,  1949,  which  appropriated 
funds  for  the  enterprise.  After  much  investigation  and  deliberation 
the  Commission  concluded  that  the  outer  walls  of  the  White  House  should 
be  preserved  in  place  and  the  building  within  completely  gutted  and  then 

constructed  on  the  same  plan  and  general  interior  design  as  had  previously 
existed. 

Work  on  the  reconstruction  of  the  White  House  was  begun  on  Decem¬ 
ber  12,  1949,  and  was  completed  by  March  27,  1952,  when  the  President 
and  his  family  returned  to  the  White  House.  The  Commission's  final  report 
was  submitted  on  September  30,  1952.  Thirty  days  later,  as  provided  by 
the  enabling  act,  the  Commission  went  out  of  existence. 


The  records  described  in  this  inventory,  amounting  to  43  cubic  feet 
are  those  created  or  accumulated  by  the  Commission  on  the  Renovation  of 
the  Executive  Mansion.  They  are  a  part  of  Record  Group  220,  Records  of 
Presidential  Committees,  Commissions,  and  Boards,  and  consist  chiefly  of 
correspondence,  minutes,  reports,  accounting  records,  blueprints  of  archi¬ 
tectural  drawings,  photographs,  and  records  relating  to  the  sale  of  sou¬ 
venirs.  The  photographs  and  blueprints  cannot  be  published  or  reproduced 
without  the  approval  of  the  President’s  secretary  in  charge  of  press  rela¬ 
tions. 

Records  related  to  those  of  the  Commission  were  created  by  several 
agencies  that  had  a  part  in  the  work  of  reconstructing  the  White  House. 
Among  the  records  of  the  Public  Buildings  Service  are  specifications  on 
the  prime  contract,  tracings  of  the  completed  work,  and  correspondence 
relating  to  the  construction  of  the  bomb  shelter.  In  its  Records  Retire¬ 
ment  Unit  the  General  Services  Administration  has  copies  of  the  prime 
contract  and  of  all  subcontracts  for  work  on  the  renovation,  as  wqll  as 
the  correspondence  on  that  subject.  Records  of  the  General  Services  Ad¬ 
ministration  concerning  accounting,  appropriations,  and  budget  allocations 
relevant  to  the  renovation  (including  some  of  the  records  created  by  the 
former  Public  Buildings  Administration)  are  in  the  Federal  Records  Center 
at  Alexandria,  Va. 

The  central  files  of  the  White  House  Office  contain  pertinent  cor¬ 
respondence,  including  some  correspondence  of  Lorenzo  Winslow,  White  House 
Architect  and  Secretary  to  the  Commission,  and  of  Howell  Crim,  Chief  Usher 
of  the  White  House.  (Original  linen  tracings  showing  completed  structural. 
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mechanical,  and  electrical  details  of  the  White  House  were  prepared  by 
the  Public  Buildings  Service  and  sent  to  Mr.  Crim  in  April  1953  for  trans¬ 
mittal  to  the  National  Archives.  Presumably  these  tracings  are  still  at 
the  White  House,  as  they  have  not  been  sent  to  the  National  Archives.) 

In  the  Bureau  of  Accounts  of  the  Treasury  Department  are  a  few  ac¬ 
counting  records  created  by  the  Bureau  in  its  handling  of  the  Commissions 
accounts  and  in  its  liquidation  of  the  C omission* 8  affairs.  The  National 
Park  Service  has  a  set  of  the  three-volume  "Photographic  Survey  of  the 
Executive  Mansion  Before  Reconstruction,  June  1949,"  which  was  sent  to  it 
by  the  Commission. 

Personnel  records  for  the  Commission  and  its  staff,  including  official 
personnel  folders  and  payroll  records,  are  in  the  Federal  Records  Center 
at  St.  Louis,  Mo. 
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RECORDS  OF  THE  COMMISSION  ON  THE  RENOVATION  OF  THE  EXECUTIVE  MANSION 
Records  of  the  Office  of  the  Executive  Director 


GENERAL  RECORDS.  1949-52.  9  ft.  x 

Chiefly  correspondence,  memoranda,  reports,  press  releases,  and  panw 
phlets  concerning  the  policies  and  activities  of  the  Commission  in  plan¬ 
ning  and  supervising  the  renovation  of  the  White  House.  Arranged  alpha¬ 
betically  by  subject  or  by  name  of  person.  Government  agency,  or  private 
business  firm. 

LETTERS  SENT.  Apr.  1949-Oct.  1952.  1  ft.  2 

Mainly  copies  of  letters  and  memoranda  sent  by  the  Executive  Director 
but  including  some  letters  sent  by  members  and  other  officers  of  the 
Commission.  Arranged  chronologically. 

MINUTES.  June  15,  1949-Sept.  29,  1952.  2  ft.  3 

Minutes  of  75  meetings  of  the  Commission,  together  with  reports, 
studies,  correspondence,  specifications,  and  other  documents  pertinent 
to  the  agenda  of  the  meetings.  Arranged  numerically  by  numbers  represent¬ 
ing  the  chronological  sequence  of  the  meetings.  For  an  index  to  the  min¬ 
utes,  see  entry  4. 

INDEX  TO  MINUTES.  June  15,  1949-Aug.  3,  1951.  1  ft.  ^ 

Index  on  3"  x  5"  cards  to  the  subjects  discussed  arri  the  actions  taken 
during  the  first  48  meetings  of  the  Commission.  Arranged  alphabetically 
by  subject.  For  related  records,  see  entry  3. 

"INVENTORY  OF  PUBLIC  PROPERTY  IN  AND  BELONGING  TO  THE  EXECUTIVE  MANSION, 
JUNE  30,  1949.  *  1949.  3  in.  £ 

A  list  of  White  House  furniture  and  furnishings  showing  (1)  the  arti¬ 
cles  removed  from  each  area  and  the  storage  area  to  which  they  were  trans¬ 
ferred,  arranged  under  specified  areas  in  the  White  House,  and  (2)  the 
articles  in  each  storage  area  and  the  area  in  the  White  House  from  which 
they  were  removed,  arranged  under  the  various  storage  areas  in  and  out¬ 
side  the  White  House.  The  list  is  bound  in  one  large  post  binder. 

"PHOTOGRAPHIC  SURVEY  OF  THE  EXECUTIVE  MANSION  BEFORE  RECONSTRUCTION, 

JUNE  1949."  1949.  8  in.  £> 

Photographs  of  interior  and  exterior  views  of  the  White  House  taken 
after  the  furnishings  had  been  removed  and  showing  architectural  ^details 
and  evidences  of  structural  deterioration.  Arranged  by  floor  of  'white 
House  and  thereunder  by  room.  Approximately  500  glossy  prints  mounted  on 
boards  and  bound  in  three  volumes. 

PHOTOGRAPHS  SHOWING  PROGRESS  OF  RECONSTRUCTION.  1949-52.  2  ft.  7 

Photographs  of  interior  and  exterior  views  of  the  White  House  showing 
the  progress  of  the  work  of  demolition  and  reconstruction.  Included  are 
photographs  of  the  refinished  and  refurnished  interior  and  of  the  return 
of  President  and  Mrs .  Truman  to  the  White  House.  The  reverse  of  each 
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print  bears  a  caption  giving  the  subject  and  a  stamp  giving  the  date  of 
the  photograph  and  the  name  of  the  photographer.  Approximately  1,000 
linen-backed  glossy  prints,  arranged  chronologically  and  bound  in  seven 
post  binders. 

BLUEPRINTS  OF  DRAWINGS  (PLAN  RACK).  1949-51.  1  ft.  8 

Blueprints  of  drawings  showing  structural,  architectural,  and  mechan¬ 
ical  details  fear  the  renovation  of  the  White  House,  which  were  prepared 
by  the  Public  Buildings  Administration  for  the  use  of  contractors  and 
subcontractors.  Arranged  in  three  series  by  type  of  detail  and  thereunder 
by  numerical  or  alphabetical-numerical  designation  of  the  individual 
drawings.  For  a  list  of  the  blueprints,  see  entry  9. 

"INDEX  TO  PLAN  RACK."  1949-50.  Volume  negligible.  9 

A  list  of  blueprints  in  the  Plan  Rack,  arranged  in  three  parts  headed 
"Structural  Drawings, 11  "Architectural  Drawings,"  and  "Mechanical  Drawings,* 
under  each  of  which  the  pertinent  drawings  are  listed  by  number  and  title. 
Some  of  the  drawings  listed  are  not  in  the  Plan  Rack,  however,  and  some 
of  the  drawings  in  the  Plan  Rack  are  not  included  in  the  list.  The  list 
is  reproduced  on  four  regular  pages  and  two  inserted  pages  of  a  hecto- 
graphed  booklet  entitled  "Specifications,  Part  I.11  For  related  records, 
see  entry  8. 

RENOVATION  DRAWINGS.  1948-49.  1/4  in.  10 

Drawings  dated  November  3,  1949,  and  December  1,  1949,  showing  the 
proposed  renovation  of  all  floors  of  the  White  House  and  one  "measured 
drawing*  of  the  third  floor  showing  "work  in  place  Novenber  1948. w 
These  are  ozalid  prints  arranged  by  date  of  plan  and  thereunder  by 
drawing  number,  RP-1  through  RP-8,  and  MD-4. 

ARCHITECTURAL  DRAWINGS.  Sept.  19,  1949.  Volume  negligible.  11 

Blueprints  of  original  architectural  plans  for  the  renovation  of  the 
underground  mechanical  area,  the  basement,  the  basement  mezzanine,  and 
the  third  floor  of  the  White  House.  Arranged  by  area  to  which  the  plan 
relates. 

SETTLEMENT  STUDY  CHARTS  Apr.  8,  1950-Jan,  28,  1951.  Volume  negli¬ 
gible.  12 

Two  charts  labeled  "Drawing  No.  39A"  and  "Drawing  No.  40,"  which  show 
the  settlement  of  the  exterior  walls  of  the  White  House. 

UNDERPINNING  PROGRESS  CHARTS .  Apr.  7-July  21,  1950.  1/4  in.  1^ 

Charts  showing  progress  of  the  work  on  underpinning  pits.  Arranged 
chronologically  by  date  of  measurements  recorded  on  the  charts. 

MISCELLANEOUS  FISCAL  RECORDS.  1949-52.  1  ft.  14 

Chiefly  correspondence,  memoranda,  reports,  budgetary  estimates, 
schedules  of  appropriation  balances,  statements  of  appropriations,  travel 
vouchers,  and  receipts  for  property.  Arranged  alphabetically  by  subject 
or  by  name  of  employee. 
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REPORTS  ON  STATUS  OF  APPROPRIATIONS .  Oct.  1949-Sept.  1952.  4  in.  15 

Monthly  analyses  of  appropriation  accounts,  showing  allotnents!  ob¬ 
ligations,  expenditures,  unliquidated  obligations,  and  unobligated  bal¬ 
ances  of  funds  for  personal  and  non personal  services  with  supporting 
papers  such  as  vouchers,  certificates  of  settlement,  purchase  orders  and 

requisitions.  Arranged  by  appropriation  account  nuirber  and  thereunder 
chronologically. 

LEGISLATIVE  REFERENCE  MATERIAL.  1949-52.  1  ft.  16 

Printed  copies  (1948-52)  of  public  laws.  House  bills.  Senate  reporti- 
and  Hcuse  and  Senate  hearings  on  appropriations,  ani  of  issues  of  the 
Congressional  Record,  concerning  the  creation,  financing,  personnel,  ani 

work  of  the  Commission.  Arranged  by  type  of  publication  and  thereunder  by 
date  of  puolication.  J 

NEWSPAPER  CLIPPINGS.  1949-52.  4  in.  17 

Clippings  from  various  newspapers  and  magazines  concerning  the  history 
of  the  White  House  and  its  renovation  by  the  Commission.  Most  of  the 
clippings  are  pasted  on  sheets  and  are  arranged  chronologically. 

Records  of  the  Souvenir  Sales  Office 


18 


FILLED  ORDERS  FOR  SOUVENIRS  OF  THE  WHITE  HOUSE.  Jan.  1951-Feb.  1952. 

19  ft. 

Application  forms  and  letters  ordering  souvenir  kits  and  stone  or 
brick  for  fireplaces,  with  letters  of  reply  concerning  the  delays  and 
difficulties  in  filling  some  of  the  orders.  The  series  is  in  six 
parts:  (1)  orders  from  Members  of  Congress,  January  1951-June  1952, 
arranged  alphabetically  by  name  of  Member  of  Congress;  (2)  orders  from 
the  general  public  for  souvenir  kits,  January-October  1951,  arranged 
under  alphabetical  groupings  of  States  and  thereunder  alphabetically  by 
name  of  person;  (3)  orders  from  the  general  public  for  brick  or  stone 
for  fireplaces,  January-October  1951,  arranged  alphabetically  by  name 
of  person;  (4)  orders  from  United  States  citizens  living  in  foreign 
countries,  April-June  1951,  arranged  alphabetically  by  name  of  person; 

(5)  orders  from  United  States  citizens  living  in  United  States  possessions 
and  Territories,  January— June  1951,  arranged  alphabetically  by  name  of 
person;  and  (6)  orders  from  United  States  citizens  in  the  Foreign  Service, 
Apr il-De cember  1951,  arranged  alphabetically  by  name  of  person. 

REJECTED  ORDERS  FOR  SOUVENIRS  OF  THE  WHITE  HOUSE.  Jan.  1951-Apr .» 1952. 

1  ft.  ^<2 

Application  forms  and  letters  from  the  general  public  ordering  sou¬ 
venirs  with  form  letters  of  reply  from  the  Commission  returning  the 
remittances  and  indicating  the  reasons  for  rejecting  the  orders.  Arranged 
alphabetically  by  name  of  person. 

CONGRESSIONAL  REQUESTS  FOR  CONSTITUENTS.  Sept.  1949-Oct.  1951. 

1  ft.  20 

Letters  from  Members  of  Congress  transmitting  inquiries  from  their 
constituents  and  requesting  that  they  be  sent  application  forms;  and 
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replies  from  Members  of  Congress  to  questionnaires  regarding  organizations 
and  institutions  in  their  States  equipped  to  take  care  of  important  me¬ 
mentos  of  the  White  House,  the  approximate  number  of  their  constituents 
interested  in  purchasing  souvenirs,  and  the  number  of  souvenirs  required  for 
their  personal  use.  A  few  letters  of  reply  from  the  Commission  are  scat¬ 
tered  through  the  series.  Arranged  alphabetically  by  name  of  Member  of 
Congress. 

CORRESPONDENCE  WITH  FOREIGN  APPLICANTS  FOR  SOUVENIRS.  Oct.  1950- 

Dec.  1951.  1/4  in.  21 

Letters  received  from  citizens  of  other  countries  ordering  souvenirs 
of  the  White  House  or  inquiring  about  procedures  for  ordering  them,  and 
replies  from  the  Commission.  Arranged  alphabetically  ty  name  of  corre¬ 
spondent. 

MISCELLANEOUS  CORRESPONDENCE  CONCERNING  SOUVENIRS  OF  THE  WHITE  HOUSE. 

Aug.  1 949-0 ct •  1952.  6  in.  22 

Chiefly  correspondence  with  persons  ordering  souvenirs  before  a 
distribution  plan  had  been  devised  or  after  the  distribution  program 
had  ended,  but  including  some  letters  relating  to  other  natters  such  as 
the  nature  of  the  souvenirs  and  the  procedures  for  ordering  them.  Arranged 
alphabetically  by  name  of  correspondent. 

QUESTIONNAIRE  FCRMS.  1950.  Volume  negligible.  2^ 

Samples  of  blank  questionnaire  forms  and  of  form  letters  of  transmittal 
used  for  obtaining  information  from  Members  of  Congress  regarding  insti¬ 
tutions  and  organizations  in  their  States  equipped  to  take  care  of  impor¬ 
tant  mementos  of  the  White  House,  the  approximate  number  of  their  constit¬ 
uents  interested  in  purchasing  souvenirs,  and  the  number  of  souvenirs 
required  for  their  personal  use.  Arranged  by  type  of  form.  For  related 
records,  see  entry  20. 

CONTROL  REGISTER  OF  DAILY  SHIPMENTS.  Dec.  1950-Feb.  1952.  1  vol.  24 

A  list  of  orders  received  and  filled,  showing  order  numbers,  type 
numbers  of  souvenir  kits  ordered,  and  dates  orders  were  shipped.  Entries 
are  numerical  by  order  number.  For  related  records,  see  entries  18  and 

25. 

SCHEDULES  OF  COLLECTIONS  FOR  SOUVENIR  ORDERS.  Dec.  1950-June  1952. 

8  in.  2£ 

Lists  of  orders  received  and  filled  (Standard  Form  1044),  showing  date 
received,  order  number,  name  of  person  ordering,  type  and  number  of  sou¬ 
venir  kit  ordered,  amount  of  money  remitted,  and  fund  to  be  credited.  The 
schedules  are  arranged  numerically;  the  orders  are  listed  chronologically 
by  date  of  their  receipt.  Maintained  in  two  sets,  with  the  second  set 
containing  receipted  certificates  of  deposit  in  the  checking  account. 

For  related  records,  see  entxy  18. 
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LOT  SHEETS  OF  COLLECTIONS.  Dec.  1950-June  1952.  3  in.  26 

Sunmary  statements  of  collections  received  (COREM  Form  7)  with  orders 
for  saivenir  kits,  showing  for  each  lot  the  amount  and  form  of  remittances 
numbers  and  types  of  kits  ordered,  lot  number  covering  the  collections 
schedule  number,  and  member  of  first  and  last  order  covered  by  the  lot! 

Arranged  numerically  by  lot  number.  Far  related  records,  see  entries  18 
and  29. 

"COLLECTION  LEDGER. "  Oct.  1950-Oct.  1952.  1  vol.  27 

A  ledger  showing  the  daily  balance  record  for  Account  46F5718,  *DisI"“ 
position  of  Material  Removed,  Commission  on  the  Renovation  of  the  Executive 
Mansion,*  and  a  record  of  receipts  and  disburs extents  under  that  account. 
Entries  are  chronological  under  the  headings  "03. 11  Checking  Account  " 

03*17  Collection  Account,"  and  "03*37  Special  Deposit  Account." 

DEPOSIT  SLIPS.  Dec.  1950-Nov.  1951.  1  in.  28 

Slips  showing  deposits  with  the  Arlington  Trust  Co.  of  funds  received 
by  the  Commission  from  the  sale  of  White  House  souvenirs.  Arranged  chron¬ 
ologically  by  date  of  deposit.  For  related  records,  see  entries  25  and  29. 

CONTROL  REGISTER  OF  LOT  SHEETS  OF  COLLECTIONS  AND  CERTIFICATES  OF  DEPOSIT 
Dec.  1950-Feb.  1952.  1  vol.  29 

Consists  of  lists  of  order  lots  covered  by  deposits,  showing  the  first 
and  the  last  order  number  of  the  orders  in  each  lot;  and  lists  of  certif¬ 
icates  of  deposit,  showing  the  date  of  deposit  and  the  lots  covered  by 
each  deposit.  Entries  in  the  lists  of  order  lots  are  numerical  by  lot 
number,  and  those  in  the  lists  of  certificates  of  deposit  are  numerical 
by  certificate  number.  For  related  records,  see  entries  18,  25,  26,  and 
28  • 


MISCELLANEOUS  ACCOUNTING  RECORDS.  Dec.  1950-Oct.  1952.  4  in.  30 

Consist  of  accounts  current,  November  1950-January  1951;  the  monthly 
report  of  the  Executive  Director  on  the  disposition  of  surplus  naterials, 
February  1951-April  1952;  schedules  of  transfers  to ‘the  Commission's 
account  for  the  disposition  of  materials,  April  and  June  1951;  disburse¬ 
ment  vouchers  for  purchases  and  services  other  than  personal,  January- 
November  1951;  purchase  orders,  December  1950-April  1952;  vouchers  and 
supporting  bills,  December  1950-October  1952;  payroll  summaries  showing 
payments  to  employees  in  the  Souvenir  Sales  Office,  December  1950-July  1952, 
with  letters  of  resignation  from  five  employees,  May-September  1951; 
postage-due  bills  with  canceled  stamps,  May-November  1951;  receipts  from 
the  Mount  Vernon  Ladies1  Association  for  bricks  from  the  White  House, 
May-September  1951;  and  a  printed  Manual  for  Collections  Received  for 
Material  Removed  From  the  Executive  Mansion,  January  15.  1951.  Arranged 
by  type  of  record. 
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To  analyze  and  describe  the  permanently  valuable  records  of  the  Fed¬ 
eral  Government  preserved  in  the  National  Archives  Building  is  one  of  the 
main  tasks  of  the  National  Archives.  Various  kinds  of  finding  aids  are 
needed  to  facilitate  the  use  of  these  records,  and  the  first  step  in  the 
records-description  program  is  the  compilation  of  preliminary  inventories 
of  the  material  in  some  300  record  groups  to  which  the  holdings  of  the 
National  Archives  are  allbcated. 

These  inventories  are  called  "preliminary”  because  they  are  provisional 
in  character.  They  are  prepared  as  soon  as  possible  after  the  records  are 
received  without  waiting  to  screen  out  all  disposable  material  or  to  per¬ 
fect  the  arrangement  of  the  records.  They  are  compiled  primarily  for  in¬ 
ternal  use,  both  as  finding  aids  to  help  the  staff  render  efficient  refer¬ 
ence  service  and  as  a  means  of  establishing  administrative  control  over  the 
records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly  states 
the  history  and  functions  of  the  agency  that  accumulated  the  records.  The 
records  themselves  are  described  series  by  series,  that  is,  by  units  of 
records  of  the  same  form  or  that  deal  with  the  same  subject  or  activity  or 
that  are  arranged  serially.  Other  significant  information  about  the  rec¬ 
ords  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary"  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes, 
calendars,  and  other  finding  aids  to  the  record  group  will  be  prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in  the 
National  Archives  have  been  published.  A  comprehensive  Guide  to  the  Rec¬ 
ords  in  the  National  Archives  (1948)  and  a  brief  guide.  Your  Government's 
Records  in  the  National  Archives  (revised  1950),  have  been  issued.  Forty- 
four  Reference  Information  Papers,  which  analyze  records  in  the  National 
Archives  on  such  subjects  as  transportation,  small  business,  arri  the  Middle 
East,  have  so  far  been  issued.  Records  of  World  War  I  have  been  described 
in  the  Handbook  of  Federal  World  War  Agencies  and  Their  Records,  1917-1921, 
and  those  of  World  War  II  in  the  two-volume  guide.  Federal  Records  of  World 
War  II  (1950-51)*  Many  bodies  of  records  of  high  research  value  have  been 
edited  by  the  National  Archives  and  reproduced  on  microfilm  as  a  form  of 
publication.  Positive  prints  of  some  10,000  rolls  of  this  microfilm,  many 
of  which  are  described  in  the  List  of  National  Archives  Microfilm  Publica¬ 
tions  (1953)*  are  now  available  for  purchase. 
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INTRODUCTION 


Since  1933  two  minor  and  three  major  organizational  units  have  been 
established  successively  to  direct  rural  rehabilitation  and  other  pro¬ 
grams  for  the  aid  of  "destitute  or  low-income11  rural  families,  farm  ten¬ 
ants,  sharecroppers,  and  migratory  workers.  The  minor  organizational 
units  were  (1)  the  Division  of  Subsistence  Homesteads,  Department  of  the 
Ulterior  June  1933-I^y  1935,  and  (2)  the  Rural  Rehabilitation  Mvision 
Federal  Emergency  Relief  Administration,  April  1934-June  1935;  and  +h« 
jor  organizational  units  were  (1)  the  Resettlement  Administration,  April 
1935 -August  1937,  (2)  the  Farm  Security  Administration,  September  1937- 
August  1946,  and  (3)  the  Farmers  Home  Administration,  August  1946  to  date. 


The  Division  of  Subsistence  Homesteads!  attempted  to  place  families 
on  homesteads  where  they  could  combine  part-time  farming  with  other  em¬ 
ployment  and  thus  become  self-supporting.  The  Division,  with  its  func¬ 
tions,  was  transferred  from  the  Department  of  the  Interior  to  the  Reset¬ 
tlement  Administration  in  May  1935. 


The  Rural  Rehabilitation  Division,  Federal  Emergency  Relief  Adminis¬ 
tration,  made  loans  and  grants  to  needy  farmers  and  relocated  low-income 
fanners  on  resettlement  projects.  In  June  1935  the  functions  of  the  di¬ 
vision  were  transferred  to  the  Rural  Resettlement  Division  of  the  Reset¬ 
tlement  Administration.  In  December  1935  a  new  Rural  Rehabilitation 
Division  was  set  up;  it  continued  to  operate  until  1937  when  it  was  trans¬ 
ferred  to  the  Farm  Security  Administration. 


On  April  30,  1935,  by  Executive  Order  7027,  the  Resettlement  Adminis¬ 
tration  was  established  as  an  independent  agency,  under  authority  of  sec¬ 
tion  4  of  the  Emergency  Relief  Appropriation  Act,  approved  April  8,  1935 
(49  Stat.  115).  Appropriations  under  this  act  were  not  to  exceed  $500 
miilion  "for  rural  rehabilitation  and  relief  in  stricken  agricultural  areas 
(and  for  certain  other  purposes),  and  not  to  exceed  $900  million  for  var¬ 
ious  projects  in  States,  Territories,  and  possessions. 

Functions  of  the  Resettlement  Administration,  as  further  defined  bv 
Executive  Order  7200  of  September  26,  1935,  were  (1)  to  make  available 
loans  and  grants  for  rural  rehabilitation  and  relief  to  needy  farmers, 
fam  tenants,  and  sharecroppers,  who  could  not  obtain  credit  elsewhere; 

(2)  to  establish  resettlement  projects  for  low- income  families;  and  (3)  to 
set  up  soil  erosion,  reforestation,  flood  control,  and  other  projects. 

September  1,  1935,  the  farm  debt  adjustment  program  was  transferred 
to  the  Resettlement  Administration  from  the  Farm  Credit  Administration. 


!a  detailed  administrative  history  of  each  division  precedes  the  en¬ 
tries  describing  its  records. 
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The  min  objective  of  this  program  was  to  work  out  satisfactory  debt  ad¬ 
justments  between  distressed  farmers  and  their  creditors.  The  program 
was  carried  out  by  the  Rural  Rehabilitation  Division. 

In  addition  to  the  administrative  or  facilitating  divisions  there 
were  four  ,,program,,  divisions  in  the  Resettlement  Administrations  Rural 
Rehabilitation,  Resettlement,  Land  Utilization,  and  Suburban  Resettlement. 

The  functions  and  operations  of  the  Rural  Rehabilitation  Division 
remined  practically  the  same  as  they  had  been  in  the  Federal  Emergency 
Relief  Administration. 

The  Rural  Resettlement  Division,  later  the  Resettlement  Division,  es¬ 
tablished  the  first  rural  resettlement  projects  for  low-income  families 
in  1935.  After  its  transfer  to  the  Farm  Security  Administration,  this  Di¬ 
vision  still  had  the  same  functions.  It  was  directed,  however,  to  com¬ 
plete  only  those  resettlement  projects  already  under  construction.  Al¬ 
though  the  Division  was  abolished  in  1942,  liquidation  of  the  projects 
was  not  completed  until  1948. 

In  May  1935  the  Land  Utilization  Division  was  established  in  the  Re¬ 
settlement  Administration  to  take  over  the  land-purchasing  and  land-use 
functions  and  personnel  of  the  Land  Policy  Section,  Agricultural  Adjust¬ 
ment  Administration,  and,  as  authorized  by  Executive  Order  7028  of  April 
30,  1935,  the  land-utilization  program  of  the  Federal  Emergency  Relief  Ad¬ 
ministration.  This  Division's  functions  and  most  of  its  records  were 
transferred,  by  authority  of  Secretary  of  Agriculture's  Memorandum  No.  733 
of  September  1,  1937,  to  the  Bureau  of  Agricultural  Economics.  Secretary's 
Memorandum  No.  785  of  October  6,  1938,  again  transferred  most  of  the  Di¬ 
vision's  functions  and  records  to  the  Soil  Conservation  Service.  There  is 
a  small  quantity  of  regional  records,  created  by  field  personnel  of  this 
Division,  among  the  records  of  Region  4. 

The  Suburban  Resettlement  Division,  established  May  1,  1935 »  was  pri¬ 
marily  responsible  for  planning  and  designing  three  model  suburban  commu¬ 
nities  for  families  with  moderate  incomes.  These  communities  were  located 
near  Washington,  D.  C.,  Cincinnati,  Ohio,  and  Milwaukee,  Wis.  This  Divi¬ 
sion's  projects  and  project  records  were  transferred  to  the  Federal  Public 
Housing  Authority  on  October  1,  1942.  There  are  none  of  its  records  in 
Record  Group  96. 

There  are  only  a  few  records  of  the  facilitating  or  nonprogram  divi¬ 
sions  of  the  Resettlement  Administration  in  Record  Group  96.  They  con¬ 
sist  of  some  nontextual  records  of  the  Information  Division  and  of  the 
Special  Skills  Division. 

The  Federal  Emergency  Relief  Administration  distributed  its  rural  re¬ 
habilitation  funds  through  State  Rural  Rehabilitation  Corporations,  which, 
in  turn,  dealt  directly  with  the  farmers.  On  June  22,  1935,  the  Comptrol- 


2 


that  n0  part  of  the  rural  rehabilitation  funds  appro¬ 
priated  by  the  Emergency  Relief  Appropriation  Act  of  1935  could  be  used 
for  direct  grants  to  the  States,  and  that  any  expenditure  for  rural  re 
lief  must  be  made  directly  by  the  Resettlement  Administration  to  its  cli- 
ents.  AS  a  result,  the  Resettlement  Administration,  in  the  summer  of  191*; 
created  a  new  field  organization  consisting  of  12  regional  offices  as  35’ 

as  Stat®  and  county  offices.  (For  the  locations  of  the  regional 

page'll  )n<1  "°r  addltl0nal  information  concerning  them,  see  map  on 

By  Executive  Order  7530  of  December  31,  1936,  the  Resettlement  Ad- 

““+St!>aj101?  Waa  transferred,  effective  January  1,  1937,  to  the  Depart- 

ritv  K  W6n*  °ut  °f  exis fence  at  the  time  the  Farm  Secu- 

nty  Administration  "was  created* 

On  September  1,  1937,  Secretary's  Memorandum  Ho.  732  established  the 
Farm  Security  Administration.  This  newly  established  Administration  took 
over  most  of  the  Resettlement  Administration's  functions  and  field  offices- 
the  Land  Utilization  Division,  however,  was  transferred  to  the  Bureau  of  ’ 
Agricultural  Economics.  The  new  agency  was  directed  to  complete  onlv 
those  resettlement  projects  already  under  construction:  it  was  also  as¬ 
signed  certain  new  programs  and  activities. 

One  of  the  most  important  new  functions  of  the  Farm  Security  Admin¬ 
istration  was  the  tenant  purchase  program,  set  up  by  Secretary's  Memo- 

orT^eV3  SnPt^be^  T°*  1937,  aS  authorized  Title  I  and  parts 
oi  Title  IV  of  the  Bankhead-Jones  Farm  Tenant  Act  of  July  22  19B7  fan 

Stat.  522).  This  program  provided  loans  to  tenants  to  enable  them  to  buy 
farms.  Secretary’s  lomorandum  No.  738  also  created  a  Farmers  Home  Corpo¬ 
ration  with  a  Board  of  Directors  composed  of  the  Assistant  Secretary  of 
Agriculture,  the  Chief  of  the  Bureau  of  Agricultural  Economics,  and  the 
Administrator  of  the  Farm  Security  Administration.  The  function  of  the 
Corporation  was  to  advise  the  Secretary  of  Agriculture  and  the  Adminis¬ 
trator  on  general  policies  relating  to  carrying  out  the  provisions  of  Ti¬ 
tles  l  and  II  of  the  Farm  Tenant  Act. 

.  ,An°?h!r  new  function  of  the  Farm  Security  Administration  was  the  wa- 
er  acilities  program,  authorized  by  the  Pope-Jones  Water  Facilities  Act 
f  August  28,  1937  (50  Stat.  869).  Under  this  program  the  Farm  Security 
Administration  made  loans  to  eligible  fanners,  ranchers,  and  incorporated 
water  associations  in  17  western  States  to  enable  them  to  build,  improve 
or  repair  needed  water  facilities,  such  as  wells,  ponds,  windmills,  and 

Sma  lrriga"t'ion  systems.  In  July  1938  the  Secretary  of  Agriculture  di¬ 
rected  the  Soil  Conservation  Service  and  the  Bureau  of  Agricultural  Eco¬ 
nomics  to  participate  with  the  Farm  Security  Adrinistration  in  this  pro¬ 
gram  by  developing  conservation  management  plans  for  farms,  ranches,  and 
otner  projects.  An  amendment  to  this  act,  approved  August  17,  1954  (68 

lj.  at.  734)  i  expanded  its  functions  and  extended  this  program  to  the  entire 
Nation. 
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In  addition  to  its  regular  programs,  the  Farm  Security  Administra¬ 
tion  inaugurated  activities  designed  to  increase  food  production  further 
during  World  War  II.  Through  the  Defense  Relocation  Corporations  set  up 
in  certain  States,  it  relocated  farm  families  displaced  by  defense  indus¬ 
tries  and  army  camps.  The  Administration  also  provided  housing  for  de¬ 
fense  workers,  as  provided  for  under  the  Lanham  Defense  Housing  Act  of 
October  14,  1940  (54  Stat.  1125).  The  President,  by  Executive  Order  9070 
of  February  24,  1942,  set  up  a  National  Housing  Agency  to  which  this  de¬ 
fense  housing  activity  of  the  Farm  Security  Administration  was  transferred. 

Besides  the  administrative  divisions,  there  were  three  "program” 
divisions  in  the  Farm  Security  Administration:  Rural  Rehabilitation,  Ten¬ 
ant  Purchase,  and  Resettlement.  The  work  performed  by  the  Rural  Rehabil¬ 
itation  Division  continued  substantially  as  it  had  been  under  the  Reset¬ 
tlement  Administration.  The  Tenant  Purchase  Division,  created  in  1937  to 
carry  out  the  farm  tenant  purchase  program,  was  renamed  the  Farm  Owner¬ 
ship  Division  in  1942  and  was  transferred  in  1946  to  the  newly  created 
Farmers  Home  Administration.  Resettlement  projects,  formerly  administered 
by  the  Resettlement  Division,  were  disposed  of  under  agricultural  appro¬ 
priation  acts  of  1944,  1945,  and  1946.  Beginning  in  1935  the  Resettlement 
Division  had  also  set  up  migratory  labor  camps,  which  were  diverted  largely 
to  defense  and  wartime  use  as  farm  labor  supply  centers  during  World  War 
II.  On  June  30,  1943,  the  supervision  of  these  camps  was  transferred  to 
the  Office  of  Labor,  War  Food  Administration. 

Under  the  provisions  of  Executive  Order  9280  of  December  5,  1942,  the 
Farm  Security  Administration  was  grouped  with  other  agencies  to  form  the 
Food  Production  Administration  in  the  Department  of  Agriculture.  The  Pood 
Production  Administration  was  placed  under  the  general  administrative 
supervision  of  the  War  Food  Administration  on  March  26,  1943,  under  au¬ 
thority  of  Executive  Order  93^2.  When  the  War  Food  Administration  was 
terminated  by  Executive  Order  9577  of  jJune  29,  1945,  "the  Farm  Security  Ad¬ 
ministration  was  again  given  bureau  status  in  the  Department,  reporting 
directly  to  the  Secretary. 

The  Farmers  Home  Administration  was  created  in  the  Department  as  the 
successor  of  the  Farm  Security  Administration  by  authority  of  the  Farmers 
Home  Administration  Act  of  August  14,  1946  (60  Stat.  1062).  One  of  the 
first  changes  made  by  the  new  agency  was  to  extend  the  coverage  of  the 
loan  program.  Operating  loans  were  made  to  farm  owners,  including  those 
with  underdeveloped  farms.  Veterans  with  farming  experience  were  given 
preference  in  the  granting  of  these  loans.  It  also  became  possible  to  ob¬ 
tain  Government-insured  loans  of  this  type  from  private  sources. 

The  Farmers  Home  Administration  Act  of  1946  also  authorized  the  trans¬ 
fer  of  the  outstanding  loans  of  the  former  Emergency  Crop  and  Feed  Loan 
Division  of  the  Farm  Credit  Administration  to  the  Farmers  Home  Administra¬ 
tion  for  liquidation.  The  same  type  of  loan  was  continued  by  the  Farmers 
Home  Administration  under  the  act  of  April  6,  1949  (63  Stat.  43),  as  amended. 
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providing  emergency  loans  in  certain  areas  to  farmers  hit  by  natural  ca 
lamities  or  unfavorable  local  economic  conditions* 


Another  new  function  of  the  Farmers  Home  Administration  was  to  col¬ 
lect  outstanding  loans  of  the  former  Regional  Agricultural  Credit  Corpo¬ 
rations,  which  were  set  up  by  the  Reconstruction  Finance  Corporation  and 
later  operated  by  the  Farm  Credit  Administration.  These  loans  were  de 
signed  to  meet  an  emergency  need  for  short-term  credit  and  were  secured 
by  liens  on  livestock  and  crops.  After  1934  these  loans  were  greatly 
curtailed.  Still  another  new  function  of  the  Farmers  Home  Administration 
was  authorized  by  an  act  of  August  31,  1954  (68  Stat.  999),  under  which 
special  loans  were  made  to  farmers  to  purchase  feed,  to  produce  crons 
and  to  replace  livestock.  p  , 


The  divisional  organization,  set  up  to  carry  out  the  program  func¬ 
tions,  has  undergone  several  changes  since  the  Farmers  Home  Administration 
was  established  in  1946.  At  first  there  were  two  program  divisions  Farm 
Ownership  and  Production  Loan,  the  latter  Division  absorbing  the  rehabi™ 
itation  loan  program  of  the  Farm  Security  Administration  as  well  as  the 
feed  and  seed  loan  program  of  the  Farm  Credit  Administration.  By  1954  all 
loan  functions  were  assigned  to  one  Loan  Division,  with  four  branches  han¬ 
dling  the  various  types.  At  present  there  are  three  program  divisions 
namely.  Emergency  Loan,  Operating  Loan,  and  Real  Estate  Loan.  There  are 
no  records  of  any  of  these  divisions  in  the  National  Archives. 

Section  Paragraph  b,  of  the  Farmers  Home  Administration  Act  of 
1946  authorized  the  Secretary  of  Agriculture  to  carry  out  the  loan,  reset¬ 
tlement,  and  other  functions  of  the  regional  offices  through  "area  finance 
U' ariJJlocal  Offices  .  .  .  Provided,  that  existing  regional  offices 
shall  be  liquidated  on  or  before  June  30,  1947."  The  regional  offices 
were  liquidated  in  accordance  with  this  provision,  and  subsequently  their 
main  functions  were  taken  over  by  State  offices  of  the  Farmers  Home  Admin¬ 
istration.  Certain  of  the  regional  office  records  were  transferred  to  the 
State  offices  with  these  functions]  those  considered  worthy  of  pernanent 
retention  were  sent  to  Washington  and  eventually  transferred  to  the  Na¬ 
tional  Archives;  and  the  remainder  were  disposed  of,  with  Congressional 

approval.  The  records  transferred  to  the  National  Archives  are  described 
in  this  inventory. 


The  records  described  in  this  inventory  are  the  records  of  the  Farm¬ 
ers  Home  Administration  and  its  predecessors  that  were  in  the  National  Ar- 
chives  on  January  1,  1959.  They  are  designated  as  Record  Group  96,  Records 
of  the  Farmers  Home  Administration,  and  amount  to  2,443  cubic  feet.  The 
records  may  be  divided  into  those  of  the  central  office,  the  regional  of¬ 
fices,  and  the  county  offices.  The  records  of  the  central  office  consist 
of  correspondence  of  the  Office  of  the  Administrator,  1935-42;  records  of 
the  Divisions,  1931-54;  records  relating  to  the  Defense  Relocation  Corpo¬ 
rations,  1941-53;  maps  pertaining  to  the  activities  of  the  Resettlement 
Administration  and  to  the  westward  migration  of  agricultural  families  in 
the  1930's;  and  motion  pictures  and  sound  recordings  of  radio  programs 
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broadcast  before  1938.  The  records  of  the  regional  offices  consist  of  rec¬ 
ords  of  the  Offices  of  the  Directors,  1934-47;  records  of  the  Divisions, 
1934-47,  including  project  records,  1934-47;  and  farm  ownership  case  files, 
1937-46.  The  records  of  the  county  offices  consist  of  rural  rehabilita¬ 
tion  case  files,  1934-44. 

Including  the  regional  records  already  mentioned,  a  considerable 
quantity  of  records  of  the  Farmers  Home  Administration  and  its  predeces¬ 
sors  have  been  disposed  of  because  they  duplicated  information  in  retained 
records  or  because  they  were  of  insufficient  intrinsic  value  to  warrant 
keeping  them  any  longer. 

Related  records  are  to  be  found  in  other  record  groups  in  the  National 
Archives,  as  follows: 

Record  Group  16,  Records  of  the  Office  of  the  Secretary  of  Agricul¬ 
ture,  contains  (1)  records  relating  to  the  general  supervision  and  coor¬ 
dination  of  the  work  of  the  Farm  Security  Administration  and  the  Farmers 
Home  Administration,  located  in  the  general  correspondence  file,  1937-52, 
(2)  records  of  the  War  Food  Administrator,  1943-45 ,  concerning  his  admin¬ 
istrative  supervision  of  the  Farm  Security  Administration,  (3)  records  of 
the  Washington  office  of  the  General  Counsel  of  the  Resettlement  Adminis¬ 
tration,  1935-37,  which  were  transferred  to  the  Office  of  the  Solicitor  of 
the  Department,  (4)  warranty  deeds  to  land  acquired  by  the  Resettlement 
Administration,  1935-37,  (5)  weekly,  bimonthly,  and  monthly  progress  re¬ 
ports  on  work  of  the  Resettlement  Administration  and  the  Farm  Security 
Administration,  1935-38,  and  (6)  correspondence  of  the  Secretary  concern¬ 
ing  the  administration  of  the  Crop  Production  and  Seed  Loan  Offices,  1918- 
33; 

Record  Group  48,  Records  of  the  Office  of  the  Secretary  of  the  Inte¬ 
rior,  contains  material  in  the  Secretary1 s  general  correspondence,  1933-36, 
concerning  the  overall  administration  of  the  work  of  the  Division  of  Sub¬ 
sistence  Homesteads; 

Record  Group  69,  Records  of  the  Work  Projects  Administration,  con¬ 
tains  correspondence  of  the  Washington  office  of  the  Federal  Emergency  Re¬ 
lief  Administration,  1933-36,  under  the  subject  "Rural  Rehab ilitation," 
dealing  with  both  the  central  office  and  State  administration  of  the  pro¬ 
gram; 


Record  Grcup  79,  Records  of  the  National  Park  Service,  contains  rec¬ 
ords  concerning  certain  Recreational  Demonstration  Projects  (later  Areas) 
that  were  transferred  from  the  Resettlement  Administration  to  the  Service 
in  November  1936,  the  principal  series  being  (1)  general  correspondence 
dealing  with  policy,  program,  and  administrative  matters,  (2)  project  rec¬ 
ords,  and  (3)  records  concerning  disposal  of  the  Areas  by  transfer — the 
overall  dates  for  these  series  being  1934-48; 
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Record  Group  83,  Records  of  the  Bureau  of  Agricultural  Economics 
contains  correspondence  concerning  land-use  planning,  1931-38  and  re- 
lated  records,  some  of  which  were  created  by  the  Land  Polity  Section  of 
the  Agriculture  Adjustment  Administration,  1934-35,  and  its  successor, 
the  Land  Use  Planning  Section  of  the  Land  Utilization  Division,  1935-37; 

Record  Group  94,  Records  of  the  Adjutant  General's  Office,  contains 

evacuation  of  Japanese-Americans  from  the  west 
coast,  1941-43,  including  reports  of  the  Farm  Security  Administration  on 
its  participation  in  this  activity * 

Record  Group  95,  Records  of  the  Forest  Service,  contains  warranty 
deeds  and  other  title  papers,  1935-37  and  1940,  to  land  taken  over  from 
the  Resettlement  Administration; 


Record  Group  103,  Records  of  the  Farm  Credit  Administration,  contains 
minutes  and  general  correspondence  of  the  Federal  Farm  Loan  Board  1916- 
33,  some  of  which  concern  supervision  of  the  seed  loan  program; 

Record  Group  114,  Records  of  the  Soil  Conservation  Service,  contains 
correspondence,  microfilm  copies  of  land  acquisition  files,  naps,  a  «his- 
orical  file"  concerning  land  utilization  programs,  and  samples  of  iob 
plans,  1933-42,  of  the  Land  Utilization  Division; 


Record  Group  126,  Records  of  the  Office  of  Territories,  contains 
correspondence,  1935-39,  concerning  a  project  organized  by  the  Federal 
Emergency  Relief  Administration  to  resettle  destitute  families  of  the 
Middle  West  in  the  Matanuska  Valley  of  Alaska; 


Record  Group  145,  Records  of  the  Commodity  Stabilization  Service 
(formerly  the  Agricultural  Adjustment  Administration),  contains  material 

^  LCentral  fileS  renectijlg  activities  of  the  Land  Policy  Section, 

1 93 4-35  y 


Record  Group  207,  General  Records  of  the  Housing  and  Hone  Finance 
Agency,  contains  records  of  the  Central  Housing  Committee,  1935-42; 


Record  Group  210,  Records  of  the  War  Relocation  Authority 
microfilmed  files  of  the  Wartime  Civil  Control  Administration, 

partment,  1942-43,  concerning  the  removal  of  Japanese  from  the 
and 


,  contains 
War  De¬ 
west  coast 


Record  Group  224,  Records  of  the  Office  of  Labor  (War  Food  Adminis¬ 
tration),  contains  correspondence  on  the  recruitment,  transportation,  and 
medical  care  of  farm  workers,  1943-44, 

Most  of  the  records  of  the  Farmers  Home  Administration  outside  the 
National  Archives  are  either  retained  by  that  agency  or  are  in  Federal  Rec¬ 
ords  Centers  outside  Washington,  D.  C.  Records  in  the  agency  consist  of 
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correspondence  of  the  Office  of  the  Administrator,  1946  to  date;  certain 
loan  records;  and  other  central  office  records.  Current  loan  records  are 
maintained  in  the  field.  Records  in  the  Records  Center  at  Alexandria,  Va., 
that  were  created  or  inherited  by  the  Farmers  Home  Administration  are  as 
follows:  correspondence  of  the  Office  of  the  Administrator  of  the  Farm 
Security  Administration,  1943-46;  correspondence,  reports,  case  files  on 
unpaid  loans  (ca.  1931-49),  general  ledgers,  and  other  accounting  records 
of  the  Emergency  Crop  and  Feed  Loan  Division,  1924-49;  and  correspondence, 
minutes  of  meetings,  audit  reports,  and  loan  case  folders  of  the  Regional 
Agricultural  Credit  Corporation,  1931-50.  There  is  a  large  quantity  of 
fiscal  records  relating  to  loans,  1929-47,  in  the  Federal  Records  Center 
at  Fort  Worth,  Tex.  Records  of  the  Farm  Credit  Administration,  still  re¬ 
tained  by  that  agency,  consist  of  general  correspondence  concerning  the 
overall  administration  of  the  Emergency  Crop  and  Feed  Loan  Division,  1933- 
46. 


Related  records  in  the  Federal  Records  Center  at  Alexandria,  Va.,  are 
as  follows: 

Record  Group  103,  Records  of  the  I^rm  Credit  Administration,  contains 
records  concerning  the  seed-grain  loan  program  of  the  Department  of  Agri¬ 
culture,  consisting  largely  of  correspondence  between  the  Federal  Farm 
Loan  Board  and  Federal  land  banks  in  certain  States,  1918-26; 

Record  Group  196,  Records  of  the  Public  Housing  Administration,  con¬ 
tains  records  concerning  nonfarm  resettlement  projects,  1936-52,  case  files 
on  subsistence  homesteads  projects,  1936-52,  and  certain  project  fiscal 
records;  and 

Record  Group  210,  Records  of  the  War  Relocation  Authority,  contains 
records  relating  to  the  relocation  of  Japanese  and  the  disposal  of  their 
lands  on  the  Pacific  coast,  1942-46. 

Personnel  folders  for  employees  separated  from  the  Federal  service 
for  more  than  1  year  have  been  transferred  to  the  Federal  Records  Center, 
St.  Louis,  Mo. 

The  basic  descriptions  of  the  maps  were  supplied  by  Charlotte  M.  Ashby 
of  the  Cartographic  Records  Division  and  those  of  motion  pictures  and  sound 
recordings  by  H.  Stephen  Helton  of  the  Motion  Picture  Branch  of  the  Audio- 
Visual  Records  Division. 
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Head 

Agency 

Period 
of  Service 

Milbum  L.  Wilson 

Division  of  Subsistence  Homesteads 
Department  of  the  Interior 

1933-34 

Charles  E.  Pynchon 

Division  of  Subsistence  Homesteads, 
Department  of  the  Interior 

1934-35 

Lawrence  W.  Westbrook 

Rural  Rehabilitation  Division, 

Federal  Emergency  Relief  Administration 

1934-35 

Rexford  G.  Tugwell 

Resettlement  Administration 

1935-36 

Will  W.  Alexander 

Resettlement  Administration 

1937 

Will  W.  Alexander 

Farm  Security  Administration 

1937-40 

Calvin  B.  Baldwin 

Farm  Security  Administration 

1940-43 

Frank  H.  Hancock 

Farm  Security  Administration 

1943-45 

Dillard  B«  Lasseter 

Farm  Security  Administration 

1945-46 

Dillard  B*  Lasseter 

Farmers  Home  Administration 

1946-53 

Robert  B.  McLeaish 

Farmers  Home  Administration 

1953-56 

Kermit  H.  Hansen 

Farmers  Home  Administration 

1956- 
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FARMERS  HOME  ADMINISTRATION 
Organization  as  of  December  1956 
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DEVELOPMENT  MANAGEMENT 

BRANCH  BRANCH 


RECORDS  OF  THE  FARMERS  HOME  ADMINISTRATION 

RECORDS  OF  THE  CENTRAL  OFFICE 
Records  of  the  Office  of  the  Admin istra tor 


The  Administrator  of  the  Resettlement  Administration— from  the  time 
the  agency  was  created  in  April  1935  to  the  time  of  its  transfer  to  t£T 
epartment  of  Agriculture  in  December  1936-nwas  Rexford  Guy  Tugwell  who 
at  the  same  time  served  as  Under  Secretary  of  Agriculture  7 
on  July  1,  1935,  there  were  two  Aeslstan^Adm^^^’an^s^fto 
the  Administrator,  and  an  Executive  Assistant.  By  June  30.  1936  there 
were  a  Deputy  Administrator,  six  Assistant  Administrators,  an  Executive 
Assistant,  three  Special  Assistants,  and  the  General  Counsel.  The  Admin- 
trator  was  also  aided  by  an  Advisory  Committee  and  a  Policy  Beard  the 

W.  AlSLd^St  f^f^ttOr^theFf“3e0Uri^  Administration  was  Will 
tratio^rf  it  (F  a  1  *  of  Administrators  of  the  Rirmers  .Home  Adminis¬ 

tration  and  its  predecessors,  see  page  9.)  Under  him  were  3  Assistant  Ad- 

r  3  ^  V  s •  wh0  acted  as  his  consultants  and  who  were 

also  tne  heads  oj.  the  following  divisions:  Finance,  Labor  Information 

Rural  Rehabilitation,  Office  of  the  Chief  Engineer,  T^ttocS  ^i 

ness  Management,  Personnel,  Investigation,  Resettlement,  and  Procedure  In 

addition,  there  was  a  medical  care  staff.  During  1942  certain  administra- 

JR6'  “yestigative,  and  fiscal  functions  were  transferred  to  Cincinnati 

Washington^  ^ tS  ^  ^  Sarly  A’JgUSt  1944  they  had  been  returned  to  ’ 


The  Administrator's  Office  under  the  Farmers  Home 
rnained  substantially  the  same  as  it  had  been  under  the 
ministration. 


Administration  re- 
Farm  Security  Ad- 


..  aSencies — the  Resettlement  Administration,  the  Fhrm  Secu¬ 

rity  Administration,  and  the  Farmers  Home  Administration— classified  their 
general  correspondence  and  most  other  central  office  and  regS  files  £ 

«*«?«•  The  first  of  these  schemes  was  origi^tef ta  the 
Resettlement  Administration  in  September  1935  and  was  reissued  with  some 
changes  in  January  1937.  A  new  classification  scheme  was  adopted  by  the 
fern  Security  Administration  in  1942  and  is  still  in  use.  Copies  of  the 

„„  ^cation  manuals  and  the  accompanying  alphabetic-subject  lists  are 
available  to  the  searcher. 


GENERAL  CORRESPCNDENCE  MAINTAINED  IN  THE  WASHINGTOl  OFFICE.  1935-38. 

34  ft.  * 

This  is  a  series  of  general  correspondence  that  was  left  in  Washington 

when  part  of  the  Farm  Security  Administration  was  moved  to  Cincinnati  in 

April  1942.  (For  correspondence  transferred  to  or  originating  in  Cincinnati, 
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see  entry  2.)  It  relates  to  the  overall  administration  of  the  Resettle¬ 
ment  and  the  Farm  Security  Administrations  and  the  operation  of  their  pro¬ 
grams*  There  is  considerable  material  relating  to  the  making  of  supervised 
rehabilitation  loans,  the  allocation  of  emergency  grants,  the  establish¬ 
ment  of  full-time  and  part-time  farming  communities,  the  adjustment  of 
farm  debts,  and  the  conversion  of  submarginal  land  to  forests  and  wild¬ 
life  preserves*  Arranged  according  to  the  classification  scheme  of  1935* 

For  an  abridged  list  of  numeric-subject  headings  used  in  this  scheme,  see 
appendix  I;  and  for  an  alphabetic  list  of  some  of  the  important  subjects 
covered  in  the  correspondence,  see  appendix  II* 

GENERAL  CORRESPONDENCE  MAINTAINED  IN  THE  CINCINNATI  OFFICE.  1935-42. 

122  ft.  2 

Most  of  this  series  was  transferred  from  Washington  to  the  Cincinnati 
office,  although  material  was  added  to  the  file  until  January  1943  'when  a 
new  file  was  begun.  This  series  supplements  and  continues  the  correspond¬ 
ence  described  in  entry  1,  covers  the  same  subject  matter,  and  is  arranged 
according  to  the  same  classification  scheme*  Subsequent  general  correspond¬ 
ence  of  the  Office  of  the  Administratcr ,  1943-46,  is  in  the  Federal  Records 
Center,  Alexandria,  Va.  The  correspondence  for  the  period  1946  to  date  is 
retained  by  the  Farmers  Home  Administration.  Appendixes  I  and  II  present 
in  greater  detail  the  organization  and  contents  of  this  series  as  they  do 
also  for  the  correspondence  left  in  Washington. 

CORRESPONDENCE  RELATING  TO  PARTICIPATION  IN  THE  DEFENSE  PROGRAM.  1940-42. 

5  ft.  1 

Concerns  mainly  the  efforts  of  the  Farm  Security  Administration  to  in¬ 
crease  food  production  and  conservation  as  part  of  the  defense  program. 

The  series  also  pertains  to  the  relocation  of  families  living  on  land  used 
for  Government  military  reservations  and  defense  plants.  Information  sum¬ 
marizing  the  agency's  participation  in  the  defense  program  as  a  whole  can 
be  found  in  correspondence  classified  183  Reports  (General),  and  informa¬ 
tion  on  relocation  matters  in  correspondence  classified  505  Relocation. 
Arranged  according  to  the  classification  scheme  of  1935* 

MAPS  OF  THE  UNITED  STATES  SHOWING  FARM  PROBLEM  AREAS  AND  LOCATION  OF 

FARM  SECURITY  ADMINISTRATION  HOMESTEADS ,  1935  and  1940.  2  items.  4 

A  photoprocessed  map  showing  areas  in  which  farm  problems  appeared  to 
warrant  a  change  from  crop  farming  to  other  land  use,  and  a  printed  map 
showing  the  location  of  Farm  Security  Administration  homesteads  by  type  of 
development. 


Records  of  the  Rural  Rehabilitation  Division 

The  Rural  Rehabilitation  Division  of  the  Federal  Emergency  Relief  Ad¬ 
ministration  was  established  on  April  1,  1934,  by  authority  of  the  Federal 
Emergency  Relief  Appropriation  Act  of  1933  (4S  Stat.  55),  to  make  loans  to 
destitute  rural  families  to  buy  livestock,  feed,  and  supplies.  The  reha¬ 
bilitation  program  was  transferred  to  the  Resettlement  Administration, 
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effective  June  3°,  1935,  by  an  order  of  the  Administrator  of  the  Federal 
Emergency  Relief  Administration,  dated  June  19,  1935.  Records  of  th,  v  a 
eral  Emergency  Relief  Administration  relating  to  thi  fSn  for  toe  oe" 

nod  before  June  30,  1935,  are  to  be  found  to  the  correspondence  of  Its 
central  office  in  Record  Group  69.  P  1  lts 


The  Resettlement  Administration  had  planned  to  carry  on  its  rehabil¬ 
itation  work  through  State  Rehabilitation  Corporations;  however,  an  adverse 
ruling  made  by  the  Comptroller  General  on  June  22,  1935  prevented  this 
It  was  therefore  necessary  to  provide  new  administrative  machinery  if  the 
work  was  to  continue.  Accordingly,  on  July  1,  1935,  both  the  rehabilita- 
tion  and  resettlement  work  were  assigned  to  a  Rural  Resettlement  Division 
which  continued  to  operate  until  December  1,  1935.  It  then  became  neces-' 
sary  to  separate  the  functions  again  and  a  new  Rural  Rehabilitation  Divl 
sion  was  created.  This  Division  operated  throughout  thfexistonce  o^  th^ 
Resettlement  Administration  and  the  Farm  Security  Administration  itf  c?! 
tions  being  absorbed  by  the  Production  Loan  DivisiofTtoe £r"' 
Administration  shortly  after  that  agency  was  created  to  August  1946. 

Under  the  Federal  Emergency  Relief  Administration’s  rehabilitation 
program,  the  Federal  Government  allocated  money  directly  to  the  States' 
which  in  turn  dealt  with  toe  farmers  through  their  State  Rehabilitation 
Corporations.  The  administrative  records  of  these  Corporations  ^re  ?rans 
ferred  to  the  Resettlement  Administration,  but  they  are  not  described  to 

tratioTto  ^  they+are  sti11  retained  by  the  Farmers  Home  Admtois- 

"  ,to  ts  caPacity  as  trustee.  Some  loan  folders  established  by  these 
Corporations  may  be  included  among  those  described  to  entries  I33  and  I34. 

tv,  J£deTS*e  rehabilitation  program  of  toe  Resettlement  Administration 

ton/to8ra\ GoverruDent  made  loans  directly  to  the  farmers.  In  the  begin-L 
mg  these  loans  were  made  at  5  percent  interest  to  destitute  and  low- 

income  fam  families,  who  could  not  obtain  credit  elsewhere,  to  purchase 

lolne^+h^f  SupplleS  31111  equipment.  As  another  condition  for  obtaining 
fe"er3  3ereed  to  follow  farm  and  home  management  plans  foJL 
Resettlement  Administration.  In  Executive  Order  7143  of  Au- 
^"9;1935’  tbe  President  prescribed  rules  and  regulations  for  tof 
mg  of  these  loans.  For  selected  and  other  case  files  on  paid-in-full 
rural  rehabilitation  loans,  see  entries  I33  and  I34. 

A  major  activity  of  toe  Rural  Rehabilitation  Division,  closelv  con 

toa^v  Prc>gram,  was  the  Farm  Debt  Adjustment  Progra^f  orig- 

™rM7hll'th1^ted  ^  Ootober  1933  at  the  request  of  the  President  and  spon- 

to  hn<  1  ar!  ^  Admillistration.  The  purpose  of  this  program  m 

mutual  LnMtreSSea  debtors  311(1  their  creditors  together  to  discuss  their 
tual  problems  and  to  arrange  for  the  reduction  of  farm  debts.  When  the 

program  was  transferred  to  the  Resettlement  Administration  on  September  1, 

work  tor  vetoTn  ^responsibility  of  the  Division,  which  carried  on  the 
tn_  ^  gely  through. its  Farm  Debt  Adjustment  Section.  This  Section,  in 
turn,  cooperated  with  voluntary  State  and  county  farm  debt  adjustment 
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committees  and  with  district  supervisors,  who  were  also  employed  by  the 
Resettlement  Administration.  The  committees  were  appointed  by  the  Gover¬ 
nors  of  the  States  and  served  without  pay  except  for  expense  allowances. 

In  June  1936  there  were  47  State  committees  composed  of  475  members,  and 
2,864  county  committees  composed  of  12,519  members. 

About  1937  the  Farm  Security  Administration  extended  its  loan  program 
to  cooperative  associations  to  enable  them  to  purchase  farm  equipment,  ma¬ 
chinery,  and  services  that  individual  farmers  could  not  afford.  In  addi¬ 
tion,  loans  were  made,  up  to  1942,  to  eligible  cooperative  associations  op¬ 
erating  creameries,  canning  plants,  warehouses,  cold-storage  lockers,  and 
other  businesses.  Emergency  grants  were  made  to  needy  farm  families  for 
food,  clothing,  shelter,  and  medical  aid,  in  addition  to  or  instead  of  reg¬ 
ular  loans.  Cash  grants  were  also  made  to  disaster  victims. 

GENERAL  CORRESPONDENCE.  1935-38.  22  ft.  5_ 

Consists  of  parts  of  the  Division's  central  files  pertaining  largely 
to  its  supervision  of  field  office  activities  under  the  loan  programs. 

These  activities  are  reflected  especially  in  the  correspondence  classified 
as  follows:  070  Cooperation  (with  Federal  agencies  and  private  groups), 

160  Public  Relations,  500  Rehabilitation,  505  Relocation  (resettlement  of 
individuals  and  families  by  the  Government),  510  Appeals  (for  aid),  520 
Loans  and  Grants,  53O  Plans  (rehabilitation  plans  for  clients),  55O  Inves¬ 
tigation  and  Selection  (of  rehabilitation  clients),  and  570  Debt  Adjust¬ 
ment.  Arranged  according  to  the  classification  scheme  of  1935. 

CORRESPONDENCE  RELATING  TO  COMPLAINTS.  1935-42.  389  ft.  6 

Chiefly  correspondence  between  the  Administrator  and  rural  rehabilita¬ 
tion  applicants  or  clients,  and  between  clients  and  Members  of  Congress. 
Arranged  alphabetically  by  name  of  applicant  or  client. 

Records  of  the  Cooperative  Division 

The  Rural  Rehabilitation  Division  of  the  Resettlement  Administration 
handled  loans  to  cooperatives  from  1935  to  1942  when  that  function  was  as¬ 
signed  to  a  Cooperative  Division,  set  up  for  this  purpose  by  the  Farm  Se¬ 
curity  Administration.  This  Division  made  loans  until  1946  when  the  Farm¬ 
ers  Home  Administration  Act  required  that  all  cooperative  associations  be 
liquidated.  The  actual  loan  period  was  from  1935  to  1946;  the  liquidation 
period,  from  1946  to  1954. 

The  cooperatives  were  organized  chiefly  for  the  purpose  of  buying 
equipment,  supplies,  and  services  that  were  beyond  the  reach  of  the  indi¬ 
vidual.  They  numbered  over  10,000,  and  most  of  them  were  agricultural  in 
character.  There  were,  however,  other  types. 

The  major  kinds  of  cooperatives  were  (1)  agricultural — having  to  do 
with  major  field  crops,  gardening,  livestock,  soil  improvement,  and  for¬ 
estry;  (2)  industrial — carrying  on  manufacturing  with  such  materials  as 
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metals,  glass,  textiles,  leather,  and  chemicals;  (3)  social— working:  for 

recreational,  medical,  and  Religious  opportunSfef 
(4)  trading  operating  in  the  fields  of  warehousing  and  storage  trans 
portation,  stores  and  markets,  service  establishments,  and  utilities. 


The  cooperative  associations  fall  into  the  following  two  groups; 

Group  1 — those  financed  through  a  direct  loan  or  combination  loan  and 
grant  from  the  Government.  They  were  generally  organized  as  projects  and 
varied  greatly  in  organization  and  type. 


Group  2 — those  sponsored  or  supervised  but  not  directly  financed  by 
a  loan  from  the  Government.  They  were  more  standardized  in  nature  than 
the  associations  in  Group  1  and  were,  for  the  most  part,  health  and  serv¬ 
ice  associations  formed  by  clients  who  had  obtained  individual  loans  from 
the  Government, 


.A11,t^e  retained  records  of  the  associations  in  Group  1  have  been  ac- 
cessioned  by  the  National  Archives.  The  Banners  Home  Administration  at 
the  suggestion  of  the  National  Archives,  selected  records  in  Group  2’from 
nit  ®grl°"ltural  are®s»  the  same  type  of  sampling  system  being  used  as  the 
S  rll  rehabilitation  paid-in-full  loan  folders.  The  records 

in  Group 1  that  were  not  screened  in  the  Department  of  Agriculture  have 
been  combined  with  the  records  in  Group  2  and  are  described  in  entry  7 
A  list  of  cooperative  associations,  by  States,  has  been  compiled  in  the 
National  Archives  and  is  available  to  searchers. 

RECORDS  OF  AND  RELATING  TO  COOPERATIVE  ASSOCIATIONS.  1935-54. 

335  ft. 

n  J  n  j  a  .  ,  .  ,  _  ^  papers  of  the  central  office  and 

eld  offices  that  document  the  creation,  operation,  and  liquidation  of 
the  cooperative  associations.  In  general,  but  with  some  variations,  the 
records  for  each  association  consist  of  (1)  a  charter,  articles  of  incor¬ 
poration  bylaws  ,  minutes  of  meetings,  resolutions,  and  some  infomation 

°nQ^!.m!’ter  °5  °rgfnizati°n;  and  (2)  documents  reflecting  (a)  economic 
justification,  (b)  plans  and  objectives,  (c)  methods  of  operation,  (d) 
technical  financial,  and  supervisory  assistance  given  by  the  Government, 
(e;  methods  of  accountability  used,  and  (f)  the  process  of  liquidation  of 
the  cooperatives.  Records  screened  out  of  this  series  were  chiefly  working 
papers,  duplicate  copies  of  audit  reports,  and  routine  accounting  records. 
Arranged  alphabetically  by  State,  thereunder  alphabetically  by  name  of  co¬ 
operative  association. 


RECORDS  OF  AND  RELATING  TO  COOPERATIVE  ASSOCIATIONS  IN  ALABAMA  AND 

ARIZONA.  1935-54.  22  ft.  8 

These  records  are  similar  to  those  described  in  entry  7  except  that  ~ 
they  have  been  weeded  of  all  duplicate  material.  Additional  records  for 
these  States  are  also  included  in  the  preceding  series.  Arranged  alpha¬ 
betically  by  State,  thereunder  by  Group  1  or  Group  2,  thereunder  alphabet¬ 
ically  by  name  of  cooperative  association. 
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Records  of  the  Division  of  Subsistence  Homesteads 


The  Division  of  Subsistence  Homesteads  of  the  Department  of  the  In¬ 
terior  was  organized  on  August  23,  1933 ,  under  provisions  of  Executive 
Order  6209  of  July  21,  1933 ,  in  which  the  President  designated  the  Secre¬ 
tary  of  the  Interior  as  his  agent  in  carrying  out  the  subsistence  home¬ 
steads  program,  which  had  been  authorized  by  section  208,  Title  II,  of  the 
National  Recovery  Act  of  June  16,  1933  (48  Stat.  205).  This  section  of 
the  act  empowered  the  President  to  designate  an  agency  to  make  loans  for 
the  purchase  of  subsistence  homesteads.  Congress  appropriated  $25  million 
to  finance  this  program,  with  the  provision  that  homesteaders*  repayments 
were  to  be  placed  in  a  revolving  fund  to  pay  for  its  continuance. 

By  his  order  of  December  2,  1933 »  "the  Secretary  of  the  Interior  set 
up  the  Federal  Subsistence  Homesteads  Corporation  to  carry  out  the  program, 
and  this  Corporation,  in  turn,  set  up  subsidiary  corporations  to  operate 
each  project.  This  method  of  operation  proved  to  be  unsatisfactory  in  cer¬ 
tain  respects.  The  Secretary  therefore  issued  another  order,  effective 
April  13,  1934*  placing  the  projects  under  direct  control  of  the  Division. 

As  originally  organized  on  March  1,  1934,  the  Division  of  Subsistence 
Homesteads  had  three  main  sections:  (1)  Planning,  (2)  Construction,  and 
(3)  Operations  (later  Community  Management). 

Most  of  the  projects  were  of  the  subsistence  homesteads  type,  designed 
to  aid  part-time,  low-wage,  "stranded, "  or  destitute  workers  and  their  fam¬ 
ilies.  There  were  many  subtypes  and  variations  in  these  projects,  depend¬ 
ing  on  community  situations  and  resources,  and  on  social  and  economic  con¬ 
ditions.  Some  type-descriptions  of  these  different  kinds  of  projects,  as 
they  appear  in  project  records,  are  as  follows:  wa  project  for  resettle¬ 
ment  of  iron  workers  and  other  low- income  families  from  slum  areas,1*  "a 
garden- type  project,"  "a  stranded  group  community  for  the  rehabilitation  of 
destitute  mining  families,11  and  "an  agricultural  community  project  for  re¬ 
settlement  of  destitute  and  low- income  •  .  .  families." 

Yihen  the  Federal  Emergency  Relief  Administration  and  the  Agriculture 
Adjustment  Administration  organized  programs  of  rural  rehabilitation  in 
1934,  the  Division  of  Subsistence  Homesteads  discontinued  setting  up  new 
rural  projects.  Its  functions  were  transferred  to  the  Resettlement  Admin¬ 
istration  by  Executive  Order  7041  df  May  15,  1935,  and  were  assigned  to  the 
Rural  Resettlement  Division  when  it  was  created  in  July  1935-  This  Divi¬ 
sion  completed  some  of  the  projects  and  discontinued  others.  (For  records 
of  the  Resettlement  Division  concerning  subsistence  homesteads  projects, 
see  entry  13.)  On  October  1,  1942,  the  nonfarm  projects  were  transferred 
from  the  Farm  Security  Administration  to  the  Federal  Public  Housing  Author¬ 
ity,  in  accordance  with  provisions  of  Executive  Order  9070  of  February  24, 
1942. 
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C0'S*T  THE^GEKEHAL  PUBLIC  TO  WHICH  INDIVIDUAL  REPLIES  WERE 

Letters  received,  with  attached  copies  of  letters  sent  classified  nn' 
Requests  for  General  Information.  Most  of  these  letters  were  revived  fr™ 
individuals  asking  to  be  located  on  a  homestead  project;  others  c^  from 
State  and  local  governments  and  from  private  agencies,  supporting  or  crit- 
ing  proposals  for  the  establishment  of  projects.  Practicallv  all  the 
letters  contain  -human  interest-  information  on  social  a^d  economic  condl 
tions,  not  readily  available  elsewhere.  Many  also  reveal  the  state  of  ^ ind 
prevailing  among  certain  sections  of  the  population  during  the  neriod~1933- 

er»Melri0®+—  sub^?tenoe  homesteads  program  became  the  object' of  consid- 
a  le  criticism,  this  correspondence,  which  documents  the  public  reaction 

0“  iair; 


COffiffiSPONnENCE  vnra  THE  general  PUBLIC,  answered  BY  TOR), I  letters. 

7JJ— 35  •  ^8  ft.. 

This  correspondence  is  the  same  in  subject  matter  and  arrangement  as~ 
Letters^®  “  entry  9  excePb  «»t  «  is  classified  012  Form 


CORRESPONDENCE  CONCERNING  PROPOSED  SUBSISTENCE  HOI.ESTEADS  PPOJECTS 

I 933-35.  7  ft,  * 

Letters  received  from  and  copies  of  letters  sent  to  individuals  and 

^?^niZ^tl0nS  ,W°P°Sing  the  establish^nt  of  subsistence  homesteads  oroi- 
ects.  Arranged  alphabetically  by  name  of  correspondent.  ‘  J 

C 0 RRE SP 0 NDEN C E  PERTAINING  TO  A  CENSUS  OF  PART-TIME  FARMING.  1933-34. 

Correspondence  of  the  Director  and  staff  officers  of  the  Division  wilf 
ate  supervisors  and  others,  chiefly  concerning  a  census  of  part-time  farm¬ 
ing,  which  was  also  participated  in  by  the  Civil  Works  Administration. 

bvmst^tpSUt\  rmS/nd  ;mstnfctions  are  included.  Arranged  alphabetically 
by  otate,  thereunder  chronologically,  y 

Records  of  the  Resettlement  Division 

Resettlement  Division  of  the  Resettlement  Administration  was 
®p!^R1Shed  “  JuR'  1935*  By  a  reorganization  of  December  1935  only  the 
resettlement  functions  remained  in  the  Division,  which  7/as  accordingly  re¬ 
named  the  Resettlement  Division  early  in  1937.  In  addition  to  its  fuper- 
™tlc”  subsistence  homesteads  projects,  this  Division  planned  resettle¬ 
ment  projects,  which  involved  placing  low-income  families  on  good  land  on 
a  purchase  or  lease  basis,  establishing  cooperative  and  community  facilities 
and  managing  the  projects.  The  projects  were  under  the  direction  of  one  of 

u^=,t?S1St^nt  R®glonal  Directors  in  the  regional  office;  locally,  they  were 

+oR^ly  ,inder  ,the  suPervlsaon  of  a  community  manager,  who  reported  directly 
to  the  regional  office.  J 
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The  resettlement  projects  were  primarily  of  three  types:  (1)  full¬ 
time  farm  community  projects,  planned  to  accommodate  from  100  to  3 00  fam¬ 
ilies  on  contiguous  farms;  (2)  individual  farms  operated  full-time,  which 
were  scattered  within  established  communities;  and  (3)  small  garden  and 
truck  farms,  from  3  to  5  acres  in  size,  for  families  whose  income  was,  in 
large  part,  secured  by  other  than  agricultural  employment.  Settlers  were 
selected  for  all  types  of  projects  from  among  the  following  classes  of 
farm  families:  (1)  those  residing  on  land  purchased  by  the  Government  in 
its  land  retirement  program;  (2)  those  who  had  been  under  the  guidance  of 
the  rural  rehabilitation  program  for  2  years  and  who  had  established  their 
qualifications  as  resettlement  clients;  (3)  successful  farm  tenants  who 
were  looking  for  the  security  of  a  permanent  tenure  on  modest  farms;  and 
(4)  young  people  desiring  to  make  a  career  of  farming. 

On  June  30,  1937*  there  were  122  active  resettlement  projects,  which 
provided  homes  for  approximately  14,000  families.  Certain  projects  were 
transferred  from  the  Federal  Emergency  Relief  Administration;  others  were 
planned  and  developed  entirely  by  the  Resettlement  Administration.  In 
September  1937  the  Farm  Security  Administration  was  authorized  to  complete 
those  resettlement  projects  already  begun  by  its  predecessors,  but  it  was 
directed  not  to  set  up  any  new  ones. 

Three  suburban  resettlement  projects — Greenbelt  in  Maryland,  Greendale 
in  Wisconsin,  and  Greenhills  in  Ohio — were  transferred  from  this  Division 
to  the  Federal  Public  Housing  Authority  on  October  1,  1942,  along  with  the 
subsistence  homesteads  projects. 

The  Resettlement  Division  was  also  responsible  for  the  construction 
and  operation  of  migratory  labor  camps.  In  the  decade  preceding  World 
War  II  more  than  3 00, 000  workers  were  moving  from  harvest  area  to  harvest 
area  to  assist  in  the  gathering  of  crops.  The  migratory  labor  camps  were 
intended  to  provide  temporary  shelter  and  a  few  sanitary  facilities  for 
these  workers  and  their  families.  In  1939  the  Farm  Security  Administration 
developed  mobile  migratory  labor  camps  that  could  be  moved  by  truck  from 
one  area  to  another,  as  the  migrant  families  followed  the  crops.  Perma¬ 
nent  homes,  each  with  a  small  garden,  were  added  to  the  permanent  camps 
and  were  rented  to  families  who  could  find  fairly  continuous  employment  in 
the  neighborhood.  Most  of  the  camps  were  located  in  7  States — California, 
Oregon,  Washington,  Idaho,  Arizona,  Texas,  and  Florida. 

Supervision  of  the  95  migratory  labor  camps  was  transferred  in  June 
1943  to  the  Office  of  Labor,  War  Food  Administration,  to  be  operated  as  farm 
labor  supply  camps  for  the  use  of  foreign  laborers  brought  into  the  country 
to  harvest  essential  crops.  After  the  end  of  World  War  II  the  Public  Housing 
Administration  was  given  authority  to  dispose  of  the  camps. 

Records  of  the  Farm  Security  Administration,  1935-43 *  relating  to  the 
operation  of  migratory  labor  camps  and  to  operating  personnel,  were  also 
transferred  in  1943  to  the  Office  of  Labor,  War  Food  Administration.  These 
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records,  subsequently  transferred  to  the  National  Archives  anH  +.  a 

to  Record  Group  96,  are  described  in  entries  14,  15,  16,  and  18allocate<1 

for  riff811  l,'°r]X!  ‘tr  °ame  +dle  Federal  Government  purchased  large  areas 

of  th!fr\Se  Sltes  and  ariry  camPs»  thus  deoriving  some  farmers 

The  Government  therefore  had  to  purchase  other  land  on 
ich  to  relocate  these  farmers.  The  Farm  Securitv  Adrrirn  + 

on  this  activity  through  Defense  Relocation  Corporations  ttat  were  set™ 

ZIT  *  °f.StateS>  after  their  approval  by  'the  Secretary  of  Igriculture 
These  Corporations  were  financed  with  funds  advanced  to  the  Secretary  bv  * 

liof  !  tr"C!10n  Flnance  Corporation,  as  authorized  by  the  Emergencv  Re 
lief  Appropriation  Act  of  1941  (54  Stat.  611)  and  the  Department  of  lLi 
culture  ApproDriation  Act  of  1942  Stat  /npW  .  Agn- 

under  the  laws  of  the  States  in?  which  ££  « re 

nty  Administration  County  Supervisors  aided  displfcei  failles  iTlovlZ' 
!°,1ULrf  f°r  Arny'  Nav^  and  defense  indust“e  cSen  v^f 

SS"  SSSiS  cSSS’.Sr* 

rio^011^"  33  3  reSUlt  °f  the  Comptroller  C^ra^s  flings  T' 

f*,™  <■»« 5ioe,ti»TSS,liSfw,  Sifss'D*;  "a 


For  a  time  the  Farm  Security  Administration  was  also  concerned  with 
providing  temporary  shelters  for  urban  war  workers,  but  this  responsibility 

"brSIr^J:  016  Nati°nal  H0USlne  Ag6nCy  by  “  Execut^  crX  of  ^ 

The  Resettlement  Division  was  abolished  in  1942:  its  functions  were 

pioiertTi  °nthe  Manage“®nt  Division,  then  retransferred  in  1945  to  the 
Project  Sales  Division,  The  Management  Division  was  concerned  with  the 
operation  of  the  projects,  and  the  Project  Sales  Division  £th  £eir  Ho 
uidation.  The  projects  were  all  liquidated  by  1948.  q 

general  correspondence.  1935-42.  38  ft. 

ODeraMonLf0  311  pbaSes  °f  the  “  Le  planning,  construction,  and~ 

operation  of  resettlement  projects,  particularly  the  three  major  types- 

(1)  farm-community  projects,  (2)  scattered  farm  projects,  and  (3)  subsist- 

^ojectrarea^cSdeftS;h  fegi0nal  office  rePorts  «  resettlement 

pr  jects  are  included.  Three  important  reference  aids  relating  to  the  re¬ 
settlement  projects  are  available:  the  Project  Description  Book  containing 

1916PafndSrmapy  °f  r°h  projeot'  for  the  Period  March  through  December 

bwo  Project  Registers  containing  brief  descriptions  of  each  proj- 

f  * 4-u  U  Project  number,  name,  location,  and  status,  one  Register 
or  the  period  June  1936  to  March  1938,  the  other  for  July  1943.  gfhis 

ranged  accord^r^^  °Vera11  direction  of  migratory  labor  camps.  Ar- 
ged  according  to  the  classification  scheme  of  1935. 
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CORRESPONDENCE  CONCERNING  MIGRATORY  LABOR  CAMPS.  1935-43*  12  ft.  l£ 

Relates  chiefly  to  the  establishment  and  details  of  the  operation  of 
migratory  labor  camps  but  also  to  housing,  health,  employment,  and  gen¬ 
eral  conditions  of  the  migrants,  especially  those  on  the  west  coast.  There 
is  some  correspondence  concerning  the  transportation  of  migratory  workers 
and  the  importation  of  Mexican  workers  for  the  harvest  seasons  during  1942 
and  1943 ,  the  period  of  wartime  labor  shortage.  Arranged  according  to  the 
classification  scheme  of  1935* 

CORRESPONDENCE  OP  THE  CHIEF  ENGINEER  CONCERNING  CONSTRUCTION  OF  MIGRATORY 
LABOR  CAMPS .  1938-43*  4  ft.  l£ 

Correspondence  conducted  chiefly  with  the  District  Engineers,  District 
Fiscal  Officers,  and  contractors  concerning  engineering  and  fiscal  aspects 
of  work  performed  under  the  contracts.  There  are  records  for  camps  in 
Arkansas,  Arizona,  California,  Colorado,  Florida,  Idaho,  Missouri,  North 
Carolina,  Oregon,  Texas,  and  Washington.  For  each  project  there  is  a  folder 
of  general  correspondence,  followed  by  folders  of  correspondence  relating 
to  different  phases  of  the  work.  Arranged  alphabetically  by  State,  there¬ 
under  by  project  number. 

CONTRACT  FILES  CONCERNING  CONSTRUCTION  OF  MIGRATORY  LABOR  CAMPS.  1938- 
43.  7  ft.  16 

Maintained  in  the  office  of  the  Chief  Engineer,  Farm  Security  Admin¬ 
istration,  these  files  consist  of  copies  of  specifications,  bids,  and  con¬ 
tracts  negotiated  with  private  contractors  for  the  construction  of  migra¬ 
tory  labor  camps.  There  are  a  few  folders  of  correspondence  regarding 
overall  contract  policies.  There  are  records  for  camps  in  the  same  States 
as  those  mentioned  in  entry  15,  except  North  Carolina  and  Oregon,  and  also 
records  concerning  the  construction  of  camps  in  Michigan  and  New  Jersey. 
Arranged  alphabetically  by  State,  thereunder  by  name  of  camp,  thereunder 
in  folders  according  to  different  phases  of  work  performed  under  the  con¬ 
tracts. 

RECORDS  CONCERNING  OPERATION  OF  THE  DEFENSE  RELOCATION  CORPORATIONS. 

1941-53.  112  ft.  17 

Correspondence,  articles  of  incorporation,  minutes  of  meetings,  bylaws, 
resolutions,  audit  reports,  deeds,  options,  leases,  maps,  relocation  proj¬ 
ect  reports,  and  other  records  pertaining  to  the  acquisition,  leasing,  and 
disposition  of  property  by  the  Corporations.  Arranged  alphabetically  by 
State,  thereunder  unarranged. 

CORRESPONDENCE  RELATING  TO  THE  CONSTRUCTION  OF  FARM  LABOR  SUPPLY  CENTERS. 
1943-44.  1  ft.  18 

Concerns  mainly  engineering  problems  and  labor  wage  rates  as  they 
pertain  to  the  construction  of  farm  labor  supply  centers  or  camps  by  the 
Office  of  Labor  of  the  War  Food  Administration  and  by  the  Farm  Security 
Administration,  as  part  of  the  wartime  agricultural  program.  Included  are 
a  few  reports  on  the  operation  of  the  centers.  Arranged  by  region,  there¬ 
under  by  project  number. 
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Records  of  the  Project  Management  Division 

it  withdrew  taxable  property  from  local  tax  asspsqmpnt^  mu,c  . 

o^them^o611  °t  l0Cal  t**  districts'  Iraking  it  almost  Impossible^fo^ma^y 
of  them  to  meet  current  expenses  and  to  keep  rural  schools  going. 

SKVLihLBT*r  «-“k. £ S*2.K£!’ ‘XSTT'i.L.t 

With  local  tax  districts  to  make  payments  in  lieu  of  taxes  ThesfLT 

ZT^TiTsttt^fr  H  °f  the  ?an1khead-B^^  Ait,  approved” 
dune  iyjb  t49  Stat.  2035),  and  were  made  largely  to  reimburse 

I™1  publlc  taxing  units  supplying  public  or  municipal  services  free  to 
persons  occupying  nontaxable  projects.  1  to 

This  program,  along  with  the  operation  of  the  Droieefq  h0«ano 
responsibility  of  the  Project  ianagement  Division  successor  to  u ® 

agement  Division.  By  194S  the  Federal  Government  had  sold  the  last  rt^he 
land  set  aside  for  these  projects.  of  the 


CASE  FILES  CONCERNING  PAYIvENTS  Bl  LIEU  OF  TAXES.  1935-4S.  74  ft.  19 

n.  Co"s^s*  of  three  sets  of  records  that  were  amalgamated  bv  the  De- 
partment  into  one  series,  after  removal  of  duplicate  material"  These  sets 
of  records,  as  originally  constituted,  were  (1)  records  created  by  the  P^ol- 
Z\tTve  Division  and  its  predecessor;  (2)  certain  records  naintataed 
?f--  Farmers  Home  Administration  and  its  predecessors  in  their  central 

gations  ^dfbwf  “*  <2  records  —  ezuiing  tax  assessment  ^vesS- 
gations  made  by  the  Bureau  of  Agricultural  Economics.  Each  case  file  sen- 

contalns  the  following:  (1)  correspondence  of  the  Division tth  ” 
lous  bureaus  or  units  of  the  Department  and  with  local  tLtalun?L 
requests  and  econondc  justifications  for  payments  Lli 

ofunrtvtedreltar4gtu  hntS  t  ^  payments>  <4)  leeal  description 
Arranged  by  regie"' * 

fust  LPth°jeCtAUf 6r*  the—der  by  case  number t^There  is  alliUblT 

pl^ltiln  of  the  ;mcluding  names  of  local  taxing  units,  and  an  ex¬ 

planation  of  the  coded  case  numbers  necessary  to  servicing  or  searchSg  ?hea. 

Records  of  the  Farm  Ownership  Division 

Title  1  of  the  Bankhead- Jones  Farm  Tenant  Act  of  1937  authorized  the 
Farm  Security  Administration  to  mke  loans  to  farm  tenants  farm  lrtorerl 
sharecroppers,  and  others  to  acquire  fame  and  to  colrtrurt  ol  r emwl™ 

State^and  Ter^it  l?  ^  P®naat-Purchase  loans  were  apportioned  among  the 
Territories  on  the  basis  of  farm  population  and  the  number  of 
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farm  tenants.  Counties  in  which  the  loans  were  to  be  made  were  then  des¬ 
ignated  by  the  Secretary  of  Agriculture,  on  the  recommendation  of  each 
State  Advisory  Committee  of  the  Farm  Security  Administration. 

The  Tenant  Purchase  Division,  created  in  1937  and  renamed  the  Farm 
Ownership  Division  in  July  1942,  was  organized  to  carry  out  this  program 
for  the  Administrator.  Tenant  Purchase  Sections,  later  called  Farm  Owner¬ 
ship  Sections,  were  set  up  in  the  regional  offices  to  supervise  the  tenant- 
purchase  program  in  the  field.  These  Sections  were  under  the  direction  of 
an  Assistant  Regional  Director,  who  also  headed  the  regional  Rural  Rehabil¬ 
itation  Division.  Selection  of  the  applicants  who  were  to  receive  loans 
was  made  by  a  county  committee  of  three,  at  least  two  of  whom  were  local 
farmers.  Preference  was  given  to  families  who  could  make  a  down  payment 
on  a  farm  or  who  had  sufficient  livestock  and  equipment  to  carry  on  farm¬ 
ing  operations,  as  well  as  to  those  demonstrating  initiative  and  managerial 
ability.  The  county  committee  ascertained  whether  the  price  of  the  farm 
was  reasonable  and  also  whether  a  farm  could  produce  enough  income  to  sup¬ 
port  the  family  and  at  the  same  time  repay  the  loan. 

The  Farm  Security  Administration  County  Supervisor  helped  the  farmer 
to  locate  a  suitable  faxm  and  to  work  out  a  plan  for  its  efficient  opera¬ 
tion.  Tenant-purchase  and  farm-ownership  loans  were  repayable  over  a  period 
of  40  years  at  3  percent  interest  and,  when  necessary,  the  loans  were  made 
large  enough  to  permit  land  improvement.  Many  borrowers  were  able,  under 
the  variable  payment  plan,  to  repay  the  total  amount  of  their  loans  in  a 
short  time  because  of  increased  income.  Veterans  had  to  meet  the  general 
requirements  of  the  regular  borrowers,  but  they  received  priority,  without 
regard  to  locality,  when  loans  were  allocated.  Under  the  Farmers  Home  Ad¬ 
ministration  Act  of  1946,  owners  of  small  or  underdeveloped  farms  could  get 
loans  for  the  purchase  of  additional  acreage  in  order  to  become  full-time 
farmers.  They  could  also  secure  development  loans  to  clear  their  land,  to 
erect  buildings,  and  to  make  other  essential  improvements. 

GENERAL  CORRESPONDENCE.  1937-42.  34  ft.  20 

Relates  to  all  phases  of  the  work  of  the  Tenant  Purchase  Division  and, 
to  a  lesser  degree,  of  its  successor,  the  Farm  Ownership  Division.  Much 
of  the  correspondence  pertains  to  loans  to  tenant  farmers,  sharecroppers, 
and  some  former  rehabilitation  clients  to  enable  them  to  buy  farms ;  to  ac¬ 
tivities  of  State  and  county  advisory  committees  in  helping  carry  out  the 
tenant  program;  and  to  the  acquisition  of  suitable  farms  for  tenant-purchase 
borrowers.  Arranged  according  to  the  classification  scheme  of  1935* 

Records  of  the  Emergency  Crop  and  Feed  Loan  Division 

At  the  suggestion  of  the  Secretary  of  Agriculture,  President  Wilson, 
in  a  letter  of  July  26,  1918,  authorized  the  diversion  of  $5  million  from 
the  fund  for  national  security  and  defense  for  use  in  the  relief  of  drought- 
stricken  farmers.  The  Department  of  Agriculture  and  the  Treasury  Depart¬ 
ment  jointly  formulated  the  initial  policies  and  decided  on  the  kind  and 
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extent  of  the  aid  to  be  given.  The  Treasury  Department  also  established 
the  financial  requirements  for  the  eligibility  of  applicants  for  loans  L 
disbursed  the  funds  through  Federal  land  banks  in  the  stricken  areas  Se 
Federal  Farm  Loan  Board  supervised  these  land  banks  in  +•  The 

mulgating  certain  loan  procedures  and  regulations  with  which  the  bankThad0” 

The  Department  of  Agriculture  designated  the  emergency  areas 
and  had  the  Power,  exercised  through  its  field  representatives,  to  approve 
or  disapprove  the  loan  applications.  One  requirement  of  applicants  tos 
hat  they  use  seed  and  agricultural  methods  approved  of  by  the  Department. 

ChriJf^  ?f.Af i0^tufe  Houston  appointed  Assistant  Secretary  George  I. 
Christie  to  administer  the  loan  program  and  to  set  up  in  his  office  a  CroD 

Production  Loan  Office  and  a  Seed  Loan  Office.  Acting  as  the  financial  ? 
agents  of  the  United  States,  the  Federal  land  banks  handled  the  fS  de 
tails  involved  in  making  the  loans  and  collecting  them.  Loans  for 
fertilizers,  fuels,  and  oils  were  made  on  somewhat  the  same  basis  as  the 
seed-grain  loans.  The  first  annual  appropriation  for  lo^ns  to  farmers  L 

nationwide!"10^611  317638  “d#  “  19a*  ^  1931  the  Program  had  become 

nnt  “rried  on  in  the  Office  of  the  Secretary  of  Agricul- 

ture  until  early  in  1933  ‘when  Executive  Order  6084  of  March  27  iqoo 

CrSt  Pf°dUCli0n  LOan  0ffice  and  the  Sesd lolnvnle  to^the^Farm" 

Credit Administration  where,  in  1936,  the  two  loan  offices  were  combined Z 

F°™. Emergency  Crop  and  Feed  Loan  Section.  In  1943  this  Section  was  re¬ 
named  the  Emergency  Crop  and  Feed  Loan  Division. 

Under  the  Farm  Credit  Administration,  a  Division  Director  supervised 

°?ntral  office  ani  “  of  11  regional  oS™ 

Te^  ^mnhi,  T  W;mg^1FeS:  Baltimore'  Columbia,  S.  C.,  Dallas, 

Tex.,  Memphis,  Tenn.  Omaha,  Nebr.,  St.  Louis,  Mo.,  St.  Paul,  Minn.,  Salt 

’  ?Pokfne>  Wash-«  Springfield,  Mass.,  and  Wichita,  Kans. 

Each  of  these  regional  offices  was  under  a  regional  nanager. 

.  The  act  of  August  14,  1946  (60  Stat.  1062),  creating  the  Farmers  Home 

spe^lf?-ed  that  ^ e  Actions  of  the  Emergency  Crop  and  Feed 
Loan  Division  were  to  be  transferred  to  the  new  agency,  where  they  have 

been  carried  on  to  the  present  time  as  part  of  a  wider  disaster  loan  pro- 
Seal  St6a?r^.three  l0“  divi3ionss  Emergency  Loan,  Operating  Loan, 


Most  of  the  retained  records  created  by  this  Division  and  its  prede¬ 
cessors  before  1946  are  to  be  found  in  other  record  groups  in  the  National 
Archives;  those  records  created  subsequent  to  1946  are  at  present  being  re¬ 
tained  by  the  Farmers  Home  Administration  or  are  in  certain  Federal  Records 
Centers  outside  Washington,  D.  C. 

CASE  FILES  OF  THE  EMERGENCY  CROP  AND  FEED  LOAN  DIVISION  ("LOAN  JACKETS”). 
Selected  case  files  containing  loan  applications,  crop  mortgages,  and~ 
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correspondence  relating  to  seed  and  feed  loans  made  through  the  regional 
offices  of  the  Division  in  drought  and  other  disaster  areas.  These  case 
files  represent  a  sampling  only,  the  remainder  of  the  series  having  been 
disposed  of  as  authorized  by  Congress.  The  procedures  and  operations  fol¬ 
lowed  in  these  loan  transactions  differed  little  except  as  to  the  purposes 
for  which  the  loans  were  made.  Arranged  alphabetically  by  State,  there¬ 
under  by  name  of  borrower. 

Audio-Visual  Records  of  the  Information  Division 

The  main  function  of  this  Division  was  to  disseminate  information  con¬ 
cerning  the  Resettlement  Administration  and  the  Farm  Security  Administration. 
Most  of  the  requests  for  information  came  from  farmers  and  from  established 
news  and  information  channels.  At  the  time  the  motion  pictures  and  sound 
recordings  described  in  entries  22  and  23  were  produced,  the  Division  was 
divided  into  the  following  sections  *  Editorial,  Special  Publications,  His¬ 
torical  (Photographic),  Radio,  and  Documentary  Film.  The  Editorial  Section 
was  responsible  for  the  issuance  of  all  news  releases  and  for  the  prepara¬ 
tion  of  bulletins,  circulars,  and  other  material  intended  primarily  to  ac¬ 
quaint  its  personnel  and  the  public  with  the  activities  of  the  Resettlement 
Administration.  The  Documentary  Film  Section  and  the  Radio  Section,  respec¬ 
tively,  produced  the  films  and  sound  recordings.  No  separate  textual  rec¬ 
ords  of  the  Division  have  been  located.  Most  of  them  were  apparently  in¬ 
corporated  into  the  general  correspondence  of  the  agency,  described  in 
entries  1  and  2. 

A  large  collection  of  still-picture  material,  created  in  part  in  the 
Information  Division,  is  in  the  custody  of  the  Prints  and  Photographs  Di¬ 
vision  of  the  Library  of  Congress.  It  consists  of  a  sociological  and  eco¬ 
nomic  survey  of  the  United  States,  the  Virgin  Islands,  and  Puerto  Rico,  in 
photographs.  Most  of  these  photographs  were  made  in  1935-43  under  the  di¬ 
rection  of  Roy  E.  Stryker,  but  some  were  collected  from  other  sources. 

They  cover  such  subjects  as  land  use,  farms  and  farming,  home  life  of  share¬ 
croppers,  migratory  agricultural  laborers.  Government  relief  projects,  and 
general  industrial  and  social  conditions. 

MOTION  PICTURES.  1936,  1937,  and  n.  d.  11  reels.  3  cu.  ft.  22 

In  this  series  there  are  seven  motion  pictures.  The  first  two,  on  black- 
and-white  35  ram.  sound  film,  were  directed  by  Pare  Lorentz  and  given  wide 
distribution.  One  of  them,  "The  Plow  That  Broke  the  Plains"  (3  reels),  pro¬ 
duced  in  1936,  portrays  the  history  of  the  Great  Plains  from  the  days  of  the 
open  range  through  the  period  of  "soil  exploitation*  to  the  drought  and  dust 
storms  of  the  1930*s*  The  other,  "The  River"  (3  reels),  produced  in  1937, 
portrays  the  role  of  the  Mississippi  River  in  the  history  of  the  country 
from  frontier  days  to  the  1937  flood;  it  also  shows  the  "exploitation  of 
the  land"  as  a  cause  of  disastrous  floods  and  depicts  the  efforts  of  the 
Government  to  rehabilitate  the  land  and  the  people.  The  five  other  films, 
all  on  black-and-white,  16  mm.  silent  film  include  a  film  on  the  construc¬ 
tion  of  barn-type  houses,  a  film  on  migratory  labor  camps,  and  three  films 
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on  agricultural  and  industrial  cooperatives  in  certain  European  conntrias 
Arranged  by  subject  number  assigned  by  the  Motion  Picture  Branch. 

SOUMD  RECORDINGS  OF  RADIO  PROGRAMS,  n.  d.  2  cu.  ft.  5, 

are  35  reoordlnSS,  33  made  by  the  Resettlement 

di^Sthn+»H T  aIi-2  b?  =?mmeroial  fi™s.  The  33  Government  programs  were 
istributed  to  radio  stations  from  coast  to  coast  snmp  nf  +y,Q  j  .  , 

To?Qthnd±t±Ti  tJlroughout  the  United  States  in  ar^as  of  economic  Shi^" 
or  other  critical  need  and  emphasize  the  agency's  role  in  meeting  farmers' 

problems;  others  present  several  incidents  in  history  that  influence™ he 

erican  farmer,  such  as  the  Louisiana  Purchase,  the  opening  of  the  first 

transcontinental  railroad,  and  the  wanderings  of  Johnny  Appleseed  The  two 

comaercial  recordings  are  of  episodes  in  the  radio  series  "The  Court  of  Hu 

Branch.31"^^3* "  Arranged  ^  object  numbers  assigned  by  the  Motion  Picture 

Cartographic  Records  of  the  Land  Util  Nation  Division 

ords  ofe+hLTS-deSOr^  bSl°W  are  the  only  separate  central  office  rec¬ 
ords  of  this  Division  in  Record  Group  96;  all  were  issued  while  the  Division 

Ted  rK°Vh!  ReSettlement  Administration.  Some  of  thelaps  were  So- 
duced  by  the  Cartographic  Section  of  the  Division.  The  general  correspond 

be®°rlb?d  “.enti7  1  contains  some  reference  to  the  work  of  the  Landd 
Utilization  Division.  Most  of  its  records,  however,  including  other  maps 
are  in  Record  Group  114,  Records  of  the  Soil  Conservation  Service,  and  in’ 
Record  Group  83,  Records  of  the  Bureau  of  Agricultural  Economics. 

ADMINISTRATIVE  MAP.  1936.  1  item.  2, 

A  published  nap  of  the  United  States  with  an  inset  of  Alaska,  showing 
purchase  areas  for  land  utilization  projects  by  kind  of  project  as  of  June  1, 

MAPS  OF  REGION  m.  1936.  2  items.  2 

Photoprocessed  “PS  of  the  Resettlement  Administration's  Region  III, 
;Li:\hln0lUd1  I®  °f  0hi°'  Indlana*  Illinois ,  Iowa,  an!  Missouri. 

oroL^rjd3!3  ^  ??,e.Re?ion'  Pr°P°sed  and  approved  rural  resettlement 
office  ~d+la?d  utilization  projects,  active  homestead  projects,  regional 

and  s!bi-^  !ivi:drpr:!eS;tsh?adqUarterS  °*  Pr°je°tS  °n  SCaUered  farmS' 

MP  OF  ARIZONA.  1936.  1  item.  26 

A  photoprocessed  base  map  showing  drainage  features,  township  lines  ~ 
and  public  lands.  y  * 


MAPS  OF  CALIFORNIA.  1934-36.  15  items.  27 

.  ^lished  and  photoprocessed  maps  of  California  or  parts  of  the  State” 
including  maps  showing  the  location  of  Indian  reservations  and  the  -juris¬ 
diction  within  which  each  one  operates;  a  unit  of  maps  of  the  State,  show¬ 
ing  average  climatic  factors,  the  extent  of  erosion,  active  irrigation  dis- 

^  e  !t-,the  fui'tability  of  lands  for  closer  agricultural  settlement,  changes 
in  settlement  in  nonurban  areas,  and  watersheds  of  existing  and  proposed 
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reservoirs;  a  map  of  the  Sacramento-San  Joaquin  drainage  districts  shnw-ino- 
reclamation  activities  and  protection  areas;  and  a  base  S  cT* 
bounty  • 

1AP  OF  MISSISSIPPI.  1936.  1  item.  ~ 

A  photoprocessed  revised  map  showing  problem  areas  by  kind,  keved  to  a 
legend  recommending  other  usage  or  improvements. 

UP  OF  TEE  WESTERN  NEVADA  DRAINAGE  BASINS.  1936.  1  item.  29 

A  photoprocessed  map  of  western  Nevada  with  adjacent  portions  of  CaliT 
ornia,  showing  irrigated  and  irrigable  lands,  reservoirs  and  proposed  res¬ 
ervoirs,  and  principal  divides.  Figures  give  the  acreage  of  land  available 

available^water^  ***  ^  nUmber  °f  acr6S  for  ^ich  ther^  is 


Cartographic  Records  of  the  Special  Skills  Division 

+  .  The  Special  Skills  Division  was  set  up  in  the  Resettlement  Administra- 
V-0n._ln  September  1935  to  perform  certain  artistic  and  technical  services 
chiefiy  for  operating  divisions  of  the  agency.  It  employed  artists  to  pub- 
iicize  the  programs  of  the  agency  through  posters,  exhibits,  art  work  for 
publications,  and  paintings.  Its  designers  supervised  comnunity  projects 
in  handicrafts,  provided  designs  and  materials  for  house  furnishings °and 
equipment,  and  furnished  testing  and  research  services. 

In  January  1936  the  Director  had  two  Technical  Assistants  In  his  of- 
fice.  Units  within  the  Division  were  as  follows:  Development  Liaison,  Rec- 
°Id+u  Gf^eral  Service,  and  Laboratory.  The  Division  went  out  of  existence 
at  the  time  the  Resettlement  Administration  was  terminated  in  September  1937, 

of*  ^  ^  described  ^  en*ry  30,  there  are  no  separate  records 

of  this  Division  in  Record  Group  96  and  none  have  been  located  elsewhere. 

The  general  correspondence  described  in  entries  1  and  2,  and  the  regional 
project  records  contain  some  references  to  the  Division* s  work. 

PICTORIAL^  MAP.  1936.  1  item.  30 

A  published  map  of  the  United  States,  in  color,  showing  regions  and  ^ 
types  of  projects  carried  on  in  them. 


RECORDS  OF  FIELD  OFFICES 

,  ,  Shortly  after  its  establishment  in  April  1935,  the  Resettlement  Admin- 
lstration  set  up  11,  later  13,  regional  offices  to  supervise  its  field  ac¬ 
tivities.  In  fixing  the  boundaries  of  these  regions.  State  lines  were  some¬ 
times  crossed  in  an  effort  to  deal  with  common  or  similar  problems.  There 
were  only  minor  changes  in  areas  covered  by  each  region  and  few  shifts  of 
headquarters  offices  during  the  period  of  their  existence. 

In  addition  to  a  Regional  Director,  each  region  had  two  Assistant  Di¬ 
rectors,  in  charge  of  the  Rural  Rehabilitation  Division  and  the  Resettlement 
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Division,  respectively,  and  staff  divisions,  sections,  or  officers.  The 
staff  setups  typically  included  an  Executive  Assistant,  a  business  manage¬ 
ment  staff,  a  personnel  staff,  a  labor  relations  staff,  and  an  information 
staff.  The  two  operating  divisions  were  the  Resettlement  Division  and  the 
Rural  Rehabilitation  Division,  the  latter  Division  containing  among  other 
units  a  Tenant  Purchase  Section,  later  called  the  Farm  Ownership  Section. 
Most  of  the  regions  had  a  Land  Use  Planning  Section,  and  at  least  one,  Re¬ 
gion  4,  also  had,  for  a  time,  a  Land  Utilization  Division. 

From  1935  to  1946  each  State  office  was  composed  of  only  the  State 
Rural  Rehabilitation  Director  and  his  staff.  After  1946  the  functions  and 
corresponding  organization  were  greatly  broadened.  None  of  the  records  of 
the  State  offices  have  been  transferred  to  the  National  Archives. 

Each  district  office,  of  which  there  were  several  in  each  State,  cov¬ 
ered  a  number  of  counties  and  was  composed  of  the  District  Rural  Rehabili¬ 
tation  Supervisor  and  his  staff.  The  records  of  the  district  offices  have 
been  scheduled  for  disposal. 

The  county  office  consisted  of  a  Rural  Rehabilitation  Supervisor,  a 
Home  Management  Supervisor,  and  their  staffs.  See  entries  I33  and  I34  for 
selected  and  other  loan  case  files  created  by  these  offices. 

The  project  office  handled  the  resettlement  projects.  Heading  it  was 
a  Community  Manager  or  Project  Manager,  who  reported  directly  to  the  re¬ 
gional  office. 

In  accordance  with  provisions  of  the  Farmers  Home  Administration  Act 
of  1946  (60  Stat.  1062),  the  functions  of  the  regional  offices  were  trans¬ 
ferred  to  the  State  offices.  The  regional  offices  were  liquidated  some 
time  before  June  30,  1947. 

Shortly  before  the  closing  of  the  regional  offices,  a  records  survey 
was  made  of  regional  offices  1  and  5.  After  extensive  study,  records  in 
certain  classes  were  selected  for  retention  jointly  by  personnel  of  the 
National  Archives  and  the  Farmers  Home  Administration.  These  classes  of 
records,  eventually  accessioned  by  the  National  Archives  for  most  regions, 
are  denoted  by  numeric-subject  headings  as  follows:  records  of  the  classi¬ 
fication  000  General — 028  Suggestions  (from  individuals  and  organizations 
relative  to  the  Farm  Security  Administration  programs),  060  Projects  (proj¬ 
ect  planning,  construction,  family  selection,  possession,  site  selection, 
and  liquidation),  070  Cooperation  (dealing  with  cooperation  between  the 
Farm  Security  Administration  and  other  Federal  agencies.  States,  munici¬ 
palities,  and  private  organizations);  records  of  the  classification  100 
Administration — 160  Public  Relations,  161  Speeches,  I63-OI  Articles  and 
Press  Releases,  I63-O3  [Press]  Clippings;  records  of  the  classification 
200  Land  Acquisition — 201  Site  Selection,  202  Plans,  243  Possession  (deal¬ 
ing  with  possession,  control,  and  evictions);  records  of  the  classification 
500  Rehabilitation  (general) — 501  Drought  (dealing  with  drought  relief 
clients),  5O5  Relocation  (dealing  with  relocation  of  families,  and  drought. 
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rehabilitation,  and  project  clients),  530  Plans  (including  Farm  and  Home 
Management  Plans,  Account  Books,  and  similar  records),  570  [Farm]  Debt  Ad¬ 
justment,  590  Cooperatives;  records  of  the  classification  600  Legal _ 610 

Taxation,  615  Payment  in  Lieu  of  Taxes;  records  of  the  classification  700 
Development  and  Construction  (the  engineers’  working  drawings)*  records  of 
the  classification  900  Property  Operation  and  Disposition— 912  Occupancy 

qo/h  °ccuPflts>  delinquency,  and  evictions),  913  Attitude  Toward 
Project,  934  Education,  935  Recreation,  and  936  Health  and  Hygiene. 

The  selection  process  referred  to  above  was  not  applied  to  the  rec¬ 
ords  of  Region  4,  which  had  been  brought  into  the  National  Archives  before 
this  screening  took  place.  The  volume  of  the  records  of  Region  4  is  there¬ 
fore  greater  than  that  of  the  other  regions.  Region  6,  on  the  other  hand 
is  represented  by  only  a  series  of  farm  ownership  case  files. 


Regional  office  records  not  accessioned  by  the  National  Archives  were 
tran^erre<*  1°  State  offices  or  listed  for  disposal.  Beginning  in 
1958  a  considerable  number  of  land  acquisition  case  files  were  withdrawn 
permanently  from  the  National  Archives  by  the  Farmers  Home  Administration 

“  C°mply  lrith  the  Provisions  of  an  act  of  September  6,  1950  (64 

Stat.  769),  which  requires  the  transfer  of  certain  mineral  rights  under  the 

jurisdiction  of  the  Department  of  Agriculture  to  the  Department  of  the  In¬ 
terior. 


Field  office  records  of  or  relating  to  cooperative  associations  were 
sent  to  Washington  and  consolidated  with  central  office  records. 

Lists  of  the  case  files  described  under  each  region  have  been  com¬ 
piled  and  are  available. 


Records  of  Region  1 
Records  of  the  Office  of  the  Director 

CORRESPONDENCE  OF  DOROTHY  M.  BECK,  REGIONAL  DIRECTOR.  1936-37.  1  ft.  31 

Concerns  the  overall  administrative  activities  of  the  Director.  Ar-  ^ 
ranged  according  to.the  classification  scheme  of  1935. 

GENERAL  CORRESPONDENCE.  1935-42.  70  ft.  £2 

Correspondence,  memoranda,  reports,  and  related  records  dealing  with 
the  work  of  Region  1,  which  was  concerned  mainly  with  the  conversion  of 
submarginal  lands  to  forest  and  wildlife  preserves,  the  establishment  of 
part-  and  full-time  farming  conmunities ,  the  refinancing  of  loans,  and 
the  making  of  loans  and  emergency  grants.  These  activities  are  reflected 
especially  in  correspondence  classified  as  follows:  100  Administration, 

200  Land  Acquisition,  400  Finance,  500  Rehabilitation,  570  Debt  Adjustment, 
600  Legal,  and  700  Development  and  Construction  (of  projects).  Part  of 

for  the  period  1935-36  is  fire  damaged.  Arranged  in  two  subseries, 
for  1935-37  and  1937-42,  respectively,  thereunder  according  to  the  classi¬ 
fication  scheme  of  1935. 
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MISCELLANEOUS  ADMINISTRATIVE  AND  RE  TERENCE  MATERIALS  •  193  6-37.  9  in.  22 
Interoffice  memoranda  from  the  Regional  Director,  bimonthly  reports  of 
the  Handicraft  Specialist,  a  list  of  field  personnel,  a  guide  for  handling 
correspondence  in  the  field  offices,  and  other  records  of  similar  character 
connected  with  the  operation  of  the  regional  office.  Arranged  mainly  by 
subject. 

Records  of  the  Rural  Rehabilitation  Division 

FARM  OWNERSHIP  CASE  FILES.  1937-46.  15  ft.  24 

Each  case  file  usually  Includes  the  following:  loan  application;  ap¬ 
praisal  reports  and  data  concerning  prospective  borrower;  option;  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and,  oc¬ 
casionally,  a  warranty  deed;  certification  by  ccunty  committee;  farm  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  insurance  pol¬ 
icy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
in  a  case  file  are  subsidiary  forms  and  correspondence  relating  to  the 
processing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 

DAILY  REPORTS  OF  FIELD  REPRESENTATIVES,  FARM  DEBT  ADJUSTMENT  SECTION. 

193 *>-37.  3  ft.  2-1 

Forms  showing  the  contacts  made,  a  description  of  the  work  done,  and 
the  amount  of  travel  expense  incurred.  Arranged  alphabetically  by  name 
of  field  representative,  thereunder  chronologically. 

RECORDS  RELATING  TO  THE  COMPILATION  OF  AN  ARTS  AND  CRAFTS  DIRECTORY. 

1934-35.  1  ft.  26 

The  compilation  of  a  directory  of  persons  engaged  in  arts  and  crafts 
in  Region  1  was  part  of  a  general  program  to  rehabilitate  low- income  in¬ 
dividuals  or  families.  The  directory  was  completed,  but  no  further  action 
was  taken.  The  correspondence  is  that  of  George  Junkin,  who  conducted  a 
nationwide  survey  of  artists  and  craftsmen  for  the  Emergency  Relief  Bureau 
of  the  City  of  New  York.  He  apparently  turned  over  this  correspondence 
with  the  artists  and  craftsmen  to  R.  E.  Pippin,  Handicraft  Specialist  em¬ 
ployed  in  the  Rehabilitation  Division  of  the  regional  office.  Arranged 
alphabetically  by  name  of  correspondent.  The  directory  is  described  in 
entry  37. 

DIRECTORY  OF  ARTS  AND  CRAFTS,  n.d.  2  in.  2Z 

Contains  data  for  each  State  in  the  Region,  as  follows:  name  and  ad¬ 
dress  of  artist  or  craftsman,  county  of  residence,  and  type  of  art  or  craft 
engaged  in.  Entries  are  alphabetic  by  State,  thereunder  alphabetic  by  name 
of  artist  or  craftsman. 

CORRESPONDENCE,  QUESTIONNAIRES,  AND  RELATED  RECORDS  CONCERNING  AN  ARTS  AND 
CRAFTS  SURVEY  OF  THE  REGION.  193&-37.  5  ft.  21 

Concern  a  survey  similar  to  the  one  conducted  by  George  Junkin  (referred 
to  in  entry  36).  This  survey  was  by  R.  E.  Pippin,  Handicraft  Specialist, 
Rural  Rehabilitation  Division.  Included  are  questionnaires,  photographs 
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of  artwork  and  craftwork,  newspaper  clippings,  and  lists  of  artists  and 
craftsmen.  The  information  developed  was  to  be  used  by  the  Resettlement 
Administration  chiefly  to  assist  it  in  providing  supplies,  employment 
and  marketing  facilities  for  the  craftsmen.  Arranged  generally  by  sub- 

alRhabetically  by  States  comprising  Region  1,  thereunder 
alphabetically  by  name  of  correspondent. 


Records  of  the  Resettlement  Division 

RESETTLEMENT  APPLICATIONS  FILE.  1935-36.  5  ft.  39 

Consists  of  applications,  related  correspondence,  and  confidential  re 
ports  concerning  applicants  desiring  to  resettle  on  subsistence  homesteads 
The  application  forms  contain  a  brief  personal  history  of  the  applicant  and 
oi  his  family;  the  applicants  present  and  past  occupations;  his  farming 
experience,  assets,  and  liabilities;  and  his  reasons  for  wanting  to  reset- 
tle.  This  information  and  other  data  were  taken  into  consideration  in  de¬ 
ciding  the  applicant’s  eligibility  for  assistance  under  the  rural  resettle¬ 
ment  and  the  rural  rehabilitation  programs.  Arranged  alphabetically  by 
State,  thereunder  alDhabetically  by  county,  thereunder  alphabetically  bv 
name  of  applicant.  J  y 


LAND  ACQUISITION  CASE  FILES.  193^-46.  12  ft.  /q 

Each  case  file  usually  contains  some  or  all  of  the  following  records: 
offer  to  sell  lands  to  the  United  States,  Government  ootion  to  purchase 
land,  appraisal  report,  tract  map,  abstract  of  title,  certificate  of  title 
condemnation  hearing,  warranty  deed,  preliminary  opinion  of  the  district  * 
attorney  on  title,  final  opinion  of  the  Attorney  General  on  title,  and 
certificate  of  settlement.  Also  included  in  a  case  file  are  subsidiary 
forms  and  correspondence  relating  to  the  acquisition  process.  Arranged 

alphabetically  by  State,  thereunder  by  project  number,  thereunder  by  case 
number. 

LAND  ACQUISITION  CASE  FILES,  PENNSYLVANIA  FARMS  RESETTLEMENT  PROJECT. 
1936-39.  3  ft. 

These  files  are  similar  to  those  described  in  entry  40.  The  reason  is 
unclear  for  their  separation  from  the  larger  file  in  which  there  are  other 
records  concerning  this  project  (RR-PA-19).  Arranged  alphabetically  by 
name  of  vendor. 


CORRESPONDENCE  CONCERNING  RESETTLEMENT  PROJECTS.  193^-40.  5  in.  A2 

Deals  with  the  establishment  and  operation  of  certain  resettlement 
projects  in  Maine,  New  York,  and  Pennsylvania.  Arranged  by  State,  there¬ 
under  by  project,  thereunder  according  to  the  classification  scheme  of 
1935. 


CORRESPONDENCE  RELATING  TO  MIGRATORY  LABOR  CAMPS.  1941-42.  3  in.  4£ 

Concerns  the  establishment  and  operation  of  permanent  and  mobile  mi¬ 
gratory  camps  in  Region  1.  Arranged  according  to  the  classification  scheme 
of  1935. 
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GENERAL  CORRESPONDENCE  RELATING  TO  DEFENSE  RELOCATION  CORPORATIONS. 

1941-42.  1  ft.  44 

Concerns  the  organization  and  operation  of  Defense  Relocation  Corpora¬ 
tions  in  Maryland  and  New  York.  It  also  pertains  to  the  relocation  of 
rural  families  outside  defense  areas  in  New  Jersey  and  Pennsylvania*  Ar¬ 
ranged  by  State,  thereunder  according  to  the  classification  scheme  of  1935* 

CASE  FILES  OF  THE  NEW  YORK  DEFENSE  RELOCATION  CORPORATIONS.  1941-46. 

7  ft. 

These  case  files  contain  deeds,  appraisal  reports,  bids,  contracts, 
photographs,  and  correspondence  pertaining  to  farms  purchased  by  the  Cor¬ 
porations  for  lease  to  displaced  farm  families.  There  are  also  some  records 
concerning  appraisal  and  sale  of  these  farms  at  the  end  of  the  war.  Num¬ 
bered  1  to  105  and  arranged  by  case  number. 

Records  of  Region  2 
Records  of  the  Office  of  the  Director 


GENERAL  CORRESPONDENCE.  1935-42.  22  ft.  46 

Relates  to  activities  of  the  regional  office,  some  of  which  are  re¬ 
flected  in  correspondence  classified  as  follows:  070  Cooperation  (with 
Federal  and  State  agencies),  161  Speeches,  I63-OI  Articles  and  Press  Re¬ 
leases,  200  Land  Acquisition  (and  land  utilization),  501  Drought  (rehabil¬ 
itation  in  drought  areas),  and  505  Relocation  (resettlement  of  families). 
This  series  also  contains  a  small  quantity  of  correspondence  of  the  Wis¬ 
consin  Emergency  Relief  Corporation  for  1933-34*  Arranged  according  to  the 
classification  scheme  of  1935* 

GENERAL  CORRESPONDENCE.  1942-47.  9  ft.  £7 

This  is  a  continuation  of  the  Regional  Office  main  file  described  in 
entry  46.  It  consists  mostly  of  correspondence  6-P51  [Medical  Care]  Pro¬ 
grams,  6-F7  Farm  and  Home  Management,  28  Loans  and  Grants,  30  Organization — 
Administration,  and  34  Public  Relations  and  Information.  Arranged  according 
to  the  classification  scheme  of  1942.  For  main  headings  used  in  this  scheme, 
see  appendix  III. 

Records  of  the  Rural  Rehabilitation  Division 

FARM  OWNERSHIP  CASE  FILES.  1937-46.  57  ft.  48 

Each  case  file  usually  includes  the  following:  loan  application;  ap¬ 
praisal  reports  and  data  concerning  prospective  borrower;  option;  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and,  oc¬ 
casionally,  a  warranty  deed;  certification  by  county  committee;  farm  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  insurance  pol¬ 
icy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
in  each  case  file  are  subsidiary  forms  and  correspondence  relating  to  the 
processing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 


Records  of  t-he  Resettlement  Division 


RECORDS  CONCERNING  RESETTLEMENT  PROJECTS.  1935-45  .  28  ft. 

Consist  typically  of  (1)  correspondence  and  related  records  concerntaF 
project  and  final  construction  plans,  occupancy  of  projects,  organisation 
an  administration,  payment  in  lieu  of  taxes,  and  liquidation  of  projects- 

nn  ?el+ectl0I\0f  for  projects,  construction  and  to- ’ 

spection  of  projects,  and  payments  by  clients;  and  (3)  land  acquisition 

case  files.  Arranged  alphabetically  by  State,  thereunder  by  project  num- 

IQ/p  t^lere^er>  for  the  most  Part,  according  to  either  the  1935  or  the 
1942  classification  scheme. 

UPS  OF  THE  SOUTHERN  MICHIGAN  FARMS  RESETTLEMENT  PROJECT  1936  193* 
and  n.d.  Negligible.  ^ 

17  tracings,  all  but  one  measuring  about  2  i/2»  x  qi  anH  i 
photostat.  The  tracings  are  (1)  14  ownership  maps,  by  bounties,  on  which 
“  5”  land  acquired  or  to  be  acquired;  (2)  2  unit  location  maps  on  which 

are  shown  land  acquired  in  each  county  and  buildings  existing  or  recommended 
or  construction;  and  (3)  a  small  map  on  which  are  shown  locations  of  tel- 
^^Ph  cabies  and  easements.  The  negative  photostat  is  of  a 
count}  and  township  layout  map.  Arranged  as  indicated  above,  with  the  own¬ 
ership  maps  arranged  thereunder  by  sheet  number. 


Records  of  Region  3 
Records  of  the  Office  of  ths  Director 


GENERAL  CORRESPONDENCE .  1935-42.  10  ft.  51 

Re^e*  t0  the  a/ctivities  of  the  regional  office  under  such  subjects^"* 
rS60  ^^fts  (resettlement),  070  Cooperation  (with  other  agencies), 

570  [Farm]  Debt  Adjustment,  590  Cooperatives,  and  various  classifications 
covering  defense  activities.  Included  under  53O  Plans  [for  Rehabilitation 
Clients]  !s  a  report  concerning  the  activities  of  I3B  rural  rehabilitation 
clients  in  Union  County,  Iowa,  during  1939-40.  It  was  made  jointly  by  the 
XtaIm4.?eCTrlty  Administration,  ‘the  Iowa  Agricultural  Experiment  Station, 
and  the  Iowa  Agricultural  Extension  Service.  The  major  points  covered  in 
this  report  ares  (1)  progress  made  by  families,  (2)  reasons  for  this  prog- 
or  lack  of  progress,  and  (3)  new  and  improved  techniques  of  supervision. 
Arranged  according  to  the  classification  scheme  of  1935. 


REPCRT  FILE  ON  THE  SOUTHEAST  MISSOURI  STUDY.  1937  .  3  in.  52 

The  main  and  final  report  is  one  entitled  "Rich  Land— Poor  People  »  ^ 
prepared  jointly  by  the  Resettlement  Administration  and  the  University  of 
Missouri.  It  concerns  health,  and  general  economic  and  social  conditions 
m  seven  southeastern  Missouri  counties.  In  addition,  there  are  three  pre^ 
liminary  reports  that  cover  such  subjects  as  historical  background,  popu- 
latron,  health  and  living  conditions,  physical  features,  trade  centers  in 
the  lowlands,  social  services,  public  education,  and  religion. 
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Records  of  the  Rural  Rehabilitation  Division 


FARM  OWNERSHIP  CASE  FILES.  1937-46.  49  ft.  £2 

Each  case  file  usually  includes  the  following:  loan  application;  ap¬ 
praisal  reports  and  data  concerning  prospective  borrower;  option;  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and, 
occasionally,  a  warranty  deed;  certification  by  county  committee;  farm  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  insurance  pol¬ 
icy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
in  a  case  file  are  subsidiary  forms  and  correspondence  relating  to  the  proc¬ 
essing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 

Records  of  the  Resettlement  Division 

PLANS,  SPECIFICATIONS,  AND  RELATED  RECORDS  CONCERNING  THE  SCIOTO  FARMS 
PROJECT.  1936-42.  2  ft.  £4 

Maps,  blueprints,  specifications,  and  a  little  correspondence  concern¬ 
ing  the  construction  and  repair  of  buildings  and  installations  on  the  proj¬ 
ect.  This  resettlement  project  was  constructed  for  133  families  on  7,416 
acres  in  southwestern  Ohio.  Arranged  by  subject. 

PLANS,  SPECIFICATIONS,  AND  RELATED  RECORDS  CONCERNING  THE  LA  FORGE  FARMS 
PROJECT.  1939-45.  2  ft.  55 

Plans,  specifications,  maps,  and  a  little  correspondence  concerning 
primarily  the  construction  and  repair  of  buildings  and  installations  on 
the  project.  Included  is  a  list  of  purchasers  of  land,  with  acreage  sold 
to  each  at  the  time  the  project  was  liquidated.  This  resettlement  project 
was  constructed  for  100  families  on  6,765  acres  in  Missouri.  Arranged  by 
subject. 


Records  of  Region  4 
Records  of  the  Office  of  the  Director 

CORRESPONDENCE  OF  THE  DIRECTOR,  CHIEFLY  WITH  CONGRESSMEN.  1938-40. 

1  ft.  £6 

Mainly  copies  of  letters  sent,  but  including  a  few  letters  received, 
concerning  loans,  complaints,  job  applications,  and  other  matters  in  which 
Congressmen’s  aid  was  solicited.  There  is  also  some  correspondence,  pri¬ 
marily  regarding  job  applications,  with  Julian  N.  FTiant,  Special  Assistant 
to  the  Secretary  of  Agriculture,  with  W.  W.  Alexander,  Administrator  of  the 
Farm  Security  Administration,  and  with  State  directors.  Arranged  in  groups 
by  official  title,  thereunder  alphabetically  by  name  of  correspondent. 

CORRESPONDENCE  AND  REFERENCE  FILE  OF  HOMER  H.  B.  MASK,  REGIONAL  DIRECTOR. 
1934-36.  2  ft.  £7 

Mainly  copies  of  letters,  telegrams,  and  interoffice  memoranda  sent 
by  the  Director  and  others  in  his  office,  but  including  some  letters  re¬ 
ceived  and  reference  materials  such  as  reports,  press  releases,  circulars. 
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and  other  material,  1935-36.  The  records  relate  chiefly  to  rural  reha- 
bilitation,  land  use  planning,  rural  resettlement,  and  other  regional  ac¬ 
tivities.  Included  also,  and  to  some  extent  intermixed  throughout  the 
senes,  is  a  small  quantity  of  Mr.  Mask’s  correspondence  as  a  Regional  Land 
Planning  Consultant  with  the  National  Resources  Board,  1934-35  The  file 
is  unarranged.  ^  ine  Ille 


CORRESPONDENCE  AND  REFERENCE  FILE  OF  THE  REGIONAL  DIRECTOR.  1936-41 

15  ft#  *  *  58 

Letters  received;  copies  of  letters,  telegrams,  and  memoranda  sent*  ^ 

and  reports  and  other  enclosures.  The  file  was  maintained  by  Directors 
George  S.  Mitchell,  1936-39,  and  Howard  H.  Gordon,  1939-41.  It  concerns 
the  administration  of  the  regional  office,  the  direction  of  the  rural  re¬ 
habilitation  and  tenant  purchase  programs,  and  the  operation  of  such  re¬ 
settlement  projects  as  Cumberland  Homesteads  in  Tennessee  and  Penderlea 
Homesteads  in  North  Carolina.  Arranged  in  several  subseries,  thereunder 
alphabetically  by  subject,  name,  or  other  designation. 

GENERAL  CORRESPONDENCE.  1935-41.  4  ft.  c9 

Relates  to  activities  of  the  regional  office  as  reflected  in  corre-  ^ 
spondence  classified  as  followsj  070  Cooperation  (with  States,  municipal¬ 
ities,  organizations,  individuals);  161  Speeches;  I63-OI  Articles  and  Press 
Releases;  200  Land  Acquisition  (program);  500  [Rural]  Rehabilitation  (pro¬ 
gram);  505  Relocation  (resettlement  of  individuals  and  families  by  the  Gov¬ 
ernment);  530  Plans  (rural  rehabilitation  farm  and  hone  plans  for  clients)* 
570  [Farm]  Debt  Adjustment;  and  912  Occupancy  (of  resettlenent  projects)  * 
Arranged  according  to  the  classification  scheme  of  1935. 

GENERAL  CORRESPONDENCE.  1942-46.  3  ft.  60 

This  series  is  a  continuation  of  the  correspondence  described  in  entry 
59.  It  contains  information  classified  as  follows:  28  Loans— Grants  (farm 
ownership  loans),  30  Organization— Administration,  and  34  Public  Relations 
and  Information.  Arranged  according  to  the  classification  scheme  of  1942. 


CORRESPONDENCE  FILE  OF  JAMES  S.  HEIZER,  EXECUTIVE  ASSISTANT,  RELATING  TO 
THE  REGIONAL  MEDICAL  PROGRAM.  1937-39.  3  in.  a 

Concerns  the  organization  and  operation  of  low-cost  medical  care  pro~ 

grams  for  rehabilitation  clients  and  their  families.  Arranged  chronologi¬ 
cally. 


LETTERS  SENT  RELATING  TO  APPLICATIONS  FOR  EMPLOYMENT.  1937-39. 

2  ft.  £2 

These  letters  were  written  mainly  to  Congressmen  from  the  States  com^~ 
prising  Region  4  in  behalf  of  applicants.  Included  are  some  memoranda 
concerning  visits  of  an  official  of  the  Farm  Security  Administration  to 
these  Congressmen.  Arranged  by  State,  thereunder  alphabetically  by  name 
of  Congressman. 
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Records  of  the  Rural  Rehabilitation  Division 


CORRESPONDENCE  AND  REFERENCE  FILE  OF  J.  B.  SLACK,  ASSISTANT  REGIONAL 

DIRECTOR  IN  CHARGE  OF  RURAL  REHABILITATION,  1935-41.  4  ft.  6% 

Mainly  copies  of  letters,  telegrams,  and  interoffice  memoranda  sent, 
but  including  some  letters  received  and  reference  material.  Also  included 
are  some  summary  reports  on  rehabilitation  loans  as  well  as  some  detailed 
reports  of  Bernard  G.  Torreyson,  Regional  Collection  Adviser,  concerning 
loan  operations  in  various  offices  in  the  Region.  Arranged  by  subject. 

CORRESPONDENCE  OF  J.  R.  ALLGYER,  REGIONAL  RURAL  REHABILITATION  ADVISER. 

1934- 35  .  2  ft.  64 

Correspondence  exchanged  with  the  central  office.  State  Rural  Reha¬ 
bilitation  Corporations,  and  others  regarding  loans,  grants,  debt  adjust¬ 
ment,  and  other  matters.  The  name.  State,  and  subject  folders  are  mostly 
unarranged,  with  material  therein  arranged  chronologically. 

GENERAL  CORRESPONDENCE.  1934-40  .  35  ft.  6^ 

Relates  to  all  activities  of  the  Division.  These  activities  are  re¬ 
flected  especially  in  the  correspondence  classified  as  follows:  56O  [Re¬ 
habilitation]  Reports,  580  [Rehabilitation]  Clients,  and  626  Funds  (legal 
questions  regarding  the  transfer  of  Rural  Rehabilitation  Corporation  funds). 
In  two  subseries:  (1)  arranged  according  to  the  classification  scheme  of 
1935  >  and  (2)  arranged  alphabetically  by  State,  thereunder  according  to  the 
classification  scheme  of  1935* 

CORRESPONDENCE  OF  C.  W.  E.  PITTMAN,  SPECIAL  ASSISTANT  TO  THE  DIRECTOR  OF 
THE  DIVISION.  1934-35.  1  ft.  66 

Covers  mainly  the  period  when  Pittman  was  located  in  the  State  office 
of  the  Federal  Emergency  Relief  Administration  at  Raleigh,  N.  C.  Mr.  Pitt¬ 
man  supervised  relief  aid  rehabilitation  work  in  several  districts,  each 
one  composed  of  several  counties.  The  aid  given  to  the  farmers  consisted 
chiefly  in  providing  farm  equipment,  supplies,  livestock,  and  other  oper¬ 
ating  necessities.  Arranged  alphabetically  by  county,  thereunder  chrono¬ 
logically. 

OFFICE  FILE  OF  H.  P.  EDWARDS,  STATE  LOAN  OFFICER  FOR  NORTH  CAROLINA. 

1935- 36.  10  in.  67 

Consists  chiefly  of  reference  materials  on  various  background  subjects, 

such  as  policies  and  procedures,  laws  and  legal  opinions,  financial  data 
and  statistics  on  loans,  and  various  other  informational  material.  In¬ 
cluded  are  some  copies  of  letters  sent  by  Mr.  Edwards  regarding  rural  re¬ 
habilitation  loans  and  grants  in  the  State.  Arranged  alphabetically  by 
subject. 

COPIES  OF  LETTERS  SENT.  1935-42  .  4  ft.  <£ 

Chiefly  copies  of  letters  sent  to  the  central  office.  State  direc¬ 
tors,  project  managers,  and  others  by  Division  employees.  Also  included 
are  some  internal  memoranda.  The  series  concerns  mainly  rehabilitation 


natters  and  farm  ownership  loans.  In  two  subseries,  the  first  of  which 
is  arranged  alphabetically  by  subject  and  the  second,  alphabetically  bv 
name  of  employee,  thereunder  chronologically.  '  J 

FAHM  OWNERSHIP  CASE  FILES.  1938-46.  60  ft.  6q 

0339  5ile  “cludes  the  following,  loan  application;  at>- 

p  aisal  reports  and  data  concerning  prospective  borrower;  ootion:  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and 
occasionally  a  warranty  deed;  certification  by  county  committee;  fam  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  insurance 

pT>^HCH5-iand  certi{^cation  of  closing  of  tenant-purchase  loan.  Also  in¬ 
cluded  In  a  case  file  are  subsidiary  forms  and  correspondence  relating  to 

the  processing  of  the  loan.  Arranged  in  five  subseries,  thereunder  alpha¬ 
betically  by  name  of  borrower.  pna 

GENERAL  CORRESPONDENCE  OF  THE  FARM  DEBT  ADJUSTMENT  COMMISSION  FOR  NOR  to 

CAROLINA,  FEDERAL  EMERGENCY  RELIEF  ADMINISTRATION.  1934-35.  NCRTH 
2  ft#  * 

Chiefly  correspondence  of  G.  W.  Forester,  Executive  Secretary  of  the- 
Commission  and  of  Harry  F.  Watkins,  its  State  Representative.  The  series 
documents  the  Commission's  attempts  to  work  out  satisfactory  adjustments 

f  .ifarm9r:debt0rS  SD&  *heir  creditors.  Arranged  alphabet- 
lcaxly  by  county,  thereunder  chronologically. 

ADMINISTRATIVE  CORRESPONDENCE  OF  THE  FARM  DEBT  ADJUSTMENT  COMMISSION  X2R 
NORTH  CAROLINA,  FEDERAL  EMERGENCY  RELIEF  ADMINISTRATION.  1934-35# 

2  *71 

Chiefly  correspondence  of  Mr.  Forester  and  of  Mr.  Watkins.  There  are* 

also  a  few  folders  of  correspondence  with  State  and  other  officials  re¬ 
garding  program  matters.  Arranged  ty  name  of  official  or  other  corre¬ 
spondent  and  by  subject,  thereunder  chronologically. 

CORRESPONDENCE  OF  THE  FARM  DEBT  ADJUSTMENT  SECTICN.  1935-37  2  ft  72 

Chiefly  correspondence  of  Harry  F.  Watkins,  as  State  Farm  Debt  Ad-  ~ 
justment  Supervisor  for  North  Carolina.  It  relates  to  the  same  subjects 
as  the  correspondence  described  in  entry  70.  Arranged  by  district  number 
thereunder  alphabetically  by  county,  thereunder  chronologically.  ‘ 

GBKERAL  CORRESPONDENCE  OF  THE  COKMNITY  AND  COOPERATIVE  SERVICES  SECTION. 

1935-40.  5  ft. 

?elft9S  ,t?  Section's  work  in  connection  with  loans  to  cooperative 
or  to  individual  borrowers  wishing  to  join  them.  Arranged  by  subject. 

CORRESPONDENCE  OF  THE  COIMJNITT  AND  COOPERATIVE  SERVICES  SECTION 

1935-38.  8  in.  *  74 

Concerns  all  phases  of  organising,  financing,  and  operating  coopera¬ 
tives  under  subheadings  of  classification  590  Cooperatives,  such  as  rais- 
ing,  harvesting,  canning,  storing,  and  marketing  crops;  assisting  In  ero¬ 
sion  control;  manufacturing  lime  and  fertilizers;  providing  educational. 
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recreational,  and  medical  facilities;  and  furnishing  other  services. 

Under  each  subclassification,  arranged  chronologically. 

LOAN  APPLICATIONS  AND  SUPPORTING  PAPERS  OF  COOPERATIVE  ASSOCIATIONS. 

1935-37.  1  ft.  21 

The  cooperatives  represented  by  these  few  records  were  engaged  mainly 
in  such  activities  as  soil  erosion  control  and  establishing  farm  com¬ 
munity  centers.  A  folder  for  each  association  usually  contains  corre¬ 
spondence,  a  loan  application,  and  supporting  exhibit  material  such  as 
bylaws,  a  certificate  of  incorporation,  a  financial  statement,  a  member¬ 
ship  list,  a  plat,  and  other  papers.  Arranged  alphabetically  by  State, 
thereunder  by  name  of  association. 

INSTRUCTIONAL  AND  REFERENCE  MATERIALS  FOR  THE  USE  OF  HOME  MANAGEMENT 

SUPERVISORS.  1934-37.  3  in.  76 

Consist  chiefly  of  printed  and  mimeographed  pamphlets  and  sheets  giving 
instructions  on  canning  fruits  and  vegetables,  gardening,  preparing  meals, 
and  other  homemaking  activities.  Included  is  a  report  on  the  home  manage¬ 
ment  program  far  1936  in  Tennessee.  Arranged  alphabetically  by  State. 

MISCELLANEOUS  REPORTS  AND  PROCEDURES  FILE.  1934-40.  6  in.  77 

Consists  of  annual  and  other  periodic  reports  of  home  and  farm  manage¬ 
ment  supervisors;  summary  reports  on  rural  rehabilitation  activities;  a 
report  on  leased  and  optioned  lands;  procedural  and  instructional  materials 
from  the  central,  regional,  and  State  offices;  and  circulars,  bulletins, 
and  conference  notes.  Unarranged. 

Records  of  the  Resettlement  Division 

OFFICE  FILE  OF  C.  B.  PARIS,  ASSISTANT  REGIONAL  DIRECTOR  IN  CHARGE  OF 
RESETTLEMENT.  1935-37.  2  ft.  78 

Consists  of  letters  received,  copies  of  letters  sent,  reports,  maps, 
and  other  records  of  Mr.  Faris.  Most  of  the  correspondence  deals  with 
setting  up  and  administering  resettlement  projects.  Classified  in  accord¬ 
ance  with  a  numeric  scheme. 

CORRESPONDENCE  RELATING  TO  RESETTLEMENT  PROJECTS.  1935-42.  36  ft.  79 

In  two  subseries,  the  first  for  1935-40  and  the  second  for  1941-42. 

The  correspondence  concerns  mainly  the  acquisition  of  land,  and  the  con¬ 
struction,,  occupancy,  and  management  of  the  following  projects:  Christian- 
Trigg  Farms  in  Kentucky;  Penderlea  Homesteads,  Roanoke  Farms,  Pembroke 
Farms,  and  Scuppernong  Farms  in  North  Carolina;  and  Shenandoah  Homesteads 
in  Virginia.  Included  is  a  little  correspondence  on  farm  tenant  projects 
in  North  Carolina  and  Tennessee.  Each  of  the  two  subseries  is  arranged 
alphabetically  by  State,  thereunder  by  project,  thereunder  according  to 
the  classification  scheme  of  1935* 

CORRESPONDENCE  RELATING  TO  RESETTLEMENT  PROJECTS.  1942-46.  1ft.  80 

This  series  appears  to  be  a  continuation  of  the  correspondence  de¬ 
scribed  in  entry  79.  Arranged  alphabetically  by  State,  thereunder  by- 
project,  thereunder  according  to  the  classification  scheme  of  1942. 
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CORRESPO™  AND  OTHER  RECORDS  CONCERNING  THE  RELOCATION  OF  FAMILIES. 
l-yjO-jy •  3  it.  * 

Correspondence  relating  to  the  movement  of  families  from  land  utili- — 
zation  projects,  forms  containing  statistics  on  the  numbers  of  families 
moved,  and  a  few  other  records.  Arranged  mainly  by  project  number. 


CORRESPONDENCE  CONCERNING  OPERATION  OF  THE  ROANOKE  PARIS  PROJECT. 

193^-40.  3  ft.  *J  * 

Correspondence  of  C.  B.  Paris,  Assistant  Regional  Director  in  Charge 
of  Resettlement,  and  others  concerned  with  the  operation  of  the  oroiect 
.  .  classified  under  the  following  main  headings:  000  General,  100  Ad- 

2i°°  La”f  k*}uls±tlon>  400  Finance,  500  Rehabilitation,  600 
Legal,  700  Development  and  Construction,  and  900  Property  Operation  and 
Disposition.  Arranged  according  to  the  classification  scheme  of  IQ35 
thereunder  chronologically.  ^ * 


C°RRESP°NDENCE  AND  OTHER  RECORDS  CONCERNING  THE  SHENANDOAH  HOMESTEADS. 

1934-37.  2  ft.  *  rtq 

In  addition  to  the  correspondence,  there  are  reports,  maps,  and  other 
records  pertaining  to  the  construction  and  administration  of  this  proiect 
established  originally  by  the  Division  of  Subsistence  Homesteads.  Under  ' 
the  Resettlement  Administration,  it  was  an  agricultural  community-type  proi¬ 
ect  for  the  resettlement  of  250  destitute  and  low-income  families  from  an 
area  later  included  in  Shenandoah  National  Park.  Also  included  are  letters 
received  and  copies  of  letters  sent  by  L.  F.  Zerkel,  the  Project  lanager 
Arranged  according  to  the  classification  scheme  of  1935.  ' 


C0RlcTI0NENC193IL37RCYlBftXAIV1,  CHIEF  °F  ^  ARCHITECTUHAL  A™  ENGINEERING 

Letters  received  from  and  copies  of  letters  sent  to  regional  proiecf^ 
and  other  employees  concerning  the  planning  and  construction  of  resettle¬ 
ment  projects.  Arranged  alphabetically  by  State,  thereunder  by  proiect 
number.  J  J 


PROJECT  PLANS  FILE  OF  C.  B.  PARIS,  ASSISTANT  REGIONAL  DIRECTOR  IN  CHARGE 

OF  RESETTLEMENT.  1935-36.  1  ft.  '  L 

Consists  of  plans  for  proposed  resettlement  projects.  Typically  each 
plan  contains  a  letter  from  the  Regional  Director  to  the  Administrator  of 
the  Resettlement  Administration,  transmitting  and  recommending  the  plan- 
a  detailed  description  of  the  plan,  with  suitable  maps  and  other  illustra¬ 
tive  materials ;  a  soil  report;  budget  estimates;  estimated  production  re¬ 
ports  on  crops  and  livestock;  and  other  descriptive  and  informational 
material.  Arranged  alphabetically  by  State,  thereunder  by  name  of  project. 


RURAL  RESETTLEMENT  PROJECT  PLANS,  PROPOSALS,  AND  RELATED  RECORDS. 

1935-36.  2  ft.  g6 

Concern  mainly  the  preliminary  phases  of  planning.  The  series  in¬ 
cludes  correspondence,  comprehensive  reports,  maps  and  blueprints,  op¬ 
tions  on  land,  and  data  concerning  project  costs  and  crop  production.  Ar¬ 
ranged  alphabetically  by  State,  thereunder  by  name  of  proposed  project. 
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OVERALL  PUNS  FOR  RESETTLEMENT  PROJECTS  IN  TENNESSEE.  1936.  7  in.  87 

A  file  identified  as  docket  5  (Cumberland  Homesteads,  SH-TN-5)  con¬ 
tains  forms  summarizing  the  plans  for  each  farm  unit  in  the  project;  and 
files  identified  as  dockets  6  and  7  contain  unit  plans  for  Tenant  Secu¬ 
rity  Project  RR-TN-27  and  some  tract  maps  and  blueprints  of  farm  layouts 
and  buildings.  Arranged  by  docket  number. 

CORRESPONDENCE  AND  PRELIMINARY  PLANS  PERTAINING  TO  PROJECTS  IN  WEST 

VIRGINIA.  1935-36.  1  ft.  .88 

The  correspondence  relates  largely  to  administrative  matters;  and  the 
plan  folders  contain  an  outline  of  the  final  project,  the  final  plan  in 
detail,  plans  for  buildings  arid  for  household  and  farm  equipment,  and  a 
small  quantity  of  related  correspondence.  Arranged  by  project  number, 
thereunder  according  to  the  classification  scheme  of  1935* 

UND  ACQUISITION  CASE  FILES.  1934-41  and  1943-44.  12  ft.  89 

Concern  land  purchased  in  North  Carolina  for  Magnolia  Farms,  Penderlea 
Homesteads,  Roanoke  Farms,  and  Wolf  Pit  Farms,  and  in  Virginia  for  Shenan¬ 
doah  Homesteads.  Each  case  file  usually  contains  some  or  all  of  the  follow¬ 
ing  records:  offer  to  sell  lands  to  the  United  States,  Government  option 
to  purchase  land,  anpraisal  report,  tract  map,  abstract  of  title,  certif¬ 
icate  of  title,  condemnation  hearing,  warranty  deed,  preliminary  opinion 
of  the  district  attorney  on  title,  final  opinion  of  the  Attorney  General 
on  title,  and  certificate  of  settlement.  Also  included  in  a  case  file  are 
subsidiary  forms  and  correspondence  relating  to  the  acquisition  process. 
Arranged  alphabetically  by  State,  thereunder  by  project  number,  thereunder 
by  case  number. 

LAND  CASE  FILES.  1937-43-  1  ft.  90 

These  numbered  land  case  files  differ  from  the  land  acquisition  case 
files  in  that  they  contain  chiefly  correspondence  and,  in  several  instances, 
only  a  questionnaire  regarding  the  status  of  title  to  certain  lands.  They 
concern  land  that  was  purchased  by  the  Rural  Rehabilitation  Corporations 
of  North  Carolina  and  West  Virginia,  and  turned  over  to  the  F&rm  Security 
Administration.  Arranged  by  State,  thereunder  by  project  number,  there¬ 
under  by  case  number. 

ADMINISTRATIVE  AND  REFERENCE  FILE  ON  RESETTLEMENT  PROJECTS.  1935-3^. 

1  ft.  91 

A  file,  probably  accumulated  for  convenience,  concerning  certain  proj¬ 
ects  in  the  Region.  There  is  no  uniformity  in  subject  matter,  although  it 
relates  chiefly  to  the  construction,  administration,  and  operation  of  proj¬ 
ects.  In  addition  to  correspondence,  there  are  plans,  specifications,  var¬ 
ious  kinds  of  reports,  maps,  blueprints,  budgetary  and  fiscal  records,  proj¬ 
ect  proposals,  and  agreements.  Arranged  alphabetically  by  State,  thereunder 
by  project  number. 
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Records  of  the  Land  Utilization  Division 


..  ^he  series  described  below  in  entry  92  remained  with  the  Farm  Secu- 
nty  Administrat^n  at  the  time  the  Land  Utilization  Division  was  transfer 
red  to  the  Bureau  of  Agricultural  Economics.  sfer- 

C ORRESPONDENCE  OF  THE  REGIONAL  DIRECTOR  OF  THE  LAND  POLICY  SECTION 

PLANNING,  AGRICULTURAL  ADJUSTMENT  ADMINISTRATION' 
1934-35*  4  It*  *  * 

This  correspondence  deals  with  functions  taken  over  by  the  Land  util  i 
zation  Division,  but  only  a  small  part  of  it  was  created^ 

Cari  C.  Taylor  was  Regional  Director  of  the  Land  Policy  Section  at  the  time 
and  some  of  his  correspondence  concerns  the  submarginal  land  purchase  nro-  * 
gram  in  North  Carolina  and  Virginia*  Arranged  by  subject. 

Records  of  Region  5 
Records  of  the  Office  of  the  Director 

GENERAL  CORRESPONDENCE.  1934-42.  14  ft.  93 

,  Correspondence,  memoranda,  and  reports  reflecting  the  work  of  the  re- 
?i°naI  office#  The  records  are  divided  into  t*ro  subseries,  one  for  1935- 

Tor  1940-42.  Some  of  the  correspondence  is  classified  un¬ 
der  the  following  mam  headings:  1&  Speeches,  I63-OI  Articles  and  Press 

5006Rehabilit  t?  Reloc*bion‘  deluded  also  is  a  report,  classified  under 
500  Rehabilitation,  on  the  early  rural  rehabilitation  program  in  Georgia. 

scheme6^!^^6  ^  Subseries'  arranged  according  to  the  classification 


Records  of  the  Rural  Rehabilitation  Division 

FARM  OWNERSHIP  CASE  FILES.  1938-46.  81  ft.  9/ 

Each  case  file  usually  includes  the  following:  loan  application;  ap~ 
praisal  reports  and  data  concerning  prospective  borrower;  option;  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and,  oc¬ 
casionally  ,  a  warranty  deed;  certification  by  county  committee;  farm  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  insurance  pol¬ 
icy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
in  a  case  file  are  subsidiary  forms  and  correspondence  relating  to  the  proc¬ 
essing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 

Records  of  the  Resettlement  Division 

CORRESPONDENCE  RELATING  TO  PROPOSED  PROJECTS.  1934-41.  3  ft.  95 

Chiefly  letters  received,  suggesting  the  creation  of  resettlement  proj¬ 
ects  in  Alabama,  Florida,  Georgia,  and  South  Carolina,  but  also  including 
a  little  correspondence  concerning  projects  already  in  operation.  Arranged 
alphabetically  by  name  of  correspondent. 


43 


land  acquisition  case  fues  and  delated  project  correspondence. 

Divided  into  two  types  of  records  under  each  projects  (1)  land  ac- 
a ii is it ion  case  files,  and  (2)  correspondence  relating  to  the .operation  ol 
project^constructed  on  the  land.  Each  case  file  usually  contains  =  or 
all  of  the  following  records;  offer  to  sell  lands  to  the  United  States, 
Government  option  to  purchase  land,  appraisal  report,  tract  map,  abstract 
of  title,  certificate  of  title,  condemnation  hearing,  warranty  deed,  pre¬ 
liminary  opinion  of  the  district  attorney  on  title,  final  opinion  of  the 
Attorney  General  on  title,  and  certificate  of  settlement.  Also  include 
in  a  case  file  are  subsidiary  foms  and  correspondence  relating  to  the 
acquisition  process.  The  related  correspondence  pertains  to  the  estab¬ 
lishment  arri  administration  of  these  projects  in  the  Region;  it  is  classi¬ 
fied  by  numbers  and  corresponding  subjects.  Of  the  30-odd  projec 
the  Region,  a  few  of  the  most  important  are:  Alabama— Skyline  Farms  (01-  ) 

and  rnffpe  Farms  (01-17);  Florida — Escambia  Farms  (09-20);  Georgia  »/olf 
Creek  Farms  (10-16),  and  Tenant  Security  Farms  (10-26);  and  South  Carolina- 
Ashwood  Plantation  (4^-9)  and  South  Carolina  Scattered  tarms  (46-58).  The 
case  files  are  arranged  alphabetically  by  State,  thereunder  by  project  num- 
ber,  thereunder  according  to  the  classification  scheme  of  1935 • 

PROJECT  CONSTRUCTION  FILE.  193^-41.  7  ft.  ,  o ~ 

Bids,  contracts,  plans,  specifications,  correspondence,  and  related 

records  pertaining  to  construction  work  on  the  Coffee  Farms  Pro3ect  (01 
17)  in  Alabama  and  the  Ashwood  Plantation  project  (46-9)  in  South  Carolina. 
Arranged  by  project,  thereunder  by  subject. 

Records  of  Region  6 
Records  of  the  Rural  Rehabilitation  Division 

PARK  01WER3HIP  CASE  FILES.  1938-46.  4V  ft.  .... 

Each  case  file  usually  includes  the  following:  loan  application;  ap¬ 
praisal  reports  and  data  concerning  prospective  borrower;  option;  *oan 
agreement  and  variable  payment  agreement ;  loan  analysis ;  mortgage  an  ,  oc 
casionally,  a  warranty  deed;  certification  by  county  committee;  farm  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  insurance  pol¬ 
icy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
in  a  case  file  are  subsidiary  forms  and  correspondence  relating  to  the  proc¬ 
essing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 

Records  of  Region  7 


Records  of  the  Office  of  the  Director 


99 


GENERAL  CORRESPONDENCE.  1935-42.  12  ft.  _ 

Relates  to  activities  carried  on  in  the  Region.  Some  of  the  corre- 
spondence  is  classified  as  follows:  071  Cooperation  (particularly  co¬ 
operation  with  the  Bureau  of  Agricultural  Economics  and  the  Soil  Conser - 
tion  Service  on  the  water  facilities  program);  ia  Speeches;  I63-OI  Articles 
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and  press  Releases;  501  Drought;  and  505  Relocation  (under  which  is  in- 

a/c°F5r  °f  the  RePorb  of  the  President* s  Corrmittee  on  Farm  Tenancy 
193  0-  Arranged  according  to  the  classification  scheme  of  1935. 

GENERAL  CORRESPONDENCE.  1942-47.  5  ft. 

This  series  is  a  continuation  of  the  correspondence  described  in  entr? 

"•  l*'  ,  1S  a,  conslderable  quantity  of  records  concerning  tenant-purchase 

and  other  type  loans,  and  some  pertaining  to  farm  and  home  management.  Ar¬ 
ranged  according  to  the  classification  scheme  of  1942. 

Records  of  the  Rural  Rehabilitation  Division 

FARiV  OWNERSHIP  CASE  FILES.  1938-46.  39  ft.  101 

Each  case  file  usually  includes  the  following:  loan  application:  ar£“ 
praisal  reports  and.  data  concerning  prospective  borrower;  option  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and  oc¬ 
casionally,  a  warranty  deed;  certification  by  county  committee;  farm  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  insurance 
. 811(1  certification  of  closing  of  tenant-purchase  loan.  Also  in- 
c  ed  in  a  case  file  are  subsidiary  forms  and  corresnondence  relating  to 
the  processing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 

Records  of  the  Resettlement  Division 

PROJECT  RECORDS.  1938-43  .  5  ft.  102 

corresPondence,  tabulations,  and  other  material  dealing  mainly 
with  the  establishment  and  administration  of  resettlement  projects.  Some 
of  the  more  important  projects  are:  Northeastern  Kansas  Farms  (’rr-K'A-/  V 

r™ (RF-™-6)  “  Nebraska;  Red  River  Valley  Fams 
fa ^ 0^5)  m  North  Dakota;  and  Sioux  Falls  Farmstead  (RF-SD-23)  and  Eastern 
South  Dakota  Farms  (RF-SD-28 )  in  South  Dakota.  Arranged  in  two  subseries 
thereunder  alphabetically  by  State,  thereunder  by  project  number,  there¬ 
under  according  to  a  combination  of  the  classification  schemes  of  1935  and 


CORRESPONDENCE  AND  RELATED  RECORDS  CONCERNING  DETERMINATION  QF  WAGE  RATES 

1935-46.  6  in.  10  ' 

Correspondence  of  the  Director,  labor  relations  officers,  and  other 
regional  personnel  with  project  managers  and  the  central  office.  The  wage 
rates  were  set  up  for  skilled  and  semiskilled  workers  on  the  projects  and 
were  determined  in  accordance  with  certain  regulations  by  the  Regional  Di¬ 
rector  or  ty  the  Administrator  of  the  Farm  Security  Administration.  Included 
are  certain  forms  certifying  to  compliance  with  the  regulations.  Arranged 
a  phabetically  by  State,  thereunder  by  project  number,  thereunder  according 
to  the  classification  scheme  of  1942. 
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Records  of  Region  8 


Records  of  the  Office  of  the  Director 

GENERAL  CORRESPONDENCE.  1935-42.  7  ft.  12L 

Relates  to  activities  of  the  regional  office.  Some  of  the  correspond- 
ence  is  classified  as  follows;  060  Projects,  160  Public  Relations,  and 
590  Cooperatives.  Arranged  according  to  the  classification  schen.e  of  1935. 

Records  of  the  Rural  Rehabilitation  Division 

FARM  OWNERSHIP  CASE  FILES.  193^-46.  35  ft.  .  .  .  ^ 

Each  case  file  usually  includes  the  followings  loan  application;  ap¬ 
praisal  reports  and  data  concerning  prospective  borrower;  option;  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and,  oc¬ 
casionally,  a  warranty  deed;  certification  by  county  committee;  farm  and 
home  plans;  title  insurance  policy;  fire  and  property  damage  Insurance  pol¬ 
icy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
in  a  case  file  are  subsidiary  forms  and  correspondence  relating  to  the 
processing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 


Records  of  the  Resettlement  Division 

PROJECT  RECORDS.  193 6-42.  4  ft.  .  ,.—~ 

Correspondence,  reports,  and  other  records  concerning  the  operation  oi 

resettlement  projects  in  Texas  and  Oklahoma,  and  the  administration  of  mi¬ 
gratory  labor  camps  in  Texas.  Some  of  the  project  records  concern  Eastern 
Oklahoma  Farms  (OK-17),  Woodlake  Community  Farms  (TX-10),  and  Weslaco  Mi¬ 
gratory  Labor  Camp  (TX-35).  Under  the  projects,  some  of  the  correspondence 
is  classified  as  follows;  183-01  Monthly  Reports,  615  Payment  in  Lieu  of 
Taxes,  912  Occupancy  (of  project),  934  Education,  and  936  Health  and  Hygiene. 
Arranged  by  State,  thereunder  by  project  number,  thereunder  according  to  the 

classification  scheme  of  1935. 


Records  of  Region  9 


Records  of  the  Office  of  the  Director 

GENERAL  CORRESPONDENCE.  1934-43.  15  ft. 

Relates  to  the  work  of  the  regional  office.  Most  of  the  correspondence 
is  classified  under  three  main  headings;  028  Suggestions  (largely  proposals 
to  establish  mobile  migratory  labor  camps  and  other  type  projects  in  Arizona 
and  California),  070  Cooperation,  and  160  Public  Relations.  In  addition, 
there  is  some  correspondence  under  505  Relocation,  530  [Rehabilitation]  Plans, 
570  [Farm]  Debt  Adjustment,  615  Payment  in  Lieu  of  Taxes,  and  934  Education. 
Arranged  according  to  the  classification  scheme  of  1935. 

GENERAL  CORRESPONDENCE.  1943-45  .  3  ft.  ...  r^- 

This  series  is  a  continuation  of  the  correspondence  described  in  entry 
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107.  Some  of  the  correspondence  is  classified  as  follows;  6  Agricultural 
and  jornestic  Activities  (limited  here  to  farm  ownership  loans)  18  Con- 
struction  and  Development,  26  Land,  28  Loans  and  Grants,  30  Organization 
and  Administration,  34  Public  Relations  and  Information;  and  44  Welfare 
Arranged  according  to  the  classification  scheme  of  1942. 

Records  of  the  Rural  Rehabilitation  Division 

FARM  OWNERSHIP  CASE  FILES.  1938-46.  10  ft.  10Q 

Each  case  file  usually  includes  the  following:  loan  application*  ao^“ 
praisal  reports  and  data  concerning  prospective  borrower;  option:  loanP 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and  oc 
casionally,  a  warranty  deed;  certification  by  county  committee;  farm  ed 
home  Plans;  title  insurance  policy;  fire  and  property  damage  insurance  doI- 
lcy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
m  a  case  xile  are  subsidiary  forms  and  correspondence  relating  to  the 
processing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 

Records  of  the  Resettlement  Division 

CORRESPONDENCE  CONCERNING  RESETTLEMENT  PROJECTS  IN  UTAH.  1935-37. 

1  ft. 

the  establishment  and  administration  of  Green  River  Ihrms 
/“-10  ’  Project  (RR-UT-11),  and  the  Elberta Proje^T  RR- 

SL  tSSf  of^^!^0'  nUmb6r’  thereunder  ecoording  to  the  classi- 


Records  of  Region  10 
Records  of  the  Office  of  the  Director 

GENERAL  CORRESPONDENCE.  1935-43.  19  ft.  ni 

*e^tenS  to  ®Ctdvit\ieS  °f  01 e  regional  office.  Some  of  the  correspo^ 

“n^r  th?  foilowing  headings;  028  Suggestions,  060 

lftw^rv  070  Co°Pej;^10^  161  Speeches,  163-01  Articles  and  Press  Releases, 
163-03  [newspaper]  Clippings,  200  Land  Acquisition,  200-02  Program,  201 

Sh09rRe^htT'°^’+.2021FDfnS’  500  Rehabllitation>  501  Drought,  505  Relocation, 
ao  1  Plaf*  570  [Earm]  Debt  Adjustment,  590  Cooperatives, 

610  Taxation,  615  Payment  nn  Lieu  of  Taxes,  900  Property  Operation  aid  Dis¬ 
position,  912  Occupancy,  934  Education,  935  Recreation,  936  Health  and  Hy- 

scheme  0^1935  Special  skiUs*  Arranged  according  to  the  classification 

ADMINISTRATIVE,  STATISTICAL,  AND  OTHER  REPORTS.  1935-43.  6  ft.  112 

Progress,  periodic,  and  other  administrative  reports;  statistical  and" 
financial  reports  on  rehabilitation  and  resettlement  loans  and  grants: 
and  a  few  other  reports.  Arranged  alphabetically  by  subject. 
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Records  of  the  Rural  Rehabilitation  Division 


F“L2TSS  “ IS^1 u- 

praisal  reports  and  data  concerning  prospective  borrower;  option;  loan 
agreement  and  variable  payment  agreement;  loan  ana’;ys:L®L1“‘°rtgage  and  c- 
casionallv  a  warranty  deed;  certification  by  county  conmittee,  farm  and 
home  plans  title  insurance  policy;  fire  and  property  damage  insurance  pol¬ 
icy;  and  certification  of  closing  of  tenant-purchase  loan.  Also  included 
in  a  case  file  are  subsidiary  forms  and  correspondence  relating 
processing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 


Records  of  the  Resettlement  Division 

RESETTLEMENT  SURVEYS  OF  PHILLIPS  AND  TETON  COUNTIES  IN  MONTANA.  1933“34^ 

Two  of  these  reports  were  compiled  by  the  Montana  Rural  Rehabilitation 
Division,  Federal  Emergency  Relief  Administration,  and  a  third  was  com- 
oiled  by  the  Land  Settlement  Committee  on  Subsistence  Homesteads  for  the 
Milk  River  Farms  project.  Each  report  deals  with  land  requirements  for 
resettlement,  a  plan  of  procedure  for  resettlement,  soil  surveys,  land  ap¬ 
praisals,  and  other  matters,  and  contains  exhibits  such  as  maps,  blueprints, 

and  photographs. 


CLASSIFIED  FILE  CONCERNING  RESETTLE  LENT  PROJECTS.  1934-43*  .  29 

The  file  consists  of  two  subseries  covering  the  same  period  and  ^having 
similar  types  of  records  but  not  duplicating  each  other  in  the  projects 
covered,  about  50  in  number.  The  reasons  for  maintenance  of  the  two  sep¬ 
arate  files  are  not  apparent.  Typical  of  the  records  for  each  project  are 
the  followings  correspondence,  final  plans,  engineer's  reports,  family  se¬ 
lection  reports,  and  audit  reports.  In  addition  to  records  concerning  proj¬ 
ects  in  all  States  in  the  Region,  there  are  some  records  on  projects  m 
Kansas,  Nebraska,  New  Mexico,  North  Dakota,  Oklahoma,  South  Dakota,  Texas, 
and  Utah.  Under  each  of  the  two  subseries,  arranged  alphabetically  by^ 
State,  thereunder  by  project  number,  thereunder  according  to  the  classi¬ 
fication  scheme  of  1935* 


PRELIMINARY  PLANNING  KELE  FOR  PROJECTS.  1934-43*  3  lib 

Consists  of  three  sections:  (1)  files  concerning  proposed  resettle¬ 
ment  projects;  (2)  correspondence  concerning  statewide  planning  and  surveys, 
and  (3)  general  reference  materials  concerning  regional  planning.  Each 
folder  on  a  proposed  project  contains  correspondence,  plats  or  maps,  proj¬ 
ect  proposals,  and  reports  on  economic  and  other  environmental  conditions 
in  the  area.  The  correspondence  consists  of  letters  exchanged  with  the 
central  office  of  the  Farm  Security  Administration  and  with  Congressmen, 
regional  office  personnel.  State  and  county  officials,  business  firms,  and 
the  public.  The  records  concerning  projects  are  arranged  alphabetically  by 
name  of  project;  those  concerning  statewide  planning  and  surveys  are  ar¬ 
ranged  alphabetically  by  State;  and  the  general  reference  materials  are 
arranged  chronologically  • 


REFERENCE  FILE  RELATING  TO  PROPOSED  PROJECTS.  1934-43  4  ft  nn 

Consists  of  correspondence,  reports,  maps,  land  appraisals’  and 

Ind°toSirerfatffg  P  Pr°P°sed  resettlement  and  land  utilization  Projects 
and  to  land  offered  for  sale  for  projects,  some  of  it  on  the  Blackfeet  ' 

S  s^jea!  Arrang6d  alphabetioally  ^  ^e  of  correspondfnt  or 

0FH5RST0  SELL  OH  RENT  LAND  FOR  RESETTLEMENT  PROJECTS.  1934-36  and  1939. 

Include  detailed  questionnaires  submitted  by  persons  or  firms  makir,^ 
offers  or  "proposals,"  plats  or  other  maps,  correspondence,  preliminary 
plans,  and  other  records  descriptive  of  the  property  offered  most  of  it 
in  Wyoming,  with  a  few  tracts  in  Montana  and  Colorado!  Tso' included  t 
two  1939  reports  on  a  resettlement  survey  conducted  in  the  Region if 
1938.  Arranged  alphabetically  by  name  of  prospective  vendor/ 

OFFERS  TO  SELL  OR  RENT  LAND  FOR  PROJECTS  IN  COLORADO.  1934-36. 

1  X  t  • 

1  uFF/  “  content  to  the  records  described  in  entry  llg.  Arraneed^' 
alphabetically  by  county.  J  arranged 

LAND  ACQUISITION  CASE  FILES.  1936-44.  15  ft.  12n 

Pertain  mainly  to  water  rights  and  to  land  optioned,  leased,  or  pur- — 
chased  as  locations  for  resettlement  projects  in  Colorado  and  Montana 

Ri % usaalpy  contains  some  or  all  of  the  following  records: 

0  sell  lands  to  the  United  States,  Government  option  to  purchase 

lands  appraisal  report,  tract  nap,  abstract  of  title,  certificate  of 

title,  condemnation  hearing,  warranty  deed,  preliminary  opinion  of  the 

istrict  attorney  on  title,  final  opinion  of  the  Attorney  General  on  title 

and  certificate  of  settlement.  Also  included  in  a  case  file  are  sub  * 

sidiary  fcrms  and  correspondence  relating  to  the  acquisition  process. 

unde^vf  alphabetacal:Iy  by  State,  thereunder  by  project  number,  there- 
under  by  case  number. 

INSPECTION  REPORTS  OF  PROJECTS  IN  COLORADO  AND  FONTANA .  1939-41. 

1  ft*  *  12i 

Form  reports  on  the  condition  of  project  structures,  and  recommendations 

fnd  °n  Pr°3ect  units  for  San  Luis  Valley  Farms  In  Colorado 

4-^ll^R:LuercfafraS  and  Falrfield  Bench  Farms  in  Montana.  Arranged 
alphabetically  by  State,  thereunder  by  project. 

MISCELLANEOUS  RECORDS  OF  TWO  PROJECTS  IN  FONTANA.  1937-43.  9  in.  122 

_  .C^c?}ed  loan  agreements  and  related  records  for  Milk  River  Farms  aOd“ 

r^  ?rhlFarff%  ARSO  ^Cluded  for  the  latter  P-jLt\rre  audit" 

F  .  *  inal  report  of  project  costs,  and  a  little  correspondence  con¬ 

cerning  the  Fairfield  Bench  Health  Association.  Arranged  by  project, 
ee  en  nes  114,  115,  and  121  for  other  records  concerning  these  projects. 
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Records  of  Region  11 


Records  of  the  Office  of  the  Director 

GENERAL  CORRESPONDENCE.  1935-42.  5  ft.  rorre^ 

Pp-lntes  to  the  activities  of  the  Regional  Office.  Some  of  the  corre 

spondpnce  is  classified  as  follows:  070  Cooperation  with  other  agencies), 

505  Relocation,  530  [Rehabilitation]  Plans,  570  Debt  Adjustment 

590  Cooperatives,  934  Education,  935  Recreation,  and  936  Health  anc  Hygiene. 

Arranged  according  to  the  classification  scnene  of  1935. 

124 

GENERAL  CORRESPONDENCE.  1943-47.  1  ft.  ,  ,  prr=r 

This  series  is  a  continuation  of  the  correspondence  described  in  entry 

TOO  Knqt  of  the  corresoondence  is  classified  as  follows!  6-F7  Farm  and 

Home  Management ,  30  Organization  and  Administration,  and  34  Public  Relations 

and  Information.  Arranged  according  to  the  classification  scheme  of  1942. 

Records  of  the  Rural  Rehabilitation  Division 

farm  CMNEP.SK IP  CASE  FILES.  1938-46.  15  ft. 

Each  case  file  usually  includes  the  following:  loan  application;  ap- 

oraisal  reports  and  data  concerning  prospective  borrower;  option;  loan 
agreement  and  variable  payment  agreement;  loan  analysis;  mortgage  and,  c- 
casionally,  a  warranty  deed;  certification  by  county  committee;  farm  and 
horns  plans;  title  insurance  policy;  fire  and  property  damage  im¬ 

policy:  and  certification  of  closing  of  tenant -pur chase  loan.  Also  in 
eluded  in  a  case  file  are  subsidiary  forms  and  correspondence  relating 
Se  processing  of  the  loan.  Arranged  alphabetically  by  name  of  borrower. 

Records  of  the  Resettlement  Division 

GENERAL  CORRESPONDENCE  RELATING  TO  RESETTLEMENT  PROJECTS.  1935-42.  ^ 

Soue  of  the  correspondence  is  classified  as  follows:  028  Suggestions 
(for  projects),  060  Projects  (in  general),  070  Cooperation  (with  Federal 

and  State  agencies),  and  183-01  Monthly  [Narrative]  KjP®***.  -^ies  nro- 
with  general  administration,  home  management,  cooperative  activities,  pr 
duction  of  occupants,  and  improvements  on  the  projects.  Arranged  accord  g 
to  the  classification  scheme  of  1935. 

CORRESPONDENCE  RELATING  TO  PROJECTS.  1938-45.  6  in.  vfeahineton^ 

Relates  mainly  to  various  resettlement  projects  in  Oregon,  ^ashingto  , 

and  Idaho,  and  concerns  administration,  payment  in  lieu  of  taxes,  and  land 

surveys.  Arranged  alphabetically  oy  State,  thereunder  by  project,  there 

under  according  to  the  classification  scheme  of  1942. 

RESETTLEMENT  CASE  FILES  CONCERNING  BORROWERS  IN  IDAHO  AND  WASHINGTON. 

1935-46.  9  ft.  ,  - 

A  typical  case  file  contains  correspondence,  a  lease,  an  agreement, 

a  contract  of  sale,  an  appraisal  report,  and  other  records  that  document 
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the  progress  of  the  individual  borrower  in  meeting  his  loan  obligations 
and  other  responsibilities  as  a  client  on  a  resettlement  project.  Ar¬ 
ranged  by  State,  thereunder  by  project  number,  thereunder  by  case  number. 

LAKD  ACQUISITION  CASE  FILES.  1935-47.  5  ft.  129 

Pertain  mainly  to  land  optioned,  leased,  or  purchased  as  locations 
for  resettlement  projects  in  Idaho  and  Washington,  Each  case  file  usually 
contains  some  or  all  of  the  following  records:  offer  to  sell  lands  to  the 
United  States,  Government  option  to  purchase  lands,  appraisal  report  tract 
Lap,  abstract  of  title,  certificate  of  title,  condemnation  hearing  war¬ 
ranty  deed,  preliminary  opinion  of  the  district  attorney  on  title  "final 
opinion  of  the  Attorney  General  on  title,  and  certificate  of  settlement 
Also  included  in  a  case  file  are  subsidiary  forms  and  correspondence  re¬ 
lating  to  the  acquisition  process.  Arranged  by  State,  thereunder  by  proj¬ 
ect  number,  thereunder  by  case  number.  1  d 


PUNS  AND  SPECIFICATIONS  FOR  SNOHOMISH  FARMS  IN  WASHINGTON  STATE.  1937. 

1  ft*  *  I30 

Mainly  engineering  construction  records,  especially  the  working  dra^“ 

ings  and  plans  used  by  contractors  and  the  project  engineer.  The  speci¬ 
fications  are  nrocessed  copies  received  from  the  central  office.  The  rec 
ords  are  unarranged. 

Records  of  Region  12 
Records  of  the  Office  of  the  Director 


GENERAL  CORRESPONDENCE.  1935-42.  9  ft.  13! 

Relates  to. activities  of  the  regional  office.  Some  of  the  corresponds 
ence  is  classified  as  follows:  028  Suggestions  (especially  as  they  relate 
to  specific  resettlement  projects),  070  Cooperation  (with  Federal  agencies 
States  and  municipalties,  and  individuals  and  private  organizations),  160-" 
02  Criticisms  and  Complaints,  161  Speeches,  500  Rehabilitation,  5 01  Drought 
505  Relocation,  530  Plans  (rehabilitation  farm  and  hone  plans),  570  [Farm] 
Debt  Adjustment,  590.  Cooperatives,  and  934  Education.  Arranged  according 
to  the  classification  scheme  of  1935. 


Miscellaneous  Regional  Records 

PAPER  TRACINGS  AND  BLUEPRINTS  OF  PLANS  OF  FARMSTEAD  UNITS  AND  BUILDINGS 
OF  RESETTLEMENT  PROJECTS.  1936-38.  4  ft.  132 

These  plans  represent  a  selection  made  from  a  number  of  regional  offices 
by  the  National  Archives  as  illustrating  distinct  new  types  of  community 
buildings  and  haises,  some  of  which  had  attracted  considerable  attention 
whereas  others  had  served  as  models  for  wartime  housing  projects.  The 
farmstead  plans  encompassed  complete  landscaping  and  crop-layouts  as  well 
as  the  buildings.  Representative  plans  for  community-center  buildings  are 
also  included.  The  following  projects  are  represented:  Coffee  County  Farms, 
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Ala.  -where  the  cotton  houses  were  a  unique  type;  Ashwood,  S.  C.,  where 
steel  houses  were  constructed;  Mounds,  La.;  Chicot,  Ark.;  Richton,  Kiss.; 
New  York  Valley  Farms,  N.  Y.;  Scioto  Farms,  Ohio;  Southern  Michigan  Farms 
Mich.;  Two  Rivers,  Nebr.;  Nacogdoches,  Tex.;  Western  Slopes,  Colo.;  Sno¬ 
homish  Farms,  Wash.;  La  Forge  Farms,  Mo.,  where  prefabricated  houses  were 
used;  Gardendale,  Ala.,  noted  for  its  ranmed  earth  houses;  and  Dona  Ana, 
N.  Hex.,  where  adobe  houses  constituted  one  type  of  construction.  The 
plans  are  grouped  together  by  project. 

Records  of  County  Offices 


RURAL  REHABILITATION  LOAN  CASE  FILES.  193V44.  594  ft.  .  122 

Case  files  of  paid-in-full  rural  rehabilitation  loans  of  145  typical 
counties  in  the  134  major  type  farming  areas  in  43  States,  as  classified 
by  the  Bureau  of  Agricultural  Economics.  A  typical  case  file  contains  a 
loan  application,  a  loan  agreement,  a  lease  agreement,  a  mortgage,  state¬ 
ments  of  accounts,  receipts,  a  farm  and  home  management  plan,  farm  visit 
renorts,  and  related  correspondence.  Arranged  alphabetically  by  State, 
thereunder  alphabetically  by  county,  thereunder  alphabetically  by  name 
of  borrower.  For  a  list  of  the  States  and  counties,  see  appendix  IV.* 


RURAL  REHABILITATION  LOAN  CASE  FILES.  1934-44.  19  ft.  32£ 

These  are  similar  to  the  case  files  described  in  entry  133 •  TheY  were 
received  after  the  sampling  job  described  in  entry  133  was  completed  and 
thus  are  technically  not  part  of  it,  even  though  many  of  the  files  came 
from  the  same  counties.  Arranged  alphabetically  by  name  of  borrower. 


2For  the  method  used  in  selecting  these  folders,  see  Carl  J.  Kulsrud,  _ 
“Sampling  Rural  Rehabilitation  Records  for  Transfer  to  the  National  Archives, 
in  The  American  Archivist,  10:328—334  (Oct.  1947). 
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APPENDIX  I 


Abridged  List  of  Numeric— Subject  Headings  In  the  Classification 

Manual  of  1935,  as  Amended  in  1937  ’ 

classification  numbers  and  subjects  appearing  below  have  been 
selected  from  several  hundred,  many  of  them  subsidiary  breakdowns,  which 
constitute  the  total  in  the  filing  manual  as  amended.  They  will  provide 
a  sufficient  basis  for  judging  where  most  of  the  material  may  be  found 
especially  when  used  in  conjunction  with  appendix  II.  °  * 

000  GENERAL 


030 

060 

070 


028  Suggestions  [both  a  general  file  and  one  by  States  and 
names] 

APPOINTMENTS,  INVITATIONS,  AND  MEETINGS 
PROJECTS  (general) 

COOPERATION  (general) 

071  [with]  Federal  agencies 

072  fwithf  States  and  municipalities 

073  [with]  Private  individuals  and  organizations 

074  [with]  Resettlement  Divisions 


100  ADMINISTRATION 


101  Organization 

102  Contracts 

103  Investigation  (general) 

120  LABOR  [concerns  largely  nonagency  personnel  employed  on 
projects] 

130  PERSONNEL 

140  LEGISLATIVE  AND  EXECUTIVE  (laws,  regulations,  and  appropriations) 
150  PROCEDURE  "  ' 

160  PUBLIC  RELATIONS 
180  STATISTICS 

183  Reports  (general) 

184  Land  use  planning  (general) 

184-04 

— 049  Land  use  planning  research  or  studies 
200  LAND  ACQUISITION 

200-02  Program 

201  Site  selection 

202  Plans 

204  Appraisals 

205  Options 

206  Purchase  contract  (land  and  improvements) 

208  Reports  (general) 
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200  LAND  ACQUISITION  (continued) 

210  TITLE  [to  real  estate] 

211  Abstracts  and  certificates  of  title 

213  Clearance 

214  Conveyance 

230  PAYMENT  (to  vendors)  .  , 

240  GOVERNMENT  LANDS  (transfer,  administration,  jurisdiction,  an 
control  by  bureaus,  offices,  and  independent  agencies) 

241  Public  domain  (including  lands  administered  by  Taylor 

Grazing  Authority) 

242  Grants  [concerns  land  deeded  to  the  Government] 

243  Possession  [occupancy] 

299  Grantor  [refers  chiefly  to  proposals  to  convey  land  to 
the  Government] 

400  FINANCE 

410  ALLOTMENTS 
430  ACCOUNTING 
460  AUDIT 

500  REHABILITATION 

501  Drought 

502  Procedure  (for  rehabilitation  of  clients) 

504  Soil  Conservation  Benefits  (payments  to  clients  under 

soil  conservation  program) 

505  Relocation  (of  individuals  and  families) 

310  APPEALS  (for  aid) 

520  LOANS  AND  GIANTS 

330  PLANS  (rehabilitation  plans  for  clients) 

540  LEASE  [of  lands  of  clients] 

530  INVESTIGATION  AND  SELECTION  (of  rehabilitation  clients) 

36O  REPORTS 

370  DEBT  ADJUSTMENT 

580  CLIENTS  [case  files  on  individuals] 

590  COOPERATIVES  [an  extensive  list  of  the  kinds  of  cooperatives] 

600  LEGAL 

610  TAXATION 
620  CORPORATIONS 
63O  BANKRUPTCY 
650  LITIGATION 
660  ADMINISTRATION 

670  PATENTS,  TRADEMARKS,  AND  COPYRIGHTS 
680  LEASES 

690  OPINIONS,  RULINGS,  AND  DECISIONS  (general) 
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700  DEVELOPMENT  AND  CONSTRUCTION 

707  Material  and  Supplies 
720  LAND  AND  WATER  (improvement  and  treatment) 

730  CONSERVATION  (natural  resources) 

750  ROADS 
760  UTILITIES 

720  BUILDING  CONSTRUCTION  AND  LAND  DEVELOPMENT 

900  _?ROPERTY  OPERATION  AND  DISPOSITION 

910  DISPOSITION  OF  IAND 
930  ECONOMIC  DEVELOPMENT 

950  TRAINING  (community  manager,  field  attendants,  health  officials 
etc*)  -  * 

960  MAINTENANCE 

980  SPECIAL  SKILIS  [program  involving  crafts,  arts,  etc.] 
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appendix  II 


Select  List  of  Alphabetic  Subject  Headings  Used  in  the  Classified 

General  Correspondence  of  the  Resettlement  Administration  §pd. 

~the  Parm  Security  Administration,  1935-42  (entries  1  and_2) 

Only  those  subjects  dealing  with  program  functions  and  represented  by 
a  substantial  quantity  of  records  are  listed  below.  A  few  of  the  subjects 
do  not  appear  in  the  classification  manual. 


Accounting,  430 
Administration,  100 

Delegation  of  authority,  101-01 
Investigation  (general),  103 
Organization,  101 
Building  construction  and  land, 
development,  780 

Census 

Agriculture,  181-07 
Cooperation  (general),  070 
Crafts,  984 

Criticisms  and  complaints,  160-02 
Clients’  ,  503-01 
Other,  5 03 “02 
Debt  adjustment,  570 
Executive  orders,  143 
Exhibits  (fairs,  conventions,  etc.), 
168 

Health  and  hygiene,  93.6 
Inquiries  (general),  080 
Japanese  evacuation,  550-02 
Labor,  120 

Land  acquisition,  200 
Options,  205 
Site  selection,  201 
Titles,  210 

Land  use  planning  (general),  184 
Legislative  and  executive  (laws,  reg¬ 
ulations,  and  appropriations), 
140 

Federal,  1 40-01 
Loans  and  grants,  520 
Payment  in  lieu  of  taxes,  615 


Precedents  (rulings,  opinions, 
decisions,  etc.),  002 
Projects 

Completed,  183-05 
General  inf or nation,  060 
Public  relations,  160 

Articles  and  press  releases,  I63-OI 
Newspapers  and  magazines,  I63 
Publications,  169 
Radio,  I65 
Speeches,  161 
Rehabilitation,  500 

Appeals  (for  aid),  510 
Collection  (repayment  [of  loans]), 
526 

Debt  adjustment,  570 
Draught,  5 01 

Investigation  and  selection  (of 
clients),  550 
Loans  and  grants,  520 
Plans  (for  clients),  530 
Relocation  (resettlement),  505 
Reports 

annual,  I83 

Progress  and  cost  index  [projects], 
789-507 
Labor,  120-01 
Land  acquisition,  208 
Land  use  plan ring,  184-041 
Projects  completed,  183-05 
Public  relations,  166 
Rehabilitation,  5 60 
Suggestions  (general),  028 
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APPENDIX  III 


List  of  ?ia,ior  Subject  Headings  in  the  Classification  Kannai  the 
rarm  security  Administration  and,  the  Farmers  Home  Admin  is  t.raiv inn 

Used  prom  1942  to  Date 

In  addition  to  the  major  subject  headings  shown  below,  the  classi¬ 
fication  scheme  used  by  the  Farmers  Home  Administration  since  1942  con- 
ains  a  separate  alphabetic  list  of  secondary  headings,  which  are  preceded 
and  identified  by  the  first  letter  of  the  subject,  plus  a  n“,ber!  ^or  a 

class^cfSon“ers!he  ClaSSlfier  COrabines  the  subsidiary 


2 

3 

6 

8 

10 

12 

14 

16 

18 

20 

22 

24 

26 

28 

30 

32 

34 

36 

38 

40 

42 

44 


Accounts— Appropriations 
Duration  programs 

Agricultural  and  domestic  activities 

Associations — C orporations 

Claims 

Communications — Records 
Conferences — Committees 
Conservation 

C  cn  s  tru  c  t  ion — De  vel  opmen  t 
Equ  ipme  n  t — Suppl  ie  s  — Ma  b  er  ials 
Insurance 
[not  used] 

Land 

Loans — Grants 

Organization — Administration 

Per s  onnel — Employment 

Public  relations  and  information 

Reports 

Space 

Taxes 

Transportation 

Welfare 
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APPENDIX  IV 


List  of  Counties  in  Major  Farming 
Areas,  for  Which  There  Are  Representative 
Rural  Rehabilitation  Loan  Case  Files  (entry  133) 


Alabama 

Dallas 

Elmore 

Marshall 

Shelby 

Arizona 

Cochise 

Mohave 

Piira 

Arkansas 
Benton 
Lonoke 
Pulaski 
California 
Del  Norte 
Monterey 
Orange 
Sacramento 
San  Joaquin 
Siskiyou 
Tuolumne 
Colorado 
Alamosa 
Bent 
Delta 
Logan 
Florida 
Lee 

Orange 

Volusia 

Georgia 

Hart 

Worth 

Idaho 

Bannock 
Clearwater 
Fremont 
Owyhee 
Twin  Falls 
Illinois 
Marion 
St,  Clair 
Wabash 


Indiana 
De  Kalb 
Hamilton 
White 
Iowa 
Boone 
Clayton 
Iowa 
Lucas 
Kansas 

Atchison 
Coffey 
Ness 
Sedgwick 
Wallace 
Kentucky 
Bell 
Nelson 
Louisiana 
Assumption 
Avoyelles 
St,  Helena 
Maine 

Aroostook 

Kennebec 

Maryland 

Frederick 
Michigan 
Branch 
Oakland 
Presque  Isle 
St,  Joseph 
Van  Buren 
Minnesota 
Isanti 
Sibley 
Mississippi 
Attala 
Carroll 
Jasper 
Missouri 
Lawrence 
Perry 


Montana 

Pondera 

Stillwater 

Toole 

Nevada 

Churchill 
Was hoe 

New  Hampshire 
Rockingham 
New  Jersey 
Burlington 
New  Mexico 
San  Miguel 
Santa  Fo 
New  York 

Livingston 

Monroe 

Oswego 

North  Carolina 
3ertie 
Forsyth 
Pender 
Wake 

North  Dakota 
Barnes 
Grand  Forks 
Stark 
Ohio 

Jackson 
Oklahoma 
Lincoln 
Osage 
Ottawa 
Pittsburg 
Oregon 
Clatsop 
Jackson 
Pennsylvania 
Clarion 
Deleware 
Erie 
Juniata 
Lancaster 
South  Carolina 
Berkeley 
South  Dakota 
Clark 
McPherson 
Tennessee 
Davidson 
Franklin 
Moore 


Tennessee  (continued) 
Perry 
Williamson 
Texas 

Brazoria 
Dallas 
Dav/s  on 
El  Paso 
Hamilton 
Haskell 
Jeff  Davis 
Kendall 
La  Salle 
Leon 
Nueces 
Randall 
San  Jacinto 
Throckmorton 
Willacy 
Wise 
Utah 
Grand 
Utah 
Vermont 
Addis  on 
Virginia 
Arlington 
Buckingham 
Cumberland 
Fairfax 
Pittsylvania 
Smyth 

Washington 
King 
Pierce 
Walla  Walla 
Yakima 
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Federal  toveSe^pres™  S’CB  Boldin  ^  "* 

of  the  main  tasks  of  the  National  Archives.  Various  kinds  ofgf1Sa°ne 
aids  are  needed  to  facilitate  the  use  of  these  records  ^d  th^?  "? 

the  holdings  of  the  Nation^TrchivL  ^e  IZlltlf.  *'"**  t0  “ 

_  These  inventories  are  called  "preliminary"  because  thev  ™ 
recoSs  are  received^thou?  wSti^g^rscre'en^utWfSf16 

Sks M^rssrr^  .xsxysHir** 

- 1 — -"suas?* 

££itS^ 

records.  The  records  themselves  are  described  series  bv  +u 

is,  by  units  of  records  of  the  same  form  or  that  dcJi  fJeS*  that( 

subject  or  activity  or  that  are  “rang™  “  the.^e 

information  about  tte  coords  may  sonetimes  be 

ords  EE  been^cedlTfi^l  older^tSIre^01611^  aad  the  reC- 
be  revised  and  the  word  "preliminS" 

revision.  Meanwhile,  as  occasion  dLands  Sd  time  ™  ^ 

SnSbe“reSred!alendarS'  “*  °ther  f±ndlng  31(13  to  «»  reco^gLp8" 

S.  S3  2S?  “ “S1;,'" 

S.r?^r jsf^ 
5.5ii'r‘rTrSl^ ~ 

z? - 

ssH“' 

ii^the  Ust°of  2£i ?0°  f°RSu°f  thls  micr°fi1”,  many  of  which  are  described 
avaiUbS^S^^  <1953>>  -e  now 
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INTRODUCTION 


late/deSgaled^hromcTofmce^ ° '  “■  c°^ois- 

as signed  to  the  Consumer  Protection  Division”  o/the* National Def  °riginally 
Advisory  Commission.  This  Division  was  organized by  £r*et  niZT  r 
mi ssi oner  in  Charge  of  Consumer  Protection?  under  authnif?  E1^°tt,  Com- 
her  by  the  President  on  May  29  1940  ■?«  j  ^  granted  to 

fense  Act  of  1916  (39  Stat  6491  t{.  u-  °J'darice  with  the  National  De¬ 

general  Public  againL  nsInfprtces  Ld^ntf"0^011/33  t0  protect  the 
consumer  goods  resulting  ££  d^f eLe^og  ^:.  “  ne^  r the^m  °f 

important  activities  was  to  keep  the  public  infnff  ?  ^J1310113 
ing  its  interests  and  to  enlist  its  sunrvvrt  anfo™ed  about  matters  affect- 

tributing  information^  mlSls  to^oCer  lndli^ 

and  to  educational  institutions.  organizations 

The  establishment  and  maintenance  of  effective  contact  w-i+H 
ers  required  a  field  nruampof-;^.  u  .  contact  with  consum- 

Elliott  appointed  consumer  repr^enU^ 

councils  of  the  Divi  <?inn  c+n+n  „  j  t  OLaLe  local  defense 

■«-«  "•u“i 

J=2  sr 

SS?  ’STSLu  ‘gT’S  o  ■”  -***»i" «  SSm 

Supply  was  established  by’ Executive  Cudes  blls  1212211 1'1 

l^611  th®  oivilian  supply  functions  of  the  Office  of  Price  Admin 

8875  0f°Aucust  Su?ply  WSre  transfer^d  by  Executive  Orde^ 

and  the  Office  n/p  *  ?  ^°.^e  Office  of  Production  Management  (OPM) 

ana  the  Office  of  Price  Administration  and  Civilian  Supply  became  the 

mination  ^dministration  (°PA),  several  officials  favored  ter- 

nation  o.  the  Consumer  Division  or,  at  the  least*  severe  limitation 

i  s  ac  ivities.  They  felt  that  the  protection  of  consumers  in  the 
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•^See  Consumer  Division 


Staff  Bulletins  and  Field  Staff  Memorandum 


defense  effort  was  the  responsibility  of  the  entire  OPA  rather  than  a 
single  division,  that  some  consumer  interests  had  to  be  sacrificed  to  de¬ 
mands  for  war  materiel,2  and  that  relations  with  business  concerns  might 
be  adversely  affected  by  OPA  identification  with  consumer  groups.  OPA 
Administrator  Leon  Henderson  nevertheless  retained  the  Consumer  Division 
to  act  as  liaison  with  consumer  organizations.  Miss  Elliott,  disapprov¬ 
ing  of  this  limited  function  for  the  Division,  resigned  in  December  1941. 

For  the  next  few  months  the  public's  source  for  data  on  economic  controls 
was  the  Division  of  Information  of  the  Office  for  Emergency  Management. 

In  March  1942  the  Consumer  Division  became  a  unit  within  the  newly 
established  Department  of  General  Services.  The  Division's  function  was 
limited  to  explaining  price,  rationing,  and  rent  regulations  to  consumer 
organizations  and  educational  institutions.  Other  OPA  public  relations 
activities  were  directed  by  Leigh  S.  Plummer  of  the  OEM,  who,  with  his 
staff,  was  transferred  to  the  Department  of  General  Services  on  July  1, 

1942.  His  unit  became  known  as  the  Office  of  Information,  with  responsi¬ 
bility  for  explaining  the  price  schedules  to  businessmen  and  newspapermen, 
for  developing  active  relationships  with  the  advertising  profession,  and 
for  publicizing  the  agency's  operations.  Its  field  staff  included  news¬ 
papermen  assigned,  since  December  1941,  to  most  large  cities.  Under 
Dexter  M.  Keezer,  Deputy  Administrator  of  the  Department  of  General  Serv¬ 
ices  the  Office  of  Information  and  the  Consumer  Division  began  to  con¬ 
solidate  their  informational  efforts  pertaining  to  tire  and  sugar  ration¬ 
ing  and  the  General  Maximum  Price  Regulation. 

By  authority  of  Administrative  Order  35  of  July  3,  1942,  the  Consumer 
Division  was  organized  into  six  branches— —Consumer  Requirements,  Educa¬ 
tional  Relations,  Program  Activities,  Commercial  Relations,  Field  Service, 
and  Editorial.  The  chief  functions  of  the  Division  were  to  keep  consumers 
informed  about  OPA  actions;  to  interpret  public  reactions  and  attitudes  to¬ 
ward  price,  rent,  and  rationing  regulations;  to  develop  programs  of  citizens 
activities  for  the  efficient  utilization  of  available  consumer  goods;  and  to 
encourage  voluntary  compliance  with  price,  rent,  and  rationing  regulations. 
Field  personnel  assigned  to  administer  these  functions  were  directed  by  re¬ 
gional  consumer-relations  executives,  subject  to  the  supervision  of  regiona 
administrators  and  to  the  technical  direction  of  the  Consumer  Division. 

OPA  public  relations  functions  were  entirely  reorganized  by  Adminis¬ 
trative  Order  35,  revised  October  5,  1942.  The  Office  of  Information  be¬ 
came  the  Information  Department,  to  which  the  Consumer  Division  was  trans¬ 
ferred.  Robert  Horton,  formerly  Director  of  the  Division  of  Information 
in  the  OEM  and  Plummer's  successor  as  head  of  the  OPA  Office  of  Informa¬ 
tion,  was  designated  the  Deputy  Administrator  for  Information.  Under  his 
direction  were  two  staff  offices— the  Office  of  the  Executive  Officer  and 
the  Office  of  Field  Services — and  two  operating  divisions — the  Press  and 


2OPA  Office  of  Temporary  Controls,  "The  Beginning  of  OPA,"  Historical 
Reports  on  War  Administration,  General  Publication  No.  11,  1947,  p.  37-39. 
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were  sub— 


thS  C°nSUmer  DiVlSi0n-  These  ^visions 

subjeX^eqSt^ges^v^rsi™^0^1011  ™ 

to  a  minor  degree,  function.  S  lh^refresil?eHSrrS'tSerSOnnel>  “d* 
of  adapting  the  Department,  its  staff,  aid  its  wort  fr^h^h"606331^ 
quirements  of  the  agency  as  a  whole  and  of  it <,  V th  changmg  re- 
the  shifting  informational  demands  of  the  oubli  ^°ns^ltutent  parts>  and  to 
eight  successive  Deputy  AdmiSltlrs  ileTThoT^  the 

lations  work  should  be  organized  and  conducted.  publL0  re~ 

the  same  throughout1! t^hi story!  ess0ntially 

tive  of  July  21,  1944  (OPA  Man^l.pT  foll^TlTL^  *  "f60- 

and  carry  out  in  cooperation  with  operating  decisi!ns^i  f°?“ 

tion  and  educational  policies  for  the  OPP  (?)  tn  !!i,  k  public  mforma- 
departments  in  developing  specific  Dro crams  in  _-+°°1faborate  wlth  Program 

and  rent  contrel,  in  ordfr  Lt  preS^Hc  IttS^  ^°e 
to  substantive  provisions  of  o npraHn^  ^  P  110  attltudes  and  reactions 

eration;  (3)  to  advise  OPA  officials  as^2^3  ^  ^  glV6n  ful1  consid- 

forming  the  public  onOpfa^UolsIldto^rortde" 

to  all  branches  of  the  OPA  to  accomplish  ?he^!po^s 

policy}  (4)  to  issue  all  releases  to  the  nressTl  t  the  information 

papers}  (S)  to  clear  all  public  statement!  by  iny opa 

statement  iriffi^iirb^ine!!!1^!^6!!!!’  ***  °ther  f°™  °f  publio 

arrange  for  the  ^o^ni'an  °laar>  or 

p“u^r,r»*uis  ivs 

JL„.  ,  l7  1x5  secure  all  required  clearance  of  OPA  materials  with  tho 

oTm  S^SS'SSS as  the  f 

those  prepared  by  the  price  de^artmelt T! 

materials,  designed  for  general  distribution  to  the  trade  fo  L™  ^01™1 

sSSSEra?* S?waw  aaHT 

likll  aid  ( 10?L  Ll  *  ’  f'0ndm0nts>  operating  instructions,  and  the 

-LLK9,  ana  ^lo;  to  prepare  or  to  clear  in  ron<*nito-M ™  ^  +u  9  “  \ 

■£%?%££***  * ii” op* «*  ■»“  ^ 

irs1'2' ~ »“>■' «^I2^DssrMr 

offioes-  the  period  November  1941- 

°Pihad  ^eated  11  regional  offices  within  the  continen¬ 
tal  United  States.  The  number  of  regional  offices  was  reduced  to  eight 


3 


on  May  7,  1942;  then  a  ninth  regional  office,  with  its  main  office  in 
Washington,  D.  C.,  was  set  up  to  supervise  OPA  offices  in  the  Territories 
and  possessions.  The  OPA  field  organization  also  consisted  of  a  system 
of  State  and  district  offices,  originally  created  to  administer  tire  ra¬ 
tioning  which  had  begun  in  December  1941.  On  April  5,  1943,  by  authority 
of  Staff  Memorandum  157,  the  State  offices  were  redesignated  district  of¬ 
fices.  Most  States  had  a  single  district  office;  the  larger  States,  as 
before,  had  more  than  one  district  office.  The  field  information  divisions 
in  the  regional  offices  were  similar  to  the  national  office  organization 
but  did  not  follow  a  uniform  pattern.  Generally  they  consisted  of  a  re¬ 
gional  information  executive,  a  price  officer,  a  radio  officer,  a  group 
services  officer,  and  an  educational  services  officer.  A  few  regional 
field  information  divisions  also  had  a  consumer  relations  officer.  The 
district  office  was  administered  by  district  information  executives  and 
included  such  other  staff  members  as  the  workload  required. 

The  responsibilities  of  a  field  office  were  as  follows?  (1)  to  sup¬ 
ply,  for  public  use,  complete,  accurate,  concise,  and  readily  understand¬ 
able  information  on  the  policies  and  activities  of  the  Office  of  Price 
Administration;  (2)  to  operate  with  an  "open  door"  policy  for  the  pub¬ 
lic  and  to  ensure  that  all  information  pertaining  to  OPA  policies  or 
programs  was  fully  and  readily  available  to  the  public — except  that 
gathered  in  confidence  or  pertaining  to  forthcoming  action,  premature 
announcement  of  which  would  impede  a  program  or  would  provide  financial 
advantages  to  persons  having  advance  knowledge  of  the  action;  (3)  to  sup¬ 
ply  local  war  price  and  rationing  boards,  through  their  community  service 
members,  with  information  and  programs  to  help  them  in  their  work;  (4)  to 
obtain  from  operating  branches  in  the  national  office  prompt  and  accurate 
answers  to  informational  problems  in  the  field,  particularly  with  respect 
to  the  reasons  why  certain  actions  were  not  taken;  and  (5)  to  avail  itself, 
insofar  as  possible,  of  the  services  and  facilities  of  other  Government 
agencies,  including  the  Office  of  War  Information, .in  carrying  out  its 
policies,  and  in  every  way  possible  to  utilize  existing  media,  such  as 
newspapers,  the  radio,  magazines,  and  motion  pictures. 

On  February  1,  1943,  Lou  R.  Maxon  became  Deputy  Administrator  for 
Information.  Under  his  direction  the  Information  Department  worked  out 
a  clear-cut  agreement  with  the  Office  of  War  Information  (OWI),  whose 
function,  as  it  affected  other  agencies,  was  to  coordinate  the  informa¬ 
tional  activities  of  all  Federal  agencies  and  to  clear  or  approve  all 
their  informational  activities  and  releases.  The  OPA-OWI  agreement  of 
April  7,  1943,  gave  the  OPA  responsibility  for  planning,  preparing,  sched¬ 
uling,  and  executing  informational  programs  through  trade,  educational, 
and  other  organized  groups,  and  war  price  and  rationing  boards.  It  gave 
the  OWI  responsibility  for  the  clearance  of  programs  intended  for  wide 
public  distribution  through  press,  radio,  and  motion-picture  channels. 

Mr.  Maxon  was  succeeded  on  August  17,  1943,  by  James  F.  King,  under 
whom  the  Information  Department  was  reorganized  by  Administrative  Order 


4 


oihrdi^s  XTr^hsr^consisted  ■*  «- 

ft'ogram'^Planning^Staff'was 'created"  ^ 

in  the  fields  of  price,  rent,  ration^  Ld  Sorc^nt®"™  s° 

also  provided  for  community  service  members  to  be  aoDointeri^  ?rder 

war  price  and  rationing  board.  These  members  were  “hf^17  1°Sal 

district  infonnation  ej.cuti.es  in  Mki^'a^i  ]?i?e  of  the 

OPA  policies  and  actions,  in  tta  J?c  ?,"?  .lout 

Seme.  Officer  .ddei  ^  SSS2.<>-"V 

«SX“^St7,K“‘ *"  ?r 

of  Temporary  Controls:  Walter  O'Meara,  on1tecemberS17  ^4*  t2j^e  0ffice 
Donnelly,  on  April  1  1944*  AlfrpH  n  e+Q  17 *  1943 >  Thomas 

R.  R.  Brooks,  on  May  16,  1945;  and  Ethel  B/Gilbert^^Tjme^e^iglef’1’61'1 

ing  ofSeteSrtSr1  somewhat  "h  @  0r?anizati°n  and  function- 

regional  and  S  st  ri  ct  of f icesto "modi  dfentralized  the  power  of 

the  Field  Division  be  organized  into  a^rii'r  Pr°grams,‘  he  directed  that 

Brenc*  jja  .  Cc_unity  SSS^bS.^  f.  SSTfSSlXtlfS*^ 
to  the  Editorial  Division-  and  iraae  Keiatians  Branch 

the  Group  and  EducatioLl’services  DiSn.  Mr  Divi!io?  as 

status  to  the  Program  Planning  Staff  in  his'office^arc  man  g3VB  di'rision 

changes  in  the  Editorial  Divifion.  Ttesfch^fes were  offtoi^  min°r 
nized  in  the  OPA  Manual  in  uar-oh  lone  ,,  ef  ere  officially  recog- 

istrator  HThU  t  ^  IT  n  “  194 6’  when  “r-  Brooks  was  Deputy  Admin- 

the  "community  ^ice' Sem°eS  Divis4on  became 

Field  nSnwIfatouSeT’  C°“ty  Branoh  of  the 

Under  Mr.  Brooks  and  Mrs.  Gilbert  thp  w,rV  ^  . 

considerably  as  price  and  ra+inni  no>  *  +  ->  rk  of  the  Apartment  shrank 

the  only  two  OPA^re™  8  Were  dropped*  *  January  1947 

and  on  December  12,  1946,  by  Ixecutive^^  oroq  ^Januapy  51>  1947; 
ment,  with  the  other  units  nf  the  opa  9809>  tile  Information  Depart- 

bl 

Fielri  Branch,  the  Program  Plan^Bre^f  and  toffed£  6^^°"’  **“ 
of  thfofficro^^mp™  Cont^L2^  f47> ,  pr°^ded  *>r  the  termination 

Office  e,  -B-gKKKS  2  “* 
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Commissioner— the  successor  to  the  Administrator  of  the  OPA—  in  his  Trans¬ 
fer  and  liquidation  Instruction  No.  24.  Transfer  and  liquidation  Instruc¬ 
tions  Nos.  37A  and  43,  issued  in  May  1947,  set  up  the  Office  of  liquida¬ 
tion,  comprising  the  Office  of  Information  and  other  OPA  offices,  and 
assigned  the  field  information  staff  to  regional  liquidation  officers. 
Regional  information  units  were  terminated  on  June  1. 

The  records  described  in  this  inventory  are  chiefly  the  records  of 
the  Information  Department  of  the  Office  of  Price  Administration,  but  they 
also  include  a  few  records  of  the  Consumer  Division  for  the  periods  May 
1940-March  1942  and  July-October  1942.  These  Consumer  Division  records 
are  described  with  those  of  the  Community  Service  Division,  its  successor. 
Records  of  the  Consumer  Division  from  March  until  July  1942  are  among  the 
records  of  the  Professional  Services  Department  of  the  OPA,  the  successor 
to  the  General  Services  Department,  and  will  be  described  in  an  inventory 
of  the  management  records  of  the  OPA  now  in  preparation.  The  records  of 
the  Information  Department  and  those  of  the  Consumer  Division  are  part  of 
the  records  in  Record  Group  188,  Records  of  the  Office  of  Price  Administra¬ 
tion. 

The  Information  Departments  records  amount  to  81  cubic  feet  of  na¬ 
tional  office  records  and  114  cubic  feet  of  field  office  records.  Of 
these  records,  25  cubic  feet  consist  of  still  pictures,  motion  pictures, 
and  sound  recordings.  Miss  May  E.  Fawcett  has  described  the  motion  pic¬ 
tures  and  sound  recordings  in  entries  41  and  54,  and  Thomas  W.  Ray  has 
described  the  still  pictures  in  entries  42-48.  The  records  of  the  Consumer 
Division  amount  to  10  cubic  feet.  The  material  in  this  inventory  is  ar¬ 
ranged  in  accordance  with  the  organization  of  the  Information  Department 
in  March  1946.  Informational  publications,  described  in  entries  93-136, 
were  maintained  as  a  separate  group  since,  in  many  instances,  all  divisions 
may  have  worked  on  a  single  publication.  The  major  organizational  changes 
that  occurred  in  the  Information  Department  are  listed  in  appendix  I* 

The  disposition  plans  for  the  records  of  the  Information  Department 
of  the  national  office  were  prepared  by  Miss  Ellen  G.  Wilson,  under  the 
direction  of  Dr.  T.  R.  Schellenberg,  Chief  of  the  OPA  Records  Branch. 

Miss  Wilson  found  in  a  survey  made  in  February  1947  that  the  policy  and 
procedural  records  were  "quite  sketchy"3  and  that  most  of  the  records  re¬ 
lated  to  the  preparation  of  public  relations  materials.  Decisions  on  many 
programs  had  been  made  at  unrecorded  meetings  or  in  telephone  conversa¬ 
tions.  Miss  Wilson  nevertheless  discovered  organizational  and  functional 
records  of  the  OEM  Division  of  Information  and  of  the  Information  Depart¬ 
ment  and  its  subdivisions.  The  operating  records,  with  the  exception  of 
the  record  set  of  publications,  were  maintained  at  the  branch  level.  At 
Miss  Wilson* s  recommendation,  the  motion  pictures,  still  pictures,  and 
sound  recordings  prepared  by  the  Information  Department  were  transferred, 
in  a  group,  to  the  Audio-Visual  Records  Division  of  the  National  Archives. 


^Memorandum,  Wilson  to  Schellenberg,  Feb.  26,  1947,  in  box  7,  records 
of  the  OPA  Records  Branch. 
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RECQRDS  QF  THE  INFORMATION  DEPARTMENT  OF  THE 
OFFICE  OF  PRICE  ADMINISTRATION 


RECORDS  OF  THE  NATIONAL  OFFICE 
RECORDS  OF  THE  OFFICE  OF  THE  DEPUTY  AEMTNTSTRAtyip 

n  0ffl?e  °f  the  deputy  Administrator,  established  by  Administrative 

n^6r  h  r®vlsed  October  5,  1942,  included  the  Deputy  Administ^ator  ^hl 

M0fflCLOf1Q^  Executive  Officer  and  the  Office  of  Field  Services  The 
November  1943  reorganization  abolished  the  Office  of  the  Executive  nff- 
designated  the  Office  of  Field  Services  as  a  Di^siL.Lf seTuoa^!6^ 
gr^  Pianning  Staff  in  the  Deputy  Administrator's  office,  (The  predecessor 
of  this  staff  was  the  Campaigns  Branch  of  the  Press  and  CampaiLs  Divi! 

*l°nl  \  In  A?ril  1945  the  Program  Planning  Staff  became  a  DiviSon  When 

1947  tb6Came  thS  0mce  of  ^formation  in  JanmrT 

1947,  the  Deputy  Administrator  was  designated  as  the  Director  The  o ?«ee 

of  Information  was  abolished  on  April  28,  1947.  *  The  0ffioe 

The  Deputy  Administrator  for  Information  was  responsible  for  the 
planning  preparation,  scheduling,  and  execution  of  information  programs 
disseminated  to  the  general  public  and,  at  the  request  of  the  Lice  to! 
tiomng,  Enforcement,  and  Accounting  Departments,  to  the  trade.  * 

The  records  of  this  Office  include  the  interfiled  records  of  the  Of- 

fice  of  the  Deputy  Administrator  and  the  Office  of  the  Executive  nff 

Records  of  the  Office  of  Field  Services  and  of  the  Log^  pLnLnf St!L 

are  described  with  those  of  their  respective  successors  the  Fiein^™  • 
and  the  Program  Planning  Division.  successors,  the  Field  Rivision 

GENERAL  RECORDS.  1942-47.  5  in. 

•  +The  £ec°rds>  most  of  which  are  for  the  years  1944-46  consist  of  hf 

mUint rxnf  DepUty  Administrator ' s  staff  meetings  (  JaAuary-Octobfr  1944 )  . 
\*-)  intraoffice  memoranda  relating  to  tho  fn«A4-4  „  ,  *  iy44 ) , 

Rations  of  the  InfoniatiLLpLrtLnt  Ld 

1th!  establi shment  and  devel^Lt  of  communi^  seL- 
ce  committees  to  assist  in  administering  community  publicity  nmoranc 

Z  °f  «*  Bepartment,  theodicy  onnonpa»  oTe^oLees 

DronaI!^re  gUen  the  °PA's  alleged  use  of  schools*^ 

War^nfn rma ?^rpo se  s  *  (3)  a  letter  from  the  Deputy  Director  of  the  Office  of 
MU’  enumerating  all  the  services  performed  for  the  OPA  during 
1944;  (4)  copies  of  speeches  given  at  regional  staff  meetings-  (5)  week 1^ 
arrative  activity  reports  of  the  Department  (November  1942-Februarv  1943- 

^TastinLthrtLl  (6)  a  C0py  °f  -  PUbUcationfdi^uLion4  ’ 

iv  g  titles  of  issuances,  the  frequency  of  publication  and 

personnel ^ecipifnts  (ca*  1944);  (7)  biographical  sketches  of  "key" 

ber^s^dhink  a  P?/C^Panel  operatinS  manual  and  a  community  service  mem¬ 
ber  s  handbook;  and  (9)  a  news-item  fact  sheet  on  the  Emergency  Price 

Control  Extension  Act  (1946).  Arranged  by  type  of  material. 
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CORRESPONDENCE  WITH  GOVERNMENT  AGENCIES  AND  WITH  BUSINESS,  PRESS,  AND 

OTHER  ASSOCIATIONS.  1944-46.  5  in.  ^  - 

Incoming  letters  and  copies  of  outgoing  letters,  accompanied  by  some 
copies  of  radio  speeches,  journal  or  magazine  articles,  newspaper  releases, 
and  processed  publications,  showing  the  Department1 s  efforts  to  gain  pub¬ 
lic  support  for  OPA  controls,  chiefly  through  the  medium  of  non- Government 
publicity,  and  also  reflecting  its  attempts  to  offset  adverse  critici an. 
Included  is  an  OPA  report,  "Reply  to  NAM”  [the  National  Association  of 
Manufacturers]  on  price  control,  prepared  for  a  House  of  Representatives 
committee  in  March  1946.  Arranged  alphabetically  by  name  of  correspondent. 

CORRESPONDENCE  WITH  OTHER  OPA  DEPARTMENTS  AND  THE  OWI.  1943-47.  11  in.  3 

Letters  and  interoffice  memoranda,  accompanied  by  copies  of  inter¬ 
agency  resolutions;  minutes  of  staff  meetings  (1943);  survey  and  statisti¬ 
cal  reports;  excerpts  of  the  OPA  Administrator^  policy  statements  to 
Congress;  copies  of  speeches,  radio  talks,  or  press  releases;  and  related 
publicity  material.  The  records  deal  with  policy  matters;  relations  with 
the  Office  of  War  Information,  other  OPA  departments,  and  trade,  industry, 
farm,  and  business  groups;  informational  programs;  community  service  panel 
operations;  and  consumer  and  press  reception  of  OPA  controls.  Arranged 
alphabetically  by  name  of  correspondent. 

RECORDS  RELATING  TO  INFORMATIONAL  PROGRAMS.  1943-47.  5  in.  £ 

Correspondence  with  publishing  companies;  staff  memoranda;  statisti¬ 
cal  studies  and  reports  used  as  background  material  for  articles;  speeches, 
articles,  press  releases,  radio  scripts,  newsletters,  fact  sheets,  and 
speech  notes;  summaries  of  editorial  press  reactions;  press  clippings;  and 
work  papers.  They  relate  to  the  preparation  and  handling  of  publicity 
campaigns.  Included  is  a  small  amount  of  material  pertaining  to  the  or¬ 
ganization  and  operations  of  consumer  advisory  committees.  Arranged  al¬ 
phabetically  by  name  of  program. 

REGIONAL  CORRESPONDENCE.  1944-47.  8  in.  5 

Incoming  memoranda  and  copies  of  outgoing  memoranda  exchanged  with 
regional  administrative  officials,  regional  and  district  information  of¬ 
ficials,  and  local  board  informational  panels;  field  office  publicity  ma*- 
terials;  and  newspaper  clippings.  They  relate  chiefly  to  campaign  activi¬ 
ties  but  also  deal  with  the  operation  and  liquidation  of  the  Department. 
Also  included  are  a  few  memoranda  on  national  and  regional  budget  appropriar* 
tions.  In  two  parts:  one  arranged  chronologically,  the  other  arranged 
by  region  number. 

BUDGETARY  MATERIAL.  1942-46.  10  in.  £ 

Chiefly  quarterly  budgetary  estimates  and  justifications,  and  appro¬ 
priation  requests  for  travel,  printing,  contractual  services,  and  special 
projects  (e.g.,  expenditures  to  the  Work  Projects  Administration  for  con¬ 
ducting  a  rent  survey.  May  1941).  The  records  include  narrative  state¬ 
ments  of  the  functions  of  the  Department,  its  subdivisions,  and  personnel; 
organizational  charts;  instructional  materials;  statistical  reports;  and 
publicity  materials.  Arranged  by  calendar  year,  thereunder  by  type  of 
budget. 
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RECORDS  OF  THE  PROGRAM  PLANNING  DIVISION 

Ponr^^K  division  was  set  up  in  April  1945  under  Director  Douglas  r 

2teli9h6d  ^^^xTwas  r ed°£to  b^ch 

abolished  with  the  Office  of  Information  in  April  1947?  ’  Was 

The  records  of*  the  Division  include  +hn<3o  * 

Campaigns  Branch,  the  Press  and  Campaigns  Division  an^th60^01,8*""1*16 
ning  Staff  of  the  Office  of  the  Deputy^doSrator  TW  ?1f" 

the  extant  records  of  the  Agricultural  liaison  Office _ later  the1?01^6 

th  t?Pal  L?aiSon  office  °f  the  Program  Planning  Staff  and  still  lft?r 
the  Agriculture  liaison  Branch  of  the  Program  Planning  Division!'  ’ 

tmtJS  SS  S-STiSSS  S  2L2ES"  S’,S)t“  r1"  - 

Sir'  “  ““  “ti“*1  *»•«■*"  -  4e»s  .f 

GENERAL  RECORDS  OF  THE  CAMPAIGNS  BRANCH.  1942-43.  1  ft 

Mainly  correspondence  of  the  Branch  Chief  a*  n  .  2 

later  became  Director  of  the  PresslS ^Cam^i^s  ZTT’ 

staff  members,  with  advertising  agencies  *  !?ut  also  other 

films,  and  the  Office  of  bUS*"ess 

program  progress  and  status  reports;  agenda  and  nublwn™  ”emoran?la> 
covering  the  preparation  and  release  ofal 

ity  ^teSS^(ad^rtisSr^rtk^le^f°phoSTtentf  °m  ^Ubli^ 

=tnpt,,  pr,5!  „„  ta,,!,;,).  IhJ  iLlL‘2S  IJ“<’ 

sarBsrjssss  s  SiE-  -  " 

GENERAL  RECORDS  OF  THE  DIVISION.  1943-46.  5  in 

^"Sdus  t  ry ^members°(!August  S1944 )  ~ 

relations  ?mction>  Procedure,  Government  Ind  non-G??e^ient 

rert  control  ^nheevi°renta,1Pr°POSed  programs  (gasoline  rationing, 
betically  by’ name  of  staf^^r  rby^bje^t!^*10118' 

RECORDS  RELATING  TO  PROGRAMS.  1942-46.  6  in 

nw„COrr,eSf°nd®nce  business  associations,  advertising  agencies  the” 
other’ no?  ptheJ?WI’  intero:f:£'ice  memoranda  and  memoranda  exchanged  with 
?o^d°for  tSe^^  f « »“  ■ ^ructions;  OWI  reports  on  ^Ses^er- 
r  th®  0PA;  COpies  °f  articles;  broadcast  materials;  narrative 
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reports  concerning  the  media  and  scope  of  individual  programs,  together 
with  publicity  materials;  poster  and  display  media;  OWE  publications;  and 
journals  of  non- Government  associations.  The  information  programs  include 
such  subjects  as  the  Grocer-Consumer  Anti-Inflation  Campaign,  enforcement 
activities,  housing,  and  rationing.  Arranged  by  name  of  program  or  by 
subject. 


SAMPLE  FUE  OF  PRIVATE  PUBLICITY  MATERIAL.  1942-46.  3  in. 

Studies,  booklets,  fact  sheets,  leaflets,  industry  mailing  lists, 
advertising  portfolios  and  mats,  posters,  and  other  charts  prepared  for 
small  business  display  and  consumer  instruction  by  such  organizations  as 
the  Petroleum  Industry  War  Council,  the  Wrigley  Co.,  and  the  Research 
Institute  of  America.  Arranged  alphabetically  by  name  of  organization. 


CORRESPONDENCE  OF  THE  AGRICULTURAL  LIAISON  OFFICE.  1945-46.  2  in.  ±L 

In  August  1942  it  was  decided  that  the  OPA,  instead  of  setting  up  its 
own  information  section  for  farm  groups,  should  use  the  existing  facilities 
of  the  Department  of  Agriculture.  Florence  Reynolds  was  sent  as  the  ag¬ 
ricultural  liaison  officer  to  the  Department  where  her  function  was  to 
transmit  OPA  farm  information  for  incorporation  into  publications,  to 
plan  programs,  and  to  clear  all  materials  prepared  for  agricultural  groups. 
The  responsibility  for  this  function  shifted  back  and  forth  between  the 
Information  Department  and  the  Agriculture  Department,  and  in  June  1946 
it  was  assigned  to  the  Program  Planning  Division. 

The  activity  reports  of  Florence  Reynolds  are  described  in  entry  63. 

The  only  other  exLant  records  of  the  office  are  described  below.  The 
records  were  originally  kept  in  the  Department  of  Agriculture ;  but  in  the 
summer  of  1945  they  were  sent  to  the  OPA  Rationing  Department  and,  later 
on  they  were  dispersed.  The  work  of  the  agricultural  liaison  officer 
and  her  staff  consisted  of  issuing  the  ”OPA  Daily  Bulletin”  (see  entry  115) 

and  the  "Farm  Clip  Sheet”  (see  entry  133). 

This  series  includes  correspondence  exchanged  with  the  Department  of 
Agriculture ;  faim  Informational  memoranda  prepared  for  Department  of  Agri¬ 
culture  dissemination;  sample  activity  reports  of  the  liaison  office  (1944- 
45);  articles  prepared  for  farm  journals;  and  other  liaison  materials  (1942- 
43).  The  records  deal  with  Office  of  Price  Administration-Department  of 
Agriculture  liaison  and  with  the  Office* s  organization,  functions,  and  farm 
programs.  Arranged  by  subject. 


RECORDS  OF  THE  FIELD  DIVISION 


This  Division  was  established  on  November  2,  1943,  and  included  among 
its  staff  members  a  National  Community  Service  Officer.  On  July  21,  1944, 
the  OPA  Manual  provided  that  the  division  consist  of  two  branches—the 
r.-i  rv>ni  at.j  nn  pTanni  ng  and  Control  Branch  and  the  Community  Service  Branch. 
The  latter  branch  was  abolished  in  March  1946  when  the  Community  Service 
Division  was  created.  The  Field  Division  was  designated  a  branch  in  Janu¬ 
ary  1947  when  the  Office  of  Information  was  set  up. 
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The  specific  functions  of  the  Field  Division  were  a*  > 

plan  the  organization  and  basic  procedures  of-  +ha  •  t  38  follows-  (1)  to 
the  field  and  to  develop  systemsnHn^rei  th®  lnfomation  staffs  in 

and  control;  (2)  to  maintain  liaison  with  tL  sev^al^Wito  COmra™ioation» 
Information  Department  and  the  OPA  orpani?fl+inn  •+  of  the 

formation  programs;  (3)  to  analyze  “  affectin§  field  in- 

available  to  program  personnel  any  public  reS^o^f8  “d  t0  “ake 
ported  by  the  field  information  programs-  anTfJuVv  °- A  programs  re- 
mation  staff  advised  of  program  andSnews’<wfi  4  t?  keep  the  field  infor- 
relay  news  releases.  g  8  deVelopments  and  to  schedule  and 

Field  Operations°ofttheDoSS1establishedaifeo  fefords  of  the  Division  of 
the  Field  Service  Branch  of  thfo^  t  October  1941;-  some  records  of 

riod  July-October  1942-  and  all  the^r"161'  viaion  of  the  OPA  for  the  pe- 
the  Office  of  Field  Services  of  the  Denu+v^d^-  tke.  Division's  predecessor, 

well  as  the  records  o?^e  ?ieW  Bra^h  whAtlniStrat01"S  °ffice>  as  ’ 
January  1947.  Branch,  which  succeeded  the  Division  in 


!facPh^lDteadedrthf  Office6of  FilS°SeSs  and  S£f“t  fh  Chlld*  Donald 
sion.  He  was  succeeded,  in  turn  bv  Thnmac.  n  >/-ater>  the  Field  Divi- 
L.  Coltman,  and  Clifford  Patton/  onnelly,  Jack  O'Brien,  Charles 

CORRESPOND® CE  OF  THE  DIVISION  OF  FIEU,  OPERATIONS.  Nov.  1941-June  1942. 

gani zati onj 'and  ^2' "ftL^re^^  the  0PA  field 

well  as  i^estigatoons^rprotoe  evasions  ir?heSUgar  rati°ning  pr°grams  as 
respondence  oonsists  mainly  of  copies  of  letterePaPef  and“stry-  The  c°r- 
Bane  to  State  (tove  more  State  ??re  i?  letters  sent  by  Director  Frank 

of  Civilian  Defense  State  defense  coiScil^buf^f ' *d  0m°e 
interoffice  memoranda  and  a  few  copies  j  1  anoludes  seme 

type  of  material.  P  progress  reports.  Arranged  by 

OORRESPONDFNCE  WITH  REGIONAL  OFFICES.  Oct.  1942-Nov  1943  3  • 

This  senes,  maintained  by  the  Offing  ij  o*  3m.  15 

chiefly  of  copies  ^"memoranda  , 

boards  by  the  Office  of  the  Deputy  Adlini^rator  th!  ^  ^  8nd  local 

Division,  and  the  Consumer  Division  h  Press  Campaigns 

randa  and  regional  progress  »nnrt!‘  Included  are  somfi  interoffice  memo- 
by  name  of  division.  P  *  ArranSed  by  region  number,  thereunder 

MISCELLANEOUS  MEMORANDA.  1942-43.  2  in. 

with^teWfife^f^OM  ?rim°r/da  and*COpies.of  memoranda  exchanged 
operating  procedures  of  field  nJ-f8  ra  °r’  minting  to  the  functions  and 

;:f~ rsa-so. 

)  Of  procedural  issuances  entitled  "Field  Service  Mem/, "  prepared  by 
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the  Field  Service  Branch  of  the  Consumer  Division;  and  correspondence  with 
field  offices  relating  to  procedures  and  programs.  Arranged  alphabetically 

by  subject* 

RECORDS  RELATING  TO  PROGRAMS.  1943-46.  3  ft.  .  — 

Memoranda  and  teletypes  exchanged  with  regional  offices,  including 
some  exchanged  with  the  Price,  Rent,  and  Rationing  Departments;  interof¬ 
fice  memoranda;  processed  issuances;  program  budget  estimates;  narrative, 
statistical,  and  survey  reports  of  the  OPA  and  the  OWT;  regional  organi¬ 
zational  charts;  publicity  materials  (program  guidebooks  and  manuals, 
copies  of  speeches  and  articles,  radio  fact  sheets,  scripts,  stories,  dis¬ 
cussion  guides,  leaflets,  posters,  and  photographs)  prepared  at  all  opera¬ 
ting  levels  and  by  various  business  and  educational  groups;  summaries  of 
editorial  opinion;  newspapers;  and  work  papers.  The  records  relate  to 
programs  for  the  operations  of  local  boards,  community  service  panels,  and 
consumer  relations  advisory  groups;  numerous  publicity  programs;  public 
reaction  to  the  OPA;  and,  incidentally,  the  functions,  policies,  and  pro¬ 
cedures  of  the  Department.  Arranged  alphabetically  by  subject. 

READING  FILE  OF  THE  DIRECTOR.  1943-44.  2  in.  M 

Copies  of  memoranda  and  teletypes  sent  by  successive  directors  chiefly 

to  regional  information  executives  but  also  to  the  Office  of  the  OPA  Ad¬ 
ministrator,  containing  information  for  public  release  or  dealing  with 
operating  problems.  Grouped  by  type  of  material,  thereunder  arranged 

chronologi cally • 

MISCELLANEOUS  REPORTS  OF  FIEID  ACTIVITIES.  1942-43.  1  in.  17 

Consist  of  (1)  copies  of  narrative  summaries  of  field  reports  cover¬ 
ing  the  publicity  activities  of  the  Consumer  Division  and  of  the  Informa¬ 
tion  Department;  and  (2)  processed  OWI  summaries,  including  a  few  copies 
of  the  original  reports,  enumerating  the  services  performed  in  the  dis¬ 
semination  of  information  concerning  OPA  activities.  Arranged  as  described. 

”  DAI  LI  FIEID  REPORT. "  Nov.  1942-May  1947.  3  ft. 

This  issuance  was  a  single  mimeographed  sheet  sent  by  airmail  each 
day  from  the  Office  of  the  Field  Director  to  the  regional  offices  in  or¬ 
der  to  transmit  instructions  on  current  operating  programs  and  to  keep 
the  field  informed  about  printed  or  other  duplicated  materials  being  sent 
out  from  the  Publications  Department.  Accompanying  the  individual  reports 
are  publicity  and  instructional  materials.  Arranged  chronologically. 

REGIONAL  OPERATING  REPORTS.  1943.  10  in.  ±2 

Narrative  bimonthly  summaries  prepared  by  regional  information  execu¬ 
tives,  including  a  few  district  office  reports  and  local  newspapers,  re¬ 
lating  to  public  education  and  publicity  programs;  relations  with  labor, 
press,  and  other  groups;  and  local  economic  conditions.  Arranged  by  region 

number. 
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MISCELLANEOUS  RECORDS  RELATING  TO  FIELD  ACTIVITIES  1944  i 

Consist  of  (1)  memoranda  and  teletypes  received  from  anr)1  ft+  +  §2 

gional  offices,  together  with  newspaper  cLppingUd^^  ""J ,*°  re~ 
materials,  relating  to  press  activities  andto  thaH^  publicity 

matter;  and  (2)  statistical  ferns  completed  by  district  pr“ted 

local  transmission  of  radio  broadcasts.  Arranged  bieoiff Loes,  oonoerning 
under  in  the  two  groups  described.  y  g  on  number,  there- 

RECORDS  RELATING  TO  REGIONAL  OPERATIONS.  1944-47  4  ft 

Correspondence  with  regional,  district,  and  tocal  bolrri  — 

together  with  interoffice  memoranda  and  letters  f ™  ,  officials, 

ganizations;  narrative  and  statist!  oafs^y 

and  minutes  of  regional  conferences-  •  „  ppraisal  reports;  agenda 

radio  scripts,  bulletins,  newsletters  fnd  leaflets^^d  processed  speeches. 
The  records  deal  chiefly  with  the  plaining  andexecitton  "aw3PaPerolippings. 
program  through  the  media  of  press^  radio8  films  Phe  information 

munity  service  panels.  Atthe^rirlto^ift^’  031  boards>  «»d  °om- 
ports  pertaining  to  tie  c^^i^s^ice  panels  ^6^^6  T®  SUr^  re" 
45).  Divided  into  two  periods,  1944-45  and  1946-47  ®  m®j  program  (1944- 

region  number,  and  further  arringe^phSettoS' VSIS™6"  * 

RECORDS  RELATING  TO  REGIONAL  CONFERENCES.  19 44  2  in 

«“  — «*—  •«  -Mch  o„r,tlo7,  i:L£S£  >, 

CSnSS,1SSS*L22ruSnK  S3  » “-ass. 

ssrs£  — w 

REGIONAL  PROGRESS  REPORTS.  1944-47.  1  ft 

(19 “d* 

chronological  periods,  as  stated  above,  and  thereunder  iy  Si. 

RADIO  PROGRAM  REPORTS.  1944-46.  1  ft. 

a  fewSSial  f0na  r!P°rt3>  together*with  memoranda  and  teletypes  and  ~ 

M2  a® ~  S2*1 ‘JS3SJ5  - 

MISCELLANEOUS  FTEID  REPORTS.  1944-45.  1  in. 

quests636?^03"18  76fe  ntly  Emitted  in  response  to  specific  re- 

q  *  Th  7  00113181  of  (1)  regional  statistical  reports  (M^y-June  1944; 
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25 
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August  1945)  about  publicity  and  public  relations  media  originating  in 
district  offices;  (2)  statistical  survey  reports  on  cooperation  given  by 
the  Denver  region  newspapers  (September  1945);  (3)  a  list  of  the  number 
of  business  establishments  in  all  district  offices  (February  1945);  and 
(4)  narrative  activity  reports  of  district  offices  in  the  Atlanta  region 
(May  1944).  Arranged  as  described. 

REGIONAL  SURVEY  REPORTS.  1945-46.  2  in.  £6 

Chiefly  charts  and  narrative  reports  containing  data  about  and  ap¬ 
praisals  of  various  informational  programs,  or  relating  to  the  progress 
m a Ha  in  the  reconversion  of  industry  to  peacetime  production  and  employ¬ 
ment,  or  concerning  the  attitude  of  the  Negro  press  toward  the  OPA.  Ar¬ 
ranged  alphabetically  by  subject. 

DISTRICT  OFFICE  REPLIES  TO  NEWSPAPER  EDITORIALS.  1945.  1  in.  27 

A  sample  (Regions  I,  II,  and  IV  are  not  included)  of  copies  of  letters 
replying  to  local  newspaper  editorials  with  which  they  are  filed.  The 
replies  deal  chiefly  with  adverse  criticism  of  OPA  policies.  Arranged  by 
region  number. 

RECORDS  RELATING  TO  TYPICAL  COMMUNITY  SERVICE  PROJECTS.  1945-46. 

7  in.  ~ 

These  records,  submitted  to  the  Division  by  district  offices  in  con¬ 
nection  with  the  writing  of  the  OPA  history,  consist  of  narrative  reports 
and  "exhibits"  that  not  only  document  the  work  of  community  service  panels 
on  specific  information  panels  but  also  diow  the  execution  of  publicity 
programs  at  the  local  level.  The  "exhibits"  are  such  items  as  handbooks, 
histories  of  local  boards,  resolutions  of  organizations  sent  to  Congress, 
radio  scripts,  photographs,  news  stories,  window  display  posters,  and 
consumer  distribution  material  (bulletins,  leaflets,  and  fact  sheets). 
Arranged  by  region  number,  with  records  relating  to  national  projects  at 
the  beginning  of  the  series. 

QUART ERIY  PROGRAM  SUGGESTIONS.  Dec.  1944.  1  in.  29 

Regional  and  district  office  narrative  evaluations  and  recommendations 
covering  existing  programs  and  procedures,  submitted  for  program  planning. 
Arranged  by  region  number. 

PERSONNEL  BUDGET  RECORDS.  1943-46.  3  in.  30 

In  two  part si  narrative  and  statistical  justifications  and  memoranda 
covering  the  Division* s  quarterly ' personnel  allocations;  and  statistical 
forms  submitted  quarterly  by  regional  offices,  giving  the  name  of  the  in¬ 
cumbent,  his  title,  grade,  and  salary,  and  the  total  monetary  expenditures 
for  personnel  (April-December  1943).  Each  part  is  arranged  chronologically* 

REGIONAL  PERSONNEL  REPORTS.  1944-47.  10  in.  31 

Monthly  listings  of  all  regional  personnel,  submitted  in  connection 
with  payroll  and  budget  appropriations,  giving  each  employee* s  title,  grade, 
and  salary*  In  each  regional  folder  are  notices  and  memoranda  relating 
to  personnel  actions.  A  few  related  reports  on  Negro  personnel  (March- 
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April  1945)  are  at  the  end  of  the  series*  In  two  parts 
ranged  monthly;  and  for  1945-47,  arranged  by  region. 


for  1944,  ar- 


RECORDS  RELATING  TO  JOB  RECLASSIFI CATIONS.  1945.  5  in 

ti^=?rI?«0ndenCe.betWeen  the  re^ional  information  executives  and  the  na~ 
tional  office,  containing  recommendations  and  personnel  appraisals  tnc-o+hc 
with  such  supporting  materials  as  narrative  descriptions  of  district 
operations,  summaries  of  activities,  and  samples  of  publicity  material^ 

The  records  pertain  to  the  job  classification  for  district  infumat- 
ecutives.  Arranged  by  region  number.  strict  information  ex- 


RECORDS  OF  THE  EDITORIAL  DIVISION 

Division  w3,s  created  on  Novembpr  ?  in  / ?  a.  , 

Campaigns  Division.  It  comprised  a  N^ws  B^nch  C  £*“  *ess  “d 

Branch.  The  three  successive  reorganizations  of  ®fanck>  and  a  Media 

by  the  OPA  Manual  (revised  Jnlv  ?i§  iq«  .  .  rtl  „ ^h®  P®Partment,  authorized 

each  addecTa  Branch ;  the  Trade  pb’.45’'  **  March  26 >  1946), 

Branch,  and  the  Visual  Services  Branch  TheCnCvi  c.?16  Magazine  Features 
Media  Branch  in  January  1947  ThH  nl’  x  Dl^slon  was  replaced  by  the 

of  mfor^tion  in  A^U  1947.'  “°h  telminated  with  Office 


This  Division  was  responsible  for  the  Drpnara+ion 
SS  Department^and  Ll^e'appro^Hf 
tribution^to  °f  the  °PA  “d  designed  ^ 


and  Canpaigns^Di vision  K^exceptiof  of  tte^cordf  SX’ ^ 
Branch  which  are  described  with  those  of  the  Progr^  P^iL  rh  v^1’^6"3 
and  those  of  its  successor,  the  Media  Branch.  g  Dlvlslon)> 

Dec^r^t^rfMU^^e^ 

Auman  (May  1946- April  1947).  May  1946),  and  William  R. 

REC0R5^Fi™.DIf S0R  0F  THE  raiiSS  ^  CAMPAIGNS  DIVISION.  May  1941- 

Of  thlhnf  •reCOrdo  Tee  maintained  by  leigh  S.  Plummer,  who  was  Director  ~ 

°f  Information  of  the  Office  of  Emergency  Management  (April 

194^  ayH  n4  )’+DirGf0r  °f  thS  °PA  °moe  °f  Information  ( July-October 
July  19^1  Dl^Ct°r  0f.tde  Press  311(1  Campaigns  Division  (October  1942- 
menL  on  OPA  £rf  °f  summaries  of  staff  meetings;  narrative  state- 

31  19431°  5  qaarterly  reP°rts  (October  31,  1942,  and  January 

,  1943),  activity  reports;  correspondence  with  the  Office  of  Emergency 

“faf-f>  the  Office  of  War  Information,  the  Office  of  Facts  and  Figures 

du^ri°iA.departments’  Polishing  companies,  advertising  agencies,  and  in¬ 
dustrial  or  business  concerns;  interoffice  memoranda;  copies  of  speeches 


17 


by  OPA  officials;  and  a  compendium  of  OPA  rulings  concerning  advertising 
and  selling  practices.  They  document  chiefly  the  early  history  of  the 
public  relations  function,  the  establishment  and  organization  of  the  In¬ 
formation  Department  and  the  Press  and  Campaigns  Division,  and  the  devel¬ 
opment  of  public  relations  policy  and,  to  a  small  degree,  its  operation. 
Arranged  by  subject. 

RECORDS  OF  THE  DIRECTOR  OF  THE  EDITORIAL  DIVISION.  1943-46.  5  in.  34 

These  records,  maintained  by  successive  directors,  consist  of  corres¬ 
pondence  with  the  Office  of  War  Information,  the  Office  of  War  Mobiliza¬ 
tion  and  Reconversion,  and  the  Coordinator  of  Inter-American  Affairs;  in¬ 
teroffice  memoranda,  including  several  exchanged  with  the  OPA  Administrator; 
summaries  of  interagency  meetings  attended  by  information  officials;  a 
little  correspondence  exchanged  with  labor,  industry,  and  farm  associations, 
and  the  general  public;  and  publicity  materials.  They  relate  chiefly  to 
interdepartmental  and  interagency  exchange  of  information  and  to  publicity 
on  the  program.  Arranged  alphabetically  by  name  of  person  or  by  subject. 

CORRESPONDENCE  OF  WILLIAM  H.  WELLS.  1942-44.  2  in.  35 

Mr.  Wells  was  head  of  the  Publications  and  Graphic  Section  of  the  Cam¬ 
paign  Branch,  Chief  of  the  Media  Branch  of  the  Editorial  Division,  and 
Assistant  Director  of  the  Division.  His  files  include  a  few  incoming  let¬ 
ters  but  consist  chiefly  of  copies  of  outgoing  letters  sent  to  the  Office 
of  War  Information  and  to  film,  publication,  and  advertising  associations 
about  campaigns  and  publicity  materials.  Also  included  are  some  related 
interoffice  memoranda.  The  files  deal  with  publicity  releases  and,  to  a 
small  degree,  with  the  organization  and  functions  of  the  Publications  and 
Graphics  Section.  Arranged  alphabetically  by  subject. 

RECORDS  OF  WILLIAM  R.  AUMAN.  1944-46.  1  ft.  36 

Mr.  Auman  was  a  newswriter  in  the  Press  and  Campaigns  Division  (July 
1942-November  1943),  Chief  of  the  News  Branch  of  the  Editorial  Division 
( January-November  1945),  a  member  of  the  Trade  Relations  Branch  (November 
1945-May  1946),  and  a  Director  of  the  Editorial  Division  (May  1946-April 
1947).  His  records  consist  largely  of  copies  of  speeches,  articles,  press 
releases,  and  other  material  reviewed  by  him,  and  of  related  correspondence. 
Arranged  by  type  of  material. 

CORRESPONDENCE  OF  WILLIAM  R.  AUMAN.  1945-46.  11  in.  37 

Letters  exchanged  by  Mr.  Auman  with  newspapers,  journals,  and  news 
commentators,  relating  to  their  favorable  or  unfavorable  comments  about 
OPA  programs.  Arranged  alphabetically  by  name  of  organization  or  person. 

PRESS  CONFERENCE  TRANSCRIPTS.  Jan.  1942-Sept.  1946.  10  in.  38 

Verbatim  transcripts  of  press  conferences  of  the  successive  OPA  Admini¬ 
strators,  relating  to  such  subjects  as  price,  rent,  and  rationing  control; 
the  economic  situation;  and  labor  relations.  Included  are  a  few  speeches 
delivered  to  members  of  the  Price  Department.  Arranged  chronologically. 
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Records  of  the  News  Branch 

GENERAL  OORRESPONDINCE.  1942-46.  3  in. 

This  series  was  created  by  the  News  Branch  of  the  Pres*  ar,H  r.  •  — 

Ih.visn.on  and  of  its  successor,  the  Editorial  Division  The  ^  ^  pai 013 

sist  chiefly  of  interoffice  memoranda,  letters  8  con_ 

indiyiduals,  and  copies  of  miscellaneous  releases  ^t!ini^  inf®  PI?SS  °r 

about  the  organization  of  the  OPA  and  its  soecifiV 8  lnformatlon 
Arranged  by  subject.  specific  programs  or  activities. 

NEWSPAPER  CLIPPINGS.  1944-45.  5  in 

Arranged  in  the  order  described.  personnel,  and  rationing. 


Records  of  the  Visual  Services  Branch 
MEMORANDA.  1944-46.  Z  in. 

Interoffice  memoranda  of  the  Branch  anH  4  +  „  ,  41 

Branch;  a  few  letters  exchanged  with  Dhoto?ranhv  r  Predecessor,  the  Media 
of  printed  publications  (1943-44)  relltin^ ^  inventory  lists 
visual  aids'and  to  branch  pro^elL^^L  includeTir^SsroV36,^ 

pictures  and  film  strips  transferred  to  the  National  Archives  in  194710n 
Arranged  alphabeticaUy  by  subject.  Arcmves  in  1947. 

MOTION  PICTURES.  1943-46.  2  cu.  ft. 

S  32S3SZS?  s(^t  * 

silent  iotio^S=tgire°^rS’  ^o's^fS^L^U^feTh'ld^8 
Jackson,  Tenn.,  to  celebrate  -Victor  Over  Inflation  wfek!"  “ 

MOUNTED  PHOTOGRAPHS  FOR  JFTIMSTRIPS.  1942-45.  U  ft 

stripf^ulTr^  1,500  moun^ed  photographic  prints’used  in  making  film- 
fiSstnJlng  PrlCe  °°ntr0;L  *nd  black  Arranged  by  fameof 

PHOTOGRAPHIC  NEGATIVES  OF  FIIMSTRIPS.  1942-45.  4  in 

by  namePof ^filnstrip f  °  ph°t0graphio  neg^ives  of  six  filmstrips.  Arrange^ 

FIIMSTRIP  SCRIPTS.  1942-45.  4  in. 

Folders  containing  typewritten  and  mimeographed  scripts  to 
filmstrips.  Arranged  alphabetically  by  title  of  f^stSp!  accomPany 

PHOTOGRAPHS  OF  EXHIBITS  AND  ACTIVITIES.  1942-45.  10  in 

and  Approximately  30  folders  and  envelopes  containing  photographic  prints' 

picture s^illu.straf106  rd°W  and  °°Unter  "-pUjs,  anl  scene! 

P  ures  illustrating  OPA  operations.  Arranged  alphabetically  by  subject. 
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PHOTOGRAPHS  OF  OPA  OFFICIALS.  1941-46.  1  ft.  - 

Approximately  90  folders  containing  photographs  of  administrative 

personnel.  Arranged  alphabetically  by  surname  of  official. 

OVERSIZED  COLORED  ORIGINAL  POSTERS.  1942-46.  9  in.  i 

Approximately  70  oversized  watercolor  and  pencil  fetches,  paintings, 
and  drawings  depicting  price  control  and  rationing  operations.  Arranged 

by  size. 

LANTERN  SLIDES,  ca.  1942.  5  in.  i 

Thirty-two  colored  lantern  slides  of  posters,  charts,  and  diagrams 
used  to  illustrate  a  lecture  entitled  ’'Price  Ceiling  and  the  Retailer.” 
Arranged  numerically,  1-32. 


Records  of  the  Trade  Relations  Branch 

GENERAL  RECORDS.  1942-46.  3  in.  5( 

This  series  relates  not  only  to  the  activities  of  the  Branch  but  also 
to  those  of  its  predecessors,  the  Trade  Services  Branch  of  the  Press  and 
Campaigns  Division  and  the  Commercial  Relations  Branch  of  the  Consumer 
Division.  The  records  consist  of  correspondence  with  trade  associations 
and  of  interoffice  memoranda  about  policy  and  operations;  a  study  prepared 
by  Harriet  W.  Jones  on  the  organization,  functions,  and  operations  of  the 
Branch  (March  1945);  a  copy  of  the  Branch's  history;  progress  reports  on 
printed  publications;  and  lists  of  trade  publications.  Arranged  by  sub¬ 
ject. 

SAMPLE  ARTICLES  SUBMITTED  TO  TRADE  PUBLICATIONS.  1944-46.  3  in.  6 

Copies  of  articles  prepared  by  the  Branch  and  published  by  trade  mag¬ 
azines,  accompanied  by  some  correspondence,  relating  to  OPA  programs.  At 
the  end  of  the  series  are  some  memoranda  of  the  terminated  Retail  Trade 
and  Services  Division  of  the  Rationing  Department  (1942),  inherited  by  the 
Branch,  dealing  with  its  organization  and  functions.  Arranged  alphabeti¬ 
cally  by  subject. 


Records  of  the  Radio  Branch 

GENERAL  RECORDS.  1941-47.  2  in.  5J 

Correspondence  with  the  Office  of  War  Information,  broadcasting  com¬ 
panies,  and  private  individuals;  interoffice  memoranda;  a  history  of  the 
branch;  activity  reports;  broadcast  schedules;  and  audience  ratings.  The 
records  relate,  in  some  measure,  to  budget  and  function  but  chiefly  to  the 
preparation,  scheduling,  and  dissemination  of  radio  broadcasts.  Arranged 
by  type  of  material. 

RADIO  SCRIPTS.  1942-46.  1  ft.  £ 

Copies  of  scripts  for  programs,  interviews,  news  roundups,  and  spot 
announcements  sponsored  by  the  OPA  or  by  commercial  concerns  as  a  public 
service.  Included  are  some  OWI  reports,  with  sample  exhibits,  summarizing 
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^tasrasyr  'as.-ssss  wsa-ss*. 

TRANSCRIPTS  OF  NEWS  COMMENTATORS.  1946.  1  ft. 

such  IrmtonSs^Jr3  “L^d^d^rl  Th6-*37  nUnerOUS  commentated, 
the  beginning  of  the’ seA4s  are  some 

correspondence  (1846-47).  Arranged  chronologically  b^moSh! 

SOUND  RECORDINGS.  1942-47.  13  cu.  ft 

broaddst^o^amouncOTents^^nterviews^speeches’  =?* 

other  types  of  programs  on  rent  control’  price ^£t£T^«  *  ^  “d 

markets,  and  other  aspects  of  OPA  functions  and  activities.  S’  bla°k 
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GENERAL  RECORDS.  1943-46.  2  m. 

Consist  of  a  history  of  the  Branch;  copies  of  transorin+c  -  — 

ences  between  Government  information  *  transcripts  of  confer- 

cal  accusations  directed  at  the  OPA.  Arranged  in  the  or“r  Lcribfd!^' 

RECORDS  RELATING  TO  MAGAZINE  ARTICLES.  1943-46.  1  ft 

Typed  and  printed  drafts  of  articles  anH 
Arranged  by  name  of  magazine.  ’  ltd  correspondence. 

RECORDS  OF  THE  COMMUNITY  SERVICE  DIVISION  AND  ITS  PREDECESSORS 

This  Division  was  established  in  August  Wn+  ■?  + 

nized  in  the  OPA  Manual  until  lufarch  p«  iq/c  Iti  1  not  rec°g” 

Consumer  Diviii^/  the  Group  and  Educlio^l'semceslilsion3 
Community  Service  Branch.  services  Division,  and  the 

The  special  functions  of  the  Division _ similar  tn  •. 

cessor,  the  Group  and  Educational  Services  Division-Xere  as  foUows: 

tiona^rogTri^s^Srteo  be^^d^LTgh^tio^rS1  7**T 

^o^aZSonnL^chTdUCati^f  institutions»  «nd  to  secure  their  acti^ 
p  ion  in  achieving  widespread  support  of  OPA  programs*  and  nth#**' 

“«  sysssss* 
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and  to  assist  field  offices  in  the  execution  of  informational  panel 
programs* 

(3)  To  analyze  and  evaluate  community  service  materials  and  programs 
in  the  field  with  a  view  to  improving  and  strengthening  community  service 
operations  and  to  making  more  effective  the  programs  and  materials  de¬ 
signed  for  local  use. 

(4)  To  establish  and  maintain  working  relations  with  educational 
associations  and  institutions  and  with  men's  and  women's  social  and  civic 
croups  in  order  to  acquaint  them  with  OPA  policies  and  programs;  and  to 
supply  informational  and  educational  materials  on  OPA  policies,  programs, 
and  operations  to  organized  groups  and  educational  institutions. 

(5)  To  maintain  liaison  with  OPA  operating  departments  and  offices 
with  veterans',  agricultural,  and  labor  advisers,  and  to  assist  them  in 
securing  the  active  cooperation  of  organized  groups  and  educational  in¬ 
stitutions  and  in  promoting  volunteer  participation  of  price  control 
board  programs. 

The  records  of  the  Division  include  some  of  the  records  of  the  Con¬ 
sumer  Division  under  the  National  Defense  Advisory  Commission,  the  Office 
of  Price  Administration  and  Civilian  Supply,  and  the  Office  of  Price  Ad¬ 
ministration,  and  all  the  records  of  the  Community  Service  Division's 
predecessors  in  the  Information  Department.  The  records  were  maintained 
as  they  had  been  arranged  within  the  Group  and  Educational  Services  Divi¬ 
sion-general  files  (including  some  records  of  the  terminated  Consumer 
Division)  and  records  of  the  subdivisions  of  the  Group  and  Educational 
Services  Division. 

J.  Paul  Leonard  directed  the  Consumer  Division  of  the  OPA.  He  was 
succeeded  by  Oliver  Peterson,  who  later  served  as  Director  of  the  Group 
and  Educational  Services  Division  and  of  the  Community  Service  Division. 

RECORDS  RELATING  TO  ORGANIZATION  AND  FUNCTION.  1941-46.  2  in.  58 

Interoffice  memoranda;  narrative  reports;  and  a  few  histories  relat¬ 
ing  to  the  establishment,  functions,  and  termination  of  the  Consumer  Divi¬ 
sion,  the  Group  and  Educational  Services  Division,  and  the  Community  Serv¬ 
ice  Division,  and  also  of  their  subdivisions.  Included  are  copies  of  a 
few  publicity  articles  about  the  OPA  (1942).  Arranged  by  subject. 

PROGRESS  REPORTS.  1941-46.  3  in.  59 

An  incomplete  set  of  periodic  summaries  of  activities  and  conferences, 
prepared  chiefly  by  the  various  branches  but  also  by  the  successive  divi¬ 
sions  (Consumer  Division,  Group  and  Educational  Services  Division,  and  the 
Community  Service  Division).  At  the  end  of  the  series  are  a  few  miscella¬ 
neous  memoranda,  speeches,  and  articles  of  the  Director.  Arranged  chrono¬ 
logically. 
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MISCELLANEOUS  RECORDS*  1944-46.  3  in. 

Minutes  of  staff  meetings  and  of  meetings  of  the  National  Communitv  ~ 
Service  Panel;  analyses  of  regional  publications  prepared  for  community7 
service  panels;  and  interoffice  memoranda  relating  to  community  service 
panei  operations  and  programs.  Related  reports  are  described  in  entry 
133.  Grouped  by  type  of  material.  y 

Records  of  the  Consumer  Division 

GENERAL  RECORDS— SERIES  I.  July  1940-Jan.  1942.  10  ft 

sfri-es  documents  the  Division's  policies,  procedures,  and  pro-  ~ 
grams  from  the  time  of  its  establishment  under  the  National  Defense  Ad 
visory  Commission  until  the  resignation  of  Commissioner  Elliott -  ^d  it 
contains  some  information  about  her  attempt  to  maintain  the  Division  after 
it  was  absorbed  by  the  OPA.  The  records  consist  of  minutes  £  sta?f  ££ 
ings,  correspondence,  reports,  and  background  materials  for  publications 
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GENERAL  RECORDS— SERIES  II*  1940-42.  3  in. 

n  9rga^iza!’iQnal  charts;  studies;  reports;  minutes  of  an  Emergency  Rent 
Commttee  “eeting  attended  by  National  Defense  AdvisorygCommission 
o  ficials,  representatives  of  housing  agencies,  and  State  and  local  offi- 
oiais;  correspondence  with  other  Government  agencies;  and  a  bibliography 
of  material  published  by  the  Division.  The  records  show  the  Division^7 
tempts  to  secure  State  and  public  support  for  wartime  controls;  they 

Suy°byttibject!miati0n  °"  ^  mvision's  fun<=«.on.  Arranged  alphabeti- 

REC0RDS  OF  THE  EDITORIAL  BRANCH.  Oct.  1941-Nov.  1942.  2  in.  63 

Consist  of  (1)  internal  memoranda  and  copies  of  letters*sent  to  other- 
Goveniment  agencies  by  Branch  Chief  William  H.  Wells  and  Division  Director 
ops' e^1E*Sessi?"S,  relating  to  organization,  functions,  programs,  and 

ac ti vf tv^and S h  the  *“erioan  Standards  Association;  and  (2)  narrative 
activity  and  field  reports  prepared  by  the  Branch  and  other  branches  of 
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the  Division,  as  well  as  by  Florence  Reynolds,  liaison  officer  to  the  De¬ 
partment  of  Agriculture  (see  entry  11),  Arranged  by  type  of  record  or 
alphabetically  by  name  of  correspondent. 

RECORDS  RELATING  TO  FIELD  OPERATIONS.  1942.  1  in.  ^ 

Memoranda  exchanged  between  the  Consumer  Relations  Branch  and  the 
Field  Service  Branch  of  the  Consumer  Division,  and  narrative  summaries 
of  regional  activity  reports  relating  to  the  operation  of  the  consumer 
education  program  at  OPA  local  boards.  Office  of  Civilian  Defense  State 
defense  councils,  and  the  Department  of  Agriculture's  war  boards.  Ar¬ 
ranged  chronologically. 

READING  FILES.  1940-41.  5  ft.  Si 

Copies  of  interoffice  memoranda  and  of  outgoing  correspondence  with 
other  Government  agencies;  business,  civic,  and  educational  groups;  and 
the  public  about  the  protection  of  consumer  interests.  Arranged  alpha¬ 
betically  by  name  of  staff  member. 

Records  of  the  Group  Services  Branch 

GENERAL  RECORDS.  1942-45.  2  in.  S! 

Organizational  charts,  memoranda,  narrative  weekly  activity  reports, 
a  history  of  the  Women's  Section  of  the  Branch,  and  lists  of  cooperating 
civic  and  social  groups.  They  relate  to  the  functions  and  programs  of 
the  Branch.  Grouped  by  type  of  material. 

RECORDS  RELATING  TO  CONFERENCES.  1942-46.  4  in.  & 

Chiefly  transcripts  of  proceedings,  but  including  some  summary  re¬ 
ports  and  interoffice  memoranda,  recording  discussions  of  staff  meetings 
of  the  Division  and  of  the  constituent  branches  and  of  OPA  conferences 
with  other  Government  agencies;  various  national  business,  civic,  and 
religious  groups;  and  consumer  advisory  committees.  They  relate  to  con¬ 
sumer  cooperation  with  price  and  rationing  controls.  Arranged  chronologi¬ 
cally. 


CORRESPONDENCE  WTTH  NATIONAL  CHURCH  ORGANIZATIONS.  1943-46.  2  in.  68 

Incoming  letters  and  copies  of  outgoing  letters,  together  with  pri¬ 
vate  and  OPA  publications,  relating  to  the  support  of  religious  institur- 
tions  for  price  and  rationing  controls.  Arranged  alphabetically  by  name 
of  organization. 

RECORDS  RELATING  TO  PROGRAMS.  1941-45.  8  in.  69 

Interoffice  memoranda,  activity  reports,  program  outlines  and  digests, 
speeches,  articles,  radio  scripts,  discussion  guides,  and  similar  publicity 
materials  prepared  in  connection  with  such  programs  as  "Food  Fights  for 
Freedom,"  "War  Against  Waste,"  "Fuel  Conservation,"  and  "Home  Front  Pledge." 
Included  are  some  studies  and  reports  relating  to  the  Canadian  system  of 
defense  financing  and  to  the  mobilization  of  American  organizations  for 
defense  purposes  (1940-41).  Arranged  alphabetically  by  name  of  program. 
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OUTGOING  MEMORANDA.  1944-45.  2  in. 

with  articles'  exeof ives> togethe^ 

Records  of  the  Men's  Section 

RECORDS  RELATING  TO  NEGRO  ORGANIZATIONS.  1942-45  3  in 

reportf oTtfhe°semo“eoortfoei  ^  «ti*ty  ~ 

submitted  to  magazines’.  Sef  are ^ooncernedTith^00^85  °f/rticles 
ness  of  the  information  programs  designed  for  civic  ^cSl^f  SoT™' 
sional  groups.  Arranged  alphabetically  by  subjeS!'  '  P 

CORRESPONDENCE  WITH  NEGRO  ASSOCIATIONS.  1943-46.  2  in 

Chiefly  incoming  letters  and  copies  of  outgoing  letters  hn+  -i  ~ 

mg  some  memoranda  sent  to  the  field  relating  L  +L  tI^rs>but  mclud- 

Of  business,  educational,  and  cirtc  groups  in  support  ofopf1  l°tivitie3 
trol  programs.  Arranged  alphabet! cally  by  name  of  association^).0011- 

CORRESPlMDINCE  VJITH  NATIONAL  ORGANIZATIONS.  1944-46  4  in 

.  .  Correspondence  exchanged  between  Branch  Chief  Paul  Stoakes  nnrl  .  — 
civic  organizations  as  the  American  Legion  Rotarv  Tntpmot  •  n  1JC^ 
United  States  Junior  Chamber  of  CommerS  relating  rhiafn  +°nfP  311(1  the 
OPA  informational  issuances  and  alSf  but 

listing  community  support  of  war  price  and  rationing  boaros  deluded 
are  copies  of  typed  and  published  articles  and  speefheTprerared  bv  th* 
Branch.  Arranged  alphabetically  by  name  of  organization!  7 

PROGRESS  REPORTS  OF  THE  STAFF.  1943-46.  1  in. 

Chiefly  periodic  summaries  of  activities  anH  fioiri  u 

mg  copies  of  outgoing  memoranda  and  a  few  articles  rtf  ti^’tft  hT 
ration  and  distribution  of  informatioral  materi!ls  ind  t  o  c!ffl  -?PPa' 

bfsubject!31"683’  S°°ia1’  and  CiVi°  associatio"S.  Arranged  alphabrtically 


Records  of  the  Women's  Section 

PROGRESS  REPORTS  OF  THE  STAFF.  1941-46.  5  in 

a  rSFHSrSr  # 

5-Sr ?  ssisaa1 t.*ri.Tsrs£%*' 

ranged  alphabetically  by  name  of  staff  member. 
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CORRESPONDENCE  WITH  NATIONAL  ASSOCIATIONS.  1943-46. .  6  in.  _ 

Mainly  letters  exchanged  with  professional,  business,  and  civic  or¬ 
ganizations,  but  including  copies  of  manuscript  and  processed  publicity 
materials  (bulletins,  convention  resolutions,  study  outlines,  and  articles), 
with  some  material  for  1941-42.  At  the  end  of  the  series  are  related  mis¬ 
cellaneous  records.  The  series  relates  to  the  activities  of  the  organi¬ 
zations  in  publicizing  OPA  programs  through  publications,  meetings,  and 
conventions.  Arranged  alphabetically  by  name  of  association. 

RECORDS  RELATING  TO  NEGRO  ORGANIZATIONS.  1942-46.  1  in.  77 

This  series  is  similar  to  that  described  in  entry  71,  but  it  contains 
contains  information  about  staff  meetings.  Grouped  by  type  of  material. 

CORRESPONDENCE  WITH  NEGRO  ASSOCIATIONS.  1942-46.  2  in.  78 

This  series  is  similar  to  that  described  in  entry  72,  but  it  also 
contains  publicity  issuances  of  the  associations  and,  at  the  end  of  the 
series,  regional  office  activity  reports.  Arranged  alphabetically  by 
name  of  association. 

Records  of  the  Educational  Services  Branch 

GENERAL  RECORDS.  1942-46.  3  in.  79 

Minutes  of  staff  meetings,  manuals,  activity  reports,  and  memoranda 
relating  to  the  organization,  policy,  procedures,  and  programs  of  the 
Branch  and  of  its  predecessor,  the  Educational  Relations  Branch  of  the 
Consumer  Division.  Minutes  of  meetings  with  regional  personnel  are  de¬ 
scribed  in  entry  133.  Grouped  by  type  of  material. 

RECORDS  RELATING  TO  SCHOOLS  AND  COLLEGES.  1942-45.  2  in.  80 

Interoffice  memoranda,  copies  of  memoranda  sent  to  regional  educa¬ 
tional  specialists,  and  field  trip  reports,  together  with  project  outlines 
and  manuals,  agenda  for  educational  group  panels,  workshops,  and  confer¬ 
ences,  and  lists  of  colleges  serving  as  War  Information  Centers.  The  rec¬ 
ords  are  concerned  with  informational— educational  programs  for  elementary 
and  secondary  schools  and  colleges.  Arranged  alphabetically  by  name  of 
staff  member. 

RECORDS  RELATING  TO  PUBLICATIONS.  1942-45.  1  in.  81 

Consist  of  (1)  correspondence  with  officials  of  educational  institu¬ 
tions  and  school  systems,  and  copies  of  memoranda  sent  to  regional  offices 
about  the  Departments  publications;  and  (2)  samples  of  educational  press 
publications  (newspapers  and  pamphlets)  containing  information  about  OPA 
programs.  Arranged  as  described. 

RECORDS  RELATING  TO  PROGRAMS  FOR  EDUCATIONAL  INSTITUTIONS.  1941-46. 

6  in. 

These  records  are  mainly  for  the  period  1942-44.  A  typical  campaign 
file  consists  of  narrative  operating  and  evaluation  reports,  instruction 
manuals  and  guides,  study  outlines,  publicity  materials  (articles,  leaflets, 
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and  skits),  and  related  memoranda.  This  material  was  prepared  bv  +ho 
Branch,  teachers*  institutes,  and  college  students,  in  connection  with 
paigns  for  instructing  students  and  teachers  and  for  conducting  nnn 

RECORDS  RELATING  TO  STUDENT  PROJECTS.  1943-44  3  in 

Consist  chiefly  of  samples  of  radio  scripts  processed  ,,  — 

newspaper  articles  prepared  by  students  for  0?A-sA°orfd  congests  L?1 
campaigns.  Included  also  are  memoranda  rertokil  . 

speeches,  and  survey  questionnaires  relatinfto  student  volint^^0*  gUides» 
for  war  price  and  rationing  boards,  to  oommlity  education 
teachers '  workshops.  Arranged  alphabetically  by  nfme  of  pkjert^  g® 

PUBLICATIONS  OF  STATE  DEPARTMENTS  OF  EDUCATION.  1942-43  r  in 

Issuances,  booklets,  manuals,  study  guides  and  out  11™=  ?*  r-,  .  — 

and  articles  clipped  from  educational  journals  together  with  t-pW^3’ 
respondence,  prepared  by  the  Departments  under  OPA  direction  Sn  r°r" 
use  in  the  classroom  or  in  teachers'  institutes?  aI^U  oak  S  thI  °r 

tenal  was  issued  by  the  Office  of  Civilian  Defense  Stete  deSn^  th  "^7 
Arranged  alphabeticaUy  by  name  of  State.  enSe  State  defense  councils. 

PUBLICATIONS  OF  CITY  SCHOOL  BOARDS.  1942-45.  6  in 

nhoKJ^f1?:63  iS  similar  to  that  described  in  entry  84. 
phabetically  by  name  of  city.  y 


Arranged  al- 
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PUBLIS5I0NS  ?F  G0LLEGES  AND  UNIVERSITIES.  1943-45.  2  in  Qc 

This  series  is  similar  to  that  described  in  pntrv  fu  '  a  ,  _  ~ 

phabetically  by  name  of  institution.  17  *  Arransed  al- 

ARTICIES  PUBLISHED  IN  STATE  EDUCATIONAL  JOURNALS.  1943-46.  2  in  87 

Clippings  of  articles  prepared  by  the  OPA  or  bv  the  8+a+e  a*  .•  t~ 
association,  relating  to  such  subjects  as  price  control  iUCatlonal 

point  rationing.  Arranged  alphabetically  by  name  of  Stite.’  °r 

RECORD^RELATTNG  TO^  COOPERATION  WITH  NATIONAL  EDUCATIONAL  ASSOCIATIONS. 

Articles  clipped  from  bulletins  and  periodicals  nubi-i  Qbori  k  r  ~ 

«th  th.  U.  S.  Of  Motion,  STSflS  ofwS^SoJLulr"1"!  * 

eral  war  agencies.  Arranged  alphabeticaUy  by  name  of  associaUon! 

SPEECHES  AND  ARTICLES.  1942-45.  2  in. 

and  source Cmaterial  "Sch  001,168  °f  304  Nicies,  speech  outUnef 

material,  such  as  reports  on  English  and  Canadian  informational 

campaigns,  prepared  for  educational  institutions  and  publications  !" 


27 


beginning  of  the  series  is  an  unpublished  guide  to  OPA  regulations  affect¬ 
ing  schools.  Arranged  alphabetically  by  subject. 

TRANSCRIPTS  OF  CONFERENCES.  1942-44.  3  in.  22. 

Chiefly  verbatim  transcripts,  but  including  a  few  processed  summary 
reports  of  Branch  staff  meetings  attended  by  regional  representatives,  of 
qq nTe ren ce s  held  by  the  Educational  Relations  Branch  of  the  Consumer  Divi¬ 
sion  with  consultants  of  educational  institutions.  The  records  contain 
discussions  about  dissemination  of  information  on  economic  problems  and 
controls  to  rural  areas,  schools,  and  colleges.  Arranged  chronologically 
by  date  of  conference. 

SAMPLES  OF  REGIONAL  ACTIVITY  REPORTS.  1943-45.  4  in.  _  91 

Narrative  summaries,  accompanied  by  a  few  regional  directives  and 
program  study  guides  prepared  by  college  educational  departments,  submit¬ 
ted  by  regional  information  executives.  They  contain  information  on  the 
various  types  of  assistance  given  the  Department  chiefly  by  educational 
institutions  but  also  by  community  service  panels.  Included  also  are  prog¬ 
ress  reports  covering  specific  programs  such  as  point  rationing  education, 
anti-inflation  drives,  and  summer  workshops.  Arranged  by  region  number 
(I-IX). 

FIELD  TRIP  REPORTS.  1943-46.  6  in.  92 

Narrative  summaries  prepared  by  members  of  the  staff  about  their  con¬ 
tacts  with  regional  and  district  offices.  State  departments  of  education, 
universities,  major  city  school  systems,  educational  organizations,  and 
college  summer  workshops.  They  contain  information  on  field  activities, 
the  development  of  programs,  and  on  activities  and  evaluations  of  publicity 
operations.  Arranged  alphabetically  by  name  of  staff  member. 

PUBLICATIONS 

SPEECHES  DELIVERED  BY  OPA  ADMINISTRATORS.  1941-46.  1  in.  93 

Processed  and  printed  texts  of  speeches  delivered  before  such  organi¬ 
zations  as  the  American  Federation  of  Labor,  the  National  Association  of 
Manufacturers,  and  the  National  Grange  Association,  and  before  the  various 
OPA  local  organizations;  booklets  and  statements  presented  before  the 
House  and  Senate  committees  regarding  the  Emergency  Price  Control  Act,  the 
efforts  of  the  National  Association  of  Manufacturers  and  the  National  Re¬ 
tail  Diy  Goods  Association  to  discredit  the  OPA,  and  the  investigation  of 
executive  agencies  and  proposed  wage  increases;  and  radio  broadcast  ad¬ 
dresses.  The  speeches,  delivered  by  Administrators  Henderson,  Brown,  Bowles, 
and  Porter,  relate  to  OPA  policies  and  programs.  Grouped  by  name  of  admin¬ 
istrator,  thereunder  by  type  of  material. 

MISCELLANEOUS  SPEECHES.  June  1941-Sept.  1942.  8  in.  94 

Copies  of  speeches  delivered  chiefly  by  OPA  officials  to  numerous  na¬ 
tional  associations;  statements  of  Leon  Henderson  before  House  committees; 
and  a  few  radio  broadcasts  and  articles.  They  deal  with  various  aspects 
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12IIT:  Arranged  alphabetical^ *  —  «f 

',PR,»  PRESS  RELEASES.  June  1940- Jan.  1941.  8  in. 

A  complete  set  of  processed  news  release;  nf  a-;  *  .  « 

Defense  Advisory  Commission  containing  infn^r  th  dlv^s:ions  of  the 
tions.  Arranged  by  release’number  (PR1-PRS51).  10n  °n  pollcles  30(1  opera- 

"W'  PRESS  RELEASES.  Dec.  1941-Dec.  1943.  3  in. 

Releases  prepared  by  the  Consumer  Division  for  orH+n^o  +u  ~ 

sections  in  daily  newspapers.  Included  at  the  beginning  of  the^  WoraeJ?'s 
a  last  of  missing  releases.  Arranged  numerically  ^^!  18 

PRESS  MARKET  RELEASES.  Sept.  1941-Sept.  1942.  7  in 

Issued  weekly  to  newspaper  editors  in  20  or  more  large  „  . . .  — 

areas  in  order  to  publicize  current  good  buys  in  f re sh  f n nt ^  "  .if1 

and  poultry  in  each  area.  Arranged  chronoSgi^Uy!  ’  ^g^tables, 

CARD  INDEX  TO  PRESS  RELEASES.  1941-46.  1  ft. 

Consists  of  3"  x  5"  cards  indexing  the  "PM  "  "OPA  "  imps  <p  n  „  — 

"OPA-N"  press  releases.  Each  card  has  a  subject  ent^’J  l!  •T>''and 
gests  of  pertinent  press  releases  with  their  mibli  c=P  i  under  it,  di- 
numbers.  Arranged  by  subject.  P  lloatlon  dates  and  release 

"PM"  PRESS  RELEASES.  Dec.  1940-Dec.  1942.  5  ft 

age,enIt3,SUfodrb?hrgr:n0eU^iapr:s8rCi^vthr0tdeh  the>fioe  Urgency  Man-~ 

menus  iA  policies^S 

lssued  by  the  Office  of  War  Information  and  do  not  reLt e  to^PA  IT* 
ties.  Arranged  by  release  number  (PM1-PM4263).  tivi- 

»T,»  PRESS  RELEASES.  Oct.  1941-Sept.  1942.  10  in 

Issued  by  the  OEM  and,  after  June  1942  bv  th«  mvr  r  +  u  ±  — 

press.  They  contain  information  about  the  regulations  anH°o  €  ^rade 

wartime  agencies.  About  half  the  releases  orSinated  irth^nw  1°4nS  °f  _ 
by  release  number.  originated  m  the  OPA.  Arranged 

OPA  PRESS  REIEASES.  June  1942- Apr.  1947  5  ft 

releases ^overing^ost^spects^f  ^17 ^ 

and  programs  as  well  as  their  operations.  Arranged"? 

OPA— TM  PRESS  RELEASES.  June  1942-May  1947.  2  ft 

of  a  cSletf  se/of^rJr^011  the  °PA  Press  Pleases.  It  consists— 
r_+.  •  P  _  of  trade  press  releases  containing  texts  of  Drice  and 

rationing  regulations  and  related  infomation.  Arranged  by  release  nul 
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iiMii  PRESS  RELEASES.  1941-44.  1  in.  _  ..  nT3A  — 

A  fragmentary  file  of  releases  to  the  Negro  press,  issued  by  the  OPA 
through  the  OEM  and  the  OWI,  containing  information  about  Negro  inoividual 
and  group  participation  in  OPA  projects  and  consumer  news.  Arranged  by  ro- 

lease  number. 


"OPA-N"  RELEASES.  Sept.  1945-Aug.  1946.  1  in. 

This  series  is  similar  to  that  described  in  entry  103. 
releases  are  missing.  Arranged  numerically  (N1-N52). 
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A  few  of  the 


PRESS  RELEASES  FOR  THE  APPAREL,  FOOD,  AND  CONSUMER  DURABLE  TRADES. 

1944-46.  8  in.  ^  1 

Three  types  of  weekly  issuances,  each  designed  for  a  specific  trade 

press,  containing  information  on  OPA  price  and  rationing  actions.  Arranged 

by  trade  name,  thereunder  numerically. 

WPB  PRESS  RELEASES.  Jan.  1942- Jan.  1943.  2  ft.  i 

Mimeo graphed  releases  containing  information  about  regulations  and 

orders  affecting  the  OPA.  Arranged  by  release  number. 


OWI  PRESS  RELEASES.  July  1942-Mar.  1943.  7  in. 

Processed  releases  covering  the  activities  of  the  OPA  and  other  war¬ 
time  agencies.  Arranged  by  release  number  (0WI109-OWI1360). 
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OWI  PRESS  CLIP  SHEET.  June-Aug.  1943.  1  in.  — 

Printed  newspaper  sheets  issued  daily,  each  containing  several  releases 
of  special  interest  to  the  trade,  business,  and  technical  presses.  Arranged 

chrono lo  gi cal ly . 

NDAC  PRESS  DIGESTS.  Aug.  1940- Jan.  1941.  5  in.  .  22 

An  incomplete  file  of  mimeographed  copies  of  releases  of  the  National 
Defense  Advisory  Commission,  summarizing  the  day’s  news  and  containing  ref¬ 
erences  to  newspaper  columns  or  articles  covering  the  subjects  treated. 
Arranged  chronologically. 


OEM-OWI  PRESS  DIGESTS.  1941-45.  1  ft. 

Summaries  of  press  releases  issued  by  the  OEM  (March  1941-July  1942; 
and  by  the  OWI  (July  1942-September  1945),  covering  activities  of  the  OPA 
and  other  wartime  agencies.  Arranged  chronologically. 


WHOLESALERS’  AND  RETAILERS’  BULLETINS.  1942-44.  2  in.  _  ±i 

Consist  of  (1)  "Wholesalers’  Bulletins"  (October  1942- July  1943)  issued 
to  clarify  provisions  of  price  and  rationing  regulations;  (2)  "Retailers 
Bulletins,"  together  with  pamphlet  digests  of  regulations  (September  1942- 
February  1944),  containing  price  tables  and  procedural  instructions  on  spe¬ 
cific  regulations;  and  (3)  the  "OPA  Food  Guide  for  Retailers"  ( January— Au¬ 
gust  1944)  containing  a  digest  of  current  changes  in  food  regulations.  A 
few  bulletins  are  missing.  Arranged  by  type  of  bulletin,  thereunder  nu¬ 
merically  or  chronologically. 
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HOUSING  BULLETINS.  1945-46.  1  in. 

Weekly  releases  addressed  to  the  real  estate  and  construction  +n-,HD 
press  and  associations,  conveying  information  about  rent  control  and  hous¬ 
ing  programs  building  material  prices,  and  enforcement  activities  aT 
ranged  numerically.  uies‘  Ar” 

MISCELLANEOUS  BULLETINS.  1942-44.  1  in. 

Included  are  (1)  monthly  "Service  Trades  Bulletins"  for  retailers  ri 
latmg  to  compliance  with  OPA  regulations;  (2)  the  "OPA  Retail  eric;  t?  j 
Index";  (3)  the  "OPA  Guide  for  Automobile  dealers" ;  (4) 

Arran ged ^y  ^subject  ?  **  institutions,  and  (5)  "OPA  Shoppers'  Bulled" 
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113 


114 
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"WHAT'S  GOING  ON  IN  THE  BUSINESS  PRESS?"  1943-46.  4  in 

A  weekly  report  prepared  for  the  OPA  staff,  Consisting  of  excerots 
from  newspapers,  magazines,  and  trade  journals  on  all  phases  of  npa  • 

and  operations.  Arranged  Chronologically.  P  °PA  P0110163 

"OPA  DAILY  BULLETIN."  Sept.  1942-0ct.  1946.  7  in. 

Issued  for  the  Department  of  Agriculture  by  the  Information  Depart¬ 
ment's  liaison  representative  to  the  Department  (see  entry  11).  ^  bul 

chronologically?  ‘“‘S"  °f  °PA  a°U°nS  affecti"S  “gef 

WEEKLY  RADIO  KITS.  1944-46.  1  ft. 

Consist  of  processed  copies  of  the  "Radio  Clip  Sheet  "  "District  th 
rector  Radio  Talk"  "Radio  Exchange  Scripts,"  and  scrips’ of  ralo  ?nte?" 
views  and  radio  talks,  together  with  a  booklet  sent  to  the  field  contain¬ 
ing  information  on  national  broadcasts.  For  a  description  of  these  is¬ 
suances,  see  entries  117-121.  Arranged  chronologically. 

"RADIO  CLIP  SHEET."  Jan.  1943-Oct.  1945.  3  in. 

f1»1HAn^COmplete  S6t  °f  Weekly  “iraeographed  scripts  distributed  to  the 
field  offices,  conveying  current  news  about  OPA  programs  for  use  bv  both 
news^ commentators  and  directors  of  women's  progrLs?  Arranged  ?hCono?ogi- 
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117 
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"DISTRICT  DIRECTOR  RADIO  TALK. "  1943-46.  3  in. 

Radio  scripts  on  current  OPA  policies  and  programs  DrernrpH  hv 

chronologically.  *>  «*  field  office's."  Arranged 

"RADIO  EXCHANGE  SCRIPTS."  1943-46.  2  in.  ^ 

offi  Pr!fred  dy  various  regional  offices  and  distributed  by  the  national  ~ 
,  samples  for  similar  presentations.  They  deal  with  wartime  con¬ 
trols  and  homefront  conditions.  Arranged  chronologically. 

RADIO  INTERVIEWS.  1943-46.  2  in. 

Scripts  of  discussions  with  town  officials,  housewives,  war  workers. 
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and  news  commentators  about  OPA  regulations  and  campaigns.  They  were  pre¬ 
pared  by  regional  and  district  offices.  Arranged  chronologically. 


RADIO  TALKS.  1943-46.  2  in. 

Processed  5-minute  scripts  designed  to  promote  various  campaigns  and 
an  understanding  of  OPA  price,  rent,  and  rationing  programs.  Arranged 
chronolo  gically • 


SPOT  ANNOUNCEMENTS.  Sept.  1946-Oct.  1946.  1  in.  d 

Brief  talks  for  local  transcription  by  radio  announcers,  urging  con¬ 
sumers  to  check  rent  ceilings  and  eviction  rules,  to  fight  black  markets, 
and  to  support  other  OPA  programs.  Arranged  chronologically. 

RENT  CONTROL  SCRIPTS.  1942-43.  1  in.  2 

Interviews  and  talks  prepared  for  the  area  rent  directors,  explaining 
rent  control  policy,  operations,  registration  requirements,  and  enforce¬ 
ment.  Included  is  a  script  (1947)  prepared  for  "The  American  Forum  of  the 
Air."  Arranged  numerically. 


"OPA  MAILBAG."  1944-45.  1  in. 

Part  of  a  file  of  question  and  answer  scripts  prepared  by  the  Balti¬ 
more  District  Office  about  many  OPA  programs.  Arranged  numerically. 


"SOLDIERS  WITH  COUPONS."  1944-45.  2  in.  : 

Weekly  scripts  of  dramatic  presentations  prepared  by  Region  II  about 
OPA  price  control  and  enforcement  programs.  Arranged  chronologically. 

"NEIGHBORHOOD  CALL."'  1942-43.  2  in.  : 

Scripts  of  a  dramatic  program  series  written  by  the  OWI  and  presented 
by  the  National  Broadcasting  Co.  They  deal  with  wartime  programs,  chiefly 
those  of  the  OPA.  Numbers  1-18  are  not  included.  Arranged  numerically. 


"IOU  CAN’T  DO  BUSINESS  WITH  HITLER."  1942.  1  in.  ; 

Scripts  of  a  dramatic  series  dealing  with  the  Nazi  threat,  adapted 
from  Douglas  Miller’s  book  of  the  same  name  and  produced  in  56  episodes  by 
the  Office  of  Emergency  Management.  The  latter  half  of  the  series  is  not 
included.  Arranged  numerically. 


"TAKE  YOUR  CHOICE."  1945-46.  1  in. 

Radio  scripts  of  transcribed  public- service  features,  dramatizing  the 
dangers  of  inflation  during  the  postwar  adjustment  period.  Arranged  numeri¬ 
cally. 

MISCELLANEOUS  SCRIPTS.  1942-43.  4  in.  2Q 

Processed  scripts  of  interviews,  dramatic  presentations,  quiz  programs, 
and  spot  announcements  written  by  the  Department  and  the  Office  of  Emergency 
Management,  and  concerned  with  various  phases  of  price  and  rationing  pro¬ 
grams.  Arranged  by  year. 
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CONSUMER  DIVISION  RADIO  SCRIPTS.  1941-42.  1  in 

Mimeographed  discussions,  prepared  for  use  -in  tho  ^  ,  150 

in«,  rent,  and  Price  controls’. 

•'TELETYPE  HIGHLIGHTS."  1943-47  1  ft 

.inc&srs  =ss,:r  ss  zsszs?*-  •*-- 

NEWSPAPER  MATS.  1942-45.  3  in. 

Proofs  of  newspaper  advertising  mats  Drenareri  ha  the  n  .  M£ 

advertising  service  for  use  in  connection  witti  [„1„»ar  Department  or  an 
Arranged  alphabetically  by  subject.  nformational  campaigns. 

INFORMATIONAL  AND  PROCEDURAL  ISSUANCES.  1940-47  5  ft 

Prepared,  issued,  and  distributed  to  the  field  local  h,a„; 
press,  radio  stations,  numerous  civic  oraant t  -  boards.  the 

schools,  and  Congress  by  the  Department  Ind  its  predecessors" 

Da vi sion  and  the  Division  of  Information  of  the  Office  of  a!’  h  Consumer 
ment  and  by  non-Govemment  associations  and  organizations 
chiefly  with  the  operation  of  general  and  qnPhi  f-?  *  deal 

including  those  for  the  enlistment  of  the  sunnort^cc™3-?^  cainpaiens> 
panels,  groups,  and  businesses;  they  also  contain  infomaT^  seJ7ioe 
ganization  and  operations  of  the  Consumer  Division  U940  IzT  I”,,?'  °r~ 

The  records  consist  Sy  of \nfoLatIona?nLt  ^  If°™ation  Department, 
bulletins,  fact  sheets,  press  releases  and  a  eJ’_lals  (guidebooks,  scripts, 
also  include  economic  and  legal  studies  as  well^0  matarials^  but  th*y 
sented  to  Congress  in  connection ^Sth  the  enactment £terials  pre~ 
control  Act  and  the  Stabilization  Extern  letups)- 
and  reports  of  staff  meetings  and  of  conferences  with  orgS^ti^s  coT 
lected  speeches  of  the  Consumer  Division  and  of  the  2  '  n  X" 

exchanged  by  the  Office  of  Pribo  •  .  .  .  a  few  letters 

s:  S~T“  -=  “p 

Arranged  by  subject.  partments  or  other  Government  agencies. 

ROSTERS.  1942—46.  5  in. 

purchasing.  Arranged  chronologically.’  ^  S  P1P°e  buyuie>  ^'a  red  stamp 
CAR  CARDS.  1943-45.  2  in. 

Color  advertisements  of  various  sizes  Hp?-!  t 

Urg±ng  °°0peration  -ith  rationing  and  price  progr^sY  £££?* 
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ILLUSTRATED  CHARTS*  1943-46.  6  in.  ±2 

Seven  17”  x  22"  display  booklets  prepared  for  grocers,  clothing  re¬ 
tailers,  and  community  service  panels  in  connection  with  conferences  about 
price  ceilings  and  rationed  commodities.  Included  is  a  newspaper  mat  about 
local  boards.  Arranged  by  subject. 


records  of  field  offices 

On  October  X,  1946,  regional  and  district  information  executives  were 
informed  by  the  Director  of  the  Field  Division,  Charles  L.  Coltman,  that 
the  OPA  Records  Branch  wished  to  reduce  the  quantity  of  OPA  records  to  man¬ 
ageable  proportions  by  a  careful  selection  of  those  that  had  lasting  value, 
in  the  selection  and  organization  of  current  records  intended  for  archival 
observation,  the  field  information  officials  were  instructed  to  consult 
regional  records  officers.  The  documentation  of  field  office  activity  was 
to  consist  of  the  records  originating  in  regional  and  district  offices  t 
dealt  with  significant  policies,  procedures,  or  actions.  The  records  of  the 
Department  show  that  the  national  office  delegated  little  authority 
oolicy  and  procedural  matters  to  the  field  offices.  The  documents  selected 
for  retention  were  therefore  limited  to  operating  records  organized  as 
follows : 


A.  Correspondence  . 

1.  Instructional  memoranda  or  letters  originating  m  the 

regional  and  district  offices,  including 

a.  Correspondence  between  the  regional  and  district 

offices 

b.  Interoffice  memoranda 

c.  Correspondence  with  panels,  groups,  organizations, 

schools,  labor  organizations,  the  press,  radio, 
etc. 

2*  Correspondence  with  OPA  offices  outside  the  region 

B.  Other  Materials 

1.  Bulletins  or  publications,  including 

a.  Regional  daily  field  reports,  newsletters,  idea 

sheets,  fact  sheets,  farm  clip  sheets,  housing 
bulletins,  and  materials  for  schools,  labor 
groups  and  organizations,  travel  bulletins,  etc. 

b.  District  materials  issued  to  panels,  groups,  or¬ 

ganizations,  schools,  etc. 

2.  Charts,  posters,  original  magazine  articles,  etc. 

5.  Materials  produced  by  panels,  groups,  schools,  organi¬ 
zations,  etc. 

4.  Speech  materials 

C.  Press  Releases 

1.  News  releases,  not  including  rehashes  of  national 

office  news  releases 

2.  Press  clippings  from  any  source  within  the  region 
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D. 


E. 


F. 


G. 


3.  Teletype  highlights  sent  to  the  national  office 

4.  Letters  replying  to  critical  editorials 

5.  Newspaper  scrapbooks 
Radio  Releases 

1.  Radio  scripts,  speeches,  and  radio  materials 

2.  Schedules  of  broadcasts  and  evaluating  data 

3.  Radio  opinion  data  demonstrating  imoortant  public 

reaction  * 

Teletypes 

1.  Teletypes  from  regional  to  district  offices  and 

vice  versa 

2.  Teletypes  to  press,  radio,  etc. 
local  program  and  campaign  materials 

1.  Materials  dealing  with  local  programs,  including 

a.  "How  To  Do  Bulletins" 

b.  Programs,  posters,  flyers,  etc. 

Scrapbooks 
Other  materials 

Community  service  materials 

1.  Organizational  charts  and  membership  lists 
Reports 

Lists  of  organizations,  groups,  etc. 

Other  materials  and  correspondence  ( see  A-l-c 
and  B-3  above) 


2. 

3. 


2. 

3. 

4. 


+  1^vidual  regional  offices  apparently  set  the  pattern  for  +ha 

numeric  Regio^f fand"  th  al?^be^ 

entirety;  the  other  regions  substituted  an  arrangement  bv  tvoe  ^ ltS 

105  ““•£.***>  are  arranged  by  na^f  of  o 

gional  office,  but  they  are  not  described  since  they  are  similar  in  ^  +  + 

to  the  records  of  the  regional  offices.  Appendix  n  lists  Se  info™? 
Department's  district  offices,  arranged  by  regions.  *  Infomatlon 

T  H  atyPical  records  of  Region  IX,  comprising  the  Territories  and  is¬ 
land  possessions,  are  omitted  from  this  inventory.  S  and  is- 

RECORDS  OF  REGION  I 

Region  I  was  composed  of  the  States  of  Maine  New  Hamosh-i  ra 
Connecticut,  Massachusetts,  and  Rhode  Island,  with  headquarters  at  S^ton! 

GENERAL  CORRESPONDENCE.  1943-46.  10  in. 

Operationr^tift61-^- tel®types  exchanged  with  the  Division  of  FieldF 
tte  V^10®3’  other  0PA  departments,  associations,  groups 

the  press,  Members  of  Congress,  the  public,  and  locil  boards.  ?hey  Se  ’ 
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frequently  accompanied  by  publicity  materials.  The  correspondence  contains 
program  procedural  instructions;  discussions  of  the  work  of  local  boards, 
community  service  panels,  and  various  organizations;  operating  reports  and 
reports  on  newsoaper  opinion;  outlines  of  programs  and  conferences;  and  a 
few  policy  explanations.  Arranged  by  classification  of  correspondence  in 
the  order  described  above. 

PRO (21AM  RECORDS.  1944-46.  2  ft.  i 

Processed  press  releases;  radio  scripts,  announcements,  and  speeches; 
correspondence  with  the  national  office,  local  boards,  and  radio  stations; 
reference  materials  sent  by  other  OPA  departments;  and  newspaper  clippings. 
They  relate  to  the  publicizing  of  national  office  programs  and  regional  of¬ 
fice  activities.  Arranged  by  subject. 


"DAILY  INFORMATION  REPORT."  1943-46.  1  ft.  1 

A  daily  regional  issuance,  processed  or  teletyped,  containing  digests 
of  district  office  activities,  operating  suggestions,  and  news  of  future 
programs.  The  reports  are  usually  accompanied  by  publicity  materials.  Ar¬ 
ranged  chronologically. 

REGIONAL  OFFICE  PRESS  RELEASES.  1944-46.  4  in.  1 

This  series  consists  of  several  kinds  of  issuances  prepared  for  daily 
papers  and  relating  chiefly  to  enforcement  actions  and  current  commodity 
prices.  Arranged  chronologically. 


RADIO  MATERIALS.  1943-46.  7  in. 

Consist  of  (1)  5-minute  program  scripts  sent  to  district  offices;  (2) 
scripts  used  for  Boston  station  broadcasts;  (3)  clip  sheets;  and  (4)  kits 
of  spot  announcements.  They  contain  explanations  and  discussions  of  OPA 
policies  and  programs,  and  news  of  current  developments  affecting  consumers. 
Arranged  in  the  order  described,  thereunder  chronologically. 

REGIONAL  PUBLICITY  MATERIALS.  1943-46.  7  in.  141 

Bulletins  for  local  boards,  community  service  members,  and  farmers; 
fact  and  information  pitch  sheets;  processed  speeches  directed  to  group  or¬ 
ganizations;  handbooks;  and  minutes  of  community  service  panel  meetings. . 
They  were  prepared  in  connection  with  the  direction  and  execution  of  various 
informational  programs.  In  two  parts:  general  materials  and  community 
service  materials. 


MISCELLANEOUS  BULLETINS.  1943-46.  1  in.  iSi 

Included  are  the  "Current  Situation  Report,"  a  daily  listing  of  regional 
commodity  and  rent  prices;  sample  newsletters  issued  to  local  boards;  regional 
fact  sheets  on  commodity  prices;  and  narrative  reports  of  news  releases  of 
the  Springfield  office  (1944).  Arranged  by  subject. 
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RECORDS  OF  REGION  II 

Region  II  was  composed  of  the  States  of  New  York  T0r,„0 

Delaware,  and  Pennsylvania  and  the  District  of  Columbia  with  h  Maryland> 
at  New  York  City.  01  with  headquarters 

MINUTES  OF  MEETINGS.  1943-45.  1  in. 

Typed  and  processed  agenda  and  minutes  of  meetings  of  district  — 

nation  executives,  local  board  panels,  and  agricultural  and  l  kl  V* 

committees.  They  are  concerned  with  the  promotion  of  publicity  for^rtP 
programs.  Arranged  chronologically.  Paucity  for  various 

GENERAL  CORRESPONDENCE.  1943-46.  8  in. 

This  series  is  similar  to  that  described  in  entry  137.  Unarranged.  ~ 

RECORDS  RELATING  TO  NEWSPAPER  PUBLICITY.  1942-46  1  in 

OPA  aSu^^Sr^’  °0rreSp0ndence>  '“d  clippings  prepared  o^ 
SPEECHES.  1943-46.  1  in. 

Typed  texts  of  addresses  delivered  to  oiTrir*  •  .  iZZ 

institutions,  explaining  OPA  policies  and  operations!  Unarrfnged.6^03^01131 

SURVEY  BOOKLETS.  1943.  1  in. 

fcborPSt!u!uestU^L°f-SUTf  COnduc^ed  “  the  Region  by  the  Bureau  of~ 
jjduuz  ouaii sties,  containing  data  on  such  subiects  aq  riwoinn,,  ,  .. 

defense-rental  areas,  banks  participating  in  thfratfc  h  ^  g  Unlts  “ 

Related  memda  «  ^t-meTwTth  £ 

DAILY  INFORMATION  REPORT.  1943-46.  10  in. 

entryT139 . SeAtetheSennfathens!!ierarriistsa!fc!!neratthat  deSOribed  ^ 

and  of  members  of  local  board  information  panels.  P  lng  orSanizat:Lons 
"NWS  LETTERS."  1943-46.  3  in. 

ties .  ^Arranged^chrOnologicSly!  t0  ****  ^  inf°mad  °f  regi°nal 
RADIO  SCRIPTS.  1944-46.  1  ft. 

Complete  sets  of  the  dramatic  presentations  "Soldiers  With  rc — 
and  "The  Most  For  Your  Money, "  which  give  infomation  on  price  rS?ng 

and  rent  controls.  Included  are  scripts  for  discussion  programs  as  well§as 
some  correspondence.  Arranged  chronologically.  P^ams  as  well  as 

PROGRESS  REPORTS.  1942-46.  11  in 

officSlse!nf  d!str!ri1Ve  rrl°f- C  ;eP°rtS  Prepared  by  -formation— 

ricials  and  district  information  executives,  and  excerpts  of  the  District 
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Director’s  reoorts  summarizing  publicity  activities.  Included  at  the  end 
of  the  series  are  daily  teletypes  sent  to  Washington  about  current  market 
conditions  and  newspaper  opinions.  Arranged  roughly  by  type  of  material. 

RECORDS  OF  REGION  IV 


Region  IV  was  composed  of  the  States  of  Georgia,  Tennessee,  Alabama, 
Mississippi,  Florida,  North  Carolina,  South  Carolina,  and  Virginia,  with 
headquarters  at  Atlanta. 

GENERAL  CORRESPONDENCE.  1945-46.  1  in.  I 

This  series  is  similar  to  that  described  in  entry  137.  Arranged  by 

subject. 

CORRESPONDENCE  RELATING  TO  ADVERSE  EDITORIALS.  1944-46.  1  in.  .  _  i 

Within  Region  IV  adverse  criticism  was  handled  by  visits  of  district 
officers  to  the  critics  in  order  to  present  the  views  of  the  OPA.  The  rec¬ 
ords  in  this  series  consist  of  interoffice  memoranda  and  a  few  copies  of 
letters  to  newspapers  answering  press  criticism  of  OPA  policies.  Arranged 

by  name  of  office. 


RECORDS  RELATING  TO  COMMUNITY  SERVICE  OPERATIONS.  1943-45.  1  in.  15 

Consist  of  (1)  agenda  and  reports  of  regional  conferences  held  with 
civic  organizations  (1943)  and  of  meetings  of  some  district  offices  about 
operations  (1945) 5  (2)  reports  on  organizational  participation  in  campaigns, 
(3)  appraisals  of  publicity  materials;  and  (4)  lists  of  regional  organiza¬ 
tions,  members  of  labor  advisory  committees,  newspapers,  and  private  and 
agricultural  business  publications.  Arranged  in  the  order  mentioned. 


SPEECHES.  1944-45.  1  in.  ER2 

This  series  is  similar  to  that  described  in  entry  147.  Some  of  the 
speeches  were  delivered  at  meetings  of  the  regional  staff.  Arranged  chrono¬ 
logically. 

’’DAILY  FIELD  REPORT.”  1943-46.  2  in.  157. 

This  series  is  similar  to  that  described  in  entry  139.  Arranged  chrono¬ 
logically. 


MISCELLANEOUS  BULLETINS.  1943-46.  7  in.  15 

Consist  of  (1)  processed  copies  of  ’’News  Letter”  and  the  ”OPA  Roundup,” 
prepared  weekly  for  local  boards  and  their  community  service  members;  and 
(2)  some  issues  of  ’’Farm  Facts.”  They  contain  news  of  current  developments 
in  price  and  rationing  controls.  Arranged  by  name  of  bulletin,  thereunder 
chronologically. 

PUBLICITY  KITS.  1945-46.  2  in.  15 

Consist  of  press  releases,  fact  sheets,  and  posters  sent  to  community 
service  members  in  connection  with  weekly  campaigns.  Arranged  chronologi¬ 
cally. 
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PRESS  RELEASES.  1942-46.  1  in. 

Typed  drafts  and  processed  releases  ■nr,pnpr,e>r]  Pr w*  j-60 

taining  news  about  local  enforcement  actions  ^  1  Y  newsPaPer^  =°~ 

locations  and  prices.  Arranged  chronomgacail^  ^  in  ^ 

TPTYnTYYDT  A  T  1>Tn7?nmn  ^ 


EDITORIAL  DIGESTS.  1944-46.  1  m. 

Copies  of  daily  teletypes  sent  to  the  national  nfw..  .  - 

regonal^newspaper  opinions  of  OPA 
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RADIO  SCRIPTS.  1944-46.  7  in. 

consu^rrrfoX'tfeXSf^ice'^tioina  fa“er\h°USewives>  «“*  ~ 

consist  of  scripts  entitled  -Farm  Costs,"  "Stfnd  By  ^BehiT^h"^  ^ 

Front  Headlines, "  and  "On  the  Price  and’Rationing  Front-  cUnlh  T*  , 
radio  schedule  lists.  Arranged  chronologically.  ’  P  SheetS5  mi 

PROGRESS  REPORTS.  1944-46.  1  ft. 

Narrative  periodic  reports  by  regional  official*?  ar,d  ^o4.  .  ±  .  .  i§5 

tion  officers.  They  include  regional^ews  reports  sent  i  lnfonDa- 

containing  infomation  on  the  sfatus  of  campaign  programs' a^ublL  i°eS’ 
tions.  Arranged  chronologically.  Programs  and  public  rela- 

RECORDS  OF  REGION  V 

Region  V  was  composed  of  the  States  of  Texas  Kanaaa 
souri,  Louisiana,  and  Arkansas,  with  hea^S’i  i!^' 

GENERAL  RECORDS.  1942-46.  7  in. 

?sirctr,!  *r“  » SVJS:' s‘«zr 

(1943—46);  and  memoranda  pertaining  to  the  or^ani zatinn  an^  p  + •  « 

the  Consumer  Division  of  ?he  OPA  ^  °f 

NARRATIVE  REPORTS.  1942-46.  4  in. 

teletype  Report  s^on  Sfic  °f  (1)  SpeCi^ 

scribing  operations;  and  (3)  daily  teletypes  oSl 

lie  opinions.  Arranged  as  described,  thereunder  chronologically! 

RECORDS  RELATING  TO  NEGRO  ACTIVITIES.  1944-46.  3  in. 

.  ,  Co^yespondence  with  Negro  organizations  and  associations*  Dress  and 

“:dZ?^“rive  prcgress  reports  °f 

ULr  SS  speeches;  L7SS 

grams!"  of  ^te!ial.rtl°iPati°n  “  3114  ^PP01^  of  opA  Pr°- 
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RECORDS  RELATING  TO  LABOR  GROUPS.  1943-44.  1  in.  167 

Letters  exchanged  with  unions  and  labor  advisory  committees  chiefly 
concerning  their  complaints  about  OPA;  agenda  of  and  resolutions  presented 
at  meetings  with  various  labor  unions  about  price  rollback  or  stabiliza¬ 
tion  programs;  and  processed  "Labor  Information  Letters"  (Nos.  1-22).  Ar¬ 
ranged  as  described. 

RECORDS  RELATING  TO  EDUCATIONAL  GROUPS.  1942-44.  1  in.  .  168 

Interoffice  memoranda,  study  outlines,  leaflets,  and  bulletins  relat¬ 
ing  to  programs  for  the  enlistment  of  public  support  through  educational 
institutions.  Arranged  by  type  of  material. 

REGIONAL  CORRESPONDENCE.  1943-46.  1  in.  _  .  169 

Memoranda  exchanged  with  the  national  office  and  within  the  region, 
relating  chiefly  to  operations  but  also  pertaining  to  policies  and  func¬ 
tions.  Arranged  by  name  of  office. 

RECORE'S  RELATING  TO  COMMUNITY  SERVICE  ACTIVITIES.  1944-46.  1  in.  170 

Memoranda  sent  to  district  information  executives  and  copies  of  let¬ 
ters  sent  to  editors,  librarians,  and  civic  and  business  organizations,  to¬ 
gether  with  conference  schedules,  program  outlines,  and  leaflets.  They 
relate  to  community  participation  in  several  information  programs.  Ar¬ 
ranged  by  subject. 

RECORDS  RELATING  TO  EDUCATIONAL  SERVICE  PROGRAMS.  1942-44.  1  in.  171 

Typed  and  processed  copies  of  study  guides  and  course  syllabuses  pre¬ 
pared  chiefly  in  college  workshops  for  the  use  of  teachers  at  all  educa¬ 
tional  levels.  They  pertain  to  individual  and  community  support  of  OPA 
programs.  Included  are  some  related  memoranda,  bulletins,  and  speeches 
for  consumers.  Arranged  by  subject. 

RECORDS  RELATING  TO  PRESS  PUBLICITY.  1942-46.  2  in.  172 

Typed  copies  of  press  releases  issued  chiefly  through  district  offices, 
relating  to  enforcement,  regional  meetings,  and  personnel  changes;  news¬ 
paper  clippings  (1944-45);  and  related  correspondence  with  newspapers.  Ar¬ 
ranged  by  type  of  material. 


SPEECHES.  1942-46.  1  in. 

This  series  is  similar  to  that  described  in  147. 
cally. 


175 

Arranged  chronologi- 


ISSUANCES  PREPARED  FOR  LOCAL  BOARDS  AND  OPA  EMPLOYEES.  1942-46.  2  in. 

Consist  of  copies  of  "OPA  News, "  "Motalk, "  "Vox  OPA, "  and  "Have  You 
Heard."  Arranged  by  name  of  issuance. 
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INFORMATION  PANEL  KITS.  1945-46.  2  in.  _ 

Consist  of  press  releases,  radio  scripts,  and  bulletins  for  various 
community  groups,  sent  biweekly  to  district  offices  for  adaptation  and  dis¬ 
tribution.  They  cover  such  programs  as  "Rent  Control  Today,"  "Price  Control 
for  Prosperity,"  and  "A  House  in  Which  To  live."  Arranged  chronologically. 
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RADIO  SCRIPTS*  1944-46.  4  in. 

Consist  chiefly  of  processed  scripts  oartlv  176 

matic  presentations  and  interviews  and  tvoed  sZ+  cumentlnS  weekly  dra- 
meroial  use  by  local  sponsors  P?  ajlnounoe“ents  for  corn- 

programs  and  policies!"  Ttte  begging  Tth^^3  Md  "ews  of  0pA 

«•****  <*>«*•  « ««tS  snsf  liri'xr  ”nihiy 

PUBLICITY  MATERIALS.  1944-46.  3  in. 

Study  outlines,  speeches,  magazine  articles  iZZ 

and  radio  scripts  prepared  by  regional  groups  and  rele!*ses>  Posters, 

for  district  offices  and  local  board  Rational  specialists 

campaigns.  At  the  beginning  of  the  series  are  l!^1!  to  USe  111  various 

ment  of  consumer  centers  and  a  typed  public  opinion ^r^ey"  ^rran^113*1" 
chronologically  or  by  name  of  program.  survey.  Arranged 

RECORDS  OF  REGION  VI 

..  ,,R®g?-0"  n  was  imposed  of  the  States  of  Iowa  Wisconsin  tit  • 

;s8r°ta-  B,b~ka- so" 

GENERAL  RECORDS.  1945-47.  2  in. 

These  records,  created  chieflv  <inninn  +  .  .  178 

operations,  were  not  part  of  the  ordinal  aLessioif but regional 
separately  to  the  National  Archives  in  June  19^7  fh  transmltted 

of  Commerce.  They  include  a  history  of  “lo^Uon'acf^  Depar^ent 
monthly  activity  and  camnai  rm  rwwr+e  .3  tlon  actlvities5  a  few 

national  office.  Arranged  %  tTe  of’^erltT  COrresP°nde^  »«h  the 

RECORDS  RELATING  TO  CONFERENCES.  1943-46.  2  in. 

Agenda  and  minutes  of  meetings  of  di  qt-H  0+  4-*  j-79 

of  conferences  held  with  representatives  of  nationa^g^LaSons^'ln^'1 
eluded  are  speeches  delivered  at  these  sessions.  The  records  relate  tn” 
A^nfhp°nS'’.  Programs,  information  panel  operations  and  public  relations 

convention  Th™rf  ^  ^  m3terial  °n  the  ktional  Home  Sers* 
convention.  The  records  are  arranged  chronologically. 

INTEROFFICE  MEMORANDA.  1943-47.  2  in. 

about^pubSc  r^tims^ctivities^’T3^  "aVative  and  statistical  data  ~ 
"Newsletters"^ activities.  Included  are  a  few  regional  trade 

sion  (1942).  Arranged  brsubject^  °f  regional  Consumer  Divi- 

RECORDS  RELATING  TO  ADVERSE  EDITORIALS.  1946  1  in 

"OPA  FARM  NEWS. "  1945-46.  1  in. 

A  biweekly  issuance  prepared  for  State  agrarian  associations  and  ~ 
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extension  services  and  used  as  a  sample  for  similar  district  office  pub¬ 
lications.  Arranged  chronologically. 


CAMPAIGN  MATERIALS.  1943-46.  2  in.  : 

Radio  announcements  and  scripts,  copies  of  speeches,  press  releases, 
essays,  advertisements,  clippings,  lecture  outlines,  and  memoranda  cov- 
ering  such  campaigns  as  the  Home  Front  Pledge,  the  Grocer-Consumer,  Anti- 
Inflation,  and  Food  Fights  for  Freedom.  Also  included  are  speeches  and 
some  minutes  of  campaign  planning  committees.  Arranged  by  title  of  cam¬ 
paign. 


REPORTS  RELATING  TO  COMMUNITY  SERVICE  PROGRAMS.  1943-46.  1  in. 

Consist  of  (1)  periodic  progress  reports  of  regional  information  ex- 
ecutives;  (2)  national  office  evaluation  reports  of  community  service 
mailings  (1946);  and  (3)  reporting  questionnaires  completed  by  certain 
information  panels  to  describe  their  operations  (1946).  Arranged  as  de¬ 
scribed. 

WEEK  LI  INFORMATION  PANEL  KITS.  1945-46.  3  in. 

This  series  is  similar  in  content  and  arrangement  to  that  described 

in  entry  175. 


RECORDS  RELATING  TO  EDUCATIONAL  SERVICES  PROGRAMS.  1942-46. .  1  in.  .  1 

Interoffice  memoranda,  correspondence  with  educational  institutions, 
functional  statements  of  the  Educational  Services  Branch,  activity  and 
conference  reports,  program  outlines,  and  study  guides  relating  to  various 
publicity  programs.  Unarranged* 

PRESS  RELEASES.  1943-45.  8  in.  1 

These  releases,  prepared  for  daily  and  trade  newspapers  and  business 

journals,  deal  with  price  and  rationing  developments  and  enforcement  ac¬ 
tions.  Arranged  chronologically. 


PHOTOGRAPHS,  n.d.  1  in.  IS 

Glossy  prints,  8"  x  10”,  with  typed  captions,  relating  to  meat  en¬ 
forcement  drives,  verification  centers,  and  local  board  displays.  Unar— 

ranged. 

RADIO  SCRIPTS.  1942-46.  1  ft.  iS 

Copies  of  processed  scripts  of  several  weekly  interview  programs, 
each  covering  a  1-  or  2-year  period.  They  explain  OPA  operations  to  farmr- 
ers,  landlords,  workers,  and  consumers.  Included  are  various  speeches  and 
spot  announcements.  Arranged  chronologically  except  for  the  labor  material 
at  the  end  of  the  series. 


•'DAILY  FIELD  REPORT.”  1943-47.  3  in. 

This  series  is  similar  in  content  and  arrangement  to  that  described 

in  entry  139. 
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DAILY  NEWS  TELETYPES.  1943-47.  7  in. 

.  .  C°fies  of  teletypes  sent  to  the  national  office,  summarizing  editor  ~ 

iSicaSr68’  °art00nS  °arried  in  l0Cal  neWSpap^s-  Arrange8d1^on^ 

SAMPLE  CAMPAIGN  MATERIALS.  1945-46.  2  in. 

in  en^S183rihn+if+Sijnilar  in  “ntent  and’arra"gement  to  that  described  ~ 
try  183,  but  it  pertains  only  to  housing  and  meat  campaigns. 

RECORDS  RELATING  TO  THE  SPEAKERS'  PROGRAM.  1943-46.  3  in  lm 

Consist  of  (1)  kits  and  personnel  lists  used  in  connection  with  the  ~ 

Sfssef delirered 'bvropf n§  Pr°gr  ( 1946)5  (2)  tW)ed  c°Pies  of  ad- 

Arranged^as1  described?^  PerSOnnel  abOUt  °PA  P°Ucies  “d  Programs. 

•’OPA  N ETA'S  LETTER. »  1943-46.  3  in 

to  thaTdeS^in^^f  ^  iS  apd  arrangement" 

PROGRESS  REPORTS.  1944-47.  4  in. 

fll  st^t1S!tT'r=?rtS  W!Te  prePared  for  «****  lengths  of  time  and  include  ~ 

Sf"8  r™ 

“m“  publicity.  trrat  „  dc.crib.d,  ■.ht„lc,W  chrt'.i^S'u”  W 

RECORDS  OF  REGION  VII 

Region  VII  was  composed  of  the  States  of  Utah,  Wyoming  Idaho  Colo¬ 
rado,  Montana,  and  New  Mexico,  with  headquarters  at  Denver.’  ’ 

RECORDS  RELATING  TO  MEETINGS  OF  COMMITTEES.  1944-46.  2  in.  qc 

Included  are  (1)  minutes  of  meetings  of  Utah  Labor  and  Consumer  Ad  - 

raS0°fllt^e5  0f  the  c°l°rad0  Agricultural  Council;  and  (2)  agenda 
reports  of  and  speeches  at  regional  meetings  of  district  information  ex- 

meetilg!"  ^  1X1316  t0  policies  311(1  operations.  Arranged  by  type  of 
RECORDS  RELATING  TO  PROGRAMS.  1944-46.  7  in. 

off  la!er°ffiCe  memoranda;  program  appraisal 'reports  prepared  by  district 

ness  educati1mil”UnUdeS?  ^  resolutions  of  conferences  held  with  busi- 
educational,  and  civic  groups;  a  survey  report  of  public  opinion- 

MrtS  rh  n”3!  liaJS”PreSS  releases,  speeches,  and  leaflets.  They’ 
but  the v Cpi  1  qo  y  Jt  anti  dnplail°nj  cost-of-living,  and  housing  programs, 
program^  ^  pertaln  to  various  commodity  programs.  Arranged  by  name  of 
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OUTGOING  CORRESPONDENCE.  1943-45.  1  ft. 

Chiefly  copies  of  correspondence  sent  by  the  regional  office  staff 
to  the  national  office  and  district  offices,  but  also  copies  of  a  few  let¬ 
ters  sent  to  newspapers  and  various  associations.  Some  memoranda  received 
from  district  offices  are  also  included.  The  records  relate  to  the  or¬ 
ganization  and  operation  of  public  relations  activities.  Roughly  divided 
into  two  parts — correspondence  for  1943-April  1944  and  correspondence  for 
M ay  1944-1945,  and  grouped  thereunder  by  name  of  regional  official  or  dis¬ 
trict  office. 

CORRESPONDENCE  TOTH  EDITORS  AND  BUSINESS  CONCERNS.  Dec.  1944- 

Dec.  1945.  1  in.  199 

It  was  the  policy  in  Region  VII  for  the  Administrator,  Richard  Bat- 
terton,  to  send  printed  monthly  letters  to  business  leaders  and  editors 
explaining  OPA  operations  and  problems.  This  series  consists  of  some  of 
these  letters  as  well  as  photostats  of  letters  received  and  of  the  at¬ 
tached  digests  of  content.  At  the  beginning  of  the  series  are  some  copies 
of  district  office  replies  to  newspaper  editorials.  Unarranged. 

CORRESPONDENCE  OF  THE  VETERANS'  RELATIONS  ADVISER.  1945-46.  3  in.  200 

Letters  and  memoranda  exchanged  by  the  Veterans'  Relations  Adviser, 
Dewey  W.  Flint,  with  national  and  district  veterans'  relations  advisers, 
veterans,  and  veterans'  organizations.  They  relate  to  publicity,  veteran 
volunteers  for  local  boards,  and  the  individual  veteran's  problems.  Ar¬ 
ranged  by  subject. 

CORRESPONDENCE  OF  THE  CONSUMER  RELATIONS  OFFICER.  1942-46.  5  in.  201 

Chiefly  interoffice  memoranda  but  also  correspondence  between  Mabel 
B.  Costigan,  Consumer  Relations  Officer,  and  educational  and  civic  organi¬ 
zations,  concerning  consumer  education  activities.  At  the  end  of  the  se¬ 
ries  are  correspondence,  agenda,  and  press  releases  relating  to  visits  by 
national  office  personnel.  Arranged  chronologically. 

CORRESPONDENCE  OF  THE  EDUCATIONAL  SERVICES  SPECIAUST.  1944-46.  5  in.  202 

Letters  and  memoranda  exchanged  chiefly  with  educational  institutions 
and  organizations,  but  also  with  district  offices,  relating  to  the  organi¬ 
zation,  development,  and  execution  of  consumer  education  programs.  Ar¬ 
ranged  by  type  of  material,  thereunder  chronologically. 

INCOMING  MEMORANDA.  1945-46.  8  in.  203 

Memoranda  received  from  district  offices,  relating  chiefly  to  press 
and  radio  activities  but  also  containing  digests  of  local  editorial  comment. 
Arranged  by  name  of  office. 

TELETYPES  RELATING  TO  OPERATIONS.  1943-45.  2  in.  204 

Copies  of  messages  sent  by  the  regional  information  executive  to  the 
national  office  and  district  offices,  containing  information  about  the  dis¬ 
tribution  of  publicity  material,  broadcast  schedules,  and  public  reaction 
to  the  publicity  program.  Arranged  chronologically. 
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DAILY  NEWS  TELETYPES.  1945-47.  3  in. 

This  series  is  similar  in  content  and  arrangement  tn  ■>  .  - _ 

in  entry  190.  <*ngement  to  that  described 

SPEECHES.  1943-46.  2  in. 

Texts  of  addresses  delivered  bv  ^ £06 

istrator  Bowles  in  connection  with  a  field  triD  Thev^e^  b^,?PA  Admin~ 

pects  of  price,  rent,  and  rationing  controls  ^nnl^L  ^th  man^  as“ 
material.  Arranged  by  subject.  *  1  1  ded  ls  scme  background 

INFORMATION  PANEL  KITS.  1945-46.  3  in 

**  rr to  that  described  ~ 

PRESS  RELEASES.  1943-47.  6  in. 

in  entryS160rLeAt1the'1endaofitheOseSesaareareleasesnforOtrade  SS?  “ 
"OPA  NEWS  LETTER."  1943-46.  2  in. 

in  entSS15of 63  ±S  “  COn*ent  311(1  arr™gement  to  that  described  ~ 
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SAMPLES  OF  PUBLICITY  MATERIALS.  1944-47  .  3  in 

Bulletins,  booklets  leaflets  fa„f  nV,  ,  *  ,  210 

pared  by  the  regional  office  for  consumers  ^etiil^rs3  fT  newsl.etters  P™~ 

and  tenants  They  give  detailed  information  abou  price  raUon^  ’ 
modi ties,  and  rent  regulations.  Unarranged.  P  ’  ratloned  00m- 

"LAILY  FIELD  REPORT."  1943-46.  4  in. 

This  series  is  similar  in  content  and  arrangement  tn  that  a  . , 
in  entry  139,  but  it  does  not  include  digests  o/district  oriice "acUri- 

RADIO  SCRIPTS.  1943-47.  8  in. 

modity  controls  and  explfin^he  operations  of^hP^w^*  0hanges  1x1  00m- 

other 

RADIO  AND  PRESS  REPORTS.  1945-46.  2  in 

Eysiar  *°a  ,“1°  “n£ii  « 

OPERATING  MANUAL.  1942.  1  in. 

A  binder  issued  by  the  Denver  Office,  containing  carbon  copies  of  ~ 
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procedural  instructions  prepared  for  the  district  offices#  The  instruc¬ 
tions  deal  chiefly  with  the  mechanics  of  office  operation,  but  those  in 
section  1  relate  to  organization  and  function.  Arranged  by  section  num¬ 
ber. 


COMMUNITY  SERVICE  ISSUANCES.  1945-46.  4  in. 

Processed  newsletters,  instructions,  leaflets,  and  press  releases 
prepared  by  district  offices  in  connection  with  the  direction  of  local 
board  publicity  activities.  Arranged  by  name  of  office. 


PRICE  PANEL  QUESTIONNAIRES.  Jan. -June  1946.  1  in.  _  216 

Completed  form  reports  prepared  by  panels,  containing  data  on  public 
opinion  with  regard  to  price  control.  Arranged  chronologically. 

NEWSPAPER  CLIPPINGS.  1942-45.  1  in.  217 

Clipped  advertisements  sponsored  by  retail  stores,  relating  to  food 
and  tire  rationing.  Included  at  the  end  of  the  series  are  some  miscella¬ 
neous  clippings  (1944-45).  Unarranged. 

LISTS.  1946.  4  in.  218 

Contain  names  of  local  board  volunteer  workers,  members  of  advisory 
committees  and  local  organizations,  daily  newspapers,  foreign  language 
and  technical  publications,  and  radio  stations.  Some  of  the  lists  were 
prepared  in  connection  with  letters  of  commendation  sent  by  the  President 
in  acknowledgment  of  services  rendered  to  the  OPA;  the  other  lists  were 
used  in  regional  operations.  Included  at  the  end  of  the  series  is  a  typed 
handbook  listing  certain  national,  civic,  religious,  and  business  organi¬ 
zations  and  the  type  of  services  they  rendered  the  OPA.  Arranged  by  type 
of  list. 


RECORDS  OF  REGION  VIII 

Region  VIII  was  composed  of  the  States  of  Nevada,  California,  Oregon, 
Washington,  and  Arizona,  with  headquarters  at  San  Francisco. 

RECORDS  RELATING  TO  CAMPAIGNS.  1942-45.  2  in.  219 

Interoffice  memoranda  and  some  publicity  materials  relating  to  price, 
rent,  and  rationing  programs.  Arranged  by  subject. 

RECORDS  RELATING  TO  ORGANIZATION  AND  FUNCTION.  1945-45.  1  in.  220 

Interoffice  memoranda  relating  to  the  establishment  of  the  Department, 
the  function  of  regional  offices,  and  the  duties  of  personnel  and  community 
service  members.  The  later  material  relates  to  job  classifications.  Unar¬ 
ranged. 

TELETYPES  RELATING  TO  OPERATIONS.  1945.  1  in.  221 

Copies  of  instructions  and  press  release  information  sent  to  district 
offices.  Included  is  news  about  regional  operations,  sent  to  the  national 
office  (1945-46).  Arranged  as  described. 
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RECORDS  OF  THE  EDITORIAL  DIVISION.  1943-46.  1  in. 

Chiefly  interoffice  memoranda  but  also  propress  renor+c  Sii 

oToSiT relating  to  press  -d  »*»  — 

MATERIALS  PREPARED  FOR  EDUCATIONAL  INSTITUTIONS.  1943-45  1  in  00„ 

Bulletins,  study  guides,  leaflets,  speeches,  and  bibliography  lists  ~ 
prepared  in  connection  with  elementary  and  secondary  school  programs  as 
well  as  adult  education  programs.  Arranged  chronologically.  § 

CORRESPONDENCE  OF  GROUP  SERVICES  OFFICERS.  1945  1  in 

Interoffice  memoranda,  together  with  a  few  publicity  mats  relatt™  — 

logical^!  Pment  ^  °Perati0nS  °f  Tario3s  programs.  Irrang^d  chS 
RECORDS  REIATINGB  TRAINING  PROGRAMS.  1943-46  1  in 

PROGRAM  INSTRUCTIONS  FOR  COMMUNITY  SERVICE  MEMBERS.  1944-45  1  in 

Processed  handbooks,  memoranda  Fuides  anri  +  *  1  — 

containing  directions  and  suggeSionsgfor  the  publicilw  appraisal  fon”s 
grams  at  the  community  level.  Included  at  the  end  of  SI  sfrles"^^ 

°f  thS  ^  Pl6dge  Campaign  (1943>‘  Arranged  C 

SPEECHES.  1942-45.  1  in. 

Typed  and  processed  texts  of  speeches  delivered  by  OPA  regional  of  ~ 

SsTat  CC~°ns  -d  meetings  of  private^rgL^Cs  b£ 

also  at  staff  meetings.  They  relate  to  price  control  and  operations  Tn_ 

Unarranged?"  °Utllne  °f  3  3966011  by  the  ^P31*^1* '  s  Deputy  Administrator. 

GENERAL  CORRESPONDENCE.  1943-46.  5  in. 

Intraoffice  and  interoffice  memoranda,  including  some  corrpmnHon™“ 
0th6r  ^P31-1^"^  and  letters  exchanged  with  newspapers 

“ft^r  sL?fdnhciei  •  Th7 reiate  ohieny  to  p^-ToV 

erations*  Arranged  by  type  of  correspondence.  ^ 

TELETYPES  OF  NEWSPAPER  OPINIONS.  1944-46.  4  in. 

in  ent^igi?163  iS  Simi;lar  “  oontent  and  arrangement  to  that  described  - 


ACTIVITY  REPORTS.  1942-46.  4  in. 

mitted^bv  ansamPle  °f.weekly  3nd  monthly  narrative  reports  sub-' 

■  ®  onal  information  executive,  his  subordinates,  and  the 

S  0To£DT;arteXeCUtT-  Th!  rep0rtS  deal  wiph  the  scope  Ld  effel 
tiveness  of  operations.  Arranged  by  title  of  official. 
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"DAILY  FIELD  REPORT."  1943-46.  4  in. 

This  seri.es  is  similar  to  that  described  in  entry  139,  but  it  does 
not  include  the  digest  of  district  office  activities.  Arranged  chrono¬ 
logically. 

INFORMATIONAL  ISSUANCES.  1943-46.  2  in. 

Consist  of  (1)  a  complete  set  of  News  Letters  (later  the  News  Bulle¬ 
tins)  printed  for  local  boards;  and  (2)  copies  of  news  leaflets  designed 
for  farmers,  civic  group  meetings,  and  OPA  regional  personnel  (1945-46). 

They  deal  with  developments  in  OPA  policies  and  programs.  Arranged  by 
name  of  issuance. 

RADIO  EXCHANGE  KITS.  July-Dee.  1944.  4  in.  233 

Consist  of  scripts  prepared  by  district  offices  and  selected  by  the 
regional  office  for  distribution  to  other  district  offices  as  a  pattern 
for  similar  programs.  They  contain  information  for  consumers  about  price 
and  rationing  controls.  Arranged  chronologically. 

RECORDS  OF  DISTRICT  OFFICES 

GENERAL  RECORDS.  1942-46.  105  ft.  234 

The  district  offices  adhered  closely  to  the  plan,  outlined  on  pages 
34  and  35,  for  the  disposition  of  their  informational  records.  The  rec¬ 
ords  of  most  district  offices  were  limited  to  general  correspondence  and 
to  public  relations  materials  prepared  for  the  press,  radio,  and  local 
boards.  These  records  are  similar  to  the  regional  records  described  in 
entries  137-142.  Arranged  by  region  number,  thereunder  by  name  of  district 
office. 
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APPENDIX  I 


Organizational  Structure  of  the  Informed nn  Department  of  tho  nr r- 
of  Price  Administration  From  October  1942  ^~jkniinr^~T947 - ~ 


Organization  Authorized  by  Administrative  Order  35,  Revised  October  5,  1942 

of  Deputy  Administrator 
Office  of  Executive  Officer 
Office  of  Field  Services 
Press  and  Campaigns  Division 
News  Branch 
Campaigns  Branch 
Trade  Services  Branch 
Consumer  Division 

Group  Services  Branch 
Educational  Services  Branch 
Consumer  Requirements  Branch 


Organization  Authorized  by  Administrative  Order  35,  Revised  November  2,  1945 

Office  of  Deputy  Administrator 
Program  Planning  Staff 
Field  Division 
Editorial  Division 
News  Branch 
Radio  Branch 
Media  Branch 
Consumer  Division 

Group  Services  Branch 
Educational  Services 


Organization  Authorized  by  OPA  Manual.  July  21,  1944 

of  Deputy  Administrator 
Program  Planning  Staff 
Field  Division 

Circulation  Planning  and  Control  Branch 
Community  Service  Branch 
Editorial  Division 
News  Branch 
Radio  Branch 
Trade  Relations  Branch 
Media  Branch 

Group  and  Educational  Services  Division 
Group  Services  Branch 
Educational  Services  Branch 
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Organization  Authorized  by  OPA  Manual,  April  25,  1945 

Office  of  Deputy  Administrator 
Program  Planning  Division 
Field  Division 

Circulation  Planning  and  Control  Branch 
Community  Service  Branch 
Editorial  Division 
News  Branch 
Radio  Branch 
Trade  Relations  Branch 
Magazine  and  Features  Branch 
Group  and  Educational  Services  Division 
Group  Services  Branch 
Educational  Services  Branch 

Organization  Authorized  by  OPA  Manual ,  March  26,  1946 

Office  of  Deputy  Administrator 
Program  Planning  Division 
Field  Division 

Circulation  Planning  and  Control  Branch 
Editorial  Division 
News  Branch 
Radio  Branch 
Trade  Relations  Branch 
Visual  Services  Branch 
Magazine  and  Features  Branch 
Community  Service  Division 

Organization  Authorized  by  OPA  Manual,  January  24,  1947 

Office  of  the  Director 
Program  Plannihg  Branch 
Field  Branch 
Media  Branch 
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APPENDIX  II 


°f  District  Offices,  Arranged  by  Regions 

Region  I 


Hartford,  Conn. 

Augusta,  Maine 
Boston,  Mass. 

Region  II 

Washington,  D.  C. 

Wilmington,  Del. 

Baltimore,  Md. 

Newark,  N.  J. 

Albany,  N.  Y. 


^  J  #  A# 

Region  in 

Indianapolis,  Ind. 
Louisville,  Ky. 
Detroit,  Mich. 

Region  IV 

Cincinnati,  Ohio 
Cleveland,  Ohio 
Charleston,  W.  Va. 

Jacksonville,  Fla. 
Miami,  Fla. 

Atlanta,  Ga. 

Jackson,  Miss. 

Raleigh,  N.  C. 

Region  V 

Columbia,  S.  C. 
Memphis,  Term. 
Nashville,  Tenn. 
Richmond,  Va. 

Little  Rook,  Ark. 
Wichita,  Kans. 

New  Orleans,  La. 

Kansas  City,  Mo. 

St.  Louis,  Mo. 

Region  VI 

Oklahoma  City,  Okla. 
Dallas,  Tex. 

Fort  Worth,  Tex. 
Houston,  Tex. 

San  Antonio,  Tex. 

Chicago,  Ill. 

Peoria,  Ill. 
Springfield,  Ill. 

Des  Moines,  Iowa 

St.  Paul,  Minn. 

Omaha,  Nebr. 

Fargo,  N.  Dak. 

Sioux  Falls,  S.  Dak. 
Green  Bay,  Wis. 
Milwaukee,  Wis. 

Concord,  N.  H. 
Providence,  R.  I. 
Montpelier,  Vt. 


New  York,  N.  Y. 
Syracuse,  N.  Y. 
Philadelphia,  Pa. 
Pittsburgh,  Pa. 
Scranton,  Pa. 
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Denver,  Colo. 
Boise,  Idaho 
Helena,  Mont. 


Region  VII 


Albuquerque,  N.  Mex. 
Salt  Lake  City,  Utah 
Cheyenne,  Wyo. 


Region  VIII 


Phoenix,  Ariz. 

Los  Angeles,  Calif. 
San  Francisco,  Calif. 
Reno,  Nev. 


Portland 

Seattle, 

Spokane, 


Oreg. 

Wash. 

Wash. 
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Appendix  III 

Names  of  ffPA  Personnel  Mention^ 


Auman,  William  R.,  17  18 

Bane,  Frank,  13 
Batterton,  Richard,  44 
Bennet,  Douglas  J#,  H 
Bowles,  Chester,  15,  28,  45 
Brennan,  Madeleine,  21 
Brooks,  Robert  R.  R#,  5 
Brown,  Prentiss  M*,  28 
Child,  Sargent  B.,  13 
Coltman,  Charles  L.,  13,  34 
Costigan,  Mabel  B.,  44 
Cummings,  Barton  A.,  11 
Donnelly,  Thomas,  5,  13 
Elliott,  Harriet,  1,  2,  23 
Flint,  Dewey  W.,  44 
Gilbert,  Ethel  B.,  5 
Henderson,  Leon,  1,  2,  28 
Horton,  Robert,  2 
Jones,  Harriet  W.,  20 
Keezer,  Dexter  M.,  2 
King,  James  F.,  4 
Leonard,  J.  Paul,  22 
Little,  Herbert,  17 
MacPhail,  Donald,  13 
Marple,  Elliot,  17 
Maxon,  Lou  R.,  4 
O'Brien,  Jack,  13 
O'Meara,  Walter,  5 
Patton,  Clifford,  13 
Peterson,  Oliver,  22 
Plummer,  Leigh  S.,  2,  17 
Porter,  Paul  A.,  28 
Reynolds,  Florence,  12,  24 
Schellenberg,  T.  R.,  6 
Sessions,  Robert  E.,  23 
Stanford,  Alfred  B.,  5 
Stoakes,  Paul,  25 
We.lls,  William  H.,  18  23 
Wilson,  Ellen  G.,  6 
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1WN0IS  HISTORICAL  SURVEY 


FOREWORD 

To  analyze  and  describe  the  permanently  valuable  records  of  tk„ 
Federal  Government  preserved  in  the  National  Archives  Building  is^L 
of  the  mam  tasks  of  the  National  Archives.  Various  ktod  jf  rf 
aids  are  needed  to  facilitate  the  use  of  these^ecords  a^d  ^hf  f 

5 SiSiS—* = =A 

tena!  or  to  perfect  the  arranged  of  the  records?  ^ey^e  combed 

primariiy  for  internal  use,  both  as  finding  aids  to  helo  the  staff 

cont?Snovef  Sr??coS?dI?°e  “d  “  3  nMn8  °f  eStablishing  administrative 


states athePMsflinarysi?Vent°ry  00ntains  311  introduction  that  brieflv 
ora?  Se  r??2  %  fu"0tionE  °f  th«  agency  that  accumulated  the  rec- 

5  SSS  rs ? ETA*  S-if S& 

have  he?"  ^  r®c?rd^.?rouP  has  been  studied  sufficiently  and  the  records 
vised  and  tv,308  j*\i  ln,  ^  order,  the  preliminary  inventories  will  be  re- 

Me^while  *??  d  ,Preilmlnary"  dropped  from  the  title  of  the  revision 
d?f“?hllei  aE  occasion  demands  and  time  permits,  special  reports  in 
dexes,  calendars,  and  other  finding  aids  to  the’ re  cord  bTpre- 

,,  MS!V6r^  findinS  aids  that  give  an  overall  picture  of  rraterials  in 
mKt's  Records  in  the  Nation^  Tr^i?  (revised^ 

rgy-four  whlchlalyzi’re^rds  S  Se  * 

the  MiddlfrEa?TeSh°n  suoVub;jeots  as  transportation,  small  business,  and 
f  haVe  50  far  been  issued-  Records  of  World  War  I  ha4e 

Re?ord??CS^lS]the  SSS-f 00k  Federal  World  War  Agencies  and 

p~-°  1917-1921,  and?  those  of  World  War  II  in  the"  'two-volume  guide" 

Federal  Records  of  World  War  II  (1950-51).  Many  bodies  of  record?  of’ 

dJbdr??ea^Ch  If^ue  have  been  edited  by  the  National  Archives  and  repro- 

10  TOO  TOnf^f1^?3  3  f°^°f  Publication-  Positive  prints  of  soml 
n  ,  f,  bh  s  mlcrofilm,  many  of  which  are  described  in  the  List 

-8  M1Cr0filjl  fijblicationE  (WS3),  are  now  availabl^ 
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INTRODUCTION 


The  World  War  II  enforcement  program  of  the  Office  of  Price  Admin- 
istration  (OPA)  originated  in  the  spring  of  191*1  when  the  Office  of 
Price  Administration  and  Civilian  Supply  (OPACS)  delegated  to  the  Office 
of  the  General  Counsel  the  responsibility  for  handling  all  legal  « 

connected  wilfc  the  formulation,  issuance^  adminSSatfo^  and  erforce- 
ment  of  price  schedules  and  other  controls,  rules,  regulations,  and 

consisted^  °®neraVounseP®  staff  for  carrying  out  these  functions 
consisted  of  the  newly  created  Legal  Division,  which  was  composed  of 

^eral  sections,  each  headed  by  an  Assistant  General  Counsel.  The 
Enforcement  Section  of  the  Division  officially  began  its  operations  in 
uiy  under  the  direction  of  Brunson  MacChesney.  When  OPACS  was  suc- 
ceeded  by  the  OPA  in  accordance  with  Executive  Order  8875  of  August  28 

changed16  StrUCtoe  and  functions  of  th®  Legal  Division  remained  un- 

Until  January  191*2  the  OPA  lacked  legislative  authority  to  enforce 
its  price  control  programs,  which  were  begun  in  February  19[l1  The 
activities  of  the  Enforcement  Section  were  limited,  therefore!  to  re¬ 
questing  voluntary  compliance  by  industries  affected  by  the  price  sched- 
ules,  referring  criminal  cases  to  the  Department  of  Justice, ^d  threat 
ening  unfavorabie  publicity.  Direct  statutory  sanctions  for  rationing 
violations  were  not  available  until  March  191*2.  The  Enforcement  Section 
however,  was  able  to  effect  compliance  with  rationing  programs  from  the 
time  they  began  in  December  191*1.  On  December  27,  the  Office  of  Produc- 
i°n  Management  (OEM)  transferred  its  allocation  and  enforcement  powers 

,°T AT\S  *  °PA-  order  delegating  the  authority  pro¬ 

vided  that  the  OPA  could  deny  violators  future  deliveries  of  the  rationed 
product.  Moreover,  the  OPA  could  recommend  to  the  OEM  that  the  violator 
e  denied  other  materials  should  they  come  under  rationing.  On  January 
21*,  the  OH.  s  successor,  the  War  Production  Boaid  (WPB),  made  a  similar 
delegation  of  enforcement  power  to  the  OPA  in  regard  to  consumer  ration¬ 
ing.  0 .her  enforcement  measures  that  could  be  employed  were  similar  to 
those  used  for  price  evasions. 


By  the  fall  o±  19U1  the  need  for  a  widespread  enforcement  and  price 
organization  that  could  deal  effectively  with  the  vast  structure  of 
American  economic  life  was  obvious.  Although  price  control  and  enforce¬ 
ment  activities  were  as  yet  restricted  to  the  wholesale  and  manufacturing 
level,  voiuntary  price  stabilization  had  failed.  The  rapidly  rising  cost 
°*  llv^ng  alrefdy  had  resulted  in  the  preparation  of  price  schedules, 
affecting  retailers  and  consumers  goods,  which  were  awaiting  issuance 
pending  the  enactment  of  a  price  control  act.  To  provide  effective 
local  controls,  a  Field  Operations  Division  was  established  on  October  21, 
19hl,  and,  by  February  19l|2,  11  regional  offices  were  established  within 
the  continental  United  States.  The  Division  included  an  investigative 
staff  with  jurisdiction  over  the  investigation  of  evasions  of  price. 
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rent,  and  rationing  regulations  or  orders.  Gases  requiring  the  appli¬ 
cation  of  sanctions  were  referred  to  the  Enforcement  Section  of  the 
Legal  Division.  In  May  19U2  the  Field  Operations  Division  was  abol¬ 
ished  and  its  investigative  function  subsequently  was  transferred  to 
the  Enforcement  Section.  In  the  same  month  the  number  of  regions  was 
reduced  to  8  and  Region  IX,  with  its  main  office  in  Washington,  D.  C., 
was  established  to  supervise  OPA  offices  in  the  Territories  and  posses¬ 
ions. 


The  Emergency  Price  Control  Act,  approved  January  30,  19H2,  and. 
the  amendments  thereto,  not  only  gave  to  the  Price  Administrator  legis¬ 
lative  authority  for  the  establishment  of  price  and  rent  control  but 
also  specified  the  sanctions  that  could  be  imposed  for. their  enforce¬ 
ment.  The  Administrator  was  empowered  to  institute  criminal  proceed¬ 
ings  (prosecution  was  solely  within  the  jurisdiction  of  the  Department 
of*  Justice )}  under  talc  e  civil  suits  (injunction,  license  suspension  and, 
at  a  maximum,  treble  damage)}  make  damage  settlements}  collect  volun¬ 
tary  contributions  for  inadvertent  violations}  and  to  issue  and  require 
a  license  as  a  condition  for  selling  any  commodity  subject  to  price  con¬ 
trol.  These  licenses  were  subject  to  suspension  by  State  and  Federal 
courts  for  violations  of  wartime  controls.  One  of  the  distinctive 
features  of  the  act  was  the  granting  to  an  Emergency  Court  of  Appeals 
and  the  Supreme  Court,  in  cases  subject  to  review,  of  exclusive  juris¬ 
diction  to  determine  the  validity  of  any  regulation  or  order.  The  Court 
also  could  consider  cases  in  which  relief  was  sought,  chiefly  by  manu¬ 
facturers,  from  the  established  price  standard  on  a  given  commodity, 
from  the  denial  of  an  application  for  price  adjustment,  or  from  the 
OPA’s  classification  of  a  commodity  or  group  of  commodities. 

The  OPA’s  previous  authorities  for  enforcing  rationing  orders  were 
supplemented  by  the  Second  War  Powers  Act  of  March  27,  19U2,  from  which 
was  derived  the  power  to  institute  criminal  prosecution  and  to  apply 
for  an  injunction  or  administrative  suspension  order.  Until  February  8, 
19U3,  when  an  independent  Office  of  Administrative  Hearings  was  created, 
the  Deputy  Administrator  for  Rationing  issued  suspension  orders  which 
temporarily  revoked  dealers’  licenses. 

The  enforcement  means  placed  at  the  disposal  of  the  OPA  by  these 
acts  were  commensurate  with  the  magnitude  of  the  task  of  enforcing  5>!?0 
price  regulations,  19  ration  orders,  and  2  basic  rent  regulations.  En¬ 
forcement  activities  were  no  longer  defensive  in  nature.  After  January 
19b2  enforcement  policy  became  directed  to  the  undertaking  of  investiga¬ 
tive  ’’drives"  in  those  commodity  fields  where  evasion  was  flagrant,  not 
only  for  the  purpose  of  punishing  transgressors  but  also  to  discourage 
potential  violators.  The  General  Counsel  filed  the  first  enforcement 
suit  in  February. 

The  Enforcement  Division  was  created  by  Administrative  Order  6I4.  of 
November  12,  19h2,  1  month  after  the  Administrator  officially  concen- 
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oftf  organizationTf  ^  °m°e 

ra>  “ » 

estaSLhSpP™Sr  Departm^ts--?rice;  Rent,  and^CingX^re"0 

“*■  -  «sa 

their  regulations.  The  organization  of  the  Division  on  the  basis^nf 

™  "S-SS  SSZ.'Sf: ?JZSZi£  "«•«  - 

RpiJi  n1!atpn  Br®ches  were  designated  Divisions,  tie  Procedures  and 

ministraSr^Tv^r011  "T  abolished>  «*  the  Office  of  the Zplty  L 

Emerso^  T  TeTf?  WaS  36t  Up  under  the  d^eetion  of  Thomas  I. 

tor.  on.  In  the  Office  were  an  Executive  Officer  and  a  Chief  Investiga- 

The  Enforcement  Department  was  responsible  fnr  (l )  +v,o  -i 
and  application  of  investigative  and  enlorLme^t  po JcLXd  pro^f 
(2)  the  application  of  appropriate  sanctions,  (3)  the  meintenance^of  *  * 

fe  R1- dce  >  Rationing,  ’  and  Rent 

and  the  institution,  defense,  conduct,  and  settlement  of  all  .judicial 
and  administrative  sanction  proceedings,  other  than  those  arisinr  in 
the  Emergency  Court  of  Appeals.  The  nature  of  the  task  required“sub- 

ations  were  directed  T  aubhority'  Froin  JsnuatT  191,3  enforcement  oper- 
Dossible  and  k  33  great  a  degree  of  decentralization  as 

i^isdictiXvL  -i  •  d  year  the  national  °«ice  retained  only 

The  resoonsibiT^v  ?  Tv,  r10ns  aad  °Ver  appeal  ^  defensive  suitsf 
ioLtlv  with  ^he  P  i  n!  hhfercement  of  rent  regulations  was  shared 
jointly  with  the  Rent  Department,  beginning  in  October  19M,  when  the 

Enforcement  Department  delegated  to  the  area  rent  offices  the  authoritv 
to  impose  administrative  sanctions.  authority 


of  mS16  f.iell°rgai,Tation  of  the  OPA  before  191,3  consisted  not  only 
o  on  o  fices  but  also  of  a  system  of  subordinate  State  and  dis- 
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..  .  nffiops  originally  created  to  administer  tire  rationing  which 
began  in  December  191)1.  On  April  5,  .19lU,  authority  of  Staff  Memo¬ 
randum  157,  State  offices  were  redesignated  district  offices, 
forceirent  attorneys  in  the  regional  offices  were  under  the  supervision 
of  an  enforcement  executive;  those  in  district  offices  were  responsible 
to  the  district  enforcement  attorney.  All  of  the  enforcement  staff 
a  region  were  under  the  supervision  of  an  OPA  Regional  Administrator. 
Organization  within  the  field  offices  was  patterned  on  that  of  the 
national  office,  but  variations  existed  between  the  regional  and  dis- 
rr^rSfices  chiefly  m  that  the  latter  did  not  have  Litigation  or 
Field  Oper ations^Se ctions .  There  were  also  differences  in  the  number 
of  district  offices  set  up  in  a  region.  Moreover,  the  organization  of 
the  commodity  sections  within  the  offices  varied  in  accordance  with  the 
enforcement  demands  arising  from  variations  in  the  local  econo^. 

The  regional  enforcement  divisions  (l)  supervised  and  reviewed 
district  office  enforcement  activities  and  training  programs,  (2;  ad¬ 
ministered  national  and  regional  office  enforcement  programs,  (3)  coor¬ 
dinated  enforcement  problems  crossing  commodity  lines,  (U)  took  charge 
of  the  technical  conduct  of  judicial  and  administrative-sanction  pro- 
ceedines.  and  (5)  allotted  OPA  manpower  as  required  by  the  basic  organi¬ 
zational*  plan  ^nd  local  enforcement  problems.  The  district  offices 
(1)  ascertained  and  investigated  violations,  (2)  selected  and  applied 
appropriate  sanctions  to  the  extent  that  such  authority  had  been  dele¬ 
gated,  (3)  controlled  the  investigative  time  devoted  to  the  various 
commodity  fields,  and  (U)  maintained  liaison  with  local  V.ar  Price  and 
Rationing  Boards  and  area  rent  offices  in  order  to  handle  complaint 
referrals. 

George  Monchar sh  was  Deputy  Administrator  for  Enforcement  from 
Aoril  9,  19h5>»  to  November  19*  19^6*  when  he  was  succeeded  by  william  j. 
Remy.  During  their  administrations  (April  l?U£-June  19b7)  the  Depart¬ 
ment  experienced  a  number  of  reorganizations  resulting  from  the  gradual 
cessation  of  price,  rent,  and  rationing  controls,  and  from  the  liquida¬ 
tion  of  the  Department.  On  November  1,  19U5*  the  Fuel  and  Consumer  . 
Goods  Enforcement  Division  and  the  Rent  and  Services  Enforcement  Divi 
sion  were  consolidated  into  the  Rent  and  Durable  Goods  Enforcement 
Division.  In  March  I9I46  the  position  of  Chief  Investigator  in  the  Of¬ 
fice  of  the  Deputy  Administrator  was  abolished  and  his  function  relating 
to  counterfeiting  and  stolen  currency  was  transferred  to  the  newly  . 
created  Division  of  Special  Investigations.  In  November  19U6  all  price 
controls,  except  those  on  sugar,  rice,  and  certain  syrups,  were  removed 
by  Supplementary  Order  193.  Consequently  the  commodity  divisions  were 
abolished  and  replaced  by  a  Program  Division  which  consisted  of  a  Rent 
Enforcement  Branch,  a  Sugar  Enforcement  Branch  which  inherited  all  re¬ 
maining  food  controls,  and  a  Sales  Control  Enforcement  Branch  for 
veterans’  housing  programs.  Authority  for  the  enforcement  of  certain 
sections  of  Housing  Priority  Regulations  had  been  delegated  to  the  OPA 
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by  Housing  Expediter  William  E.  Wyatt.  A  Review  and 
Disposition  Division  was  established  to  disDose  of  6  lew.anci 

fl^6  dertr°lled  C“ities>  either  by  dismissfl  or  liSgatS^ 
or  by  closing  those  cases  which  were  insufficiently  investigated  8  Tor, 
solidation  of  the  district  offices  had  begun  in  October  ;  1' 

the  remaining  offices.  Litigation  Sections  were  set  uo 

Iff-  “d  Di.sP°sition  Sections,  to  close  pending  cases!’  All  dLtrict 
,  with  the  exception  of  25  redesignated  as  regional  branch  of- 

fices,  were  closed  in  December.  Regional  offices  an!  regional  branch 
offices  operated  until  June  19b 7.  B  orancn 


On  December  12,  19b6,  by  Executive  Order  9809,  the  Enforcement 
Department  with  the  rest  of  the  OPA  was  transferred  to  the  Office  of 
Temporary  Controls.  Max  McCullough,  who  became  Comissioner  of  Price 
Administration  designated  William  E.  Re^-  as  Deputy  Coirnnissi^nef  f “ 
Enforcement  (Staff  Memorandum  60U).  By  January  the  Program  Dtv^ton 

mentSD?!^ted  tw  t!’e.Sugar  Enforcement  Division  and  the  Rent  Enforce- 
nt  Division,  the  latter  administering  the  veterans'  housing  sales 

program  By  authority  of  the  Sugar  Control  Extension  Act  of  M^h  11 
19U7,  which  provided  for  the  transfer  of  *1  remaining  sugar  octrois 
to  the  Department  of  Agriculture,  the  Sugar  Enforcement  Division  cane 
un  er  the  jurisdiction  of  that  Department's  newly  created  Sugar  Ration 

aboglimtr?he10s  (SR^  ^  DfiSl0n  °f  SpeCik  ^SSnstar- 

abolished  at  the  ssine  tune  and  its  agents  transferred  to  the  Special 

Slatr-BrK°h  °5  tte  ^  SRA  Motioned  until  shortly 

98bl  An^”^a  fUgf  rationinS  in  Jnly  191(7.  Executive  Order 

m  Ap  1 „23>  whl0h  Provided  for  the  termination  of  the  Office 

tool' T!hery0f!?!r<  r  1l  Jr  L>  19k7>  gave  ^-diction  over  rent  con! 
tton  It  lit  nf  !  °: f+th®  Rousing  Expediter  and  the  function  of  liquida- 
tion  to  the  Department  of  Commerce.  Executive  Order  981;2  of  April  ^23 

19b7,  authorized  the  Department  of  Justice  to  take  over  all  pending  ’ 

Cases’  ^  Enforcement  Department  was  terminated  on  Ju£e  1, 
19U7y  by  Commerce  Department  Order  75.  9 

EnfVvrP10  r<fC°rds  described  in  this  inventory  are  the  records  of  the 
Enforcement  Department  of  the  Office  of  Price  Administration  and  its 
precedessors,  and  a  small  quantity  of  the  enforcement  records  of  the 
Sugar  Rationing  Administration  of  the  Department  of  Agriculture.  Thev 
^e  part  of  the  records  in  Record  Group  188,  Records  of  the  Office  of 
Price  Administration,  and  amount  to  Ul5  cubic  feet  of  national  office 
records  and  181;  cubic  feet  of  field  office  records.  They  are  arranged 

“  ^COrdanCe,wlt^an  "ideal"  organization  of  the  Enforcement  DerarLent, 
as  they  do  not  reflect  an  actual  organization  at  any  particular  date. 

The  records  are  therefore  described  as  records  of  the  constituent  part 
of  the  organization  that  created  them,  except  in  cases  where  they  were 
incorporated  among  the  records  of  its  predecessor  or  successor.  The 
nf or cement  Department  records  consist  of  those  national  and  field  of- 
ice  records  selected,  in  accordance  with  plans  developed  by  the  Office 
of  Price  Administration  with  the  advice  of  the  National  Archives  during 
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191,6.  to  document  the  organization,  administration,  and  operations  of 
the  Department.  Hie  National  Archives  accessioned  these  records  from 
the  Division  of  Liquidation  of  the  Department  of  Commerce  during  the 
period  August  19U7-January  19U8.  Personnel  records  for  employees  of 
the  Enforcement  Department  are  in  the  Federal  Records  Center,  St.  Louis, 
Mo.  All  other  records  of  the  OPA  Enforcement  Department  were  disposed 

of. 


Related  records  in  the  National  Archives  are  those  of  the  other 
Departments  of  the  Office  of  Price  Administration  in  Record  Group  loo 5 
Records  of  the  Office  of  War  Mobilization  and  Reconversion  in  Record 
Group  250;  and  Records  of  the  Office  of  the  Housing  Expediter  in  Rec¬ 
ord  Group  252. 
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RECORDS  OF  THE  ENFORCEMENT  DEPARTMENT  OF 
THE  OFFICE  OF  PRICE  ADMINISTRATION 

RECORDS  OF  THE  NATIONAL  OFFICE 
CENTRALIZED  FUES  OF  THE  ENFORCEMENT  DEPARTMENT 

BUDGETARY  MATERIALS.  19^3-1*7.  1  ft. 

iating2 to  budg^iestto^rfnd^tLeralloJoationSrfnfende  *“2  reports  re'  “ 

General  of  the  United  States  ^latinrto°thrnL^lt!?  *5®  Stroller 
and  the  purchase  of  evidence-  and  month!  +  p^®®nt  ^ees  to  witnesses 
ranged  by  type  of  mater  teTo^  “bjec?.  7  tabulati°“  «  personnel.  Ar- 

"OPA  MANUAL."  19^-lj7.  3  ft. 

Th©  OPA  Manual  served  as  a  +v,  2 

tions  and  procedures  and  for  the  official^  comr™nloation  of  instruc-  “ 
lines  and  functions.  It  superseded  manf  +  demaroat^n  °f  organizational 
those  described  in  entries  U  to  9  Thi?  yp?s  of  issuances,  such  as 
and  printed  copies  of  those  secttena^f^th'31'™98  cons:Lsts  of  edited  drafts 
ganization  and  administration  of^nf  fche  toiua!  which  bear  on  the  or- 

arranged  by  ^LToPA  mST*  ?*!  reCords  «• 

was  distributed  with  each  newly  ..!l  l  1!!!  Manual  News  tetw,  which 
beginning  n f  +.ho  _ ^  ^  s?ed  section  of  the  Manual,  is  at  t.h* 

instructions.  ^  S“lzes  action  andTSHteins  filSg 

MISCELLANEOUS  RECORDS  RELATING  TO  VOLUME  9  OF  TIE  OPA  MANUAL.  19^7. 

toiroTi^  *2;ttSvSL°r 

questionnaires  rSatinffo  .  .  the  volume;  (2)  correspondence  and 
LtributL"  satisfleTtL  nee^  ‘“""ft  “er  the 

prepared  from  the  volume  Sged  £  subject.  5  0)  fl°W  ChartS 

"LEGAL  FIELD  NOTICES."  19U.-U3.  1  in 

trib^UonnteifteldPoffteef  t  ^neral  Counsel,  for  dis-" 

I^gal  Division.  Arranged  AumericSly^^!^101131  lnformation  about  the 


7 


"FIELD  LEGAL  INSTRUCTIONS— ENFORCEMENT  INSTRUCTIONS  SERIES."  19U2-UU. 

3  in  ^ 

These  issuances  were  prepared  by  the  Enforcement  Department  to  pro¬ 
vide  functional  instructions  to  field  enforcement  personnel.  They  con¬ 
tain  information  on  the  delegation  of  authority  over  certain  aspects  of 
the  enforcement  program  to  field  offices;  operating  standards  and  pro¬ 
cedures;  and  the  terminology  used  by  the  Department.  Arranged  numeri- 
cally,  1-22.  Drafts  of  the  enforcement  manual,  dated  November  19U1  ^d 
February  19U2,  are  at  the  end  of  the  series. 


"FIELD  LEGAL  INSTRUCTIONS — GENERAL  INSTRUCTIONS  SERIES."  19U2-U3.  1  in. 

These  issuances,  which  contain  organizational  data  and  administrative 
instructions,  supplement  those  described  in  entry  U.  Arranged  numeri¬ 
cally,  1-2,  with  several  revisions  and  supplements. 

"ENFORCEMENT  STAFF  NOTICES— SERIES  I."  Feb. -Oct.  19U2.  1  in.  Z 

These  notices,  which  deal  with  operating  procedures,  were  sent  by 
Brunson  MacChesney,  Assistant  General  Counsel,  to  attorneys  in  field  of¬ 
fices  in  order  to  clarify  and  amend  an  instructional  issuance  of  November 
25,  19U1.  Arranged  numerically,  1-22. 

"ENFORCEMENT  STAFF  NOTICES— SERIES  II. "  Feb.  19U3-Feb.  19UU*  1  in.  £ 

These  notices,  which  concern  organizational  and  administrative  mat¬ 
ters,  were  prepared  by  Thomas  I.  Emerson,  Deputy  Administrator  for  Enforce¬ 
ment,  and  were  distributed  to  all  members  of  the  Department.  Arranged 
numerically,  1-11. 


"ENFORCEMENT  OFFICE  NOTICES."  Mar. -Oct.  19U2.  1  in.  1 

These  notices  were  distributed  by  Brunson  MacChesney  to  inform  the 
enforcement  staff  about  office  procedures  (filing  methods,  meetings, 
signing  mail,  and  the  like).  Arranged  numerically,  1-11. 

INSTRUCTIONAL  AND  PROCEDURAL  MATERIALS).  19U2-U6.  5  ft.  10 

Chiefly  manuals  of  procedures  for  enforcing  individual  regulations 
and  conducting  compliance  surveys,  memoranda  and  reports  relating  to 
proposed  surveys,  issuances  sent  to  field  offices  to  explain  enforcement 
procedures,  and  copies  of  forms  used  by  investigators.  Arranged  by  com¬ 
modity  group  (food,  durable  goods,  fuels,  and  the  like).  General  enforce 
ment  manuals,  including  manuals  for  ration  currency  verification  centers 
and  for  the  investigation  of  prices  on  surplus  war  goods,  and  a  report 
on  the  use  of  gummed  sheets  for  ration  currency  are  filed  at  the  end  of 
the  series. 


RECORDS  RELATING  TO  ENFORCEMENT  ACTIVITIES  OF  WAR  PRICE  AND  RATIONING 

BOARDS.  19U3-U6.  1  ft.  ■ 

These  records  show  the  development  of  procedures  for  investigating 
alleged  violations  reported  by  price  panels  and  other  units  of  the  War 
Price  and  Rationing  Boards.  When  compliance  problems  became  acute  at 
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of  19^3 >  the  OPA  considered  various  measures  for  expediting  thp 
andling  of  complaints  originating  in  the  Boards.  In  191^  a  Board  En 

offices?*”  Coordinator  was  £dded  to  the  staff  of  regional  and  district 

Die  records  comprise  (l)  general  memoranda  relating  to  the  operation 

h?™}5  and  the  responsdbdlities  of  the  District  Board  Enforce¬ 
ment  Coordinators;  unarranged;  (2)  reports  and  correspondence  with  field 

°^  ^=+relttlng  ?°  recruitment>  functions,  and  activities  of  regional 
and  district  coordinators;  arranged  by  region  number;  (3)  reports  con¬ 
taining  statistics  on  the  referral  of  complaints  by  price  panels  and  ™- 
ments  on  policies  and  procedures;  arranged  by  region  number;  (k)  reports" 
taining  data  on  the  disposition  of  cases  originating  in  local  boards* 
arranged  by  region  number  (regions  1-6  only);  a^d  (5)1  subjecffUe  ol 
memoranda,  reports,  teletypes,  issuances,  and  forms  relating  to  tteor- 
ganizetionand  operation  of  price  panels,  the  establishment  of  channels 
ofcowiationbetoeen  local  boards  and  enforcement  personnel,  compli¬ 
ance  surveys  conducted  by  price  panels  at  the  direction  of  the  Enforce¬ 
ment  Department,  and  a  survey  of  the  opinions  of  board  chairmen  about 
changing  OPA  operations.  Arranged  as  described. 

RECORDS  RELATING  TO  10 CAL  ENFORCEMENT  I*EASURES.  l^-Ui.  10  in.  12 
Ihese  reoords  show  the  cooperation  between  the  OPA  and  State  and  local 
“eS  in  enforcing  rationing  and  price  control.  IheyconsSt 

dSfuances  baling  with  cooperative  measures; 
of  laws  relating  to  black  markets;  memoranda  containing 

lyses  of  local  ordinances  which  were  applied  to  enforce  OPA  regula- 
•  c?1Tesponde"=e  with  local  courts  dealing  with  OPA  participation 
judicial  proceedings  involving  these  ordinances;  a  report  entitled 
<'.fC?gerted  Statf  War  legislation  for  19U1*, "  prepared  by  the  Council  of 
btate  Governments;  and  correspondence  with  local  authorities  relating 

™„+!!e-|eXeTPti0!?  jf  gSrbage  collection  and  municipal  auctions  from  price 
“fr  ,L  Included  are  several  letters  showing  cooperation  between  the 
OPA,  the  Department  of  Agriculture,  and  the  Selective  Service  System  on 
enforcement  matters*  Arranged  by  subject* 

PERIODIC  REPORTS.  191*1-1*7.  1*1*  ft.  13 

A  procedure  for  the  preparation  of  periodic  reports  by  all  enforce¬ 
ment  units  of  the  OPA  was  introduced  by  Thomas  I.  Emerson,  Associate 
General  Council,  in  191*1.  He  requested  that  all  Assistant  General 
Counseis  submit  progress  reports  for  use  in  preparing  for  Leon  Henderson, 
OPA  Administrator,  a  weekly  report  relating  to  the  activities  of  the 
g  Division.  During  191*2  the  content  of  the  reports  was  standardized 
to  provide  officials  with  information  necessary  to  appraise  the  effec¬ 
tiveness  of  the  enforcement  program.  From  then  until  the  Enforcement 
par  tire  nt  was  terminated  on  June  1,  19147,  the  reports  included  an  ap- 

+  ®nforceinent  policies,  a  summary  of  litigation  actions  and 
administrative  sanctions,  comments  on  operating  procedures  and  adminis¬ 
trative  matters,  and  progress  reports  on  various  enforcement  programs. 
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In  19L.3— UIi  enforcement  units  in  the  national  office  started  the  prac¬ 
tice  which  later  received  official  sanction,  of  preparing  their  reports 
in  the  form  of  newsletters  for  distribution  to  field  units  engaged  yi 
similar  activities.  These  releases  were  designed  to  keep  field  offices 
informed  about  important  developments  in  the  enforcement  program.  Dur¬ 
ing  this  period  the  routing  of  reports  was  also  standardized.  Enforce¬ 
ment  units  in  district  offices  submitted  reports  to  the  corresponding 
units  in  the  regional  offices,  which,  in  turn,  submitted  their  reports 
and  those  of  the  district  office  to  the  corresponding  unit  in  the  national 
office.  Copies  of  all  reports  prepared  or  received  in  the  national  of¬ 
fice  were  later  sent  to  the  Office  of  the  Deputy  Administrator  for  En¬ 
forcement,  where  they  were  filed  fnr  the  use  of  the  staff  by  the  name  of 
the  unit  preparing  them.  (A  list  of  these  reports,  prepared  by  the 
National  Archives,  appears  as  the  appendix  to  this  inventory. )  The  dis¬ 
trict  office  reports  are  arranged  by  region  number,  thereunder  by  office, 
and  thereunder  chronologically;  the  regional  office  reports,  by  region 
number  and  thereunder  chronologically;  and  the  reports  by  units  in  the 
national  office,  chronologically.  Memoranda  relating  to  the  reports  are 

interfiled  in  the  series. 


"MODEL  PLEA-DINGS  AND  ORDERS."  19U£-U6.  ^  in.  14 

This  series  of  forms  and  stereotypes  was  apparently  maintained  to  il¬ 
lustrate  the  methods  of  preparing  legal  documents  used  in  connection  with 
judicial  and  quasi- judicial  proceedings  in  which  the  OPA  participated. 
Included  are  model  complaints,  subpenas,  applications  for  injunctions, 
briefs,  stipulations,  decrees,  protest  and  other  orders,  and  judgments. 
Arranged  by  type  of  form  or  by  sterotype. 

FORMS,  ca.  19U2-U6.  2  ft.  iS 

This  series  consists  of  forms  and  stero types,  together  with  some  re¬ 
lated  memoranda,  used  by  enforcement  personnel  in  the  national  and  field 
offices.  Most  of  the  forms  were  used  to  docket  cases,  to  record  investi¬ 
gative  information,  or  to  handle  administrative  matters.  In  five  groups: 
(1)  forms  developed  by  regional  offices,  arranged  by  region  number  (Re¬ 
gions  1,  2,  by  6,  and  8  only):  (2)  forms  used  by  several  area  rent  of¬ 
fices,  arranged  by  office;  (3)  regional  forms  used  in  evaluating  the 
performance  of  district  offices,  unarranged;  (U)  national  office  forms, 
arranged  by  type  of  form  or  by  name  of  Enforcement  Department  unit;  and 
(5)  general  forms  (evaluation  reports,  investigators1  reports,  pleadings, 
orders  and  judgments,  personnel  forms,  and  the  like),  arranged  by  type. 


RECORDS  OF  THE  OFFICE  OF  THE  ASSISTANT  GENERAL  COUNSEL 

The  Assistant  General  Counsel  in  charge  of  the  Enforcement  Section 
of  the  Legal  Division  (later  the  Enforcement  Division  of  the  I^gal  De¬ 
partment)  was  responsible  for  the  enforcement  of  price,  rent,  and  ration¬ 
ing  regulations  until  October  19 U3  when  he  was  succeeded  by  the  Deputy 
Administrator  for  Enforcement.  Some  of  his  records  are  described  in  the 
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of  the  Deputy  Administrator  and  arf  described^  ^ord^oAhat^fice? 
FRESTATOTORY  RECORDS.  Aug.  19l*l-Feb.  191*2.  1  ft.  ,, 

I.  EmersonrwhenWSeaEcemen?rp“^^  w^rforgarLed^if 

ss:  s  ss£  ss^smPr^-^- 

spondence  control}  and  the  operating  records  dearth  *  i  5  corre- 

S3S  SPSS’S 

RECORDS  RELATING  TO  OPERATING  POLICIES.  loti-M  <  in 

bers°5ec™,r  WitK  Ta!iOUf  agencies>  ^ustries,  £  firms,  and  MeM 
bers  of  Congress;  memoranda  of  the  General  Counsel’s  office  and  Ti 

gional  offices;  copies  of  administrative  orders  »d  regSatCs-  LSL 

of  policy  statements,  issuances,  manuals,  and  press  rel^ses-  and^fl 

ganization  and  operation  of  the  volunteers  assistance  Sa^-  AoStr^ 
ii?n  afd  s teel  investigations ;  the  investigation  of  OPA  employees^’ 

-SSUfcST  SSSV UStiT'  “  “,elt 

CORRESPONDENCE  WITH  FEDERAL  AND  STATE  AGENCIES.  May-Dec.  19^2.  3  in 

selInptltn«rr?niV!d+and  S?nt  by  the  0ffice  of  «»  Assistant  General  Coll 
tive  activities  of  other  Government  agencies  in  investiga- 

nf  rtf  r  included  is  a  copy  of  an  agreement  with  the  Department 

regul^10!  Conce^nlnf  assistance  in  the  administration  of  coal 

wi  +h  ^rSer  correspondence  with  the  Department  of  the 

ireasury,  with  other  Government  agencies,  and  with  State  agencies. 

TRANSCRIPTS  OF  TELEPHONE  CONVERSATIONS.  Jan.  -Oct.  191*2.  1  in.  19 

versations  but  “olud“g  several  summaries  of  con- 

vestiaaSons  f  P®rf™el  elating  to  a  number  of  important  in- 

SippSgs  Una^^geT  *”  0Bpr*8**^  -d  Press 
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CORRESPONDENCE  RELATING  TO  THE  OPA  SERVICE  BOOKS.  Nov.  19U2-Jan.  19U3^ 

Chiefly  correspondence  between  John  Davidson,  Regional  Coordinator  in 
the  Office  of  the  General  Counsel,  and  the  Conyers  Publishing  Co.  relat¬ 
ing  to  the  publication  of  the  OPA  Service,,  which  contains  legislative, 
regulatory,  and  interpretative  information  bound  into  looseleaf  volumes 
for  use  by  OPA  personnel.  Arranged  chronologically. 

MEMORANDA  RELATING  TO  RATIONING.  19U2-U3.  U  in.  _  i! 

Deal  mainly  with  safeguards  against  the  counterfeiting  of  ration  cur¬ 
rency,  the  evidence  of  illegal  sale  of  tires  by  several  films,  the  co¬ 
operation  between  the  OPA  and  the  Reconstruction  Finance  Corporation  on 
the  idle -tire  purchase  plan,  and  the  administration  of  rationing  regula¬ 
tions.  Several  memoranda  relating  to  price  and  export  license  control 
are  included  in  the  series.  Arranged  by  subject. 


MEMORANDA  RELATING  TO  REPORTING  REQUIREMENTS.  Oct.  19U2.  1  in.  22 

These  memoranda,  with  related  tabulation  sheets,  deal  with  a  survey 
conducted  to  determine  whether  firms  were  complying  with  the  reporting 
provisions  of  regulations.  Unarranged. 

RECORDS  RELATING  TO  A  SURVEY  OF  THE  RUBBER  TIRE  INDUSTRY.  Feb. -Apr. 

19U2.  2  in.  j  .  ,  .  .  TT 

Letters,  memoranda,  and  reports  relating  to  a  survey  conducted  jointly 

by  the  New  York  Regional  Office  of  the  OPA  and  the  Wage  and  Hour  Division 
of  the  Denar tment  of  Labor  to  determine  the  degree  to  which  tire  sellers 
were  complying  with  the  tire -rationing  regulation.  Arranged  chronologi¬ 
cally. 

RECORDS  RELATING  TO  A  SURVEY  OF  THE  CEMENT  INDUSTRY.  Aug. -Dec.  19l*2. 

2  in.  ik 

Memoranda,  letters,  reports,  and  price  lists  relating  to  a  survey  con¬ 
ducted  to  determine  whether  cement  producers  had  complied  with  the  Gen¬ 
eral  Maximum  Price  Regulation.  Arranged  chronologically. 


RECORDS  RELATING  TO  THE  TIRE-REQUISITIONING  PROGRAM.  Nov.  19ll-Jan. 

191*3.  h  in.  £ 

Memoranda,  forms,  and  manuals  relating  to  the  procedures  for  requisi 
tioning  excess  tires  from  persons  owning  more  than  five  tires  for  a 
single  motor  vehicle.  Included  are  legal  opinions  on  the  legality  of 
such  requisitioning.  Unarranged. 

RECORDS  OF  THE  OFF’ ICE  OF  THE  DEPUTY  ADMINISTRATOR  FOR  ENFORCEMENT 


The  Office  of  the  Deputy  Administrator  for  Enforcement,  which  was 
formally  established  on  October  S,  19U3,  by  authority  of  Administrative 
Order  6h  (Second  Revision),  included  the  Executive  Office  and  the  Office 
of  the  Chief  Investigator.  The  Executive  Office  was  composed  of  a  Field 
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s°£x‘sr,a,“  sisr 

Operations  Section,  and,  after  November  19U*,  as  the  Field  Operations 
=o£'br  J»u2-;'ia5.''“  Eep°'t™  <Mt  °f  b™,h 


I-  <5iSs  2  M&’srsrs 

currency  protection  function  to  the  newly  created  Division  of  Snooini  n 
Investigations:  In  March  19Uh  the 

raining  function  in  a  Training  Branch.  When,  in  July,  he  inherited 

of“rSnei^efL°^d°:f  responsibility  for  dealing  „^L 
organized  thefts  and  of  ration  currency  counterfeiting,  he  set  un  - 
Currency  Protection  Branch  to  perform  this  function.  P 

•  xt.  ^  fu??tions  of  the  Office  of  the  Deputy  Administrator  as  stafpd 
m  the  creating  order,  were  as  follows:  '  ^^rauor,  as  stated 


Deputy  Administrator  for  Enforcement  was  responsible  for 
f  consulting  other  deputy  administrators  on  agency-wide  en- 

poll°les  and  Programs,  conducting  liaison  with  other  Government 
enf0r0enBnt  matter3>  directing  the  operations  of  the 

(2)  The  Executive  Officer  developed  departmental  nolinr  nn  j0iQrrn4. - 
IS^iUeS  *?  fiSld  °ffices>  P-vided^^eisS  S  the£p“y 

SstrucS^nf  S  thf  ?rC^na  aotiIities>  and  “  preparing  and  revising 
vid«  d«L  fL^v,  field}  devised  reporting  and  records  systems  to  pro- 
ide  data  for  the  appraisal  of  enforcement  operations;  and  performed  all 

^  r  n  ^°eS  for  the  fteparteent.  From  October  19W  S  ill 
summer  of  1914,  _  the  Executive  Officer  took  charge  of  the  operations  of  a 

S^otiorff^wS1^  hS?  be3n.eE fished  as  a  unit  in  the  Enforcement 
the  ^f81  Department  in  early  191*2  to  direct  the  registration 

the  Price  DepSto^t  ll0enSeS*  ^  SeCtion  was  transferred  to 

, .  .  ^3)  ®tief  Investigator  represented  the  Department  in  acting  as 

Stoto  ^  ?deral  Bureau  of  Investigation,  the  Secret  Service, 

tate  and  local  police  departments,  and  all  other  investigative  agencies 
for  the  purpose  of  enlisting  their  services  in  the  enforcLnl  o^regu!  ’ 
tions,  and  devised  and  developed  training  programs  for  investigators. 

^taff  Memorandum  601*,  issued  in  December  19li6,  the  Deputy  Ad¬ 
ministrator  for  Enforcement  became  the  Deputy  Commissioner  for  Enforce- 
ment.  His  office  was  terminated  on  June  1,  19li7. 

The  records  of  this  Office  include  a  considerable  quantity  of  the 
records  of  the  Deputy  Administrator » s  predecessor,  the  Assistant  General 
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Counsel,  as  well  as  the  selected  enforcement  case  files  and  related  cor¬ 
respondence  which  were  forwarded  to  the  Office  by  regional  records  offi¬ 
cers  upon  the  liquidation  of  field  offices. 


BUDGETARY  MATERIALS.  19U2-U7.  1  ft.  ^  ~ 

Organizational  charts,  budget  estimates  and  justifications,  reports, 
studies,  memoranda,  and  workpapers  relating  to  the  allocation  of  funds 
for  enforcement  activities  and  personnel.  In  three  parts— for  the  years 
19U2-U£  and  19U5-U6,  and  for  November  19U6 -February  19U7. 


ORGANIZATIONAL  RECORDS.  19U1-US.  1  ft.  £1 

Minutes  of  staff  meetings,  charts,  issuances,  memoranda,  and  personnel 
lists  documenting  the  organization  and,  incidentally,  the  functions  and 
procedures  of  the  Legal  Division,  the  Enforcement  Department,  and  the 
enforcement  units  of  field  offices.  Similar  materials  relating  to  the 
allocation  of  manpower  are  also  included.  Arranged  by  subject. 

MEMORANDA  SHOWING  THE  DIVISION  OF  RESPONSIBILITIES  FOR  THE  COMPLIANCE 

PROGRAM.  19U3-U5.  2  in.  .  15 

As  all  operating  departments  of  the  OPA  were  responsible  for  obtaining 
compliance  with  its  regulations,  problems  of  jurisdiction  arose  between 
the  Enforcement  Department  (responsible  for  handling  violations),  and  the 
Information  Department,  Rationing  Department,  Price  Department,  and  field 
offices  (responsible  for  obtaining  compliance  by  education,  trade  rela¬ 
tions,  and  persuasion).  The  memoranda  document  the  development  of  poli¬ 
cies  regarding  their  respective  jurisdiction  for  various  parts  of  the 
program.  Unarranged. 


RECORDS  RELATING  TO  THE  FUNCTIONS  OF  THE  LEGAL  STAFF.  19U2-U5.  2  in. 

29 

Minutes  of  mse tings,  letters,  memoranda,  and  a  report  by  the  Legal 
Advisory  Committee  on  February  18,  191*1*.  (1*9  p. ),  dealing  with  the  re- 
cruitment  of  legal  personnel  and  the  functions  and  activities  of  the 
legal  staff.  Arranged  by  subject. 

MINUTES  OF  MEETINGS.  Nov.  19l*S-Jan.  19U7.  3  in.  30 

These  are  minutes  of  national  office  staff  meetings  and  of  conferences 
of  officials  of  national  and  field  offices.  They  contain  discussions 
about  organizational  and  budgetary  problems,  the  allocation  of  personnel, 
operating  procedures,  policies  on  sanctions,  and  the  collection  of  sta¬ 
tistical  data.  Arranged  chronologically. 


RECORDS  RELATING  TO  MEETINGS  AND  CONFERENCES.  Nov.  19l*6-Apr.  19U7. 

1  in.  31 

Minutes  of  staff  meetings  and  agenda  for  and  transcripts  of  the  pro¬ 
ceedings  of  regional  enforcement  executives*  conferences.  They  contain 
data  on  a  variety  of  administrative  and  operating  problems.  The  minutes 
and  agenda  and  transcripts  are  each  arranged  chronologically. 


ADMINISTRATIVE  MEMORANDA.  5  in# 

..  RS1^te  the  interpretation  of  legislation- 

orovll  f  Rep°rtS  Act  of  (concerned  w?th 

ftIeS°5ting  °Perations);  the  disclosure 
rf  taife*?6f8nSe  Supplies  Corporation  ani  the 
of  Wtertion,  protest  and  appeal  procedures; 
ing,  and  investigation  of  OPA  personnel;  the  ule 
for  compliance  drives;  and  political  activity  by 
ployees  of  the  OPA.  Arranged  by  subject. 


32 

the  administration  of 
Bureau  of  the  Budget  ap- 
oi  information  on  enforce* 
California  State  Board 
the  recruitment,  train- 
of  OPA  investigators 
paid  and  volunteer  em- 


RECORDS  RELATING  TO  OPERATING  POLICIES.  191, 3 -tv  0  f+ 

These  records  show  the  development  of  rt*  ^  33 

operating  branches  of  the  Department  and  +hf  e®s  e^ecuted  by  the 
to  the  Office  of  the  Deputy  Adiainistratnr  fL^^^61'  °f  theSe  ^rations 
months  before  its  termiLtinn  f  Enforcement  during  the  last 

directives,  lmorand™^d °f  meetingS>  sports, 
functions  of  the  DeD^Cf  th!^!  relating  to  the  organization  and 

par taient  of  justi^nh^B^eL  ofTtlnnarR^^66"  *“*  °PA  “d  the  De' 
the  Housing  Expediter-  the  ha^Tin^^T 1  Rev?nue*  md  th®  Office  of 

»nd  ^S“1*Sd.TrT-  ■  f  ^l8Ck  ra8r^t.^Pmeat 

f motions” totother^agencies.°^Theerfcordsment  ^ 

years  I9I4.3  — 1. h  l9[>£-),6  and  loA;  I  7  ^  three  groups— for  the 

by  name  of  division  an5  thereunde'r 

RECORDS  REUUNG  TO  SANCTION  POLICIES.  191,2-1,6.  8  in  ,1 

by  subject!^  PerS°nS  °harglng  ”°re  than  the  fl“d  prices.  Avenged 


PROCEDURAL  RECORDS.  19l|5-i|6. 


ttnr?i  -A^vis^firAc^ 

ttn^“ 

investigatl^ndidPoS  three  comniodity  groups  in  order  of  priority  for 
b^ilS  ^teri^s  and°Ln^°  «eS,-tJJe  PrOSreSS  of  ^cement  in  the 
enforcement  ^  ** 
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RECORDS  RELATING  TO  THE  PURCHASE  OF  EVIDENCE.  19U2-U5.  1  ill.  36 

Memoranda,  letters,  and  tabulations  relating  to  the  purchase  of  evi¬ 
dence  (information  and  goods)  in  connection  with  enforcement  investiga¬ 
tions.  Unarranged. 


RECORDS  RELATING  TO  THE  DISPOSAL  OF  EVIDENTIARY  MATERIALS.  19U3-UU. 

^  in 

Memoranda,  teletypes,  and  issuances  relating  to  the  procedure  for  the 
disposal  of  goods  obtained  by  the  OPA— by  purchase,  donation,  or  confis¬ 
cation— for  use  in  an  enforcement  action.  Unarranged. 


RECORDS  RELATING  TO  INTRAAGENCY  AND  INTERAGENCY  RELATIONS.  19H5-U6. 

^  in  ^ 

Chiefly  minutes  of  meetings,  correspondence  with  other  Government 

agencies,  mainly  the  Departments  of  Justice  and  the  Treasury,  and  memo¬ 
randa  sent  to  and  received  from  the  Departments  division  directors, 
heads  of  OPA  executive  offices  (mainly  the  Office  of  the  Administrator 
and  the  Office  of  Administrative  Hearings),  and  regional  enforcement 
executives.  The  records,  including  several  letters  dated  19U3-UU,  relate 
to  the  establishment  of  an  interagency  Black  Market  Committee,  the  sus- 
oension  of  subsidies  and  licenses  to  sell  certain  commodities  under  price 
control,  audits  of  enforcement  operations  in  field  offices,  interagency 
cooperation  on  enforcement  investigation  and  prosecution,  restrictions 
against  the  use  of  treble -damage  claims  by  OPA  employees,  the  deduct¬ 
ibility  of  monetary  sanctions  for  income  tax  purposes,  and  personnel 
problems  of  a  policy  nature.  Arranged  by  name  of  agency  or  unit. 

RECORDS  RELATING  TO  CONGRESSIONAL  RELATIONS.  Dec.  19U6-June  19U7. 

1  in.  39 

Statements  by  Gen.  Philip  B.  Fleming,  Administrator  of  the  Office  o?“ 
Temporary  Controls,  before  congressional  committees;  correspondence  be¬ 
tween  General  Fleming  and  Members  of  Congress;  and  several  related  memo¬ 
randa  and  letters  chiefly  about  pending  legislation  pertaining  to  en¬ 
forcement  functions  and  the  handling  of  enforcement  cases  involving 
decontrolled  commodities.  Unarranged. 


RECORDS  SHOWING  RELATIONS  WITH  REGIONAL  OFFICES.  19US-U6.  5  in.  .  hO 

Memoranda,  teletypes,  and  studies  relating  chiefly  to  administrative 
problems  (budgets,  personnel  matters,  reporting  procedures,  and  the 
like).  Arranged  by  region  number. 

MEMORANDA  RELATING  TO  FIELD  OFFICES.  19H2-U5.  1  ft.  .  Ul 

These  interoffice  roamoranda  deal  chiefly  with  the  establishment  and 
organization  of  field  offices,  their  budgetary  and  recruiting  problems, 
and  policies  and  procedures  pertaining  to  the  maintenance  of  liaison  be¬ 
tween  the  national  and  field  offices.  Arranged  by  calendar  year  and 
thereunder  by  region  number.  The  file  for  19^2  includes  several  docu¬ 
ments  for  December  19U1.  The  19U3  file  includes  press  releases  and  corre 
spondence  relating  to  the  suspension  of  Paul  I.  Ross,  Regional  Enforce¬ 
ment  Executive  for  Region  2. 
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REGIONAL  CORRESPONDENCE.  Nov.  l^-June  191*7.  3  ^  .  . 

admlnifl tr ators ,  regional^^T^cKs  IZ  SaTof^ 
eoforcemeot  sections.  The  correspondence  relates  chteflf  te aSrf 

of1L^-OPeratlri  pending  cases>  the  liquidation  Ld  termination 

i  reg 1SE3S2 

srsc  swe  ar  •  “»»i  aasrys^.. 

RECORDS  RELATING  TO  ENFORCEMENT  CASES.  I°li2-li6.  1L6  ft  1  , 

inZ‘et°rat;da  eXChanged  Hith  regional  offices  as  well  as  some  copies  of“ 

e  rep°rtS  ^  exhibits  or  leg®l  papers  partl^  docSLf 
individual  or  company  violation  cases.  These  materials  were  forwarded 
to  the  national  office  in  accordmce  with  procedural  ins  tructio^r 
specific  requests  for  information.  Arranged  alphabetically  by  name  of 

CORRESPONDENCE  RELATING  TO  LIAISON  ACTIVITIES.  191,1-1, d  g  . , 

Memoranda  and  letters  documenting  the  relations  between  the'EnforrJ^ 
ment  Department  and  the  Departaents'of  Justice  ^ WT  t 

of  Censcrship  the  War  Eduction  Board,  oth^  Svernment’ag^nciff  the 
United  States  Conference  of  Mayors,  the  Better  Busing  BuSS°1he  v£?l- 

Scls  Slitiaatio^  aSS°Ciati0nE*  correspondence’ deals  ^h 

J^r  p  litigation  procedures  and  responsibilities,  agreements 

with  other  Government  agencies,  compliance  surveys,  the  voluntarv  „„ 

*■£  .7S^pSSt“tS!  * 

RECORDS  SHOWING  PUBLIC  RELATIONS  ACTIVITIES.  Ipi*5-lj6.  2  in.  )  t 

Cl^fe  tra^scriPts  of  a  press  conference  (September  ii,  19U6)  and  a — 
radio  address  (Hay  12,  l9h6)  by  George  Moncharshj  reports  memora^ 
and  issuances  relating  to  informational  activities  in  field  offices  •*  and 

ofraSS™^rSS  relreS>  ^  preSS  cliPplags  relating  te  the  discios^e 
of  lflformation  on  enforcement  actions.  Arranged  chronologically. 

RECORDS  RELATING  TO  INDUSTRY  COMMITTEES.  lp^l-l^.  2  in.  1.6 

listen t^,f‘Pre+*  releas®s>  and  oth®r  records  dealing  with  the  estab- 

M  functions  of  trade  cooperating  committees,  informal  industry 

Sttheir  ^  advisory  committees,  and  containing  informati^ 

about  their  promotion  of  compliance  with  OPA  regulations.  Unarranged. 

MEMORANDA  AND  PRESS  CLIPPINGS  RELATING  TO  RACE  RELATIONS.  19h3-hh 

1  in.  ? 

These  records  are  in  two  parts:  one  part  is  a  chronological  file  oT~ 
mo  ran  da  relating  to  the  recruitment  of  Negro  personnel  by  the  OPA  and 
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the  effectiveness  of  enforcement  in  Negro  communities;  the  other  part 
consists  of  memoranda  and  press  clippings  relating  to  an  August  19U3 
riot  In  the  Harlem  District  of  New  York  City. 

READING  FIIE  OF  GEORGE  MONCHARSH.  Apr.  19US-Nov.  !9U6.  U  in.  M 

Notes,  memoranda  addressed  to  members  of  the  Deputy  Administrator  s 
staff  and  to  officials  of  the  national  and  field  offices,  and  letters 
addressed  to  other  Government  agencies.  Members  of  Congress,  and  private 
firms.  They  deal  with  such  matters  as  the  OPA's  policies  on  enforcement, 
staff  meetings,  the  handling  of  important  cases,  industry  surveys,  the 
operation  of  field  offices,  and  administrative  activities  (chiefly  per¬ 
sonnel  problems).  Arranged  chronologically. 

READING  FILE  OF  WILLIAM  E.  REMY.  Nov.  19U6-June  19U7.  3  in.  J±9 

Copies  of  letters,  memoranda,  and  reports  sent  by  William  E.  Remy  to 
members  of  his  staff,  OPA  Commissioner  Max  McCullough,  regional  officials. 
Members  of  Congress,  officials  of  other  agencies,  and  private  firms  re¬ 
lating  chiefly  to  the  transfer  or  termination  of  enforcement  functions 
and  activities.  Arranged  chronolqg ical ly. 


CORRESPONDENCE  OF  BYRON  S.  MILLER,  EXECUTIVE  OFFICER.  Oct.  19U3-Apr. 

19US.  8  in. 

Mainly  outgoing  correspondence  but  including  some  incoming  correspond¬ 
ence  (chiefly  memoranda  addressed  to  persons  in  the  Department)  relating 
to  the  formulation  of  policies  and  the  operation  and  management  of  the 
Enforcement  Department.  Arranged  chronologically. 

RECORDS  RELATING  TO  SUSPENSION  ORDERS.  19U2-1H?.  5  in.  £l 

Chiefly  memoranda  and  issuances  dealing  with  the  legality  of  suspen¬ 
sion  orders,  the  quasi-judicial  proceedings  required  for  suspension  cases, 
policies  regarding  the  suspension  of  ration  allowances  for  persons  found 
to  be  in  violation  of  rationing  regulations,  and  the  organization  and 
functions  of  the  OPA  Office  of  Administrative  Hearings.  Included  are 
copies  of  briefs  and  decisions  used  as  precedents  and  transcripts  of  con¬ 
ferences  conducted  to  discuss  suspension  problems.  Arranged  by  subject. 


CORRESPONDENCE  OF  THE  EXECUTIVE  OFFICE.  19U1-U7.  U  ft.  ££ 

Copies  of  memoranda  sent  to  regional  offices  or  exchanged  among  the 
Assistant  General  Counsel,  the  Executive  Officer,  the  Analysis  and  Re¬ 
ports  Branch,  the  Training  Branch,  and  the  Procedures  and  Field  Operations 
Branch  relating  to  procedure,  operations,  and  programs.  Included  are 
some  memoranda  concerning  limitations  to  hie  authority  of  the  OPA. 

Grouped  into  regional  and  interoffice  correspondence  and  arranged  there¬ 
under  by  numeric  designations  for  each  creating  branch  or  office. 

MISCELLANEOUS  RECORDS  (SERIES  I).  19Ul-L£.  5  in.  £3 

Drafts  of  administrative  orders  relating  to  the  organization  of  the 
Enforcement  Division;  memoranda  dealing  with  relations  between  the  En- 
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m^powefnfeSfo?  Sel^m^^f011*  enforcement  ^ives  and  surveys; 
ministrative  procedures;  an  analysis  ofmaj^^riS^rthf ePf  &d' 

S^KSK  received 

MISCELLANEOUS  RECORDS  (SERIES  II).  Sept.  19l)6-June  191*7.  5  in.  <h 

t  ~ri6SS  reP°jtS  sdbmltted  to  OPA  Commissioner  Max  McCullough-  let- — 

ss 

executives  to  grant  certain  vinia+^f  9  revests  by  regional  enforcement 
ings  (submitte!  In  ac'o^cl  e^h  Lc^^^Soi^te^OPrf 

a*  tz£ 

an,  tabulations  of  pnndi^  ««,.  L^*,  b)  LCHr'^'S  ■«' 

MISCELLANEOUS  CORRESPONDENCE.  191*2-1*5.  2  in.  cc 

Incoming  and  outgoing  letters  and  memoranda  relating  to  such  matters 

tionsI'S^delia^mlnlSt^ati0n’  employees'  suggestions  for  handling  viola- 

^aScri^f  1  w'-  ^  0M;  med  With  the  related  correspondence 
ne?  tnj!!-  f  a, hearlng  on  charges  of  malpractices  by  supply  person- 

Pacific  ?Pa  CoCOtoritsCOn,Pl  06  "T*13  iSSUed  by  the  Graat  AtlLtic  and 
acme  lea  Co.  to  its  employees.  Arranged  chronologically. 

RECORDS  RELATING  TO  C0ST-0F-LI7ING  SURVEYS.  191*2-1*5  2  in  CA 

Memoranda,  reports,  forms,  and  a  manual  relating  to  studies  of  retaTT 

lations!^  eV±denCeS  °f  priCe  Vi°' 

^LDE  0N  ^STIGATION,  ORGANIZATION  AND  PRO- 

ThjsJis  a  report  prepared  by  the  Bureau  of  the  Budget  as  a  result  oT~ 
its  study  of  the  enforcement  program  in  field  offices. 

ENFORCEMENT  CASE  FILES.  191)3-1*7.  76  ft.  eg 

to  StastStTaTI  tv,3ample  °f  ^ndividual  ®d  company  case  files  selectld 
chiefl^T?^  f11  theJ3rlous  types  of  sanctions  employed  by  the  OPA- 
Jitj«ati«>n  actions  undertaken  in  Federal,  State,  and  district 
courts— in  the  enforcement  of  price,  rent,  and  rationing  regulations. 

tinna  if"3?  f°r  016  information  u  contains  on  business  opera- 

tions  during  the  war  period.  ^ 

the  selfctlon  of  these  files,  the  national,  regional,  and  district 
offices  were  instructed  by  the  National  Archives  to  include  (l)  cases 
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representing  outstanding  landmarks  in  the  history  of  OPA  enforcement  by 
litigation •  (2)  cases  showing  the  application  of  various  enforcement 
measures,  both  singly  and  in  combination;  and  (3)  cases  which  reflected 
the  more  interesting  points  of  law  and  statecraft.  The  national  office, 
with  the  advice  of  field  personnel,  was  responsible  for  the  selection  of 
significant  appeal  cases.  A  typical  litigation  case  file  includes  some 
or°gQ_l  of  the  following:  "Summary  of  Findings,"  together  wiih  exhibits, 
affidavits  of  the  investigating  attorney  and  interested  parties,  and 
companv  sales  records  or  other  supporting  materials  compiled  by  the  OPA 
for  submission  to  the  court;  copies  of  court  summons,  petitions,  motions, 
the  reporter's  transcript  of  the  trial,  and  various  types  of  briefs; 
copies' of  court  rulings  covering  injunctions,  license  suspensions,  treble¬ 
damage  or  criminal  suits;  and  related  correspondence  exchanged  with  the 
Department  of  Justice,  U.  S.  Attorneys,  judges  of  the  courts,  the  firm 
qp  iv idual ' s  legal  representative,  national  and  regional  officials, 

and  other  interested  persons. 

A  typical  nonlitigation  case  file  includes  most  of  the  above-mentioned 
investigative  materials  as  well  as  a  copy  of  the  document  showing  the 

applied  sanction.  . 

'For  some  cases,  there  are  both  national  and  regional  files.  Adminis¬ 
trative  suspension  cases  are  also  to  be  found  in  the  records  descrioed 
in  entries  279  and  29U.  The  national  office  files,  at  the  beginning  of 
the  series,  are  arranged  alphabetically  by  name  of  case;  the  regional 
files  are  arranged  by  region  number,  thereunder  grouped  by  State  or  by 
district  office,  and  thereunder,  alphabetically  by  name  of  case. 

LIST  OF  SIGNIFICANT  ENFORCEMENT  CASES.  19U7.  5  in.  59 

Regional  memoranda  containing  lists  of  cases  suggested  for  retention 
(see  entry  ?8).  Arranged  by  region  number. 

Records  of  the  Field  Operations  Branch 

GENERAL  RECORDS.  19U3-U£.  10  in.  £0 

Minutes  of  staff  meetings  and  meetings  of  regional  enforcement  execu¬ 
tives,  dealing  chiefly  with  budgetary  and  personnel  matters;  correspond¬ 
ence  relating  to  the  organization  and  activities  of  the  Branch  and  of 
field  offices,  their  budgetary  and  personnel  problems,  policies  on  en¬ 
forcement  sanctions,  records  management,  and  the  audit  of  ration  currency 
accounts  of  local  boards;  and  the  correspondence  files  of  Byron  S.  Miller, 
Executive  Officer  (19U3-U5);  Aaron  W.  Warner,  Chief  of  the  Litigation 
Section  and  later  Chief  of  the  Procedures  and  Field  Operations  Branch 
(19U2-U3);  Bernard  Sclove,  Field  Enforcement  Coordinator  (l9iiU-U5);  and 
of  Sclove *s  successor,  Robert  W.  Arthur  (I9h5)»  Arranged  alphabetically 
by  subject  or  name  of  staff  member,  with  the  exception  of  some  of  the 
budgetary  records  which  are  at  the  end  of  the  series. 

ORGANIZATIONAL  AND  FUNCTIONAL  CHARTS  OF  ENFORCEMENT  DIVISIONS  OF  REGIONAL 
AND  DISTRICT  OFFICES.  19hli-U6.  3  in.  61 

Most  of  these  charts  show  the  name  of  the  incumbent  in  each  position. 
Arranged  according  to  date:  February  l£,  1 9hk}  January  31,  19U5;  and 
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August  19U6,  and  thereunder  by  region  number.  Memoranda  relating  to  r,r 
sonnei  changes  are  filed  with  the  charts  for  191,6  MiscellarJ^f  ™  p 
zational  charts  and  tabulation  forms  (OPA  Form  550-172),  showing  th^1" 

POLICY  MEMORANDA.  Jan.  191,5-Oct.  19U6.  7  in.  ,, 

Relate  mainly  to  the  organization  and  operation  of  committees  aonolTT^a 
to  coordinate  compliance  activities  and  thf  four -nan  Committed  on  BuS 
Markets,  plans  for  reorganizing  regional  enforcement  divisions  sug^es-^d 
S  Stan^  f°r  settling  cases,  the  develops  ofT?<cK^ 
system"  of  priorities  for  various  types  of  cases,  aid  criticisms  of°thI 
“^sis  system  for  evaluating  the  work  performance  of  field 
offices.  Included  are  related  letters  and  issuances,  a  case  file  relat¬ 
es*0  311  ^Te3t^ion  of  con|iitions  in  the  Charleston,  W.  Va.,  DistSct 

^fd  fielrinoff^b’'llati?nS  °f  number  °r  °ases  handled  by  the  national 
ana  fiela  offices.  Arranged  by  subject. 

ADMINISTRATIVE  CORRESPONEENCE.  Oct.  19U5-Feb.  191,7.  5  in.  6, 

da,  ietters,  and  teletypes  addressed  to  staff  members  and  fiild 
offices  relating  mainly  to  the  functions  of  the  Executive  Office  and  such 
administrative  matters  as  personnel  and  records  management,  the  c^soli- 
dation  of  district  offices,  and  the  preparation  of  budgetary  reoorts 
Included  are  the  correspondence  files  of  John  A.  Gorfinkel/wiliiam  E. 
n®r^;tfld  J*18  branoh  chiefs  of  the  Program  Division.  Arranged  by  name 
logically!  PerS°n  prePared  correspondence  and  thereunder  chrono- 

CORRESPONDIMCE  WITH  REGIONAL  OFFICES.  Nov.  19U5-Mar.  191,7.  2  in  6h 

Relates  to  the  organization  of  field  offices,  personnel  matters  re~ 

^ff,ma?afefnt’*a?niniStratiVe  and  operating  procedures,  and  other  sub¬ 
jects  of  interest  to  regional  offices.  Arranged  by  region  number. 

APPRAISALS  OF  FIELD  OFFICES.  191*5-1,6.  1  ft.  65 

,vP(.Chlefly  neHoranda  prepared  by  members  of  the  national  and  regional  — 
offices  evaluating  the  efficiency  of  field  offices,  with  oarticular  at¬ 
tention  to  the  performance  of  heads  of  enforcement  units.  Arranged  by 
egion  number  and  thereunder  by  name  of  regional  or  district  office. 

RECORDS  RELATING  TO  FIELD  OFFICES.  1 9h3-h$.  h  ft.  66 

Interoffice  memoranda,  letters,  and  charts  relating  chiefly  to  orgaKi- 
zational  and  administrative  matters  and  to  operating  procedures.  Arranged 
by  region  number  and  thereunder  by  subject  or  name  of  district  office. 

Records  of  the  Analysis  and  Reports  Branch 

RECORDS  RELATING  TO  THE  PREPARATION  OF  REPORTS.  19U2-1j.7.  2  ft.  67 

This  series  deals  mainly  with  the  development  of  procedures  for  the 
reporting  system,  but  it  also  contains  data  on  enforcement  activity  at 
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the  national  level.  The  records  consist  of  interoffice  memoranda*  a 
"master  file”  of  narrative  and  statistical  analyses  of  national  and 
regional  operations*  coding  and  tabulating  manuals  and  instructions*  a 
handbook  on  the  jurisdiction  of  commodity  branches  for  regulations* 
regional  memoranda  relating  to  a  Bureau  of  the  Budget  proposal  to  elimi¬ 
nate  IBM  reporting;  and  sample  forms.  In  two  parts,  each  arranged  by 

subject. 

OUTGOING  MEMORANDA.  19U3-U7.  10  in.  . 

Copies  of  memoranda  and  teletypes  sent  to  regional  offices,  containing 

instructions  and  requests  for  the  preparation  of  statistical  reports 
covering  their  activities.  Arranged  in  part  by  region  number  and  in  part 
chronologically. 


STATISTICAL  TABLES  ON  INVESTIGATIVE  AND  ENFORCEMENT  ACTIVITIES.  19U2- 

U7.  iU  ft.  £2 

Periodic  and  summary  reports,  manuscript  and  printed,  prepared  chiefly 
by  the  national  and  regional  offices.  This  series  is  valuable  not  only 
for  the  specific  information  that  it  contains  on  the  type  of  violations 
handled  by  the  various  units  or  in  a  specific  geographic  area  but  also 
because  it  shows  the  scope  and  effectiveness  of  Enforcement  Department 
operations  throughout  its  lifetime.  Included  are  some  qualitative  and 
quantitative  analyses  of  operations.  The  records  are  in  two  parts,  as 

follows: 

(1)  Tables  containing  data  by  Enforcement  Department  operating  level, 
time  period,  geographic  area,  industry  classification, .or  regulation 
number  on  manpower  allocations,  complaints,  investigations,  local  board 
and  area  rent  activities,  compliance  activities,  monetary  settlements, 
and  administrative,  civil,  aid  criminal  proceedings.  Included. are  some 
tables  containing  comparative  data  on  enforcement  activity,  crime,  and 
economic  indexes  of  population,  cost  of  living,  and  industries. 

(2)  Miscellaneous  tables,  including  some  charts,  relating  to  manpower 
allocations,  the  distribution  of  investigative  time,  the  disposition  of 
complaints,  aid  price -panel  referrals.  The  records  include  lists  of 
retail  gasoline  dealers  in  violation  of  regulations  and  a  map  of  the 
Chicago  region,  showing,  by  country,  the  number  of  retailers,  wholesalers, 
and  manufacturers.  A  list  of  these  tables  is  available  in  the  National 
Archives. 


CARD  LIST  OF  STATISTICAL  TABLES,  n.d.  U  in.  70 

Cards,  x  8",  giving  the  title,  number,  content,  and  date  of  the 
tables  which  were  prepared  at  various  operating  levels  about  specific 
sanction  activities.  Arranged  by  subject. 


RECORDS  OF  REGIONAL  OFFICES.  19U3-U6.  1  ft.  .  71 

Included  for  each  office  are  (l)  regionally  prepared  instructions 
covering  reporting  and  records  control  procedures*  (2)  tables,  charts, 
and  graphs  (many  accompanied  by  narrative  analyses)  showing  regional  en¬ 
forcement  activity  by  type,  commodity  branch,  or  operating  level*  and 
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(3)  outgoing  memoranda  sent  to  the  national  .  • 

for  an  Improved  statistical  reporting  program  ?uggestions 

material  was  apparently  selected  as  exhibitTbv  f  fnSf  f  ®  Et£tlEtical 

with  a  Bureau  of  the  Budget  proposal  to  te™i^th™PA  ^  connection 
ranged  by  type  of  material.  P  terminate  IBM  operations.  Ar- 

IBM  LISTINGS  OF  ENFORCEMENT  CASES.  191,2-^7  19  f+ 

Ihese  machine  tabulations  rpifltina  ^  72 

typically  contain  the  following  infwLf  completed  enforcement  action?; 
sor,  the  type  and  level  the  transgresl 

the  regulation  violated,  and  th£  disposition  of  Jf1'0  the  °“e  originated, 

are  grouped  as  follows:  (1)  by  sanction V  (w5-U3)-*f2Vb 
tion  and  commodity  (I9ii3-]i7).  (i)  hv  U  ^  ^  *  by 

*" “*T M- >  1  ^  °r  «■« t.u„  1. SuiJS aaTSSSM SSL. 


Records  of  the  Training  Branch 


RRCORDS  R^™  TO  TRAINING  PROGRAMS.  19^3 -U7  3  ft 

Chiefly  materials  and  papers  relating  4  v  73 

in  connection  with  several  training  raining  techniques  prepared 

for  attorneys,  trainSg  Sr  sSLor^^  *«***'  Gaining 

and  field  offices.  Included  are  trsinii  80  th,  llke^  if  the  national 
training  standards  and  techniques  studies manuals  and  guides,  reports  on 
porting  procedures  examples  of  the  +  f  records  management  and  re¬ 
enforcement  ca^s?  oopSs  ol  2L2£« ST"  °f/&per°  «««t.d  in  handling 

of  traSS^  ^  C0UrSes  “d  ooferef es?  ^rr^gedfy  utle" 

°eram  ^  th6reUnder  by  SubJ-t,  type  of  materi^or  ^ 

CORRESPONDENCE  WITH  REGIONAL  OFFICES.  191ih-J,6  6  in 

latSg'f  S  S6nt  to  received  regional  offices  re^ 

.  g  ™  stall  meetings,  personnel  matters,  and  the  operation  of 

°5  ^M0MAL  ENFCECEMENT  TRAINING  SPECIAL- 

copief of trfi  *fenda>  reports ,  correspondence,  manuscript  notes,  and  ~ 
conference!  8  mSterials-  Arranged  chronologically  by  date  of  the 

REGIONAL  MANUALS.  191:2-2,3.  9  in. 

manuals  were  prepared  by  regional  offices  to  provide  ins  true - 

Some  rf f81  e“forcement  units  in  regional  and  district  offices 
^related  memoranda  are  included  in  the  series.  Arranged  by  regloP 
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DRAWINGS  FOR  ORIENTATION  COURSES,  n.d.  1  in. 

Original  poster  drawings  depicting  employees 
traits.  Arranged  numerically,  1-28. 


77 

with  various  personality 


HIS'T'ORICAL  DOCUMENTATION.  19U1-U7.  6  in.  ...  _ 

This  series  was  apparently  organized  in  connection  with  the  prepara- 
tiof of  "S4  of  Enforcement  Personnel  In  the  Office  of  Price  Ad- 
ministration/Moy  Jack  Geller  (ca.  19b7,  20  p. ).  Included  re  training 
=rStes7of  a  conference  of  chief  investigators,  reports  on  con¬ 
ferences  of  regional  enforcement  training  specialists,  curricula  and  out- 
lines  for  training  courses,  memoranda  relating  to  proposals  for  a  nation 
training  program  for  investigators  and  police  methods  of  investigation,  a 
manuscript  historical  chronology  of  the  history  of  enforcement  trying, 
and  a  typed  copy  of  Mr.  Geller’ s  study.  Arranged  by  suboect  or  type  of 

material. 


MONTHLY  REPORTS  OF  TRAINING  SPECIALISTS.  19U6-U7*  1  in*  79 

Narrative  reports  containing  data  on  the  management  and  operation  o 
the  training  programs.  Related  correspondence  is  filed  with  the  reports. 
Arranged  by  region  number. 


3  In. 
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APPRAISALS  OF  THE  TRAINING  PROGRAM  IN  FIELD  OFFICES.  19Ut-U6. 

Special  reports,  excerpts  of  progress  reports,  and  memoranda  contain¬ 
ing  appraisals  of  the  effectiveness  of  training  methods  in  field  offices. 
Arranged  by  region  number. 


READING  FILE.  I9UU-I46.  2  in.  j  A  n  ^ 

Copies  of  outgoing  letters,  memoranda,  and  teletypes  relating  to  the 

organization,  management,  and  operation  of  the  training  program, 
ranged  chronologically. 


Records  of  the  Licensing  Section 

RECORDS  RELATING  TO  THE  ADMINISTRATION  OF  LICENSING  REGULATIONS.  19h2- 

UU.  1  ft. 

Include  a  legislative  history  of  the  licensing  provisions  of  the 
Emergency  Price  Control  Act  of  19U2;  procedural  memoranda  and  issuances; 
memoranda,  correspondence,  and  work  papers  relating  to  the  effectiveness 
of  licensing  as  an  enforcement  method,  proposed  licensing  regulations 
and  orders,  and  the  activities  of  the  Licensing  Section ;  progress  reports 
of  the  Section;  proposed  and  approved  registration  and  license-suspension 
forms;  reports  on  the  registration  of  waste,  scrap,  salvage,  and  second¬ 
hand  machine  tool  dealers;  a  selected  sample  of  completed  registration 
forms  (OPA  Form  SO  20:3);  lists  of  scrap  dealers,  submitted  by  a  number 
of  local  governments  in  Massachusetts;  and  lists  of  registrants.  Arranged 
by  subject  or  type  of  record. 

LEGAL  MEMORANDA.  Dec.  19Hl-Nov.  19U2.  5  in.  52 

Deal  with  such  problems  as  (l)  the  extent  of  the  power  to  suspend 


Jfce“E®s>  (2>  the  jurisdiction  of  State  courts  in  suits  brought  under 
the  Federal  Emergency  Price  Control  Act,  (3)  the  nature  of  if gal  pro- 
ceedxngs  in  license  suspension  cases,  (U)  the  admissibility  of  OPA  re- 
-aS  evidence  in  suspension  proceedings,  (5)  the  nature  of  the 
initial  proceeding  against  a  violator  of  OPA  regulations  before  the  OPA 
might  institute  suspension  proceedings  after  the  second  violation  and 
(6)  the  Power  of  the  OPA  to  adopt  a  seal  for  certain  ^papers!  aL 
ranged  by  subject.  A  study  of  the  enforcement  provisions  of  the  Emer¬ 
gency  Price  Control  Bill  (H.  R.  5990)  is  at  the  beginning  of  the  sSLs. 

RECORDS  RELATING  TO  WARNING  NOTICES.  19U2 -1*3.  £  in.  o» 

.  ?^Clude  correspondence  relating  to  delegations  of  authority 

to  issue  notifications  to  individuals  that  they  might  be  subject  to  ^ 
suspension  proceedings;  legal  memoranda  and  issuances  relating  to  nro- 
ce  ures  or  issuing  the  warning  notices;  and  correspondence  containing 
comments  on  local  reactions  to  warning  notices,  drafts  of  notices,  and 
sample  notices  with  auxiliary  papers.  Arranged  by  subject. 

RECORDS  RELATING  TO  LICENSING  PRACTICES  OF  OTHER  AGENCIES.  19l|l-li2. 

5  in.  * 

Memoranda,  letters,  and  issuances  containing  information  about  the“" 
licensing  regulations  and  procedures  of  the  Agricultural  Adjustment 
Administration,  the  Federal  Alcohol  Administration,  the  Federal  Com- 

Cfnmission>  the  Bureau  of  Mines,  the  Federal  Reserve  Board 
toe  Department  of  the  Treasury,  the  United  States  Food  Administration, 
the  Federal  Power  Commission,  the  Securities  Exchange  Commission,  and 
e  anadian  Wartime  Price  and  Trade  Board.  Arranged  alphabetically  by 

brth^fn^fen+?-  cA  fo}ter  of  sample  forms  for  complaints  and  orders  used 
by  the  op^>  the  Security  Exchange  Commission,  and  several  State  agencies 
in  connection  with  licensing  proceedings  is  at  the  end  of  the  series. 

RECORDS  OF  STAFF  DIVISIONS 


Records  of  the  Litigation  Division 

The  Division  was  responsible  for  (l)  the  development  of  policies 
and  procedures  for  judicial  and  administrative  sanctions,  (2)  the  conduct 
of  proceedings  to  which  the  OPA  was  a  party— except  those  coining  before 
the  Emergency  Court  of  Appeals,  (3)  the  issuance  of  instructions  to  the 
lieid,  U;  the  maintenance  of  liaison  with  the  Department  of  Justice, 

(5;  the  review  of  field  office  reports  on  litigation,  and  (6)  when  deemed 
necessary,  the  conduct  of  unprecedented  or  especially  important  litiga¬ 
tion  cases  by  the  national  office.  The  functions  of  the  constituent 
branches  were  as  follows: 


(1)  The  Appellate  Branch  conducted  all  litigation  before  the  courts 

«  .r?7’lew*  includ^ng  t*16  Perfection  of  appeals,  the  preparation  of  briefs, 
ana  the  presentation  of  oral  arguments  to  the  courts. 
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(2)  The  Briefing  Branch  prepared  all  basic  briefs  for  the  field 
and  the  national  office,  assisted  in  the  preparation  of  appeal  briefs, 
conducted  legal  research  for  the  Department,  and  developed  policies  for 
the  application  of  judicial  and  administrative  sanctions. 

(3)  The  General  Litigation  Branch  developed  national  policies  and 
procedures  relating  to  the  conduct  of  civil  and  criminal  litigation,  in¬ 
cluding  cases  challenging  the  constitutionality  of  applicable  statutes; 
prepared  instructions  for  the  field  relative  to  the  conduct  of  litiga¬ 
tion  and  suspension  order  proceedings;  reviewed  field  office  reports; 
and,  on  occasions,  participated  in  the  handling  of  unusual  types  of 
litigation  cases  in  courts  of  initial  jurisdiction. 

Successive  directors  of  the  Division  were  Fleming  James,  Jr.  (Octo¬ 
ber  lQii3 -October  Milton  Klein  (November  19U5-June  19U6),  and 

David  London  (June  19U6-May  19U7). 

GENERAL  RECORDS.  19U1-U6.  10  in.  M 

Minutes  of  meetings  of  national  office  officials,  regional  enforce¬ 
ment  executives,  regional  litigation  attorneys,  and  district  enforcement 
attorneys;  memoranda  and  issuances  relating  to  such  matters  as  enforce- 
msnt  provisions  in  the  proposed  and  in  the  approved  Emergency  Price . 
Control  Act,  the  organization  and  activities  of  field  litigation  units, 
the  functions  of  the  investigative  staff  of  the  OPA,  the  relationship 
between  the  legal  and  operating  units  of  the  OPA,  the  establishment  of 
the  Office  of  Temporary  Controls,  the  status  of  enforcement  during  July 
19U6  when  controls  were  temporarily  terminated,  the  jurisdiction  of  the 
OPA  and  the  Department  of  Justice  in  criminal  proceedings,  precedent 
cases,  personnel  allocation,  and  training  conferences  for  litigation . 
attorneys;  correspondence  and  exhibits  relating  to  an  alleged  violation 
of  an  alcohol  price  regulation  (Porter  v.  Lillian  Hartevell  et  al);  and 
briefs,  reports,  memoranda,  and  work  papers  relating  to  injunction  pro¬ 
ceedings  against  The  Hecht  Co.,  a  department  store  in  Washington,  D.  C. 
Arranged  by  subject. 

"MEMORANDA  OF  LAW."  19U1-U6.  7  ft.  87 

These  memoranda,  most  of  which  were  prepared  for  the  use  of  OPA  at¬ 
torneys  in  court  cases,  relate  to  the  constitutionality  and  interpreta¬ 
tion  of  the  Emergency  Price  Control  Act.  They  contain  model  pleadings 
and  briefs,  or  they  analyze  the  limits  of  the  authority  of  the  OPA  and 
some  of  its  officials.  In  8  groups:  (l)  a  numeric  series  (1-20)  of 
Enforcement  Memoranda;  (2)  a  numeric  series  (1-21)  of  Basic  Enforcement 
Memoranda;  (3)  memoranda  (the  largest  group),  arranged  alphabetically 
by  key  word  or  words  of  the  memoranda  titles;  (U)  memoranda,  arranged 
alphabetically  by  subject,  dealing  with  such  matters  as  administrative 
investigations,  the  appointment  of  the  OPA  Administrator,  the  regulation 
of  commodities  sold  to  Army  Post  Exchanges,  the  authority  of  OPA  agents 
to  make  arrests,  local  black -market  ordinances,  and  the  constitutionality 
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of  controls  after  the  end  of  host-TH-Moc.  , 

oftL'S  ITS  d6SCribe^  “  gr°Up  h>  abo^  relating^" ’ th™er  a^ilf  " 

°ion^f  ;i;,l^rgenKy  CSnPt  °f  Appeals>  criminal  proceedingsfthe  eva- 

^ion  of  regulations  by  changes  in  business  methods;  conflicts  bet^p!I 
price  regulations  and  State  "fair  trade"  laws,  licensing  powerstf  the 
OPA,  judicial  practices,  and  other  problems.  (fs\  p  s  01  ™e 

CWeTo?2^7  arr\nged’  (7)  ranged  memoranda 

Ch“?  °f  the  Research  and  Opinion  Branch,  Office  of  the  General  g> 

and  (8)  unarranged  memoranda  and  briefs  relating  to  subsidies  ’ 

INDEX  TO  "MEMORANDA  OF  LAW."  191,1-1*6.  2  ft 

Comprises  3"  x  5"  cards  giving  references' to  the  topics  covered  bv~ 

£ve  to™  /Z  eMn  gr°UP  3>  ent1^  87-  o/the  oZZtlll 

give  the  name  of  the  author  and  the  date  of  the  memorandum. 

RECORDS  CONCERNING  RELATIONS  WITH  THE  DEPARTMENT  OF  JUSTICE.  19U*-1,6. 

Chiefly  reports,  memoranda,  letters,  and  teletypes  relating  to  su cTT 
matters  as  ihe  power  of  OPA  agents  to  make  arrest^  cri^aTconLmt 
proceedings  against  violators  of  OPA  regulations,  the  use  nf  ZtS  * 
cal  staff  of  the  Federal  Bureau  of  InveftigS’for  checkW  the^^-' 
writing  on  OPA  ration  documents,  referrals  of  cases  to  U.  S.  district 

to^TXe’at^T  °f  J5*  Criminal  00(16  ProEecute  black^arkef opera- 
£  attitude  of  the  courts  to  OPA  cases,  the  refusal  or  reluctance 

?rl^t  att0r"eys  to  Prosecute  certain  OPA  cases,  and  the  con- 
1,,,  JL oas?®  by  these  attorneys.  Included  are  a  "Digest  of 
Reports  Relating  to  the  Cooperation  of  United  States  Attorneys  with  the 

Wtae.ir’as  isiss^&sr^'ggari 

CASE  FIIES.  191*3-1*6.  2  ft. 

Consist  of  various  types  of  legal  documents  prepared  for  court  use — 

tTi^ne+r6  ''^rts  and  exhibits,  and  interoffice  memoranda  relating 
to  injunction  and  treble-damage  cases  or  to  cases  instituted  in  district 
ourts  by  firms  questioning  OPA  authority  or  the  applicability  of  regula- 

t*?wStfld  enforoement  Pleasures.  Arranged  alphabetically  by  name  of  firm 
with  the  exception  of  lumber  cases  which  are  at  the  end  of  the  series.  ’ 

CORRESPONDENCE  RELATING  TO  CASES  IN  LITIGATION.  Mar.  19l*3-May  191*7. 

,  °f  letters>  memoranda,  and  teletypes  sent  to  other 

units  of  the  OPA,  field  offices,  Members  of  Congress,  the  Department 
of  Justice,  the  General  Accounting  Office,  and  U.  S.  district  courts 

the  prosecution  of  cases  in  litigation  but  also  deal¬ 
ing  with  administrative  and  procedural  matters.  Some  incoming  corre- 
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snondence  is  interfiled  in  the  series.  Arranged  chronologically.  A  re¬ 
port  on  exceptions  to  price  regulations  granted  by  the  OPA  during  the 
period  April  19bl-March  19U2  is  at  the  beginning  of  the  series. 

REGIONAL  CORRESPONDENCE.  19U2-U7.  3  ft.  .  .. 

Incoming  and  outgoing  memoranda  and  teletypes  relating  to  the  appli¬ 
cation  of  the  Department’s  policy  and  procedures  in  litigation  activi¬ 
ties.  Arranged  by  region  number,  thereunder  chronologically. 


QUARTERLY  REPORTS  ON  PENDING  CRIMINAL  CASES.  Sept.  19U5>-Mar.  19U7.  ^ 

The  ^reports,  prepared  by  district  enforcement  attorneys,  list  in 
tabular  form  the  name  of  the  defendant,  the  date  referred  to  the  U.  S. 
attorney,  the  commodity  involved  in  the  violation,  and  a  reference  to 
the  last  action  taken  on  the  case.  Arranged  chronologically  by  quarter 
and  thereunder  by  region  number.  Related  memoranda  and  tabular  sum¬ 
maries  are  at  the  beginning  of  the  series. 

DOCKET  FOR  CLOSED  APPELLATE  CASES.  19U3-U7.  h  in.  2k 

Consists  of  letter-size  sheets,  each  of  which  relates  to  a  case 
brought  before  a  Circuit  Court  of  Appeals  by  the  OPA  or  its  adversary  to 
contest  a  decision  by  a  U.  S.  district  court.  Each  sheet  contains  the 
title  of  the  case,  the  name  of  the  district  court,  and  dated  entries 
summarizing  important  actions  on  the  case,  beginning  with  the  district 
court's  decision.  Arranged  alphabetically  by  name  of  the  OPA's  adver¬ 
sary. 


DOCKET  FOR  APPELLATE  CASES  TRANSFERRED  TO  THE  DEPARTMENT  OF  JUSTICE. 

19U6-U7.  1  in.  _  ,  . 

This  docket  is  similar  in  content  and  arrangement  to  the  one  described 

in  entry  9U.  These  cases  were  transferred  on  June  1,  19U7. 

RECORDS  RELATING  TO  CRIMINAL  PROSECUTIONS.  19U5-U6.  5  in.  96 

These  records  document  the  history  of  an  OPA  program  initiated  in 
the  spring  of  19l£  to  strengthen  enforcement  measures  by  increasing  the 
number  of  criminal  proceedings  against  violators  of  OPA  regulations. 
Included  are  memoranda  received  from  district  enforcement  attorneys  show¬ 
ing  their  reaction  to  the  program  and  containing  comments  about  its  prog¬ 
ress,  intraoffice  memoranda  relating  to  the  development  of  a  form  for 
referring  cases  to  the  Department  of  Justice,  reports  on  the  adequacy  of 
sentences  in  OPA  criminal  cases,  histories  of  various  cases,  and  tabula¬ 
tions  of  imprisonments  imposed  by  the  courts.  Arranged  by  subjects. 

BRIEFS.  19hU-U6.  10  ft.  21 

Printed  or  typed  briefs  submitted  by  appellants  and/or  appellees  to 
the  U.  S.  Court  of  Appeals  or  the  U.  S.  Emergency  Court  of  Appeals.  In 
two  groups,  each  arranged  alphabetically  by  name  of  appellant  or  appel¬ 
lee.  Copies  of  court  decisions  for  some  of  the  cases  are  interfiled  in 
the  series. 
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_  .  T^e  organization  of  this  Division  consisted  of  a  Director  m 

BhrUch,  and  a  directing  staff,  a  technical  staff,  and  an 

;f/K  gentS’  fSi^ed  at  national,  regional,  and  district  levels 
Ihe  Division  maintained  liaison  with  the  Department  of  Justice  the  npl 

Internal  Intelligence  Division,  and  the  OPA  Verification  Centers  set  ud 

protect  ration  currency  from  theft  and  counterfeiting.  The  function 

of  was  fS’  !Sttablfhed  by  the  Rationing  Departed  in  the“er 

.  audld  and  examine  depositors'  accounts  in  ration  banks 

££"£  i s*irareis  ssisss  rs^dT 

S3  ssssssa. 

The  Division  of  Special  Investigations,  created  in  March  191,6  was 

of  price  regulations '"f or S-the  ^urpos e  of^Sl  “ose^Uon  ^flr™ 

traffdC  “  ration  — ency,  including°counterfeit- 
counterfeit'^and'^stolen  0™^/°"”°’  “*  0rganiZed  of 

Records  of  the  Division’s  precedessor,  the  Currency  Protection 
SSrteeS  of  A^icSturSS°r’  Speoial  Investigations  Branch  of  the 

ZlZrSf. with  the  Division,s  reoords 

GENERAL  RECORDS.  19k3-il7.  1  ft. 

Included  are  memoranda  and  issuances  relating  to  the  organization  — 

cessore\fUp0tl0n3’  £d  te™“ation  of  the  Division  and  of  its  prede¬ 
cessor,  the  Currency  Protection  Branch;  justifications  for  the  regional 

quarterly  budget  estimates;  interoffice  memoranda  concerning  methods  of 

ratd°n  0Ten0^  pr°P0Sals  for  produoing  ration  tokens, 
communication  intercepts  of  the  Office  of  Censorship  about  ration  our- 

/’  1,1  ernal  investigations,  the  payment  of  informants,  and  training 

anf^+Wh5  5°rrefpondence  wlth  the  OPA  Internal  Intelligence  Division 
and  with  the  Departments  of  Justice  and  the  Treasury  relating  to  the 
detection  of  counterfeiting  and  the  illegal  use  ofration  currency 

Svision^a^dtog'f8!6110?85!,8  f6W  narrative  operating  reports  of ’the 
division,  a  reading  file;  lumber  investigation  reports;  and  newspaper 

0f?rir«noh^,ei  ^freSatS  f°r  counterfeiting.  In  two  parts  .-Records 
(19UI-U7)  h  19i° ’  311(1  records  of  the  Branch  and  the  Division 
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RECORDS  RELATING  TO  SAFEGUARDING  PROCEDURES.  191^-1*7.  3  in. 

_h  rne^?randa  and  issuances  sent  to  Special  Agents  or’exchanged 

within  the  national  office  relating  to  many  phases  of  the  program  to 
afeguard  currency,  particularly  to  procedures  for  printing  and  banking 
currency,  for  detecting  counterfeit  currency,  for  adopting  security 
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measures  by  distribution,  for  operating  verification  and  mailing  centers, 
ancTfor  identifying  stolen  and  counterfeit  currency.  Included  are  cur- 
rency  audit  reports  of  banks  and  centers.  Arranged  by  subject. 

If  COUNTERFEITING  LETTERS."  Jan. -June  19hk*  1  in. 

Issuances,  sent  to  Counterfeit  Specialists,  containing  procedur 
instructions  and  data  on  counterfeiting.  These  investigators  operated 
in  regional  and  district  offices  under  the  direction  of  the  Executive 
Officer  from  December  19U3  until  the  establishment  of  the  Currency  Pro- 
tection  Branch  In  July  19hk,  when  they  were  designated  Special  Agen  . 
Arranged  by  number  (1-12). 


2  in. 
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RECORDS  RELATING  TO  VERIFICATION  CENTER  OPERATIONS.  19UU-U6. 

Interoffice  memoranda  and  issuances  containing  procedural  instructions 
for  the  operation  of  verification  centers.  (See  Prelim^ary  Inventory 
No.  102,  Records  of  the  Rationing  Department  of  the  Office  of  Price 
ministration,  p.  77. )  Included  are  a  few  monthly  statistical  reports 
relating  to  counterfeit  coupons.  Unarranged. 

CORRESPONDENCE  WITH  SPECIAL  AGENTS  AND  MEMBERS  OF  CONGRESS.  19UU-U7*^ 

Consists  of  (l)  outgoing  memoranda  sent  chiefly  by  the  Division  but 
also  sent  by  the  Currency  Protection  Branch  and  the  Division’s  successor, 
the  Special  Investigations  Branch  of  the  Department  of  Agriculture,  re¬ 
lating  to  liaison  with  the  OPA  Internal  Intelligence  Division  and  with 
the  Department  of  the  Treasury,  operating  procedures,  investigations, . 
participation  in  the  Office  of  the  Housing  Expediter’s  Veterans  Housing 
Sales  Control  Program,  and  the  liquidation  of  the  Division;  (2)  incoming 
memoranda  containing  narrative  accounts  of  specific  investigations  and  of 
ration  currency  thefts;  and  (3)  copies  of  letters  sent  to  Members  of  Con¬ 
gress  in  reply  to  inquiries  concerning  investigations.  Arranged  by  type 
of  material  in  the  order  mentioned. 

REPORTS  OF  INVESTIGATIVE  ACTIVITIES.  19U5-U7.  10  in.  122 

Weekly  memoranda  submitted  by  the  Special  Agents  about  the  progress 
of  regional  operations.  Arranged  by  region  number. 

WEEKLY  REPORTS  OF  COUNTERFEIT  SPECIALISTS.  Jan. -Aug.  1 9bh*  1/t.  10U 

Narrative  reports  by  regional  and  district  Counterfeit  Specialists 
showing  the  progress  of  investigations  of  counterfeit  ration  currency. 
Arranged  by  region  number  and  thereunder  by  name  of  field  office. 

SECURITY  INSPECTION  REPORTS.  19UU-U5.  2  ft.  #  .222 

Consist  of  completed  forms  or  memoranda  prepared  in  connection  with 
surveys  undertaken  to  determine  the  application  and  maintenance  of  se¬ 
curity  measures  in  printing  and  distributing  ration  currency.  The  rec¬ 
ords  are  grouped  as  follows:  (l)  U.  3.  Secret  Service  reports  to  t  e 
Department  of  the  Treasury  covering  banks,  mailing  and  distribution  cen- 
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ters,  and  printing  establishments  (May-Julv  19k3)-  (2)  s+j»+-i  t 

centers  and  iii  Is^scrited 

thereunder  by  name  of  regional  office  or  printing  corapmy.  described> 

STATISTICAL  TABULATIONS  AND  REPORTS.  5  in  w 

Contain  data  on  ration  currency  thefts  and  losses*  receiDts  nf  <,.4? 
and  counterfeit  ration  currency  by  the  national  and  field  offices  8and 

Ar? Jgerby^S?^611  0Urren0y  dlsoovered  at  verification  centers. 

STATTSTICAL  REPORTS  OF  VERIFICATION  CENTERS.  Sept.  19l*li-Sept.  191*5. 
Senomonthiy  tables  showing,  by  region,  data  on  stolen,  counterfeit 

SrCSiS  ££?*“  «™n«,4  «. 

REPORTS  OF  RATION  CURRENCY  THEFTS.  1%3>  5  in  taq 

1„!16“p1*  of  memoranda  containing  information  on  thefts  ft 

local  boards.  Included  are  detailed  accounts  of  stolen  and  Zw!?? 
currency^ investigations  conducted  by  Special  Agente  a?lt“u6)°  Saed 
in  part  by  name  of  city;  in  part,  unarranged.  ® 

"REPORTS  OF  RATION  CURRENCY  THEFTS."  191*3-1*1*.  5  in 

uJ«"P^STrlS»'S£.“““i““8  "*“  •*“*  - 

CASE  REPORTS.  Feb. -Aug.  1914;.  1  in.  110 

This  series  is  apparently  a  random  sample  of  reports  dealing  with - 

invesUgat^ns  of  illegal  production  or  use  of  ration  cur^f  Ar¬ 
ranged  by  region  number.  * 

"REPORTS  OF  NEW  COUNTERFEIT  RATION  DOCUMENT. "  1914; -L9  2  in  vn 

, f . f orm  reports  (OPA  Form  291-18)  contain  the  na*^es  of  the  ratted 

n"1^^?18065  jhere  and  dates  when  the  counterfeits  were  discovered 
uSe  a^d  Pedddera  “d  suspected  producers,  and  reproductions  of  the  gen- 

“s  W3 “ 
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SPECIFICATIONS  OF  RATION  DOCUMENTS*  19UH*"U£.  1  — 

These  are  stereotyped  reports  containing  the  names  of  manufacturers 
and  descriptions  of  ration  documents  (currency  and  certificates;.  Ar¬ 
ranged  by  form  number  of  the  document  (R2  to  R1708A;. 


Records  of  the  Review  and  Disposition  Division 

This  Division,  which  began  operations  on  December  1,  19U6,  under 
Sidney  S.  Feinberg,  was  established  to  dispose  of  20,000  cases  pending 
on  the  date  of  decontrol,  November  9,  19U6.  T°  accomplish  this,  .uni 
were  set  up  in  the  regional  offices  and  in  the  newly  created  regional 
branch  offices.  The  Division  operated  until  the  Department  was  abolished 

in  June  19U7. 


GENERAL  RECORDS.  Oct.  19U6-Feb.  19U7.  5  in.  2^3 

Include  divisional  directives  (Nos.  1-12)  dealing  with  decontrol  and 
liquidation:  drafts  of  sections  of  the  OPA  Manual  relating  to  review  and 
disposition  procedure;  a  few  appraisal  reports  on  field  office  operations; 
a  memorandum  on  a  conference  concerned  with  the  disposition  of  a  treble¬ 
damage  case  involving  the  Sinclair  Refining  Co.;  regional  inventory  lists 
of  pending  cases;  and  the  Director’s  reading  file  containing  replies  to 
meatpacking  firms  and  letters  to  the  Reconstruction  Finance  Corporation 
(RFC)  about  withholding  subsidies  from  them.  Arranged  by  type  of  mate¬ 
rial. 


REGIONAL  CORRESPONDENCE.  Jan. -May  19U7.  2  in.  #  i±£± 

Mainly  copies  of  outgoing  memoranda,  together  with  some  incoming  memo¬ 
randa,  pertaining  to  the  interpretation  of  regulations  or  to  the  dispo¬ 
sition  of  pending  cases,  including  their  transfer  to  the  Department  of 
Justice.  Some  interoffice  correspondence  concerned  with  OPA-RFC  coopera¬ 
tion  with  regard  to  law  suits  initiated  by  meat  slaughterers  to  obtain 
subsidy  payments  is  at  the  end  of  the  series.  Arranged  by  region  number. 

CORRESPONDENCE  WITH  GOVERNMENT  AGENCIES.  19U6-U7.  3  in.  .  .  ilS 

Letters  received  and  copies  of  letters  sent  by  the  Administrator,  the 
Deputy  Administrator  for  Enforcement,  and  the  Litigation  Division, 
chiefly  to  the  Departments  of  Justice  and  the  Treasury  and  to  the  Recon¬ 
struction  Finance  Corporation  but  also  to  other  Government  agencies  and 
private  railroad  companies.  The  records  are  concerned  with  proposed 
congressional  action  affecting  OPA  litigation  policy,  RFC  subsidy  with¬ 
holdings,  uncollectible  judgments,  and  the  exchange  of  information  on 
investigative  activities.  Arranged  alphabetically  by  name  of  agency. 


MISCELLANEOUS  RECORDS.  Dec.  19U6-Apr.  19U7.  5  in.  _  .  iiE 

Consist  of  narrative  analyses  of  regional  office  operations,  with 
particular  attention  to  rent  and  sugar  programs;  reading  files  relating 
to  cases,  field  office  visitations,  and  liquidation  procedure;  lists  of 
treble-damage  cases  pending  as  of  March  31>  19U7;  and  memoranda  and  in¬ 
structions  for  docketing  cases  (19U2-US).  Arranged  by  type  of  material. 
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RECORDS  RELATING  TO  THE  PURCHASE  OF  EVIDENCE.  19k5-li7.  5  in  in 

fimdTf^+h  f0mS^  list?>  311(1  mem°randa  relating  to  the  allocation  o~ 
f\mds  for  the  purchase  of  commodities  and  ration  coupons  in  the  black 
market.  Arranged  by  region  number.  P  black 

RECORDS  OF  OPERATING  DIVISIONS 

-•y.  i  -f+e  Srder  tha^ b  created  the  Enforcement  Department  placed  the  resDon- 

m  bllv^y  fofcr0PeT?tl0nS  ^  f0Ur  cornmodity  divisions— reduced  to  threePin 
November  19h$.  After  the  termination  of  the  commodity  divisions  in  Novem 

operations  were  carried  on  by  the  Program  Division  (S^cSber 

fa  pU°?e^SSrS’  the  Sugar  Enforoement  Division  (January-March 
1^1(7)  and  the  Rent  Enforcement  Division  (January-April  191t7). 

The  function  of  each  commodity  division  was  the  enforcement  of  those 
^®g^4tlon®  assigned  1x1  its  Jurisdiction.  To  accomplish  this,  the  divi¬ 
sion  director  was  given  the  responsibility  for  the  planning  of  effective 

^°rf™"LPr?fraraS’  Supervisi0n  of  th«  execution  of  these  progrlls 
by-  the  field  offices,  the  preparation  of  field  instructions,  and  thf  re- 

Ihe  k  f  °rr£tl°"S  8nd  of  policy  30(1  Procedural  recommendations  made  bv 
the  branches.  The  commodity  branches  were  delegated  the  authoritv  to  h  ) 
collaborate  with  the  attorneys  and  officials  of  tte  Price  RaSonlnf  ind 
Rent  Departments  in  the  formulation  of  regulations,  (2)  develop  an  en- 

f  C^^rram  f°r  eaCh  regulEtion  °r  ^oup  of  related  regulars, 

(3)  install  the  programs  in  the  field  offices,  (i,)  issue  technical  ini 

TtZ^eW  field  °Perations»  and  (6)  coordinate  activities 
among  the  field  offices  and  between  the  field  and  national  offices. 

Because  of  the  various  organizational  changes  that  occurred  in  the 
operating  divisions,  the  organizational  framework  within  which  these  rec- 
^ are  described  is  an  "ideal"  one,  similar  to  the  otglntorganLation 

°f  the  department.  The  records  of  any  one  division  may  include  those  of 
its  predecessor  or  of  its  successor. 

Records  of  the  Apparel  and  Industrial  Materials  Enforcement  Division 

M11  Division,  which  was  successively  administered  by  Directors 

°tP  T’  8nd  Sidney  S>  Feinberg,  comprised  an  Apparel 
nforcement  Branch,  an  Industrial  Manufacturing  Enforcement  Branch,  an 

Enf^^Kntoi?S  Enforcement .  Branch,  and  a  Textiles  and  Leather  Goods 
nforcement  Branch.  It  was  abolished  in  November  19l;6. 

GENERAL  RECORDS.  19kk-k6.  10  in.  ll8 

dealing  with  staff  conferences  and  meetings;  manuals,  issu- 
^  an^  C0^resP°ndence  showing  the  development  of  divisional  policies; 
udies  of  enforcement  techniques;  memoranda  relating  to  the  activities 

thpC^nfn^at:mf  c°mJitte®s>  Pricing  problems  in  barter  arrangements,  and 
n_? ^ cement  of  formula  pricing  provisions  of  regulations;  question¬ 
naires  completed  by  district  offices  showing  the  status  of  the  Divisions 
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programs  during  the  period  August  19U3-«June  19UU;  and  a  transcript  of  a 
hearing  on  charges  against  certain  OPA  personnel  by  a  paper  company.  Ar¬ 
ranged  by  subject. 

OUTGOING  MEMORANDA.  19U5-U6.  2  ft.  2=L2 

Copies  of  intraoffice  and  interoffice  memoranda,  together  With  some 
telecommunications,  showing  the  development  of  divisional  policies  and 
programs.  Arranged  chronologically. 

REGIONAL  CORRESPONDENCE.  19U2-U6.  h  ft.  #  *22 

Memoranda  received  and  copies  of  memoranda  sent  pertaining  to  compli¬ 
ance  and  enforcement  procedures  and  operations,  with  particular  attention 
to  specific  investigative  activities  and  enforcement  problems.  Some 
intraoffice  and  related  interdivisional  memoranda  are  at  the  end  of  the 
series.  Arranged  by  region  number,  thereunder  chronologically. 

CASE  FILES.  19UU-U6.  2  ft. 

Nashville  district  office  files  relating  to  permanent  injunction  and 
treble -damage  cases  resulting  from  price  violations  on  lumber  and  con¬ 
sumer  goods.  A  typical  file  contains  some  or  all  of  the  following: 
memoranda,  the  investigator* s  report,  company  sales  records,  sworn  state¬ 
ments  of  the  plaintiff,  and  copies  of  subpenas,  license  warning  notices, 
briefs,  and  court  orders.  Arranged  alphabetically  by  name  of  case. 

RECORDS  RELATING  TO  LUMBER  INSPECTIONS.  19U3-U5.  H  ft.  .  122 

Relate  to  inspections  of  lumber  shipments  and  mills,  which  were  handled 
chiefly  by  the  Southern  Pine  Inspection  Bureau  (SPIB)  in  accordance  with 
an  OPA  contract  for  investigative  services.  The  records  are  arranged  in 
8  parts:  (l)  an  alphabetical  file  of  SPIB  form  reports  of  company  inspec¬ 
tions;  (2)  OPA -SPIB  correspondence  relating  to  inspection  agreements  and 
SPIB  annual  reports  or  statements,  including  one  to  a  Congressional  Com¬ 
mittee  on  Small  Business;  (3)  statistical  data,  compiled  from  question¬ 
naires  completed  by  plants,  on  the  production  of  southern  pine  lumber  in 
19U1;  (U)  a  small  file  of  regional  correspondence  about  surveys;  (5)  pro¬ 
cedural  manuals  for  investigations  of  evasions  of  Maximum  Price  Regula¬ 
tions  19,  97,  186,  and  195,  together  with  forms  and  company  invoices; 

(6)  folders  pertaining  to  transactions  made  at  War  Department  lumber 
auction  sales;  (?)  some  case  files  covering  investigations;  and  (8)  a 
manual  interpreting  Maximum  Price  Regulation  19* 

Records  of  the  Apparel  Enforcement  Branch 

RECORDS  RELATING  TO  REGULATIONS.  19U3-U6.  5  ft.  123 

Reports,  issuances,  memoranda,  other  types  of  correspondence,  and  work 
papers  showing  the  development  and  administration  of  the  enforcement  pro¬ 
visions  of  price  and  rationing  regulations  pertaining  to  apparel.  Ar¬ 
ranged  by  title  of  regulation  (General  Maximum  Price  Regulation;  Maximum 
Price  Regulations  95,  127,  157,  172,  177,  178,  208,  210,  220,  227,  287, 
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i?°+’  33?’  332’  339>  506,  51»7,  570,  572,  578,  580,  602,  605,  and  607- 
Ration  Order  17 j  and  Supplementary  Orders  108,  120,  and  139).  ’ 

OUTGOING  MEMORANDA.  Feb. -Dec.  191,6.  1,  in. 

n+wS  interoffice  and  intraoffice  memoranda,  but  including  some  ~ 
of  correspondence,  showing  the  development  of  the  policies 
and  programs  of  the  Branch.  Arranged  chronologically. 

MISCELLANEOUS  RECORDS.  191*5-1,6.  2  in. 

Correspondence  with  field  offices  containing  interpretations  of  reML 
tions,  minutes  of  meetings  of  the  Consumer  Soft  Goods  Coordinating  Com 
mittee,  analyses  of  the  monthly  reports  of  field  offices,  and  memoranda 
ing  with  wage  rates  in  the  apparel  industry.  Arranged  by  subject. 

REC19^-^6LAT™in'1'0  FIELD  “CEMENT  UNITS  CONCERNED  WITH  APPAREL. 

ll  me™da  and  reP°rts  relating  to  the  organization  and  opeF^ 
on  of  the  units.  Arranged  by  region  number.  Memoranda  dealing  with 
cases  referred  to  field  offices  are  at  the  end  of  the  series. 

RECORDS  RELATING  TO  "SELECTED  CASES."  191,3-1,5.  5  in 

Chiefly  correspondence  with  field  offices,  but  including  some  bri elT 

vestiga+°nS’  ?ther  °fSe  “ajerials,  dealing  with  the  conduct  of  in-  ’ 
vestigations  involving  about  35  firms.  One  part  of  the  series  is  ar¬ 
ranged  by  name  of  firm;  the  other,  chronologically. 


RECORDS  RELATING  TO  REGULATIONS.  191,2-lU,.  3  in.  ?fi 

Serde®  is  similar  to  described  in  entry  123.  Arranged  by~ 
major  commodity  group  (machinery,  industrial  chemicals,  and  paper  and 

modi^yf  U  )  thereUDder  title  <*  regulation  or  name  oTcoT 

RECORDS  RELATING  TO  "SIGNIFICANT  CASES."  191,2-1,1,.  3  in 

Correspondence,  work  papers,  and  exhibits  relating  to*13  cases, 
ranged  by  name  of  company. 

MISCELLANEOUS  CORRESPONDENCE.  191*2-14*.  2  in.  130 

a,  “d  m®moranda  relating  to  cases  under  investigation  and  to^he 

adr^strataon  of  prl°e  contro1  for  g°ods  sold  by  the  Defense  Plant  Cor- 
callyty  and.St^te  sgenoies,  or  at  public  auction.  Arranged  alphabeti- 
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RECORDS  RELATING  TO  REGULATIONS.  191*2-1*6.  1  ft.  131 

This  series  is  similar  to  that  described  in  entry  123.  Arranged  by 
commodity  group  (iron  and  steel,  nonferrous  metals,  lumber,  and  building 
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materials)  and  thereunder  by  subject.  Several  memoranda  relating  to  the 
Maximum  Export  Price  Regulation  are  at  the  beginning  of  the  series. 


OUTGOING  MEMORANDA.  19U3-U6. 

This  series  is  similar  in 
in  entry  12U. 


2  ft. 


content  and  arrangement  to  that  described 


Records  of  the  Textiles  and  Leather  Goods  Enforcement  Branch 

RECORDS  RELATING  TO  REGULATIONS.  19U2-U6.  U  ft.  133 

This  series,  which  relates  chiefly  to  records  for  the  years  19L2-U4, 
is  similar  to  that  described  in  entry  123.  Arranged  by  title  of  regula¬ 
tion  (General  Maximum  Price  Regulation;  Maximum  Price  Regulations  11,  1«, 

po  39  $8.  89,  106,  118,  123,  liil,  145,  l£l,  157,  163,  169,  167, 

16&,  178,'  188,  229,  325,  31*0,  357,  358,  360,  1*20,  1*68,  1*78,  50U,  508, 

9kl.  993.  and  980:  Revised  Price  Schedules  7,  9,  lU,  99,  and  61;  and  Sup- 
pleirentary  Orders  84,  86,  110,  113,  126,  and  131).  The  records  relating 
to  Revised  Price  Schedule  9  include  files  pertaining  to  "selected  cases 

(see  entry  127). 

OUTGOING  MEMORANDA.  Aug.  1949-July  1946.  9  in.  13U 

This  series  is  similar  in  content  and  arrangement  to  that  described 

in  entry  124. 


Records  of  the  Food  Enforcement  Division 


This  Division  comprised  the  Agricultural  Commodities  Enforcement 
Branch,  the  Groceries  Enforcement  Branch,  the  Meat  Enforcement  Branch, 
and  the  Retail  Food  Enforcement  Branch.  With  the  termination  of  the 
Division  in  November  1946,  the  Groceries  Enforcement  Branch  was  trans¬ 
ferred  to  the  Sugar  Enforcement  Branch  of  the  Program  Division.  The  Food 
Enforcement  Division  was  successively  administered  by  Harry  W.  Jones, 

Alex  Elson,  Robert  C.  Finley,  and  Richard  A.  Frank.  The  records  described 
below  include  those  of  the  Division* s  successors,  the  Sugar  Enforcement 
Branch  (December  1946)  and  the  Sugar  Enforcement  Division  of  the  OPA 
(January-March  1947),  which  operated  under  the  Sugar  Rationing  Administra¬ 
tion  of  the  Department  of  Agriculture  from  April  to  July  1947* 

GENERAL  RECORDS.  1943-46.  7  in.  132 

Chiefly  reports  and  memoranda  relating  to  budgetary  matters,  types  of 
sanctions  the  OPA  could  use  against  violators  of  food  regulations,  volun¬ 
tary  contributions  to  the  United  States  Treasury  in  restitution  for  in¬ 
advertent  violations  of  food  regulations,  meetings  held  with  food  dealers 
to  obtain  compliance,  the  operations  of  Trade  Cooperating  Committees  and 
Food  Compliance  Committees,  the  regulation  of  markups  in  the  wholesale 
and  retail  trades,  mail-order  purchases  of  rationed  foods,  activities  of 
field  offices,  and  cooperation  between  the  OPA  and  other  agencies  in 
food  enforcement  matters.  Arranged  by  subject. 
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GENERAL  RECORDS  OF  THE  SUGAR  ENFORCEMENT  DIVISION.  Deo.  19i*6-July  191,7. 

SSS'i  (£  3S5LS  l?£l tSZZZ  tsf 

? ~~r |S™„-gTS; s? sa'gar^'BR 

31,  19U7,  OPA  and  Enforcement  Department  directives:  organizational  in 
structxons;  manpower  allocation  charts;  interpretations  2S  revisions 

°rders  ®?d  regulations;  correspondence  exchanged  with  the  Depart- 

“d  the  Treasxa7>  Members  of  Congress,  and  rSal 
’  ^eroffice  and  intradepartmental  memoranda;  minutes  o/co- 
ordinating  committees;  narrative  and  statistical  reports;  and  newspaper 

th^rv^F.  Ihe?  d?al  Wlth  P°licies  and  procedures,  the  jurisdiction^1 
the  Division  and  of  hearing  commissioners,  successive  realizations 

“d  pX*  ?’  C°°Pef  tir  With  the  Sugar  Rationing  DivilSn  of  ?he 
2*  £lce  “eP^tment  and  with  the  Alcohol  Tax  Unit  of  the  Department  of 

ctL^7i91UM  ,rSdeShr:ferred  by  the  Alooho1  Tax  Unit»  ration  banking  pro- 
*•  ’  debltlnS  programs,  counterfeit  activities,  investigative 

“.5.*^  '™*-s 

RECORDS  RELATING  TO  COMMODITY  PROGRAMS  AND  CONFERENCES.  19h2-h6.  5  in. 

Correspondence  with  the  Departments  of  Justice  and  the  Treasure  mHi 
ers  of  Congress,  and  with  alcohol,  poultry,  and  fruit  and  vegetable 
companies,*  regional  and  national  office  memoranda*  minutes  of  national 

^r^TellL^TTr  reP°,rtS;  ^  Civd  Ziti^  documents, 
me  records  reiate  to  the  determination  of  price  schedules  and  the  settle- 

ment  of  treble-damage  litigation  suits  for  bulk  whisky  warehouse  sales- 

surplus  food  marketing  problems  of  the  United  Fruit  and  Vegetable  Associ 

ation  arising  from  OPA  regulations  on  tie-in  sales;  poult^,  feed  and 

trader1"8  C0™?an7  instigations  and  surveys;  and  the  establishment  of 
trade  cooperating  committees.  Arranged  by  subject. 


REGIONAL  CORRESPONDENCE.  1912-16.  9  ft. 

piis  series  is  similar  to  that  described  in  entry  120. 
region  number,  thereunder  chronologically. 


138 

Arranged  by 


READING. F HE.  191^6.  8  in. 

to  C?pitf.o;C  memoranda>  letters,  and  telecommunications  sent 

to  other  national  office  units  of  the  OPA,  field  offices.  Congress  or 

chronologic Slyf  ^  matteFS  °f  intereSt  10  **  ^vision.  Arranged 

READING  FILES.  June  19l;6-July  191*7.  7  in.  U0 

Consist  of  outgoing  memoranda,  letters,  and  teletypes,  including  s ^ 
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incoming  letters  and  Department  of  Agriculture  directives,  maintained  by 
chiefs  and  directors  who  successively  administered  the  Grocery  Enforce¬ 
ment  Branch  of  the  Food  Enforcement  Division,  the  Sugar  Enforcement 
Branch  of  the  Program  Division,  and  the  Sugar  Enforcement  Division.  The 
correspondence,  sent  to  the  Department  of  Agriculture,  Members  of  Congress, 
regional  executives,  and  Special  Agents,  relates  to  reorganizations,  t  e 
Departrrent’s  enforcement  policy,  procedures,  investigative  activities,  and 
litigation  cases.  Arranged  chronologically. 

MEMORANDA  SENT  TO  REGIONAL  OFFICES.  Jan. -Apr.  19U7.  3  in. 

Relate  to  enforcement  operations.  Arranged  by  region  number. 

GENERAL  OUTGOING  MEMORANDA.  Mar. -June  19U7.  5  in. 

This  series  is  similar  to  that  described  in  entry  1U0,  but  it  also 
includes  some  weekly  activity  letters  of  district  offices.  Arranged  by 
title  of  official  or  name  of  office. 

RECORDS  RELATING  TO  FIELD  OFFICES.  19UU-U6.  3  in.  .  2M 

Chiefly  reports  and  memoranda  relating  to  conferences  of  field  person¬ 
nel  concerned  with  the  enforcement  of  food  regulations,  administrative 
and  operating  problems,  and  the  inspection  of  field  offices.  Arranged 
by  region  number.  Several  general  reports  on  the  efficiency  of  field 
operations  are  at  the  beginning  of  the  series. 

WEEKLY  ACTIVITY  REPORTS.  Jan. -June  19U7.  10  in.  ikk 

Consist  of  memoranda,  prepared  by  sugar  units  of  regional  offices  and 
regional  branch  offices,  containing  information  about  investigative  and 
enforcement  activities.  Included  in  the  regional  records  are  some  office 
visitation  reports  as  well  as  case  status  reports  submitted  to  the  Depart¬ 
ment  of  A.griculture.  Arranged  by  name  of  office. 

SUGAR  CASE  FIIES.  19U5-U7.  £  in.  ^  ikS 

Consist  of  correspondence  exchanged  with  the  Department  of  the  Treasury 
and  private  law  firms,  interoffice  memoranda,  investigative  reports  by  the 
OPA  and  other  Government  agencies,  and  copies  of  company  sales  records, 
court  injunctions,  and  statements  made  by  the  persons  involved— all  re¬ 
lating  to  sugar  rationing  violations.  Included  is  a  pamphlet  on  the 
Louisiana  Sugar  Industry  and,  at  the  end  of  the  series,  memoranda  on  al¬ 
leged  violations.  Arranged  by  name  of  company. 

RECORDS  RELATING  TO  SUGAR,  RICE,  AND  SYRUP  PROGRAMS.  19UU-U7.  5  in. 

Iqo 

This  series  was  maintained  by  Louise  H.  Hunt,  who  served  successively 
as  Chief  of  the  Groceries  Branch  of  the  Food  Enforcement  Division,  Chief 
of  the  Sugar  Branch  of  the  Program  Division,  and  Assistant  Director  of 
the  Sugar  Enforcement  Division.  The  records  consist  of  interpretations 
of  rationing  regulations  (19U3-U1*);  correspondence  with  Members  of  Con¬ 
gress,  Government  agencies,  private  firms,  and  industry  advisory  commit¬ 
tees;  interoffice  memoranda;  divisional,  regional,  and  investigators’  re- 
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°°p“?  Mf  ?penS1°n  orders?  a  c°Py  °f  a  sugar  enforcement  manual: 
drafts  of  OPA  Manual  revisions  on  sugar  ration  banking;  and  lists  of  firms 

involved  m  investigations.  The  records  relate  to  the  interpretation  and 
modification  of  regulations,  problems  involving  the  import  and  export  of 
commodities  from  the  West  Indies  and  Hawaii,  and  investigative  Sixties 
particularly  in  the  southern  States  and  New  York.  Arranged  by  name  of  ’ 
commodity,  region  number,  or  type  of  material.  ^ 

ISSUANCES  RELATING  ID  SUGAR  RATIONING.  June  19l£-July  19U7.  5  in.  U7 

Copies  of  the  Department  of  Agriculture's  price  regulations,  ration- 
orders,  and  press  releases;  biweekly  memoranda  of  the  OPA  Rationing  and 
nforcement  Departments  covering  sugar  activities;  processed  biweekly 
letters  of  the  Department  of  Agriculture's  Sugar  Rationing  Administration 
containing  interpretations  of  regulations  and  orders,  narrative  explana-  ’ 
‘““f  Pr\ce  rationing  policies  and  of  statistical  data  on  sugar- 
and  OPA  completed  forms  relating  to  requests  of  various  branches  for  re¬ 
visions  of  regulations,  orders,  and  forms.  Arranged  by  subject. 

STATISTICAL  TABIES  ON  SUGAR  ACTIVITIES.  191i5-h7.  3  in.  TlR 

ts !  W  tabulations  submitted  by  regional  offices  showing" 
case  activity  and  backlogs  (April-May  191,7);  and  (2)  printed  summary 
tables  showing,  by  commodity,  sanction  activities  (19U5-U7).  Related  in¬ 
structions  prepared  by  the  Department  of  Agriculture  are  at  the  beginning 
of  the  senes.  Arranged  as  described.  B 

RECORDS  RELATING  TO  RATION  BANKING.  1 9h3-h$.  5  in.  Uo 

Chiefly  memoranda  and  issuances  relating  to  the  operation  of  the  ration 
anking  system,  with  particular  emphasis  on  the  investigation  of  counter- 
c^rency  ^  overdrafts  of  ration  currency  by  industrial  and  insti- 
tional  users  of  rationed  foods.  Included  are  tabulations  of  counterfeit 
currency  discovered  at  verification  centers.  (For  descriptions  of  the 

h^1118  system  and  verification  centers,  see  Preliminary  Inventory 

?#  •1+2,+?eCords  of  t1116  RationinS  Department  of  the  Office  of  Price  Ad- 
ministration,  p.  17. )  Arranged  by  subject. 


Records  of  the  Agricultural  Commodities  Enforcement  Branch 

RECORDS  RELATING  TO  COMMODITY  PROGRAMS.  X9U3-U6.  1  ft.  l^O 

Memoranda,  letters,  reports,  and  telecommunications  showing  the  de- — 
velopment  of  policies  and  procedures  for  the  enforcement  of  regulations 

s“°h  °?™odlties  as  liquor,  grains,  agricultural  chemicals, 
tobacco,  and  soft  drinks.  Arranged  by  name  of  commodity. 

MONTHLY  REPORTS  BY  FIELD  OFFICES.  19UU-U5.  1  in.  X5! 

ArrSged'^chronologicd. ly?  Pr0gr®S  ^  ^isdicti°»  of  the  BranShT 

READING  FILE.  Sept.  19Ul*-Mar.  19U£.  2  in.  -j* 2 

Consists  of  copies  of  memoranda,  letters,  and  telecommunications  siSt 
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to  other  units  of  the  OPA,  field  offices,  other  agencies,  and  Members  of 
Congress  dealing  with  matters  of  interest  to  the  Branch.  Arranged  chrono¬ 
logically. 

Records  of  the  Groceries  Enforcement  Branch 

RECORDS  RELATING  TO  PRICE  REGUIA  TIONS.  19U3-U6.  2  ft.  Ig3 

Chiefly  manuals  and  other  instructional  issuances,  memoranda,  reports, 
internal  and  external  correspondence,  and  work  papers  relating  to  the  en¬ 
forcement  of  regulations  for  most  of  the  commodities  and  services  under 
the  jurisdiction  of  the  Branch.  Arranged  by  title  of  regulation  or  name 
of  commodity. 

MISCELLANEOUS  RECORDS.  19U2-U5.  U  in.  _  i2± 

Correspondence  and  reports  relating  to  the  enforcement  of  rationing 
regulations,  the  markup  provisions  of  food  regulations  for  wholesale  and 
retail  sales,  negotiations  with  the  Coca-Cola  Co.  with  regard  to  bottlers’ 
use  of  sugar,  and  cooperation  with  food  dealers  on  compliance  problems. 
Arranged  by  subject. 

Records  of  the  Meat  Enforcement  Branch 

GENERAL  RECORDS.  19U2-U6.  10  in. 

Manuals  for  enforcing  meat  regulations;  memoranda  and  letters  relating 
to  compliance  drives,  the  subsidy  program,  cooperation  between  the  OPA 
and  the  Department  of  Agriculture  on  matters  pertaining  to  the  meat  in¬ 
dustry,  and  the  operation  of  the  food  locker  industry;  reports  containing 
data  on  the  activity  of  field  offices  in  enforcing  meat  regulations,  on 
black  market  operations  in  the  United  States  and  England,  and  on  the  meat 
shortage;  and  telecommunications  received  from  or  sent  to  field  offices 
relating  to  policy  matters.  Arranged  by  type  of  material  or  by  subject. 

READING  FILE.  June  19U£-Oct.  1,  19U6.  8  in.  15& 

This  series  is  similar  in  content  and  arrangement  to  entry  1^2,  but  it 
also  includes  copies  of  letters  sent  to  the  Defense  Supplies  Corporation 
relating  to  the  meat  subsidy  program.  Arranged  chronologically. 

Records  of  the  Retail  Food  Enforcement  Branch 

GENERAL  RECORDS.  19U2-U6.  £  in.  ±2l 

Agenda  for  staff  meetings  and  conferences,  minutes  of  meetings  of  the 
Meat  Coordinating  Subcommittee  and  of  the  Food  and  Restaurant  Subcommit¬ 
tee,  interpretations  of  regulations,  statements  made  before  congressional 
committees,  reports  on  manpower  allocation  to  field  units  handling  retail 
food  enforcement  matters,  and  transcripts  of  conversations  between  national 
and  field  personnel.  Arranged  by  subject  or  type  of  material. 

RECORDS  KEIA  TING  TO  GENERAL  ENFORCEMENT  PROGRAMS.  19U3-U5.  1  ft.  15>8 

Minutes  of  staff  meetings;  studies  of  the  enforcement  programs  for 


wholesalers  and  retailers  of  food;  forms  used  by  field  personnel  in  con¬ 
nection  with  investigations;  and  memoranda,  correspondence,  and  reports 
relating  to  enforcement  surveys  and  drives,  Including  a  survey  of  prices 
in  coal  company  stores  and  a  drive  by  a  large  staff  of  national  and  field 

A^ran^H1}.10  f^r6+  out  violators  of  price  regulations  for  retail  food. 
Arranged  by  subject  or  type  of  material. 

RECORDS  RELATING  TO  THE  MEAT  PROGRAM.  191*3 -]*6.  5  in.  ito 

Reports,  correspondence,  issuances,  and  other  materials  relating  to — 
°f  rationing  and  price  regulations  for  meat.  Included 

— ®  retSP  ™!at  errforcemen'fc  program  (10  p.),  procedural 
memoranda  decisions  and  orders  of  the  OPA  Hearing  Administrator  relating 
to  cases  involving  alleged  rationing  violations,  and  reports  on  the 

subject  bPenS  aS  3  deV1Ce  for  dlscouraging  violations.  Arranged  by 

CORRESPONDENCE  RELATING  TO  RESTAURANT  PRICES.  191*3-1*6  10  in  lAn 

roadhS^°rreSP°nfnCe  !lth  field  offices>  Purveyors  of  f“d  on  ralT- 
road  facilities,  restaurants,  and  private  individuals  relating  to  com¬ 
plaints  against  the  prices  of  meals.  Included  are  minutes  of  compliance 
committees,  reports  and  exhibits  relating  to  enforcement  actions  agaSst 
several  restaurants,  and  instructional  materials.  Arranged  by  subject. 

RECORDS  RELATING  TO  RATION  ORDER  5.  191*3-1*5.  5  in  161 

,  °Tdel  P ert 10  ra'tioning  of  food  used  by  institutions  ~ 

(chiefly  restaurants).  The  records  include  drafts  of  the  order  and  a 

"S’  **  f0rmS  relat“g  *°  itS  enf—nt.  Ar- 


REGI0NA1  REPORTS.  19il-lj6.  5  in.  , 

of  fe  aCtivitDief  of  field  o«ioes  in  enforcing  the  regulate 

^  f°°d  5ryes-  .Related  correspondence  is  included  with  the  re- 
ports.  Arranged  by  region  number. 

RECORDS  RELATING  TO  PRICE  PANELS.  191*3-1*6.  £  in.  ^3 

Reports,  issuances,  memoranda,  and  other  materials  showing  the  activi. 
ties  of  price  panels  of  War  Price  and  Rationing  Boards  in  administering 
and  enforcing  regulations  affecting  retailers.  Most  of  the  record^  arf 
arranged  chronologically.  0  03  ^ 

Records  of  the  Rent  and  Services  Enforcement  Division 

The  Division,  composed  of  a  Rent  Enforcement  Branch  and  a  Services 
Enforcement  Branch,  operated  under  the  successive  direction  of  Leigh 

record^>wBra:i^erd  Gvrrie>  ^  John  Gorf inkle.  Some  of  the  Division's 

blp  ^e^1J1C0rp0raned  those  of  its  successor,  the  Rent  and  Dura¬ 

ble  Goods  Enforcement  Division,  established  on  November  1,  191*5. 


BUDGETARY  MATERIALS.  19U3-US.  2  in.  l£U 

Chiefly  memoranda  and  reports  relating  to  the  allocation  of  funds  and 
personnel.  Arranged  chronologically. 

GENERAL  POLICY  RECORDS.  19L3-W.  2  in. 

Chiefly  instructional  materials  and  memoranda,  letters,  and  reports 
relating  to  organizational  matters,  hotel  regulations,  illegal  increases 
in  rent  after  petitions  for  increases,  standards  for  criminal  actions, 
the  handling  of  certain  significant  cases,  and  the  payment  of  security 
deposits  by  tenants.  Arranged  by  subject. 

POLICY  MEMORANDA.  19l4i-U6.  2  in.  l6£ 

Mimeographed  memoranda  relating  to  operating  procedures,  the  status 
of  rent  control  during  a  temporary  suspension  of  controls,  refunds  to 
tenants  in  treble-damage  actions,  retroactive  rent  reduction  orders,  the 
effect  of  the  Soldiers'  and  Sailors'  Civil  Relief  Act  of  19U2  on  treble¬ 
damage  actions,  the  continuation  of  proceedings  against  deceased  land¬ 
lords,  and  security  deposits.  Arranged  according  to  a  numeric  classifi¬ 
cation  system.  A  guide  to  the  system  is  at  the  beginning  of  the  series. 

RECORDS  RELATING  TO  INTERNAL  AND  EXTERNAL  RELATIONS.  19UU-U5.  5  in. 

16? 

Show  the  relations  between  the  Enforcement  Department  and  the  Rent 
and  the  Information  Departments,  field  offices,  other  agencies.  Congress, 
and  the  public  on  matters  pertaining  to  rent  control.  They  include  min¬ 
utes  of  interdepartmental  committees,  regional  conferences,  and  the 
National  Industry  Advisory  Committee  on  Rent;  memoranda  and  reports  deal¬ 
ing  with  enforcement  policies,  the  division  of  authority  between  the  En¬ 
forcer®  nt  and  the  Rent  Departments,  and  the  preparation  of  press  releases, 
radio  scripts,  and  correspondence  relating  to  radio  talks;  a  list  of 
precedent  cases;  and  press  clippings.  Arranged  by  subject  or  type  of 
material. 

REGIONAL  CORRESPONDENCE.  19U2-h£.  3  ft.  168 

Deals  mainly  with  the  administration  and  operation  of  investigative 
programs  and  surveys,  but  it  also  relates  to  litigation  proceedings.  In¬ 
cluded  at  the  end  of  the  series  are  some  related  interoffice  memoranda. 
Arranged  by  region  number,  thereunder  chronologically. 

Records  of  the  Rent  Enforcement  Branch 

OPINIONS  AND  INTERPRETATIONS.  19H3-U5.  5  in.  169 

Chiefly  memoranda  but  including  some  letters  and  legal  papers  contain¬ 
ing  opinions  relating  to  such  legal  problems  as  the  interpretation  of  the 
rent-control  provisions  of  the  Emergency  Price  Control  Act,  the  right  of 
rent  control  violators  to  adjustments  in  their  rents,  the  liability  of 
public  housing  authorities  to  rent  control,  the  applicability  of  the  Fed¬ 
eral  Reports  Act  of  19U2  to  enforcement  forms,  the  payment  of  fees  to 
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°°ufts>  3X1,3  ^he  legality  of  security  deposits  in  connection  with 
the  rental  of  war-housing  units.  Arranged  by  subject. 

RECORDS  RELATING  TO  RENT  CONTROL.  19HjO-1j3.  $  in.  170 

Mainly  minutes  of  a  conference  held  between  Federal  and  local  officials 
to  draft  rent-control  legislation  (January  19U1);  drafts  of  rent  regula¬ 
tions;  opinions  dealing  with  them;  procedural  materials;  and  memoranda 
and  reports  relating  to  local  rent-control  ordinances,  policies  on  evic- 
tions  of  tenants,  and  rent  control  in  Great  Britain.  Included  are  minutes 
of  meetings  of  a  compliance  committee  comprising  representatives  of  the 
Rent  and  the  Enforcement  Divisions.  Arranged  by  subject. 

PROCEDURAL  MATERIALS.  19U3-U6.  5  in.  171 

,  procedur31  issuances,  forms,  model  pleadings,  check  sheets 

for  compliance  investigations,  and  reports  on  the  methods  of  enforcing 
rent  control  and  compliance  surveys.  Arranged  by  type  of  material. 

REPORTS.  19U2-U5.  5  in.  . 

C+uefn7  proposals  for  transferring  the  enforcement  of  reivT 
control  to  the  Rent  Department,  activities  of  the  field  units  which 
andled  rent-enforcement  functions,  and  complaints  by  tenants.  Arranged 
by  region  number  or  type  of  report.  E 

Records  of  the  Services  Enforcement  Branch 

GENERAL  RECORDS.  19U3-U5.  2  ft. 

Agenda  for  conferences;  minutes  of  the  National  Services  Compliance 
°™3t3fes;  interpretations  of  regulations;  manuals;  forms;  instructional 
materials;  and  reports,  studies,  memoranda,  and  press  clippings  relating 
to  policies  and  procedures  for  the  regulation  of  prices  for  numerous  Sl¬ 
ices  (trucking,  funeral  parlors,  automotive  repair,  laundry  and  dry  clean¬ 
ing,  auctioneering,  and  the  like).  Arranged  alphabetically  by  subject. 

POLICY  MEMORANDA.  19U6.  1  in. 

These  memoranda,  which  contain  chiefly  procedural  information,  are~ 
similar  in  form  and  arrangement  to  those  described  in  entry  173. 

Records  of  the  Fuel  and  Consumer  Goods  Enforcement  Division 

a  w  3®  DiT\SiSn,WaS  at  first  tripartite  in  organization,  consisting  of 
a  Heating  Fuel  Enforcement  Branch,  an  Automotive  Supply  Enforcement  Branch 
and  a  Consumer  Durable  Goods  Enforcement  Branch.  A  minor  reorganization  ’ 

nv^thd  ^  F®’?ruary  19^>  when  the  Erector  transferred  the  jurisdiction 
tv,the  8asoline  Program  from  the  Automotive  Supply  Enforcement  Branch 
to  the  newly  created  Gasoline  Enforcement  Branch  until  it  was  abolished 
in  August  191(5  with  the  termination  of  gasoline  rationing.  Shad  Polier 

19khe  “3T3  ™til.he,was  succeeded  by  William  E.  Remy  in  November 
19LL.  Some  of  the  Division's  records  are  to  be  found  among  those  of  its 
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successor,  the  Rent  and  Durable  Goods  Enforcement  Division,  established 
on  November  1, 

RECORDS  OF  IHE  DIRECTOR.  19U3-U5.  3  in.  _  ilS 

Organizational  and  manpower  allotment  charts  $  statistical  tables  and 
narrative  justifications  for  the  quarterly  budget  (19U3-UU);  administra¬ 
tive  orders  and  instructional  memoranda  for  the  establishment  and  opera¬ 
tion  of  regional  ration  currency  verification  centers  and  the  Currency 
Protection  Branch;  minutes  and  agenda  of  national  conferences,  attended 
by  regional  Fuel,  Rent,  and  Consumer  Goods  Chiefs  or  Enforcement  Attor¬ 
neys,  &and  of  divisional  staff  meetings;  correspondence  with  the  Depart- 
irent  of  Justice  about  cooperation  in  litigation  cases  or  in  Canadian- 
border  enforcement  of  gasoline  rationing,  and  with  the  Office  of  Defense 
Transportation  about  enforcement  problems;  transcripts  of  speeches  made 
by  the  Director  to  oil  industry  associations  and  oil  industry  advisory 
committees;  and  a  copy  of  a  select  congressional  committee  report  on  the 
investigation  of  executive  agencies,  together  with  a  processed  reply  of 
the  OPA  Administrator  to  committee  charges  that  the  OPA  assumed  legisla¬ 
tive  and  judicial  functions.  Arranged  by  subject. 

’'BROADCAST  MEMORANDA.”  19U3-U6.  10  in.  17§ 

Copies  of  memoranda  and  teletypes,  prepared  by  the  branches  for  trans¬ 
mission  to  all  regional  commodity  chiefs,  relating  to  investigative  pro¬ 
cedure  and  enforcement  programs.  Included  are  a  few  processed  national 
office  issuances.  Arranged  by  name  of  issuing  branch. 

REGIONAL  CORRESPONDENCE.  19U2-U6.  6  ft.  _  ill 

Memoranda  received  and  copies  of  memoranda  sent  pertaining  to  compli¬ 
ance  and  enforcement  procedures  and  operations,  with  particular  attention 
to  specific  investigative  activities  and  enforcement  problems.  Included 
at  the  end  of  the  series  are  some  memoranda  exchanged  by  the  branches. 
Arranged  by  region  number,  thereunder  chronologically. 

MEMORANDA  SENT  TO  REGIONS.  19bli-U£.  1  ft.  178 

Copies  of  memoranda  sent  by  the  various  divisional  offices  to  regional 
officials  about  rationing  programs,  specific  evasion  cases,  enforcement 
probleirs,  and  procedures  governing  voluntary  contributions  or  damage 
suits.  Arranged  chronologically. 

Records  of  the  Heating  Fuel  Enforcement  Branch 

RECORDS  RELATING  TO  FUEL  PROGRAMS.  19i|2-U£.  10  in.  179 

Relate  to  the  application  of  and  compliance  with  Maximum  Price  Regula¬ 
tions  (MPR's)  88,  112,  120,  122,  and  l£U,  and  with  Ration  Order  1U,  cover 
ing  coal  and  petroleum.  Included  are  agenda  and  minutes  of  national  con¬ 
ferences  called  by  the  Division  to  discuss  the  application  of  regulations 
and  investigative  program  procedures;  correspondence  with  the  Department 
of  the  Interior  about  en  agreement  whereby  the  OPA  delegated  to  the  De¬ 
partment  a  large  part  of  the  administration  for  MPR  120,  covering  bitu- 
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minous  coal;  interoffice  memoranda,  orders,  manuals,  and  forms  relating 
to  rationing  programs  and  price  and  rationing  compliance  surveys;  and  a 
comprehensive  statistical  report  reflecting  national  petroleum  production 
for  19U3.  Arranged  by  subject. 

INSTRUCTIONAL  ISSUANCES.  191*2-1*5.  5  in.  180 

These  issuances  were  assembled  to  illustrate  policies  and  procedures"” 
covering  the  enforcement  of  rationing  and  price  regulations  for  all  fuel 
products.  They  consist  of  policy  statements  concerning  the  settlement  of 
the  Administrator's  claims  against  violators;  processed  memoranda  contain¬ 
ing  interpretations  of  regulations;  procedural  instructions  for  compliance 
cases;  operating  and  investigative  manuals;  model  forms  for  injunction 
actions;  and  a  list  of  refineries.  Arranged  by  regulation  number. 

READING  FIIE.  1 9k3-k$.  1  ft.  !8i 

Consists  of  copies  of  memoranda  containing  information  for  regional 
officials  about  the  qualifications  and  petitions  of  firms  for  the  adjust¬ 
ment  of  maximum  prices  on  coal  or  fuel,  or  about  specific  investigations. 
Arranged  chronologically. 


Records  of  the  Automotive  Supply  Enforcement  Branch 

GENERAL  RECORDS.  191*54*6.  5  in.  182 

Minutes  of  meetings  of  national  and  regional  Automotive  Compliance 
Committees  and  local  trade  committees,  held  to  discuss  the  effects  of 
price  regulations;  a  few  national  office  issuances  interpreting  regula¬ 
tions;  a  national  office  statistical  report  showing  regional  progress  in 
case  dispositions;  reports  from  regional  offices  on  significant  price 
evasions;  transcripts  of  a  training  conference  attended  by  regional  per¬ 
sonnel;  bulletins  of  the  National  Automobile  Dealers  Association;  and 

newspaper  clippings.  Arranged  in  part  alphabetically  by  subject  and  in 
part  unarranged. 


INSTRUCTIONAL  ISSUANCES.  19U*-i*6.  £  in.  I83 

Relate  to  the  interpretation  and  applicability  of  regulations,  court” 
decisions,  functions  of  local  boards,  relations  with  trade  cooperating 
committees,  and  investigative  programs.  Included  is  a  list  of  automotive 
manufacturers  in  each  region.  Arranged  by  name  of  commodity. 

NARRATIVE  REPORTS  OF  DISTRICT  OFFICE  OPERATIONS.  191*5-1*6.  5  in.  3^4 

In  two  parts:  (1)  copies  of  appraisal  reports,  together  with  inventory 
lists  prepared  in  connection  with  field  office  visitations  (I9L16),  con¬ 
taining  information  on  the  status  of  individual  cases  (191*6);  and  (2)  en¬ 
forcement  progress  reports  submitted  by  district  offices  (191*5).  Each 
part  is  arranged  by  name  of  regional  office. 

RECORDS  RELATING  TO  SURVEYS  AND  INDUSTRY  RELATIONS.  19UU-U6.  10  in. 

18 5 

National  and  regional  office  issuances,  interoffice  memoranda,  and 


narrative  and  statistical  reports  dealing  with  the  interpretation  of 
regulations,  drives  to  enforce  used-car  regulations,  and  the  evaluation 
of  field  office  survey  operations ;  and  correspondence  with,  and  minutes 
of  meetings  of,  the  National  Automobile  Dealers  Association  and  com¬ 
pliance  committees  concerned  with  program  operations.  Arranged  in  part 
by  region  and  in  part  by  subject, 

RECORDS  RELATING  TO  PETROLEUM  INDUSTRY  RELATIONS.  19U3-UU.  k  in.  186 
Reflect  the  activity  of  the  OPA  in  dealings  with  the  Petroleum  Industry 
War  Council  and  the  Independent  Petroleum  Association,  involving  coopera¬ 
tion  for  rationing  programs.  The  records  include  correspondence;  interof¬ 
fice  memoranda;  regional  issuances;  minutes  of  meetings  of  the  Council, 
the  Association,  and  advisory  committees;  copies  of  OPA  and  industry 
speeches;  and  press  releases.  Arranged  by  subject. 

RECORDS  REL/ TING  TO  TIRE  PROGRAMS.  19  U5*  10  in.  187 

Cover  all  phases  of  price  and  rationing  enforcement  operations,  with 
particular  emphasis  on  compliance  surveys.  The  records  include  processed 
memoranda  on  surveys  and  ration  currency  verification  procedures;  agenda 
and  minutes  of  Branch  meetings  and  Rubber  Compliance  Committees;  memoranda, 
narrative  and  statistical  reports,  and  investigative  exhibits  received  from 
regional  offices  containing  information  on  survey  findings;  a  summary  re¬ 
port,  including  exhibits  of  interorganizational  correspondence  of  major 
tire  companies,  of  a  survey  undertaken  at  the  request  of  the  General  Coun¬ 
sel  to  determine  manufacturers1  interpretations  of  regulations  (19U2);  and 
regional  narrative  reports  made  to  the  General  Counsel  on  the  investigation 
and  disposition  of  specific  violations  (19U2).  Arranged  by  subject. 

READING  FILE.  19U3-H5.  1  ft.  188 

Chiefly  copies  of  memoranda  sent  to  regional  offices,  together  with 
some  replies  to  Members  of  Congress  and  to  companies,  pertaining  to  spe¬ 
cific  violations  of  price  regulations  and  rationing  orders  for  gasoline, 
used  cars,  trucks,  and  automotive  parts.  Arranged  chronologically. 

Records  of  the  Gasoline  Enforcement  Branch 

MEMORANDA  RELATING  TO  GASOLINE  ENFORCEMENT  PROCEDURES.  19UU-U£.  2  in. 

189 

Mimeographed  memoranda  and  some  manuals  containing  instructions  on  all 
phases  of  gasoline  enforcement,  with  particular  attention  to  the  ration- 
currency  debiting  and  verification  center  programs,  violations  by  distrib¬ 
utors  and  dealers,  and  judicial  and  quasi- judicial  proceedings.  Arranged 
by  subject. 

RECORDS  RELATING  TO  GASOLINE  SURVEYS.  19U 3-UU«  2  ft.  190 

Correspondence,  memoranda,  processed  issuances,  narrative  and  statis¬ 
tical  reports,  forms,  copies  of  press  releases,  and  newspaper  clippings 
covering  all  phases  of  rationing  compliaice  programs.  A  small  part  of 


the  correspondence  deals  with  New  England's  opposition  to  the  rationing 
programs  and  to  the  Coast  Guard's  participation  in  investigative  acui¬ 
ties.  Arranged  by  subject. 

READING  FIIE.  Feb. -Aug.  1 9h5.  5  in.  191 

Outgoing  memoranda,  sent  to  regional  offices,  relating  to  investig~ 
tive  activities  and  specific  violations.  Arranged  chronologically. 

Records  of  the  Rent  and  Durable  Goods  Enforcement  Division 

Nmr,  ^  S6rVed  aS  Director  this  Division,  created  in 

cffry.on.enforcement  programs  for  the  commodities  previ¬ 
ously  assigned  to  the  jurisdiction  of  the  terminated  Rent  and  Services 

nf orcement  Division  and  the  Fuel  and  Consumer  Goods  Enforcement  Division 

^  WaS  f?P°Sed  of  the  ^able  Goods  Enforcement  Branch:  the  * 
Fuei,  Services  and  Automotive  Enforcement  Branch;  and  the  Rent  Enforcement 

^deslgna^ed  the  ^fnt  and  Housing  Enforcement  Branch  in  October 
19h  ).  Ihe  records  described  below  include  some  records  of  the  Fuel  and 
Consumer  Goods  Enforcement  Division  and  a  few  records  of  the  Rent  Enforce¬ 
ment  Division,  which  operated  from  January  until  April  19ii7.  All  other 

ment  Weate*  ^  the  Rent  ^cement  Branch  and  the  Rent  Enforce¬ 

ment  Division  were  inherited  by  the  Office  of  the  Housing  Expediter. 

REC0RpS  OF  THE  DIRECTOR.  Nov.  19UU-Nov.  19U6.  1  ft.  192 

ims  series  documents  the  administration  of  the  Fuel  and  - 

Minutes  of  staff  meetings,  correspondence,  issuances,  reports, 
tables,  newspaper  clippings,  and  reference  materials  pertaining  to  the 

^dPr6^  -°n  applicabilitM  of  regulations,  toe  adjustment  and  pro- 
posed  revision  of  price  schedules,  budget  allocations,  the  establishment 
of  the  division  of  Special  Investigations,  consolidations  of  district  of- 
automotive  industry  reaction  to  regulations,  field  area  hear¬ 
ings  of  the  Senate  Small  Business  Committee  interested  in  price  resula- 

bTsub^r  “d  regi°nal  °ffi0e  Arranged "ipSically 

ttnnWio|,^ratfre  app^a?;sal  reports  summarizing  regional  office  visita- 
tions  (19U6).  Arranged  by  name  of  regional  office. 

(3)  Organizational  charts  of  many  district  offices  showing  the  names 
of  employees.  Arranged  alphabetically.  ^ 

district  !crkly  neYs.mem?randa  sent  by  toe  regional  section  chiefs  to 

t  off?-?es  glving  information  on  regional  activities  and,  inciden- 
tally  °n  policy  or  procedure  (March-November  191,6).  Arranged  alphabeti¬ 
cally  by  name  of  regional  office.  g  lphabetl- 
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(£)  Weekly  narrative  reports  of  district  offices  located  in  metro¬ 
politan  areas, summarizing  investigative  and  enforcement  activities*  Ar¬ 
ranged  alphabetically  by  name  of  district  office* 

"POLICY  FILES."  1945-1*6.  5  in.  193 

Consist  of  processed  issuances  of  the  OPA  Administrator,  the  Deputy 
Administrator  for  Enforcement,  and  the  Division  Director  dealing  with 
policy  and  procedure  for  judicial  and  quasi- judicial  enforcement;  func¬ 
tions  of  the  Division  of  Special  Investigations,  district  offices,  and 
compliance  committees;  and  relations  with  other  divisions.  Arranged  by 
subject. 

READING  FILE  OF  THE  DIRECTOR.  Apr.  19 45 -Nov.  1946.  5  in.  194 

Consists  of  copies  of  interoffice  memoranda  and  memoranda  sent  to  the 
regional  offices,  including  letters  sent  to  firms  or  industry  associations, 
relating  to  many  of  the  Division’s  activities.  Arranged  into  interoffice 
and  regional  memoranda. 

REGIONAL  CORRESPONDENCE.  19U6.  1  ft.  195 

Memoranda,  teletypes,  narrative  reports,  and  processed  regional  issu¬ 
ances  containing  information  on  investigative  activities  and  the  enforce¬ 
ment  programs  for  various  regulations.  At  the  end  of  the  series  are  some 
related  interoffice  memoranda.  Arranged  by  region  number,  thereunder 
chronologically. 

OUTGOING  MEMORANDA  OF  THE  RENT  ENFORCEMENT  DIVISION.  Jan. -Apr.  1947. 

2  in.  196 

Copies  of  memoranda,  sent  to  regional  offices  chiefly  by  the  Veterans 
Housing  SaLes  Control  Enforcement  Branch  and  the  Rent  Enforcement  Branch, 
relating  to  enforcement  activities.  Arranged  by  region  number. 

Records  of  the  Durable  Goods  Enforcement  Branch 


GENERAL  RECORDS.  191*6.  10  in.  197 

Manual  issuances  and  forms  for  investigative  procedure,  together  with 
a  few  analyses  of  price  regulations  (1914*) 5  minutes  of  divisional  staff 
meetings;  memoranda,  with  accompanying  reports  and  work  papers,  and  re¬ 
ports  of  field  visits  relating  to  a  survey  of  retailers’  and  manufacturers’ 
compliance  with  Maximum  Price  Regulation  580,  covering  furniture  and  bed¬ 
ding;  incoming  memoranda  from  regional  offices  about  manufacturers'  ap¬ 
plications  for  approval  of  commodity  prices;  processed  regional  letters 
sent  to  district  offices  summarizing  weekly  activities;  and  a  reading 
file  (19UU).  Arranged  by  subject. 

REFERENCE  MATERIAL.  191*5-1*6.  5  in.  198 

Processed  memoranda,  manuals,  and  forms  pertaining  chiefly  to  operating 
and  investigative  procedures  but  dealing  also  with  the  analysis  of  price 
regulations  as  applied  to  specific  commodities.  Included  are  lists  of 
wholesalers,  manufacturers,  and  dealers.  Arranged  in  part  alphabetically 
(A-L)  and  in  part  numerically  (I-VIII). 


READING  FILE.  19l4*-l*6.  1  ft.  199 

Consists  of  copies  of  outgoing  correspondence  sent  to  regional  offices. 
Members  of  Congress,  and  consumers  relating  to  investigative  and  enforce¬ 
ment  activities  involving  specific  companies  or  individuals.  Arranged 
chronologically,  and  thereunder  divided  into  regional  office,  miscellane¬ 
ous,  and  teletype  correspondence. 

Records  of  the  Fuel,  Services  and  Automotive  Enforcement  Branch 

GENERAL  RECORDS.  19l*£-U6.  10  in.  200 

Copies  of  correspondence  between  the  Director  and  the  Deputy  Adminis^ 
trator  concerning  provisions  of  the  Price  Control  Extension  Act  of  191*6, 
and  the  assistance  given  by  the  Attorney  General  and  the  Departments  of 
Agriculture  and  the  Treasury  in  black -market  investigations;  minutes  of 
the  Director's  staff  meetings;  a  manual  relating  to  the  Division’s  func¬ 
tions  and  internal  operations;  a  transcript  of  a  conference  of  regional 
fuel,  services,  and  automotive  chiefs  discussing  the  expansion  of  investi¬ 
gative  and  litigation  activities;  minutes  of  meetings  of  national  and 
regional  Petroleum  Products  and  Automotive  Supply  Compliance  Committees 
and  subcommittees  (January-June  19l*£);  reports  of  field  visits  made  in 
connection  with  litigation  action  against  major  oil  companies  and  the 
petroleum  enforcement  program;  statistical  analyses  of  sanctions  (January- 
October  191*6);  lists  of  the  disposition  of  services  enforcement  cases; 
completed  forms  on  voluntary  contributions  made  as  a  result  of  inadvertent 
transgressions  of  regulations;  and  newspaper  clippings.  Arranged  by  sub¬ 
ject. 

STATISTICAL  REPORTS  RELATING  TO  AUTOMOTIVE  INVESTIGATIONS.  Msy-Oct. 

19ii6.  5  in.  201 

Monthly  regional  summaries  of  the  activities  of  each  district  officeT 
containing  information  on  the  disposition  of  individual  evasion  cases. 
Arranged  by  region,  thereunder  by  name  of  district  office. 

RECORDS  OF  FIELD  ENFORCEMENT  DIVISIONS 


Records  of  Region  I 

BUDGETARY  RECORDS.  191*1-1*7.  5  in.  202 

Budget  estimates,  organizational  charts,  and  memoranda  of  regional~"and 
district  offices  relating  to  appropriation  requests.  Arranged  by  fiscal 
year. 

MINUTES  OF  COMPLIANCE  AND  COORDINATING  COMMITTEES.  191*6.  1*  in.  203 

Consist  of  processed  memoranda  containing  the  Consumer  Goods,  Apparel, 
and  Rent  Committees'  discussions  of  regulations,  surveys,  and  programs; 
recommendations  for  injunctions;  and  consumers'  attitudes  on  controls. 
Arranged  by  name  of  committee. 
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RECORDS  RELATING  TO  COOFERATION  WITH  GOVERNMENT  AGENCIES,  LOCAL  BOARDS, 

AND  OTHER  OPA  DEPARTMENTS.  19U2-U7.  1  ft.  .  £2k 

Correspondence,  interoffice  memoranda,  reports,  and  instructional 
manuals  pertaining  to  the  operations  of  local  Price  and  Rationing  Boards, 
verification  centers,  and  price  panels,  and  joint  cooperation  with  these 
boards,  the  Price  and  Rationing  Departments,  and  Federal  agencies  in  en¬ 
forcement  activities.  Included  at  the  beginning  of  the  series  are  some 
memoranda  and  reports  relating  to  commodity  surveys  and  textile  manufac¬ 
turing  in  New  England.  Arranged  alphabetically  by  subject. 

PROCEDURAL  MEMORANDA.  19U3-U6.  3  in.  20£ 

Copies  of  memoranda  and  processed  issuances  sent  to  regional  and  dis¬ 
trict  offices  by  various  regional  officials  relating  to  procedures  for 
reorganizations,  litigation  and  investigative  activities,  price-panel 
relations,  reporting,  and  training.  Included  are  some  processed  state¬ 
ments  on  sanction  policies.  Unarranged. 

LEGAL  BRIEFS.  19U2-U5.  5  in.  206 

Processed  appellee  briefs  prepared  by  the  OPA  for  presentation  in  the 
U.  S.  Circuit  Courts  of  Appeal.  Unarranged. 

CORRESPONDENCE  OF  THE  REGIONAL  ENFORCEMENT  EXECUTIVE.  19U3-U6.  3  ft. 

207 

Correspondence  exchanged  with  the  national  and  regional  offices  re¬ 
lating  to  policy  and  procedure,  budget,  meetings  with  industry  members, 
personnel,  national  compliance  surveys,  and  enforcement  drives.  Arranged 
alphabetically  by  name  of  correspondent  with  the  exception  of  the  corre¬ 
spondence  with  the  Litigation  Division,  which  is  at  the  beginning  of  the 
series. 

CORRESPONDENCE  OF  THE  REGIONAL  ATTORNEY.  19U2-Uw  6  in.  208 

Copies  of  interoffice  memoranda  and  correspondence  exchanged  with 
State  offices  (later  district  offices)  and  local  officials,  the  regional 
administrator,  the  regional  rent  attorney,  and  the  Assistant  General 
Counsel  relating  to  the  interpretation  of  regulations,  sanction  policy, 
procedures,  the  cooperation  of  State  and  local  officials  with  enforcement 
and  training  programs,  and  proposed  State  and  local  legislation.  Arranged 
by  name  of  office  or  by  subject. 

CORRESPONDENCE  RELATING  TO  COMMODITY  PROGRAMS.  19U3-U5.  6  in.  209 

Interoffice  memoranda  and  correspondence  with  the  national  office  and 
members  of  the  food  and  apparel  industries  relating  to  national  retail 
compliance  campaigns.  Arranged  by  subject. 

RECORDS  OF  THE  REGIONAL  INSPECTOR.  19U2-U3.  5  in.  210 

Chiefly  narrative  reports  received  from  State  offices  concerning  in¬ 
vestigations  arising  from  complaints.  Included  at  the  end  of  the  series 
are  copies  of  national  office  instructions  relating  to  the  establishment 
of  the  OPA  field  organization  in  19U1.  Arranged  alphabetically  by  name 
of  State. 
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STATISTICAL  CHARTS.  19l0*-l*6.  $  in.  211 

Operating  charts,  together  with  narrative  analyses,  showing  the  status 
of  regional  investigative  and  enforcement  activities.  Arranged  chrono¬ 
logically  by  month. 

STATISTICAL  REPORTS.  191*5-1*6.  1  ft.  212 

Monthly  reports,  narrative  analyses,  charts,  and  tables,  together  with 
related  memoranda,  containing  data  on  legal  sanctions  initiated  by  re— 
S^nal  and  district  offices.  Arranged  by  subject  or  by  month. 

REPORTS  OF  REGIONAL  AND  DISTRICT  OFFICES.  19L*2-1*6.  1*  ft.  213 

Chiefly  weekly  and  monthly  narrative  reports  summarizing  investigative 
and  enforcement  activities.  Included  are  interoffice  memoranda  relating 
to  matters  referred  from  local  boards,  reports  of  compliance  committee 
meetings,  and  minutes  of  regional  staff  meetings.  Arranged  into  reports 
of  district  and  regional  attorneys  and  reports  of  commodity  chiefs, 
thereunder  by  name  of  State  or  chronologically. 

RECORDS  RELATING  TO  SURVEYS  AND  PROGRAMS.  191*3-1*6.  2  ft.  211; 

Procedural  instructions,  manuals,  regulations,  interoffice  memoranda! 
district  and  regional  reports,  and  investigators1  reports  and  work  papers 
relating  to  retailers'  and  manufacturers'  compliance  with  rationing  and 
price  regulations  on  food,  apparel,  and  industrial  materials.  In  three 
parts:  (1)  reports  of  investigators,  (2)  records  of  the  Apparel  and  In¬ 
dustrial  Materials  Section,  and  (3)  records  of  the  Food  Section. 

RECORDS  RELATING  TO  TRAINING  PROGRAMS.  19l*l*-l*6.  8  in.  215 

Interoffice  memoranda,  together  with  manuals  and  sairple  forms,  and 
monthly  reports  of  district  training  supervisors  relating  to  investiga¬ 
tors'  and  attorneys'  training  programs.  Arranged  by  type  of  material. 

Records  of  Region  II 

GENERAL  RECORDS.  191*3-1*6,  10  in.  216 

Organizational  charts $  budget  material;  minutes  of  meetings  of  the 
regional  staff  and  coordinating  committees  and  of  a  meeting  of  sections 
of  the  Enforcement  Division;  interoffice  memoranda  relating  to  the  organ¬ 
ization  and  functions  of  district  offices;  copies  of  State  and  local  laws 
enacted  in  support  of  OPA  programs;  and  interoffice  memoranda  and  corre¬ 
spondence  with  State  and  local  offices  dealing  with  the  legality  of  these 
laws.  Arranged  by  subject. 

RECORDS  OF  THE  LEGAL  STAFF.  191*3-1*6.  3  in.  217 

Minutes  of  the  Legal  Appointment  Committee;  memoranda  containing  at^"~ 
torneys'  reports  of  regional  and  national  enforcement  conferences  or  re¬ 
lating  to  the  conduct  of  criminal  cases  by  U.  S.  attorneys;  and  copies  of 
courts'  decisions.  Arranged  by  subject. 
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INSTRUCTIONAL  MEMORANDA.  19U3-U5*  1  ft. 

Memoranda,  together  with  manuals,  regulations,  and  forms,  sent,  to 
district  attorneys  and  District  Board  Enforcement  Coordinators  pertaining 
to  enforcement  programs  for  wholesalers1,  retailers’,  and  landlords 1  com¬ 
pliance  with  food,  fuel,  or  rent  regulations.  Included  are  interoffice 
memoranda  relating  to  national  and  regional  conferences,  interpretations 
of  regulations,  field  visits,  and  the  authority  of  local  boards.  Arranged 
by  subject. 

REPORTS  OF  REGIONAL  AND  DISTRICT  OFFICES.  19UU-U6.  2  ft.  _  219 

Weekly  and  monthly  narrative  reports  of  regional  and  district  attorneys, 
commodity  chiefs,  and  Local  Board  Enforcement  Coordinators  summarizing  in¬ 
vestigative  and  enforcement  activities.  Included  with  the  regional  mate¬ 
rial  are  reports  of  Special  Agents  (19U5-U7).  Arranged  into  weekly  and 
monthly  reports,  thereunder  by  name  of  office. 

STATISTICAL  CHARTS.  19UU-U5.  £  in.  ^  _  220 

Show  the  status  of  investigative  and  enforcement  activities  by  district 

and  regional  offices.  Unarranged. 

OPERATING  RECORDS.  19h2-U6.  11  ft.  221 

Relate  chiefly  to  the  operation  of  district  offices  and  of  investigative 
and  enforcement  programs.  The  records  for  each  office  include  some  or  all 
of  the  following  materials:  (1)  weekly  and  monthly  narrative  reports  of 
operations;  (2)  narrative  and  statistical  reports  of  investigative  surveys 
and  enforcement  drives,  together  with  related  exhibits  and  correspondence; 
(3)  memoranda  and  correspondence  relating  to  surveys  and  programs;  (U)  min¬ 
utes  of  Coordinating,  Compliance,  Industry  Cooperating,  Price  Panel,  and 
Veterans’  Relations  Committees;  and  (5)  minutes  of  proceedings  for  the 
issuance  of  license -suspension  warning  notices.  Arranged  by  name  of  office, 
thereunder  by  type  of  material. 

RECORDS  RELATING  TO  DISTRICT  OFFICE  OPERATIONS.  19U3-U6.  1  ft.  222 

Memoranda  received  by  the  regional  executive,  together  with  copies  of 
replies,  relating  to  the  operation  of  district  offices  or  to  the  status 
of  investigations  and  legal  proceedings.  Included  are  narrative  appraisal 
reports  of  field  offices  by  members  of  the  regional  staff.  Arranged  by 
type  of  material,  thereunder  alphabetically  by  name  of  office. 

Records  of  Region  III 

BUDGETARY  RECORDS.  19U2-U7.  10  in.  223 

This  series  is  similar  to  that  described  in  entry  202.  Arranged  by 
fiscal  year  or  by  name  of  office. 

MINUTES  OF  REGIONAL  MEETINGS.  19hU-U7.  5  in.  22U 

Copies  of  minutes  of  meetings  of  the  regional  staff,  district  attor¬ 
neys,  regional  and  district  section  chiefs,  and  coordinating  committees 
recording  discussions  about  operating  problems.  Arranged  by  name  of 
office. 
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INSTRUCTIONAL  MEMORANDA.  19U3-U7.  1  ft.  225 

Memoranda,  together  with  regulations  and  manuals,  sent  io  district” . 

offices  by  the  regional  executive,  attorneys,  and  rent  and  commodity 
chiefs  relating  to  investigative  and  enforcement  procedures  and  programs. 
Arranged  by  name  of  office. 


LEGAL  RECORDS.  19l4i“i|6.  10  in.  226 

In  three  parts:  (l)  interoffice  memoranda  and  correspondence  with  the 
Department  of  Justice,  the  Bureau  of  Internal  Revenue,  and  U.  S.  attorneys 
pertaining  to  the  exchange  of  information  in  litigation  cases  or  to  coopera¬ 
tion  in  enforcement  operations;  (2)  interoffice  memoranda,  together  with 
briefs  and  newspaper  clippings,  relating  to  the  legality  of  municipal  ordi¬ 
nances  against  black  marketing;  and  (3)  memoranda  of  law,  briefs,  and  court 
opinions  containing  answers  to  numerous  legal  questions.  Arranged  as  de¬ 
scribed. 


REPORTS  OF  REGIONAL  AND  DISTRICT  OFFICES.  19L5-U7.  1  ft. 

Weekly  narrative  reports  summarizing  operations  and  activities, 
ranged  by  title  of  official  reporting. 


227 

Ar- 


STATISTICAL  REPORTS.  19U3-U7,  5  in.  228 

Weekly  and  monthly  regional  form  reports  summarizing  the  type  and  num¬ 
ber  of  sanctions  instituted  and  completed  in  district  offices.  Arranged 
chronologically. 


RECORDS  RELATING  TO  SURVEYS  AND  DRIVES.  19U2-U5.  h  ft.  229 

Interoffice  memoranda;  investigators'  reports,  together  with  completed 
survey  forms,  tabulation  sheets,  and  company  accounting  records  contain¬ 
ing  cost  and  sales  data;  and  correspondence  with  firms  relating  to  whole¬ 
salers',  retailers',  manufacturers',  landlords',  or  individuals'  compliance 
with  price,  rationing,  or  rent  regulations.  Arranged  by  commodity,  there¬ 
under  by  subject. 


RECORDS  RELATING  TO  TRAINING  AND  PERSONNEL.  1914^7.  5  in.  230 

This  series  is  similar  to  that  described  in  entry  215.  Included  are” 
narrative  histories  of  the  commodity  units  and  interoffice  memoranda  re¬ 
lating  to  investigations  of  OPA  personnel.  Unarranged. 


Records  of  Region  IV 

GENERAL  RECORDS.  I9I42-I4.7.  10  in.  231 

Minutes  of  staff  meetings;  budgetary  materials;  organizational  charts; 
memoranda  sent  to  district  offices  by  regional  officials  relating  to  pro¬ 
cedure  and  cooperation  with  other  divisions  and  local  boards;  the  regional 
executive's  weekly  reports  to  Washington;  appraisal  reports  of  district 
offices;  and  minutes  of  coordinating  and  program  committees.  Arranged  by 
subject. 
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REGIONAL  STAFF  MEMORANDA.  19U3-U7.  1  ft.  232 

Copies  of  outgoing  memoranda  sent  by  the  regional  executive,  attorneys, 
and  commodity  chiefs  containing  instructions  and  information  for  district 
attorneys  and  section  chiefs  on  operations,  investigative  and  enforcement 
procedures,  and  local  board  and  State  government  relations.  Arranged  by 
name  of  official. 

RECORDS  OF  THE  LEGAL  STAFF.  19U3-U7.  5  in.  233 

Memoranda  exchanged  with  the  national  office  and  with  district  attor¬ 
neys  relating  to  matters  to  be  discussed  at  national  and  biregional  con¬ 
ferences  of  litigation  attorneys,  and  to  questions  of  procedure  in  liti¬ 
gation  cases;  weekly  reports  of  regional  attorneys  and  Special  Agents 
(19U6-U7);  and  reference  materials,  such  as  memoranda  of  law,  briefs,  and 
affidavits.  Arranged  by  subject. 

REPORTS  OF  DISTRICT  OFFICES.  19U2-UU.  1  ft.  23h 

Semimonthly  narrative  progress  reports  of  district  enforcement  attor¬ 
neys  dealing  with  administration,  organization,  and  operations.  Included 
at  the  end  of  the  series  are  narrative  reports  relating  to  counterfeit 
investigation  activities.  Arranged  alphabetically  by  name  of  district 
office,  thereunder  by  type  of  report. 

STATISTICAL  RECORDS.  19Uh-U6.  1  ft.  2 3g 

Charts,  graphs,  and  tables  reflecting  investigative  and  enforcement 
developments  and  trends.  Arranged  by  subject. 

RECORDS  OF  DISTRICT  OFFICES.  19U2-U7.  5  ft.  236 

The  documentation  for  each  office  includes  some  or  all  of  the  follow¬ 
ing:  minutes  of  meetings  of  the  staff  and  of  advisory  and  coordinating 
committees;  memoranda  exchanged  with  the  regional,  district,  and  local 
board  staff  relating  to  the  administration  of  programs  and  operating  pro¬ 
cedure;  narrative  activity  reports  of  district  attorneys,  section  chiefs, 
and  local  board  coordinators;  investigators’  reports,  together  with  work 
papers,  pertaining  to  compliance  surveys;  correspondence  with  Members  of 
Congress,  law  firms,  companies,  and  the  public  about  alleged  violations 
and  related  legal  proceedings;  and  reading  files.  Arranged  by  name  of 
office. 

RECORDS  RELATING  TO  DISTRICT  OFFICE  OPERATIONS.  19UU-U7.  1  ft.  237 

This  series  is  similar  to  that  described  in  entry  222.  In  two  groups, 
each  arranged  by  name  of  office. 

RECORDS  RELATING  TO  INVESTIGATIVE  AND  ENFORCEMENT  PROGRAMS.  19U3-U7. 

2  ft.  238 

This  series  is  similar  to  that  described  in  entry  21 U,  but  it  also 
includes  minutes  of  trade  committees  and  of  veterans’  advisory  and  co¬ 
ordinating  committees  and  interoffice  memoranda  relating  to  personnel 
training.  Arranged  by  name  of  commodity  section  and  thereunder  by  sub¬ 
ject  or  by  name  of  district  office. 
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RECORDS  RELATING  TO  LOCAL  BOARDS.  19hh~h6*  3  in.  239 

Instructional  memoranda  sent  to  local  boards  about  compliance  pro I 
grams ;  reports  of  Regional  and  District  Board  Enforcement  Coordinators 
relating  to  price-panel  case  referrals  and  hearings $  and  narrative  ac- 
reports  of  District  Board  Enforcement  Coordinators.  Unarranged. 

RECORDS  RELATING  TO  TRAINING  PROGRAMS.  19UU-U6.  2  in.  2l|0 

Interoffice  memoranda  and  agenda,  of  training  conferences  pertaining 
to  the  recruitment  and  instruction  of  attorneys,  investigators,  and 
supervisors.  Unarranged. 


PERSONNEL  INVESTIGATION  FILES.  19l;5-i|6.  2  in.  2U 

Consist  of  memoranda,  reports,  and  supporting  exhibits  relating  to 
the  investigation  of  OPA  employees  engaged  in  illegal  practices.  Un¬ 
arranged. 


Records  of  Region  V 

GENERAL  RECORDS.  19U2-H7.  1  ft.  2U2 

Minutes  of  regional  and  district  staff  meetings  and  of  meetings  with 
agricultural,  trade,  and  industrial  groups  and  other  Enforcement  Depart¬ 
ment  divisions  about  cooperation ;  organizational  charts;  interoffice 
coorespondence  on  budget,  manpower  allocations,  delegations  of  authority, 
and  relations  with  Government  agencies  and  local  boards;  progress  re¬ 
ports  of  the  regional  staff;  evaluation  reports  of  district  offices;  and 
letters  to  Members  of  Congress,  together  with  related  memoranda,  con¬ 
taining  information  on  enforcement  investigations.  Arranged  by  subject. 

RECORDS  OF  THE  REGIONAL  STAFF.  19l|2-li6.  2  ft.  2i|3 

Maintained  by  the  rent,  field  operations,  and  commodity  chiefs,  the 
litigation  attorney,  and  the  Regional  Board  Enforcement  Coordinator  re¬ 
lating  to  the  supervision  of  sections.  The  documentation  for  each  sec¬ 
tion  includes  some  or  all  of  the  following:  minutes  of  regional  staff 
meetings  about  budgetary  problems  and  the  allocation  of  investigators; 
enforcement  reports  containing  appraisals  of  district  offices;  instruc¬ 
tional  memoranda,  manuals,  regulations,  and  forms  sent  to  district  sec¬ 
tion  chiefs  about  enforcement  methods,  damage  settlements,  and  investiga— 
procedure;  statistical  charts  summarizing  local  board  referrals  of 
enforcement  cases;  and  a  narrative  history  of  the  section.  Arranged  by 
name  of  section,  thereunder  by  subject. 


RECORDS  OF  DISTRICT  OFFICES.  19U3-U6.  2  ft.  2l\k 

This  series  is  similar  to  that  described  in  entry  236.  ArrangedHby 
name  of  office,  thereunder  by  subject. 

COST  SUMMARIES.  Sept.  19U2-Mar.  19h3-  2  ft.  2h$ 

Statistical  forms  showing  expenditures  for  employees  and  operations. 
Arranged  by  name  of  district  office. 
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RECORDS  RELATING  TO  TRAINING  PROGRAMS.  19U3-U7.  2  in.  2k6 

This  series  is  similar  to  that  described  in  entry  215.  Included  also 
are  copies  of  agenda  and  speeches  for  training  conferences.  Unarranged. 

Records  of  Region  VI 

RECORDS  RELATING  TO  ORGANIZATION  AND  OPERATIONS.  19U1-U7.  1  ft.  2li7 

Administrative  and  operating  orders,  delegations  of  authority,  regional 
issuances,  and  interoffice  memoranda  pertaining  to  the  establishment  and 
operation  of  regional  and  district  offices.  Arranged  chronologically. 

ORGANIZATIONAL  CHARTS.  19U2-Uh.  5  in.  _ 

Organizational  and  manpower  alj-ocdtion  charts,  together  with  inter¬ 
office  correspondence,  reflecting  the  distribution  of  authority  and 
personnel.  Included  are  some  statements  on  the  functions  of  the  Enforce¬ 
ment  Division.  Unarranged. 

RECORDS  RELATING  TO  ADMINISTRATION .  19U2-U6.  10  in.  _  2l;9 

Correspondence,  processed  memoranda,  and  instructional  materials  from 
the  national  office,  together  with  some  regional  correspondence,  pertain¬ 
ing  to  the  administration  of  regional  offices  and  enforcement  programs. 
Arranged  into  national  and  regional  office  records. 

RECORDS  RELATING  TO  MEETINGS.  19U2-U3.  10  in.  2^0 

Minutes,  together  with  related  agenda  and  memoranda,  of  regional  meet¬ 
ings  of  the  staff,  enforcement  attorneys,  commodity  chiefs,  personnel  of 
the  Information  Section,  and  price  panels  containing  discussions  of  such 
subjects  as  budget;  organization;  functions  and  responsibilities  of  the 
regional,  district,  and  local  board  personnel;  amendment  of  price  regula¬ 
tions;  drafting  of  a  procedural  manual  on  enforcement;  cooperation  with 
Government  agencies,  other  OPA  departments,  and  State  authorities;  ap¬ 
plication  of  enforcement  programs;  and  policy  for  press  releases.  In¬ 
cluded  are  a  few  records  relating  to  a  national  enforcement  conference, 
a  meeting  of  Trade  Cooperating  Committees,  and  field  visits.  Arranged 
by  subject. 

RECORDS  OF  PROGRAM  OPERATIONS.  19U2-U6.  3  ft.  2^1 

This  series  documents  the  administration  and  operation  of  programs 
designed  to  effect  compliance  with  price  rationing  and  rent  regulations. 
It  includes  interoffice  and  interdepartmental  memoranda;  directives  and 
procedural  manuals  for  investigators  and  attorneys;  minutes  of  meetings 
of  the  staff  and  of  coordinating  and  compliance  committees  about  the  ad¬ 
ministration  of  enforcement  programs;  processed  memoranda  of  the  legal 
staff  containing  instructions  and  explanations  of  regulations;  narrative 
and  statistical  progress  reports;  lists  of  investigations  completed  and  _ 
actions  taken;  case  files,  accompanied  by  exhibits,  referred  for  criminal 
action;  and  informational  materials  issued  to  retailers  and  consumers. 

The  records  are  in  two  parts,  each  arranged  by  name  of  the  commodity  unit 
and  thereunder  by  subject. 
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RECORDS  RELATING  TO  INTERGOVERNMENTAL  COOPERATION.  19h2-]i6.  5  in.  252 

District  office  reports  and  correspondence  with  other  Federal  agencies , 
U.  S.  attorneys,  State  and  local  governments,  and  consumer  groups  relating 
to  their  cooperation  with  the  OPA  in  enforcing  price  and  rationing  con¬ 
trols.  Included  are  minutes  of  meetings  with  members  of  the  petroleum 
industry  and  a  manual  for  trade  meetings  containing  information  on  in¬ 
dustry  participation  in  rationing  programs.  Related  records  are  described 
in  entry  271.  Arranged  by  subject. 

RECORDS  RELATING  TO  ENFORCEMENT  PROCEDURE.  19L2-U6.  3  ft.  253 

National  and  regional  office  issuances,  memoranda  sent  to  district~of- 
fices,  and  reference  materials  (briefs,  copies  of  court  opinions,  and  the 
like)  showing  regional  activity  in  the  handling  of  cases  by  administrative 
hearings  or  by  prosecution.  Arranged  by  type  of  sanction  or  by  subject. 

PROCEDURAL  RECORDS.  19h2-l4i|.  10  in.  251; 

Issuances,  manuals,  and  interoffice  correspondence  relating  to  the 
installation  and  development  of  district  office  and  price  panel  procedures 
for  reporting  and  for  the  control  and  handling  of  consumer  complaints  and 
prelitigation  cases.  Arranged  by  subject. 

ISSUANCES  OF  THE  LEGAL  STAFF.  19h2-hh*  5  in.  255 

Numbered  and  processed  legal  policy  and  procedural  memoranda  about 
enforcement  proceedings.  Included  are  regional  enforcement  bulletins 
(Nos.  100-177),  with  index,  relating  to  many  phases  of  enforcement  policy 
and  operations.  Arranged  by  type  of  issuance. 

MANUALS  AND  INSTRUCTIONS.  19U2-UU.  5  in.  256 

Relate  chief ly  to . investigative  policy  and  procedures,  but  also  to“"ttie 
organization  and  administration  of  the  Inspection  Section,  enforcement 
procedures,  and  training  programs.  Unarranged. 

ISSUANCES  RELATING  TO  DRIVES.  19U2-h5.  10  in.  257 

Manuals,  issuances,  and  correspondence  relating  to  drives  and  surveys 
on  all  commodities.  Included  is  some  material  relating  to  ration  banking 
Unarranged. 

RECORDS  OF  THE  REGIONAL  ATTORNEY.  19l;2-l|6.  1  ft.  258 

Minutes  of  meetings  of  the  staff  and  of  industrial  Coordinating  and~ 
Advisory  Committees;  directives,  bulletins,  and  manuals;  correspondence 
and  memoranda;  copies  of  congressional,  State,  and  municipal  legislation; 
and  copies  of  articles  and  speeches  written  by  the  regional  attorney. 

The  records  concern  the  interpretation  of  laws  and  regulations  and  the 
application  of  enforcement  policies;  the  operations  of  district  offices, 
local  boards,  and  various  committees;  the  validity  and  scope  of  State 
and  local  legislation  affecting  the  OPA  and  business  firms;  investigative 
recruitment,  and  training  programs;  and  the  investigation  of  local  Price  ’ 
and  Rationing  Boards.  Arranged  by  subject. 
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CORRESPONDENCE  OF  THE  LEGAL  STAFF.  19l*2.  2  in.  259 

Memoranda  exchanged  with  the  national  office  about  procedure.  Included 
are  some  narrative  reports  on  district  office  operations.  Arranged  by 
subject. 

RECORDS  RELATING  TO  PURCHASES  OF  EVIDENCE.  191*1* -1*6.  5  in.  260 

Interoffice  correspondence,  with  attached  authorizations  and  completed 
forms,  pertaining  to  requests  for  and  the  use  of  appropriations  enabling 
investigators  to  obtain  evidence  through  black  market  purchasing.  Unar¬ 
ranged. 

RECORDS  RELATING  TO  CONSUMER  COMPLAINTS.  191*2-1*3.  5  in.  26l 

Regional  issuances,  interoffice  memoranda,  and  reports  of  district 
offices  concerned  with  the  procedures  for  and  the  progress  made  in  inves¬ 
tigating  alleged  violations.  Arranged  chronologically  or  by  subject. 

RECORDS  OF  THE  RENT  AND  DURABLE  GOODS  SECTION.  191*5-1*7.  5  in.  262 

Chiefly  reports  containing  data  on  all  types  of  enforcement  proceed¬ 
ings.  Included  are  some  minutes  of  regional  staff  meetings  on  enforcement 
programs;  narrative  and  statistical  reports  received  from  district  offices; 
regional  narrative  summary  reports  and  letters  sent  to  the  national  office 
or  district  offices;  processed  memoranda  containing  instructions  for  the 
Housing  Sales  Price  Control  Enforcement  Program;  and  completed  forms,  with 
supporting  papers,  on  alleged  violations  referred  for  criminal  action. 

The  reports  are  arranged  chronologically;  the  other  material,  by  subject. 

CORRESPONDENCE  WITH  DISTRICT  OFFICES.  191*2-1*6.  1  ft.  263 

In  two  parts:  (l)  Memoranda  received  and  sent  by  the  regional  attorney 
pertaining  to  the  precedents  for  handling  investigations,  enforcement  pro¬ 
grams,  and  publicity.  Included  are  issuances  of  the  regional  administra¬ 
tor  and  interoffice  memoranda  reflecting  the  successive  changes  in  the 
location  and  organization  of  district  offices.  This  file,  arranged  alpha¬ 
betically  by  name  of  office,  covers  the  191; 2-1*1*  period.  (2)  Memoranda 
received  and  copies  of  memoranda  sent  by  the  regional  executive,  together 
with  issuances  and  newspaper  clippings  (I9l*l*-i*6).  This  file  relates  to 
litigation  procedure,  the  organization  of  district  offices,  the  appraisal 
of  field  office  operations,  attorney  and  management -supervisor  training, 
and  the  publicity  on  enforcement  proceedings.  Arranged  alphabetically 
by  name  of  office. 

CORRESPONDENCE  RELATING  TO  INVESTIGATORS.  191*2-1*3.  5  in.  261* 

Concerns  chiefly  the  delegation  of  authority  to  and  the  assignment 
and  training  of  investigators  in  the  early  years  of  OPA  investigative 
activities.  Included  are  some  memoranda  about  individual  cases.  Ar¬ 
ranged  by  subject. 

REGIONAL  STAFF  REPORTS.  191*1-1*7.  10  in.  26g 

Weekly  and  semimonthly  narrative  reports  covering  investigative  and 
enforcement  activities.  Included  are  weekly  informational  reports  of 
activities  sent  to  district  offices.  Arranged  chronologically. 
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STATISTICAL  REPORTS.  19U2-US.  5  in.  266 

Contain  such  data  on  district  office  operations  as  sanctions  instituted; 
treble -damage  claims;  cases  pending;  monetary  settlements;  the  comparative" 
analysis  of  district  office  enforcement  operations;  the  type,  number,  and 
sales  of  business  establishments;  and  the  recruitment  of  attorneys.  Ar¬ 
ranged  by  subject  of  report. 

APPRAISAL  REPORTS  OF  DISTRICT  OFFICES.  19U6-U7.  5  in.  267 

Narrative  reports,  together  with  completed  forms  and  some  statistical 
summaries,  containing  evaluations  of  personnel  and  operations.  Arranged 
alphabetically  by  name  of  district  office. 

RECORDS  RELATING  TO  PRICE  PANELS.  19l£-U6.  10  in.  268 

The  records  show  the  operation  of  price  panels  with  regard  to  the  ~ 
delegation  of  responsibility,  the  reorganization  of  compliance  committees, 
and  the  administration  of  compliance  programs  for  all  commodities.  They 
consist  of  regional  price  and  enforcement  directives;  minutes  of  Coordina¬ 
ting  and  Compliance  Committees  (Food,  Consumer  Goods,  Apparel,  Rent,  and 
Industrial  Materials);  and  regional  statistical  reports  summarizing  com¬ 
modity  program  activities.  Arranged  in  part  by  name  of  district  office 
and  in  part  by  subject. 

RECORDS  RELATING  TO  TRAINING  PROGRAMS.  19i|2-U6.  10  in.  269 

This  series  is  similar  to  that  described  in  entry  2l£.  Arranged 
subject. 

RECORDS  OF  DISTRICT  PRICE  BOARDS  AND  BOARD  ENFORCEMENT  COORDINATORS 

19U5-U6.  10  in.  *  270 

Manuals  for  price-panel  operations  and  for  the  handling  of  consumer 
complaints;  reports  of  the  District  Board  Enforcement  Coordinators;  and 
processed  newsletters  of  the  District  Price  Board  Executive.  The  reports 
are  arranged  by  name  of  district  office;  the  other  material  is  arranged 
by  type. 

RECORDS  OF  DISTRICT  OFFICES.  19U2-U7.  3  ft.  271 

This  series,  composed  of  the  entire  or  partial  documentation  for  three 
district  offices,  was  apparently  selected  by  the  Regional  Office  to  illus¬ 
trate  the  scope  of  their  activities.  It  is  similar  to  that  described  in 
entry  236,  but  it  also  includes  correspondence  with  the  Departments  of 
Justice  and  the  Treasury  transmitting  information  on  specific  violation 
cases  and  with  the  Illinois  Commerce  Commission  requesting  the  reopening 
of  a  hearing  which  granted  advances  in  telephone  and  coal  rates.  Ar¬ 
ranged  by  name  of  office,  thereunder  alphabetically  by  subject. 

Records  of  Region  VII 

GENERAL  RECORDS.  19U2-1*6.  5  in.  272 

Budget  statements  and  tables,  together  with  related  work  papers  and 
manpower  allocation  charts;  minutes  of  coordinating  committees1  diseus- 
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sions  of  organization,  regulations,  and  programs 5  a  transcript  cf  enforce¬ 
ment  attorneys'  conferences  about  the  procedure  for  handling  juvenile  of¬ 
fenders;  the  regional  executive's  correspondence  with  district  attorneys 
concerning  regulations,  enforcement  procedure,  and  the  authority  of  the 
Administrative  Hearing  Commissioner;  and  some  narrative  progress  reports 
of  the  regional  executive  and  the  Field  Operations  Branch.  Arranged  by 
subject. 

CORRESPONDENCE  OF  THE  LITIGATION  ATTORNEY.  19b£-U6.  2  in.  273 

This  series  is  similar  to  that  described  in  entry  208.  Arranged  by 
subject. 

CORRESPONDENCE  OF  THE  CURRENCY  PROTECTION  SECTION.  19U3-U6.  U  in.  27b 
Incoming  and  outgoing  correspondence  with  Special  Agents  relating  to 
the  protection  of  ration  currency  and  the  investigation  of  thefts  and 
counterfeiting.  Arranged  by  subject. 

CORRESPONDENCE  RELATING  TO  FRICE  PANELS.  191*3.  2  in.  27g 

Contains  information  on  the  functions  and  operations  of  the  panels. 
Included  are  a  few  statistical  reports  of  cases  referred  to  the  regional 
office.  Unarranged. 

READING  FILE  OF  E.  J.  SCHEUNEFANN.  191*2-1*1*.  7  in.  276 

Consists  of  copies  of  interoffice  memoranda  and  letters  sent  to  firms 
by  Mr.  Scheunemann,  who  served  successively  as  field  enforcement  attor¬ 
ney,  acting  regional  attorney,  and  food  enforcement  attorney,  relating  to 
violation  cases  and  enforcement  procedures.  Arranged  chronologically. 

REPORTS  OF  REGIONAL  ATTORNEYS.  191*2.  3  in.  277 

Processed  weekly  narrative  reports  of  the  regional  attorney  (A.pril- 
June),  together  with  some  reports  of  the  rationing,  price,  and  enforcement 
attorneys  (March -April)  concerning  enforcement  operations.  Arranged  chron¬ 
ologically. 

RECORDS  OF  ENFORCEMENT  ACTIVITIES.  191*3-1*6.  3  ft.  278 

This  series  is  similar  to  that  described  in  entry  211*,  but  it  also 
includes  minutes  of  Rent  and  Fuel  Coordinating  Committees  and  of  Com¬ 
pliance  Committees.  At  the  end  of  the  series  are  a  few  statistical  re¬ 
ports  and  analyses  showing  the  disposition  of  cases.  Arranged  by  name 
of  commodity,  thereunder  by  subject. 

SUSPENSION  ORDERS.  19l*l*-l*5.  1  ft.  279 

Administrative  sanctions  issued  by  the  Hearing  Commissioner  to  viola¬ 
tors  of  rationing  regulations.  Each  order  contains  the  findings  of  fact, 
the  opinion  of  the  court,  and  the  ruling  suspending  the  individual  or 
firm's  dealing  in  certain  commodities  for  a  given  period.  Accompanying 
each  order  are  completed  forms  stating  the  violator's  degree  of  compliance* 
Arranged  by  name  of  State,  thereunder  chronologically. 
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RECORDS  RELATING  TO  PUR  CHASES  OF  EVIDENCE.  19kk-kl*  1  in.  280 

This  series  is  similar  to  that  described  in  entry  260.  UnarrangedT 

RECORDS  RELATING  TO  TRAINING  PROGRAMS.  19hU-i*6.  3  in.  281 

This  series  is  similar  to  that  described  in  entry  215.  Arranged  bv 
subject. 

RECORDS  OF  DISTRICT  OFFICES.  19U3-U6.  1  ft.  282 

This  series  is  similar  to  that  described  in  entry  236,  but  it  also  ” 
includes  budgetary  materials;  minutes  of  meetings,  together  with  petitions 
and  resolutions  of  various  agricultural  groups,  conducted  to  discuss  price 
adjustment  problems;  and  memoranda  exchanged  between  the  agricultural 
groups  and  regional  and  district  price  officials  about  price  regulations. 
Arranged  by  name  of  office,  thereunder  by  subject. 


Records  of  Region  VIII 

BUDGETARY  MATERIALS.  19U3-U6.  10  in.  283 

Organizational  and  functional  charts,  studies,  and  statistical  tables 
showing  the  workload  by  type  or  activity  and  by  office;  narrative  justi¬ 
fications  for  manpower  allotments;  and  interoffice  memoranda  relating  to 
the  preparation  of  the  regional  budget.  Arranged  by  type  of  material, 
thereunder  by  subject. 


MINUTES  OF  MEETINGS  AND  PROCEDURES.  19U2-U7.  3  in.  28U 

Minutes  of  administrative  proceedings  conducted  by  the  Regional  Ad- 
ministrator  and  meetings  of  regional  and  district  commodity  sections. 

They  contain  information  on  the  functions  and  activities  of  field  enforce¬ 
ment  units.  Arranged  by  name  of  meeting. 


REGIONAL  ISSUANCES.  19U3-U7.  1  ft.  285 

These  issuances,  prepared  by  the  regional  executive,  attorneys,  and 
commodity  chiefs,  contain  instructions  on  all  phases  of  investigative  and 
enforcement  operations.  Arranged  by  name  of  official  or  section. 

RECORDS  RELATING  TO  ENFORCEMENT  PROGRAMS.  19^3 -1*6.  5  ft.  286 

This  series  is  similar  to  that  described  in  entry  21U  except  that  the 
district  and  regional  office  reports  are  excluded.  Divided  into  records 
of  the  Apparel  and  Industrial  Materials  Section  and  records  of  the  Trans¬ 
portation,  Fuel  and  Consumer  Goods  Section,  grouped  thereunder  by  com¬ 
modity,  and  further  arranged  numerically  by  regulation  number,  alphabet! - 
cally  by  name  of  office,  or  by  subject. 


RECORDS  RELATING  TO  SURVEYS.  191*2-1*5.  10  in.  287 

This  series,  maintained  by  the  regional  attorney,  consists  chief ly~of 
manuals  and  interoffice  memoranda  relating  to  price  compliance  investiga¬ 
tions  for  various  commodities.  Some  of  the  surveys  were  apparently  re¬ 
stricted  to  a  given  locality  and  were  conducted  as  a  result  of  specific 
authorization.  Included  are  some  investigators1  narrative  reports,  to¬ 
gether  with  work  papers.  Arranged  by  name  of  survey. 
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RECORDS  RELATING  TO  SIGNIFICANT  ENFORCEMENT  PROBLEMS.  19U3-U5*  2  in. 

288 

Most  of  these  records  show  the  difficulties  encountered  in  maintaining 
effective  enforcement  control,  chiefly  in  the  fishing  and  lumbering  indus¬ 
tries  of  the  Pacific  Northwest.  Included  are  some  records  relating  to  a 
congressional  committee  inquiry  about  the  food  situation  in  Los  Angeles. 

The  records  consist  of  narrative  and  statistical  reports,  proceedings  of 
a  pretrial  conference,  and  memoranda.  Arranged  by  subject. 

CORRESPONDENCE  RELATING  TO  FEDERAL  AND  STATE  COOPERATION.  19b3-b7. 

5  in.  289 

This  series  is  similar  to  that  described  in  entry  2^2  except  that  re¬ 
ports  and  minutes  are  excluded.  Some  of  the  material  relates  to  price- 
panel  referrals  and  regional  delegations  of  authority  for  litigation  pro¬ 
ceedings.  Arranged  by  subject. 

READING  FILES.  19b3-b7.  3  ft.  290 

Consist  of  copies  of  outgoing  correspondence  of  the  regional  commodity 
chiefs,  the  litigation  attorney,  the  regional  executive,  the  Regional 
Board  Enforcement  Coordinator,  and  some  district  attorneys.  Arranged  by 
name  and  title  of  official. 

REPORTS  OF  REGIONAL  AND  DISTRICT  OFFICES.  19U3-U7.  5  ft.  291 

This  series  is  similar  to  that  described  in  entry  219,  but  it  also  in¬ 
cludes  reports  of  field  visits.  The  district  office  reports  are  arranged 
by  name  of  office  and  grouped  thereunder  by  district  attorney  and  com¬ 
modity  chiefs;  the  regional  reports  are  arranged  by  subject. 

"MODEL  PLEADINGS"  AND  OPINIONS.  19b3-b6.  10  in.  2£2 

Consist  of  several  types  of  briefs,  pleadings,  and  court  opinions 
selected  to  illustrate  the  methods  of  preparing  legal  documents  to  be 
used  in  litigation  cases.  Unarranged. 

MISCELLANEOUS  ENFORCEMENT  MATERIALS.  19b3-b5.  5  in.  293 

Copies  of  briefs  of  pretrial  and  trial  proceedings  instituted  for  in¬ 
junctions  and  treble-damage  claims;  a  few  copies  of  injunction  proceed¬ 
ings;  and  informational  issuances  on  the  pur chase -of -evidence  procedure. 
Arranged  by  subject. 

SUSPENSION  ORDERS.  19bb-b5.  1  ft.  29b 

This  series  is  similar  to  that  described  in  entry  279 •  Arranged  by 
name  of  district  office. 

RECORDS  RELATING  TO  LOCAL  BOARDS.  19bb-b6.  2  in.  295 

Regional  instructions  for  operating  procedures,  operating  reports  of 
the  Los  Angeles  Board,  and  an  appraisal  report  of  the  San  Francisco  Board' 
activities.  Arranged  by  subject. 

RECORDS  RELATING  TO  TRAINING  PROGRAMS.  19b5-b7.  3  in.  296 

Manuals,  histories,  and  reports  on  conferences  relating  to  the  training 
of  investigators  and  supervisors.  Arranged  by  type  of  training  program. 
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APPENDIX 


List  of  Periodic  Reports  (Entry  13) 

1.  Weekly  reports  of  David  Ginsburg,  General  Counsel,  July  191*1 -Oct, 

191*2. 

2.  Weekly  reports  submitted  to  Thomas  I.  Emerson,  Associate  General 
Counsel,  July-Dee.  191*1. 

3.  Weekly  or  semimonthly  reports  of  Brunson  MacChesney,  Director  of 
the  Enforcement  Division,  Aug.  191*1 -Jan.  191*3 . 

1*.  Weekly  newsletters  of  the  Deputy  Administrator  for  Enforcement, 

July  19UU-Apr.  191*5,  Sept. -Nov.  191*5,  and  Dec.  19l*6-Mar.  191*7. 

5.  Miscellaneous  reports  submitted  by  the  Deputy  Administrator  for 
Enforcement  to  the  OPA  Administrator,  Jan.  19l*l*-Mar.  191*5. 

6.  Semimonthly  reports  submitted  by  the  Director,  Enforcement  Division, 
to  the  General  Counsel,  Feb. -June  191*3. 

7.  Weekly  or  semimonthly  reports  by  Regional  Attorneys,  Jan.  191*2- 
Dec.  191*3. 

8.  Weekly  or  semimonthly  reports  of  District  Enforcement  Attorneys. 

Apr.  19l*2-Dec.  191*3. 

9.  Monthly  reports  of  Regional  and  District  Enforcement  Attorneys, 

Dec.  191*3 -Sept.  191*5. 

10.  Weekly  reports  and  newsletters  of  the  Regional  Enforcement  Execu¬ 
tives,  Nov.  191*  6 -May  19l*7. 

11.  Weekly  reports  submitted  by  the  Chief,  Procedures  and  Field  Opera¬ 
tions  Section,  Regional  Enforcement  Division,  to  the  Executive 
Officer,  Oct.  19l*5-Jan.  191*7. 

12.  Semimonthly  or  weekly  newsletters  of  the  Executive  Officer,  Feb.- 
Oct.  191*3. 

13*  Semimonthly  reports  of  the  Food  Enforcement  Branch  and  its  constit¬ 
uent  units,  Feb. -Oct.  191*3. 

11*.  Weekly  reports  of  the  Food  Enforcement  Division,  June  19l*3-Jan.  191*6. 

15.  Weekly  reports  of  the  Regional  Food  Enforcement  Sections,  June  19l*l*- 
Oct.  191*6. 
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16.  Weekly  reports  of  the  District  Food  Enforcement  Sections,  Mar. -Oct. 

19U6. 

17.  Weekly  or  semimonthly  reports  and  newsletters  of  the  Apparel  and 
Industrial  Materials  Branch  (later  Division)  and  its  constituent 
units,  Nov.  19b2-Oct.  19H6. 

18.  Weekly  reports  of  the  Regional  Apparel  and  Industrial  Materials 
Enforcement  Sections,  June  19U3~Nov.  19U&. 

19.  Weekly  reports  of  the  Regional  Lumber  Units  or  Sections  (Regions  U, 

£,  and  8),  May-Nov.  19h6. 

20.  Weekly  reports  of  the  District  Apparel  and  Industrial  Materials 
Enforcement  Sections,  Oct.  19U5>-Oct.  19U6. 

21.  Weekly  or  semimonthly  reports  and  newsletters  of  the  Fuel  and  Con¬ 
sumer  Goods  Enforcement  Branch  (later  Division),  Apr.  19U3-Oct. 

19U5. 

22.  Weekly  or  semimonthly  reports  of  Regional  Fuel  and  Consumer  Goods 
Enforcement  Sections,  Dec.  19U3-Oct.  19h3>» 

23.  Weekly  reports  of  District  Fuel  and  Consumer  Goods  Sections  (Regions 
2,  3,  and  5),  June  19kli-Dec.  19U5« 

2k .  Weekly  newsletters  of  the  Program  Enforcement  Division,  Dec.  19U6- 
Jan.  19U7. 

25.  Weekly  newsletters  of  the  Rent  Enforcement  Division,  Feb. -Apr.  19U7* 

26.  Weekly  reports  of  the  Rent  and  Durable  Goods  Enforcement  Division, 

Nov.  19U5-Nov.  19H6. 

27.  Weekly  reports  of  the  Regional  Rent  and  Durable  Goods  Enforcement 
Sections,  Nov.  19h£-Nov.  19U6. 

28.  Weekly  reports  of  the  District  Rent  and  Durable  Goods  Enforcement 
Sections,  Oct.  19h£-Apr.  19U7. 

29#  Weekly  or  semimonthly  reports  of  the  Rent  and  Services  Enforcement 
Branch  (later  Division)  and  its  constituent  units,  May  19U3-Aug. 

19U5. 

30.  Weekly  reports  of  the  Regional  Rent  and  Services  Enforcement  Sections, 
Nov.  19UU-0ct.  19 

31.  Weekly  reports  of  the  District  Rent  and  Services  Enforcement  Sections, 
Nov.  19UU-0ct.  19U5. 
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32.  Weekly  reports  of  the  Regional  Review  and  Disposition  Sections.  Dec. 
191*6 -Apr.  19U7. 

33.  Weekly  reports  of  the  Regional  Branch  Review  and  Disposition  Sec¬ 
tions,  Dec.  19U6-Mar.  191*7. 

3h»  Weekly  newsletters  of  the  Litigation  Division,  Nov.  19U3-May  19U7. 

35.  Weekly  reports  of  the  Regional  Litigation  Attorneys,  Oct.  19l*5-Mar. 


36.  Weekly  reports  of  the  Regional  Rent  and  Durable  Goods  Sections 
Rent  Sections,  and  Veterans’  Housing  Sales  Control  Enforcement* 
Sections,  Jan. -Oct.  191*6. 

37.  Semimonthly  reports  of  the  Board  Enforcement  Coordinator,  Jan. -Oct 

191*6. 

38.  Several  weekly  reports  of  the  District  Board  Enforcement  Coordina¬ 
tors  in  Miami,  Fla.  (Jan.  191*6),  and  Jackson,  Miss.  (Oct.  191*6). 

39.  Weekly  newsletters  of  the  Sugar  Enforcement  Division,  Dec.  19116- 
Mar.  191*7. 

1*0.  Monthly  reports  of  the  Sugar  Enforcement  Division,  Dec.  19l*6-Mar. 
19U7. 

1*1.  Weekly  reports  of  the  Regional  and  Branch  Sugar  Enforcement  Sections, 
Dec.  191*6 -Mar.  191*7. 

1*2.  Semimonthly  reports  of  the  Analysis  and  Reports  Section,  June-July 


1*3.  Semimonthly  reports  of  the  Compliance  Planning  Section,  Dec.  191*2- 
Feb.  191*3. 

1*1*.  Nonperiodic  newsletters  of  the  Chief  Investigator  (Currency  Protec. 
tion  Branch),  Oct.  19l*l*-May  191*5. 
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For  a  list  of  other  preliminary  inventories,  see  the  list  of 
National  Archives  publications,  which  may  be  obtained  upon  request 
from  the  Exhibits  and  Publications  Branch,  National  Archives,  General 
Services  Administration,  Washington  25,  D.  C. 
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FOREWORD 


ml  SURVEY 


To  analyze  and  describe  the  permanently  valuable  records  of  the  Fed¬ 
eral  Government  preserved  in  the  National  Archives  Building  is  one  of  the 
main  tasks  of  the  National  Archives .  Various  kinds  of  finding  aids  are 
needed  to  facilitate  the  use  of  these  records,  and  the  first  step  in  the 
records-description  program  is  the  compilation  of  preliminary  inventories 
of  the  material  in  some  300  record  groups  to  which  the  holdings  of  the 
National  Archives  are  allocated. 

These  inventories  are  called  "preliminary'’  because  they  are  provisional 
in  character.  They  are  prepared  as  soon  as  possible  after  the  records  are 
received  without  waiting  to  screen  out  all  disposable  material  or  to  per¬ 
fect  the  arrangement  of  the  records.  They  are  compiled  primarily  for  in¬ 
ternal  use,  both  as  finding  aids  to  help  the  staff  render  efficient  refer¬ 
ence  service  and  as  a  means  of  establishing  administrative  control  over  the 
records . 

Each  preliminary  inventory  contains  an  introduction  that  briefly  states 
the  history  and  functions  of  the  agency  that  accumulated  the  records.  The 
records  themselves  are  described  series  by  series,  that  is,  by  units  of 
records  of  the  same  form  or  that  deal  with  the  same  subject  or  activity  or 
that  are  arranged  serially.  Other  significant  information  about  the  rec¬ 
ords  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary"  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes, 
calendars,  and  other  finding  aids  to  the  record  group  will  be  prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  have  been  published.  A  comprehensive  Guide  to  the 
Records  in  the  National  Archives  (1948)  and  a  brief  guide,  Your  Govern- 
ment's  Records  in  the  National  Archives  (revised  1950),  have  been  issued. 
Forty-four  Reference  Information  Papers,  which  analyze  records  in  the 
National  Archives  on  such  subjects  as  transportation,  small  business,  and 
the  Middle  East,  have  so  far  been  issued.  Records  of  World  War  I  have 
been  described  in  the  Handbook  of  Federal  World  War  Agencies  and  Their 
Records,  1917-1921,  and  those  of  World  War  II  in  the  two- volume  guide. 

Federal  Records  of  World  War  II  (l950~5l)*  Many  bodies  of  records  of  high 
research  value  have  been  edited  by  the  National  Archives  and  reproduced  on 
microfilm  as  a  form  of  publication.  Positive  prints  of  some  10,000  rolls 
of  this  microfilm,  many  of  which  are  described  in  the  List  of  National 
Archives  Microfilm  Publications  (1953),  are  now  available  for  purchase. 
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INTRODUCTION 


The  rapid  expansion  of  shipbuilding  in  the  United  States  during  the 
periods  of  both  World  Wars  brought  competition  among  shipyards  for 
skilled  labor  in  short  supply.  Such  competition,  if  unchecked,  would 
have  spiraled  wages,  created  wage  disputes,  and  increased  labor  turnover, 
which  in  turn  would  have  retarded  production. 

During  the  World  War  I  period  such  shipbuilding  labor  problems  as 
labor  pirating,  strikes,  high  labor  turnover,  and  inadequately  trained 
personnel  were  met  by  the  organization,  on  August  20,  1917,  of  the  Ship¬ 
building  Labor  Adjustment  Board.  The  Board  consisted  of  three  members: 
one  represented  the  public;  the  second,  labor;  and  the  third,  the  two 
large  Government  shipbuilding  agencies- -the  Navy  and  the  Emergency  Fleet 
Corporation  of  the  United  States  Shipping  Board.  The  Shipbuilding  Labor 
Adjustment  Board  settled  disputes  over  wages,  hours,  and  working  condi¬ 
tions  in  the  construction  and  repair  of  ships  and  shipbuilding  facilities, 
exclusive  of  navy  yards,  and  promulgated  detailed  wage  scales  for  the  ship 
construction  trades.  Its  decisions  were  a  definite  influence  in  stabiliz¬ 
ing  wages  and  preventing  work  stoppages.  The  Board  was  terminated  on 
April  1,  1919>  "but  some  of  its  functions  were  carried  on  until  October  1, 
1919>  by  the  Industrial  Relations  Division  of  the  Emergency  Fleet  Corpora¬ 
tion. 


When  shipbuilding  labor  problems  again  became  acute  during  the  pre- 
Pearl  Harbor  defense  period,  the  National  Defense  Advisory  Commission, 
aware  of  the  experience  of  World  War  I,  on  September  25,  1940,  directed 
Sidney  Hillman,  then  Commissioner  of  its  Labor  Division,  to  organize  a 
committee  of  representatives  of  the  shipbuilding  industry  and  interested 
Government  agencies  to  stabilize  wages  by  establishing  regional  rates  of 
pay.  On  November  27,  1940,  Mr.  Hillman  announced  the  formation  of  a  Ship¬ 
building  Stabilization  Committee  within  the  National  Defense  Advisory 
Commission* 

The  Committee  was  set  up  to  develop  an  employment  stabilization  pro¬ 
gram  in  the  shipyards  of  the  Nation  to  ensure  the  speediest  and  most 
efficient  construction  of  ships.  For  this  purpose  it  was  to  make  a  de¬ 
tailed  investigation  of  wage  rates  and  working  conditions,  with  particular 
emphasis  on  worker  migration  from  yard  to  yard  and  its  effect  on  the  pro¬ 
duction  of  vessels.  The  Committee  originally  consisted  of  11  members: 

4  represented  shipyard  labor  (2  from  the  American  Federation  of  Labor  and 
2  from  the  Congress  of  Industrial  Organizations);  4,  shipbuilding  manage¬ 
ment;  1,  the  Navy  Department;  1,  the  Maritime  Commission;  and  the  Chair¬ 
man  acted  on  behalf  of  the  National  Defense  Advisory  Commission,  to  which 
the  Committee  was  attached.  When  the  Office  of  Production  Management 
(0PM)  was  set  up  by  an  Executive  order  of  January  7,  194l,  to  perform  some 
of  the  functions  of  the  National  Defense  Advisory  Commission,  the  Committee 
became  part  of  the  new  agency.  The  Chairman  was  responsible  to  the  Di¬ 
rector  of  0PM' s  Labor  Division. 
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To  carry  out  its  function  of  stabilizing  shipyard,  labor  conditions, 
the  Committee  sponsored  zone  conferences  at  various  times  during  the 
period  from  February  3  to  July  11,  1941,  in  each  of  the  Nation's  major 
shipbuilding  areas  or  zones — the  Atlantic  Coast,  the  Pacific  Coast,  the 
Gulf  Coast,  and  the  Great  Lakes.  At  these  conferences,  employers,  union 
representatives,  and  Government  officials  formulated  2-year  Zone  Standards 
Agreements  designed  to  establish  uniform  labor  standards  for  each  area. 

The  Zone  Standards  Agreements  covered  wages,  hours,  and  working  conditions 
in  both  ship  construction  and  ship  repair,  or  conversion  work,  for  all 
zones  except  for  the  Pacific  Coast  where  at  first  only  new  construction 
was  covered.  After  the  Zone  Standards  Agreements  were  ratified,  they 
were  incorporated  in  the  industry's  local  collective  bargaining  agree¬ 
ments.  Ship  repair  and  conversion  employment  for  the  Pacific  Coast  Zone 
was  stabilized  later  under  amendments  to  the  Pacific  Coast  Ship  Repair 
(collective  bargaining)  Agreement. 

The  Shipbuilding  Stabilization  Committee  was  transferred  to  the  War 
Production  Board  (WPB)  on  January  24,  1942,  when  that  agency  succeeded  to 
the  functions  of  the  Office  of  Production  Management.  Within  the  WPB  the 
Committee  Chairman  was  responsible  successively  to  the  Director  of  the 
Labor  Division,  the  Director  of  the  Labor  Production  Division,  and  the 
Vice  Chairman  for  Labor  Production.  A  new  Chairman  had  been  appointed 
on  January  1,  1942,  and  soon  after  the  Committee  was  reorganized  and 
its  membership  was  increased  to  include  six  representatives  each  from 
labor  and  management  (only  three  representatives  from  management  accepted 
appointment).  By  WPB  General  Administrative  Order  No.  2-57*  effective 
August  1,  1942,  the  Committee  was  enlarged  to  31  members:  12  represented 
management;  12,  labor  (6,  AFL;  6,  CIO);  2  each,  the  Navy  Department,  the 
War  Department,  and  the  Maritime  Commission;  and  the  Chairman  acted  for 
the  WPB.  The  reconstituted  Committee  was  "to  facilitate  production,  pro¬ 
mote  harmonious  labor  relations,  and  stabilize  wages,  hours,  and  working 
conditions  in  the  shipbuilding  industry. "  The  Committee  was  also  responsi¬ 
ble  for  administering  the  amended  Zone  Standards  Agreements  and  for  con¬ 
ducting  an  annual  review  and,  if  necessary,  special  reviews  of  the  wage 
rates  set  by  the  National  Shipbuilding  Conference  on  May  l6,  1942,  and  for 
bringing  about  such  changes  as  were  required.  The  Conference,  held  in 
Chicago,  April  27  to  May  1 6,  1942,  and  sponsored  by  the  Committee,  was 
attended  by  representatives  of  the  shipbuilders,  the  unions,  the  Navy, 
the  Maritime  Commission,  and  the  Committee.  The  main  purpose  of  the 
Conference  was  to  deal  with  threats  to  the  entire  stabilization  program 
caused  by  the  cost-of-living  wage  increase  provisions  of  the  Zone  Stand¬ 
ards  Agreements.  Uniform  national  rates  for  standard  skilled  mechanics 
were  set,  wage  increases  were  given,  an  annual  wage  review  by  the  Com¬ 
mittee  was  provided  for,  calendar  premium  days  were  abolished  in  favor  of 
a  system  of  premium  pay  for  the  sixth  and  seventh  regular  shifts,  and  the 
operation  of  the  yards  7  days  a  week- -with  staggered  shifts— was  adopted 
as  a  national  policy.  The  Committee  was  made  responsible  for  the  "interpre¬ 
tation,  application,  and  coverage  of  Zone  Standards  and  the  securing  of 
compliance  therewith." 
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During  1942  Paul  R.  Porter,  in  his  dual  capacity  as  Chairman  of  the 
Shipbuilding  Stabilization  Committee  and  Chief  of  the  WPB's  Stabilization 
Branch,  attempted  to  negotiate  a  stabilization  agreement  covering  wages 
and  other  labor  conditions  in  the  west  coast  airframe  industry.  He  also 
took  part  in  arrangements  for  a  proposed  wage  and  manpower  stabilization 
conference  for  the  tool  and  die  industry  in  the  Detroit  area. 

The  historically  important  Executive  Order  9250  of  October  3,  1942, 
which  provided  that  no  wage  changes  could  be  made  after  September  15, 

1942,  unless  approved  by  the  National  War  Labor  Board,  canceled  the  power 
of  the  Shipbuilding  Stabilization  Committee  under  Zone  Standards  Agree¬ 
ments  to  pass  on  wage  adjustments.  The  Committee,  however,  was  specifi¬ 
cally  permitted  to  perform  all  its  functions  not  inconsistent  with  the 
order  and  continued  its  administration  of  the  Zone  Standards  Agreements 
and  amendments  until  after  World  War  II. 

The  National  War  Labor  Board,  by  a  directive  order  of  January  9, 

1943*  established  a  Shipbuilding  Commission  within  the  Board  to  settle 
labor  disputes  and  to  rule,  within  the  framework  of  the  Zone  Standards 
Agreements,  on  voluntary  wage  and  salary  applications  in  the  shipbuilding 
industry.  The  Chairman  of  the  Shipbuilding  Stabilization  Committee  was 
also  made  Chairman  of  this  Commission.  A  new  Shipbuilding  Commission  was 
created  within  the  National  War  Labor  Board  on  August  9,  1943,  with  the 
same  jurisdiction  and  functions  as  the  earlier  Commission  but  with  two 
representatives  each  for  labor,  industry,  and  the  public,  none  of  whom 
were  connected  with  any  Federal  agency  except  the  Board.  When  that  agency 
was  terminated  on  December  31,  1945,  this  Commission  also  went  out  of  ex¬ 
istence.  Applications  for  salary  and  wage  adjustments  in  the  shipbuilding 
industry  were  processed  thereafter  by  the  headquarters  office  of  the 
National  Wage  Stabilization  Board  until  the  termination  of  that  agency 
on  February  24,  1947. 

From  May  1942  to  July  1944  the  Shipbuilding  Stabilization  Committee 
conducted  seven  zone  conferences  in  the  Pacific,  Great  Lakes,  and  Gulf 
Zones,  which  amended  the  stabilization  agreements  with  regard  to  such 
matters  as  classifications  of  shipyard  workers,  interchangeability  of 
workers  within  the  boilermakers  trade,  regular  and  overtime  pay  for  repair 
and  conversion  work,  and  shift  premiums.  It  also  investigated  manpower 
utilization  in  shipyards,  with  particular  attention  to  variations  in  worker- 
productivity;  cooperated  with  unions  in  increasing  production  and  securing 
adequate  labor  forces  for  ship  repair;  checked  on  all  Shipbuilding  Com¬ 
mission  cases  and  otherwise  sought  to  ensure  conformance  of  the  Commis¬ 
sion's  orders,  rulings,  and  other  actions  with  the  Zone  Standards  Agree¬ 
ments  and  related  Interpretive  Rulings;  and  cooperated  with  other  Govern¬ 
ment  agencies  in  matters  affecting  labor  for  shipbuilding  and  ship  repair. 

During  the  reconversion  period  after  VJ-Day  the  Committee  continued 
its  stabilization  efforts  in  order  to  protect  the  shipbuilding  and  ship 
repair  industry  from  deflationary  or  inflationary  wage  fluctuations  and 
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to  minimize  labor  disputes.  In  late  August  1945  the  Committee  conducted 
a  national  referendum  of  labor,  management,  and  Government,  which  led  to 
restoration  of  the  prewar  practice  of  overtime  payments  for  calendar 
premium  days. 

On  November  15,  1945,  the  Shipbuilding  Stabilization  Committee  was 
transferred  by  an  Executive  order  from  the  Civilian  Production  Administra¬ 
tion  (successor  to  the  War  Production  Board)  to  the  Department  of  Labor, 
where  it  functioned  under  the  Office  of  the  Secretary.  The  Committee 
sponsored  a  National  Shipbuilding  Conference  held  from  December  1945  to 
February  1946,  which  conducted  a  wage  review  that  resulted  in  an  l8-cent 
increase  in  the  basic  hourly  rate  for  all  classifications  of  employees  in 
the  shipbuilding  industry.  The  Committee  also  conducted  five  zone  con¬ 
ferences  in  the  Pacific,  Great  Lakes,  and  Gulf  Zones  between  September 
1945  and  June  1947,  which  amended  the  Zone  Standards  Agreements.  Changes 
included  the  restoration  of  calendar  premium  days,  provisions  for  some 
wage  increases,  and  the  modification  of  grievance  and  arbitration  pro¬ 
cedures  . 

Interpretation  of  the  Zone  Standards  Agreements,  as  amended,  was  one 
of  the  chief  duties  of  the  Committee.  The  Chairman's  Office,  with  the 
concurrence  of  the  procurement  agencies,  handled  questions  regarding  the 
meaning  of  the  Zone  Standards  Agreements  on  which  there  was  no  doubt. 
Responsibility  for  rulings  not  clearly  covered  by  the  Zone  Standards 
Agreements  or  by  previous  rulings  was  originally  vested  in  the  Chairman, 
the  Government  procurement  agencies ,  and  the  full  Shipbuilding  Stabiliza¬ 
tion  Committee.  From  June  1943  to  August  1945  this  responsibility  was 
entrusted  to  a  Subcommittee  on  Interpretive  Rulings,  comprising  two  repre¬ 
sentatives  each  from  labor,  management,  and  Government.  Pursuant  to  re¬ 
quests  for  interpretations  of  the  Zone  Standards  Agreements,  the  subcom¬ 
mittee  submitted  recommended  rulings,  which  became  binding  when  approved 
by  a  two-thirds  vote  of  the  full  Committee.  On  August  8,  1945,  the  Ship¬ 
building  Stabilization  Committee  delegated  responsibility  for  complicated 
interpretations,  subject  to  full  Committee  review,  to  a  newly  created 
Executive  Committee  composed  of  eight  members  of  the  full  Committee:  one 
representative  each  from  the  procurement  agencies,  the  American  Federation 
of  Labor  (AFL),  and  the  Congress  of  Industrial  Organizations  (CIO);  two 
from  shipbuilding  management 5  and  the  Shipbuilding  Stabilization  Committee 
Chairman  represented  the  War  Production  Board  and  acted  as  Chairman.  Dur¬ 
ing  the  life  of  the  Shipbuilding  Stabilization  Committee  it  issued  52 
formal  Interpretive  Rulings  on  the  application  of  the  Zone  Standards 
Agreements,  as  amended. 

The  Shipbuilding  Stabilization  Committee  was  not  formally  affected 
by  Executive  Order  9^01  of  November  9,  1946,  which  abolished  all  wage  and 
salary  controls,  since  the  Chicago  amendments  to  the  Zone  Standards  Agree¬ 
ments  provided  that  they  would  remain  in  full  force  until  the  President 
declared  the  national  emergency  ended.  The  Committee's  activities  were 
curtailed,  however,  by  budgetary  restrictions,  failure  of  management 
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members  to  provide  a  quorum  at  the  last  two  quarterly  meetings  of  January 
7  and  April  29,  1947,  and  a  sharp  reduction  in  force  in  March  1947.  The 
effectiveness  of  the  Committee  was  further  reduced  in  May  1947  by  pro¬ 
curement  agency  actions  which  removed  wage  limitation  provisions  of  the 
Zone  Standards  Agreements  from  all  ship  repair,  conversion,  and  new  con¬ 
struction  contracts  let  after  May  15,  1947.  The  Committee  became  in¬ 
active  on  June  27 ,  1947 ,  when  its  only  remaining  personnel  (the  Chairman 
and  the  Executive  Secretary)  were  separated  from  the  Department  of  Labor. 
In  the  fall  of  1947  the  organizations  represented  in  the  Committee  voted 
unanimously  to  terminate  the  Zone  Standards  Agreements.  A  letter  of 
December  19,  1947,  from  the  Secretary  of  Labor  to  the  leading  members  of 
the  Committee  announcing  this  decision  in  effect  dissolved  the  Committee, 
but  no  formal  action  was  ever  taken. 

During  most  of  the  life  of  the  Committee  its  secretariat  consisted 
successively  of  the  staffs  of  the  following  WPB  offices:  Shipbuilding 
Section  of  the  Stabilization  Group  (in  the  Labor  Division  and  its  suc¬ 
cessor,  the  Labor  Production  Division),  January- June  1942;  Stabilization 
Branch  (in  the  Labor  Production  Division),  June-October  1942;  Shipbuild¬ 
ing  Stabilization  Branch  (in  the  Labor  Production  Division),  November 
1942 - June  1943;  and  the  Division  of  Shipbuilding  Stabilization  (in  the 
Labor  Production  Office),  July  1943-November  1945.  The  Chairman  and 
Deputy  Chairman  of  the  Committee  served  simultaneously  as  Chief  and 
Associate  Chief,  respectively,  of  the  Branches  until  the  formation  of 
the  Division  of  Shipbuilding  Stabilization,  when  they  became  Director 
and  Associate  Director,  respectively,  of  the  new  Division.  Since  this 
Division  served  longer  than  any  other  office  as  the  administrative  agency 
for  the  Committee  and  was  its  last  secretariat  with  a  separate  identity, 
an  account  of  its  organization  and  operations  follows. 

The  Staff  of  the  Division  of  Shipbuilding  Stabilization  was  small 
because  the  National  War  Labor  Board  Shipbuilding  Commission  had  the 
responsibility  for  major  aspects  of  shipyard  labor  relations,  including 
the  establishment  of  zonal  job  rates,  rulings  on  voluntary  wage  and 
salary  applications  submitted  by  shipbuilders  and  labor  organizations, 
and  the  settlement  of  labor  disputes.  The  Office  of  the  Directors  was 
responsible  for  formulating  policy,  conducting  SSC  meetings  and  zone  con¬ 
ferences,  interpreting  (under  Committee  procedures)  the  amended  Zone 
Standards  Agreements,  solving  irregular  and  special  problems,  and  for 
relationships  with  the  Shipbuilding  Commission  of  the  National  War  Labor 
Board.  The  Operations  Branch  administered  the  regular  program,  including 
matters  relating  to  coverage,  application,  and  enforcement  of  the  Zone 
Standards  Agreements,  and  assisted  the  Office  of  the  Directors  in  its 
interpretative  work.  The  Analysis  Branch  observed  and  reported  on  the 
productivity  of  shipyards,  particularly  the  utilization  of  facilities  and 
manpower,  and  occasionally  conducted  assigned  studies  and  statistical  proj¬ 
ects.  The  Record  and  Mail  Control  Unit  (originally  two  separate  units 
under  different  names)  maintained  the  progress  control  records  and  the 
files;  handled  personnel,  fiscal,  office  space,  and  supply  matters;  and 
provided  duplicating  and  mail  services. 
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The  administrative  organization  of  the  Shipbuilding  Stabilization 
Committee,  under  the  Department  of  Labor,  reflected  the  decreased  work¬ 
load  of  the  Committee  after  19^5*  During  the  final  year  of  the  Committee’s 
existence  its  personnel  usually  consisted  of  the  Chairman,  the  Acting 
Deputy  Chairman,  their  secretaries,  an  Executive  Secretary,  an  Administra¬ 
tive  Assistant,  and  a  Chief  of  Records. 

Morris  L.  Cooke  served  as  the  first  Chairman  of  the  Shipbuilding 
Stabilization  Committee.  On  January  1,  1942,  he  was  succeeded  by  Paul  R. 
Porter,  who  served  until  March  1 6,  1945,  a  longer  time  than  any  other 
Chairman.  Ernest  A.  McMillan  was  Acting  Chairman  from  May  7  to  September 
l4,  19^5,  and  Chairman  thereafter  until  June  27,  1947,  when  the  Committee 
became  inactive.  The  first  Deputy  Chairman  was  Ernest  A.  McMillan.  He 
was  succeeded  by  John  R.  Redstrom,  who  held  the  post  from  May  15,  1945, 
to  May  3,  1946.  Howard  Higman  served  as  Acting  Deputy  Chairman  from  May 
3  to  August  2,  1946,  and  Morwick  Ross  from  August  3,  1946,  to  about  March 
1947.  Thomas  L.  Norton  was  the  first  Executive  Secretary  of  the  Committee. 
The  duties  of  this  position  were  later  performed,  under  varying  titles,  by 
Ernest  A.  McMillan  from  about  June  to  September  1942  and  by  Kathleen  M. 
Farrelly  from  October  1942  to  June  27 ,  1947 • 

The  records  of  the  Shipbuilding  Stabilization  Committee,  1940-47, 
described  in  this  inventory,  constitute  Record  Group  254,  Records  of  the 
Shipbuilding  Stabilization  Committee,  and  amount  to  53  cubic  feet.  They 
consist  of  subject- classified  central  files  and  a  related  card  index; 
general  records;  chronological  files;  files  accumulated  by  the  Shipbuild¬ 
ing  Stabilization  Committee's  Chairman  as  Chief  of  the  War  Production 
Board's  Stabilization  Branch  and  its  successor,  the  Shipbuilding  Stabiliza¬ 
tion  Branch,  on  stabilization  developments  in  wage  and  labor  relations  in 
the  Pacific  coast  airframe  and  other  war  industries;  copies  of  rulings  and 
other  authoritative  issuances  of  the  National  War  Labor  Board's  Shipbuild¬ 
ing  Commission;  and  miscellaneous  Government  agency  and  labor  organization 
reference  materials.  The  Committee's  administrative  records  were,  from 
the  outset,  integrated  with  those  of  the  various  labor  offices  under  which 
the  Committee  functioned.  Extant  housekeeping  records  of  these  offices 
for  the  period  before  the  Committee  was  transferred  to  the  Department  of 
Labor  (primarily  budgetary  materials)  are  in  the  Policy  Documentation  File 
and  other  series  in  Record  Group  179,  Records  of  the  War  Production  Board, 
in  the  National  Archives;  those  for  the  period  when  the  Committee  func¬ 
tioned  in  the  Department  of  Labor  (budgetary  and  fiscal  papers)  are  in  the 
Federal  Records  Center,  Alexandria,  Va.  The  Committee's  personnel  folders 
and  pay  records  are  in  the  Federal  Records  Center,  St.  Louis,  Mo. 

There  is  a  close  functional  relationship  between  the  records  of  the 
Shipbuilding  Stabilization  Committee  and  those  of  the  various  labor  divi¬ 
sions  under  the  National  Defense  Advisory  Commission,  the  Office  of  Produc¬ 
tion  Management,  the  War  Production  Board,  and  the  Civilian  Production 
Administration;  those  of  the  Office  of  the  Secretary,  Department  of  Labor; 
and  those  of  the  National  War  Labor  Board's  Shipbuilding  Commission  and  of 


6 


the  Board's  successor,  the  National  Wage  Stabilization  Board.  The  Com¬ 
mittee  records  are  also  related  to  those  of  the  Division  of  Shipyard  Labor 
Relations  of  the  United  States  Maritime  Commission,  which  was  represented 
on  the  Committee  by  high  officials  of  the  Division  and  of  the  Commission. 

The  records  of  the  labor  divisions  under  the  National  Defense  Ad¬ 
visory  Commission  and  its  successor  agencies,  which  relate  specifically 
to  the  Shipbuilding  Stabilization  Division  and  its  predecessor  offices 
and  to  the  Shipbuilding  Stabilization  Committee  (other  than  the  materials 
described  in  this  preliminary  inventory),  are  in  the  War  Production  Board's 
Policy  Documentation  File  and  other  series  in  Record  Group  179,  Records  of 
the  War  Production  Board,  in  the  National  Archives.  They  consist  mainly 
of  correspondence,  memoranda,  copies  of  minutes  of  the  Committee's  quar¬ 
terly  meetings  and  shipbuilding  stabilization  conferences,  reports,  pro¬ 
cedural  issuances,  interpretative  rulings,  orders,  informational  releases, 
and  budgetary  materials  regarding  the  organization,  functions,  policies, 
and  work  of  the  Committee  and  its  administrative  bodies,  1940-45. 

All  extant  records  of  the  Shipbuilding  Commission  have  been  trans¬ 
ferred  to  the  National  Archives  as  part  of  Record  Group  202,  Records  of 
the  National  War  Labor  Board  (World  War  II ).  They  amount  to  132  cubic 
feet  and  consist  mainly  of  the  Commission's  minutes,  general  records, 
dispute  case  files,  voluntary  wage  and  salary  adjustment  case  files,  case 
indexes,  and  wage  bracket  data  (1942-45).  Included  are  files  of  the  West 
Coast  Aircraft  Committee;  its  successor,  the  National  Airframe  Panel;  and 
the  Detroit  Tool  and  Die  Commission,  consisting  of  general  records,  corre¬ 
spondence,  minutes,  directive  orders,  case  files,  reports,  wage  bracket 
data,  and  informational  materials,  1942-45,  relating  to  the  stabilization 
matters  with  which  the  Shipbuilding  Stabilization  Committee's  administra¬ 
tive  agencies  were  concerned  from  May  1942  to  January  1943.  Except  for 
the  basic  ledgers  and  personnel  files,  which  are  in  the  Federal  Records 
Centers  at  Alexandria,  Va.,  and  St.  Louis,  Mo.,  respectively,  all  extant 
records  of  the  National  War  Labor  Board  and  its  successor,  the  National 
Wage  Stabilization  Board,  are  in  the  National.  Archives  in  Record  Group  202. 
They  cover  the  period  1941-47  and  amount  to  3^25  cubic  feet. 

Records  of  the  Office  of  the  Secretary,  Department  of  Labor,  relating 
to  the  Shipbuilding  Stabilization  Committee  are  found  among  the  files  of 
former  Special  Assistant  to  the  Secretary  Louis  Sherman,  and  a  few  such 
papers  are  in  the  records  of  former  Assistant  Secretary  Daniel  W.  Tracy. 

The  subject  files,  part  of  Record  Group  174,  General  Records  of  the  Depart¬ 
ment  of  Labor,  in  the  National  Archives,  amount  to  a  half  cubic  foot  and 
consist  mainly  of  correspondence,  memoranda,  reports,  and  copies  of  min¬ 
utes  of  Committee  meetings  and  zone  conferences  (with  related  documents), 
Zone  Standards  Agreements  and  amendments,  and  Committee  rulings  and  other 
issuances,  1941-47.  They  cover  almost  all  the  important  aspects  of  the 
Committee's  policies,  programs,  procedures,  operations,  and  organization. 
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The  extant  files  of  the  Division  of  Shipyard  Labor  Relations  are 
located  at  the  Maritime  Administration,  Washington,  D.  C.;  in  Record  Group 
178,  Records  of  the  United  States  Maritime  Commission,  in  the  National 
Archives;  and  in  the  Federal  Records  Center,  Alexandria,  Va.  They  con¬ 
sist  mainly  of  correspondence,  memoranda,  reports,  procedural  materials, 
manning  tables,  wage  bracket  data,  and  copies  of  minutes  of  various  com¬ 
mittees,  Committee  zone  conference  proceedings,  Committee  and  Shipbuilding 
Commission  rulings  and  other  releases,  arbitration  awards,  shipbuilding 
stabilization  and  collective  bargaining  agreements,  and  publications  con¬ 
cerning  all  phases  of  shipbuilding  labor  relations,  including  stabiliza¬ 
tion  of  wages  and  working  conditions,  19^0-^6* 

Related  records  of  the  World  War  I  period  are  located  as  follows: 

The  extant  files  of  the  Shipbuilding  Labor  Adjustment  Board  are  part  of 
Record  Group  32,  Records  of  the  United  States  Shipping  Board,  in  the 
National  Archives.  They  include  general  records;  transcripts  of  hearings 
before  the  Board;  copies  of  decisions,  awards,  and  agreements;  a  codifica¬ 
tion  of  decisions,  awards,  and  interpretations  of  the  Board;  data  on  cost- 
of-living  studies  for  various  cities;  and  reports,  handbooks,  and  corre¬ 
spondence  on  wage  scales  for  individual  shipyards  and  shipbuilding  dis¬ 
tricts,  1917-19* 

During  the  Korean  war,  1950-53,  the  Wage  Stabilization  Board  exer¬ 
cised  wage  stabilization  and  limited  dispute  settlement  functions .  No 
special  agency  was  created  to  promote  such  stabilization  for  the  ship¬ 
building  industry  specifically.  'The  National  Office  of  the  Wage  Stabiliza¬ 
tion  Board,  however,  acted  on  a  number  of  shipbuilding  cases  involving  wage 
adjustments.  Such  action  included  the  approval,  in  1951>  of  the  uniform 
key  shipyard  wage  rate  (the  first-class  skilled  mechanic's  rate)  in  the 
voluntarily  adopted  AFL  Pacific  Coast  Master  (collective  bargaining) 
Agreement  covering  157  west  coast  shipyards.  The  extant  files  of  the 
Board  are  in  Record  Group  293 >  Records  of  the  Wage  and  Salary  Stabiliza¬ 
tion  Boards  of  the  Economic  Stabilization  Agency,  in  the  Federal  Records 
Center,  Alexandria,  Va.  They  consist  of  headquarters  and  regional  office 
records — mainly  central  and  general  files,  minutes,  miscellaneous  case 
file  series  and  related  case  control  records,  legal  materials,  reports, 
wage  studies  and  data,  procedural  and  informational  issuances,  Wage  Stabiliza 
tion  Board  histories,  administrative  papers,  and  records  of  the  Wage  Stabili¬ 
zation  Board's  special  agencies  (two  commissions  and  a  board),  1950-5^* 
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RECORDS  OF  THE  SHIPBUILDING  STABILIZATION  COMMITTEE 


SUBJECT- CLASSIFIED  CENTRAL  FILES.  1940-47-  53  ft .  1 

Mainly  correspondence  with  Committee  members  and  personnel ,  the 
Shipbuilding  Commission  of  the  National  War  Labor  Board,  the  Maritime 
Commission,  the  War  and  Navy  Departments,  the  Labor  Department,  Members 
of  Congress,  shipbuilding  firms  and  associations,  labor  organizations, 
employees,  attorneys,  and  private  individuals;  telegrams;  memoranda; 
reports;  minutes  of  meetings  of  the  Committee  and  its  subcommittees; 
proceedings  of  zone  and  national  stabilization  conferences;  copies  of 
Zone  Standards  Agreements  and  amendments;  copies  of  certificates  of 
applicability  issued  to  the  shipyards  covered;  wage  review  hearings; 
interpretative  ruling  materials;  shipbuilding  wage  and  hour  statistics; 
statements;  organizational  papers;  Committee  and  other  agency  issuances; 
union  resolutions;  and  newspaper  clippings.  These  records  cover  all  as¬ 
pects  of  the  Committee's  policies,  programs,  operations,  and  organization, 
as  well  as  the  shipbuilding  labor  stabilization  activities  of  collaborat¬ 
ing  agencies.  Specifically,  they  relate  to  such  subjects  as  the  establish¬ 
ment,  organization,  functions,  and  procedures  of  the  Committee;  personnel 
matters;  the  formulation,  application,  and  interpretation  of  the  Zone 
Standards  Agreements,  as  amended;  the  securing  of  compliance  with  the  Zone 
Standards  Agreements;  developments  in  shipbuilding  stabilization  policies; 
the  proposed  continuation  of  the  shipbuilding  stabilization  program  after 
the  war;  Committee  relationships  with  the  National  War  Labor  Board's  Ship¬ 
building  Commission,  War  Production  Board  offices,  and  other  Government 
agencies  concerned  with  labor  aspects  of  ship  construction  and  repair  and 
with  miscellaneous  shipbuilding  manpower  and  labor  matters,  including  the 
employment  of  women,  youth,  and  minority  groups;  the  elimination  of  labor 
pirating;  work  shift  problems;  programs  for  the  reduction  of  labor  turn¬ 
over  and  absenteeism;  the  promotion  of  increased  worker  productivity;  and 
labor  disputes.  Arranged  according  to  the  Committee's  subject-numeric 
Records  Classification  Scheme,  September  1943,  which  provides  detailed 
information  on  the  subject  content  of  the  series.  A  copy  of  the  Scheme 
appears  as  appendix  I  of  this  inventory.  See  entry  3  for  related  files 
and  entry  2  for  the  index  to  the  incoming  correspondence  in  this  series. 

INDEX  TO  INCOMING  CORRESPONDENCE.  1941-47-  4  ft.  2 

Mail  control  cards,  3"  x  5",  prepared  for  letters  received  from 
Committee  members  and  personnel,  Government  agencies,  Members  of  Congress, 
shipbuilders,  management  associations,  labor  organizations,  employees, 
attorneys,  and  other  individuals.  Each  card  generally  gives  the  name  and 
city  address  of  the  person  sending  the  communication;  the  name  of  the 
company,  agency,  or  other  organization  with  which  the  correspondent  was 
associated;  the  date  of  the  incoming  communication;  a  brief  description  of 
the  subject  matter;  the  date  of  the  reply,  if  any;  and  the  file  designation. 
Arranged  in  three  sets,  as  follows:  (l)  alphabetically  by  name  of  indi¬ 
vidual;  (2)  numerically  by  file  designation  number,  00/ — 88(84),  and  there¬ 
under  chronologically  by  date  of  receipt;  and  (3)  chronologically  by  date 
of  receipt  (January  28,  1943-January  23,  1947)  and  thereunder  alphabetically 
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by  name  of  individual.  The  chronological  set  is  incomplete  for  the 
periods  before  1944  and  after  19 46.  The  index  serves  as  a  guide  to  the 
material  described  in  entry  1. 

CHRONOLOGICAL  FILES.  Jan.  2,  1942-June  19,  19^7-  4  ft.  3 

Copies  of  letters,  memoranda,  telegrams,  and  documentary  attachments 
(largely  correspondence  and  telegrams)  sent  by  the  Chairman,  Deputy  Chair¬ 
man,  and  staff  aides  to  Committee  members  and  personnel,  Government 
agencies,  shipbuilding  firms  and  employees,  unions,  attorneys,  and  private 
individuals.  They  relate  mainly  to  the  subjects  mentioned  in  entry  1. 

Other  copies  of  these  papers  are  found  in  all  Committee  series  except 
those  covered  by  entries  2  and  7-  Arranged  chronologically. 

GENERAL  OFFICE  RECORDS.  1940-45-  5  ft.  4 

Records  originally  maintained  in  various  Committee  offices,  consist¬ 
ing  mainly  of  correspondence  with  war  agencies,  the  Department  of  Labor, 
employers,  unions,  and  employees;  memoranda;  telegrams;  reports;  state¬ 
ments;  minutes  of  conferences  and  meetings;  drafts  of  proposed  amendments 
of  Zone  Standards  Agreements;  copies  of  shipbuilding  collective  bargaining 
agreements;  lists  of  shipbuilders;  shipbuilding  wage  and  employment  sta¬ 
tistics;  budgetary  materials;  issuances  of  the  Committee  and  other  agencies 
and  newspaper  clippings.  They  relate  to  such  aspects  of  the  shipbuilding 
industry  as  construction  programs,  employment  trends,  and  manpower  require¬ 
ments;  hours,  earnings,  and  quit  rates  of  labor;  stabilization  policy  de¬ 
velopments;  plans  for  and  deliberations  of  stabilization  conferences;  work 
shift  arrangements;  allegations  of  manpower  waste;  labor  disputes;  drives 
for  greater  production;  working  conditions  in  British  shipyards;  and 
Committee  procedural  and  budgetary  matters.  Arranged  alphabetically  by 
subject,  type  of  record  material,  or  name  of  agency. 

DIRECTIVE  ORDERS,  RULINGS,  AND  OTHER  RELEASES  OF  THE  NATIONAL  WAR  LABOR 
BOARD'S  SHIPBUILDING  COMMISSION.  1943-45.  5  ft.  5 

Processed  copies  of  directive  orders,  rulings,  tentative  conclusions, 
opinions,  case  digests,  and  other  official  issuances  of  the  Commission 
regarding  zonal  wage  rates  established  by  it,  settlement  of  labor  dis¬ 
putes,  and  rulings  on  voluntary  wage  and  salary  applications  submitted 
by  shipbuilders  and  labor  organizations .  They  relate  to  such  wage  and 
nonwage  issues  as  the  establishment  of  job  classifications  and  wage 
brackets  for  individual  shipyards,  job  upgrading  programs,  wage  increases, 
shift  premiums,  special  work  differentials,  overtime  rates,  travel  pay, 
the  maintenance  of  union  membership,  seniority  provisions,  and  vacation 
plans.  Included  are  intraoffice  memoranda,  some  related  correspondence 
with  shipbuilders  and  labor  unions,  and  National  War  Labor  Board  press 
releases.  Arranged  alphabetically  by  name  of  the  company  concerned. 

Some  unarranged  correspondence,  memoranda,  and  Commission  and  National 
War  Labor  Board  issuances  are  at  the  beginning  of  the  series. 
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RECORDS  OF  THE  CHAIRMAN  RELATING  TO  MATTERS  OTHER  THAN  SHIPBUILDING. 

1941-1*3.  2  ft.  6 

Accumulated  in  connection  with  his  participation  in  other  war 
industry  stabilization  activities  from  May  19^2  to  January  19^-3  as 
Chief  of  the  War  Production  Board's  Stabilization  Branch  and  its  suc¬ 
cessor,  the  Shipbuilding  Stabilization  Branch.  The  records  consist  of 
correspondence  and  telegrams  exchanged  with  employer  associations,  air¬ 
craft  manufacturers,  unions,  and  concerned  war  agencies;  memoranda; 
minutes,  transcripts,  exhibits,  policy  statements,  and  other  records  of 
airframe  wage  stabilization  conferences;  reports;  wage  bracket  data; 
copies  of  National  War  Labor  Board  directive  orders;  press  releases  of 
stabilization  agencies;  and  newspaper  clippings.  They  relate  to  wage 
and  labor  relations  stabilization  developments  in  the  Douglas  fir,  rail¬ 
road,  tool  and  die,  and  Pacific  coast  airframe  industries,  including  the 
development  of  wage  stabilization  policies;  the  objectives,  activities, 
and  results  of  airframe  stabilization  conferences;  arrangements  for  and 
purposes  of  a  proposed  Detroit  tool  and  die  stabilization  conference; 
and  the  settlement  of  wage  and  nonwage  issues  in  important  National  War 
Labor  Board  cases.  Arranged  alphabetically  by  name  of  industry. 

REFERENCE  MATERIALS.  1941-46.  3  f t .  7 

Mainly  published  memoranda,  reports,  orders,  opinions,  recommenda¬ 
tions,  plans,  statistical  compilations,  and  press  releases  emanating 
from  the  War  Production  Board,  the  Shipbuilding  Stabilization  Committee, 
the  National  War  Labor  Board,  the  Bureau  of  Labor  Statistics,  and  other 
Government  agencies;  and  issuances  of  labor  organizations.  They  relate 
chiefly  to  economic  trends,  the  manpower  situations,  and  labor  relations 
matters  in  the  shipbuilding  and  other  war  industries,  such  as  the  develop¬ 
ment  of  wage  stabilization  policies,  the  application  and  interpretation 
of  Zone  Standards  Agreements,  the  policy  on  length  of  shifts,  and  the 
settlement  of  case  issues  involving  wage  increases,  shift  premiums,  repair 
and  conversion  work  differentials,  overtime  compensation,  retroactive  pay, 
job  classification  systems,  the  maintenance  of  union  membership,  grievance 
procedures,  seniority,  vacation  plans,  and  other  matters.  Arranged  alpha¬ 
betically  by  name  of  agency,  union,  or  other  organization. 
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APPENDIX  I 


Classification  Scheme  for  Records 


Outline 


00/0 


01/0 

02/0 

03/0 

05/0 

06/0 

07/0 

08/0 

10/0 

11/0 

13/0 

16/0 

30/0 

32/0 

33/0 

3V0 

36/0 

37/0 

38/0 

50/0 

51/0 

52/0 

53/0 

54/0 

55/0 

56/0 


700/ 

80/0 


82/0 

85/0 

88/0 


GENERAL  POLICY 

ORGANIZATION.  SHIPBUILDING  STABILIZATION  COMMITTEE 
ZONE  PANELS 

CONFERENCES.  ZONE  STANDARDS 
SHIPYARD  COVERAGE 
PUBLIC  RELATIONS 
INDIVIDUAL  FILES 

ADMINISTRATION  OF  THE  OFFICE  OF  THE  CHAIRMAN 


GENERAL 

SERVICES  AND  FISCAL 
PERSONNEL 

ZONE  STANDARDS.  APPLICATION  OF 


WAGE  RATES 
PREMIUM  PAY 
OVERTIME 

PROVISIONS  OTHER  THAN  WAGES 
NON-COMPLIANCE  ALLEGED 
INTERPRETIVE  RULINGS 

UTILIZATION  (Manpower  and  Material) 

GENERAL 

LABOR  SUPPLY  AND  DEMAND 
ALLOCATION  OF  LABOR 
EFFICIENCY 

LENGTH  AND  NUMBER  OF  SHIFTS 
UTILIZATION  OF  FACILITIES 

FACTS,  STUDIES,  STATISTICS 

INDUSTRIAL  RELATIONS 


PRODUCTION  DRIVE 
PERSONNEL  PRACTICES 
DISPUTES 
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00/ 


UNDETERMINED  (Temporary  classification  assigned  pending 

proper  classification) 


01/0 

01/10 


GENERAL  POLICY 
GENERAL 


01 /110 
01/13 

01/14 

01/15 (  ) 

01/160 

01/162 

01/166 

01/17 (  ) 


SPECIAL 

Legislative 

Judicial 

Executive  Orders,  by  Number 
OFFICE  OF  WAR  MOBILIZATION 
Director 

Economic  Stabilizer 
NWLB  ORDERS 


02/0  ORGANIZATION  (WPB) 

02/20  ORGANIZATION  OF  SBSC 

02/210  SPECIAL 


Policy,  Jurisdiction 
Reports  on  work  of 
OPINIONS  OF 

Management 

Labor 

Government 


02/211 
02/217 
02/2180 

02/2183 
02/2184 
02/2186 

02/220  ORGANIZATION  PROPOSALS 

02/222: date  By  date 
02/22 4  Under  E.O.  9250 

02/24  War  Production  Board  Orders  (OPM) 

02/260  RELATIONSHIPS 

02/266  Shipbuilding  Commission  N.W.L.B. 

02/30  MEMBERSHIP  OF  SBSC 


02/310 

02/313 
02/315 
02/ 32 -name 

02/33 
02/36 
02/37 
02/40 

02/410 

02/415 
02/417 
02/42: date 
02/43: date 
02/44 -.date 
02/46: date 


SPECIAL 

Miscellany 
Correspondence 
Representation  Problems 
Information  Sent  to  Members 
Notification  of  Appointments 
Lists  of  Membership 
MEETINGS  OF  SBSC 
SPECIAL 

Correspondence  Re 
Reports  on 

Call  of  (including  correspondence  re) 
Agenda 
Proceedings 
Verbatim  transcripts 
02/50  INTERIM  SUBCOMMITTEES  OF  SBSC 

02/52-name  By  Committee 
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02/0 


ORGANIZATION  (WPB)  (Continued) 


02/60  PROCEDURE 

02/620  JOINT  AGENCY  POLICY  COM. 

02/624: date  Meetings 

02/640  ADMINISTRATIVE  PROCEDURES 

02/642: date  Proposals 

02/646 (  )  Memoranda 

02/68 (  )  Mail  Ballots 

02/70  HISTORY  OF  SBSC 


03/0 


03/10 
03/20 
03/220 
03/2210 
03/230  ' 
03/240 
03/250 
03/260 
03/30 
03/40 
03/50 


ORGANIZATION  ZONE  PANELS 
[Breakdown  03/20  like  02/0] 
SPECIAL 

ATLANTIC  COAST  ZONE  PANEL 
ORGANIZATION 
SPECIAL 
MEMBERSHIP 
MEETINGS 

INTERIM  SUBCOMMITTEES  OF 
PROCEDURES 

GULF  COAST  ZONE  PANEL 
PACIFIC  COAST  ZONE  PANEL 
GREAT  LAKES  ZONE  PANEL 


05/0 
05/10 
05/110 
05/120 
05/122 
05/124 
05/130 

05/132 

05/134 

05/20 
05/220 


CONFERENCES. 
GENERAL 

SPECIAL 


ZONE  STANDARDS 


DEFINITIONS 

of  Shipbuilding 
of  Zones 
RE : AGREEMENTS 

Summaries  of  Zone  Standards 
Digest  of  Zone  Standards 
ATLANTIC  COAST  CONFERENCES 
GENERAL  CONFERENCES 


05/2210  GENERAL 

05/22110 : date  SPECIAL 

05/22l6:date  Duplicated  Material 

05/2217: date  Press  Notes  &  Releases 

05/2218: date  Requests  for  Conferences 

05/222: date  Call  of  the  Conference 
05/2230  THE  CONFERENCE 


05/2232: date 
05/2233: date 
05/2234: date 
05/2236: date 
05/2238: date 


Registration 

Agenda 

Proceedings 

Transcripts 

Representation  Problems 
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05/0  CONFERENCES.  ZONE  STANDARDS  (Continued) 

05/20  ATLANTIC  COAST  CONFERENCES  (Continued) 

05/220  GENERAL  CONFERENCES  (Continued) 


Subcommittee  Meetings 
Tentative  Agreements 
National  War  Labor  Board 
Ratification 
Text  of  Zone  Standards 
MASTER  AGREEMENT 
SPECIAL 


05/224: date 
05/226: date 
05/227: date 
05/228: date 
05/23: date 
05/240 

05/2410 
05/243: date  Text 

05/246: date  Modification 

05/247: date  National  War  Labor  Board 
05/250  CONFERENCES  ON  CONTINUOUS  OPERATIONS 

05/2510  GENERAL 

05/25110  SPECIAL 

05/2517: date  Press  Notices  &  Releases 
05/2518: date  Requests  for  Conferences 
05/252: date  Call  of  the  Conference 

05/2530  THE  CONFERENCE 

05/2532: date  Registration 
05/2533: date  Agenda 
05/2534: date  Proceedings 
05/2536: date  Transcripts 
05/2538: date  Representation  Problems 
05/256 -.date  Resolutions  and  Agreements 
05/257: date  National  War  Labor  Board 
05/258: date  Ratification 

05/260  CONFERENCES  ON  SHIP  REPAIR 

05/2610  GENERAL 

05/26110  SPECIAL 

05/2617: date  Press  Notices  &  Releases 
05/2618: date  Requests  for  Conferences 
05/262: date  Call  of  xhe  Conference 

05/2630  THE  CONFERENCE 

05/2632: date  Registration 
05/2633 : date  Agenda 
05/2634: date  Proceedings 
05/2636: date  Transcripts 
05/2638: date  Representation  Problems 
05/266:date  Resolution  and  Agreements 
05/267: date  National  War  Labor  Board 
05/268: date  Ratification 

05/30  GULF  COAST  CONFERENCES 

[Breakdown  under  O5/3O  like  that  under  05/20] 
05/40  PACIFIC  COAST  CONFERENCES 

[Breakdown  under  05/40  like  that  under  05/20] 
05/50  GREAT  LAKES  CONFERENCES 

[Breakdown  under  O5/5O  like  that  under  05/20] 


16 


05/0  CONFERENCES.  ZONE  STANDARDS  (Continued) 

05/70  INDEPENDENT  UNIONS 

05/720  GENERAL  CONFERENCES 

05/7210  GENERAL 


05/72110 
05/7216: date 
05/7217: date 
05/7218: date 
05/722: date 
05/7230 


SPECIAL 

Duplicated  Material 
Press  Notices  &  Releases 
Requests  for  Conferences 
Call  of  the  Conference 
THE  CONFERENCE 

Registration 
Agenda 
Proceedings 
Transcripts 

Representation  Problems 


05/7232: date 
05/7233: date 
05/7234: date 
05/7236: date 
05/7238: date 

05/724: date  Subcommittee  Meetings 

05/726: date  Resolutions  and  Agreements 

05/727: date  National  War  Labor  Board 

05/728: date  Ratification 

05/80  NATIONAL  CONFERENCES 

05/820  GENERAL  CONFERENCES 

05/8210  GENERAL 

05/82110  SPECIAL 

05/8216: date  Duplicated  Material 

05/8217: date  Press  Notices  &  Releases 

05/8218: date  Request  for  Conferences 

05/822: date  Call  of  the  Conferences 

05/8230  THE  CONFERENCE 


05/8232: date 
05/8233: date 
05/8234: date 
05/8236: date 
05/8238: date 
05/824: date 
05/826: date 
05/827: date 
05/828: date 
05/83: date 


Registration 
Agenda 
Proceedings 
Transcripts 

Representation  Problems 
Subcommittee  Meetings 
Tentative  Agreements 
National  War  Labor  Board 
Ratification 
Text  of  Standards 
(Amendments  to  Zone  Standards) 


06/0  COVERAGE.  SHIPYARDS 

06/10  GENERAL 


06/110 

06/lH 

06/112 

06/113 

06/12 

06/13 

o6/l4 


SPECIAL 

Policy- 

Generic 

Miscellaneous 

Certificates  of  Applicability 

Requests  for  Extension  of  Coverage 

Requests  to  Procurement  Agencies  for  Investigation 
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06/0  COVERAGE.  SHIPYARDS  (Continued) 

06/10  GENERAL  (Continued) 


06/15 

06/l6 

06/180 

06/182 

06/183 

06/185 

06/186 

06/3- name 
06/5-name 
06/6 
06/70 
06/72 
06/7^ 


Memoranda  to  Procurement  Agencies  re: 

Memoranda  to  Procurement  Agencies  re: 

Reports  on  Status  of  Coverage 
The  Chairman 

List  of  Covered  Shipyards 
List  of  Uncovered  Shipyards 
To  Procurement  Agencies 
Covered  Shipyards,  by  name 
Uncovered  Shipyards,  by  name 

Shipyards  Geographically  Outside  the  Zone  Standards 
DATA  ON  COVERAGE 
Charts 

Data  on  Union  Agreements 


Statements  of  Fact 
Invitation  to  Rat  if; 


07/0  PUBLIC  RELATIONS 

07/10  GENERAL 

07/110  SPECIAL 

07/180  MAILING  LIST 

07/185- AZ  Correspondence  Re: 

07/187  The  List 

07/20  'REPRESENTATIONS  AT  MEETINGS,  CONVENTIONS,  ETC. 

07/26 : date  by  date 


07/30 


FIELD  WORK 


07/310 

SPECIAL 

07/320 

ATLANTIC  COAST  ZONE 

07/330 

GULF  COAST  ZONE 

07/340 

PACIFIC  COAST  ZONE 

07/350 

GREAT  LAKES  ZONE 

07/360 

OUTSIDE  ZONES 

07/40 

07/410 
07/42 -name 
07/ 43- name 
07/44- name 
07/45-name 
07/47 -.date 
(07/50) 

07/60  SPEECHES 

07/68-name  Speeches,  by  name  of  speaker 


PUBLICATIONS 
SPECIAL 
Magazines 
Trade  Papers 
Union  Papers 
Government  Publications 
Newspaper  Articles 


07/80 
07/82 
07/83 
07/84 
07/86 


PUBLIC  COMMENT 

Shipbuilding  Stabilization  Committee 
Management 
Unions 

Procurement  Agencies 
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08/0 
08/10 
08/110 
08/l6 
08/2- AZ 
08/3- name 
08 /4-  name 
(08/5) 

08/6- name 
08/7- name 
08/8- name 


GENERAL  CORRESPONDENCE 
GENERAL 

SPECIAL 

Chronological  File  of  Duplicated  Material 
Material  Not  Otherwise  Provided  for  Below 
Shipyards,  by  name 
Unions,  by  name 

Government  Agencies,  by  Agency 
Particular  Individuals 
Staff  Members  (WPB) 


10/  ADMINISTRATION  OF  THE  OFFICE  OF  THE  CHAIRMAN 

11/0  ORGANIZATION  (Office  Labor  Production) 


11/10 

ll/ll 
11/12 
11/13 
11/15 
11/17 
ll/l80 
11/20  ' 

11/210 
11/22: date 
11/24 
11/40 
11/42 
11/44 
11/46 
11/48 
11/50 
11/52 
11/54 (  ) 
11/56 
11/60 
11/62 
11/64 
11/650 

11/652 

11/67 

ll/68-name 


SPECIAL 

Policy 

Generic 

Miscellany 

Correspondence 

Reports 

OPINIONS 

ORGANIZATION  OF  DIVISION  OF  SHIPBUILDING  STABILIZATION 
SPECIAL 

Organization  Proposals 
Orders 

ADMINISTRATIVE  PROCEDURES 
Members  Note  Books 
Work  Manuals 
Charts 

Intra- Office  Administrative  Memoranda 
CORRESPONDENCE  AND  RECORDS 
Rules 

File  Codes,  by  Draft  Number 
Catalogue  of  File  Contents 
ADMINISTRATIVE  RELATIONSHIPS 

Office  of  Emergency  Management 
War  Production  Board 
Office  of  Labor  Production 

Plant  Productivity  Division 
Bureau  of  Labor  Statistics 
Other  Government  Agencies 


13/0  SERVICES  AND  FISCAL 

13/10  SPECIAL 

13/2: date  Conferences,  by  date 

13/3: date  Committee  Meetings,  by  date 

13/40  OTHER  FIELD  ACTIVITIES 

03/45 • date  by  date 
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10/ 


ADMINISTRATION  OF  THE  OFFICE  OF  THE  CHAIRMAN  (Continued) 
13/0  SERVICES  AND  FISCAL  (Continued) 

I3/5O  SERVICES  FOR  OFFICE 

I3/5IO  SPECIAL 

13/52  Authorized  Signatures 

13/53  Messenger 

13/54  Printing  and  Duplicating 

13/55  Telephone 

13/560  TRAVEL 

I3/56IO  SPECIAL 

I3/56H  Policy 

13/564  Priorities 

13/568-name  Travel  Authority,  hy  name 


13/58 

13/6 
13/70 
13/72 
13/73 
13/75 
13/77 

13/80 

13/810 
13/85: date 


Permits 


16/0 
16/10 
16/20 
16/25 
16/30 
16/32 
16/33 
16/3^ 

16/35 

16/36 

16/37-name 
16/38- name 
16/40 

16/410 

16/42 

16/44 

l6/46-name 

l6/48-name 

16/50 

16/510 

16/54 

16/56 

16/58 

l6/6 

16/8 


Badges,  Passes, 

Supplies  for  Office 
EQUIPMENT 
Space 

Building  Maintenance 
Furniture 

Machines,  Other  Equipment 
BUDGET 

SPECIAL 

Budget,  by  date 


PERSONNEL 

SPECIAL 
AUTHORITY 

Civil  Service  Commission 

STAFF 

Job  Descriptions 
Reclassifications  and  Promotions 
WAE  and  WOC 

Transfers,  Releases,  Resignations 
Classification  Sheets 
Applications,  by  name 
Personnel  Folders,  by  name 
MILITARY  DEFERMENT 
SPECIAL 

Selective  Service  Classification 
Procedure  for  Deferment 
Key  Positions 
Other  Positions 
TIME  KEEPING 
SPECIAL 
Hours 
Leave 

Daily  List  of  Attendance 
Pay  checks  and  War  Bonds 
Training 
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30/0  ZONE  STANDARDS,  APPLICATION  OF 

31/0  GENERAL 


31/10 
31/11 
31/12 
31/13 
31/20 
31/25 

31/7 
31/8 
32/0 
32/10 
32/110 

32/111 

32/112 

32/113 

32/140 

32/142 

32/146 

32/15 

32/180 

32/182 

32/184 

32/20 
32/210 
32/22 
32/23 
32/24 
32/25 
32/3-name 
32/5 
32/80 

32/82: date 
32/87: date 

33/0 
33/10 
33/11 
33/12 
33/13 

33/5 
33/60 

33/610 
33/6110 
33/615 
33/618 

33/62 

33/63 

33/64 

33/65 


SPECIAL 

Policy  (IR#7) 

Generic 

Miscellany 

COVERAGE 

Employees  (lf$21,  21A) 

Shipyards  SEE:  06/ 

Reimbursement  Policy  Re:  Zone  Standards 
Effective  Dates  and  Duration  (ll$l8,  23,  25) 

WAGE  RATES 
GENERAL 

SPECIAL 

Policy 
Generic 
Miscellany 

NEW  CONSTRUCTION  vs.  SHIP  REPAIR 
Provisions  of  Agreement 
Applicability  of  Agreement  (ll$ll) 

Relationship  to  E.O.  9250 
MAY  19^2  WAGE  INCREASES 

To  Whom  Applicable  (ll$12,  15,  17,  28) 

How  To  Be  Paid  (lR#l4,  16,  32,  P39) 

BASIC  RATES  FOR  STANDARD  SKILLED  MECHANICS 
SPECIAL 

Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 

Rates  for  Other  Classifications,  by  Classification  (ll$3l) 
Piece  Rate  Workers 
WAGE  REVIEW  BY  SBSC 

By  Date  of  Review 
Facts,  Studies,  Statistics 
PREMIUM  PAY  (Other  than  overtime,  SEE:  3V^) 

SPECIAL 

Policy 
Generic 
Miscellaneous 

Reimbursement  for  Lunch  Periods 
SHIFT  PREMIUMS  (day,  swing,  night) 

GENERAL 

SPECIAL 

Piece  Rate  Workers 

Application  of  Wage  Increase  to  (ll$32) 

Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 
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30/0  ZONE  STANDARDS,  APPLICATION  OF  (Continued) 

33/O  PREMIUM  PAY  (Continued) 

33/80  BONUSES  AND  PREMIUM  MEN 


33/810 
33/8110 
33/815 

33/82 
33/83 
33/84 
33/85 

34/0  OVERTIME 

34/10  GENERAL 


GENERAL 

SPECIAL 

Piece  Rate  Workers 
Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 


34/110 

SPECIAL 

34/111 

Policy 

34/112 

Generic 

34/113 

Miscellany 

34/13 

Modification  of  ! 

(if#i) 

34/140 

NEW  CONSTRUCTION 

34/146 

34/16 
34/180 

34/1820 

34/1821 

34/1822 

34/1824 

34/1860 

34/1861 

34/1862 

34/1864 

34/1880 

34/1881 
34/1882 
34/1884 


34/40 

34/410 

34/411 

34/412 

34/413 

34/420 

34/43-name 

34/44 

34/45 


Determination  of  Applicability 
Relationship  to  Shift  Premiums 
E.O.  9250  as  Subject;  Not  authority 
TEXT 

of  Order 
of  Stays 
of  Exemption 
APPLICABILITY 

of  Order 
of  Stays 
of  Exemption 

PROMULGATIONS  AND  RELEASES 
of  Order 
of  Stays 
of  Exemption 
HOURS  OUTSIDE  8-HOUR  SHIFT 
SPECIAL 

Policy 

Generic  (lf$10) 

Miscellany 
BY  ZONE 

By  Classification 
Part  Time  Work 
Piece  Rate  Workers 
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30/0  ZONE  STANDARDS,  APPLICATION  OF  (Continued) 

3V°  OVERTIME  (Continued) 

3V60  ESTABLISHED  WORK  WEEK 

34/610  GENERAL 


34/6110 

34/6111 

34/6112 

34/6113 

34/614 


34/615 
34/616 
34/618 

34/65 

34/660 

34/663 

34/665 

34/666 
34/667 
34/668 

34/680 

34/6820 

34/6822 

34/6823 

34/6825 

34/6840 

34/6842 

34/6844 

34/6846 

34/6850 

34/68510 

3V6853 

34/6854 

34/6855 

34/6856 

34/6857 

34/6858 

34/6860 

34/6863 
34/6865 


SPECIAL 

Policy 
Generic 
Miscellany 

Relation  to  Calendar  Week  and  Holidays  (II $6,  22) 
Relation  to  40-hour  Week  (11^25,  33) 

Relation  to  Shift  Premium  ( II$20) 

Ship  Repair  ( 11^13) 

Piece  Rate  Workers 
DETERMINING  SHIFT  WORKED 

When  Employee  Starts  on  Other  Than  First  Shift 

(iif  19) 

When  7  Shifts  Are  Worked  Outside  Est.  W.W.  (Back 

to  Back)  (P.48) 

When  One  8- hour  Shift  is  on  a  different  day  shift 

When  One  Shift  is  on  a  Different  Job 

Hours  Outside  8-hour  Shift  Counted  as  Shift  Worked 

(IR#26,  30) 

CREDITING  SHIFTS  NOT  WORKED 

PARTIALLY  WORKED  SHIFTS  (Amount  of  Time  Missed) 
Miscellany 

Reporting  Late  (lR#34,  P-42) 

Leaving  Early  (if $8) 

VOLUNTARY  ABSENCE 

No  Reason  (11^5) 

Union  Activities  ( 11^27) 

Charged  Against  Vacation  (ll$9) 

INVOLUNTARY  ABSENCE 
SPECIAL 

Legally  Required  Absence 
Sickness  (11^36) 

Injury  (IR#3,  36) 

Inclement  Weather 
Transportation  Breakdown 
Nat.  Defense  Teaching  (IF$24) 

ORDERED  NOT  TO  WORK 

After  Reporting  (lltf4) 

Advance  Notice 

When  On  A  Holiday  Shutdown  (lf$2) 


34/688 

3V80  CALENDAR  PREMIUM  DAYS 

34/810  GENERAL 

34/8110  SPECIAL 

34/815  Piece  Rate  Workers 

34/816  Amount  of  Premium  Pay  On  (ll^f29) 
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30/0  ZONE  STANDARDS,  APPLICATION  OF  (Continued) 

34 Jq  OVERTIME  ( Continued ) 

34/60  CALENDAR  PREMIUM  DAYS  (Continued) 


(35/0) 

36/0 
36/4 
36/6 
37/0 
37/10 
37/ 3- name 
38/0 
38/10 
38/11 
38/12 
38/13 
38/15 
38/3 (P) 
38/5 
38/6 


34/820 

34/8210 

34/822 

3V823 

34/824 

34/825 

34/840 

34/8410 

34/842 

34/843 

34/844 

34/845 


HOLIDAYS 

SPECIAL 

Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 
SATURDAYS  AND  SUNDAYS,  PER  SE 
SPECIAL 

Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 


PROVISIONS  OTHER  THAN  WAGES  AND  HOURS 
Vacations 
Training  Program 
NON-COMPLIANCE  ALLEGED 
SPECIAL 

Cases,  by  name  of  shipyard 
INTERPRETIVE  RULINGS 
SPECIAL 

Policy 

Generic 

Miscellany 

Correspondence 

Proposed  Rulings,  by  P  Number  (white  label) 
Official  Signed  Rulings  (red  label) 

Issued  Rulings,  by  Number  (green  label) 


50/0 
51/0 
51/10 
51/20 
51/5 
52/0 
52/2 
52/60 
52/63 
52/64 


UTILIZATION  (Manpower  and  Material) 
GENERAL 

SPECIAL 

MANPOWER  POLICY 
Occupational  Classification 


Labor  Requirements 
LABOR  SUPPLY 
Women 
Children 
MINORITY  GROUPS 


52/662 

Physically  Handicapped 

52/664 

Negroes 

52/665 

Released  Prisoners 

52/666 

Aliens 

52/668 

Aged  Workers 
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50/0  UTILIZATION  (Manpower  and  Material)  (Continued) 

53/0  ALLOCATION  OF  LABOR 


53/10 
53/20 

53/210 
53/26 
53/30 

53/310 
53/36 

53  A 

53/50 

53/510 
53/52 
53/56 
53/58 
53/6o 

53/610 

53/611 

53/612 

53/613 

53/630 

53/660 

53/680 

54/0 
54/10 
54/2 
54/30 


5V32 
5V33 
54/34 
54/35 
54/36 
(54/4) 

(54/5) 

54/60 

54/640 

54/644 

54/646 

54/648 

54/66 
54/68 
54/80 
54/830 
54/85 


SPECIAL 

SELECTIVE  SERVICE  SYSTEM 
SPECIAL 

Deferment  of  Shipyard  Workers 
LABOR  RECRUITMENT 
SPECIAL 

War  Manpower  Commission,  Control  of 
Ratio  of  Occupational  Classification  to  Each  Other 
MIGRATION  OF  LABOR 
SPECIAL 
Turnover 
Transfers 
Freezing  Jobs 
PIRATING 

SPECIAL 

Policy 
Generic 
Miscellany 

PREVENTION  OF  (AGREEMENTS)  [By  Zone] 

AREA  CONDITIONS  [By  Zone] 

ALLEGATIONS  AGAINST  SPECIFIC  SHIPYARDS  [By  Zone] 
EFFICIENCY 
SPECIAL 
Training 
IN  PLANT 

(Absenteeism.  See:  82/2) 

Loafing 

Incentive  System 
Hour  and  Fatigue 
Health 

Safety .  Ac  c ident  s 


COMMUNITY 

Food 

Lunch 
Rationing 

Supplementary  Meals 
Housing 

Transport at ion 
DISCRIMINATION 

RACIAL  -  By  Zone 
Religious 
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50/0  UTILIZATION  (Manpower  and  Material)  (Continued) 

55/0  LENGTH  AND  NUMBER  OF  SHIFTS 

55/IO  SPECIAL 

55/11  Policy 

55/3O  CONTINUOUS  OPERATION 

55/3IO  SPECIAL 

55/318  All  Zones 

55/320  ATLANTIC  COAST  ZONE 

55/3230  ARGUMENT 

55/3233  Pro  (3-8  hour  shifts) 

55/3235  Con 

55/325  Program 

55/330  GULF  COAST  ZONE 

55/3330  ARGUMENT 

55/3333  Pro 

55/3335  Con 

55/335  Program 

55/3^0  PACIFIC  COAST  ZONE 

55/3^30  ARGUMENT 

55/3^33  Pro 

55/3^35  Con 

55/345  Program 

55/350  GREAT  LAKES  ZONE 

55/3530  ARGUMENT 

55/3533  Pro 

55/3535  Con 

55/355  Program 

55/7O  FACTS,  STUDIES,  STATISTICS 

55/710  SPECIAL 


55/72 
55/73 
55  M 
55/75 
55/78 
55/80 
58/0 
58/IO 
58/2 
58/30 
58/35 
58/40 
58/42 
58/430 

58/436 

58/44 

58/46 


Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 
All  Zones 

SPECIFIC  CASES  ON  LENGTH  OF  SHIFTS  [By  Zone] 
OF  FACILITIES 
SPECIAL 
Productivity 
MATERIAL 

Shortages 


Concentration 

CONTRACTS 

Escalator  Clause 
Small  Plants 
Component  Parts 
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50/0  UTILIZATION  (Manpower  and  Material)  (Continued) 

58/0  OF  FACILITIES  (Continued) 

58/50  UPTOWN  SHOPS 


58/510 

58/511 

58/52-name 
58/53 -name 
58/540 

58/ 542-name 


SPECIAL 

Generic 

Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 

Southern  California 


58/544-name  San  Francisco  Bay  Area 

58/546-name  Oregon  &  Columbia  River  Basin 

58/ 548- name  Puget  Sound  Area 

58/55-name  Great  Lakes  Zone 

5 8/6  SUB  CONTRACTORS 

(58/7) 

58/80  SPECIFIC  YARD  (Utilization  of)  [By  Zone] 


700/  FACTS.  STUDIES.  STATISTICS 

Three  digits  precede  the  diagonal  because  the  number  7 
is  used  as  a  suffix  before  the  codes  of  the  rest  of  the 


outline . 

701/  Shipbuilding  Industry 

702/  Government  and  Shipbuilding  Industry 

707/  Public  Opinion 

708/0  REPORTS.  PLANS.  STUDIES 

708/3- name  Shipyards 

708/4-name  Unions 
708/6-name  Government  Agencies 


720/ 

WAGES.  EARNINGS.  COSTS 

730/ 

ZONE 

STANDARDS 

750/ 

UTILIZATION 

751/5 

Job  Classifications 

752/2 

Labor  Requirements 

752/6 

Labor  Supply 

753/0 

ALLOCATION  OF  LABOR 

75V° 

EFFICIENCY 

755/0 

LENGTH  OF  SHIFTS 

758/0 

OF  FACILITIES 

758/432 

Contracts 

758/46 

Escalator  Clause 

780/ 

INDUSTRIAL  RELATIONS 

782/2 

Absenteeism 

782/3 

Morale 

788/0 

DISPUTES.  STRIKES 
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80/ 


8l/0 
82/0 
82/10 
82/110 
82/15 
82/180 

82/2 

82/40 

82/410 
82/ 42 -name 
82/43- name 
82/44- name 
82/45 -name 

82/8 
85/0 
85/30 
85/33 
85/35 
85/40 
85/43 
85/45 

85/5 


INDUSTRIAL  RELATIONS 
SPECIAL 

PRODUCTION  DRIVE 
GENERAL 

SPECIAL 

Efficiencies  Suggested 
INEFFICIENCIES  ALLEGED  [By  Zone] 
Absenteeism 

LABOR-MANAGEMENT  PRODUCTION  COMMITTEES 
SPECIAL 

Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 

Shipbuilding  Industry  Public  Relations 
PERSONNEL  PRACTICES 

HIRING  PRACTICES 
Company 
Union 

UNFAIR  LABOR  PRACTICES 
Dismissals 

Classification.  Promotion.  Demotion 
Seniority 
Closed  Shop 
Anti-Union  Activity 
LABOR  STANDARDS.  SEE:  54/0 
DISPUTES.  STRIKES 
SPECIAL 

GENERAL  DISPUTES  [By  Zone] 

JURISDICTIONAL  DISPUTES 
SPECIAL 

Atlantic  Coast  Zone 
Gulf  Coast  Zone 
Pacific  Coast  Zone 
Great  Lakes  Zone 


85/6 
85/8 
86/ 0 
88/0 
88/10 
88/20 
88/80 
88/810 
88/82- name 
88/83-name 
88/84- name 
88/85-name 


28 


APPENDIX  II 


Select  List  of  Reports,  Studies,  and  Other  Significant  Documents 

Most  of  these  documents  are  in  the  series  described  in  entry  1;  the 
others  are  in  the  series  described  in  entries  4,  6,  and  7*  The  few  reports 
pertaining  to  shipbuilding  stabilization  history  but  located  elsewhere  than 
in  Record  Group  254,  Records  of  the  Shipbuilding  Stabilization  Committee, 
are  marked  by  asterisks . 

Administrative  Procedure  Memoranda.  Nos.  1-6.  Issued  by  the  Shipbuilding 
Stabilization  Committee.  Aug.  5>  1942- Aug.  8,  1945*  Processed. 

Prescribed  procedures  for  Committee  meetings  and  for  the  amendment, 
application,  and  interpretation  of  the  Zone  Standards  Agreements. 

America  Needs  a  Shipbuilding  Program;  a  Fact-Sheet  for  the  IUMSWA-CIO. 
Issued  by  the  Industrial  Union  of  Marine  and  Shipbuilding  Workers  of 
America,  n.d.  13  p*  Processed. 

A  plea  for  a  postwar  shipbuilding  program  in  the  light  of  problems 
created  by  our  lagging  shipbuilding  construction  after  World  War  I  and 
our  economic  and  defense  needs  after  World  War  II.  Information  in  this 
publication  indicates  that  it  was  prepared  in  19^7 • 

Analysis  of  the  Shipbuilding  Program.  Memorandum  from  H.  0.  Rogers  to 
Stacy  May.  Feb.  24,  1941.  4  [5]  p.  Typed  and  photostated. 

A  report,  with  5  statistical  charts  and  tables,  on  the  scheduled 
shipbuilding  programs  for  merchant  ships  (1941-43)  and  naval  vessels 
(1941-46). 

[Approvable  Wage  Rate  Structures  Tentatively  Established  by  the  Shipbuild¬ 
ing  Commission,  National  War  Labor  Board,  for  Shipyards  Covered  by  the 
Atlantic  Coast,  Gulf,  and  Great  Lakes  Zone  Standards  Agreements  After 
Reviews  of  the  Zonal  Wage  Rates,  n.d.,  Sept.  8,  1944,  May  20,  1944.] 

4,  4,  3  P*  Processed. 

These  wage  rates  could  be  placed  in  effect  at  a  shipyard  only  after 
approval  had  been  secured  from  the  Shipbuilding  Commission  on  National 
War  Labor  Board  Form  10,  or  as  a  result  of  a  directive  order  in  a  dis¬ 
pute  case  settled  by  the  Commission. 

Chapter  on  Labor  in  the  Shipbuilding  Industry;  for  Yearbook  of  American 
Labor:  1944,  To  Be  Published  by  the  Philosophical  Library.  By  Paul 
R.  Porter,  n.d.  13  p.  Processed. 

A  history  of  shipyard  labor  relations,  shipbuilding  wage  stabiliza¬ 
tion  developments,  and  the  Shipbuilding  Stabilization  Committee  from 
1940  to  1943. 

The  Demand  and  Supply  of  Labor  in  Shipyards.  Dec.  2,  1940.  [16]  p.  Typed. 

Confidential. 
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Digest  of  Shipbuilding  Zone  Standards  Agreements  as  Amended.  Prepared  by 
the  Chairman,  Shipbuilding  Stabilization  Committee.  Washington,  Jan. 

20,  19^3-  5,  6,  [1],  5,  5  P- 

Paul  R.  Porter  was  then  Chairman  of  the  Shipbuilding  Stabilization 
Committee . 

Disposition  of  the  Annual  Wage  Reviews  as  Provided  for  in  the  Chicago 

Amendments  to  the  Atlantic,  Gulf,  Pacific  and  Great  Lakes  Zone  Standards 
Agreements,  Dated  May  1 6,  1942.  Memorandum  from  E.  A.  McMillan,  Chair¬ 
man,  Shipbuilding  Stabilization  Committee,  to  Louis  Sherman,  Special 
Assistant  to  the  Secretary.  Feb.  14,  1947*  7  P*  Typed. 

Lewis  Sherman  was  then  Special  Assistant  to  the  Secretary  of  Labor. 

Earnings  in  Ship- Construct ion  Yards,  Fall  of  1942.  Prepared  by  Willis  C. 
Quant;  issued  by  the  Division  of  Wage  Analysis,  Working  Conditions  and 
Industrial  Relations  Branch,  Bureau  of  Labor  Statistics,  United  States 
Department  of  Labor.  July  20,  1943*  [i];  32  p*  Processed. 

Preliminary  report. 

Effect  on  Shipbuilding  Wage  Costs  of  1942  Amendments  to  Zone  Standards 

Agreements.  Memorandum  from  Horace  B.  Drury,  Principal  Economic  Adviser, 
Shipbuilding  Stabilization  Branch,  to  Paul  R.  Porter,  Chairman,  Ship¬ 
building  Stabilization  Committee.  Apr.  1,  1943*  15;  [1]  P-  Processed. 

With  a  chart  showing  the  monetary  increase  or  decrease  in  shipbuild¬ 
ing  wage  costs  resulting  from  the  1942  amendments. 

Employment  of  Part  Time  Workers.  Issued  by  the  Office  of  Economic  Advisor, 
Office  of  Labor  Production,  War  Production  Board.  Aug.  2 6,  19^3-  12  p. 

Processed. 

Includes  data  on  the  sources,  extent,  and  problems  of  part-time 
workers  and  suggested  standards  for  part-time  employment.  Probably 
prepared  by  S.  Rottenberg  as  his  name  appears  on  the  first  page. 

Establishment  of  an  Agency  in  the  War  Labor  Board  to  Handle  Wage  Problems 
in  the  Shipbuilding  Industry  With  Respect  to  Executive  Order  No.  9250; 
and  Its  Relationship  to  the  Shipbuilding  Stabilization  Committee.  Memo¬ 
randum  from  Paul  R.  Porter  to  William  H.  Davis.  Dec.  4,  1942.  6,  5,  2, 

2,  2,  [1]  p.  Processed. 

Includes  attachments  consisting  of  correspondence  and  memoranda 
mainly  regarding  proposed  revisions  of  the  functions  and  organization 
of  the  Shipbuilding  Stabilization  Committee. 

Labor  Requirements  Estimated  for  the  Shipbuilding  Industry  Under  the 

National  Defense  Program  as  of  December  31,  1940.  Issued  by  the  Bureau 
of  Labor  Statistics,  United  States  Department  of  Labor.  Washington, 
n.d.  [ii],  28  p.  Processed. 

Information  in  the  memorandum  of  transmittal  indicates  that  this 
report  was  completed  on  January  25;  1941. 
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Estimated  Labor  Requirements  for  the  Shipbuilding  Industry  Under  the 
National  Defense  Program.  Issued  by  the  Bureau  of  Labor  Statistics, 

United  States  Department  of  Labor.  Washington,  Apr.  19 ,  1941.  [iii], 

42  p.  Processed. 

Prepared  by  Edward  M.  Gordon  and  Harold  Wolkind,  Division  of  Construc¬ 
tion  and  Public  Employment. 

Estimated  Labor  Requirements  for  the  Shipbuilding  Industry  Under  the 
National  Defense  Program.  Issued  by  the  Division  of  Construction  and 
Public  Employment,  Bureau  of  Labor  Statistics,  United  States  Department 
of  Labor.  Washington,  Nov.  22,  1941.  [iii],  44  p.  Processed.  Re¬ 
stricted. 

Prepared  by  Edward  M.  Gordon  and  Henry  F.  Haase,  Division  of  Construc¬ 
tion  and  Public  Employment. 

Estimated  Labor  Requirements  for  the  Shipbuilding  Industry.  Prepared  by 
the  Bureau  of  Labor  Statistics,  United  States  Department  of  Labor. 
Washington,  Mar.  1 6,  1942.  39  p*  Processed.  Confidential. 

Prepared  by  Edward  M.  Gordon,  Division  of  Construction  and  Public 
Employment,  Bureau  of  Labor  Statistics. 

Estimated  Labor  Requirements  for  the  Shipbuilding  Industry  as  of  December 
31,  1942.  Issued  by  the  Division  of  Construction  and  Public  Employment, 
Bureau  of  Labor  Statistics,  United  States  Department  of  Labor.  Washington, 
Feb.  6,  1943.  2 6  p.  Processed.  Confidential. 

Prepared  by  Edward  M.  Gordon  and  Chester  F.  Schimmel,  Division  of 
Construction  and  Public  Employment. 

Estimated  Labor  Requirements  for  the  Shipbuilding  Industry  as  of  April  30, 
1943*  Prepared  by  the  Division  of  Construction  and  Public  Employment, 
Employment  and  Occupational  Outlook  Branch,  Bureau  of  Labor  Statistics, 
United  States  Department  of  Labor.  Washington,  June  30,  1943.  46  p. 

Processed.  Confidential. 

Failure  to  Achieve  Maximum  Production  in  Shipyards .  Prepared  by  the 
General  Executive  Board,  Industrial  Union  of  Marine  and  Shipbuilding 
Workers  of  America  Affiliated  With  the  Congress  of  Industrial  Organiza¬ 
tions.  Camden,  N.  J.,  [Mar.  1942].  [68]  p.  Typed. 

A  collection  of  employee  statements  regarding  alleged  wastage  of 
shipyard  manpower  and  of  materials,  and  poor  workmanship. 

The  Financial  Status  of  the  Shipbuilding  and  Ship  Repair  Industry  in  the 
United  States  as  of  January,  1944.  Issued  by  the  Industrial  Union  of 
Marine  and  Shipbuilding  Workers  of  America,  C.I.O.  Sept.  1944.  42  p. 

Printed . 

Includes  financial  data  on  shipbuilding  firms  from  1939  to  1943. 

Prepared  by  the  Research  Department,  I.U.M.S.W.A.,  C.I.O. 
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Future  of  Shipbuilding  Stabilization.  Memorandum  from  E.  A.  McMillan, 

Acting  Chairman,  Shipbuilding  Stabilization  Committee,  to  Joseph  D. 
Keenan,  Vice  Chairman  for  Labor  Production.  Sept.  11,  19^-5* 

^  JD  PlTO C0 S S0(i  • 

A  discussion  of  the  shipbuilding  stabilization  program  following 
World  War  I  and  recommendations  for  the  continuance  of  the  Zone  Stand¬ 
ards  arrangement  after  World  War  II. 

History  of  the  Shipbuilding  Labor  Adjustment  Board  191?  to  1919-  By 

Willard  E.  Hotchkiss  and  Henry  R.  Seager;  issued  by  the  Bureau  of  Labor 
Statistics,  U.  S.  Department  of  Labor.  Washington,  May  1921.  107  p. 

Printed.  (Bureau  of  Labor  Statistics  Bulletin  No.  283.) 

History  of  the  Shipbuilding  Stabilization  Committee;  Its  Origin  and 
Purposes.  [1941.]  7  P*  Typed. 

*Hi story  of  Shipbuilding  Stabilization;  a  Study  of  Industrial  Relations 
in  a  Key  War  Industry  (Part  i).  By  Horace  B.  Drury;  issued  by  the 
Industrial  College  of  the  Armed  Forces,  Technical  Liaison  Staff. 
Washington,  June  19^7-  iv,  243  p.  Processed.  (Technical  Analysis 
Publication  No.  R  96.) 

Preliminary  draft.  Part  I,  titled  '‘Problems  in  Preview  and  Earlier 
Solutions”  in  the  table  of  contents,  covers  the  history  of  shipbuilding 
stabilization  from  1907  through  the  period  of  the  National  Recovery 
Administration.  The  remaining  parts  of  the  study  are  described  in  the 
next  entry.  A  copy  of  this  publication  is  in  the  Industrial  College 
of  the  Armed  Forces  Library,  Washington,  D.  C. 

Mr.  Drury  was  formerly  principal  economic  adviser  of  the  Shipbuilding 

Stabilization  Committee. 

*Hi story  of  Shipbuilding  Stabilization,  a  Study  of  Industrial  Relations 
in  a  Key  War  Industry.  Part  II,  Stabilization  in  the  Framework  of 
National  Defense.  By  Horace  B.  Drury.  1957-  xi,  390  p.  Typed. 

Part  II  covers  the  history  of  shipbuilding  stabilization  from  the 
NRA  period  through  1941.  A  copy  of  Part  II  is  in  the  Industrial  Records 
Division  of  the  National  Archives. 

No  work  was  done  on  the  projected  Parts  III  and  TV  of  the  "History  of 
Shipbuilding  Stabilization.”  These  parts  were  respectively  titled  "Sta¬ 
bilization  under  Conditions  of  War"  and  "Looking  Backward  and  Forward" 
and  were  to  deal  with  the  World  War  II  and  postwar  periods. 

Hourly  Earnings  in  Private  Shipyards,  1942.  Issued  by  the  Bureau  of  Labor 
Statistics,  United  States  Department  of  Labor.  Washington,  1943*  iii, 
24  p.  Printed.  (Bureau  of  Labor  Statistics  Bulletin  No.  727*) 

Hourly  Earnings  in  Private  Shipyards,  Spring  1942.  Prepared  by  Willis  C. 
Quant;  issued  by  the  Division  of  Wage  Analysis,  Working  Conditions  and 
Industrial  Relations  Branch,  Bureau  of  Labor  Statistics,  United  States 
Department  of  Labor.  Sept.  15,  1942.  [i],  32,  [1]  P*  Processed. 

Confidential . 

Preliminary  edition. 
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Hourly  Earnings  in  the  Shipbuilding  Industry  on  the  Pacific  Coast.  Pre¬ 
pared  by  Willis  C.  Quant;  issued  by  the  Division  of  Wage  Analysis, 
Working  Conditions  and  Industrial  Relations  Branch,  Bureau  of  Labor 
Statistics,  United  States  Department  of  Labor.  July  20,  19*42.  [i], 

10  p.  Processed.  •  Confidential. 

Preliminary  edition. 

Hourly  Rate  Survey — March,  19*4-2.  n.d.  [142]  p.  Typed. 

A  report  containing  tabular,  hourly  wage  rate  data  by  airframe  firm 
and  occupation. 

[Hourly  Wage  Rates  for  Selected  Occupations  in  the  Shipbuilding  Industry 
for  Various  Periods  From  1911  to  1942.]  n.d.  11  p.  Typed. 

Contains  tabular  wage  data. 

Interpretive  Rulings.  Docket  Nos.  1-52.  Issued  by  the  Shipbuilding  Sta¬ 
bilization  Committee.  Aug.  8,  1942- Aug.  29,  1945.  Typed  and  processed 
sets . 

Formal  interpretations  of  the  Zone  Standards  Agreements  and  amend¬ 
ments  . 

Labor  and  Manpower  Administration  in  War  Production.  By  R.  Burr  Smith, 
n.d.  2,  37,  [5]  p.  Processed. 

An  account  of  the  organization  and  functions  of  the  labor  and  man¬ 
power  offices  of  the  Council  of  National  Defense,  the  Office  of  Produc¬ 
tion  Management,  and  the  War  Production  Board  (including  the  Shipbuilding 
Stabilization  Committee  and  its  administrative  arm,  the  Shipbuilding 
Stabilization  Branch)  from  19*40  to  1942,  with  three  related  appendixes 
and  one  attachment. 

Labor  and  Shipbuilding.  [July  15,  1941.]  23  p.  Typed. 

A  review  of  the  reasons  for  the  establishment  of  the  Shipbuilding 
Stabilization  Committee  and  of  its  early  work. 

Labor  Turnover.  Issued  by  the  Office  of  Labor  Production,  War  Production 
Board.  June  22,  1943*  8,  [3]  p.  Processed. 

A  study  of  industry  labor  turnover  rates  during  the  period  1910-43, 
with  two  related  tables. 

Labor  Turnover  in  Southern  California  Aircraft  Plants.  Memorandum  from 
Roy  L.  Reuther  to  Andrew  J.  Biemiller.  Nov.  20,  1942.  5,  [4]  p. 

Processed. 

With  four  exhibits  containing  airframe  industry  wage  rate  and  em¬ 
ployee  separation  data. 

Length  of  Shifts  in  Shipyards.  Memorandum  from  Paul  R.  Porter  to  members 
of  the  Shipbuilding  Stabilization  Committee,  n.d.  20  p.  Processed. 

Issued  as  a  preliminary  draft  for  consideration  within  the  Labor 
Division  of  the  War  Production  Board.  A  discussion  of  the  length  of 
work  shifts  problem  and  related  recommendations  by  the  Committee  Chair¬ 
man. 
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Memorandum  Concerning  Interim  Policy  of  Twelve  Hour  Shift  Operations  for 
Repair  Work  in  the  San  Francisco  Bay  Area.  July  30,  19^3-  8  P-  Proc- 

6SS6d • 

Embodies  questions,  discussions  of  the  issues  involved,  and  proposed 
solutions . 

National  Averages  for  Earnings  and  Hours  in  Shipbuilding  and  Other  Selected 
Industries,  January  1941,  March  1943,  and  Selected  Intermediate  Months, 
with  Per  Cent  Increase  Over  January  1941.  n.d.  1  p.  Processed. 

Contains  tabular  wage  and  hour  data. 

Notes  (for  Discussion  Purposes  Only)  on  Simplifying  Wage  Control  in  the 
Shipbuilding  Industry.  Jan.  28,  1944.  8  p.  Processed. 

Prepared  by  Paul  R.  Porter. 

Occupational  Hazards  to  Young  Workers;  the  Shipbuilding  and  Ship- Repairing 
Industry.  Issued  by  the  Children’s  Bureau,  U.  S.  Department  of  Labor. 
Mar.  25,  1942.  [2],  i,  62  p.  Processed.  (Report  No.  7-) 

Prepared  by  Sheldon  W.  Homan,  safety  engineer,  and  Helen  Wood,  asso¬ 
ciate  in  hazardous  occupations  research.  This  report  was  the  seventh 
of  a  series  compiled  before  the  issuance  of  hazardous -occupations  orders 
by  the  Chief  of  the  Children's  Bureau. 

Organization  and  Membership  (Since  1900)  of  Certain  AFL  Metal  Trades  Unions 
Concerned  With  Shipbuilding,  n.d.  [7]  P*  Typed. 

Includes  membership  data  through  1941. 

Partial  List  of  Ship  and  Boat  Yards  Not  Covered  by  Zone  Standards  Agree¬ 
ments.  Issued  by  the  Shipbuilding  Stabilization  Committee,  War  Produc¬ 
tion  Board.  Washington,  Oct.  6,  1944.  11  p.  Processed. 

Preliminary  Estimate  of  Comparative  Cost  to  the  Government,  Pay  of  Labor, 
Degree  of  Utilization  of  Capacity,  Rate  of  Shipyard  Output,  and  Drain 
on  Labor  Supply  When  Shipyards  Are  Operated  on  Two  Ten- Hour  Shifts,  as 
Contrasted  With  Three  Shifts  Totaling  Twenty- four  Hours,  Employment  in 
Each  Case  Being  for  Six  Days  a  Week.  17  P-  Processed. 

Problems  of  Women  Workers  in  War  Industries.  Issued  by  the  Office  of 
Economic  Advisor,  Office  of  Labor  Production,  War  Production  Board. 

July  22,  1943-  8,  3  p.  Processed. 

This  report  was  probably  prepared  by  S.  Rottenberg  since  his  initials 
appear  on  the  first  page. 

Progress  in  the  Technology  of  Shipbuilding,  n.d.  17  P*  Typed. 

A  report  on  technological  developments  in  ship  construction  during 
World  War  II. 

Recommendation  Concerning  Request  of  Seven  Pacific  Coast  Shipyards  for 
Permission  to  Operate  on  Basis  of  Two  Ten- Hour  Shifts  in  Lieu  of  Three 
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Eight- Hour  Shifts.  Memorandum  from  Paul  R.  Porter,  Chairman,  to  the 
Shipbuilding  Stabilization  Committee;  issued  by  the  War  Production 
Board.  Washington,  July  27,  1942.  13  p.  Processed. 

An  evaluation  of  arguments  for  and  against  the  establishment  of  a 
ten-hour  shift  system  for  the  Pacific  coast  shipbuilding  area  and  re¬ 
lated  recommendations  of  the  Committee  Chairman. 

Remedies  for  Absenteeism.  [By  Janet  L.  Wile];  issued  by  the  Labor  Produc¬ 
tion  Division,  War  Production  Board.  [June  11,  1943.]  85  p.  Processed. 

Confidential . 

Report  of  Activities  of  Shipbuilding  Stabilization  Branch  and  Shipbuilding 
Stabilization  Committee.  Memorandum  from  Paul  R.  Porter,  Chief,  Ship¬ 
building  Stabilization  Branch,  to  Wendell  Lund,  Director,  Labor  Produc¬ 
tion  Division.  7  P*  Typed. 

A  summary  of  Committee  operations  from  January  1942  to  June  1943. 

Report  on  the  Activities  of  the  Shipbuilding  Stabilization  Committee 
(Division  of  Shipbuilding  Stabilization)  for  the  Calendar  Year  1944. 
n.d.  13  p.  Typed. 

The  memorandum  of  transmittal  is  dated  January  20,  19^5 . 

Report  on  Private  Shipbuilding  Companies  on  the  Pacific  Coast.  Compiled 
by  the  Subcommittee  of  the  Committee  on  Naval  Affairs  on  Private  Ship¬ 
building  Companies  on  the  Pacific  Coast,  House  of  Representatives. 
Washington,  1943 .  28  p.  Printed.  (77th  Cong.,  2d  sess.,  Subcomm.  Rept. 

5.)  ~ 

A  report  on  Pacific  coast  shipbuilding  industry  problems  related  to 
management,  labor,  planning,  scheduling,  and  expediting,  and  to  material 
and  tool  supplies. 

Report  and  Recommendations  of  Paul  R.  Porter,  Chairman  of  Wage  Hearing  Held 
at  Los  Angeles,  Calif.,  Oct.  12-17,  1942,  in  the  matter  of:  West  Coast 
Airframe  Companies  (...)  and  United  Automobile,  Aircraft  and  Agricul¬ 
tural  Implement  Workers  of  America- CIO,  International  Association  of 
Machinists-AFL,  National  Union,  United  Aircraft  Welders  of  America. 

Issued  by  the  National  War  Labor  Board.  [Dec.  18,  1942.]  xxi,  98,  23, 
[3]>  14,  6,  [3],  2,  [2],  24,  10,  [15 ],  [4]  p.  Processed.  Two  of  the 
attached  exhibits  are  classified  as  "Confidential." 

Relates  to  National  War  Labor  Board  Case  Nos.  174,  307,  557,  558, 

608,  609,  6l0,  and  673>  and.  includes  recommended  job  classification 
and  wage  rate  schedules  for  the  Pacific  coast  airframe  industry  involved 
in  these  cases. 

A  Report  on  the  Shipbuilding  Industry  in  Texas.  [Compiled  by  the  Texas 
State  Employment  Service.]  [1941.]  [i],  15,  [3],  7,  118,  [86]  p. 

Typed  and  processed. 

Covers  labor  and  employment  aspects  of  the  Texas  Shipbuilding  industry, 
with  similar  information  in  detail  for  individual  shipbuilders.  Includes 
a  collation  of  job  descriptions  for  the  shipbuilding  industry. 
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Report  of  the  Shipbuilding  Stabilization  Subcommittee  on  Shift  Practices, 

Pacific  Coast,  n.d.  6  p.  Processed. 

Information  in  an  attached  memorandum  indicates  that  this  report  was 
prepared  about  May  28,  19^3 ,  by  Capt.  L.  M.  Atkins,  United  States  Navy. 

Second  Report  Louisiana  Shipbuilding  Industries  as  of  August  30,  -^941. 
Prepared  by  the  Louisiana  State  Employment  Service.  [1941. ]  [1],  3, 

[38]  p.  Processed. 

Covers  labor  aspects  of  the  Louisiana  shipbuilding  industry ,  includ¬ 
ing  employment  data  for  individual  establishments . 

Ship  Construction  Scheduled  for  East  and  West  Coasts .  Memorandum  from 
Horace  B.  Drury  to  Paul  R.  Porter.  Sept.  15,  1944.  12  p.  Typed. 

Confidential . 

^Shipbuilding  Activities  of  the  National  Defense  Advisory  Commission  and 
Office  of  Production  Management,  July  1940  to  December  1941.  Prepared 
by  Charles  H.  Coleman  under  the  supervision  of  James  W.  Fesler,  War 
Production  Board  historian;  originally  issued  by  the  War  Production 
Board  on  July  25,  1945,  and  reissued  by  the  Bureau  of  Demobilization, 
Civilian  Production  Administration,  April  5,  1946.  8,  l1^  p.  Proc¬ 

essed.  (Historical  Reports  on  War  Administration:  War  Production 
Board  Special  Study  No.  18.) 

Includes  accounts  of  shipbuilding  labor  problems  and  of  the  organiza¬ 
tion  and  work  of  the  Shipbuilding  Stabilization  Committee,  July  1940- 
December  1941. 

Filed  in  the  War  Records  Division,  National  Archives. 

Shipbuilding  and  the  Defense  Program.  By  H.  0.  Rogers  and  Jesse  J.  Friedman;, 
issued  by  the  Bureau  of  Research  and  Statistics,  Office  of  Production 
Management.  Washington,  Mar.  29,  1941.  ii,  42  p.  Processed  and  photo¬ 
stated  .  Confident ial . 

An  analysis  of  merchant  and  naval  ship  requirements  and  of  construc¬ 
tion  programs. 

Shipbuilding  Policies  of  the  War  Production  Board,  January  1942-November 
1945.  Prepared  by  William  Chaikin  and  Charles  H.  Coleman  under  the 
supervision  of  George  W.  Auxier,  War  Production  Board  historian;  issued 
by  the  Bureau  of  Demobilization,  Civilian  Production  Administration. 

Apr.  15,  1947.  [7],  207  p.  Processed.  (Historical  Reports  on  War 

Administration:  War  Production  Board  Special  Study  No.  26.) 

Includes  accounts  of  wartime  shipyard  labor  problems  and  of  organiza¬ 
tional  matters  and  activities  of  the  Shipbuilding  Stabilization  Committee. 
1942-45.  Filed  in  the  War  Records  Division,  National  Archives. 

Shipbuilding  Stabilization  Branch.  Prepared  by  the  Office  of  Labor  Produc¬ 
tion,  War  Production  Board,  n.d.  [26]  p.  Typed. 

1944  budgetary  material  containing  functional  and  organizational  data 
concerning  the  Shipbuilding  Stabilization  Branch  and  the  Shipbuilding 
Stabilization  Committee,  1940-44. 
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The  Shipbuilding  Stabilization  Committee,  n.d.  4-0  p.  Processed. 

A  history  of  the  Shipbuilding  Stabilization  Committee  from  its  forma¬ 
tion  to  the  end  of  1942. 

Shipbuilding  Stabilization  Committee,  n.d.  24  p.  Typed. 

A  history  of  the  Shipbuilding  Stabilization  Committee  from  its  in¬ 
ception  to  August  1946.  Information  in  the  attached  memoranda,  dated 
July  22  and  August  2 6,  1946,  respectively,  indicates  that  this  history 
was  submitted  to  the  Department  of  Labor  as  the  Committee's  1946  annual 
report  and  as  a  review  of  its  wartime  activities. 

The  Shipbuilding  Stabilization  Committee,  n.d.  5  P*  Typed. 

A  brief  review  of  the  Committee's  history.  Submitted  by  E.  A. 
McMillan,  Chairman,  Shipbuilding  Stabilization  Committee,  to  Herbert 
Little,  Director  of  Information,  Department  of  Labor,  with  a  memorandum 
of  transmittal  dated  September  5,  1946. 

Ships  Against  Hitler;  the  Story  of  Labor  in  America's  Greatest  Shipbuild¬ 
ing  Effort,  n.d.  [i],  23  p.  Typed. 

A  preliminary  draft  of  the  "Ships  for  Freedom"  pamphlet  listed  below, 
with  an  attached  list  of  shipbuilding  towns.  The  letter  of  transmittal 
is  dated  August  23 ,  1941. 

Ships  for  Freedom;  the  Story  of  the  Stabilization  Program  in  the  Shipbuild¬ 
ing  Industry.  Issued  by  the  Labor  Division,  Office  of  Production  Manage¬ 
ment.  Washington,  n.d.  22,  [1]  p.  Printed. 

A  history  of  the  Shipbuilding  Stabilization  Committee  and  its  Zone 
Standards  Agreements  program  to  early  1942,  with  a  processed  addendum 
summary  of  the  amendments  to  the  Zone  Standards  Agreements  adopted  by 
the  National  Shipbuilding  Conference  in  May  1942. 

*Ships  for  Victory;  a  History  of  Shipbuilding  Under  the  U.  S.  Maritime 
Commission  in  World  War  II.  By  Frederic  C.  Lane  with  the  collaboration 
of  Blanche  D.  Coll,  Gerald  J.  Fischer,  and  David  B.  Tyler.  Baltimore, 

The  Johns  Hopkins  Press,  1951*  xxii,  88l  p.  Printed. 

Includes  accounts  of  the  shipbuilding  stabilization  conferences  and 
the  Zone  Standards  Agreements  formulated  thereat. 

Filed  in  the  National  Archives  Library. 

Shipyard  Employment  1944-1945;  Month:  August  1944.  n.d.  [14]  p.  Typed. 

Statistical  tables  showing,  by  shipyard,  the  recorded  employment  for 
August  1944  and  the  estimated  employment  for  1945. 

Shipyard  Labor  and  the  Government  in  World  War  I:  1917-1919.  By  Henry  E. 
Edmunds,  Associate  Archivist,  and  Jerome  Blum,  Assistant  Archivist, 
Historical  and  Recording  Section,  Division  of  Industry  Operations,  War 
Production  Board.  Mar.  5,  1942.  13,  3  P»  Processed. 

Primarily  a  history  of  the  Shipbuilding  Labor  Adjustment  Board,  but 
including  a  brief  account  of  the  Emergency  Fleet  Corporation's  Industrial 
Relations  Division. 
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Shipyards  Covered  by  Zone  Standards.  Issued  by  the  Shipbuilding  Stabiliza¬ 
tion  Committee,  War  Production  Board.  Washington,  Mar.  31,  1945-  7  P- 

Processed.  ,  _  .  ,  „ 

A  list  of  shipyards  which  accepted  the  Zone  Standards  Agreements  of 

their  appropriate  zones  and  their  respective  Certificate  of  Applica¬ 
bility  numbers. 


Shipyards  Covered  by  Zone  Standards  Agreements  Classified  According  to 
Labor  Organizations  With  Which  They  Have  Agreements.  Issued  by  the 
Shipbuilding  Stabilization  Committee,  War  Production  Board.  Washington, 
Sept.  21,  19^4.  7  P-  Processed. 


Stabilization  of  Shipbuilding.  [Issued  by  the  Industrial  Union  of  Marine 
and  Shipbuilding  Workers  of  America,  CIO.]  [Camden,  N.  J.]  n.d.  11  p. 

Printed .  . 

A  plea  for  continuing  the  shipbuilding  stabilization  program  after 

the  war,  citing  the  program's  success  during  World  War  II  and  arguing 

that  its  continuation  was  required  for  national  security  and  peacetime 

economic  prosperity.  Information  in  the  pamphlet  indicates  that  it  was 

prepared  sometime  in  1945  after  the  war  ended. 


Statement  in  Behalf  of  the  Shipbuilding  Industry  Regarding  1945  Wage  Re¬ 
view.  [Submitted  by  H.  Gerrish  Smith.]  Feb.  14,  1946.  3,  17  P- 
Processed. 

Includes  a  brief  history  of  wage  reviews  under  the  Zone  Standards 
Agreements  as  well  as  a  statement  of  shipbuilding  management's  position 
on  the  wage  review  of  December  4,  1945- January  30,  1946. 


Statement  by  John  Green  on  the  History  of  Stabilization  in  the  Shipbuilding 
Industry,  April  10,  1944.  Apr.  10,  1944.  12  p.  Typed. 

A  review  of  the  promotion  of  shipbuilding  stabilization  programs  by 
the  Industrial  Union  of  Marine  and  Shipbuilding  Workers  of  America  from 
1937  to  1944. 


The  Story  of  Shipbuilding  Stabilization— a  Tri-Partite  Agreement.  Issued 
by  the  Industrial  Union  of  Marine  and  Shipbuilding  Workers  of  America. 
Dec.  31,  1946.  9  p.  Processed. 

A  history  of  the  Committee's  Zone  Standards  Agreements  program  througl 
December  1946. 


Suggested  Program  of  Plant  Utilization  of  Women  Workers  in  the  Kaiser 
Shipbuilding  Corporation  Yards.  Submitted  by  Sara  E.  Southall,  Consult¬ 
ant,  War  Manpower  Commission,  and  Supervisor  of  Employment  and  Service, 
International  Harvester  Co.,  and  Thelma  McKelvey,  Principal  Assistant, 
War  Manpower  Commission.  May  20,  1943*  6  P*  Typed. 

Proposed  recruitment,  personnel,  training,  health,  morale,  and  em¬ 
ployee  facility  programs  designed  to  improve  efficiency,  to  decrease 
absenteeism  and  job  turnover  among  women  workers,  and  to  increase  em¬ 
ployment  of  women. 
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Summary  Chronological  Review  of  Actions  Taken  Committing  Shipbuilding  and 
Ship  Repair  Management,  Labor  and  the  U.  S.  Government  Through  Its  Pro¬ 
curement  Agencies,  to  the  Tripartite  Zone  Standards  Agreements.  24  p. 
Typed. 

Mainly  a  chronological  review  of  shipbuilding  stabilization  develop¬ 
ments  through  November  19^+5*  Information  in  the  letter  of  transmittal, 
dated  January  3>  1947 >  indicates  that  this  work  was  compiled  by  the 
Shipbuilding  Stabilization  Committee  soon  after  December  31>  1946. 

Summary  of  Zone  Standards,  n.d.  3  P*  Processed. 

Digests  of  ship  construction  and  ship  repair  Zone  Standards  Agreements. 

*The  Termination  Report  of  the  National  War  Labor  Board;  Industrial  Disputes 
and  Wage  Stabilization  in  Wartime,  January  12,  19^-2- December  31  >  19^5  • 
Washington,  1947-49.  3  vols.  Printed. 

Vol.  I  includes  histories  of  the  Shipbuilding  Stabilization  Committee 
and  the  Shipbuilding  Commission  and  of  their  Stabilization  programs. 

Vols.  II  and  III  are  documentary  appendixes. 

Filed  in  the  Industrial  Records  Division,  National  Archives. 

2750  Liberty  Ships.  By  Henry  A.  Bates;  issued  by  the  Division  of  Shipbuild¬ 
ing  Stabilization,  War  Production  Board.  Jan.  19^5*  8  p.  Typed. 

A  history  of  Liberty  Ship  production  during  World  War  II. 

Union  Agreements  in  Shipbuilding.  Issued  by  the  Bureau  of  Labor  Statistics, 
United  States  Department  of  Labor.  Washington,  1940.  17  p.  Printed. 

(Bureau  of  Labor  Statistics  Serial  No.  R.  1179*) 

A  report  containing  analyses  of  provisions  of  shipbuilding  agreements. 
Reprinted  from  the  Monthly  Labor  Review  (Sept.  1940 ),  issued  by  the 
Bureau  of  Labor  Statistics. 

Wage  Rates  in  the  California  Airframe  Industry,  1941.  By  Louis  M.  Solomon 
and  N.  Arnold  Tolies.  Issued  by  the  Bureau  of  Labor  Statistics,  United 
States  Department  of  Labor.  Washington,  1942.  ii,  2 6  p.  Printed. 

(Bureau  of  Labor  Statistics  Bulletin  No.  704.) 

Wage  Stabilization  and  Adjustment.  By  Ralph  T.  Seward,  National  War  Labor 
Board;  Paul  R.  Porter,  War  Production  Board;  and  Roger  D.  Lapham,  National 
War  Labor  Board;  issued  by  the  American  Management  Association.  New  York, 
1942.  28  p.  Printed.  (Personnel  Series  Number  6l.) 

Includes  accounts  of  the  early  development  of  the  stabilization  pro¬ 
grams  of  the  National  War  Labor  Board  and  the  Shipbuilding  Stabilization 
Committee . 

Wartime  Employment,  Production,  and  Conditions  of  Work  in  Shipyards. 

[By  Edward  M.  Gordon,  Eleanor  V.  Kennedy,  Albert  A.  Belman,  and  Edna 
Fleckenstein];  issued  by  the  Bureau  of  Labor  Statistics,  United  States 
Department  of  Labor.  Washington,  [May  10,  1945].  iv,  60  p.  Printed. 
(Bureau  of  Labor  Statistics  Bulletin  No.  824.) 
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Weaknesses  of  Present  National  Wage  Control  Policy  Considered  in  Relation 
to  Manpower  and  Production  Requirements.  By  Paul  R.  Porter,  Chairman, 
Shipbuilding  Stabilization  Committee,  War  Production  Board,  n.d.  10  p. 
Processed. 

A  discussion  of  the  weaknesses  of  World  War  II  wage  and  manpower 
controls  because  of  the  separation  of  administrative  responsibility, 
for  the  two  problems,  and  recommendations  for  effective  wage  stabiliza¬ 
tion  policies. 

Worker  Morale  in  Five  Shipyards.  Issued  by  the  Bureau  of  Intelligence, 
Office  of  War  Information.  Jan.  18,  19^-3 •  [i]>  39  P*  Processed. 

Confidential.  (Surveys  Division  Memorandum  No.  44.) 

The  Zone  Standards  Agreements  and  Amendments.  Issued  by  the  Office  of 

the  Chairman,  Shipbuilding  Stabilization  Committee,  Department  of  Labor. 
Washington,  Nov.  12,  1946.  ii,  37  P*  Processed. 

Texts  of  ship  construction  and  ship  repair  Zone  Standards  Agreements 

and  amendments . 

Zone  Standards  Coverage.  Prepared  by  the  Shipbuilding  Stabilization  Com¬ 
mittee,  War  Production  Board.  Washington,  n.d.  l4  p.  Typed. 

A  list  of  shipyards  considered  exempt  from  application  of  the  Zone 
Standards  Agreements  in  their  respective  zones  as  of  February  27,  1943, 
but  subject  to  further  determinations  of  the  Committee.  The  list  was 
probably  compiled  about  the  same  time . 
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U5Z!  TIlJjlISIS  HOTICAI  SURVET 

Xo  .  I  ot^l 
o*  W 

To  analyze  and  describe  the  permanently  valuable  records  of  the  Fed¬ 
eral  Government  is  one  of  the  main  tasks  of  the  National  Archives  and 
Records  Service.  Various  kinds  of  finding  aids  are  needed  to  facilitate 
the  use  of  these  records,  and  the  first  step  in  the  record-description 
program  is  the  compilation  of  preliminary  inventories  of  the  material  in 
some  300  record  groups  to  which  the  holdings  of  the  Service  are  allocated. 

These  inventories  are  called  "preliminary"  because  they  are  provisional 
in  character.  They  are  prepared  as  soon  as  possible  after  the  records  are 
received  without  waiting  to  screen  out  all  disposable  material  or  to  per¬ 
fect  the  arrangement  of  the  records.  They  are  compiled  primarily  for  in¬ 
ternal  use,  both  as  finding  aids  to  help  the  staff  render  efficient  refer¬ 
ence  service  and  as  a  means  of  establishing  administrative  control  over  the 
records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly  states 
the  history  and  functions  of  the  agency  that  accumulated  the  records.  The 
records  themselves  are  described  series  by  series,  that  is,  by  units  of 
records  of  the  same  form  or  that  deal  with  the  same  subject  or  activity  or 
that  are  arranged  serially.  Other  significant  information  about  the  rec¬ 
ords  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary"  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes, 
calendars,  and  other  finding  aids  to  the  record  group  will  be  prepared. 

This  preliminary  inventory  has  been  compiled  to  cover  the  records  of 
the  Collector  of  Customs  for  the  Puget  Sound  District.  The  records  are 
located  in  the  GSA  Federal  Records  Center  at  Seattle. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  and  Records  Service  have  been  published.  A  compre¬ 
hensive  Guide  to  the  Records  in  the  National  Archives  (19U8)  and  a  brief 
guide.  Your  Governments  Records  in  the  National  Archives  (revised  1950), 
have  been  issued.  Forty-four  Reference  Information  Papers,  which  analyze 
records  in  the  National  Archives  on  such  subjects  as  transportation,  small 
business,  and  the  Middle  East,  have  so  far  been  issued.  Records  of  World 
War  I  have  been  described  in  the  Handbook  of  Federal  World  War  Agencies 
and  Their  Records,  1917-1921,  and  those  of  World  War  II  in  the  two-volume 
guide.  Federal  Records  of  World  War  II  (1950-51).  Many  bodies  of  records 
of  high  research  value  have  been  edited  by  the  National  Archives  and  repro¬ 
duced  on  microfilm  as  a  form  of  publication.  Positive  prints  of  some 
10,000  rolls  of  this  microfilm,  many  of  which  are  described  in  the  List 
of  National  Archives  Microfilm  Publications  (1953),  are  now  available 
for  purchase. 
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INTRODUCTION 


On  August  lii,  181;8,  an  act  "to  establish  the  Territorial  Government 
of  Oregon"  extended  the  revenue  laws  of  the  United  States  over  the  Territory 
of  Oregon.  A  port  of  entry  was  established  at  Astoria,  and  a  collector  of 
customs  was  appointed  for  the  Oregon  District.  The  Collection  District  of 
Puget  Sound  was  added  by  the  act  of  February  ll±,  18£1,  which  provided  also 
for  the  appointment  of  a  collector,  and  a  port  of  entry  and  delivery  at 
Olympia,  the  place  of  the  collector’s  residence.  Nasqually,  a  port  of  de¬ 
livery  under  the  18U8  act,  continued  as  a  port  of  delivery  with  a  resident 
surveyor. 

An  act  of  March  2,  18^3,  establishing  the  Territorial  Government  of 
Washington,  continued  for  the  Washington  Territory  the  force  of  the  United 
States  revenue  laws  previously  provided  for  the  Oregon  Territory.  The 
headquarters  of  the  Puget  Sound  District  was  subsequently  moved  to  Port 
Townsend  and  then  to  Port  Angeles.  In  1866  the  port  of  entry  at  Port 
Angeles  was  abolished  and  Port  Townsend  was  established  as  the  port  of 
entry  and  delivery  for  the  Puget  Sound  District.  The  reorganization  of 
the  Customs  Service  in  1913  resulted  in  the  creation  of  the  Washington 
District  with  headquarters  at  Seattle.  At  the  time  of  this  reorganization 
22  ports  were  operating  within  the  Puget  Sound  District. 

The  records  described  in  this  inventory  are  the  records  of  the  Col¬ 
lector  of  Customs  of  the  Puget  Sound  District,  18^1-1913,  which  are  in 
the  GSA  Federal  Records  Center,  Seattle,  Wash.  Part  of  the  records  be¬ 
long  to  Record  Group  36,  Records  of  the  Bureau  of  Customs,  and  part  to 
Record  Group  Ul,  Records  of  the  Bureau  of  Marine  Inspection  and  Navigation. 
The  records  amount  to  li5>0  cubic  feet.  A  few  records  were  destroyed  by 
flood  waters  at  Port  Angeles  before  the  1866  transfer  of  the  collection 
district  headquarters  to  Port  Townsend. 

The  records  contain  accounts  of  Treasury  Department  and  Commerce 
Department  activities  that  were  supervised  by  the  Puget  Sound  Customs 
District.  Some  of  the  records  document  functions  that  are  still  adminis¬ 
tered  by  the  Customs  Bureau,  such  as  the  collection  of  duties  on  imports, 
entrances  and  clearances  of  foreign  vessels  engaged  in  foreign  and  domes¬ 
tic  trade,  enforcement  of  customs  and  navigation  laws,  and  the  compilation 
of  statistics.  Others  relate  to  functions  such  as  revenue  cutter  activ¬ 
ities,  lighthouse  management,  steamboat  inspection,  regulation  of  the  en¬ 
trance  and  departure  of  Chinese,  licensing  of  fur  sealing  vessels,  and  the 
execution  of  shipping  articles  to  satisfy  laws  protecting  merchant  seamen, 
most  of  which  are  now  administered  by  other  Government  agencies. 
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RECORDS  OF  THE  COLLECTOR  OF  CUSTOMS,  PUGET  SOUND  DISTRICT 


The  correspondence  of  the  former  Puget  Sound  Customs  District  is  main¬ 
tained  or  recorded  chronologically  in  letter  books  and  journals  by  sender, 
addressee,  and  other  classification.  There  is  some  overlapping  of  material 
among  the  series  even  though  the  arrangement  generally  suggests  a  single 
filing  control  point  rather  than  separate  offices  of  record.  The  incoming 
letters  are  mainly  originals  whereas  the  outgoing  letters  are  handwritten 
and  press  copies. 

The  correspondence  and  related  registers  described  in  series  1-10  are 
assigned  to  Record  Group  36,  Records  of  the  Bureau  of  Customs,  although 
some  of  the  correspondence  covers  functions  administered  by  the  collector 
of  customs  as  field  agent  for  other  agencies,  including  the  Bureau  of  Nav¬ 
igation,  the  records  of  which  are  in  Record  Group  1*1. 

LETTERS  RECEIVED  FROM  THE  TREASURY  DEPARTMENT.  1865-1903.  77  vols. 

19  ft.  1 

Letters  received  from  offices  of  the  Secretary  of  the  Treasury,  the  ~ 
Auditor  of  the  Treasury  Department,  the  Bureau  of  Navigation,  the  Bureau 
of  Statistics,  the  Life  Saving  Service  and  the  Lighthouse  Board,  the 
Commissioner  of  Customs,  and  the  Board  of  U.  S.  General  Appraisers.  The 
subject  matter  pertains  to  the  exercise  of  departmental  control  over  the 
following  collection  district  activities  of  the  Puget  Sound  District? 
General  administration  and  enforcement  of  customs  and  navigation  laws  and 
regulations;  entry  of  merchandise  into  the  United  States;  assessment  and 
collection  of  duties;  documentation,  measurement,  and  control  of  movement 
of  vessels;  services  performed  for  seamen;  statistics;  accounting  for 
funds;  and  related  duties. 

LETTERS  RECEIVED  FROM  SUBPORTS  AND  INSPECTORS.  1882-86,  1889-1905. 

10l*  vols.  33  ft.  2 

Letters  received  from  deputy  collectors  of  subports  and  inspectors  ” 
assigned  to  the  Puget  Sound  District.  They  deal  with  the  administration 
of  subports,  including  such  matters  as  reports;  employment  and  pay  of 
personnel;  documentation  and  measurement  of  vessels;  supervision  of  the 
loading  and  unloading  of  vessels  to  ensure  the  collection  of  duties  or  to 
prevent  the  violation  of  laws  governing  imports  and  exports  and  the  ad¬ 
mission,  exclusion,  or  deportation  of  aliens;  and  other  transactions  at 
named  points  of  origin  which  are  subject  to  the  review  of  the  Collector 
of  Customs,  Puget  Sound  District.  For  correspondence  of  an  earlier  period, 
see  series  5* 

LETTERS  RECEIVED  FROM  OTHER  GOVERNMENT  OFFICES.  1893-1903.  17  vols. 

k  ft.  3 

Communications  received  from  the  Department  of  State,  collectors 
of  other  districts,  and  officials  of  local  government  agencies  relating 
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to  collection  district  matters  administered  by  the  Puget  Sound  District* 
Separate  files  are  maintained  for  letters  from  offices  of  the  Internal 
Revenue  Bureau,  the  Special  Agent  of  the  Treasury  Department,  the  U.  S. 
Assayer,  and  the  U.  S.  District  Attorney.  A  few  letters  from  the  Treasury 
Department,  Washington,  D.  C.,  are  also  interfiled. 

SUBJECT  FILE  OF  LETTERS  RECEIVED.  1871-1913.  69  vols.  21  ft.  .  U 

Correspondence  bound  in  volumes  according  to  the  following  classi¬ 
fications:  revenue  marine,  revenue  cutter,  marine  hospital  quarantine 
service,  U.  S.  Quarantine  Disbursing  Agent,  tea,  bonds,  express,  judicial 
actions;  appointments  and  dismissals  (handled  by  the  Office  of  the  Sec¬ 
retary  of  the  Treasury);  civil  service  (board  of  examiners),  courthouse 
and  post  office  custodial  activities  (including  communications  received 
from  the  Supervising  Architect),  expenses,  and  authority  disbursements. 

The  dates  of  the  records  in  the  different  classifications  vary. 

MISCELLANEOUS  LETTERS  RECEIVED.  1879-1907.  82  vols.  22  ft.  $ 

Letters  received  mainly  from  private  individuals  concerning  imports 
and  other  transactions  subject  to  the  review  of  the  Port  Townsend  office. 
Correspondence  predating  1890  also  includes  material  with  source  and 
content  similar  to  that  described  in  series  2  and  3. 

TELEGRAMS  RECEIVED.  1881-88.  2  vols.  3  in.  .  6 

Messages  received  from  various  sources  relating  to  official  busi¬ 
ness  of  the  Puget  Sound  Customs  District  that  required  expeditious  han¬ 
dling  . 

CHRONOLOGICAL  FILE  OF  LETTERS  SENT.  l8£2-£3,  1862-63,  1866-81. 

11  vols.  2  ft.  1 

Copies  of  letters  sent  to  departmental  offices,  other  Government 
offices,  and  private  individuals.  The  subject  matter  is  similar  to  that 
described  in  series  1  to  £.  Material  for  subsequent  periods  is  described 
in  series  8  and  9. 

ADDRESSEE  FILES  OF  LETTERS  SENT.  1878-1910.  138  vols.  19  ft.  8 

Copies  of  letters  sent,  with  recipient,  content,  and  arrangement 
corresponding  to  the  classifications  described  in  series  1,  2,  3,  and 
5,  but  with  variations  in  dates  for  the  following  classifications:  letters 
to  Treasury  Department  offices,  1881-1903;  letters  to  subports  and  inspec¬ 
tors,  1887-1910;  letters  to  other  Government  offices,  189U-1903;  and  mis¬ 
cellaneous  correspondence,  1878-99. 

OUTGOING  SUBJECT  CORRESPONDENCE.  1869-1902.  11  vols.  2  ft.  9 

Copies  of  outgoing  letters  grouped  according  to  the  following  sub¬ 
jects:  civil  service  (board  of  examiners),  bonds,  requisitions  for  funds, 
Chinese  matters,  revenue  cutter,  reports  of  seizures,  and  customhouse  and 
post  office  custodial  business.  The  dates  of  the  records  in  the  different 
classifications  vary. 
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REGISTERS  OF  LETTERS  RECEIVED  AND  LETTERS  SENT.  1870-89.  1*  vols. 

3  in.  *12 

Registers  of  letters  received  and  sent  showing  the  identity  of  the 
series,  volume  page  number,  date,  office,  and  subject  matter  of  each  letter. 

Records  Relating  to  the  Importation  and  Entry  of  Merchandise 

Into  the  United  States 


Records  of  transactions  pertaining  to  importations,  entries  of  which 
are  required  to  be  made  to  secure  an  importer's  liability  for  duties  and/ 
or  for  the  release  of  merchandise  from  customs  control  are  described  in 
series  11-16.  These  records  are  assigned  to  Record  Group  36,  Records  of 
the  Bureau  of  Customs. 

IMPORT  ENTRY  REGISTERS.  1853-1911.  1*5  vols.  7  ft.  U 

Impost  books  and  import  entry  registers  maintained  to  provide  summary 
data  for  each  entry  of  merchandise  arriving  in  the  United  States  by  im¬ 
porting  vessel  or  otherwise.  A  record  of  the  name  of  the  vessel  and  im¬ 
porter,  description  of  merchandise,  value  of  goods,  amount  of  duty,  con¬ 
signee,  and  other  information  are  shown.  The  volumes  also  contain  separate 
ledger  accounts  of  liquors  imported  into  the  United  States,  express  ship¬ 
ments  from  British  Columbia,  entries  of  merchandise  (including  packages 
imported  as  samples)  from  Japan  and  China,  shipments  bearing  consular 
certificates,  goods  moving  under  immediate  transportation  regulations  or 
under  consular  seal  without  appraisement  from  or  to  other  ports  in  the 
United  States,  and  increased  duties  ascertained  on  liquidation  of  entries 
for  immediate  consumption. 

WAREHOUSE  LEDGERS.  1890-1913 .  26  vols.  6  ft.  12 

Ledgers  containing  summary  data  for  each  import  stored  or  held  for 
exportation  subject  to  the  control  of  customs  warehouses.  The  entries 
show  merchandise  warehoused  and  on  hand  at  the  end  of  each  month;  merchan¬ 
dise  withdrawn  from  warehouses  for  consumption,  transportation,  or  expor¬ 
tation;  stored  tea;  increased  duties  upon  liquidation  of  entry;  and  other 
warehouse  transactions,  with  a  description  of  the  merchandise,  its  total 
value,  and  the  duty  required. 

REGISTERS  RELATING  TO  EXPORTATION  OF  MERCHANDISE  SUBJECT  TO  IMPORTATION 
CONTROL.  1883-1912.  h  vols.  3  in.  13 

Registers  of  transactions  relating  to  exports  at  the  port  of  orig-  ' 
inal  importation,  drawbacks  paid  on  exported  merchandise,  and  goods  des¬ 
tined  for  export  that  have  been  in  customs  custody  from  the  time  of 
importation.  Entries  are  similar  to  those  shown  for  the  import  entry 
registers  described  in  series  11. 

BOND  REGISTERS.  1885-1913.  9  vols.  2  ft.  IJ4. 

Registers  of  bond  transactions  arising  from  importations  and  for 
the  protection  of  revenue  due  the  United  States.  Accounts  of  transpor¬ 
tation,  warehouse,  and  exportation  bonds  are  included.  Entries  show  date 


of  bond,  bond  number,  date  due,  names  of  principal  and  surety,  amount  of 
duty,  and  value  of  goods. 

REGISTERS  OF  POWERS  OF  ATTORNEY.  1881-99.  2  vols.  3  in.  l£ 

Registers  of  powers  of  attorney  that  empowered  individuals  to 
transact  customs  business  for  another  person.  The  nature  of  the  powers 
range  from  general  powers  of  attorney  to  those  covering  transactions  of  a 
specific  kind,  such  as  importation  entries. 


RECORD  OF  SALES  OF  UNCLAIMED  GOODS.  1891-190U.  3  vols.  3  in.  .  16 

Registers  of  transactions  relating  to  the  disposition  of  unclaimed 
merchandise  subject  to  importation  control.  Entries  include  date  of  entpr 
of  merchandise,  name  of  vessel,  port  of  origin,  consignee  on  manifest,  de- 
scription  of  merchandise,  appraised  value,  amount  for  which  goods  were  sold, 

and  total  duties  and  charges. 


Records  Relating  to  the  Control  of  Movement  of  Vessels 

Records  described  in  series  17-19  are  assigned  to  Record  Group  36, 
Records  of  the  Bureau  of  Customs. 


REGISTERS  OF  ENTRANCES  AND  CLEARANCES  OF  VESSELS.  18^1-1913* 

37  vols.  11  ft.  .  II 

A  record  of  vessels  engaged  in  foreign  and  domestic  trade  that 
required  formal  entry  and  clearance  at  U.  S.  ports  under  the  supervision 
of  customs  districts.  Included  are  American  and  foreign  vessels,  vessels 
engaged  in  coastwise  trade  and  fisheries,  vessels  engaged  in  foreign^ trade 
and  foreign  vessels  arriving  from  adjoining  customs  districts.  Entries 
in  the  registers  are  made  for  each  vessel’s  entrance  and  clearance  and 
show  name  of  vessel,  flag,  rig,  hailing  port,  name  of  master,  cargo, 
number  of  crewmembers,  tonnage,  tonnage  tax,  and  fees. 

REGISTERS  OF  TONNAGE  TAXES.  1866-1903.  U  vols.  3  in. 

Registers  of  tonnage  duties  collected  in  the  Puget  Sound  Customs 
District  showing  name  of  vessel,  rig,  by  whom  paid,  number  of  the  certif¬ 
icate,  foreign  port  and  country  of  departure,  net  tonnage,  rate  of  tax 
imposed,  and  amount  collected.  Tonnage  taxes  are  imposed  at  the  time 
vessels  from  foreign  ports  make  entry  into  U.  S.  ports. 

EXPORT  REGISTERS.  1869-9U.  U  vols.  3  in.  iZ 

Registers  of  domestic  exports  in  foreign  and  American  vessels, 
including  a  separate  account  of  wheat  shipments.  Entries  show  for  each 
vessel  the  home  port  and  the  amount  and  dollar  value  of  commodities 
exported. 

Records  Relating  to  the  Documentation,  Measurement, 

and  Inspection  of  Vessels 

The  records  described  in  series  20-29  relate  to  the  documentation  of 
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vessels  required  or  entitled  to  be  registered,  enrolled,  or  licensed  under 
the  laws  of  the  United  States.  Marine  documents  may  be  granted  to  vessels 
built  in  the  United  States  and  owned  by  citizens  of  the  United  States. 
Regulations  also  authorize  the  issuance  of  restricted  documents  to  foreign- 
built  vessels.  In  recording  title  instruments,  a  collector  of  customs  bears 
the  same  relation  to  maritime  property  that  a  county  office  of  record  bears 
to  real  property  or  real  estate. 

These  records  are  assigned  to  Record  Group  1*1,  Record  of  the  Bureau 
of  Marine  Inspection  and  Navigation,  inasmuch  as  the  functions  covered  by 
them,  although  administered  by  the  collector  of  customs,  were  those  of  the 
Bureau  of  Navigation  and  its  successors. 

REGISTRY  CERTIFICATES.  1853-1901*.  21  vols.  5  ft.  20 

Copies  of  certificates  of  registry  for  vessels  of  the  United  States 
engaged  primarily  in  foreign  trade.  The  certificates  of  registry  are 
temporary,  the  permanent  ones  being  granted  to  vessels  at  their  home  ports, 
and  the  temporary  ones  being  granted  to  vessels  at  ports  other  than  their 
home  ports.  The  following  information  is  shown  on  each  registry  certif¬ 
icates  Register  number,  official  number  of  vessel,  name  of  vessel  and 
master,  measurements  of  vessel  including  net  tonnage,  and  signature  of 
issuing  officer. 

ENROLLMENT  CERTIFICATES.  185U—1903.  16  vols.  1*  ft.  21 

Copies  of  certificates  of  enrollment  of  vessels  of  the  United 
States  with  privilege  of  engaging  in  domestic  trade  and  fisheries  sub¬ 
ject  to  license  granted  therefor.  The  certificates  of  enrollment  are 
both  permanent  and  temporary,  permanent  ones  being  granted  to  vessels  at 
their  home  ports,  and  temporary  ones  being  granted  to  vessels  at  ports 
other  than  their  home  ports.  The  information  recorded  on  each  enrollment 
certificate  is  similar  to  that  shown  on  the  registry  certificates  described 
in  series  20. 

LICENSES.  185U-1907.  63  vols.  8  ft.  22 

Copies  of  licenses  for  enrolled  vessels  over  20  tons,  for  vessels  under 
20  tons,  and  for  yachts.  Licenses  entitle  such  vessels  to  be  employed 
in  the  coasting  trade  or  for  pleasure  use.  The  information  recorded  on 
each  license  is  similar  to  that  shown  on  the  registry  certificates  de¬ 
scribed  in  series  20. 

BONDS.  1852-1913.  65  vols.  12  ft.  23 

Bonds  accompanied  by  oaths  of  masters  attesting  to  United  States 
citizenship  and  records  containing  information  on  degree  of  ownership, 
use,  and  repairs  of  vessel.  A  bond  is  given  to  bind  the  holder  of  the 
document  not  only  to  use  the  vessel  solely  for  the  purpose  for  which 
the  document  is  granted  or  according  to  the  regulations  or  uses  cited, 
but  also  to  such  employment  as  will  not  defraud  the  Government  of  reve¬ 
nue.  Also  included  are  supplementary  records  containing  justifications 
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of  sureties  for  bonds  and  further  descriptions  of  vessels. 

MASTERS'  OATHS.  1872-1913.  U2  vols.  15  ft.  #  2U 

Copies  of  vessel  masters'  oaths  executed  at  time  of  original  doc¬ 
umentation,  expiration  of  license,  or  as  otherwise  required.  The  oaths 
attest  to  U.  S.  citizenship,  to  losses  of  vessel  documents,  and  to  the 
identity  of  vessels  upon  surrender  of  documents. 

ABSTRACTS  OF  VESSEL  DOCUMENTATIONS  AND  MASTER  CHANGES.  1860-190U. 

17  vols.  k  ft. 

Abstracts  of  licenses  and  of  permanent  and  temporary  registers  and 
enrollments  that  have  been  issued  and  surrendered,  showing  for  each  entry 
documented  the  date  of  the  document,  number  of  the  document,  rig,  cause 
for  which  document  granted  and  surrendered,  date  and  place  of  surrender 
of  document,  gross  and  net  tonnage,  and  description  of  the  former  document 
The  registers  covering  changes  of  masters  show  for  each  vessel  documented 
the  document  number,  place  where  the  document  was  granted,  species  and 
name  of  vessel,  names  of  the  late  master  and  the  present  master,  and  date 

of  endorsement. 

BUREAU  OF  NAVIGATION  NOTICES  OF  ASSIGNMENT  OF  OFFICIAL  NUMBER. 

1869-1912.  11  vols.  3  ft.  26 

Copies  of  notices  of  assignment  of  an  official  number  to  the  vessels 

named.  Each  notice  contains  the  following  information:  Rig,  name  of 
vessel,  tonnage,  horsepower,  date  built,  place  built,  home  port,  and  of¬ 
ficial  number  assigned. 

CERTIFICATES  OF  ADMEASUREMENT .  ca.  1882-1911.  2  ft.  27 

Copies  of  certificates  of  admeasurement  (including  separate  records 
of  engine room  and  crewspace  measurements)  of  vessels  documented  in  ports 
of  the  Puget  Sound  Customs  District. 

RECORD  OF  QUARTERLY  RETURNS  OF  TONNAGE.  1872 -85 .  lvol.  3  in.  28 

A  book  of  record  of  tonnage  returns  made  during  each  quarter.  The 
records  show  the  number  of  vessels  and  the  tonnage  recorded  therefor  and 
data  concerning  vessels  built  and  lost. 

RECORD  OF  STEAM  VESSELS  INSPECTED  AND  CERTIFICATES  OF  INSPECTION 

RECEIVED  AND  ISSUED.  1875-1903.  3  vols.  3  in.  29 

Book  record  showing  for  each  vessel  inspected  the  name  of  steamer; 
tonnage;  date  of  inspection;  dates  of  issue,  receipt,  and  expiration  of 
certificate;  and  inspector's  signature.  A  register  of  licenses,  1871-86, 
issued  to  engineers  and  pilots  is  also  included.  The  records  illustrate 
actions  designed  to  carry  out  provisions  for  safety  originally  specified 
in  the  Steamboat  Act  of  1852. 
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Records  Relating  to  the  Operation  of  Vessels 

and  the  Employment  of  Seamen 

An  act  of  1872  established  offices  (shipping  commissioners)  for  the 
protection  of  seamen  and  further  provided  that  collectors  would  serve  in 
a  like  capacity  where  such  offices  were  lacking.  The  records  described  in 
series  30-35  are  assigned  to  Record  Group  1;1,  Records  of  the  Bureau  of 
Marine  Inspection  and  Navigation,  inasmuch  as  the  functions  covered  by  them 
were  those  of  the  Bureau  of  Navigation.  The  official  merchant  marine  log¬ 
books  deposited  with  United  States  shipping  commissioners,  shipping  arti¬ 
cles,  and  related  merchant  seamen  records  may  be  consulted  only  by  agents 
or  operators  of  the  vessels  concerned,  seamen  or  their  duly  authorized 
counsels  or  agents,  qualified  scholars  engaged  in  research  who  agree  to 
make  no  disclosure  injurious  to  persons  or  organizations,  and  such  other 
persons  as  are  authorized  by  the  Commandant  of  the  Coast  Guard  or  his  rep¬ 
resentative. 

LOGBOOKS  AND  SHIPPING  ARTICLES,  ca.  1890-1911.  181  ft.  30 

Official  logbooks  of  vessels  engaged  in  foreign  trade  and  trade 
between  U.  S.  ports  on  the  Atlantic  and  Pacific  Oceans,  containing  entries 
relating  to  individual  occurrences  of  note,  crewmembers,  and  other  persons, 
such  as  statements  of  conduct,  character,  and  qualifications  of  crew¬ 
members;  offenses  committed  by  crewmembers;  deaths,  births,  and  marriages 
taking  place  on  board  the  vessel;  and  punishments  inflicted.  The  accom¬ 
panying  shipping  articles  constitute  a  contract  of  employment  between  the 
master  of  the  vessel  and  the  seamen  hired  for  a  given  voyage;  they  contain 
personal -hi story  data  for  each  seaman,  signatures  at  time  of  sign-on,  and 
signatures  and  pertinent  data  relative  to  seamen  who  left  the  ship  before 
the  completion  of  the  voyage.  There  are  also  special  certificates  at¬ 
tached  to  the  basic  documents.  A  list  of  ships  for  which  there  are  log¬ 
books  appears  in  the  appendix. 

OFFICIAL  SEAL  LOGS.  189U-97.  36  vols.  11  ft.  31 

Logbooks  of  masters  of  sailing  vessels  engaged  in  fur-seal  fishing 
operations.  The  collectors  of  customs,  in  compliance  with  an  act  of 
Congress  approved  April  6,  1891;,  issued  special  licenses  to  masters  en¬ 
gaged  in  pelagic  sealing  within  a  prescribed  area  of  the  North  Pacific 
Ocean  and  Bering  Sea.  Masters  of  all  vessels  engaged  in  fur-seal  fish¬ 
ing,  whether  licensed  or  unlicensed,  were  required  to  make  entry  of  their 
catch  at  the  customhouse  and  at  that  time  file  with  the  collector  the 
official  logbook  specified  by  the  act.  The  logbook  entries  give  for  each 
vessel  an  account  of  the  noon  position  of  the  vessel,  the  total  number 
of  seals  taken  during  the  day,  and  the  number  of  seals  shot.  A  register 
of  sealing  vessels  and  their  logbooks  is  also  included  among  the  records. 

MUTUAL  RELEASES,  ca.  1873-1911.  6  ft.  32 

Record  of  seamen’s  signatures  effecting  release  of  vessel  master 
and  seaman  from  contractual  obligations  made  at  the  time  of  sign-on. 
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CREW  BONDS.  l8£U-97.  18  vols.  U  ft. 

Bonds  required  of  each  master  of  a  vessel  as  an  assurance  that  at 

the  time  of  the  vessels  return  to  a  U.  S.  port  he  would  account  for  all 
persons  named  on  a  verified  list  that  had  been  delivered  to  the  collector 
of  customs  at  the  time  of  the  vessel’s  departure  from  the  United  States. 


SEAMEN  TIME  BOOKS.  l876-8£.  2  vols.  3  in.  v,  “ 

Book  records  provided  for  masters  and  owners  of  vessels  in  which 
the  following  employment  data  were  recorded  for  each  seaman  listed:  Name 
rating,  date  of  shipment,  date  of  discharge,  and  time  employed. 

REGISTERS  OF  SERVICES  FURNISHED  SEAMEN.  1861-70,  1887-1913*  3£ 

2  vols.  3  in.  _  , 

Registers  showing  official  services  to  American  vessels  and  seamen 

thereof  shipped  and  discharged.  Entries  for  relief  and  other  services 

show  name  of  vessel,  port,  name  of  person  for  whom  service  was  performed, 

and  date.  A  summary  of  the  number  of  persons  engaged  and  discharged 

during  a  given  voyage  is  also  given. 


Records  Relating  to  the  Enforcement  of  Customs 

and  Navigation  Laws 

Records  described  in  series  364*1  are  assigned  to  Record  Group  ‘36, 
Records  of  the  Bureau  of  Customs. 


VESSEL  AND  INSPECTOR’S  LOGS  AND  RELATED  RECORDS.  l86£-69.  U  vols. 

6  in.  36 

Logbooks  containing  the  following  information:  (1)  Register  of 
vessels  spoken  to  and  boarded  by  the  revenue  cutter  Joseph  Lane  and  a 
record  of  its  crewmembers  (one-line  entries  show  description  and  name  of 
vessel  boarded,  date,  hailing  port,  nature  of  cargo,  and  other  information 
concerning  the  enforcement  of  customs  and  navigation  laws);  (2)  muster 
and  payroll  of  officers  and  crew  of  the  Joseph  Lane  showing  name,  rank, 
when  mustered  and  present,  amount  of  pay  due,  and  signatures  denoting 
receipt  of  pay;  and  (3)  a  journal  of  inspector’s  assignments  showing 
vessels  boarded,  inspected,  and  arrived;  and  weather  data.  Records  de¬ 
scribed  in  this  series  are  similar  to  records  in  Record  Group  26,  Records 
of  the  Coast  Guard. 


INSPECTOR’S  NOTICES  OF  SEIZURES.  1886-1911.  h  vols.  1  ft.  37 

Notices,  given  by  customs  inspectors  to  port  collectors,  of  ma¬ 
terial  seized  because  of  violation  of  navigation  and  customs  laws. 

PUBLISHED  NOTICES  OF  SEIZURES.  189U-1912.  2  vols.  6  in.  3§ 

Copies  of  published  notices  of  seizures  and  sales  of  merchandise 
that  was  confiscated  as  a  result  of  violation  of  navigation  and  customs 
laws.  Accompanying  each  notice  is  an  authorization  to  publish  an  adver¬ 
tisement  of  notice  of  sale. 
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REGISTERS  OF  SALES  OF  SEIZED  MERCHANDISE,  ca.  1869-99.  1*  vols. 

3  in.  39 

Record  of  auctions  of  seized  merchandise  administered  by  the  col- 
lector  of  customs  and  the  U.  S.  marshal.  Entries  show  name  of  auctioneer, 
seizure  number,  description  of  merchandise,  name  of  buyer,  and  amount  paid* 
Included  are  separate  accounts  showing  appraised  value  of  the  merchandise 
seized  and  an  abstract  of  duties  that  would  accrue  on  goods  seized. 

REGISTERS  OF  SEIZURES,  FINES,  PENALTIES,  AND  FORFEITURES.  1869-1903. 

6  vols.  6  in.  1^0 

Record  of  actions  taken  upon  violations  of  navigation  and  customs 
laws*  Each  entry  in  the  register  shows  date,  place,  informing  or  seizing 
officer,  name  of  the  offender,  property  seized,  nature  of  offense,  nature 
of  penalty,  law  violated,  amount  of  fine,  and  manner  in  which  the  seized 
material  was  disposed  of. 

REGISTERS  OF  CHINESE  LABORERS  DEPARTING  FROM  THE  UNITED  STATES. 

1882-88.  6  vols.  1  ft.  ILL 

Registers  maintained  by  customs  officials  under  provisions  of  an 
act  of  May  6,  1882,  suspending  the  entrance  of  Chinese  laborers.  A 
special  provision  of  the  act  allowed  those  laborers  who  had  been  in  the 
United  States  for  a  prescribed  length  of  time  to  leave  and  reenter. 

Records  Relating  to  Fiscal  Activities 


The  records  in  series  ii2-i;6  comprise  chiefly  book  ledger  accounts  of 
monies  received  and  disbursed  by  the  Collector  of  Customs,  Puget  Sound 
District,  showing  deposits  credited  to  the  Treasurer  of  the  United  States, 
for  benefit  of  designated  accounts.  The  entries  show,  as  individual 
transactions  or  in  cumulative  figures  for  a  given  period,  the  nature  and 
extent  of  business  transacted  as  it  relates  to  the  collection  of  revenue 
and  expenditures  made  in  carrying  out  the  program. 

These  records  are  assigned  to  Record  Group  36,  Records  of  the  Bureau 
of  Customs. 

JOURNALS,  FEE  BOOKS,  AND  CASH  BOOKS.  1853-1911.  U6  vols.  1 h  ft.  h2 
Books  of  original  entry  showing  debit  and  credit  entries  for  cash 
received,  fees  charged,  and  customs  district  expenditures.  Accounts 
include  Shipping  Commissioner  and  steamboat  inspection  fees,  revenue 
cutter  expenditures,  marine  hospital  receipts,  lighthouse  funds,  Chinese 
bills,  and  various  fees  received  in  the  discharge  of  duties  connected 
with  the  enforcement  and  execution  of  customs  and  navigation  laws  in  the 
Puget  Sound  Customs  District. 

ACCOUNTS  CURRENT  SUMMARIES.  1871-1903.  2h  vols.  6  ft.  h3 

Record  of  "The  U.  S.  in  Accounts  Current  with  Collector  of  the 
Customs  for  the  District  of  Puget  Sound"  showing  general  or  subsidiary 
control  over  separately  maintained  fiscal  accounts.  The  accounts  show 
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tonnage  and  duties  collected;  expenses  of  collecting  the  revenue  from 
customs;  revenue  marine  receipts  and  disbursements;  and  seizures,  fines, 
penalties,  and  forfeitures. 

DAILY  RECORD  OF  BALANCES  ON  ACCGUNTS*  1889-1902.  13  vols.  3  ft. 

4k 

A  summary  racord  of  dssignat/od  accounts  for  which  monios  wero 
received  and  paid  and  showing  the  balances  before  and  after  deposits  had 
been  made  to  the  credit  of  the  Treasurer  of  the  United  States. 

OTHER  SUMMARY  RECORDS  OF  FISCAL  TRANSACTIONS.  1872-1908.  vols. 

8  ft.  .42 

Registers  of  monies  received  and  deposited,  monies  received  and 
paid,  monies  received  from  all  sources,  daily  disbursements,  and  other 
transactions.  Entries  show  funds  received  and  disbursed  for  designated 
accounts  and  deposits  and  vouchers  processed  to  liquidate  monies  on  hand. 

PAY  RECORD  SUMMARIES.  188U-1900.  1*  vols.  3  in.  44 

A  book  record  of  payments  of  salaries  of  customs  officials  and 
employees  in  the  Puget  Sound  District.  Entries  show  date  of  payment  and 
name,  official  position,  and  amount  of  salary  of  each  employee  designated. 

Other  Records 

Records  described  in  series  U7-£l  are  assigned  to  Record  Group  36, 
Records  of  the  Bureau  of  Customs. 

OATHS  OF  OFFICE.  1881-1907.  9  vols.  3  it.  4l 

Signed  oaths  of  office  and  statements  of  appointees  in  the  service 
of  the  Puget  Sound  Customs  District.  The  oath  of  office  is  a  declara¬ 
tion  to  uphold  the  Constitution  of  the  United  States  and  to  make  an 
effort  to  prevent  and  detect  frauds  against  the  laws  of  the  United  States 
imposing  duties  upon  imports.  A  personal  history  statement  accompanies 
each  oath. 

LIST  OF  EMPLOYEES  IN  THE  CUSTOMHOUSE  AND  LIGHTHOUSES.  1871-86,  1889. 

2  vols.  3  in.  4® 

A  record  of  employees  in  the  customhouse  and  lighthouses  of  the 
Puget  Sound  District,  showing  for  each  employee  the  nature  of  assignment, 
location  of  duty,  date  of  appointment,  and  compensation  received. 

NORTHWEST  INTERSTATE  EXPOSITION,  TACOMA.  1893-94.  h  vols.  1  ft.  h9 
Bound  correspondence  documenting  various  transactions  relating  to 
the  entry  of  and  the  assessment  of  duties  on  exhibits  received  from 
foreign  countries  for  display  at  the  Northwest  Interstate  Exposition  at 
Tacoma.  A  separate  record  showing  installation  of  accepted  exhibits 
displayed  at  the  exposition  and  special  warehouse  bonds  is  included. 
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RECORDS  OF  THE  SUBPORT  OF  ROCHE  HARBOR,  1882-98.  10  vols. 

2  ft.  50 

Records  created  and  received  at  the  subport  of  Roche  Harbor  and 
deposited  with  the  Collector  of  Customs,  Port  Townsend.  The  Port  of 
Friday  Harbor  was  eventually  extended  to  take  in  the  limits  of  Roche 
Harbor.  The  records  include  incoming  and  outgoing  correspondence,  a  rec¬ 
ord  of  foreign  vessels  entered  and  cleared,  statements  of  exports  from 
Roche  Harbor,  and  a  record  of  monies  received  from  all  sources. 

PROCEDURAL  ISSUANCES.  1862-1913.  3  ft.  51 

Treasury  Department  circulars  and  other  reference  matter  relating 
to  customs  and  navigation  laws  and  regulations,  their  interpretation, 
and  the  administration  of  collection  districts. 
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APPENDIX 


A  List  of  Ships  for  Which  There  Are  Logbooks  (Entry  30) 


A.  B.  Johnson 
A.  F.  Coats 
A.  G.  Lindsay 
A.  J.  Fuller 
A.  J.  West 
A.  M.  Baxter 
Abby  Palmer 
Abner  Coburn 
Admiral 

Admiral  Sampson 

Adolph  Obrig 

Agate 

Age nor 

Aida 

Alameda 

Alaskan 

Albert 

Albert  Meyer 

Alcalle 

Alert 

Alex  McNeil 
Alex  T.  Brown 
Alice 

Alice  Cooke 
Alice  McDonald 
Alki 

Allan  A, 

Allie  I.  Algar 
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To  analyze  and  describe  the  permanently  valuable  records  of  the 
Federal  Government  preserved  in  the  National  Archives  Building  is  one  of 
the  main  tasks  of  the  National  Archives.  Various  kinds  of  finding  aids 
are  needed  to  facilitate  the  use  of  these  records,  and  the  first  step  in 
the  records-description  program  is  the  compilation  of  preliminary  inven¬ 
tories  of  the  material  in  some  300  record  groups  to  which  the  holdings 
of  the  National  Archives  are  allocated. 

These  inventories  are  called  "preliminary"  because  they  are  pro¬ 
visional  in  character.  They  are  prepared  as  soon  as  possible  after  the 
records  are  received  without  waiting  to  screen  out  all  disposable  material 
or  to  perfect  the  arrangement  of  the  records.  They  are  compiled  primarily 
for  internal  use,  both  as  finding  aids  to  help  the  staff  render  efficient 
reference  service  and  as  a  means  of  establishing  administrative  control 
over  the  records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly 
states  the  history  and  functions  of  the  agency  that  accumulated  the  rec¬ 
ords.  The  records  themselves  are  described  series  by  series,  that  is, 
by  units  of  records  of  the  same  form  or  that  deal  with  the  same  subject 
or  activity  or  that  are  arranged  serially.  Other  significant  information 
about  the  records  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary"  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes, 
calendars,  aid  other  finding  aids  to  the  record  group  will  be  prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  have  been  published.  A  comprehensive  Guide  to  the 
Records  in  the  National  Archives  (19U8)  and  a  brief  guide.  Your  Govern¬ 
ment  *  s  Records  in  the  National  Archives  (revised  19!?0),  have  been  issued. 
Forty-four  Reference  Information  Pape~rs,  which  analyze  records  in  the 
National  Archives  on  such  subjects  as  transportation,  small  business,  and 
the  Middle  East,  have  so  far  been  issued.  Records  of  World  War  I  have 
been  described  in  the  Handbook  of  Federal  World  War  Agencies  and  Their 
Records,  1917-1921,  and  those  of  World  War  II  in  the  two -volume  guide, 
Federal  Records  of  World  War  II  (l95>0-£l).  Many  bodies  of  records  of 
high  research  value  have  been  edited  by  the  National  Archives  and  repro¬ 
duced  on  microfilm  as  a  form  of  publication.  Positive  prints  of  some 
10,000  rolls  of  this  microfilm,  many  of  which  are  described  in  the  List 
of  National  Archives  Microfilm  Publications  (195>3),  are  now  available 
for  purchase. 
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INTRODUCTION1 


Naval  personnel  matters  were  handled  by  the  Secretary  of  War  from 
the  establishment  of  the  War  Department  on  August  7,  1789,  until  the 
Navy  Department  was  set  up  on  April  30,  1798.  From  the  latter  date 
until  18 15  the  Office  of  the  Secretary  of  the  Navy  was  responsible  for 
both  civilian  and  naval  personnel.  From  l8l£  to  181*2  the  Secretary  was 
assisted  in  personnel  matters  by  the  Board  of  Navy  Commissioners.  The 
burden  of  these  duties  led  some  Secretaries  to  recommend  the  establish¬ 
ment  of  a  Bureau  of  Naval  Personnel;  no  provision  was  made,  however,  for 
such  a  bureau,  even  at  the  time  the  bureau  system  was  orgaiized  in  181*2. 
One  of  the  first  important  delegations  of  authority  regarding  personnel 
matters  was  made  by  Secretary  of  the  Navy  Gideon  Welles  in  1861  when  he 
ordered  Commodore  Silas  H.  Stringham  to  take  over  the  detailing  of  of¬ 
ficers.  When  the  Civil  War  came,  Stringham  was  detached  and  an  Office 
of  Detail  was  created.  This  Office  also  handled  the  appointment  and  in¬ 
struction  of  volunteer  officers,  the  purchasing  of  ships,  and  related 
matters. 

In  1861  Secretary  Welles  recommended  the  reorganization  of  the  Navy 
Department  and  an  act  of  Congress  approved  on  July  5,  1862  (12  Stat.  5>10), 
authorized  such  action.  The  subsequent  reorganization  increased  the  num¬ 
ber  of  bureaus  from  five  to  eight  and  established  the  Bureau  of  Equipment 
and  Recruiting.  One  of  this  Bureau* s  chief  functions  was  handling  the 
enlistment  of  personnel.  Its  recruiting  activities  were  carried  on  at 
naval  rendezvous,  as  the  recruiting  stations  were  called,  and  on  board 
receiving  ships  and  other  vessels  of  the  Navy.  The  enlistment  rendezvous 
were  located  principally  at  the  large  seaports  on  the  Atlantic  and  Pacific 
coasts  and,  as  there  were  no  training  stations,  recruits  were  trained  on 
board  ship.  The  Bureau  maintained  both  recruitment  and  service  records, 
and  in  1885  inaugurated  the  system  of  individual  service  records,  or 
"jackets,"  still  in  use.  An  apprentice -training  system  was  set  up  in 
1875  (by  authority  of  a  law  passed  in  1837)  under  the  Bureau's  jurisdic¬ 
tion,  where  it  remained  until  the  Bureau  of  Navigation  absorbed  it  some 
years  later. 

The  Bureau  of  Navigation,  also  established  in  1862,  was  assigned 
certain  personnel  functions,  the  most  important  of  which  related  to  of¬ 
ficers.  On  April  28,  1865,  the  Office  of  Detail  was  placed  under  the 
Chief  of  the  Navigation  Bureau  and  for  a  time  the  Bureau  was  known  as 
the  Bureau  of  Navigation  and  Office  of  Detail.  After  being  transferred 


iMuch  of  the  administrative  history  for  this  introduction  and  for 
introductions  to  a  number  of  sections  of  this  inventory  was  taken  from 
published  and  unpublished  material  prepared  by  Dr.  Henry  P.  Beers,  a 
member  of  the  National  Archives  staff. 
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back  and  forth  between  the  Secretary*  s  Office  and  the  Bureau  of  Naviga¬ 
tion,  the  Office  of  Detail  was  finally  absorbed  by  the  Bureau  in  1889. 

The  Bureau  of  Navigation  was  at  first  mainly  concerned  with  providing 
nautical  charts  and  instruments,  signal  books,  ships*  libraries,  and 
the  like  and  with  the  supervision  of  the  Nautical  Almanac  Office  and  of 
the  United  States  Naval  Observatory  and  Hydrographical  Office.  Another 
reorganization  of  the  Navy  Department  was  effected  by  Navy  Department 
General  Order  No.  372  of  June  25,  1889.  By  this  order  Secretary  of  the 
Navy  Benjamin  F.  Tracy  transferred  enlistment  and  recruiting  activities 
and  the  apprentice  system  to  the  Bureau  of  Navigation  from  the  Bureau 
of  Equipment  and  Recruiting.  The  latter  Bureau  was  thereafter  called 
the  Bureau  of  Equipment  and  under  it  were  placed  the  Naval  Observatory, 
the  Nautical  Almanac  Office,  the  Naval  Inspector  of  Electric  Lighting, 
the  Compass  Office,  and,  in  1898,  the  Hydrographic  Office.  In  1910  the 
Hydrographic  Office  and  the  Naval  Observatory,  which  by  this  time  had 
absorbed  the  Nautical  Almanac  Office  (189U)  and  the  Compass  Office 
(1906),  were  returned  to  the  Bureau  of  Navigation. 

The  Department  was  reorganized  by  Secretary  of  the  Navy  George  von 
L.  Meyer  in  1909  on  a  divisional  basis,  and  the  Bureau  of  Navigation  was 
assigned  to  the  Division  of  Personnel.  As  prescribed  by  Changes  in  Navy 
Regulations  No.  6,  the  duties  of  the  Bureau  of  Navigation  that  pertained 
to  personnel  may  be  summarized  as  follows: 

1.  To  issue,  record,  and  enforce  orders  of  the  Secretary  to  in¬ 
dividual  officers  of  the  Navy;  train  and  educate  line  officers 
and  enlisted  iren;  supervise  the  Naval  Academy  and  all  technical 
schools;  and  enlist,  assign  to  duty,  and  discharge  all  enlisted 
persons. 

2.  To  establish  the  complements  of  all  ships  in  commission. 

3.  To  keep  records  of  service  of  all  officers  and  men,  and  prepare 
an  annually  published  Navy  register. 

U.  To  handle  all  matters  pertaining  to  applications  for  appoint¬ 
ments  and  commissions  in  the  Navy  and  applications  from  officers 
for  duty  or  leave;  report  services  performed  by  officers  or  men. 

5.  To  perform  certain  duties  with  regard  to  naval  discipline,  re¬ 
wards,  and  punishments. 

When  Josephus  Daniels  became  Secretary  of  the  Navy  in  1913  >  the 
divisional  organization  established  in  1909  was  abolished  and  a  new 
chief  of  the  Bureau  of  Navigation  was  appointed.  The  Bureau  retained 
its  previous  personnel  functions  and  acquired  additional  ones.  In  1908 
the  Bureau  Chief  had  recommended  that  the  Bureau*  s  name  be  changed  to 
Bureau  of  Personnel  and  the  Fleet,  but  nothing  was  done  about  it. 

An  enormous  expansion  of  naval  personnel  took  place  during  the  First 
World  War,  most  of  it  through  recruiting.  Although  recruiting  ceased  on 
August  8,  1918,  on  August  31  selective  service  was  extended  to  the  Navy 
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and  arrangements  were  made  to  obtain  men  through  the  draft.  The  Bureau 
continued  its  mobilization  activities,  trained  enlisted  personnel  through 
its  Training  Division,  and  provided  for  the  welfare,  recreation,  and 
entertainment  of  men  in  the  naval  service  through  its  Morale  (or  Sixth) 
Division,  which  was  established  in  1919.  In  1920  the  Secretary  of  the 
Navy  recommended  that  the  Bureau's  name  be  changed  to  Bureau  of  Person¬ 
nel,  but  as  before  no  action  was  taken.  During  the  1930* s  personnel 
activities  increased  still  further  as  a  result  of  the  expansion  of  the 
Navy.  From  k$$  vessels  and  an  authorized  enlisted  personnel  of  79,700 
in  1933  the  Navy  increased  to  907  vessels  and  nearly  a  quarter  of  a 
million  enlisted  men  in  19U1*  Upon  the  outbreak  of  World  War  II  in 
Europe,  the  building  of  the  two -ocean  Navy  was  accelerated.  After  Ex¬ 
ecutive  Order  9126,  dated  April  8,  19U2,  transferred  the  Hydrographic 
Office  and  the  Naval  Observatory  to  the  Office  of  the  Chief  of  Naval 
Operations,  only  personnel  matters  remained  with  the  Bureau  of  Naviga¬ 
tion.  An  act  of  Congress  approved  May  13,  19U2  (£6  Stat.  276),  changed 
its  name  to  the  Bureau  of  Naval  Personnel. 

The  administrative  history  of  the  Bureau  of  Naval  Personnel  and 
its  predecessors  is  complex.  Divisions  came  into  existence  as  the  need 
arose.  Some  of  these  existed  only  a  short  time;  others  had  their  func¬ 
tions  transferred  out  of  the  Bureau;  and  others  functioned  without 
creating  separate  records,  i.e.,  their  records  became  a  part  of  the 
general  correspondence  and  other  records  of  the  Bureau  itself.  Only 
records  created  by  divisions  as  separate  groups  of  records  are  described 
in  this  inventory  under  the  heading  “Records  of  Divisions  of  the  Bureau 
of  Navigation,  180U-19U6. " 

The  records  described  in  this  inventory  are  the  records  of  the 
Bureau  of  Naval  Personnel  and  its  predecessors  that  had  been  transferred 
to  the  National  Archives  by  July  1,  19$ 9 •  They  are  in  Record  Group  2k, 
Records  of  the  Bureau  of  Naval  Personnel,  and  cover  mainly  the  period 
from  1800  through  1950,  although  a  few  series  date  as  early  as  1798  and 
some  muster  rolls  date  as  late  as  1956.  They  amount  to  15,1|8£  cubic 
feet.  Records  of  the  Coast  Signal  Service  are  a  part  of  Record  Group  2k 
and  as  such  are  described  in  this  inventory.  The  Service  was  in  reality 
a  Bureau  of  Navigation  organization  that  was  created  to  serve  a  special 
purpose  and  existed  for  only  a  short  time. 

Records  of  most  Navy  Department  boards  and  commissions  that  dealt 
to  some  extent  with  matters  coming  under  the  cognizance  of  the  Bureau 
and  its  predecessors  have  been  allocated  to  other  record  groups  and  so 
have  been  omitted  from  this  inventory.  Records  of  some  boards  and  com¬ 
missions  are  with  records  of  the  bureaus  with  which  their  activities 
were  mainly  concerned;  some  are  in  Record  Group  80,  General  Records  of 
the  Department  of  the  Navy;  and  others  are  in  Record  Group  U5,  Naval 
Records  Collection  of  the  Office  of  Naval  Records  and  Library.  A  Pre¬ 
liminary  Checklist  of  the  General  Records  of  the  Department  of  the  Wavy, 

l8QU-19Uijj  and  a  Preliminary  Checklist  of  the  Naval  Records  Collection 
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of  the  Office  of  Naval  Records  and  Library,  1775-1910»  both  prepared  by 
the  National  Archives,  serve  as  finding  aids  to  these  records,  the  lat¬ 
ter  publication  being  cited  throughout  this  inventory  as  Checklist  of 
the  Naval  Records  Collection.  Other  related  records  are  in  Record  Group 
37,  Records  of  the  Hydrographic  Office,  described  in  Preliminary  Inven- 
tory  No.  39,  prepared  by  the  National  Archives;  in  Record  Group  7&,  Rec¬ 
ords  of  the  Naval  Observatory;  and  in  Record  Group  181,  Records  of  Naval 
Districts  and  Shore  Establishments. 

Chiefs  of  the  Bureau  of  Naval  Personnel  and  of  the 

Predecessor  Bureau  of  Navigation,  1862-19$^ 


Name 

Charles  Henry  Davis 
Percival  Drayton 
David  Dixon  Porter 
Thornton  Alexander  Jenkins 
James  Alden 
Daniel  Ammen 

William  Danforth  Whiting 
John  Grimes  Walker 
Francis  Monroe  Ramsay 
Arent  Schuyler  Crowninshield 
Henry  Clay  Taylor 
George  Albert  Converse 
Willard  Herbert  Brownson 
John  Elliott  Pillsbury 
William  Parker  Potter 
Reginald  Fairfax  Nicholson 
Philip  Andrews 
Victor  Blue 
Leigh  Carlyle  Palmer 
Victor  Blue 
ftiomas  Washington 
Andrew  Theodore  Long 
William  Rawle  Shoemaker 
Richard  Henry  Leigh 
Frank  Brooks  Upham 
William  Daniel  Leahy 
Adolphus  Andrews 
James  Otto  Richardson 
Chester  William  Niraitz 
Randall  Jacobs 
Louis  E.  De  rife  Id 
Thomas  Lamison  Sprague 
John  Wesley  Roper 
Laurance  T.  DuBose 
James  L.  Holloway,  Jr. 

H.  P.  Smith 


Period  of  Service 

Aug.  17,  1862-Apr.  27,  1865 
Apr.  28,  1865-Aug.  li,  1865 
Aug.  8,  1865-Aug.  21*,  1865 
Aug.  21* ,  1865-Apr.  11,  1869 
Apr.  12,  1869-Sept.  30,  1871 
Oct.  1,  1871-June  1*,  1878 
June  11,  1878-Oct.  12,  1881 
Oct.  22,  I88l-0ct.  21,  1889 
Nov.  1,  1889-Apr.  5,  1897 
Apr.  8,  1897 -Apr.  28,  1902 
Apr.  29,  1902-July  26,  190li 
Aug.  1,  1901* -May  18,  1907 
May  19,  1907-Dec.  21*,  1907 
Jan.  Hi,  1908-June  23,  1909 
July  1,  1909-Dec.  2,  1909 
Dec.  2,  1909-Jan.  1,  1912 
Jan.  1,  1912-Kar.  26,  1913 
Mar.  26,  1913-Aug.  10,  1916 
Aug.  16,  1916-Nov.  1,  1918 
Dec.  19,  1918-July  21,  1919 
Aug.  11,  1919-July  27,  1923 
July  27,  1923-June  7,  1921* 
June  7,  1921* -Feb.  10,  1927 
Feb.  10,  1927-May  22,  1930 
May  22,  1930-June  30,  1933 
July  1,  1933-June  30,  1935 
June  30,  1935-June  11,  1938 
June  11,  1938-June  15,  1939 
June  15,  1939-Dec.  19,  19U1 
Dec.  19,  191*1 -Sept.  15,  191*5 
Sept.  15,  19l*5-Feb.  21,  191*7 
Feb.  21,  19l*7-Sept.  7,  19l*9 
Sept.  7,  19U9-Mar.  30,  1951 
Mar.  30,  195l-Feb.  2,  1953 
Feb.  2,  1953-Jan.  31,  1958 
Jan.  31,  1958- 


RECORDS  OF  THE  BUREAU  OF  NAVAL  PERSONNEL 


GENERAL  RECORDS,  1798-1950 

CORRESPONDENCE,  1850-191*5 

The  Bureau  of  Navigation,  after  its  establishment  in  1862,  followed 
the  method  of  keeping  correspondence  that  was  in  general  use  throughout 
the  Navy  Department.  Incoming  letters  were  bound  in  volumes  chronologi¬ 
cally  by  class  of  correspondent  and  outgoing  letters  were  copied  by 
longhand  in  volumes  according  to  the  same  arrangement.  Press  copies  of 
some  of  the  handwritten  letters  sent  were  kept  in  other  books.  The 
correspondence  was  indexed  in  separate  volumes. 

In  January  1885,  pursuant  to  regulations  issued  by  the  Secretary  of 
the  Navy,  this  system  was  changed.  The  bound  volumes  of  letters  sent 
and  letters  received  were  replaced  by  a  general  correspondence  file  con¬ 
taining  both  types  of  letters.  Thereafter  the  incoming  letters  were 
folded  to  a  size  3-1/2  inches  wide  by  8  inches  long,  stamped,  briefed, 
given  a  serial  number,  and  filed  in  numerical  order  in  wooden  document 
containers.  The  identification  stamp  on  the  upper  part  of  the  first 
fold  showed  the  name  of  the  receiving  bureau,  the  date  of  the  letter, 
and  the  date  of  its  receipt.  This  fold  was  also  used  for  briefing  data 
and,  when  necessary,  for  a  stamp  showing  the  number  of  enclosures.  'Die 
serial  number  was  entered  in  the  "Briefing  Record — Letters  Received" 

(see  entry  107)  together  with  the  date  received,  the  file  number,  the 
name  of  the  writer,  the  subject,  and  the  action  taken.  Copies  of  letters 
sent  in  response  to  incoming  mail  were  filed  in  press  copy  form  on  tissue 
paper  in  the  folded  file  within  the  incoming  letters  and  press  copies  of 
outgoing  letters  for  which  there  were  no  related  incoming  letters  were 
filed  in  envelopes.  As  a  result  of  overlapping  of  the  two  systems, 
press  copies  of  letters  sent  are  frequently  found  in  both  the  folded  cor¬ 
respondence  and  the  series  of  bound  volumes.  Besides  the  briefing  rec¬ 
ord,  the  index  to  correspondence  that  was  initiated  in  1862  continued 
until  it  was  replaced  in  1903  by  cards  showing  similar  information  (see 
entries  92  and  93). 

The  general  correspondence  for  the  period  from  January  1885  to  July 
1889  is  missing  from  the  Bureau* s  records  in  the  National  Archives. 

^hat  it  existed  at  one  time  is  shown  by  the  presence  of  the  index  volumes 
for  that  period  and  the  briefing  record  that  shows  the  file  numbers  as¬ 
signed  and  the  subjects  of  the  letters  received.  The  preceding  volumes 
of  bound  correspondence  were  discontinued  at  the  end  of  December  1881*; 
the  file  numbers  in  the  briefing  record  begin  with  1  in  1885.  The  gen¬ 
eral  correspondence  in  the  custody  of  the  National  Archives  begins  in 
July  1889  with  the  number  3U08,  and  the  subject  of  this  communication 
agrees  with  the  entry  for  the  same  number  in  the  briefing  record.  Ex¬ 
cept  for  the  gap  mentioned  the  general  correspondence  extends  through 
the  year  191*5.  The  card  indexes  already  referred  to  extend  through  191*3. 
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Although  copies  of  letters  sent  were  generally  filed  with  related 
incoming  correspondence  beginning  in  1885,  some  series  of  the  former 
were  continued  in  book  form  up  to  1912.  The  earliest  series  of  letters 
sent  begins  in  1850.  Among  them  are  fair,  press,  and  typewritten  copies, 
both  bound  and  unbound.  Beginning  in  1912,  in  accordance  with  the  gen¬ 
eral  practice  of  most  bureaus  of  the  Department,  the  correspondence  of 
the  Bureau  of  Navigation  was  flat-filed  by  serial  number  in  labeled  and 
stapled  folders.  The  system  of  filing  correspondence  by  serial  number 
was  succeeded  in  1925  by  the  subject-numeric  system  prescribed  in  the 
Navy  Filing  Manual.  This  system  is  still  used  by  the  Bureau  of  Naval 
Personnel  and  by  the  Navy  Department  as  a  whole. 

Letters  Sent,  1850-1911 

LETTERS  SENT.  Jan.  2,  1885-Sept.  20,  1890.  20  vols.  U  ft.  1 

Fair,  typewritten,  and  press  copies  of  letters  sent  by  the  Bureau  to 
all  classes  of  correspondents.  Of  the  first  two  volumes,  covering  the 
same  period,  volume  "A"  is  devoted  to  letters  assigned  odd  numbers  and 
volume  "B"  to  those  assigned  even  numbers.  Letters  for  the  remaining 
years  are  also  numbered  but  the  numbers  do  not  follow  the  sequence 
of  the  letters.  The  subject  is  written  above  each  letter  in  volumes 
A-I.  The  volumes  are  arranged  alphabetically,  A-T;  the  letters  within 
each  volume  are  arranged  chronologically.  For  registers,  see  entry  103. 

PRESS  COPIES  OF  IETTERS  SENT.  Sept.  22,  1890-Apr.  28,  1896.  86  vols. 

12  ft.  2 

These  volumes,  of  which  all  but  the  first  five  are  numbered,  contain 
press  copies  of  letters  sent.  The  volumes  are  labeled  as  to  subject  but 
their  arrangement  by  volume  number  separates  those  with  the  same  subject 
title.  On  the  flyleaf  of  each  volume  is  a  cross-reference  indicating  the 
number  of  the  preceding  volume  on  the  same  subject.  The  subject  titles 
(underscored)  and  a  brief  explanation  (in  parentheses)  are  as  follows: 
Navy  (to  commandants  of  stations,  training  stations,  training  ships, 
cruising  ships,  receiving  ships,  rendezvous,  officers,  the  Marine  Corps, 
and  the  Naval  Academy),  Executive  (to  the  Treasury  and  War  Departments 
and  the  Pension  Office),  Certificates  (to  service  personnel  or  their 
heirs  relating  to  certificates  of  discharge,  records  of  service,  and 
pension  claims),  Department  (Secretary’s  Office),  Miscellaneous  (congres¬ 
sional  and  miscellaneous ),  Appointments  (appointments  and  revocations  of 
appointments  of  petty  officers).  Complements  and  Transfers  (of  ships). 
Navy  (except  complements  and  transfers).  Whereabouts,  Prevent  Re- 
enlistments,  Telegrams ,  Relative  to  General  Orders  &c. ,  and  Records. 

Many  of  these  subjects  are  continued  as  separate  press  copy  series  for 
both  earlier  and  later  dates  and  are  described  in  other  entries.  Hie 
volumes  are  arranged  numerically;  within  each  volume  the  arrangement  is 
chronological.  Most  of  the  volumes  are  indexed  alphabetically  by  initial 
letter  of  name,  bureau,  title,  or  subject.  For  registers,  see  entries 
103,  10U,  and  108. 
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TYPEWRITTEN  COPIES  OF  LETTERS  SENT  ("RECORDS  COMMUNICATIONS  SENT"). 

Joily  2,  l89l*-July  13,  1893.  26  vols.  7  ft.  3 

These  letters  were  sent  by  the  Bureau  to  most  classes  of  correspondents. 
Because  of  the  fine  paper  and  the  elaborate  binding,  as  well  as  the  fact 
that  typewritten  copies  were  less  generally  used  at  this  time  than  press 
copies,  it  is  assumed  that  this  is  a  special  set,  discontinued  shortly 
after  it  was  begun.  Arranged  chronologically.  For  registers,  see  entry 

10b. 

PERSONAL  LETTERS  SENT  BY  THE  CHIEF  OF  THE  BUREAU  ("PERSONAL  LETTER  BOOK"). 
Dec.  8,  1863 -Sept.  3,  l87lw  2  vols.  3  in.  1; 

Press  copies  of  letters  relating  mainly  to  personal  recommendations"’ 
of  applicants  for  positions,  transfers,  and  other  favors;  confidential 
matters;  and  social  affairs.  Arranged  chronologically.  The  first  volume 
only  is  indexed  alphabetically  by  initial  letter  of  addressee* s  name,  and 
thereunder  chronologically.  For  registers,  see  entry  103. 

LETTERS  SENT  CONCERNING  THE  NAVY'S  EARLY  USE  OF  AND  EXPERIMENTATION  WITH 
AIRCRAFT  ("AVIATION").  Jan.  25,  1911-Jan.  8,  1912.  1vol.  2  in. 

5 

Press  copies  of  letters  and  endorsements  sent  by  the  Secretary,  the 
Assistant  Secretary,  the  Chief  of  the  Bureau  of  Navigation,  and  a  tech¬ 
nical  expert  "in  charge  of  Aviation"  for  the  Department.  Much  of  the 
correspondence  is  with  "inventors"  of  airplanes,  lighter-than-air  craft, 
and  a  variety  of  devices  for  use  in  connection  with  all  types  of  air¬ 
craft.  The  series  also  includes  copies  of  reports  to  the  Secretary  on 
the  progress  of  aviation  in  the  Navy,  answers  to  applications  for  avia¬ 
tion  jobs,  and  a  few  letters  to  commercial  airplane  manufacturers  who 
were  seeking  contracts  to  build  planes  for  the  Navy.  Arranged  chrono¬ 
logically.  For  numerical-record  and  subject  cards  that  serve  as  a  guide, 
see  entries  92  and  93* 

FAIR  COPIES  OF  MISCELLANEOUS  LETTERS  SENT.  July  21*,  1862-Dec.  31,  1881*. 

9  vols.  2  ft.  6 

These  letters  relate  to  business,  administrative,  and  other  matters” 
not  properly  included  in  one  of  the  special  series  of  letters  sent. 

Many  of  the  letters  are  answers  to  inquiries  from  persons  outside  Govern¬ 
ment  service.  Apparently  at  least  two  volumes  are  missing  from  this 
series.  Arranged  chronologically.  Far  registers,  see  entry  103.  Press 
copies  of  some  of  these  letters  are  described  in  entry  7;  miscellaneous 
letters  received  for  this  period  are  described  in  entry  87. 

PRESS  COPIES  OF  MISCELLANEOUS  LETTERS  SENT  ("LETTERS,"  "L"  SERIES,  ETC.). 
Apr.  1,  1863-Dec.  31,  1881*5  July  3,  1889-Dec.  30,  1911.  238  vols. 

27  ft.  7 

These  copies  are  duplicated,  insofar  as  dates  coincide,  by  the  fair” 
and  typewritten  copies  described  in  entries  6  and  8.  They  are  in  num¬ 
bered  and  unnumbered  subseries,  but  all  have  the  characteristic  content 
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of  miscellaneous  series.  Arranged  chronologically.  Indexes  in  the  vol¬ 
umes  for  the  period  1863 -8U  are  alphabetical  by  initial  letter  of  ad¬ 
dressee^  name;  in  the  other  volumes  they  are,  for  the  most  part,  alpha¬ 
betical  by  initial  letter  of  name,  title,  agency,  company,  or  subject, 
and  thereunder  chronological.  For  registers,  see  entries  103,  10U,  and 
117;  for  numerical-record  and  subject  cards  that  serve  as  a  guide  to 
later  records,  see  entries  92  and  93* 

TYPEWRITTEN  COPIES  OF  MISCELLANEOUS  LETTERS  SENT.  Nov.  1,  1889-Aug.  20, 
1891.  2  in.  8 

These  letters  were  sent  by  the  Secretary  of  the  Navy  and  the  Chief 
of  the  Bureau  mainly  to  private  citizens.  The  copies  are  on  legal-size 
pages,  numbered  1-U£9,  that  apparently  were  intended  for  binding.  Press 
copies  of  miscellaneous  letters  sent  for  the  same  period  are  described 
in  entry  7.  For  registers,  see  entries  103  and  10U. 

Letters  Sent  to  the  President,  Congressmen,  and  Executive  Departments, 

'  lB77-~l9U - 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  PRESIDENT  AND  TO  CABINET  OFFICERS 
("EXECUTIVE  BOOK"  OR  "A"  SERIES).  Jan.  15,  1890-Feb.  18,  1896. 

5  vols.  9  in.  9 

These  volumes  carry  the  subtitle  "Cabinet  Officers."  Most  of  the 
letters  were  written  by  the  Secretary  of  the  Navy  and  the  Acting  Secre¬ 
tary,  who,  for  a  time,  was  also  the  Chief  of  the  Bureau  of  Navigation. 

The  letters  relate  to  subjects  of  interest  to  both  the  Secretary*  s  Office 
and  the  Bureau,  including  ship  movements,  personnel,  intelligence,  rela¬ 
tions  of  the  Navy  with  foreign  governments  and  their  representatives 
(especially  insofar  as  naval  attaches  were  involved),  and  other  matters 
that  came  under  the  purview  of  the  Bureau  as  a  result  of  the  1889  re¬ 
organization.  The  letters  are  arranged  chronologically.  The  volumes 
are  indexed  alphabetically  mainly  by  department  or  title  of  Cabinet  of¬ 
ficial.  Some  of  these  letters  are  duplicated  by  the  typewritten  copies 
described  in  entry  10.  Earlier  "Executive"  series  beginning  in  June 
1798  are  described  in  entries  U  and  10  of  the  Checklist  of  the  Naval 
Records  Collection.  For  registers,  see  entries  103,  10U,  and  108. 

TYH2WRITTEN  COPIES  OF  IE  TIERS  SENT  TO  THE  SECRETARIES  OF  THE  STATE,  WAR, 
AND  TREASURY  DEPARTMENTS  ("A"  SERIES).  Nov.  2,  1889-Aug.  26,  1891. 

1/2  in.  10 

These  letters  were  sent  by  the  Secretary  and  Assistant  Secretary  of 
the  Navy  and  by  the  Chief  of  the  Bureau  of  Navigation,  who  was  Acting 
Secretary  for  part  of  the  period  covered  by  this  correspondence.  These 
copies  were  probably  made  for  the  Bureau  Chief  because  of  this  dual  role 
and  consist  of  loose  sheets  numbered  1-162,  apparently  intended  for  bind¬ 
ing.  They  are  probably  duplicates,  insofar  as  dates  coincide,  of  the 
press  copies  described  in  entry  9#  Arranged  chronologically.  For  regis¬ 
ters,  see  entry  103 . 
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HIESS  COPIES  OF  LETTERS  SENT  TO  EXECUTIVE  DEPARTMENTS  AND  MEMBERS  OF 
CONGRESS  ("EXECUTIVE  AND  CONGRESSIONAL").  Feb.  10,  1896-Dec.  29 
1911.  U13  vols.  1*2  ft.  ’  21 

These  letters  apparently  continue  part  or  all  of  the  series  described 
in  entries  2,  9,  and  11*.  Arranged  chronologically.  Most  of  the  volumes 
contain  indexes  that  have  such  headings  as  President,  Houses  of  Congress, 
Secretary  of  the  Navy,  and  Navy  offices  and  bureaus,  under  which  entries  * 
are  by  name  and  title  of  addressee.  Earlier  "Executive"  series  begin- 
ning  in  June  1798  are  described  in  entries  1*  and  10  of  the  Checklist  of 
the  Naval  Records  Collection.  Registers  for  letters  before  1903  are 
described  in  entry  108,  The  numerical-record  and  subject  cards  described 
in  entries  92  and  93  serve  the  same  purpose  for  letters  from  1903  on. 

LETTERS  NOTIFYING  CONGRESSMEN  OF  VACANCIES  AT  THE  NAVAL  ACADEMY  AND 
AUTHORIZING  CANDIDATES  TO  REPORT  FOR  EXAMINATION.  1877-79.  1  vol. 

2  in.  ^2 

These  are  fair  copies  of  letters  sent,  followed  by  lists  of  Congress¬ 
men  or  of  candidates  to  whom  copies  of  the  letters  were  sent.  The  let¬ 
ters  are  arranged  chronologically;  the  lists  of  names,  alphabetically. 

The  volume  is  indexed  by  initial  letter  of  name  of  Congressman  or  candi¬ 
date  for  examination.  For  registers,  see  entry  103.  Press  copies  of 
similar  letters  for  a  later  period  are  described  in  entry  28. 

TYPEWRITTEN  COPIES  OF  LETTERS  SENT  TO  CONGRESSMEN  ("K"  SERIES).  Nov. 

30,  1889-Jan.  30,  1892.  1/2  in.  13 

These  letters  were  sent  to  Congressmen  by  the  Chief  of  the  Bureau  of 
Navigation  and  the  Secretary  of  the  Navy.  They  are  on  legal-size  pages 
numbered  1-128  and  were  probably  intended  for  binding.  Arranged  chrono¬ 
logically.  For  registers,  see  entries  103  and  101*.  For  press  copies  of 
most  of  these  letters,  see  entry  ~1)|- 

FRESS  COPIES  OF  LETTERS  SENT  TO  CONGRESSMEN  ("K"  SERIES,  "CONGRESSIONAL"). 
Jan.  l£,  1890-Feb.  21,  1896.  3  vols.  5  in.  Hi 

These  letters  were  addressed  to  Congressmen  in  reply  to  requests  for 
certain  appointments,  promotions,  duty  assignments,  transfers,  and  de¬ 
tachments  of  officers;  for  the  fleet  or  some  vessel  to  proceed  to  a 
particular  place  to  participate  in  a  celebration;  to  have  Navy  personnel 
participate  in  such  a  celebration;  for  information  concerning  service 
personnel  and  ships;  and  for  vessels  to  be  transferred  or  their  assign¬ 
ments  changed.  The  series  also  includes  some  copies  of  letters  from 
the  Secretary  of  the  Navy  to  the  Naval  Affairs  Committee  and  the  Commit¬ 
tee  on  Appropriations  asking  for  additional  funds,  transmitting  bills, 
and  furnishing  opinions  on  proposed  legislation  affecting  the  Navy  De¬ 
partment.  Arranged  chronologically.  .The  volumes  are  Indexed  alpha¬ 
betically  by  initial  letter  of  Congressman’s  name.  For  registers,  see 
entries  103  and  101*.  Typewritten  copies  of  some  of  these  letters  are 
described  in  entry  13. 
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FAIR  COPIES  OF  LETTERS  SENT  TO  THE  COMMISSIONER  OF  PENSIONS.  Jan.  1- 

Dec.  23,  188U.  1  vol.  3  in.  #  M 

The  volume  contains  copies  of  a  special  form  on  which  data  were  sup¬ 
plied  to  the  Commissioner  of  Pensions,  who  headed  the  Pension  Office  in 
the  Department  of  Interior.  The  data  relate  to  naval  service  personnel 
who  submitted  claims  for  injuries  received  in  line  of  duty.  Individual 
jackets  on  officers  and  enlisted  men  were  not  kept  until  1885  so  that 
most  of  the  information  needed  had  to  be  procured  from  logbooks  and 
muster  rolls.  Space  was  provided  on  the  form  for  the  date,  name  of  ves¬ 
sel,  name  of  claimant,  information  taken  from  logs,  claim  number,  and 
signature  of  the  Chief  of  the  Bureau.  Arranged  chronologically.  For 
registers,  see  entry  103*  Press  copies  of  most  of  these  forms  are  de¬ 
scribed  in  entry  16.  A  series  of  letters  received  from  the  Pension  Of¬ 
fice  is  described  in  entry  7U. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMISSIONER  OF  PENSIONS.  Jan.  23- 

Dec.  23,  188U.  1  vol.  1  in.  !§ 

These  copies  duplicate  part  of  the  fair  copies  described  in  entry 
15.  Arranged  chronologically.  For  registers,  see  entry  103* 

TYPEWRITTEN  COPIES  OF  LETTERS  SENT  TO  THE  COMMISSIONER  OF  PENSIONS 
’  RELATING  TO  OFFICERS '  SERVICE  RECORDS  ("M"  SERIES).  Feb.  U-Oct.  23, 

1890.  1/U  to.  "  iZ 

These  are  copies  of  letters  sent  that  enclosed  or  embodied  service 
records  of  officers.  The  copies  are  on  legal -size  pages,  numbered  1-28, 
that  were  apparently  intended  for  binding.  Arranged  chronologically. 
For  registers,  see  entry  103.  Press  copies  of  these  letters  are  de¬ 
scribed  in  entry  18. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMISSIONER  OF  PENSIONS  RELATING 
TO  OFFICERS1  SERVICE  RECORDS  ("M"  SERIES).  Feb.  U,  1890-Feb.  13, 

I896.  U  vols.  7  in.  t  M 

These  are  copies  of  letters  sent  that  enclosed  or  embodied  service 
records  of  officers.  They  were  apparently  used  by  the  Commissioner  in 
establishing  the  validity  of  pension  claims.  Arranged  chronologically. 
The  volumes  are  indexed  alphabetically  by  initial  letter  of  name.  For 
registers,  see  entry  103.  Fair  copies  of  some  of  these  letters  are 
described  in  entry  17. 


LETTERS  SENT  TO  THE  FOURTH  AUDITOR  PHD  THE  SECOND  COMPTROLLER  OF  THE 
TREASURY  ("I"  SERIES).  Jan.  15,  1890-Feb.  U;,  1896.  5  vols.  8  in. 

19 

Press  copies  of  letters,  those  to  the  Fourth  Auditor  relating  to  ap¬ 
pointments,  commissioning  of  officers,  resignations,  changes  in  duty 
assignments,  information  from  records,  and  other  pay  matters.  The 
Fourth  Auditor  headed  the  Treasury  Department  bureau  that  handled  Navy 
and  Marine  pay  and  other  accounts  of  the  Navy  Department  until  October 
1,  18 9U,  when  he  became  known  as  Auditor  for  the  Navy  Department.  The 
Navy  Division  of  the  Second  Comptroller's  Office  was  importantly  con- 
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cerned  in  the  settlement  of  claims  made  by  officers  and  enlisted  men  and 
their  relatives.  The  letters  are  arranged  chronologically.  The  volumes 
are  indexed  alphabetically  by  initial  letter  of  name  of  person,  vessel, 
or,  in  a  few  cases,  by  subject.  For  registers,  see  entries  103  and  10U. 

LETTERS  SENT  TO  THE  SUPERINTENDENT  OF  THE  PHILADELPHIA  MINT.  May  1U, 
1906-Mar.  27,  1909.  1  vol.  2  in.  20 

Press  copies  of  letters  sent  concerning  the  ordering,  alteration, 
and  return  of  medals  and  the  accompanying  additional  service  bars  that 
were  awarded  to  Navy  men  for  service  in  the  West  Indian  Campaign  of  the 
Spanish-American  War.  The  manufacture  of  these  medals  was  approved  un¬ 
der  acts  of  March  3,  1901,  and  February  27,  1906.  The  letters  are  ar¬ 
ranged  chronologically.  The  volume  is  indexed  alphabetically  by  initial 
letter  of  name  of  ship  served  on,  by  subject,  and  by  name  of  individual. 
For  numerical -re  cord  and  subject  cards  that  serve  as  a  guide,  see  entries 
92  and  93*  Copies  of  other  letters  sent  concerning  medals  are  described 
in  entries  69  and  70. 

Letters  Sent  to  the  Secretary  of  the  Navy  and  to  or  Relating  to  Naval 

Establishments,  1850-1911  * 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  SECRETARY  OF  THE  NAVY  AND  TO  NAVY 
BUREAUS  ("NAVY  DEPARTMENT,  A  NO.  1"  AND  UNLABELED).  July  26,  1862- 
Dec.  29,  1881*.  2  vols.  3  in.  21 

These  copies  document  the  relations  of  the  Chief  of  the  Bureau  of 
Navigation  with  the  Secretary* s  Office  and  with  other  bureaus  of  the 
Department.  Arranged  chronologically.  Volume  A  No.  1  has  a  partial 
index.  For  registers,  see  entry  103.  Press  copies  of  letters  dupli¬ 
cating  most  of  these  are  described  in  entry  22.  For  a  corresponding 
series  of  letters  received,  see  entry  72. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  SECRETARY  OF  THE  NAVY  AND  TO  NAVY 
BUREAUS  AND  OFFICES  ("NAVY  DEPARTMENT  LETTERS"  AND  »CM  SERIES). 

Mar.  30,  1863-Dec.  29,  1881*$  Jan.  1$,  1890-Oct.  1,  1896.  9  vols. 

1  ft.  22 

The  four  volumes  for  the  1863-81*  period  contain  copies  of  letters 
that  are  duplicated  by  the  fair  copies  described  in  entry  21.  The  type¬ 
written  copies  described  in  entry  23  duplicate  some  of  the  letters  in 
the  later  volumes.  The  volumes  in  the  series  contain,  in  addition  to 
letters  sent  to  the  Secretary  and  to  Navy  bureaus,  some  letters  to  the 
Hydrographic  Office  and  to  the  Judge  Advocate  General.  They  document 
the  highest  level  administrative  relations  of  the  Bureau  of  Navigation 
with  these  offices  and  bureaus  and  reflect  the  increased  powers  given 
the  Bureau  in  the  1889  reorganization  of  the  Navy  Department.  Arranged 
chronologically.  Six  of  the  nine  volumes  contain  indexes  arranged  by 
office,  bureau,  or  subject  and  thereunder  chronologically.  For  registers, 
see  entries  103  and  101*.  A  corresponding  series  of  letters  received  for 
part  of  this  period  is  described  in  entry  72.  Other  letters  to  the  Judge 
Advocate  General  are  described  in  entry  2f>. 
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TYPEWRITTEN  COPIES  OF  LETTERS  SENT  TO  THE  SECRETARY  OF  THE  NAVY  AND  TO 
NAVY  BUREAUS  ("C"  SERIES).  Nov.  1,  1889-July  1,  1891.  1/2  in. 

23 

Letters  on  legal-size  pages  numbered  1-127,  apparently  copied  with  a 
view  to  later  binding.  Arranged  chronologically.  For  registers,  see 
entries  103  and  10U.  For  press  copies  of  most  of  these  letters,  see 
entry  22. 

LETTERS  SENT  RELATING  TO  THE  GENERAL  BOARD  ("GENL  BOARD”).  Dec.  5, 
1901-Mar.  29,  190U.  1  vol.  1  in.  2U 

Press  copies  of  letters  (some  partially  in  code)  and  endorsements. 
Arranged  chronologically.  Indexed  by  initial  letter  of  department, 
bureau,  name,  or  by  subject.  Some  of  the  endorsements  may  be  registered 
in  the  volumes  described  in  entry  ll£.  For  numerical-record  and  subject 
cards  that  serve  as  a  guide,  see  entries  92  and  93 • 

LETTERS  SENT  TO  THE  JUDGE  ADVOCATE  GENERAL  OF  THE  NAVY  ("D”  SERIES). 

Mar.  6,  189^-Feb.  8,  1896.  2  vols.  U  in.  2g 

Press  copies  of  letters  relating  to  matters  handled  by  the  Judge  Ad¬ 
vocate  General’s  Office,  such  as  courts  martial,  courts  of  inquiry, 
boards  of  investigation,  and  boards  for  examination  of  officers;  rank, 
precedence,  promotions,  and  retirements;  legislative  matters  and  court 
proceedings;  control  of  naval  prisoners  and  prisoners  of  war;  and  re¬ 
ports  on  questions  of  international  law.  Most  of  the  letters  furnish 
or  request  information  or  refer  to  the  Judge  Advocate  General  matters 
that  would  normally  come  under  his  purview.  Arranged  chronologically. 

The  volumes  are  indexed  alphabetically  by  initial  letter  of  name,  ves¬ 
sel,  yard,  or  subject;  most  entries  appear  under  the  general  heading 
’’Judge  Advocate  General.”  For  registers,  see  entry  10U.  For  other  let¬ 
ters  sent  to  the  Judge  Advocate  General,  see  entry  22. 

LETTERS  SENT  TO  THE  HYDROGRAPHIC  OFFICE,  NAVAL  OBSERVATORY,  NAVAL  ACAD¬ 
EMY,  AND  NAUTICAL  ALMANAC  OFFICE.  Jan.  22-Dec.  30,  188U.  1  vol. 

1  in.  26 

Press  copies  of  letters  concerning  administrative  activities  in  re¬ 
lation  to  these  establishments,  all  of  which  were  under  the  Bureau  of 
Navigation  at  this  time  except  the  Naval  Academy.  Arranged  chronologi¬ 
cally.  For  registers,  see  entry  103.  Fair  copies  of  letters  sent  to 
all  but  one  of  these  establishments  are  described  in  entries  27,  30, 
and  31;  letters  received  from  the  Nautical  Almanac  Office  and  the  Naval 
Observatory  are  described  in  entries  7!?,  and  77. 

LETTERS  SENT  TO  AND  RELATING  TO  THE  NAVAL  ACADEMY.  July  17,  18^0-Mar.  19, 
1863;  Mar.  29,  1883-Dec.  3,  188U.  2  vols.  5  in.  27 

Fair  copies  of  letters  sent  by  the  Bureau  of  Navigation  and,  in  the 
earlier  volume,  by  the  Bureau  of  Ordnance  and  Hydrography.  The  Academy 
was  under  the  jurisdiction  of  the  latter  from  1830  to  July  3>,  1862.  The 
letters  in  both  volumes  are  concerned  mainly  with  high-level  administra- 
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tive  matters.  Arranged  chronologically.  The  earlier  volume  is  indexed 
alphabetically  by  name  of  correspondent,  with  separate  sections  for  let¬ 
ters  sent  to  the  Secretary  of  the  Navy  and  to  the  Superintendent  of  the 
Academy;  the  second  volume  is  indexed  chronologically.  For  registers, 
see  entry  10 3.  Press  copies  of  letters  sent  for  a  later  period  are  de¬ 
scribed  in  entry  29. 

LETTERS  SENT  CONCERNING  VACANCIES,  EXAMINATIONS,  AND  APPOINTMENTS  AT 
THE  NAVAL  ACADEMY.  Mar.  8,  1886 -July  5,  1889;  May  ll*,  1895-Sept.  6, 
1895;  Apr.  2,  1903-Dec.  30,  1911.  130  vols.  1U  ft.  28 

Press  copies  of  letters,  including  form  letters,  telegrams,  and  en¬ 
dorsements,  that  were  sent  mainly  to  Congressmen  or  to  applicants  for 
admission  to  the  Academy.  The  letters  relate  to  vacancies,  applications, 
examinations,  and  appointments  to  the  Academy,  to  the  resignation  and  re¬ 
instatement  of  midshipmen  and  former  midshipmen,  and  to  appointments  to 
the  Board  of  Visitors  or  other  positions  at  the  Academy.  Arranged  chrono¬ 
logically.  There  are  several  separately  numbered  subseries,  all  arranged 
chronological ly.  The  first  five  volumes  are  indexed  alphabetically  by 
initial  letter  of  correspondent's  or  candidate's  name;  the  others  are 
indexed  alphabetically  by  such  general  headings  as  "Congressmen"  and 
thereunder  alphabetically  by  name  of  person.  For  registers,  see  entries 
103-105;  for  numerical -record  and  subject  cards  that  serve  as  guides  to 
the  later  records,  see  entries  92  and  93.  Some  of  the  letters  described 
in  entry  29  for  the  period  July  188 9 -February  I896  are  the  same  type  as 
those  in  this  series. 

LETTERS  SENT  TO  THE  NAVAL  ACADEMY  ("N"  SERIES).  July  1,  1889-Feb.  8, 

I896.  10  vols.  1  ft.  29 

Press  copies  of  letters  sent  after  the  reorganization  of  the  Navy 
Department  in  1889  that  transferred  the  Academy  from  the  Secretary's  Of¬ 
fice  back  to  the  Bureau  of  Navigation.  Many  of  the  letters  in  the  ear¬ 
liest  volume  were  signed  by  the  Secretary.  In  addition  to  copies  of 
regular  administrative  correspondence  with  the  Academy,  this  series  in¬ 
cludes  copies  of  letters  sent  to  Congressmen  informing  them  of  vacancies 
at  the  Academy  from  their  districts  and  permits  to  candidates  to  report 
for  examination.  Arranged  chronologically.  Ihe  volumes  are  indexed 
alphabetically  by  initial  letter  of  name.  For  registers,  see  entries 
103  and  101*.  Fair  copies  of  earlier  letters  sent  to  the  Academy  are 
described  in  entry  27;  press  copies  of  some  letters  are  described  in 
entry  26. 


LETTERS  SENT  TO  THE  NAVAL  OBSERVATORY.  Dec.  6,  1862-Dec.  30,  1881*. 

2  vols.  5  in.  30 

Fair  copies  of  letters  addressed  to  the  Superintendent  of  the  Naval 
Observatory.  Ihe  earlier  volume  is  labeled  as  containing  correspondence 
with  the  Depot  of  Charts  and  Instruments,  a  predecessor  of  the  United 
States  Naval  Observatory  and  Hydrographical  Office,  the  latter  established 
in  December  185U.  On  August  1,  1866,  the  Naval  Observatory  and  the  Hydro - 
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graphic  Office  were  made  separate  units.  The  letters  relate  to  the  pro¬ 
curement  and  supply  of  chronometers,  compasses,  and  other  instruments; 
the  distribution  of  charts,  copies  of  the  Nautical  Almanac,  and  certain 
technical  books  carried  on  board  vessels;  and  housekeeping  matters.  Ar¬ 
ranged  chronologically.  The  earlier  volume  contains  a  chronological 
index  for  letters  through  April  22,  1863.  For  registers,  see  entry  103. 
Some  press  copies  of  letters  to  the  Naval  Observatory  are  described  in 
entry  26. 

LETTERS  SENT  TO  THE  NAUTICAL  ALMANAC  OFFICE.  Aug.  1*,  1862-Dec.  5,  1881*. 

1  vol.  2  in.  31 

Fair  copies  of  letters  relating  to  administrative  and  financial  re¬ 
lations  between  the  Bureau  of  Navigation  and  the  Office,  especially  the 
preparation  and  distribution  of  the  American  Ephemeris  and  Nautical 
Almanac  and  other  publications.  Arranged  chronologically.  For  regis¬ 
ters,  see  entry  103.  Some  press  copies  of  letters  sent  are  described 
in  entry  26.  A  corresponding  series  of  letters  received  is  described 
in  entry  75. 

LETTERS  SENT  TO  THE  SIGNAL  OFFICE.  Jan.  11,  1871-Dec.  10,  1883.  1  vol. 

2  in.  32 

Fair  copies  of  letters  sent  to  the  Signal  Office,  relating  to  tech¬ 
nical  experimental  and  signal  matters  as  well  as  to  administrative, 
housekeeping,  and  financial  matters.  The  Signal  Office,  organized  in 
1869,  was  attached  to  the  Bureau  of  Navigation.  The  letters  are  arranged 
chrono  logic  ally.  A  note  in  this  volume  reads  "For  letters  of  1881*  see 
’Letters  to  Navy  Department. ' "  The  series  referred  to  is  probably  the 
one  described  in  entry  21.  For  registers,  see  entry  103.  A  correspond¬ 
ing  series  of  letters  received  is  described  in  entry  78.  Records  of  the 
Signal  Office  are  described  in  entries  1*25  and  1*26. 

ENDORSEIvENTS  REFERRING  IE  TIERS  RECEIVED  BY  THE  BUREAU  ("ENDORSEMENTS," 
"REFERENCES").  Nov.  22,  1872-Dec.  31,  1881*.  3  vols.  3  in.  33 

Press  copies  of  endorsements  by  the  Chief  Clerk  of  the  Bureau  of  Navi¬ 
gation,  referring  correspondence  to  administrative  units  of  the  Bureau. 
Arranged  chronologically.  For  registers,  see  entry  103. 

MEMORANDUMS,  ENDORSEMENTS,  AND  LETTERS  SENT.  Aug.  ll*,  1866-June  13, 

1881*;  Jan.  25,  1898-Jan.  3,  1901;  Aug.  27-0ct.  21,  1902.  1*  vols. 

1*  in.  31* 

This  series,  in  three  subseries  as  indicated  by  the  dates  above, 
consists  of  press  copies  of  (l)  mainly  intrabureau  memorandums,  although 
a  few  are  addressed  to  the  Secretary  of  the  Navy,  from  the  Chief  of  the 
Bureau  or  the  Chief  Clerk,  relating  to  technical  matters  such  as  naviga¬ 
tion,  administration,  finance,  regulations,  standards,  and  procedures; 
personnel;  supply;  and  miscellaneous  routine  matters;  arranged  chrono¬ 
logically;  (2)  memorandums  sent  to  the  Secretary  of  the  Navy  by  the 
Chief  of  the  Bureau,  relating  mainly  to  the  transmission  of  service  rec- 
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ords  of  enlisted  men,  enlistment  regulations,  quotas,  and  complements; 
arranged  chronologically  and  indexed  in  general  alphabetically  by  name 
and  subject;  (3)  unofficial  memorandums,  letters,  and  endorsements  con¬ 
taining  suggestions  that  were  not  yet  in  the  form  of  official  orders, 
regulations,  or  circulars,  or  information  and  instructions  that  were 
sent  through  unofficial  channels.  Arranged  chronologically. 

LETTERS  SENT  THAT  CONCERN  RECRUITING  ("RECRUITING").  May  27,  1905- 
Dec.  30,  1911.  53  vols.  6  ft.  3g 

Press  copies  of  letters,  including  form  letters,  endorsements,  and 
telegrams,  that  contain  orders  to  recruiting  ships,  parties,  and  sta¬ 
tions.  The  letters  are  concerned  with  the  regulation  of  recruiting  ac¬ 
tivities,  including  administration  and  financing  of  the  program,  public¬ 
ity,  transportation  of  recruits,  assignments  and  transfers  of  apprentice 
seamen  and  officers  detailed  to  recruiting  duty,  and  waiving  of  certain 
requirements  for  enlis  tment.  Arranged  chronologically.  The  volumes  are 
indexed  alphabetically  under  such  general  headings  as  name  of  bureau  or 
other  Government  agency,  place  where  recruiting  station  was  located,  and 
name  of  ship  and  thereunder  chronologically.  For  numerical-record  and 
subject  cards  that  serve  as  a  guide,  see  entries  92  and  93. 

ENDORSEMENTS  REFERRING  LETTERS  TO  THE  BUREAU  OF  MEDICINE  AND  SURGERY 
("M  &  S»).  Mar.  7,  1906-Dec.  30,  1911.  10  vols.  1  ft.  36 

Press  copies  of  endorsements,  most  of  which  forwarded  letters  to  the 
Bureau  of  Medicine  and  Surgery,  containing  recommendations  or  informa¬ 
tion.  The  letters,  for  the  most  part,  requested  examinations  for  ratings 
in  the  Hospital  Corps,  higher  ratings,  transfers,  leave,  and  waiver  of 
physical  requirements  for  enlistment.  The  endorsements  reported  person¬ 
nel  actions  already  taken;  asked  for  overdue  reports;  reported  deaths, 
illnesses,  and  epidemics;  and  requested  opinions  as  to  the  physical  fit¬ 
ness  of  men  seeking  reenlistment  or  in  whom  physical  defects  were  dis¬ 
covered  after  enlistment.  Arranged  chronologically.  Indexed  alphabeti¬ 
cally  by  initial  letter  of  name  of  correspondent,  vessel,  recruiting  of¬ 
fice,  or  station.  For  numerical -record  and  subject  cards  that  serve  as 
a  guide,  see  entries  92  and  93. 

LETTERS  SENT  CONCERNING  HYDROGRAPHIC  MATTERS  ("HYDRO.  OFFICE").  July  15, 
1910-May  22,  1911.  1  vol.  1  in.  37 

Press  copies  of  letters,  including  endorsements,  telegrams,  and  memo¬ 
randums,  sent  by  the  Bureau  of  Navigation,  with  a  few  sent  by  the  Secre¬ 
tary  of  the  Navy.  Many  of  the  endorsements  accompany  correspondence 
being  referred  to  the  Hydrographic  Office.  The  letters  relate  to  the 
administration  and  policy  of  the  Office;  the  furnishing  of  hydrographic 
information  to  Members  of  Congress;  the  procurement  of  men  to  serve  on 
hydrographic  expeditions;  technical  hydrographic  instructions  or  infor¬ 
mation  sent  to  the  field  hydrographic  units  and  to  fleets,  squadrons, 
and  officers  commanding  vessels;  and  appropriations  to  be  used  for  hydro- 
graphic  purposes.  Arranged  chronologically.  Indexed  alphabetically  by 


initial  letter  of  department,  bureau,  fleet,  yard,  station,  or  ship, 
and,  in  a  few  cases,  by  name  of  individual.  For  numerical -re cord  and 
subject  cards  that  serve  as  a  guide,  see  entries  92  and  93.  Copies  of 
earlier  letters  sent  to  the  Hydrographic  Office  are  described  in  entries 
26  and  30* 

Letters  Sent  to  and  Relating  to  Officers,  1850-1911 

See  also  entries  15>-l8  for  letters  sent  to  the  Commissioner  of 
Pensions  relating  to  officers. 

LETTERS  SENT  TO  OFFICERS  OF  THE  ENGINEER  CORPS.  Dec.  3,  l8$0-0ct.  12, 

1899.  10  vols .  3  ft.  38 

Fair  copies  of  letters  sent  by  the  Bureau  of  Ordnance  and  Hydrography 
and  later  by  the  Bureau  of  Navigation,  together  with  some  sent  by  the 
Secretary  of  the  Navy.  They  are  mainly  orders  transferring,  detaching, 
or  reassigning  engineer  officers.  Arranged  chronologically.  Each  volume 
is  indexed  alphabetically  by  name  of  officer.  For  registers,  see  entries 
103-10S. 

LETTERS  SENT  TO  NAVIGATION  OFFICERS  ("OFFICES  OF  NAVIGATION,"  "NAVIGA¬ 
TION  OFFICERS").  July  28,  1862-Nar.  13,  1869.  5  vols.  1  ft.  39 
Fair  copies  of  letters  addressed  to  navigation  officers  at  navy  yards, 
relating  mainly  to  the  furnishing  of  navigational  instruments  and  tech¬ 
nical  and  instructional  literature.  A  few  letters  relate  to  projected 
navigational  and  hydrographic  surveys.  Arranged  chronologically.  For 
registers,  see  entry  103.  Letters  received  from  navigation  officers  are 
described  in  entry  80. 

LETTERS  SENT  TO  NAVY  AGENTS,  PAY  OFFICERS,  AND  STOREKEEPERS.  Aug.  2, 
1862-Dec.  31,  l88Lu  5  vols.  1  ft.  hO 

Fair  copies  of  letters  sent,  through  June  18,  1868,  mainly  to  Navy 
agents  and  storekeepers ;  after  that  date,  to  paymasters,  pay  directors, 
and  pay  inspectors  at  Navy  yards  and  stations,  at  the  Naval  Academy,  and 
on  vessels.  The  letters  relate  to  approvals  of  requisitions  and  vouchers 
for  stores,  supplies,  salaries,  and  services;  and  to  authorizations  to 
expend  money  under  pertinent  Bureau  and  departmental  appropriations. 
Arranged  chronologically.  For  registers,  see  entry  103.  Press  copies 
of  letters  sent  to  paymasters  during  188U  are  described  in  entry  Ulu 
Letters  received  from  paymasters  during  this  period  are  described  in 
entry  81. 

PRESS  COPIES  OF  LETTERS  SENT  TO  OFFICERS.  Dec.  17,  1862-Dec.  31,  188U. 
101  vols.  11  ft.  h 1 

These  letters  were  sent,  during  most  of  the  period,  by  the  Bureau  of 
Navigation  and  Office  of  Detail,  which  issued  orders  to  and  detailed 
both  staff  and  line  officers.  The  Office  of  Detail  was  not  separated 
from  the  Bureau  until  October  1,  188U.  The  letters  in  this  series  are 
arranged  chronologically.  The  first  l£  volumes  are  indexed  alphabeti- 
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cally  by  name  of  addressee,  with  entries  thereunder  arranged  chronologi¬ 
cally.  For  registers,  see  entry  103.  Most  of  these  letters  are  dupli¬ 
cated  by  the  fair  copies  described  in  entry  1*2;  press  copies  of  letters 
for  later  dates  are  described  in  entries  1*6  and  50.  A  corresponding 
series  of  letters  received  from  officers  is  described  in  entry  79. 

FAIR  COPIES  OF  HITTERS  SENT  TO  OFFICERS.  Mar.  2,  1863-Dec.  31,  1881*. 

6  vols.  1  ft.  k 2 

These  letters  were  addressed  mainly  to  commanders  of  fleets,  squadrons, 
flotillas,  and  vessels.  The  letters  relate  to  the  furnishing  of  naviga¬ 
tional,  hydrographic,  and  signal  instruments  and  other  apparatus;  the 
supplying  of  charts  and  literature;  experimental  and  scientific  matters; 
navigational  observations;  orders  and  instructions;  personnel;  correction 
of  circulars  and  manuals;  and  miscellaneous  administrative  and  financial 
matters.  Arranged  chronologically.  For  registers,  see  entry  103.  Press 
copies  of  these  letters  are  described  in  entry  1*1. 

LETTERS  SENT  CONCERNING  APPOINTMENTS  AS  ACTING  ENGINEERS  ("ACTING  AP- 
POINTMENTS,  ENGINEER  CORPS,  U.  S.  N.").  Jan.  2,  l861*-Apr.  19,  1870. 

2  vols.  6  in.  ^3 

Fair  copies  of  letters  sent  by  the  Secretary  of  the  Navy  and  the 
Chief  of  the  Bureau  appointing  officers  or  detaching  them  for  temporary 
service  in  the  Corps  of  Engineers.  The  letters  relate  to  transfers, 
leave,  and  other  routine  matters.  Arranged  chronologically.  The  vol¬ 
umes  are  indexed  alphabetically  by  name  of  officer.  For  registers,  see 
entry  103. 

LETTERS  SENT  TO  PAYMASTERS.  Jan.  22-Dec.  31,  1881*.  1  vol.  1  in.  kh 

Press  copies,  mainly  of  form  letters,  sent  in  connection  with  requisi¬ 
tions  made  on  the  Bureau  by  paymasters.  Arranged  chronologically.  These 
letters  are  probably  entered  in  the  registers  described  in  entry  103. 

Some  of  the  fair  copies  described  in  entry  1*0  duplicate  the  letters  in 
this  series. 

TYPEWRITTEN  COPIES  OF  LETTERS  SENT  TO  OFFICERS  ("H"  SERIES).  Jan.  l£- 
June  28,  1890.  1/2  in.  Ug 

These  letters  were  sent  by  the  Chief  of  the  Bureau  of  Navigation  as 
Chief  and  also  as  Acting  Secretary  of  the  Navy.  The  copies  are  on  loose 
sheets,  numbered  1-78,  that  were  apparently  intended  for  binding.  Ar¬ 
ranged  chronologically.  For  registers,  see  entry  103.  Press  copies  of 
these  letters  are  described  in  entry  1*6. 

PRESS  COPIES  OF  LETTERS  SENT  TO  OFFICERS  (»H»  SERIES,  "OFFICERS  GENERAL 
CORRESPONDENCE").  Jan.  15,  1890-Feb.  l£,  1896.  9  vols.  1  ft.  1*6 

IMs  series,  according  to  a  note  in  some  volumes,  excludes  letters 
to  commanders  in  chief,  commanders  of  stations,  and  officers  commanding 
vessels.  Arranged  chronologically;  an  alphabetic  name  index  is  in  each 
volume.  For  registers,  see  entries  103  and  10l*.  The  fair  copies  de- 
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scribed  in  entry  U5  duplicate  some  of  these  letters.  For  earlier  and 
later  series  of  press  copies  of  letters  sent  to  officers,  see  entries 
Ul  and  £0,  respectively. 

TYPEWRITTEN  COPIES  OF  ORDERS  SENT  TO  OFFICERS.  Nov.  1,  1889-Oct.  3, 

1890.  1  in.  kl 

These  orders  were  sent  by  the  Secretary  of  the  Navy  and  by  the  Chief 

of  the  Bureau  of  Navigation,  who  was  also  /cting  Secretary  for  a  time. 

The  copies  are  on  loose  sheets,  numbered  1-226,  that  were  apparently  in¬ 
tended  for  binding.  Arranged  chronologically.  For  registers,  see  entry 
103.  A  series  of  press  copies  of  orders  sent  to  officers,  most  of  which 
are  for  a  later  date,  is  described  in  entry  U8. 

PRESS  COPIES  OF  ORDERS  SENT  TO  OFFICERS  ("G"  SERIES,  "ORDER  BOOK- 

OFFICERS").  Jan.  15,  1890-Feb.  1,  1896.  kZ  vols.  6  ft.  U8 

These  are  copies  of  regular  and  form  letters  that  contain  orders  re¬ 
lating  to  changes  of  duty,  leaves  of  absence,  travel  orders,  courts 
martial,  courts  of  inquiry,  resignations,  dismissals,  examinations,  com¬ 
missions,  and  the  like.  The  letters  are  arranged  chronologically.  Each 
volume  contains  an  alphabetical  name  index.  For  registers,  see  entries 
103  and  10h.  Typewritten  copies  of  orders  to  officers,  1889-90,  are  de¬ 
scribed  in  entry  U7. 

LETTERS  TRANSMITTING  NOMINATIONS  OF  OFFICERS  ("3"  SERIES).  Jan.  15, 
1890-Feb.  15,  1896.  2  vols.  3  in.  k9 

Press  copies  of  letters  sent  by  the  Secretary  of  the  Navy  and  by  the 
Chief  of  the  Bureau  in  his  capacity  as  Acting  Secretary  for  this  period. 
Most  of  the  letters  transmitted  to  the  President  for  his  signature  nomi¬ 
nations  of  officers  to  fill  vacancies  and  officers*  commissions.  Ar¬ 
ranged  chronologically.  The  volumes  are  indexed  alphabetically  by  name 
of  nominee  or  officer.  For  registers,  see  entries  103  and  10U. 

PRESS  COPIES  OF  LETTERS  SENT  TO  OFFICERS  ("OFFICERS,"  "OFF.").  Feb.  10, 
1896-Dec.  30,  1911.  332  vols.  36  ft.  #  |2 

Include  form  letters,  orders,  telegrams,  and  cablegrams.  This  series 
appears  to  continue  the  series  described  in  entries  Ul  and  U6  but  is  de¬ 
scribed  separately  because  the  letters  are  not  duplicated  by  fair  copies 
as  are  most  of  those  in  the  other  series.  Arranged  chronologically. 

The  volumes  are  indexed,  for  the  most  part,  alphabetically  by  initial 
letter  of  officer* s  name.  For  registers,  see  entries  105  and  109;  for 
numerical -re cord  and  subject  cards  that  serve  as  a  guide  to  the  later 
records,  see  entries  92  and  93.  A  separate  series  of  orders  is  described 
in  entry  U8. 

Letters  Sent  to  Commandants,  1862-1911 

See  also  various  entries  under  the  heading  "Letters  Sent  to  the 
Secretary  of  the  Navy  and  to  or  Relating  to  Naval  Establishments." 
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LETTERS  SENT  TO  OFFICERS  COMMANDING  NAVY  YARDS,  STATIONS,  AND  SQUADRONS 
("COMMANDANTS,  BUREAU  OF  NAVIGATION").  Aug.  5,  1862-Dec.  31,  1881;. 

16  vols.  3  ft.  51 

Fair  copies  of  letters  sent  that  reflect  the  wide  powers  of  the  Bureau 
of  Navigation  over  officers  during  this  period.  The  earliest  volume  is 
labeled  "Commandants  of  Naval  Stations  E  No.  1"  and  overlaps  in  dates  the 
letters  in  the  next  volume.  Most  of  the  letters  are  directed  to  officers 
commanding  navy  yards.  Arranged  chronologically.  For  registers,  see 
entry  103.  Press  copies  of  some  of  these  letters,  for  188U  only,  are  de¬ 
scribed  in  entry  53.  Letters  received  from  commandants  of  yards  and 
stations  for  this  period  are  described  in  entry  83. 

CIRCULARS  AND  CIRCULAR  LETTERS.  Mar.  21,  1866-Oct.  13,  18?U;  June  8, 
1875-Dec.  6,  188U;  Feb.  15,  1890-July  26,  1892,  and  May  15,  1896. 

1*  vols.  5  in.  52 

This  series,  composed  of  the  three  subseries  indicated  by  the  dates 
above,  consists  of  press  copies  of:  (l)  circular  letters  sent  by  the 
Bureau  to  navigation  officers,  commandants  of  yards,  and  officers  com¬ 
manding  squadrons,  stations,  rendezvous,  and  vessels,  arranged  chrono¬ 
logically  5  (2)  confidential  circulars,  also  sent  to  officers  commanding 
vessels,  squadrons,  and  yards,  arranged  chronologically;  and  (3)  Bureau 
information  circulars,  Nos.  1-17  and  72  (dated  Kay  15,  I896),  arranged 
numerically. 

LETTERS  SENT  TO  COMMANDANTS  OF  NAVY  YARDS  ("COMMANDANTS").  Jan.  22- 
Dec.  31,  188U.  3  vols.  h  in.  53 

Press  copies  of  letters  relating  mainly  to  matters  handled  by  naviga¬ 
tion  officers,  such  as  furnishing  to  yards  or  vessels  routine  supplies, 
navigation  stores,  navigational  equipment,  and  official  and  nonofficial 
publications;  conducting  surveys  and  inventories  of  materials;  and  re¬ 
turning  to  or  repairing  articles  for  the  Bureau.  Arranged  chronologi¬ 
cally.  For  registers,  see  entry  103.  Fair  copies  of  letters  sent  to 
commandants  of  yards,  stations,  and  squadrons,  1862-8U,  are  described 
in  entry  5l;  letters  sent  for  a  later  period  are  described  in  entry  56. 

LETTERS  SENT  TO  COMMANDANTS  OF  NAVY  YARDS  AND  STATIONS  AND  TO  THE  MARINE 
CORPS  ("E"  SERIES).  Nov.  U,  1889-Nov.  5,  1891.  1  in.  5U 

'typewritten  copies  of  letters  sent  by  the  Chief  of  the  Bureau  of 
Navigation,  the  Secretary  of  the  Navy,  and  the  Acting  Secretary,  who, 
for  part  of  the  period,  was  the  Bureau  Chief.  The  copies  are  on  legal- 
size  sheets,  numbered  1-21*3,  that  were  apparently  intended  for  binding. 
Arranged  clirono logically.  For  registers,  see  entries  103  and  101*.  A 
series  of  press  copies  duplicating  a  part  of  this  series  is  described 
in  entry  55. 

LETTERS  SENT  TO  COMMANDANTS  OF  NAVY  YARDS  AND  STATIONS  AND  TO  THE  MARINE 
CORPS  ("E"  SERIES).  Jan.  15,  1890-Feb.  10,  1896.  5  vols.  8  in. 

55 

Press  copies  of  letters  and  telegrams  sent,  relating  to  movements  of 
vessels  in  and  out  of  yards,  commissioning  and  decommissioning  of  vessels. 
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personnel  appointments  and  transfers,  disciplinary  actions,  and  train¬ 
ing.  After  the  Navy  Deparianent  was  reorganized  in  1889  the  Bureau  of 
Navigation  had  broader  powers  than  ever  before  and  these  letters  thus 
relate  to  some  functions  new  to  the  Bureau.  Arranged  chronologically. 

The  volumes  are  indexed  alphabetically  by  initial  letter  of  yard,  per¬ 
son,  vessel,  or  subject.  For  registers,  see  entries  103  and  10i*.  Type¬ 
written  copies  duplicating  part  of  these  letters  are  described  in  entry 
9U.  Press  copies  of  earlier  letters  are  described  in  entry  93;  fair 
copies,  in  entry  9l;  and  press  copies  of  a  continuing  series,  in  entry 

59. 

TYPEWRITTEN  COPIES  OF  IE  TIERS  SENT  TO  OFFICERS  COMMANDING  SQUAIRONS  AND 
VESSELS  ("F"  SERIES).  Jan.  19,  1890-May  6,  1892.  2  in.  96 

These  letters  were  sent  by  the  Secretary  of  the  Navy,  the  Assistant 
Secretary,  and  the  Chief  of  the  Bureau  of  Navigation  both  in  his  capac¬ 
ity  as  Chief  and  as  Acting  Secretary.  The  copies  are  on  legal -size 
sheets,  numbered  1-1*86,  that  were  apparently  intended  for  binding.  Ar¬ 
ranged  chronologically.  For  registers,  see  entries  103  and  101*.  Press 
copies  of  letters  sent  that  duplicate  this  series  are  described  in  entry 

57. 

PRESS  COPIES  OF  LETTERS  SENT  TO  OFFICERS  COMMANDING  SQUADRONS  AND  VES¬ 
SELS  ("F"  SERIES).  Jan.  19,  1890-Feb.  20,  1896.  9  vols.  1  ft.  97 

These  letters  and  telegrams  were  sent  by  the  Chief  of  the  Bureau  and 
the  Secretary  of  the  Navy.  Some  are  from  the  Chief  in  his  capacity  as 
Acting  Secretary.  Part  of  the  letters  are  addressed  to  "Commander  in 

Chief,  U.  S.  Naval  Force  on  _  Station."  Arranged  chronologically. 

The  volumes  are  indexed  alphabetically  by  name  of  squadron  or  station, 
ship,  place,  and  the  like,  with  entries  thereunder  arranged  chronologi¬ 
cally.  For  registers,  see  entries  103  and  10l*.  The  fair  copies  described 
in  entry  96  duplicate  some  of  these  letters.  For  a  later  series  of  let¬ 
ters  sent  to  ships,  see  entry  60. 

IETTERS  AND  ORDERS  SENT  TO  OFFICER  COMMANDING  THE  BERING  SEA  SQUADRON 
("0»  SERIES).  Apr.  21-May  18,  1893.  l/U  in.  98 

Typewritten  copies  of  letters  and  orders,  mainly  from  the  Chief  of 
the  Bureau  but  some  from  the  Secretary  of  the  Navy  and  the  Acting  Secre¬ 
tary,  to  Nicoll  Ludlow,  commander  of  the  United  States  Naval  Forces  in 
the  Bering  Sea.  This  squadron  patrolled  the  territorial  waters  of  Alaska 
as  provided  by  a  convention  between  the  United  States  and  Great  Britain 
dated  April  18,  1892,  and  a  Presidential  proclamation  dated  April  8,  1893, 
prohibiting  sealing  in  these  waters.  The  letters  contain  information  on 
seals  and  sealing  as  well  as  patrol  activities.  Arranged  chronologically. 

LETTERS  SENT  TO  STATIONS,  SQUAIRONS,  AND  SHORE  ESTABLISHMENTS  ("STA¬ 
TIONS”).  Feb.  10,  1896-Dec.  30,  1911.  222  vols.  23  ft.  99 

Press  copies  of  letters,  including  form  letters,  endorsements,  tele¬ 
grams,  and  cablegrams.  This  series  continues  the  one  described  in  entry 
99,  but  has  a  wider  coverage.  The  subject  matter  varies,  as  may  be  seen 
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by  referring  to  the  registers  and  cards  mentioned  below.  Arranged  chrono¬ 
logically.  'Hie  volumes  are  indexed  alphabetically  by  initial  letter  of 
station,  yard,  shore  establishment,  and  the  like  and  thereunder  by  name 
of  person.  For  registers,  see  entry  112 ;  for  numerical -re cord  and  sub¬ 
ject  cards  that  serve  as  a  guide  to  these  records,  see  entries  92  and  93. 

IETTERS  SENT  TO  SHIPS  ("SHIPS" ).  Feb.  10,  1896-Dec.  30,  1911. 

26h  vols.  28  ft.  60 

Press  copies  of  letters,  including  form  letters,  endorsements,  tele¬ 
grams,  and  cables,  that  were  sent  to  apparently  every  class  of  vessel. 

This  series  continues,  in  part,  the  series  described  in  entry  57.  Ar¬ 
ranged  chronologically.  The  volumes  are  indexed  alphabetically,  mainly 
by  name  of  ship,  with  entries  thereunder  made  chronologically.  For 
registers,  see  entry  113;  for  numerical -re  cord  and  subject  cards  that 
serve  as  a  guide,  see  entries  92  and  93. 

"DEPARTMENTAL"  LETTERS  SENT  TO  COMMANDING  OFFICERS  AND  TO  THE  STATE  DE¬ 
PARTMENT  ("DEPT.").  Sept.  9,  18 96 -Apr.  10,  1900.  1  vol.  2  in.  6l 

Press  copies  of  letters,  telegrams,  and  endorsements  sent  by  the 
Secretary,  Acting  Secretary,  and  Assistant  Secretary  of  the  Navy,  by  the 
Chief  of  the  Bureau  of  Navigation,  and  by  the  Office  of  Naval  Intelli¬ 
gence.  In  general  the  letters  document  the  receipt  of  intelligence  re¬ 
ports  from  ships  and  squadrons;  forward  intelligence  publications,  photo¬ 
graphs,  diagrams,  and  other  materials;  and  inform  commanding  officers  at 
shore  installations  that  foreign  dignitaries  have  been  granted  permission 
to  visit  such  installations.  Arranged  chronologically.  The  volumes  are 
indexed  alphabetically  by  ship,  squadron,  person,  or  department,  with 
entries  thereunder  made  chronologically. 

LETTERS  SENT  RELATING  TO  THE  NAVY’S  RELATIONS  WITH  RUSSIA  AND  JAPAN 
("RUSSIA  AND  JAPAN").  Mar.  11,  190l*-June  3,  1905.  1  vol.  1  in. 

62 

Press  copies  of  letters,  endorsements,  cablegrams,  and  telegrams  sent 
mainly  from  the  Office  of  the  Secretary  of  the  Navy  to  the  President,  to 
the  Secretary  of  State,  or  to  officers  commanding  the  Asiatic  Fleet,  the 
Pacific  Squadron,  or  the  vessels  thereof.  Some  endorsenents  referred 
letters  to  the  General  Board  and  the  Office  of  Naval  Intelligence.  They 
contain  information  on  the  progress  of  the  Russo-Japanese  War  and  orders 
to  commanding  officers  in  conformity  with  General  Order  No.  15U,  which 
embodied  the  Executive  order  of  the  President  urging  "all  officials  of 
the  Government,  civil,  military,  and  naval"  to  maintain  United  States 
neutrality.  Arranged  chronologically.  The  volume  is  indexed  alphabeti¬ 
cally  by  department,  bureau,  station,  squadron,  or  vessel,  with  entries 
thereunder  made  chronologically. 

LETTERS  AND  ORDERS  SENT  CONCERNING  OPERATIONS  OF  VESSELS  ("OPERATIONS 
SHIPS").  Jan.  3,  1909-June  30,  1910.  2  vols.  3  in.  63 

Press  copies  of  letters  and  orders  sent  by  the  Secretary,  Assistant 
Secretary,  and  Acting  Secretary  of  the  Navy  to  officers  commanding  ves- 
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gels.  During  part  of  this  period  the  Chief  of  the  Bureau  was  Acting 
Secretary  of  the  Navy,  which  accounts  for  the  presence  of  these  volumes 
among  records  of  the  Bureau.  The  letters  and  orders  are  arranged  chrono¬ 
logically.  The  volumes  are  indexed  alphabe tic ally  by  initial  letter  of 
ship’s  name.  For  numerical-record  and  subject  cards  that  serve  as  a 
guide  to  these  records,  see  entries  92  and  93. 

Letters  Sent  to  and  Relating  to  Enlisted  Personnel  and  Apprentices, 

186U-1911 

PRESS  COPIES  OF  LETTERS  SENT  CONCERNING  NAVAL  APPRENTICES.  Dec.  19, 
l86U-July  31,  1869.  2  vols.  3  in.  6U 

Most  of  these  copies  are  duplicated  by  the  fair  copies  described  in 
entry  69.  Arranged^  chronologically.  For  registers,  see  entry  103.  A 
corresponding  series  of  letters  received  are  described  in  entry  86. 

FAIR  COPIES  OF  LETTERS  SENT  CONCERNING  NAVAL  APPRENTICES.  Dec.  22, 
l86U-Sept.  11,  1869.  1  vol.  2  in.  69 

These  letters  were  sent  to  commanders  of  ” school”  or  "practice” 
ships  on  which  naval  apprentices  were  trained.  They  relate  to  the  ad¬ 
ministration  of  and  supplies  for  the  apprentice  ships,  and  to  such  mat¬ 
ters  as  the  recruiting,  discipline,  discharge,  general  welfare,  and  in¬ 
struction  of  apprentices.  Arranged  chronologically.  For  registers,  see 
entry  103.  Press  copies  of  letters  concerning  apprentices  are  described 
in  entry  61;.  Letters  received  concerning  apprentices  are  described  in 
entry  86.  Other  records  relating  to  apprentices  are  described  in  en¬ 
tries  2U1-253. 

LETTERS  SENT  TO  OR  RELATING  TO  ENLISTED  MEN.  Dec.  22,  1890-Mar.  3, 

1891;  Sept.  2U,  1903-Nov.  U,  190U.  UU  vols.  9  ft.  66 

Press  copies  of  letters,  including  form  letters  and  endorsements, 
most  of  which  relate  to  personnel  and  administrative  matters  involving 
enlisted  men.  The  earliest  volume,  labeled  ”U-1,"  contains  letters  sent 
to  both  official  and  nonofficial  persons  and  form  letters  addressed  to 
the  Commissioner  of  Pensions  for  use  in  adjudicating  pension  matters. 

The  form  letters  contain  information  or  extracts  from  enlisted  men’s 
records  and  from  log  books.  The  letters  in  this  series  are  arranged 
chronologically.  All  volumes  except  the  earliest  are  indexed  alphabeti¬ 
cally  by  initial  letter  of  enlisted  man’s  name.  For  registers,  see  en¬ 
try  10U;  for  numerical -record  and  subject  cards  that  serve  as  a  guide  to 
the  later  records,  see  entries  92  and  93.  The  registers  described  in 
entry  110  serve  as  a  guide  to  the  letters  for  the  period  January  1896- 
December  1902  that  are  missing  from  this  series. 

MISCELLANEOUS  LETTERS  SENT  TO  OR  RELATING  TO  NAVY  SERVICE  PERSONNEL 
("MISCEL.  NAVY").  Feb.  10,  1896-Feb.  22,  1903.  18  vols.  2  ft.  67 

Press  copies  of  letters,  including  form  letters  and  endorsements, 
sent  to  men  either  in  or  formerly  in  the  Navy,  mainly  enlisted  men  and 


22 


warrant  officers  seeking  return  to  the  service.  The  letters  relate  to 
waivers  of  certain  reenlistment  requirements,  changes  in  the  character 
of  discharges,  extensions  of  leave,  admissions  to  the  Naval  Home  at 
Philadelphia,  and  the  like.  The  series  includes  copies  of  many  routine 
form  letters  telling  applicants  for  pensions  that  their  applications  had 
been  forwarded  to  the  Commissioner  of  Pensions;  copies  of  letters  of  com¬ 
mendation  for  acts  of  heroism,  such  as  rescues  at  sea;  and  copies  of  let¬ 
ters  concerning  medals.  Arranged  chronologically.  The  volumes  are  in¬ 
dexed  alphabetically  by  initial  letter  of  name.  For  registers,  see 
entries  109  and  110;  for  numerical -re cord  and  subject  cards  that  serve 
as  a  guide,  see  entries  92  and  93.  For  other  series  of  records  concern¬ 
ing  medals,  badges,  and  other  awards,  see  entries  20,  69,  and  70. 

LETTERS  SENT  RELATING  TO  SERVICE  RECORDS  ("RECORDS  OF  SERVICE,"  "R  OF 

S").  Feb.  11,  1896-Dec.  30,  1911.  113  vols.  12  ft.  68 

Press  copies  of  letters,  forms,  and  endorsements  conveying  records 
of  service  "to  legal  heirs  who  submit  proof  that  they  are  such;  and  to 
Government,  State,  and  other  recognized  officials";  letters  applying 
for  issuance  of  certificates  in  lieu  of  lost  discharges,  requesting  re¬ 
moval  of  charges  of  desertion,  and  informing  official  and  nonofficial 
correspondents  of  the  whereabouts  of  officers  and  enlisted  men;  and 
interbureau  correspondence,  mainly  requesting  medical  records.  The  serv¬ 
ice  records  furnished  were  for  the  most  part  those  of  enlisted  men  for 
use  in  connection  with  applications  for  pensions  or  other  Federal,  State, 
and  local  benefits.  Many  of  the  letters  were  sent  to  the  Commissioner  of 
Pensions.  Arranged  chronologically.  The  volumes  are  indexed  alphabeti¬ 
cally  by  initial  letter  of  name  of  person  for  whom  records  were  furnished 
or  to  whom  the  correspondence  relates.  For  registers,  see  entry  111;  for 
numerical -record  and  subject  cards  that  serve  as  a  guide  to  the  letters 
from  1903  on,  see  entries  92  and  93* 

LETTERS  SENT  FORWARDING  CERTIFICATES,  APPOINTMENTS,  AND  BADGES 
("C.  S.  C.,  G.  C.  B.,  B.  P.  0.").  Feb.  13,  1896-Sept.  U,  1903. 

15  vols.  2  ft.  69 

These  are  press  copies  of  form  letters  used  to  forward  continuous- 
service  certificates,  appointments,  and  good  conduct  badges.  The  let¬ 
ters  are  addressed  mainly  to  commanding  officers  of  ships  to  which  the 
men  concerned  were  assigned.  Arranged  chronologically.  The  volumes  are 
indexed  alphabetically  by  initial  letter  of  name  of  recipient  of  certifi¬ 
cate  or  badge.  For  registers,  see  entries  105  and  110;  for  numerical- 
record  and  subject  cards  that  serve  as  a  guide  to  the  1903  letters,  see 
entries  92  and  93.  For  press  copies  of  other  letters  sent  relating  to 
medals  and  badges,  see  entries  20,  67,  and  70. 

LETTERS  SENT  RELATING  TO  NAVY  MEDALS  AND  BADGES  ("MEDALS  AND  BADGES"). 
Nov.  3,  1908-Dec.  27,  19H.  9  vols.  1  ft.  70 

Press  copies  of  letters  relating  mainly  to  awards  made  for  partici¬ 
pation  m  the  Spanish,  Philippine,  China,  and  West  Indian  Campaigns  and 
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in  the  Civil  Viar.  Most  of  the  series  consists  of  form  letters  used  for 
transmitting  free  medals  and  badges  to  recipients,  either  directly  or 
through  their  commanding  officers.  Also  included  are  letters  requesting 
proof  of  identity  or  granting  permission  to  purchase  badges  and  medals 
from  commercial  firms,  letters  refusing  awards,  and  letters  to  manu¬ 
facturing  firms  that  sought  contracts  to  manufacture  medals  and  badges. 
Arranged  chronologically.  The  volumes  are  indexed  alphabetically  by 
initial  letter  of  name  of  recipient  or  correspondent.  For  numerical- 
record  and  subject  cards  that  serve  as  a  guide,  see  entries  92  and  93. 

For  press  copies  of  other  letters  sent  relating  to  medals  and  badges, 
see  entries  20,  67,  and  695  for  other  records  relating  to  Navy  awards, 
see  entri.es,  89  and  370-372A. 

Letters  Sent  Relating  to  Civilian  Naval  Personnel,  IRQ 3-9 

LETTERS,  REPORTS,  AND  MEMORANDUMS  SENT  CONCERNING  CIVILIAN  PERSONNEL. 

Feb.  2,  1903-July  30,  1909.  1  vol.  1  in.  71 

This  series  of  press  copies  includes  transcripts  of  service  records 
showing  duties,  dates  of  employment,  rates  of  pay,  and  other  personnel 
data;  letters,  reports,  and  memorandums  relating  to  personnel  changes; 
and  letters  or  reports  containing  statements  of  functions  and  job  de¬ 
scriptions.  Arranged  chronologically.  For  numerical -record  and  subject 
cards  that  serve  as  a  guide,  see  entries  92  and  93* 

Letters  Received,  1862-89 

LETTERS  RECEIVED  FROM  THE  SECRETARY  OF  THE  NAVY  AND  FROM  NAVY  BUREAUS 
("NAVY  DEPARTMENT").  Aug.  2,  1862-Dec.  31,  1883.  8  vols.  1  ft. 

72 

Letters,  including  form  letters  and  memorandums,  received  from  the 
Secretary,  the  offices  of  the  Solicitor  and  Naval  Judge -Advocate  General 
and  the  Judge  Advocate  General,  the  Office  of  Naval  Intelligence,  and 
from  the  f ollowing  bureaus :  Steam  Engineering,  Previsions  and  Clothing, 
Equipment  and  Recruiting,  Construction  and  Repair,  Yards  and  Docks,  and 
Medicine  and  Surgery.  Before  1869  the  legal  business  of  the  Navy  was 
handled  by  the  Secretary.  In  1869  the  Solicitor  arid  Naval  Judge -Advocate 
General  was  appointed  and  served  until  1870,  when  solicitors  of  all 
Government  agencies  were  transferred  to  the  Justice  Department.  In  i860 
the  appointment  of  a  Judge  Advocate  General  in  the  Navy  Department  was 
authorized.  The  series  also  includes  a  few  letters  from  boards  and  from 
the  Office  of  the  Superintendent  of  Compasses,  created  as  a  part  of  the 
Bureau  in  1873.  Arranged  chronologically.  For  registers,  see  entry  103 . 
For  fair  copies  of  letters  sent  to  the  Secretary  of  the  Navy  and  Navy 
bureaus  for  this  period,  see  entry  21. 

LETTERS  RECEIVED  FROM  THE  FOURTH  AUDITOR  OF  THE  TREASURY  DEPARTMENT, 

THE  NAVAL  ACADEMY,  AND  THE  NAVAL  OBSERVATORY.  Jan.  3,  1866-Dec.  31, 
1868;  Jan.  1870-Dec.  2U,  1872.  U  vols.  k  in.  73 

These  letters  are  bound  separately  from  other  letters  from  the  Academy 


(described  in  entry  76)  and  from  the  Observatory  (described  in  entry  77). 
The  letters  for  1869  have  not  been  found.  Arranged  by  establishment  and 
thereunder  chronologically.  Indexed  alphabetically  by  name  of  official 
from  whom  the  correspondence  was  received.  For  registers,  see  entry  103. 

LETTERS  RECEIVED  FROM  THE  PENSION  OFFICE.  Dec.  1,  1870-Dec.  31,  1879; 

June  1,  1882-Dec.  23,  188$.  7  vols.  1  ft.  71* 

Mainly  form  letters  from  the  Commissioner  of  Pensions  in  the  Interior 
Department,  seeking  information  on  service  records  of  pension  applicants. 
The  verification  of  service  and  of  injuries  was,  of  course,  important  in 
the  granting  or  denying  of  pensions  and  claims.  Arranged  chronologically. 
The  first  two  volumes  are  indexed  alphabetically  by  name  of  pension  ap¬ 
plicant.  For  registers,  see  entries  103  and  107.  For  copies  of  letters 
sent  to  the  Commissioner  of  Pensions,  see  entries  1$-18. 

LETTERS  RECEIVED  FROM  THE  NAUTICAL  ALMANAC  OFFICE  (“NAUTICAL  AIMANAC"). 
Aug.  16,  1862-Dec.  13,  1881*.  6  vols.  11  in.  7$ 

Relate  to  administrative  activities  of  the  Office,  the  preparation 
and  distribution  of  the  American  Ephemeris  and  Nautical  Almanac,  and 
technical  matters  arising  out  of  the  taking  of  astronomical  observations 
and  other  scientific  data,  methods  of  compilation,  and  editorial  ques¬ 
tions.  Arranged  chronologically.  For  registers,  see  entry  103.  For 
copies  of  letters  sent  to  the  Office,  see  entries  26  and  31. 

LETTERS  RECEIVED  FROM  THE  NAVAL  ACADEMY  ("NAVAL  ACADEMY").  Sept.  21*, 
1862-Dec.  12,  1883.  8  vols.  2  ft.  76 

Relate  mainly  to  administrative  routine  and  financial  management  mat¬ 
ters  that  were  in  the  hands  of  the  Bureau  of  Navigation.  Arranged 
chronologically.  For  registers,  see  entry  103.  For  a  separate  series 
containing  letters  received  from  the  Academy,  see  entry  73.  For  copies 
of  letters  sent  to  the  Academy,  see  entries  26,  27,  and  29. 

LETTERS  RECEIVED  FROM  THE  NAVAL  OBSERVATORY  ("NAVAL  OBSERVATORY"). 

Nov.  12,  1862-Dec.  29,  1881*.  11  vols.  2  ft.  77 

For  the  period  December  l8$l*-Aug\ist  1866  the  correct  name  of  this 
establishment  was  the  United  States  Naval  Observatory  and  Hydrographical 
Office,  although  that  name  seldom  appears  in  this  correspondence.  The 
letters  in  this  series  relate  to  the  rating  of  chronometers  and  care  of 
navigational  and  surveying  instruments;  the  sending  of  time  signals; 
the  procurement  and  supply  of  instruments  such  as  chronometers,  com¬ 
passes,  barometers,  and  optical  instruments;  the  distribution  of  charts 
and  technical  books;  and  routine  administration  and  housekeeping.  Ar¬ 
ranged  chronologically.  For  registers,  see  entry  103.  For  a  separate 
series  containing  letters  received  from  the  Observatory,  see  entry  73. 

For  copies  of  letters  sent  to  the  Observatory,  see  entries  26  and  30. 

LETTERS  RECEIVED  FROM  THE  CHIEF  SIGNAL  OFFICER  ("SIGNAL  OFFICE"). 

Jan.  12,  1871-Dec.  11*,  1883.  3  vols.  7  in.  78 

Letters,  memorandums,  and  reports  relating  to  the  administration  of 
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the  Signal  Office,  the  revision  of  the  Signal  Book,  experimental  and 
technical  phases  of  signaling,  instruction  in  signaling  aboard  ships, 
and  laws  and  regulations  affecting  or  authorizing  activities  of  the  Of¬ 
fice.  Part  of  volume  2  relates  to  early  experimentation  with  the  Very 
pistol,  a  device  for  night  signaling  with  red  and  green  lights.  Ar¬ 
ranged  chronologically.  For  registers,  see  entry  103.  Fair  copies  of 
letters  sent  to  the  Signal  Office  are  described  in  entry  32. 

LETTERS  RECEIVED  FROM  OFFICERS  ("NAVAL  OFFICERS").  July  26,  1862-Dec. 

29,  1881;.  120  vols.  22  ft.  79 

Letters  and  telegrams  from  officers  commanding  vessels,  special  units 
of  fleets  (such  as  naval  forces  on  North  Atlantic,  European,  and  Asiatic 
stations),  and  naval  stations,  together  with  a  few  from  the  Light  House 
Board  and  other  establishments.  Arranged  chronologically.  For  registers, 
see  entry  103.  For  fair  and  press  copies  of  letters  sent  to  offices 
during  this  period,  see  entries  Ul  and  1;2. 

LETTERS  RECEIVED  FROM  NAVIGATION  OFFICERS  ("NAVIGATION  OFFICERS"). 

July  31,  1862-Dec.  30,  1881;.  1 U3  vols.  2k  ft.  80 

Letters  and  telegrams  from  navigation  officers  stationed  at  navy 
yards,  relating  mainly  to  navigational  instruments;  technical  matters 
and  navigational  literature;  and  navigational  apparatus,  books,  charts, 
binoculars,  and  navigation  stores  in  general.  The  volumes  also  contain 
duplicate  payrolls,  invoices,  and  reports  covering  expenditures;  some 
of  the  later  volumes  contain  reports  of  navigation  officers.  Arranged 
chronologically.  For  registers,  see  entry  103.  Fair  copies  of  letters 
sent  to  navigation  officers  for  part  of  this  period  are  described  in 
entry  39. 

LETTERS  RECEIVED  FROM  NAVY  PAYMASTERS  ("PAYMASTERS").  Aug.  1,  1862- 
Dec.  29,  I88h.  '53  vols.  9  ft.  81 

Mainly  transmittal  letters  for  monthly  returns  showing  money  received 
and  disbursed,  abstracts  of  public  bills  with  accompanying  vouchers  paid 
during  a  given  quarter,  statements  of  disbursements,  and  similar  financial 
papers.  The  enclosures  referred  to  are  not  bound  with  the  transmittal 
letters.  One  volume,  covering  the  period  March  1-September  9,  188!;,  is 
missing.  The  letters  are  arranged  chronologically.  For  registers,  see 
entry  103.  For  fair  and  press  copies  of  letters  sent  to  paymasters, 
see  entries  1;0  and  1;U. 

LETTERS  RECEIVED  FROM  OFFICERS  COMMANDING  VESSELS  AND  SQUADRONS. 

May  9 -July  21;,  1862.  1  vol.  2  in.  82 

Most  of  these  letters  were  received  by  the  Bureau  of  Ordnance  and 
Hydrography,  since  the  Bureau  of  Navigation  wa3  not  established  until 
July  5,  1862.  They  relate  chiefly  to  such  matters  as  the  furnishing  of 
ordnance  manuals,  signal  books,  instruments,  charts,  and  nautical  almanacs. 
Arranged  chronologically.  Indexed  alphabetically  by  name  of  officer  and 
thereunder  chronologically.  For  registers,  see  entry  103. 
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LETTERS  RECEIVED  FROM  COMMANDANTS  OF  YARDS  AMD  STATIONS  ( "COMMANDANTS"  ) . 
Aug.  19,  1862-Dec.  30,  188U.  99  vols.  17  ft.  83 

Include  acknowledgments  of  letters  received  from  the  Bureau;  letters 
transmitting  requisitions,  schedules,  and  payrolls  for  approval;  and 
reports.  Arranged  chronologically.  For  registers,  see  entry  103.  For 
fair  and  press  copies  of  letters  sent  to  commandants  of  yards  and  sta¬ 
tions,  see  entries  5 1  and  £3. 

LETTERS  RECEIVED  RELATING  TO  SIGNALING  AT  SEA.  1869-89.  2  vols. 

H  in.  8U 

One  volume,  labeled  "1869-1881*,  Signalling,  Miscellaneous  Papers," 
contains  letters  and  reports  on  signaling  apparatus  and  tests  such  as 
those  submitted  by  commanders  of  naval  vessels.  Except  that  the  reports 
are  grouped  together,  the  contents  of  the  volume  appear  to  be  unarranged. 
The  other  volume  (1877-89),  labeled  "Signalling,  Enclosures  to  Letters 
&c.,"  consists  mainly  of  pamphlets,  drawings,  clippings,  and  manuscripts 
relating  to  systems  of  signaling  at  sea.  Many  of  these  bear  the  re¬ 
ceived  stamp  of  the  Bureau,  an  enclosure  number,  and  the  number  of  the 
related  correspondence  that  they  originally  accompanied.  Unarranged. 

For  registers,  see  entries  103  and  107. 

LETTERS  RECEIVED  RELATING  TO  MEDALS  OF  HONOR.  Jan.  1,  1862-Dec.  31, 

1866.  2  vols.  U  in.  85 

Letters  received  from  commanders  of  vessels  and  other  officers  on 
board  ship  and  ashore  and  from  the  men  to  whom  medals  were  awarded.  The 
letters  relate  to  the  transmittal  of  the  medals  or  acknowledge  their 
receipt.  Arranged  chronologically.  Indexed  alphabetically  by  name  of 
person.  For  registers,  see  entry  103.  For  later  series  of  press  copies 
of  letters  sent  relating  to  medals  and  badges,  see  entries  20,  67,  69, 
and  70. 

LETTERS  RECEIVED  CONCERNING  NAVAL  APPRENTICES.  Dec.  17,  l86U-Aug.  31, 
1869.  18  vols.  3  ft.  86 

Letters  and  reports  concerning  the  training  and  progress  of  appren¬ 
tices  and  related  financial  matters.  Arranged  chronologically.  For 
registers,  see  entry  103.  For  copies  of  letters  sent  relating  to  ap¬ 
prentices,  see  entries  61*  and  65. 

MISCELLANEOUS  LETTERS  RECEIVED.  July  1862-Dec.  1881*.  62  vols.  11  ft. 

87 

These  letters  and  telegrams  follow  the  usual  pattern  of  miscellaneous 
correspondence — from  many  sources  and  relating  to  numerous  subjects. 
Volumes  16,  17,  and  18  (May  30-December  12,  1867 )  are  missing.  Arranged 
chronologically.  Volume  1  contains  a  partial  name  index,  arranged  alpha¬ 
betically  by  initial  letter  of  correspondents  name.  For  registers,  see 
entry  103.  For  copies  of  miscellaneous  letters  sent,  see  entries  6-8. 
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Letters  Received  and  Copies  of  Letters  Sent 

Interfiled,  l685-19l*i?  ^ 


GENERAL  CORRESPONDENCE.  1889-1913.  2,337  ft.  .  d8 

Letters  received  and  press  copies  of  letters  sent  in  reply,  folded 
together  according  to  the  system  for  filing  correspondence  begun  in  1885 
(see  p.  5).  Arranged  chronologically  and  thereunder  by  file  number;  a 
small  quantity  of  correspondence  dated  as  early  as  1885  is  unarranged. 
The  registers  described  in  entries  103-117  and  the  numerical -record  and 
subject  cards  described  in  entries  92  and  93  serve  as  subject  guides  to 
this  correspondence.  The  Partial  Subject  Index  to  the  General  Corre— 
soondence  of  the  Bureau  of  Navigation,  1903— 25>  which  is  an  appendix  to 
this  inventory,  is  helpful  in  using  the  cards.  The  index  to  officers1 
jackets,  described  in  entry  192,  may  also  be  useful  in  connection  with 

this  correspondence. 

GENERAL  CORRESPONDENCE.  1913-25.  1092  ft.  89 

This  correspondence  is  a  continuation  of  the  correspondence  described 
in  entry  88,  but  the  letters  are  flat-filed  in  folders.  A  few  small 
groups  of  correspondence  are  filed  separately,  as  follows:  budget  cir¬ 
culars,  1921-33;  correspondence  with  publishers,  1913 -lii;  tropical 
uniforms,  n.d. ;  and  transatlantic  flights,  ca.  1916-19.  Oversize  en¬ 
closures  to  this  correspondence  are  described  in  entry  91.  Arranged 
chronologically  and  thereunder  by  file  number.  For  numerical-record 
and  subject  cards  that  serve  as  a  guide,  see  entries  92  and  93.  The 
subjects  shown  in  the  appendix  to  this  inventory  also  serve  as  a  guide 
to  these  letters. 

GENERAL  CORRESPONDENCE.  1925-1*5.  2,555  ft.  90 

This  correspondence,  flat-filed  and  in  folders,  is  a  continuation  of 
the  correspondence  described  in  entry  89,  and  shows  the  expansion  of 
functions  of  the  Bureau  of  Navigation  (after  191*2  the  Bureau  of  Naval 
Personnel).  Arranged  numerically  by  subject  and  thereunder  chronologi¬ 
cally  according  to  the  system  prescribed  by  the  Navy  Filing  Manual, 
which  was  approved  by  the  Secretary  of  the  Navy  in  1923.  Legal-size  and 
oversize  documents  that  were  enclosures  to  this  correspondence  are  de¬ 
scribed  in  entry  91.  The  subject  cards  described  in  entry  93  and  the 
card  index  described  in  entry  91*  serve  as  guides  to  much  of  this  corre¬ 
spondence. 

OVERSIZE  ENCLOSURES  TG  GENERAL  CORRESPONDENCE,  ca.  1916-1*5.  31  ft. 

91 

These  are  oversize  documents  that  were  enclosures  to  the  general 
correspondence  described  in  entries  89  and  90.  These  documents  were 
separated  from  the  main  correspondence  solely  on  the  basis  of  size  and, 
except  within  small  groups  or  fastened  files,  the  1916-1*1  records  are 
unarranged;  those  for  191*1-1*5  are  arranged  in  accordance  with  the  Navy 
Filing  Manual.  The  lack  of  arrangement  in  the  earlier  records  makes 


28 


any  index  or  other  aid  all  but  useless  except  as  the  series  of  general 
correspondence  (entries  89  and  90)  may  indicate  the  presence  and  nature 
of  enclosures. 

NUMERICAL-RECORD  CARDS.  1903-2£.  97  ft.  92 

Each  3"  x  8”  card  has  a  number  that  represents  a  subject  of  corre- 
spondence.  On  each  card  or  group  of  cards  representing  a  subject  the 
correspondence  is  abstracted  chronologically.  The  cards  are  arranged 
numerically,  500-5896U;  missing  numbers  represent  the  cards  and  corre¬ 
sponding  officers'  jackets  that  have  been  retained  by  the  Bureau  of 
Navigation.  A  select  list  of  the  subjects  appearing  on  these  cards  is 
arranged  as  a  subject  index  and  attached  to  this  inventory  as  an  ap¬ 
pendix.  The  cards  can  be  used  in  conjunction  with  those  described  in 
entry  93  as  subject  guides  to  the  general  correspondence  described  in 
entries  88-90  as  well  as  to  series  of  press  copies  of  letters  sent,  as 
indicated  in  the  individual  series  descriptions. 

SUBJECT  CARDS.  190 3-B.  52  ft.  93 

These  3"  x  8"  cards  were  compiled  in  an  attempt  to  list  under  more 
general  subjects  related  correspondence  in  the  general  files  of  the 
Bureau.  Many  of  the  subjects  appear  on  the  numerical -record  cards  de¬ 
scribed  in  entry  92.  The  numerical -re  cord  card  system  was  abandoned  in 
1925  and  these  subject  cards  apparently  became  the  main  "index."  The 
subjects  are  those  arising  most  often  in  connection  with  administration 
and  answering  letters;  many  subjects  are  identical  in  both  series  of 
cards.  The  cards  in  this  series  are  arranged  alphabetically  by  subject. 
In  some  instances  there  are  numerical  or  other  breakdowns  under  main  sub¬ 
jects,  as  "Naval  Districts,"  further  broken  down  by  number  of  district; 
and  "Naval  Air  Stations,"  further  broken  down  alphabetically  by  name 
of  station.  Ihe  cards  in  this  series  serve  as  guides  to  the  general 
correspondence  described  in  entries  88-91  as  well  as  to  series  of  press 
copies  of  letters  sent,  as  indicated  in  the  individual  series  descrip¬ 
tions  . 

NAVY  FILING  MANUAL  CARD  INDEX  ("HISTORY  CARDS").  1925-1|2.  l£0  ft.  9h 

These  3"  x  8"  cards  cover  approximately  the  same  period  as  the  subject 
cards  described  in  entry  93  except  that  they  are  classified  and  arranged 
according  to  Navy  Filing  Manual  classification  numbers.  Each  card 
usually  contains  the  file  number,  a  card  number  (in  sequence  for  each 
file  number),  a  subject,  and  a  chronological  listing  of  each  piece  of 
correspondence  or  other  document.  The  cards  can  be  used  in  conjunction 
with  the  card  files  described  in  entries  92  and  93;  they  index  most  of 
the  general  correspondence  described  in  entries  90  and  91* 

CIRCULARS,  CIRCULAR  LETTERS,  GENERAL  ORDERS,  AND  SQUALRON  ORDERS. 

ca.  Apr. -Aug.  1905.  2  vols.  5  in.  9j? 

.Ihese  are  typewritten  and  printed  copies.  One  volume  contains  De¬ 
partmental  Orders,  followed  by  Bureau  Orders.  The  remainder  of  that 
volume  and  the  other  volume  contain  mainly  orders  to  squadrons  and 
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individual  vessels  concerning  transfers  of  personnel.  The  printed  cir¬ 
culars,  orders,  and  memorandums  in  the  back  of  the  second  volume  are 
from  the  commander  in  chief  of  and  officers  commanding  units  of  the 
North  Atlantic  Fleet.  Unarranged  except  as  indicated. 

CORRESPONDENCE  RELATING  TO  UNITED  STATES  VESSELS  ENGAGED  IN  THE  MEXICAN 
WAR.  ca.  1885.  1  vol.  1  in.  2§ 

Includes  typewritten  notes,  extracts  from  ships’  logs,  memorandums, 
and  copies  of  letters  sent  by  the  Secretary’s  Office  to  the  Commissioner 
of  Pensions  showing  the  periods  of  service  of  United  States  warships 
participating  in  the  Mexican  War  from  May  13,  18U6,  to  July  U,  18U8. 
Information  contained  in  these  notes  and  correspondence  apparently  re¬ 
sulted  in  the  publication  on  April  6,  1885,  by  authority  of  the  Navy 
Department,  of  a  memorandum,  a  copy  of  which  is  pasted  in  the  back  of  the 
volume.  This  memorandum  shows  the  name  of  the  vessel  and  the  period  of 
service  as  "Given  by  the  Fourth  Auditor"  of  the  Treasury  Department  in 
one  column,  and  as  "Shown  by  the  Log-Books  and  Files  of  the  Navy  Depart¬ 
ment,  and  Letter  of  the  Bureau  of  Navigation  to  Commissioner  of  Pensions, 
March  9,  1885"  in  another  column.  In  the  front  of  the  volume  there  is 
also  a  brief  memorandum  entitled  "Navy  co-operation  in  Florida  War, "  the 
duration  of  which  is  given  as  "from  Dec.  28,  1835  to  A [u] gust  1U>  18U2." 
The  records  are  arranged  alphabetically  by  name  of  vessel.  Records  show¬ 
ing  summaries  of  service  of  naval  vessels  in  the  Mexican  War  are  described 
in  entry  256. 

GENERAL  CORRESPONDENCE  REGARDING  NAVAL  ACTIVITIES  IN  PANAMANIAN  AND 
COLOMBIAN  WATERS.  Jan.  28,  1895-Nov.  19,  190U.  1  vol.  1  in.  97 
Mainly  letters  and  telegrams  received  and  press  copies  of  those  sent 
by  the  Navy  Department — particularly  by  the  Secretary  of  the  Navy  and 
the  Chief  of  the  Bureau — relating  to  naval  activities  in  and  around 
Panama  and  Colombia  during  certain  uprisings  in  those  countries.  The 
activities  in  which  the  Caribbean  Squadron  (North  Atlantic  Fleet)  and 
the  Pacific  Squadron  were  importantly  concerned  related  mainly  to  the 
protection  of  American  citizens  and  their  interests.  The  series  also 
includes  copies  of  orders  issued  by  or  to  squadron  commanders  in  chief 
and  commanding  officers  of  ships,  and  correspondence  with  the  President, 
the  State  Department,  the  Secretary  of  War,  and  with  the  Office  of  Naval 
Intelligence  and  other  Navy  Department  bureaus.  Arranged  chronologically. 
The  volume  is  indexed  by  name  of  squadron,  bureau,  department,  and  the 
like.  For  numerical -record  and  subject  cards  that  may  serve  as  a  guide 
for  the  records  after  1902,  see  entries  92  and  93* 

CORRESPONDENCE  RELATING  TO  NAVAL  PERSONNEL  LOST  IN  THE  SINKING  OF  THE 
MAINE.  1898-1901.  2  ft.  9§ 

Includes  letters  of  inquiry  from  relatives  and  friends  of  the  de¬ 
ceased  and  press  copies  of  replies;  applications  from  relatives  to  the 
Advisory  Committee  of  the  Battleship  Maine  Relief  Fund,  with  copies  of 
replies;  and  records  containing  data  relating  to  payments  made  by  the 
trustee  of  this  fund.  The  correspondence  is  arranged  alphabetically  by 
name  of  deceased. 
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CORRESPONDENCE  RELATING  TO  THE  AWARD  OF  SPANISH-AMERICAN  WAR  MEDALS. 
1905-7.  1/2  in.  99 

Consists  chiefly  of  memorandums,  many  of  which  were  prepared  for  the 
Secretary  of  the  Navy  by  the  Chief  of  the  Bureau,  relating  to  claims 
made  by  officers  and  men  regarding  their  eligibility  for  medals.  The 
series  also  includes  extracts  from  logs  and  muster  rolls  bearing  on 
these  claims,  a  few  press  copies  of  letters  sent  to  the  claimants  by 
the  Bureau,  and  letters  received  from  the  claimants.  Unarranged,  ex¬ 
cept  where  letters,  enclosures,  and  replies  are  fastened  together.  The 
numerical -record  and  subject  cards  described  in  entries  92  and  93  may 
be  helpful  as  a  subject  guide.  Other  records  relating  to  Spanish- 
American  War  medals  are  described  in  entries  20  and  70. 

RECORDS  RELATING  TO  THE  TRANSFER  OF  THE  CHIEF  COMMAND  OF  THE  PACIFIC 
FLEET.  1908-9.  l/U  in.  100 

Consist  of  a  report  of  the  Commander  in  Chief  of  the  Pacific  Fleet, 
submitted  to  the  Chief  of  the  Bureau  of  Navigation,  relating  to  the 
operations  of  the  fleet  from  July  1,  1908,  to  May  17,  1909,  when  Rear 
Admiral  Swinburne  took  over  the  command  from  Rear  Admiral  Sebree;  an 
accompanying  folder  of  "Memoranda  in  connection  with  the  transfer  of 
the  chief  command  of  the  United  States  Pacific  Fleet";  and  a  folder 
containing  a  set  of  watch,  quarter,  and  station  bills  for  the  U.S.S. 

York town. 

CORRESPONDENCE  REGARDING  APPLICANTS  FOR  ENLISTMENT  IN  THE  NAVY. 

1911-13.  3  ft.  101 

This  series  is  in  two  parts,  as  follows:  (l)  letters,  endorsements, 
and  telegrams  received  from,  together  with  carbon  copies  of  letters  and 
telegrams  sent  to,  applicants  and  those  interested  in  or  sponsoring  ap¬ 
plicants  as  well  as  some  applications  for  enlistment;  and  (2)  letters 
and  telegrams  received  and  copies  of  replies  concerning  such  special 
problems  as  reenlistment  of  dishonorably  discharged  men  and  waivers  of 
physical  or  other  qualifications.  Each  part  is  arranged  alphabetically 
by  name  of  applicant.  For  numerical -record  and  subject  cards  that  serve 
as  a  guide,  see  entries  92  and  93. 

CORRESPONDENCE  REGARDING  EE  CEASED  NAVY  MEN  AND  MARINES.  1919-21. 

6  ft.  102 

This  is  correspondence  of  the  Graves  Registration  Service  at  Paris, 
and  includes  copies  of  cablegrams  sent  and  received;  correspondence 
relating  to  the  location,  recovery,  and  shipment  of  bodies  of  deceased 
Navy  men  and  Marines  and  to  the  disposal  of  their  effects;  reports  of 
special  boards  relating  to  circumstances  surrounding  deaths  and  to  other 
matters;  correspondence  concerning  group  casualties  and  places  of  in¬ 
terment;  orders  to  enlisted  men;  and  miscellaneous  material  relating  to 
such  subjects  as  claims,  personnel  changes,  and  pay  matters.  Most  of 
the  folders  containing  these  records  have  both  a  classification  symbol 
and  a  subject,  as  "P.  E.  (Personnel,  Enlisted)."  Most  of  the  records 
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relating  to  enlisted  personnel  are  arranged  alphabetically  by  name  and 
thereunder  chronologically. 

Indexes  and  Registers.  1862-1903 

REGISTERS  OF  LETTERS  SENT  AND  RECEIVED  ("INDEX  TO  CORRESPONDENCE"). 

July  1862-Dec.  1890.  28  vols.  6  ft.  103 

Show  entries  for  the  general  correspondence  of  the  Bureau  of  Naviga¬ 
tion,  including  the  missing  part  (see  p.  3)  for  the  period  January  1883- 
July  1889.  Certain  changes  in  the  form  and  method  of  keeping  these 
registers  were  made  during  the  years  covered  by  this  series.  From  1862 
to  188U  letters  received  and  letters  sent  were  entered  on  the  left-  and 
right-hand  pages,  respectively.  At  first,  names  of  persons  and  ships 
were  entered  in  the  same  alphabetical  series;  by  1881;  a  separate  alpha¬ 
betical  sequence  was  used  for  each  such  heading.  In  1883  the  use  of 
separate  volumes  for  letters  sent  and  letters  received  was  begun  but  was 
abandoned.  Beginning  in  1889  and  continuing  through  1890  entries  for 
both  types  of  letters  were  made  on  the  same  page  under  a  single  alpha¬ 
bet  of  names  and  subjects.  The  entries  are  arranged  by  year,  thereunder 
alphabetically  (as  indicated  above),  and  thereunder  chronologically.  A 
few  volumes  have  special  indexes  in  the  front,  arranged  alphabetically 
by  the  first  two  letters,  which  are  useful  in  locating  entries  under  the 
main  alphabetic  headings,  which  are  by  initial  letter  only.  References 
to  these  registers  have  been  made  in  the  descriptions  of  the  individual 
series  of  letters  sent  (entries  1-71)  and  of  letters  received  (entries 
72-87),  as  well  as  other  series. 

REGISTERS  OF  LETTERS  SENT  AND  RECEIVED  ("ABSTRACT  OF  CORRESPONDENCE"). 
Jan.  1891-Feb.  1896.  Ik  vols.  3  ft.  10k 

Continue  the  series  described  in  entry  103.  The  left-hand  pages  of 
the  book  are  used  to  register  letters  received  and  the  right-hand,  let¬ 
ters  sent,  with  references  to  the  volume  and  page  of  the  letterpress 
copybook  in  which  a  copy  of  each  letter  sent  can  be  found.  The  volumes 
are  arranged  alphabetically;  within  volumes  the  arrangement  is  alpha¬ 
betical  by  name  of  person,  unit,  vessel,  town,  or  subject,  and  there¬ 
under  chronological.  References  to  these  registers  have  been  made  in 
the  descriptions  of  the  individual  series  of  letters  sent  (entries  1-71) 
and  in  the  series  of  general  correspondence  (entry  88). 

SUBJECT  REGISTERS  OF  LETTERS  SENT  AND  RECEIVED  ("CORRESPONDENCE  /  SUB¬ 
JECTS").  1896-1902.  8  vols.  3  ft.  105 

One  or  more  of  these  registers  relate  to  each  of  the  following  sub¬ 
jects:  Persons,  Vessels,  and  Miscellaneous.  All  volumes  for  a  given 
subject  are  not  necessarily  numbered  consecutively.  The  main  subject 
headings  in  each  volume  are  marked  by  index  tabs,  which  are  usually 
alphabetical  by  name  of  person,  vessel,  or  station,  but  are  sometimes 
under  such  designations  as  "Naval  History  and  Historical  Subjects"  and 
"Scientific  Subjects."  The  printed  forms  and  entries  under  "Received" 
and  "Sent"  are  the  same  as  those  in  other  registers  described  in  previous 
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entries,  except  that  only  volumes  1  and  2  have  spaces  provided  under 
"Sent”  for  reference  to  series,  volumes,  and  page  numbers  of  letter- 
press  copybooks.  Under  the  subject  headings  in  each  volume  the  entries 
are  made  chronologically.  Except  in  the  first  of  the  volumes,  labeled 
"Persons,"  there  are  no  separate  alphabetical  indexes.  For  partial  index  to 
the  subjects  in  these  registers,  see  entry  106.  References  to  these 
registers  have  been  made  in  entries  28,  38,  50,  69,  and  88. 

INDEX  TO  SUBJECT  REGISTERS  ("INDEX  /  SUBJECT  KEYS"),  n.d.  1  vol. 

2  in.  106 

This  index,  abandoned  shortly  after  it  was  begun,  was  apparently  in¬ 
tended  to  be  a  key  to  the  registers  described  in  entry  105.  Entries  in 
the  index,  made  only  under  the  letters  "A, "  "B, "  and  "C"  under  alpha¬ 
betically  arranged  subject  headings,  refer  to  page  numbers  in  volumes 
1  through  5  of  the  subject  registers  described  above. 

REGISTERS  OF  LETTERS  RECEIVED  ("BRIEFING  RECORD,  LETTERS  RECEIVED"). 

Jan.  2,  1885-Dec.  31,  1890.  7  vols.  2  ft.  107 

These  volumes  are  of  more  than  ordinary  importance  because  most  of 
the  correspondence  to  which  they  are  a  key  is  missing,  as  explained  on 
p.  5.  For  the  period  July  18 8 9 -December  1890  there  are  only  about  k 
inches  of  letters  received  (a  part  of  the  series  described  in  entry  88), 
beginning  with  file  number  3U08.  The  Briefing  Record  covers  the  follow¬ 
ing  file  numbers: 


Year  Inclusive  Numbers 


1885  . 1-U376 

1886  .  1-3830 

1887  .  1 -3913 

1888  .  1-3737 

1889  .  1-931*6 

1890  .  1-11917 


It  contains  the  following  information  for  each  letter  received:  date 
received,  file  number,  name  of  correspondent  (person,  vessel,  or  ad¬ 
ministrative  unit),  subject  of  letter,  and  action  taken.  Symbols  and 
letters  were  used  to  indicate  the  character  of  the  action  and  a  key  to 
these  is  at  the  top  of  the  page.  Both  the  volumes  and  the  entries  within 
them  are  arranged  chronologically.  Parallel  registers  maintained  during 
this  period  are  described  in  entry  103.  References  to  these  registers 
have  been  made  in  entries  7U,  81* ,  and  88. 

REGISTERS  OF  CORRESPONDENCE  WITH  EXECUTIVE  DEPARTMENTS  AND  WITH  CON¬ 
GRESS.  Jan.  1896-Dec.  1902.  7  vols.  2  ft.  108 

The  general  headings  under  which  letters  were  entered  in  the  registers 
are:  Government  departments  and  subdivisions;  bureaus  of  the  Navy  De¬ 
partment;  boards  and  commissions;  miscellaneous  Government  offices; 
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Congress;  and  Congressmen.  As  in  other  registers  entries  are  made  under 
the  subheadings  "Received”  and  "Sent,"  and  give  briefs  of  letters  to¬ 
gether  with  the  volume  and  page  references  to  series  of  press  copybooks. 
The  volumes  are  arranged  chronologically;  the  entries  are  chronological 
under  each  heading  except,  for  those  under  "Congressmen,"  which  are  alpha 
betical.  Series  of  Executive"  or  "Executive  and  Congressional"  corre¬ 
spondence  are  described  in  entries  2,  9,  11,  and  88. 

REGISTERS  OF  CORRESPONDENCE  WITH  OR  RELATING  TO  OFFICERS  ("CORRESPOND¬ 
ENCE  OFFICERS").  1896-1902.  8  vo Is •  2  ft.  109 

As  in  other  registers,  the  left-  and  right-hand  pages  have  entries 
for  letters  received  and  sent,  respectively.  Entries  are  made  under 
the  officer’s  name,  which  appears  at  the  top  of  the  page.  Each  volume 
covers  a  section  of  the  alphabet  for  given  dates  and  contains  an  index, 
either  alphabetical  by  initial  letter  of  name  or  partly  alphabetical. 
This  index  is  necessary  since  the  system  of  entering  the  names  of  of¬ 
ficers  is  not  apparent.  The  volumes  are  arranged  chronologically,  there 
under  by  section  of  the  alphabet.  Reference  has  been  made  to  these 
registers  in  entries  f?0,  67,  and  88. 

REGISTERS  OF  CORRESPONDENCE  WITH  OR  CONCERNING  ENLISTED  MEN.  Jan.  1896- 
Dec.  1902.  6  vols .  2  ft.  110 

These  registers,  each  volume  of  which  covers  all  or  half  an  alpha¬ 
betical  sequence,  have  a  straight  alphabetical  arrangement  of  names  of 
enlisted  men;  entries  for  letters  received  and  sent  are  on  different 
halves  of  the  same  page.  These  registers  are  a  key  to  part  of  the  let¬ 
ters  sent  that  are  missing  from  the  series  described  in  entry  66  and  to 
correspondence  described  in  entries  67,  69,  and  88. 

REGISTERS  OF  CORRESPONEENCE  REGARDING  RECORDS  OF  ENLISTED  MEN.  Jan. 
1896-July  1902.  2  vols.  6  in.  111 

These  registers  contain  the  usual  entries  for  letters  received  and 
sent,  including  briefs  of  the  subject  matter  and  references  to  the 
series,  volumes,  and  page  numbers  of  the  press  copybooks.  The  volumes 
are  arranged  chronologically;  the  arrangement  within  each  volume  is 
alphabetical  by  initial  letter  of  enlisted  man’s  name.  These  registers 
serve  as  a  guide  to  letters  sent  that  are  described  in  entry  68  and  to 
some  of  the  general  correspondence  described  in  entry  88. 

REGISTERS  OF  CORRESPONDENCE  WITH  NAVAL  STATIONS  ("CORRESPONDENCE  / 

STATIONS").  1896-1902.  U  vols.  1ft.  112 

These  volumes  register  all  correspondence  with  or  concerning  a  given 
station,  with  entries  for  letters  received  and  letters  sent  on  different 
halves  of  the  sane  page.  Names  of  stations  are  not  in  alphabetical  or¬ 
der  and  some  subjects,  such  as  "Hospitals,"  are  used.  Under  the  station 
name  the  entries  are  made  chronologically.  The  main  series  of  letter- 
press  copybooks  referred  to  is  described  in  entry  £9. 
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REGISTERS  OF  SHIPS'  CORRESPONDENCE  ("CORRESPONDENCE  /  SHIPS").  1896- 

1902.  5  VO  Is.  1  ft.  H3 

These  volumes  register  ships'  correspondence  in  sections  arranged 

alphabetically  by  name  of  ship  and  in  a  separate  section  for  smaller 
ships,  with  entries  for  letters  received  and  letters  sent  on  different 
halves  of  the  same  page.  The  section  for  smaller  vessels  has  such  head¬ 
ings  as  Coast  Survey  Ships,  Fish  Commission  Ships,  and  State  School 
Ships.  The  volumes  are  arranged  chronologically,  thereunder  by  name  of 
section,  and  thereunder  chronologically  by  date  of  letter.  A  "List  of 
Vessels  of  the  United  States  Navy"  is  in  the  front  of  both  registers 
labeled  "Vol.  U."  The  press  copies  referred  to  in  the  entries  are  de¬ 
scribed  in  entry  60. 

REGISTER  OF  REPORTS  AND  LETTERS  RECEIVED  FROM  NAVAL  PERSONNEL  ("REPORTS 
AND  LETTERS  RECEIVED  .  .  .  PERSONNEL  OFFICERS").  July  1891-Aug. 

1895.  1  vol.  3  in.  *  2IU 

The  correspondence  and  reports  registered  in  this  volume  are  those 
received  by  personnel  officers  of  the  Bureau  of  Navigation  from  commis¬ 
sioned  and  noncommissioned  naval  officers  and  specialists  in  the  field. 
Most  of  the  reports  are  fitness  reports.  Each  entry  gives  the  name  of 
the  correspondent,  his  rank,  the  file  number  assigned  the  letter,  the 
date  of  the  letter  and  date  of  its  receipt,  the  name  of  the  superior 
officer,  the  subject  of  the  letter,  and  remarks.  The  entries  are  alpha¬ 
betical  by  initial  letter  of  correspondent's  name  and  thereunder  chrono¬ 
logical  by  date  of  letter.  Hie  series  to  which  the  file  numbers  refer 
has  not  been  located. 

REGISTERS  OF  LETTERS  RECEIVED  AND  FORWARDED.  Aug.  2U,  1895-Dec.  31, 

1903.  2  vo Is.  U  in.  ^ 

Each  volume  has  two  parts.  In  the  first  part  are  separate  sections” 
for  letters  received  from  the  Secretary  of  the  Navy  or  from  Navy  bureaus, 
with  entries  in  each  section  arranged  chronologically  by  date  the  letter 
was  received  and  forwarded.  In  the  second  part  entries  are  arranged 
alphabetically  by  initial  letter  of  correspondent's  name  and  thereunder 
chronologically  by  date  letter  was  received  and  forwarded.  The  letters 
to  which  the  registers  refer  have  not  been  located. 

INDEX  TO  RECRUITING  CORRESPONDENCE  RECEIVED  FROM  THE  BUREAU  OF  EQUIPMENT 
AND  RECRUITING.  1885-86.  1  vol.  2  in.  116 

The  entries  contain  the  following  information  for  each  letter:  date, 
file  number,  name  of  writer,  and  brief  of  subject.  Arranged  within  the 
volume  by  year  and  thereunder  by  number  of  letter.  Indexed  alphabeti¬ 
cally  by  subject.  The  numbered  correspondence  referred  to  has  not  been 
located. 


REGISTERS  OF  MISCELLANEOUS  CORRESPONDENCE.  Jan.  1896-Dec.  1902. 

7  vols.  1  ft.  117 

These  volumes  register  correspondence  under  names  of  associations^ 
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business  firms,  cities,  colleges,  Naval  Militia,  periodicals,  railroads, 
and  the  like.  Under  these  headings  the  names  of  persons  writing  or 
written  about  are  entered  alphabetically  by  initial  letter  of  name  and 
thereunder  chronologically  by  date  letter  was  received.  The  volumes 
are  arranged  by  chronological  period.  The  registers  contain  references 
to  other  letters,  most  of  which  are  the  press  copies  of  letters  sent 
described  in  entry  7* 

LOGS  OF  SHIPS  AND  STATIONS,  1801-19U6 

The  task  of  collecting  and  preserving  logs  of  naval  vessels  was 
performed  in  a  rather  haphazard  fashion  by  various  offices  of  the  De¬ 
partment  until  the  establishment  of  the  Bureau  of  Navigation,  which  took 
over  the  task  and  assumed  custody  of  such  records.  The  earliest  log  in 
the  collections  in  this  record  group  is  that  of  the  U.S.S.  Essex,  which 
begins  May  21,  1801.  Many  of  the  earliest  volumes  are  in  reality 
journals— that  is,  personal  diaries  of  officers  and  enlisted  men  aboard 
U.  S.  ships  that  tell  not  only  about  the  official  activities  of  officers 
and  crews  but  also  about  the  private  adventures,  opinions,  and  reflec¬ 
tions  of  the  writers.  They  were  maintained  on  shore  or  on  two  or  more 
vessels  and  therefore  did  not  originate  as  official  records  of  one  ship. 
Before  i860  there  was  little  regularity  in  methods  of  keeping  logs  and 
the  volumes  in  which  the  entries  were  made  were  apparently  purchased  by 
captains  from  stationers,  either  ready-made  or  made  to  order.  Printed 
log  forms  appeared  as  early  as  the  log  of  the  U.S.S.  Congress,  1816, 
but  they  were  rare  before  i860.  Many  captains  retained  the  logs  as  their 
private  property,  since  they  were  not  held  strictly  accountable  by  the 
Navy  Department.  In  i860,  however,  the  Department  began  to  furnish 
printed  blank  books,  of  uniform  size  and  character,  in  which  all  log 
entries  had  to  be  made.  The  form  was  changed  slightly  in  1866  and  again 
at  the  end  of  19V?*  Regulations  governing  the  nature  of  the  entries 
were  issued  and  revised  from  time  to  time.  Apparently  in  1916  all  the 
logs  then  on  hand  were  labeled  with  the  numbers  of  the  cases  in  which 
they  were  shelved  and  were  numbered  within  each  case,  beginning  with  the 
number  1.  Until  the  end  of  1923  the  logs  continued  to  be  so  numbered, 
but  beginning  in  192U  they  were  bound  in  post  binders,  labeled  "L.  L.  L. ” 
(looseleaf  log)  and  left  unnumbered. 

The  terms  "deck  log”  and  "rough  log"  are  synonymous  and  refer  to 
the  penciled  log  kept  originally  on  board  ship.  The  first  "smooth"  or 
typewritten  logs  were  made  in  the  early  1900’s  on  forms  in  use  at  that 
time.  At  present  the  smooth  log  is  copied  from  the  rough  log  on  the 
looseleaf  forms  prescribed,  by  typewriter  if  one  is  available,  or  in 
ink.  Both  the  penciled  copy  and  the  certified  typewritten  or  ink  copy 
are  prepared  on  board  ship.  The  rough  log  is  at  present  kept  on  the 
ship  for  3  years,  after  which,  with  a  few  exceptions,  it  is  destroyed. 

The  smooth  log  must  be  submitted  monthly  to  the  Bureau  of  Naval  Person¬ 
nel  and  is  considered  the  official  copy.  It  is  not  always  possible  to 
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send  in  the  smooth  copy,  especially  under  wartime  conditions,  and  in 
such  cases  the  rough  log  is  accepted. 

Naval  ship  logs  are  now  highly  standardized  as  to  both  form  and 
content  so  that  there  is  little  room  for  the  personal  accounts  or  obser¬ 
vations  that  are  found  in  the  older  logs.  Usually  the  log  consists  of 
the  following:  a  title  page,  a  list  of  officers,  a  columnar  sheet,  and 
a  remarks  sheet.  The  title  page,  which  precedes  all  entries  for  a  given 
month,  contains  the  name  or  identification  symbol  and  the  number  of  the 
vessel;  the  name  of  the  commander;  the  division,  squadron,  flotilla,  or 
fleet  to  which  the  ship  is  attached;  and  the  beginning  and  ending  dates 
of  that  particular  log.  The  list  of  officers  gives  the  name,  rank,  date 
of  reporting  on  board,  primary  duties,  and  information  on  next-of-kin 
for  each  officer  assigned  to  the  vessel.  The  columnar  sheet  contains 
spaces  for  the  name  or  identification  symbol  and  the  number  of  the  ves¬ 
sel,  the  date  covered  by  the  log,  detailed  meteorological  aid  hydro- 
graphic  data,  and  instrument  readings  indicating  the  position  of  the 
ship;  there  are  also  spaces  for  recording  general  drills  and  exercises, 
ocean  temperature  and  other  information  about  the  surface  of  the  ocean, 
and  "hydrographic  and  meteorological  remarks."  The  remarks  sheet  con¬ 
tains  whatever  narrative  account  or  information  is  considered  important; 
it  describes  actions  engaged  in  and  lists  those  wounded  or  killed  in 
action.  In  addition,  logs  often  contain  lists  of  enlisted  men  and  notes 
on  the  condition  and  movements  of  the  ship,  the  quantity  of  stores,  and 
disciplinary  actions  taken.  The  health  of  officers  and  crews  is  recorded 
in  medical  journals  that  are  forwarded  to  the  Bureau  of  Medicine  and 
Surgery.  Engineering  logs  are  forwarded  to  the  Bureau  of  Ships. 

The  log  is  one  of  the  basic  historical  records  of  the  operation  of 
naval  vessels  and  of  shore  units  keeping  that  type  of  record.  The  logs 
also  have  long-term  administrative  value  as  basic  sources  of  information 
on  the  service  of  officers  and  men  in  the  Navy.  Such  matters  as  claims, 
pensions,  and  other  benefits  are  often  proved  or  disproved  by  reference 
to  accounts  contained  in  these  logs.  The  value  of  the  logs  for  any  pur¬ 
pose  depends  to  some  extent  on  the  events  In  which  the  personnel  of  the 
ship  or  shore  unit  participated  and  on  the  amount  and  kind  of  detail 
recorded. 

LOGS  OF  UNITED  STATES  NAVAL  SHIPS  AND  STATIONS.  1801-19U6.  72,500  vols. 

8,060  ft.  118 

Except  for  a  few  small  separate  groups  of  logs,  these  logs  are  physi¬ 
cally  arranged  in  three  groups,  each  of  which  is  a  unit  in  itself,  and 
cover  three  periods  as  follows:  l801-191ii>  1915-UO,  and  19Ul-h6.  There 
is  some  overlapping  in  dates  from  group  to  group.  For  purposes  of  de¬ 
scription  the  logs  within  the  chronological  periods  may  be  conveniently 
classified  as  follows: 

1.  Logs  of  "name"  vessels,  i.e.,  most  of  the  large  Navy  craft  in  use 
since  shortly  after  the  creation  of  the  Navy  Department  in  1798  and 
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identified  usually  by  name  of  vessel,  as  U.S.S.  Arizona,  With  the  ex¬ 
ception  of  landing  craft  or  other  small  craft  used  during  World  War  II, 
all  Navy  vessels  built  in  recent  years  have  as  standard  nomenclature 
both  a  name  and  a  symbol  followed  by  an  identification  number,  as 
U.S.S.  Mis sour i-B -63.  Most  of  the  larger  vessels  are  better  known  by 
their  names;  their  logs  are  with  those  of  the  earlier  "name"  vessels 
and  are  arranged  alphabetically  by  name  of  vessel,  thereunder  chronologi¬ 
cally.  This  group  also  includes  logs  of  vessels  named  on  the  basis  of 
the  group  to  which  they  belong;  these  logs  are  arranged  alphabetically 
by  name  of  group  to  which  the  vessel  belongs,  thereunder  in  numerical 
order  (Eagle  Boat  #1;  Eagle  Boat  #2)  or  alphabetically  by  place  name 
(Receiving  Ship,  Cavite,  P.  I.;  Receiving  Ship,  Charleston,  S.  C. ),  and 
thereunder  chronologically.  Among  the  logs  of  "name"  vessels  the  follow¬ 
ing  are  of  especial  interest: 

Name  of  ship  Type  Dates 


Constitution 

Constellation 

Kearsarge 

Maine 

Michigan 

Alabama 

Enterprise 


Frigate 

Frigate 

Sloop-of-war 

Battleship 

Battleship 

Battleship 

Aircraft  Carrier 


Aug.  16,  1803 -June  8,  193U 
Mar.  15,  1802 -Apr.  30,  1921 
Jan.  2U,  186 2 -Feb.  1,  I89I1 
Sept.  17,  1895-Sept.  30,  1897 
Jan.  h,  1910-Dec.  31,  1921 
Aug.  16,  19h2-June  30,  19U5 
May  12,  1938-Nov.  30,  19U5 


2.  Logs  of  special  craft,  usually  smaller  in  size  than  the  "name”  ves¬ 
sels  and  usually  identified  by  a  symbol  for  the  type  of  craft  followed 
by  the  number  of  the  individual  boat,  as  S-5l  (submarine),  LST-790 
(landing  ship  tank),  and  SC-13U0  (submarine  chaser).  The  logs  for  these 
vessels  are  arranged  alphabetically  by  symbol  of  vessel,  thereunder  by 
number  of  vessel,  and  thereunder  chronologically. 


3.  Logs  of  shore  units  located  both  inside  and  outside  the  continental 
limits  of  the  United  States,  including  naval  stations,  naval  air  stations, 
receiving  stations,  training  schools,  training  units  at  colleges,  section 
and  operating  bases,  Marine  flying  fields,  and  others.  A  few  logs  of  re¬ 
ceiving  ships  are  also  included.  These  are  unarranged,  with  the  exception 
of  a  few  groups  arranged  in  part  alphabetically  by  name  of  station  or 
other  unit  and  thereunder  chronologically. 


Indexes  to  the  logs  are  described  in  entries  119  and  120.  A  detailed 
list  of  the  logs  has  been  compiled  by  the  National  Archives  and  is,  with 
certain  limitations,  available  to  searchers.  A  series  of  logs,  journals, 
and  diaries  of  officers  of  the  United  States  Navy  at  sea,  March  1776- 
June  1908,  210  volumes,  is  described  in  entry  392  of  the  Checklist  of 
the  Naval  Records  Collection. 

CARD  INDEX  TO  SHIPS’  LOGS.  1801-191*0.  h  ft.  119 

Gives  the  following  information:  name  and  type  of  vessel;  changes  of 
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its  name;  tonnage;  armament;  date  of  building  or  purchase;  list  of  vol¬ 
umes  of  logs  (an  entry  for  each  volume,  with  inclusive  dates);  and  date 
when  vessel  was  decommissioned  or  sold.  Some  vessels  are  listed  with 
the  notation  "No  log  received."  The  index  is  accompanied  by  a  carbon 
copy  of  a  list  of  logs  from  the  earliest  ones  received  to  January  10, 
1898.  The  cards  are  arranged  alphabetically  by  name  of  ship;  there  is 
a  separate  alphabetic  section  for  subchasers,  arranged  by  number  of  ves¬ 
sel. 

INDEX  TO  SHIPS*  LOGS.  1801-1906.  1  vol.  3  in.  120 

This  is  a  list  that  was  apparently  kept  as  a  tally  record  of  logs 
received  by  the  Bureau.  Entries  were  made  under  the  name  of  the  vessel. 
The  only  arrangement  seems  to  be  by  date  of  the  first  log  received  for 
each  vessel.  Indexed  alphabetically  by  name  of  vessel.  The  information 
in  this  volume  was  transferred  to  the  card  index  described  in  entry  119 . 

"LIST  OF  LOG  BOOKS  OF  U.  S.  VESSELS,  1861-1865,  ON  FILE  IN  THE  NAVY  EE- 
PARTMENT."  1891.  2  vols.  Less  than  1  in.  121 

These  are  copies  (one  incomplete)  of  a  small  book  printed  by  the 
Government  Printing  Office  that  listed  logs  for  the  period  indicated. 

The  name  of  the  vessel,  inclusive  dates  of  the  log,  and  the  log  number 
are  given.  "Chronological  Tables"  covering  the  same  years  show  the 
principal  engagements  and  movements  of  naval  vessels. 

LIST  OF  SHIP  LOGS  ARRANGED  ACCORDING  TO  WAR  PERIODS,  n.d.  Negligible. 

122 

This  typewritten  list  was  apparently  compiled  in  the  Bureau  of  Naviga¬ 
tion.  The  logs  are  arranged  according  to  the  following  periods:  Revo¬ 
lutionary  War,  1776-83;  Quasi-War  with  France,  1798-1801;  Barbary  War, 
1798-1805,  1815;  War  of  1812,  1812-15;  Mexican  War,  181*6-1*8;  and  Civil 
War,  1861-62.  Arranged  by  period,  thereunder  alphabetically  by  name  of 
log  (except  for  the  Mexican  War  period,  under  which  the  logs  are  unar¬ 
ranged). 

"CATALOG  OF  LOG  BOOKS  IN  THE  NAVY  COMMISSIONERS  *  OFFICE  13  JULY  1827 
AND  RECEIVED  THEREAFTER  TILL  JANUARY  1863."  1  vol.  l/2  in.  123 

Contains  the  log  number,  name  of  vessel,  and  inclusive  dates.  The 
earliest  log  listed  is  the  1803  log  of  the  Constitution,  the  latest  an 
1863  log  of  the  store  ship  Warren.  Part  of  the  entries  are  arranged  by 
log  number,  part  chronologically* 

MICROFILM  COPY  OF  LOG  OF  THE  CONSTITUTION.  Dec.  31,  1813-May  16,  I8l5. 

1  roll.  2  in.  121* 

This  negative  microfilm  was  made  as  a  security  copy  of  the  volume  of 
the  Cons ti tut ion *s  log  that  was  carried  on  the  Freedom  Train. 

LOGS  OF  THE  GERMAN  MERCHANT  VESSELS  IRINZ  WALDEMAR  AND  PRINZ  SIGISMUND. 
July  1903 -Aug.  1911*.  52  vols.  3  ft.  125 

Logs  of  the  Prinz  Waldemar  (5l  volumes)  cover  the  period  July  1903- 
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August  19114.$  the  log  of  the  Prinz  Sigismund,  December  1908 -April  1909. 

In  all  likelihood  these  ships  and  their  logs  were  seized  by  the  United 
States  Government  upon  its  entrance  into  World  War  I  and  were  thereafter 
confiscated.  The  logs  for  each  vessel  are  arranged  chronologically. 

NEXT-OF-KIN  LISTS  FROM  SHIPS.  19U1-U2.  27  vols.  5  ft.  126 

These  lists  show  next  of  kin  for  all  officers  and  enlisted  men  aboard 
various  classes  of  Navy  vessels.  The  back  of  form  NAVFERS  13U,  "Deck 
Log— Columnar  Sheet"  was  often  used  for  this  listing  or  else  separate 
sheets  containing  this  information  were  stapled  to  it.  The  forms  in 
this  series  were  bound  separately  in  post  binders  like  the  ships'  logs 
and  were  submitted  monthly  with  the  logs.  The  volumes  are  arranged  al¬ 
phabetically;  the  lists  are  arranged  by  name  or  symbol  of  ship  within 
each  volume  and  thereunder  by  month. 

COMMUNICATION  "LOGS"  AND  OTHER  RECORDS,  1897-1922 

SIGNAL-RECORD  BOOKS  FROM  VESSELS.  Sept.  1897-Nov.  1898.  6  vols. 

7  in.  ,  127 

Miscellaneous  "rough"  and  "smooth"  signal  books  (logs)  as  follows: 
rough  logs  for  the  U.S.S.  Texas  and  the  U.S.S.  Eagle;  smooth  logs  for 
the  U.S.S.  Brooklyn,  the  U/S.S.  New  York,  and  the  U.S.S.  St.  Paul. 

They  contain  entries  common  to  such  signal -re cord  books,  including 
times  of  receiving  and  sending  messages,  a  brief  of  the  message,  names 
of  the  sender  and  receiver,  code  used,  and  initials  of  the  signaler. 
Entries  within  each  volume  are  chronological  by  day  and  thereunder  by 
hour  and  minute.  For  later  series  of  signal -record  books,  see  entries 
128  and  129. 

SIGNAL-RECORD  BOOKS  FROM  VESSELS.  1913-18.  U23  vols.  28  ft.  128 

Contain  copies  of  Bu.  Nav.  Form  No.  72  or  equivalent  information. 

The  forms  (furnished  to  vessels  in  commission  after  November  ky  1901, 
in  accordance  with  General  Order  No.  6£)  contain  notations  of  the  date, 
time  of  day  message  was  sent,  names  of  the  sender  and  receiver,  and  a 
brief  of  the  message.  These  books  provide  a  record  of  all  official 
signals,  including  those  by  megaphone  and  "wor d-of -mouth. "  The  volumes 
were  sent  to  the  Bureau  when  they  were  completed  or  when  the  vessels 
were  decommissioned.  They  are  in  the.  following  groups:  (l)  337  small 
volumes;  (2)  5>2  large  volumes;  and  (3)  3k  incomplete  or  fragmentary 
volumes,  a  few  of  which  are  from  land  lookout  posts  and  other  small 
naval  installations.  The  volumes  in  groups  1  and  2  are  arranged  alpha¬ 
betically  by  name  of  ship  and  thereunder  chronologically;  the  ones  in 
group  3  are  unarranged.  Entries  within  each  volume  are  chronological. 
For  volumes  containing  a  later  form  with  the  same  number  but  a  different 
title,  see  entry  129. 

COMMUNICATION  RECORDS  RECEIVED  FROM  SHIPS  AND  STATIONS  ("COMMUNICATION 
LOG").  1917-22.  108  ft.  129 

Consist  of  copies  of  Form  N.  Nav.  72,  Communication  Record,  submitted 
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monthly  to  the  Bureau  with  the  vessel* s  or  station’s  log  sheets.  The 
forms  contain  summaries  of  communications  received  and  sent,  including 
dispatches,  reports,  and  radio  messages.  There  are  records  from  about 
900  vessels,  followed  by  miscellaneous  communication  records  from  naval 
air  stations  in  France,  air  squadrons,  destroyer  squadrons,  and  other 
units.  Arranged  by  ship  or  station  and  thereunder  chronologically, 
those  for  each  year  stapled  together.  For  another  series  containing 
comparable  forms  in  bound  volumes,  see  entry  128. 

SIGNAL  LOG  MD  CODE  BOOKS.  1917-19.*  177  vols.  15  ft.  330 

These  volumes,  received  from  naval  and  transport  vessels  and  from 
signal  and  naval  air  stations,  contain  incoming,  outgoing,  and  inter¬ 
cepted  messages  typed  on  forms,  copies  of  ALNAVS  or  other  orders  and 
instructions,  and  rough  and  smooth  journals  containing  informal  entries 
describing  activities  at  listening,  signal,  and  air  stations  both  within 
and  without  the  continental  United  States.  Most  of  the  books  are  from 
vessels,  both  "name"  and  ’’symbol”  vessels.  Methods  of  keeping  station 
logs  varied  widely'.  Handwritten,  usually  of  the  journal  type,  they  con¬ 
tain  brief  entries  such  as  ”Uneventful, ”  or  longer  entries  giving  con¬ 
siderable  detail.  Some  of  the  logs  were  kept  at  isolated  spots  not 
involved  in  World  War  I  action;  others  were  kept  aboard  vessels  and  may 
contain  information  supplementing  regular  ships'  logs.  Most  of  the 
foreign  stations  were  located  in  the  British  Isles  and  in  France.  The 
volumes  are  arranged  alphabetically  by  name  of  vessel  or  station  (Agam- 
Yankton);  entries  within  each  volume  are  chronological.  There  are  a 
few  indexes  to  messages  sent  and  received  by  the  U.S.S.  Plattsburg.  The 
volumes  described  in  entry  131  differ  little  from  those  in  this  series 
except  that  they  are  arranged  differently  and  came  in  from  a  single 
source. 

RADIO  LOG,  RADIO  CODE,  AND  SIGNAL  CODE  BOOKS.  Mar.  1917-Oct.  1919. 

13U  vols.  Hi  ft.  131 

These  volumes  contain  mainly  typewritten  copies  of  ordinary  messages 
and  translations  of  code  dispatches,  with  a  few  summaries  of  telephone 
conversations.  !ttie  messages  were  received  and  sent  by  the  Commander  of 
the  Newport  News  Division,  Cruiser  and  Transport  Force.  They  are  in 
about  20  subseries,  including:  Chief  of  Staff's  Radio  Logs,  Received  and 
Sent;  ALNAVS;  ALATLAN  (All  Atlantic);  Admiral’s  Radio  Logs,  Received 
and  Sent;  Flag' Secretary's  Radio  Logs,  Received  and  Sent;  Communications 
Office  Radio  Log,  Received  and  Sent;  Radio  Log  or  Radio  Code,  Received 
and  Sent;  and  miscellaneous  incoming,  outgoing,  and  intercepted  messages 
not  readily  identifiable  with  any  naval  unit  or  vessel.  Within  each 
subseries  the  volumes  and  their  contents  are  arranged  chronologically. 

For  a  similar  series  of  signal  log  and  code  books  from  different  sources, 
see  entry  130. 


MUSTER  ROLLS,  1860-1956 

Bound  volumes  of  muster  rolls  from  naval  vessels  were  submitted  as 
early  as  July  1798;  those  from  shore  establishments  were  submitted, 
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together  with  payrolls,  as  early  as  August  1800.  Their  submissiori  was 
made  compulsory  by  an  act  approved  March  2,  1799  (1  Stat.  709),  which 
set  forth  "rules  and  regulations  •  •  .for  the  government  of  the  navy 
of  the  United  States."  Article  1  of  the  act  includes  the  following 
paragraphs : 

8.  Whenever  a  captain  shall  enter  or  enlist  a  seaman,  he 
shall  take  care  to  enter  on  his  books,  the  time  and  terms  of  his 
entering,  in  order  to  his  being  justly  paid. 

9.  The  captain  shall,  before  he  sails,  make  return  to  the 
Secretary  of  -the  Navy  a  complete  list  of  all  his  officers  and  men, 
with  the  time  and  terms  of  their  entering,  and  during  his  cruise 
or  station,  shall  keep  a  true  account  of  the  desertion  or  death  of 
any  of  them,  and  of  the  entering  of  others,  and  after  the  expira¬ 
tion  of  the  time  for  which  they  were  entered,  and  before  any  of 
them  are  paid  off,  he  shall  make  return  of  a  complete  list  of  the 
same,  including  those  who  shall  remain  on  board  his  ship. 

12.  Whenever  any  inferior  officer,  seaman,  or  other  person, 
be  turned  over  into  the  ship  of  a  commander  other  than  the  one 
with  whom  he  entered,  he  is  not  to  be  rated  on  the  ship's  books, 
in  a  worse  quality,  or  lower  degree  or  station,  than  he  served  in 
the  ship  he  was  removed  from  .... 

ij3«  Every  officer  or  other  person  in  the  navy,  who  shall 
knowingly  make  or  sign  a  false  muster,  or  procure  the  making  or 
signing  thereof,  or  shall  aid  or  abet  in  the  same,  shall  be 
cashiered  and  rendered  incapable  of  further  employment  in  the  navy 
service  of  the  United  States,  and  shall  forfeit  all  the  pay  and 
subsistence  money  due  to  him. 

Muster  rolls  of  vessels,  July  1798-December  18£9,  and  of  shore 
establishments,  August  1800-December  18U2,  are  described  in  entries  90 
and  92  of  the  Checklist  of  the  Naval  Records  Collection.  Those  early 
rolls  are  in  three  forms — bound  volumes,  loose  papers,  and  booklets 
that  were  apparently  assembled  from  dismantled  large  volumes.  For  cer¬ 
tain  vessels  of  the  pre-Civil  War  period  no  muster  rolls  are  known  to 
exist •,  for  many  others  only  a  few  survive.  Despite  the  existence  of 
regulations  requiring  the  submission  of  muster  rolls,  commanding  offi¬ 
cers  sometimes  did  not  (or  in  some  instances  probably  could  not)  send 
them  in.  As  a  result  there  are  gaps  in  the  early  rolls  as  well  as  some 
in  the  later  ones,  but  with  the  growing  importance  of  this  type  of  rec¬ 
ord  in  claim  and  benefit  cases  and  the  rising  records  consciousness 
throughout  the  Government,  regulations  governing  the  submission  of 
muster  rolls  have  been  more  rigidly  enforced. 


MUSTER  ROLLS  OF  SHIPS,  Jan.  1,  1860-June  9,  1900.  366  vols.  36  ft. 
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In  three  groups,  as  follows:  (l)  January  1,  1860-December  31,  1879, 
Argosy  through  Yantic,  208  volumes,  arranged  alphabetically  by  name  of 
vessel;  (2)  April  1,  1880-December  31,  1891,  volumes  2-1*8  (volumes  1, 

12,  and  23  are  missing),  arranged  chronologically  by  quarter,  therein 
alphabetically  by  name  of  vessel;  and  (3)  January  1,  1892-June  9,  1900, 
Albatross  through  Yantic.  113  volumes,  arranged  alphabetically  by  name 
of  vessel.  Hie  volumes  contain  printed  forms  giving,  for  each  person 
on  board,  information  concerning  his  enlistment  and  whether  he  was  en¬ 
titled  to  honorable  discharge,  a  personal  description,  the  date  he  was 
received  on  board,  and  data  concerning  his  transfer,  discharge,  deser¬ 
tion,  or  death.  Group  2  is  indexed  alphabetically  by  name  of  ship. 

MUSTER  ROLLS  OF  SHIPS  AND  STATIONS,  TOGETHER  WITH  SHIPPING  ARTICLES. 
1891-1900.  l$h  vols.  8  ft.  133 

These  volumes  contain  printed  forms  for  both  muster  rolls  and  ship¬ 
ping  articles  and  are  in  two  groups,  as  follows:  (l)  rolls  of  naval 
vessels,  Adams  through  Yorktown  (135  volumes);  and  (2)  rolls  of  naval 
stations,  rendezvous  (receiving  stations),  torpedo  boats,  and  vessels 
of  the  Coast  Signal  Service  and  the  Coast  and  Geodetic  Survey,  together 
with  a  few  volumes  of  separately  bound  shipping  articles  (19  volumes). 
Group  1  is  arranged  alphabetically  by  name  of  ship,  thereunder  alpha¬ 
betically  by  initial  letter  of  name;  group  2  is  unarranged.  The  ship¬ 
ping  articles  in  the  backs  of  the  volumes  of  muster  rolls  are  arranged 
chronologically. 

MUSTER  ROLLS  OF  SHIPS  AND  SHORE  ESTABLISHMENTS,  ca.  Jan.  1898-June  30, 
1939.  3,53 2  vols.  681  ft.  13U 

This  is  a  numbered  series,  1-351*1,  of  bound  volumes.  Volume  1  begins 
with  the  roll  of  "the  U.  S.  Torpedo  Boat  Plunger ;  volume  351*1  ends  with 
the  roll  of  Naval  ROTC,  Yale  University.  Volumes  1225>,  1327,  1328,  2327 
2627,  2636,  2639,  261*0,  266£,  2668,  2669,  and  2679  are  missing.  Volumes 
2621* ,  2666,  and  2975  are  duplicates.  Rolls  from  1898  to  about  1930  are 
arranged  by  chronological  period  and  thereunder  alphabetically  by  name 
or  type  of  ship  or  shore  unit.  From  about  1931  to  1939  the  rolls  are 
arranged  by  chronological  period,  thereunder  in  three  groups  (rolls  of 
vessels,  rolls  of  aviation  units,  and  rolls  of  shore  units;,  thereunder 
by  type  of  vessel  or  unit,  and  thereunder  alphabetically  or  chronologi¬ 
cally  or  by  a  combination  of  the  two. 

MICROFILM  COPIES  OF  MUSTER  ROLLS  OF  SHIPS,  STATIONS,  AND  OTHER  N/.VAL 
ACTIVITIES.  Sept.  1,  1939-Jan.  1,  191*9.  33,1*52  rolls.  L35 

Negative  microfilm  copies  of  muster  rolls  of  ships,  squadrons  and 
attached  units,  flotillas,  flag  complements  afloat,  stations,  aviation 
squadrons,  and  minor  naval  units  such  as  armed  guards.  In  June  1939 
the  Navy  Department  discontinued  the  bound-volume  form  for  muster  rolls 
and  began  the  looseleaf  system  now  in  use.  About  2  months  after  this 


date  the  project  of  microfilming  the  looseleaf  muster  rolls  was  begun 
at  the  Naval  Records  Management  Center,  Arlington,  V a.  The  muster  rolls 
are  those  from  vessels  that  have  been  decommissioned  and  have  complete 
records  available.  Basic  forms  (or  their  equivalents)  used  by  all  types 
of  activities  submitting  muster  rolls  are: 

1.  NAVFERS  6o£a,  Quarterly  Roll,  an  alphabetic  listing  of  enlisted 
personnel  attached  to  a  ship,  station,  or  other  naval  unit,  and 
of  reservists  on  active  duty.  Submitted  quarterly  by  the  com¬ 
manding  officer  to  the  Bureau  of  Naval  Personnel. 

2.  NAVFERS  6o£b,  Report  of  Changes,  an  alphabetic  listing,  for 
enlisted  personnel,  of  changes  relating  to  rating,  transfers 
to  and  from  ships  and  stations,  and  total  complement.  Sub¬ 
mitted  monthly  by  the  commanding  officer  to  the  Bureau  of 
Naval  Personnel. 

3.  NAVFERS  605>c,  Passenger  List,  lists  passengers  other  than  en¬ 
listed  personnel.  Suoraitted  at  date  of  sailing  from  one  port 
to  another,  usually  by  the  commanding  officer  to  the  Bureau  of 
Naval  Personnel. 

U.  NAVFERS  60£d,  Recapitulation  Sheet,  is  a  summary  of  all  changes, 
showing  totals  of  men  on  sick  list,  total  changes  in  ratings, 
total  man  days  in  brig,  and  gains  or  losses  through  enlistments, 
reenlistments,  and  discharges.  Submitted  with  NAVHSRS  603>a  and 
6o£b  when  ship,  station,  or  other  unit  was  decommissioned. 

Muster  rolls  of  vessels  and  flag  complements  and  other  units  on  vessels 
are  arranged  alphabetically  by  name  of  vessel  or  by  symbol  (LST,  FA) 
and  number,  and  thereunder  chronologically;  those  of  aviation  units  are 
arranged  alphabetically  by  symbol  (AV  or  AVU  for  aviation  units),  there¬ 
under  by  service  (CDS,  district  squadron),  and  thereunder  chronologi¬ 
cally;  and  those  of  shore  activities  (which  include  aviation  units  after 
19U6)  are  arranged  alphabetically  by  symbol  (AMMD,  ammunition  depots), 
thereunder  by  name  of  place  where  shore  activity  was  located,  and  there¬ 
under  chronologically. 

Several  systems  of  numbering  the  microfilm  rolls  have  been  used.  In 
the  earlier  one,  "120,”  the  number  assigned  the  microfilming  project, 
was  followed  by  the  roll  number;  a  straight  roll  number  was  then  used, 
and  this  was  finally  replaced  by  a  code  system.  Muster  rolls  for  the 
19U9-56  period  are  described  in  entry  136.  For  indexes  to  microfilm 
copies  of  muster  rolls,  see  entry  137. 

MICROFILM  COPIES  OF  MUSTER  ROLLS  OF  SHIPS,  STATIONS,  AND  OTHER  ACTIVI¬ 
TIES.  Jan.  19U9-Dec.  1956.  1,382  rolls.  336 

Negative  microfilm  copies  of  muster  rolls  containing  similar  infor¬ 
mation  to  those  described  in  entry  135>.  Each  activity  has  been  assigned 
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an  8-digit  code  number.  Three  types  of  personnel  reports  are  included; 
Daily  Personnel  Diaries  (NAVPERS-501),  Reports  of  Changes  (BuPers  Report 
1080-11),  and  Quarterly  Muster  Rolls  (BuPers  Report  1080-10);  they  are 
grouped  according  to  activity  rather  than  by  type  of  form.  There  are  39 
rolls  labeled  "Misc.  Partial  Illegibles.”  Target  sheets  show  the  muster 
rolls  to  be  records  of  the  Personnel  Diary  and  Roster  Section,  Personnel 
Accounting  System  Branch,  Personnel  Accounting  Division.  For  Indexes, 
see  entry  137* 

INDEXES  TO  MICROFILM  COPIES  OF  MUSTER-  ROLLS,  n.d.  £  ft.  137 

The  following  lists  are  of  considerable  value  in  using  the  microfilm 
copies  of  muster  rolls  described  in  entries  135  and  136. 

1.  19U1-U6  (see  entry  135) s 

(a)  Typewritten  list  of  vessels,  showing  microfilm  roll  number, 
name  of  or  symbol  and  number  of  vessel,  and  inclusive  dates  of 
muster  rolls  for  each  vessel.  Arranged  alphabetically  by  name 
of  vessel  or  by  symbol  and  number. 

(b)  Typewritten  list  of  shore  establishments.  Arranged  alphabeti¬ 
cally  by  symbol  and  type  of  unit  and  thereunder  either  alpha¬ 
betically  by  name  of  establishment  or  numerically  by  its  number. 

■i|8  (see  entry  1 35): 

Card  index,  in  two  sections,  showing  inclusive  dates  of  muster 
rolls  and  microfilm  roll  numbers.  The  first  section,  with  cards 
numbered  1-1882,  is  arranged  alphabetically  by  name  of  vessel 
or  by  symbol  and  number;  the  second  section  is  arranged  alpha¬ 
betically  by  name  of  activity  or  by  symbol  and  number. 

Three  typewritten  lists — two  lists  of  vessels,  with  entries 
numbered  to  correspond  with  the  cards  in  the  first  section  of 
the  above-mentioned  index,  and  a  list  of  activities,  arranged 
alphabetically.  These  lists  seem  to  duplicate  the  information 
given  in  the  card  index  described  in  2(a)  above. 

3.  19U9-56  (see  entry  136): 

(a)  Photostat  copies  of  "cardex1'  type  indexes  showing  names  of 
ships  and  activities  and  also  related  code  numbers  under  which 
muster-roll  information  can  be  found  on  the  microfilm  copies. 
Arranged  in  four  groups  for  the  periods  19U9-50,  1951-52, 

1953 -5U,  and  1955-56.  The  microfilm  copies  are  similarly  di¬ 
vided. 

(b)  Typewritten  list  covering  the  39  rolls  of  "Misc.  Partial  Illegi¬ 
ble  s"  mentioned  in  entry  136.  Arranged  alphabetically  by 
activity. 

CIVIL  WAR  MUSTER  ROLLS.  May-July  1861;  Apr.,  May,  and  Oct.  I863. 

11  vo Is.  1  in.  138 

These  muster  rolls,  in  paperbound  volumes,  were  all  made  at  the  time 


2.  191*6 

(a) 

(b) 


prize  vessels  were  captured.  They  were  probably  compiled  as  a  bagiis 
for  payment  of  prize  money  to  officers  and  crews  of  the  capturing  ves¬ 
sels.  The  rolls  are  as  follows:  (l)  7  rolls  of  the  U.S.S.  Minnesota 
at  the  time  of  capturing  the  barques  Pioneer,  General  Green,  and  Sally 
Magee,  and  the  schooners -Iris,  Sallie  Mears,  and  Crenshaw,  May  17 -July  1, 
186X7  (2)  1  roll  'tiie  U.S.S.  New  Ironsides  at  the  time  the  schooner 
Amelia  was  captured  by  the  U.S.S.  Flag,  May  8,  1863;  (3)1  roll  of  the 
tf .  S.  S.  New  Ironsides  at  the  time  the  Sloop  C.  Router au  was  captured  by 
the  U.S.S.  Powhatan,  May  16,  1863;  (U)  1  roll  of  the  U.S.S.  Sonoma  at 
the  time  the  schooner  Clyde  was  captured,  April  11* ,  1863;  and  (£)  1  roll 
of  the  U.S.S.  Vanderbilt  at  the  time  the  barque  Saxon  was  captured,  Octo¬ 
ber  30,  I863.  The  volumes  contain  the  number,  name,  rate  or  rank,  and 
pay  of  each  officer  and  member  of  the  crew.  In  two  volumes  there  are 
sections  for  a  roll  of  Marine  guards.  Entries  in  most  volumes  are  ar¬ 
ranged  in  descending  order  of  man's  rank  or  rating. 

RECORDS  RELATING  TO  NAVAL  OFFICERS,  1798-191*0 

Functions  relating  to  naval  officers  were  performed  by  the  Office 
of  the  Secretary  of  the  Navy  until  1861.  At  that  time  the  Office  of 
Detail  was  established  in  the  Secretary's  Office  to  handle  the  detail¬ 
ing  of  officers,  the  number  of  which  increased  rapidly  after  the  out¬ 
break  of  the  Civil  War.  In  186£  the  Office  of  Detail  was  placed  under 
the  Chief  of  the  Bureau  of  Navigation  although  it  continued  under  the 
Secretary's  jurisdiction.  When  its  functions  were  definitely  assigned 
to  the  Bureau  of  Navigation  in  June  1889  the  Office  was  abolished.  Rec¬ 
ords  of  the  Office  are  described  in  entries  3U6-35U*  Correspondence  with 
and  relating  to  officers  has  been  described  in  this  inventory  in  various 
entries  under  the  heading  "Correspondence,  l8£0-19l*5>« "  Certain  records 
relating  to  engineers  are  included  in  this  inventory  even  though  they 
were  maintained  at  least  for  a  time  by  the  Bureau  of  Steam  Engineering. 
For  practical  purposes  they  may  be  considered  Bureau  of  Navigation  rec¬ 
ords  "by  inheritance." 

The  changes  in  cognizance  over  affairs  of  naval  officers  produced 
a  scattering  of  relevant  records  among  a  number  of  collections.  Part 
of  the  early  records  remained  in  the  Secretary's  Office  and  are  a  part 
of  Record  Group  80,  General  Records  of  the  Department  of  the  Navy.  2 
Others  passed  from  that  Office  to  the  Office  of  Naval  Records  and  Library 
and  are  a  part  of  Record  Group  Naval  Records  Collection  of  the  Office 
of  Naval  Records  and  Library. 3  Still  other  records  were  taken  from  rec- 


^National  Archives,  Preliminary  Checklist  of  the  General  Records 
of  the  Department  of  the  Navy,  180U-19UU*  P.  20-26.  Compiled  by  James  R. 

Masterson.  '  19l£.  -  - 

3National  Archives,  Preliminary  Checklist  of  the  Naval  Records  Col¬ 
lection  of  the  Office  of  Naval  Records  and  Library,  1775? -1910 »  p.  2^-29. 
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ords  of  the  Bureau  of  Navigation  and  placed  in  the  Naval  Records  Col¬ 
lection.  Where  these  records  are  pertinent  to  the  ones  described  below, 
a  cross-reference  is  made. 

Application,  Examination,  and  Appointment  Records,  1838-19UO 

REGISTERS  OF  APPLICATIONS.  Apr.  1897-Oct.  1917.  16  vols.  2  ft.  139 

These  volumes  register  applications  that  were  submitted  for  appoint¬ 
ments  as  assistant  paymaster,  boatswain,  carpenter,  chaplain,  civil 
engineer,  professor  of  mathematics,  gunner,  machinist,  and  pharmacist. 

The  entries  contain  information  on  applicants  already  in  the  Navy  or 
from  "Civil  Life,"  including  part  or  all  of  the  following:  Name,  rating 
and  station  (if  in  service),  application  number,  date  of  birth,  date  of 
first  application,  approvals  of  superior  officers  or  others,  names  of 
persons  recommending  applicant,  notation  concerning  permission  to  take 
examination,  date  and  result  of  examination,  notation  of  appointment  or 
other  disposition,  and  remarks.  Some  volumes  are  arranged  alphabetically 
by  name  of  officer  and  some  chronologically  by  date  of  application; 
others  have  no  consistent  arrangement.  Some  volumes  are  indexed  alpha¬ 
betically  by  initial  letter  of  applicant’s  name. 

RECORD  OF  APPLICATIONS  FOR  APPOINTMENTS  AS  CHAPLAINS,  PROFESSORS  OF 
MATHEMATICS,  AND  CIVIL  ENGINEERS.  Apr.  9,  1902-Oct.  16,  1913. 

1  vol.  3/U  in*  11^0 

Contains  entries  for  each  applicant,  giving  his  name,  date  of  birth, 
place  of  legal  residence,  date  of  application  and  of  its  receipt,  re¬ 
marks,  and  a  statement  of  final  action;  the  jacket  number  assigned;  and 
names  of  Congressmen  recommending  him.  Entries  are  arranged  by  type  of 
position  and  thereunder  chronologically  by  date  application  was  received. 
Indexed  by  type  of  position,  thereunder  alphabetically  by  initial  letter 
of  applicant’s  name. 

RECORD  OF  APPLIC/ TIONS  FOR  RATINGS  AS  ASSISTANT  PAYMASTER.  Apr.  23, 

1902 -May  29,  1913.  1  vol.  3 A  in.  1U 1 

Contains  entries  for  each  applicant,  giving  his  name,  date  of  birth, 
place  of  legal  residence,  date  of  application  and  of  its  receipt,  re¬ 
marks,  and  a  statement  of  final  action;  the  jacket  number  assigned;  and 
names  of  Congressmen  recommending  him.  Arranged  chronologically  by 
date  application  was  received.  The  volume  is  indexed  alphabetically 
by  initial  letter  of  applicant’s  name. 

RECORD  OF  APPLICATIONS  FOR  RATINGS  AS  MATE.  Jan.  29,  1903-Mar.  20, 

190^.  1  vol.  3A  in.  H|2 

Contains  entries  for  each  applicant,  giving  his  name,  present  rating 
and  location,  continuous -service  certificate  number,  date  of  application, 
names  of  officers  recommending  him,  personal  data,  record  of  service, 
"grade"  based  on  his  enlistment  record,  and  a  notation  in  red  as  to 
whether  he  was  given  the  new  rating.  Entries  are  generally  in  chronolog¬ 
ical  order  by  date  of  application.  The  volume  is  indexed  alphabetically 
by  name  of  applicant. 
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APPLICATIONS  FOR  APPOINTMENTS.  1875-78;  1886-1917.  53  ft.  1U3 

These  applications,  together  with  related  correspondence,  are  for  a 
variety  of  positions.  Most  of  the  papers  in  this  series  are  stamped 
with  file  numbers  assigned  to  the  general  correspondence  of  the  Bureau, 
beginning  in  1885.  They  are  in  16  subseries,  mainly  by  type  of  position, 
as  acting  assistant  and  assistant  paymaster,  paymaster's  clerk,  assistant 
engineer,  civil  engineer,  assistant  surgeon,  professor  of  mathematics, 
machinist,  warrant  machinist,  chaplain,  carpenter,  boatswain,  gunner, 
sailmaker,  and  acting  line  officer.  The  earliest  subseries,  1875-78, 
contains  applications  for  positions  of  carpenter,  gunner,  sailmaker,  and 
boatswain.  The  applications  for  chaplain  are  scattered.  Some  of  the 
subseries  are  accompanied  by  examination  papers.  Arranged  mainly  by  sub¬ 
series,  thereunder  unarranged.  For  registers  that  may  be  helpful,  see 
entries  103  and  117;  for  muraerical -record  and  subject  cards  that  may 
serve  as  a  guide,  see  entries  92  and  93. 

APPLICATIONS  FOR  POSITIONS  AS  VOLUNTEER  ACTING  PAYMASTERS.  1898. 

2  ft.  lUt 

With  the  letters  of  application  are  a  few  press  copies  of  letters 
sent  to  the  applicants,  letters  of  recommendation,  and  miscellaneous 
enclosures.  Arranged  alphabetically  by  name  of  applicant. 

LETTERS  OFFERING  SERVICES  IN  THE  EVENT  OF  WAR  WITH  SPAIN.  1898.  5  ft. 

ih5 

Applications  for  officers*  commissions  or  other  ratings  from  men 
offering  their  services  in  the  event  of  war,  together  with  letters  of 
recommendation  and  other  related  correspondence.  Part  of  the  corre¬ 
spondence  is  stamped  with  the  "received"  stamp  of  the  Secretary's  Of¬ 
fice  and  numbered  as  part  of  that  Office's  correspondence;  the  remainder 
is  stamped  and  numbered  as  part  of  the  correspondence  of  the  Bureau  of 
Navigation.  Arranged  in  part  alphabetically  by  name  of  correspondent. 

APPLICATIONS  FOR  POSITIONS  AS  VOLUNTEER  ENGINEERS.  Feb.  13 -Aug.  10, 

1898.  2  vols.  9  in.  11+6 

Applications  and  letters  of  recommendation  received  by  or  referred 
to  the  Bureau  of  Steam  Engineering,  together  with  related  letters  from 
Congressmen,  a  few  endorsements,  and  copies  of  letters  sent  by  the 
Bureau.  Arranged  chronologically.  The  volumes  are  indexed  alphabeti¬ 
cally,  with  references  to  the  classification  numbers  of  the  Bureau  of 
Steam  Engineering  that  appear  on  each  letter. 

APPLICATIONS  FOR  NAVAL  RESERVE  COMMISSIONS.  193 8 -U0.  5  in.  1U7 

Applications  for  commissions  in  the  Naval  Reserve  and  letters  on 
obtaining  such  commissions.  Arranged  alphabetically  by  initial  letter 
of  correspondent's  name. 

TESTIMONIAL  LETTERS  CONCERNING  ENGINEERS,  ca.  1838-77.  27  vols.  8  ft. 

1U8 

Testimonial  letters,  recommendations,  and  attestations  of  good  char- 


acter  that  were  addressed  to  the  engineers  themselves,  to  superior  of¬ 
ficers,  to  examining  boards,  and  to  the  Secretary  of  the  Navy.  They 
were  sent  by  officers  and  private  employers  and  were  probably  used  by 
examining  boards  for  engineers  in  determining  the  fitness  of  such  of¬ 
ficers  for  promotion.  3hey  are  in  three  subseries,  as  follows:  (l) 
testimonials  concerning  engineers  (regular  service;,  ca.  1838-71;,  3 
volumes ;  (2)  testimonials  concerning  assistant  engineers  (regular  serv¬ 
ice),  ca.  18U3-77,  9  volumes;  and  (3)  testimonials  concerning  volunteer 
engineers,  ca.  1862-73*  15  volumes.  The  volumes  in  each  subseries  are 
arranged  alphabetically  and  the  correspondence  therein  is  arranged  chrono¬ 
logically.  The  volumes  are  indexed  by  initial  letter  of  officer's  name. 

LIST  OF  APPLICANTS  FOR  VOLUNTARY  RETIREMENT.  1899-1915.  1  vol.  2  in. 

1 h9 

This  volume,  labeled  "Partial  Key  to  File  Case  No.  3,M  contains  names 
of  officers  applying  for  retirement,  for  each  rank  up  to  commander,  to¬ 
gether  with  information  from  their  letters  requesting  such  action  and  a 
statement  of  action  taken.  These  applications  came  under  the  provisions 
of  section  8  of  an  act  of  Congress  approved  March  3,  1899.  The  list  is 
arranged  by  rank,  thereunder  by  year.  Indexed  in  general  alphabetically 
by  name  of  officer. 

OFFICERS'  FHYSICAL  FITNESS  REPORTS.  1898-99.  9  in.  150 

Filed  with  the  physical  fitness  reports  are  a  few  other  documents 
such  as  medical  reports  and  related  correspondence.  Arranged  alpha¬ 
betically  by  folder  heading  and  thereunder  alphabetically  by  name  of 
officer. 

REPORTS  OF  FHYSICAL  EXERCISE  AND  PHYSICAL  EXAMINATION  OF  OFFICERS. 

1909-13.  3  in.  lgl 

This  series  consists  of  forms  titled  "Report  of  First  Quarterly 
Exercise  for  Officers"  and  a  few  titled  "Report  of  Physical  Examination," 
both  having  the  form  number  N.  Nav.  253.  The  physical  exercise  reports 
were,  according  to  the  form,  "required  by  General  Orders  of  the  Navy 
Department."  Arranged  alphabetically  by  name  of  officer. 

REPORTS  OF  EXAMINING  BOARDS  FOR  THE  ENGINEER  CORPS.  Sept.  1,  18U9- 
Dec.  31,  1873*  2  vols.  6  in.  l£2 

Reports  of  boards  convening  at  navy  yards  (chiefly  the  Philadelphia 
Navy  Yard)  sent  to  the  Secretary  of  the  Navy,  or  to  officers  commanding 
yards,  squadrons,  and  stations  who  forwarded  them  to  the  Secretary. 

They  give  the  results  of  examinations  of  candidates  for  engineer  posi¬ 
tions  and  of  engineers  seeking  promotions.  Arranged  by  yard  or  other 
unit,  ashore  or  afloat,  and  thereunder,  chronologically.  The  volumes 
are  indexed  alphabetically  by  name  of  person  examined.  Fair  copies  of 
some  of  these  reports  are  described  in  entry  153. 
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FAIR  COPIES  OF  REPORTS  OF  EXAMINING  BOARDS  FOR  THE  ENGINEER  CORPS'. 

Mar.  1U,  1863-Mar.  6,  1875.  1  vol.  2  in.  153 

Fair  copies  of  some  of  the  reports  described  in  entry  152.  Arranged 
chronologically.  The  volume  is  indexed  by  initial  letter  of  name  of 
person  examined. 

WEEKLY  REPORTS  OF  EXAMINING  BOARDS  FOR  ACTING  APPOINTMENTS  IN  THE 

ENGINEER  CORPS.  Dec.  6,  1862-Mar.  25,  1865.  2  vols.  6  in.  15U 

Form  reports  containing  the  following  information  for  each  engineer 
examined:  his  name,  occupation,  age,  by  whom  examined,  by  whom  recom¬ 
mended,  date  his  papers  were  forwarded,  to  what  rank  he  was  recommended, 
length  of  his  service  at  sea,  length  of  his  service  in  shops,  and  re¬ 
marks.  The  series  includes  reports  from  the  Baltimore,  New  York,  and 
Philadelphia  Naval  Stations,  the  New  York  and  Philadelphia  Navy  Yards, 
and  the  Mississippi  and  West  Gulf  Blockading  Squadrons  as  well  as  a 
few  quarterly  summaries  of  grades  earned.  The  reports  are  arranged  by 
name  of  yard,  station,  or  squadron,  and  thereunder  chronologically. 

The  volumes  are  indexed  alphabetically  by  initial  letter  of  name  of 
person  examined. 

RECORD  OF  PROCEEDINGS  OF  NAVAL  EXAMINING  BOARDS.  1899-1902.  ^  ft.  155 
These  boards  examined  candidates  for  ratings  as  acting  boatswains, 
boatswains,  acting  gunners,  gunners,  acting  carpenters,  carpenters,  and 
warrant  machinists.  The  records  include  orders  to  appear  for  examina¬ 
tions,  examination  papers  (academic),  medical  examination  papers  and 
statements  of  medical  examiners,  and  minutes  of  the  boards  themselves, 
which  usually  contain  their  decisions  as  to  eligibility  of  the  candidates. 
Arranged  by  rating  examined  for  and  thereunder  chronologically. 

JOURNALS  AND  REPORT  BOOKS  OF  EXAMINING  BOARDS  FOR  THE  ENGINEER  CORPS 
("RECORDS  AND  MINUTES  OF  EXAMINING  BOARDS,  ENGINEER  CORPS  .  .  . 
REGULAR").  July  8,  l8U5-Jan.  7,  1870.  5  vols.  1ft.  156 

These  volumes  contain  reports,  minutes  of  meetings,  and  copies  or 
briefs  of  examinations  given  candidates  for  admission  to  or  promotion 
within  the  Engineer  Corps,  together  with  a  few  transmittal  and  miscel¬ 
laneous  letters.  The  first  four  volumes  relate  only  to  regular  engi¬ 
neers;  the  last  volume  relates  also  to  volunteer  engineers.  Arranged 
chronologically.  The  volumes  are  indexed  alphabetically  by  name  of  per¬ 
son  examined.  Fair  copies  of  a  part  of  this  series  are  described  in 
entry  157. 

FAIR  COPIES  OF  RECORDS  AND  MINUTES  OF  EXAMINING  BOARDS  FOR  THE  ENGINEER 
CORPS.  Apr.  20,  1857-May  23,  1870.  5  vols.  8  in.  l£? 

Fair  copies  of  a  part  of  the  records  described  in  entry  156.  The 
two  earliest  volumes  are  labeled  "Minutes  of  Examination  Boards."  Ar¬ 
ranged  chronologically.  All  the  volumes  except  the  earliest  one  are 
indexed  alphabetically  by  initial  letter  of  name  of  person  examined. 
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LETTERS  SENT  RELATING  TO  OFFICERS1  APPOINTMENTS,  ORDERS,  AND  RESIGNA¬ 
TIONS  ( "APPOINTMENTS,  ORDERS,  AND  RESIGNATIONS").  Feb.  l8U2-Dec. 

1895.  U7  vols.  9  ft.  158 

Fair  copies  of  letters  sent  by  the  Secretary  of  the  Navy  or  by  the 
Chief  of  the  Bureau  of  Navigation,  with  the  exception  of  volume  6 5, 
which  is  titled  "List  of  Officers  Ships  and  Stations  Opened  1st  January 
1895.  Shows  Commanding  Officers  of  Ships  and  Stations  from  date  of  Com¬ 
mission  or  Foundation  to  1st  January  1895,  and  all  Officers  attached  on 
or  subsequent  to  that  date."  The  volumes  in  this  series  are  numbered 
19-65.  Volumes  19-61*  are  arranged  chronologically;  volume  6£,  in  general, 
by  class  of  ship.  Volumes  1-10,  presumably  beginning  with  1798  and  ex¬ 
tending  to  May  1813,  have  been  retained  by  the  Navy  Department;  and 
volumes  11-18,  May  1813 -February  l8i;2,  are  in  the  National  Archives  as  a 
part  of  Record  Group  U5  (see  entry  281;  in  the  Checklist  of  the  Naval 
Records  Collection).  The  abstracts  of  service  records  described  in  entry 
193  serve  as  an  index  to  the  letters  in  this  series. 

CONFIRMATIONS  OF  APPOINTMENTS  OF  OFFICERS  ("CONFIRMATIONS").  Jan.  5, 
I81;3-Aug.  1909.  10  vols.  2  ft.  159 

These  volumes  contain  congressional  confirmations  of  officers'  ap- 
pointments  to  the  Navy  and  the  Marine  Corps,  signed  by  the  Secretary 
or  Assistant  Secretary  of  the  Senate,  that  were  sent  to  the  White  House 
and  later  transferred  to  the  Navy  Department.  Arranged  chronologically. 
The  volumes  are  indexed  alphabetically  by  name  of  officer. 

ACCEPTANCES  AND  APPOINTMENTS  ("ACCEPTANCES,"  "ACCEPTANCES  AND  OATHS," 
"APPOINTMENTS").  Jan.  10,  1873-Apr.  10,  I889.  12  vols.  3  ft.  160 

These  volumes  contain  acceptances  and  appointments,  together  with 
oaths  and  articles  of  agreement,  that  were  sent  to  the  Secretary's  Of¬ 
fice  under  covering  letter  and  were  at  one  time  a  part  of  that  Office's 
records.  The  papers  concern  officers',  paymasters',  and  ships'  clerks, 
yeomen,  "writers,"  apothecaries,  and  others.  Arranged  chronologically. 

The  first  10  volumes  are  indexed  alphabetically  by  name. 

RECORD  OF  APPOINTMENTS  OF  PAYMASTERS'  CLERKS  AND  YEOMEN.  Jan.  1,  1890- 
Jan.  1;,  I898.  1  vol.  3  in.  l6l 

Contains  the  following  information  for  each  appointee:  number  (prob¬ 
ably  an  appointment  number),  name  of  appointee,  dates  of  acceptance  and 
oath,  name  of  State  or  Territory  from  which  appointed,  name  of  person 
making  appointment,  and  ship  or  station  to  which  appointed.  Arranged 
chronologically;  the  number  sequence  follows  the  chronology.  The  volume 
is  indexed  alphabetically  by  initial  letter  of  applicant's  name. 

RECORD  OF  ACTION  TAKEN  ON  APPLICATIONS  FOR  RATINGS  AS  BOATSWAINS  AJND 
GUNNERS.  May  21;,  1890-Feb.  1,  1900.  1  vol.  3/U  in.  162 

Although  this  volume  is  labeled  "Bureau  of  Construction  and  Repair" 
it  apparently  belongs  to  Bureau  of  Navigation  records  because  of  its 
subject  matter.  It  shows,  for  each  applicant,  personal  data,  service- 
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record  data,  information  regarding  the  examination  taken  by  him,  and 
action  taken  concerning  him.  Arranged  by  a  serial  number.  The  volume 
is  indexed  alphabetically  by  name,  with  references  to  the  serial  number. 

RECORD  OF  VACANCIES  AND  PROMOTIONS  IN  THE  ENGINEER  CORPS.  Mar.  1872- 
July  1897.  1  vol.  3 A  in.  163 

This  record,  although  it  may  have  been  begun  by  the  Bureau  of  Steam 
Engineering,  bridges  the  period  of  the  1889  reorganization  during  which 
the  Bureau  of  Navigation  absorbed  most  of  the  personnel  functions  of 
other  bureaus.  It  was  probably  continued  or  at  least  was  used  by  the 
Bureau  of  Navigation  and  thus  became  part  of  its  records.  The  volume 
gives  names,  ranks,  explanations  of  how  vacancies  were  created  and  names 
of  persons  appointed  to  them,  records  of  promotions,  and  dates  of  all 
such  changes.  Arranged  chronologically.  The  volume  is  indexed  alpha¬ 
betically  by  initial  letter  of  person's  name. 

RECORD  OF  PROMOTIONS  OF  OFFICERS.  1909-20.  U  vols.  9  in.  16U 

Consists  of  four  volumes,  two  labeled  "Dates"  and  two  labeled  "Grades." 
The  volumes  marked  "Dates"  show  rank  of  officer,  name,  grade  he  was  to 
be  promoted  to,  effective  date  of  promotion,  whom  he  was  to  replace 
("vice"),  date  he  was  qualified,  date  he  was  nominated,  and  date  his 
commission  was  sent.  These  two  volumes  are  divided  into  sections  for 
warrant  officers,  staff  officers.  Marine  Corps,  Medical  Corps,  and 
others,  with  entries  under  each  section  made  chronologically  by  effective 
date  of  promotion.  The  volumes  marked  "Grades"  contain  information  ar¬ 
ranged  by  grade  or  rank  and  columnized  under  such  headings  as  "Date," 
"Name,"  "Examination  Ordered,"  "Qualified,"  "Confirmations,"  "Commission 
Sent,"  and  "Receipt."  The  officers'  names  appear  to  have  been  entered 
according  to  date  of  action.  These  two  volumes  also  show  retirements 
and  occasionally  other  actions  as  well  as  promotions. 

Commissions  and  Warrants,  18UU-1936 

COMMISSIONS  ISSUED  TO  OFFICERS  ("COMMISSIONS,"  "COPIES  OF  COMMISSIONS 
ISSUED  IN  19  ").  Feb.  3,  l8UU-Dec.  28,  1936.  12U  vols.  32  ft. 

~  1 65 

Copies  of  commission^  on  printed  forms,  showing  the  names  of  appoint¬ 
ing  officials  and  the  register  numbers.  Volumes  1-68  are  numbered  con¬ 
secutively  (with  two  volumes  10 )$  the  remaining  volumes  are  numbered 
separately  for  each  year.  The  first  69  volumes  are  arranged  chronologi¬ 
cally,  the  others  alphabetically  under  each  year.  Volumes  1-68  and  U 
volumes  for  192U  are  indexed  alphabetically  by  initial  letter  of  officer's 
name. 

WARRANTS  ISSUED  TO  OFFICERS  ("WARRANTS").  July  11,  l8i*6-Aug.  U|,  1925. 

8  vols.  2  in.  166 

Copies,  on  printed  forms,  of  warrants  issued  to  officers.  The  origi¬ 
nals  of  these  warrants  were  apparently  signed  at  first  by  the  President 
of  the  United  States  and  later  for  him  by  the  Secretary  of  the  Navy. 
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The  warrants  are  arranged  in  part  chronologically.  The  volumes  are 
indexed  by  initial  letter  of  name  of  officer  receiving  the  warrant. 

COMMISSIONS  AND  WARRANTS  ISSUED  TO  CHIEFS  OF  BUREAUS,  NAVY  AGENTS,  AND 
ASSISTANT  ENGINEERS  ("COMISSIONS  AND  WARRANTS").  July  12,  181*8- 
May  28,  1896.  1  vol.  1*  in.  167 

Copies,  on  printed  forms,  that  are  grouped  in  sections  according  to 
the  three  classes  receiving  the  warrants.  The  inclusive  dates  vary  with 
each  class.  Arranged  by  type  of  commission  and  thereunder  chronologically. 
The  volume  is  indexed  alphabetically  by  initial  letter  of  name  of  person  to 
whom  the  commission  or  warrant  was  issued.  For  a  volume  of  commissions  and 
warrants,  August  l81*8-May  1896,  issued  "mainly  to  chiefs  of  bureaus,"  see 
entry  1*7  in  the  Preliminary  Checklist  of  the  General  Records  of  the  Depart¬ 
ment  of  the  Navy,  l8ol*-191*I*. 

COMISSIONS,  DISCHARGES,  AND  RESIGNATIONS  OF  SPANISH-AMERICAN  WAR  OF¬ 
FICERS.  Apr.  1898-Apr.  1899*  h  vols.  1  ft.  168 

These  are  fair  end  typewritten  copies,  on  printed  forms.  Two  of  the 
volumes  contain  copies  of  commissions ;  the  other  two  volumes  contain 
copies  of  discharges  and  resignations.  Arranged  alphabetically  by  name 
of  officer. 

COMMISSIONS  OF  OFFICERS  OF  THE  NAVAL  MILITIA  OF  THE  DISTRICT  OF  COLUMBIA. 
Aug.  12,  1898-Apr.  10,  1917.  1  vol.  2  in.  169 

Fair  copies,  on  printed  forms,  with  a  record  of  discharges  and  resig¬ 
nations  entered  in  red  ink.  Arranged  chronologically.  The  volume  is 
indexed  alphabetically  by  initial  letter  of  officer’s  name. 

COMISSIONS  ISSUED  TO  OFFICERS  OF  THE  NATIONAL  NAVAL  VOLUNTEERS. 

Jan.  22,  1917-June  8,  1918.  2  vols.  3  in.  170 

Fail'1  copies,  on  printed  forms.  They  are  arranged  in  general  chrono¬ 
logically  by  date  on  which  the  Secretary  or  the  President  signed  the 
commission  and  thereunder  alphabetically  by  initial  letter  of  name  of 
person  commissioned.  The  volumes  are  indexed  alphabetically  by  name  of 
officer. 

Orders  and  Related  Records,  1883-1903 


DAILY  RECORD  OF  ORDERS  ISSUED  TO-  OFFICERS.  July  2,  1883-July  18,  1885. 

1  vol.  2  in.  171 

The  entries  in  this  volume  of  press  copies  show  action  taken  during 
the  day  in  connection  with  officers,  under  such  headings  as  "Ordered," 
"Detached,"  "Revoked,"  "Resigned,"  "Promoted,"  "Placed  on  Retired  List, " 
"Leave,"  and  "Modified."  Arranged  chronologically.  An  early  register 
of  orders  to  officers  is  described  in* entry  138  of  the  Checklist  of  the 
Naval  Records  Collection. 

TELEGRAMS  AND  CABLES  CONVEYING  ORDERS  TO  NAVAL  OFFICERS  ("TEL."). 

Nov.  1,  1897-June  27,  1903.  33  vols.  3  ft.  172 

Press  copies  of  orders,  some  in  code,  sent  by  the  Secretary  of  the 
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Navy  and  the  Chief  of  the  Bureau  of  Navigation.  Arranged  chronologically. 
The  volumes  are  indexed  in  part  alphabetically  by  name  of  officer,  yard, 
station,  ship,  or  subject. 

ORDERS  SENT  TO  ACTING  ENGINEERS  DURING  THE  SPANISH -AMERICAN  WAR.  May  U, 
1898-Apr.  26,  1899.  2  vols.  2  in.  173 

Fair  copies  of  orders  to  acting  engineers  (volunteers).  The  earlier 
volume  also  contains  a  record  of  appointment  of  engineers,  April-August 
1898.  Arranged  chronologically.  Each  volume  is  indexed  alphabetically 
by  initial  letter  of  officer1 s  name. 

PRESS  COPIES  OF  LETTERS  SENT  RECOMMENDING  DUTY  ASSIGNMENTS  FOR  ENGINEER 
OFFICERS  ("NAVAL  ENGINEERS’  NOMINATION  BOOK").  Jan.  21,  1895-Aug.  lit, 
1899.  2  vols.  3  in.  17U 

These  letters  were  sent  by  the  Chief  of  the  Bureau  of  Steam  Engineer¬ 
ing  to  the  Office  of  Detail.  It  is  assumed  that  these  press  copies  were 
used  by  the  Bureau  of  Navigation  for  its  own  purposes  or  were  inherited 
mainly  because  of  their  connection  with  other  personnel  matters  relating 
to  officers.  Arranged  chronologically.  The  volumes  are  indexed  alpha¬ 
betically  by  initial  letter  of  officer’s  name. 

Identification  Records  and  Photographs.  1862-1939 

AGE  CERTIFICATES  SIGNED  BY  OFFICERS  ("AGES”).  Jan.  1862;  Oct.  1863. 

U  vols.  1  ft.  175 

These  are  form  letters  that  were  sent  by  the  Office  of  the  Secretary 
of  the  Navy  to  officers  and  returned  by  the  latter  with  their  attesta¬ 
tions  and  signatures.  The  certification  is  in  reality  to  the  officer’s 
date  of  birth  rather  than  to  his  age.  In  two  groups  as  indicated  by  the 
dates  above;  therein  arranged,  in  general,  alphabetically.  Each  volume 
contains  an  alphabetical  name  index. 

IDENTIFICATION  PHOTOGRAPHS  OF  OFFICERS.  1889-1939.  7  ft.  176 

This  series  of  3*300  prints  of  varying  sizes  does  not  include  photo¬ 
graphs  of  all  Navy  officers  for  the  dates  indicated.  The  pictures  are 
in  envelopes,  most  of  which  are  labeled  with  the  name  of  the  officer. 
Arranged  alphabetically  by  name. 

PORTRAITS  OF  OFFICERS,  PASSPORT  NEGATIVES,  AND  COPY  NEGATIVES  OF  CHARTS, 
MEDALS,  TROPHIES,  AND  VESSELS.  1917-37.  2$  ft.  171 

This  series  consists  of  2,666  glass-plate  negatives,  83U  nitrate- 
film  negatives,  and  900  cut  prints — a  total  of  U,U00  items  of  varying 
sizes.  Included  are  1I;3  8"  x  10"  copy  negatives  of  naval  vessels.  With 
the  exception  of  the  glass -plate  negatives,  most  of  the  material  is  in 
labeled  envelopes.  The  portraits  and  passport  negatives  are  arranged 
alphabetically  by  name  of  person;  the  copy  negatives  are  arranged  by 
category  and  thereunder  alphabetically  by  name  of  person  or  ship. 


IDENTIFICATION  CERTIFICATES  ISSUED  TO  OFFICERS  IN  LIEU  OF  PASSPORTS. 

Oct.  1917-Apr.  1921.  9  ft.  178 

Copies  of  the  identification  certificate  (Form  N.  Nav.  301),  or  a 
mimeographed  form  resembling  it,  together  with  photographs  (attached), 
birth  certificates,  and  related  correspondence.  The  forms  show  the 
rating  held  by  the  officer,  the  names  of  places  to  be  visited,  a  personal 
description,  his  fingerprints,  his  name,  a  copy  of  the  signature  of  the 
Secretary  of  the  Navy,  and  a  serial  number.  Arranged  by  number,  1-U217. 
For  a  card  index  to  these  records,  see  entry  179. 

CARD  INDEX  TO  IDENTIFICATION  CERTIFICATES  ISSUED  TO  OFFICERS  IN  LIEU  OF 
PASSPORTS.  1917-21.  3  ft.  172 

These  cards  show  the  name  of  the  officer,  his  rank,  and  the  certifi¬ 
cate  number.  Arranged  alphabetically  by  name  of  officer.  The  identifi¬ 
cation  certificates  themselves  are  described  in  entry  178. 

Registers,  Rosters,  and  Records  Showing  Complements,  1799-1909 

Lists  of  naval,  marine,  and  civil  officers  of  shore  establishments 
(1859-89)  and  of  naval  vessels  (1861-77)  are  described  in  entries  95  and 
96,  respectively,  of  the  Checklist  of  the  Naval  Records  Collection.  In 
addition  to  the  registers  of  officers  described  below,  registers  of  reg¬ 
ular  naval  officers  (1798-l87li)  and  of  volunteer  naval  officers  (l86l- 
79)  are  described  in  entries  113-130  of  the  Checklist. 

REGISTER  OF  OFFICERS  OF  THE  NAVY.  Mar.  5,  1799-ca.  Sept.  25,  1823. 

1  vol.  2  in.  180 

This  volume,  labeled  "G.  Navy  Department, "  contains  numbered  entries 
giving  the  officer fs  name,  a  date  (apparently  that  of  his  commission), 
and  his  home  State.  Arranged  by  rank,  thereunder  by  entry  number.  The 
volume  is  indexed  alphabetically  by  name  of  officer,  with  a  reference  to 
the  entry  number. 

“SHIP  BOOKS"  CONTAINING  COMPLEMENTS  AND  ROSTERS  OF  OFFICERS  ON  VESSELS. 
Nov.  l83U-ca.  Sept.  1865.  h  vols.  8  in.  181 

Under  the  name  of  each  vessel,  such  information  as  the  following  is 
given:  class  designation  of  the  vessel  (as  "Columbus  7U”),  dates  of 
sailings  and  arrivals,  roster  of  officers,  and  data  on  passengers 
carried.  Some  entries  also  include  names  of  enlisted  men.  The  first 
three  volumes  are  arranged  by  class  of  vessel,  thereunder  by  name  of 
vessel,  and  thereunder  chronologically  by  dates  of  sailing  and  return; 
the  last  volume,  alphabetically  by  name  of  ship.  The  volumes  are  in¬ 
dexed  alphabetically  by  initial  letter  of  ship’s  name. 

REGISTERS  OF  OFFICERS  OF  THE  ENGINEER  CORPS  (’•REGISTER").  Apr.  1859- 
Aug.  1901.  5  vols.  11  in.  182 

Entries  give  name  of  the  officer,  date  of  warrant,  and  data  listed 
chronologically  concerning  his  service,  with  page  references  to  unidenti¬ 
fied  personnel  records.  Arranged  chronologically  by  date  of  appointment. 
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The  volumes  are  indexed  alphabetically  by  initial  letter  of  officer’s 
name.  A  similar  register  for  the  period  181*2-61  is  described  in  entry 
ll£  of  the  Checklist  of  the  Naval  Records  Collection. 

LISTS  OF  OFFICERS  ASSIGNED  TO  THE  NAVAL  OBSERVATORY  AND  THE  NAVAL 

ACADEMY.  Dec.  31,  186£-Dec.  31,  1877.  1  vol.  2  in.  .  1§3 

These  are  monthly  returns,  made  part  of  the  time  on  forms,  showing 
names  and  ranks  of  officers.  About  half  the  book  relates  to  officers 
of  the  Naval  Observatory  (December  31,  186^-December  31,  1877)  and  the 
other  half  to  officers  of  the  Naval  Academy  (January  1,  1866-February  5, 
1870).  The  returns  in  each  group  are  arranged  chronologically. 

REGISTER  OF  ASSISTANT  SURGEONS.  Jan.  1876-July  1896.  1  vol.  2  in. 

181* 

Entries  contain  serial  number,  name  of  the  assistant  surgeon,  date 
of  his  appointment.  State  from  which  he  was  appointed,  date  "permitted, " 
and  title  of  his  position  which  is  the  same  for  all  entries.  Arranged 
by  serial  number  (which  was  assigned  chronologically).  The  volume  is 
indexed  alphabetically  by  name  of  appointee.  An  earlier  register  of  ap¬ 
plications  for  appointment  to  this  position  is  described  in  entry  99  of 
the  Checklist  of  the  Naval  Records  Collection. 

LISTS  OF  OFFICERS.  1878-1909.  1*3  vols.  7  ft.  18$ 

These  volumes  are  in  subseries,  as  follows:  (l)  quarterly  lists  of 
officers  on  ships,  1878-1905,  27  vols.;  (2)  quarterly  lists  of  officers 

on  shore  duty,  189^-1909,  13  vols.;  and  (3)  quarterly  lists  of  officers 

at  shore  stations,  1907-9,  3  vols.  These  lists,  prepared  by  commanding 
officers  of  ships  and  stations  and  forwarded  to  the  Bureau  of  Navigation 
give  names  and  ranks  of  officers  on  board,  changes  since  last  report, 
dates  of  arrival,  destination,  and  other  information.  Arranged  by  year, 
thereunder  by  name  of  ship  or  shore  establishment,  and  thereunder  chrono 
logically.  The  earliest  volume  in  subseries  2  is  indexed  alphabetically 
by  name  of  shore  establishment. 

GUNNERS’  REGISTER  ("GUNNERS" ).  1890-98.  1  vol.  1  in.  186 

Contains  the  usual  information  found  in  such  registers,  one  page 
being  reserved  for  each  man.  Shown  are  his  name,  personal  data,  con¬ 
tinuous-service  certificate  number,  dates  of  appointments  and  other 
service -record  information,  file  numbers  of  pertinent  correspondence, 
dates  of  examinations,  and  actions  taken.  Unarranged.  The  volume  is 
indexed  in  part  alphabetically  by  man’s  name. 

REGISTERS  OF  PETTY  OFFICERS  HOLDING  PERMANENT  APPOINTMENTS.  1893-1902. 

3  vols.  7  in.  187 

Contain  such  information  as  continuous -service  certificate  number, 
name  of  officer,  date  and  place  of  current  enlistment,  date  of  appoint¬ 
ment,  and  notations  of  reenlistment  or  discharge.  The  first  volume  is 
arranged  by  class  of  officer  and  thereunder  chronologically  by  date  of 
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current  enlistment;  the  second  and  third  volumes  are  arranged  alphabeti¬ 
cally  by  initial  letter  of  officer’s  name.  The  earliest  volume  is  indexed 
alphabetically  by  initial  letter  of  officer’s  name. 

REGISTER  OF  COMMISSIONED  OFFICERS  OF  THE  AUXILIARY  NAVAL  FORCE.  I898. 

1  vol.  1  in.  188 

Contains  the  following  information  for  each  officer:  his  name,  rank, 
date  of  appointment,  register  number,  place  of  present  duty  or  station, 
date  of  orders,  date  of  reporting  for  duty,  State  from  which  appointed, 
notation  as  to  whether  he  was  appointed  from  the  Naval  Militia,  position 
from  which  he  was  appointed,  date  of  discharge,  and  his  home  address. 
Arranged  alphabetically  by  name  of  officer. 

Personnel  Jackets  and  Other  Personnel  Records^  1900-1925 

PERSONNEL  JACKETS  FOR  OFFICERS  OF  THE  NAVAL  AUXILIARY  SERVICE.  1900- 
1916.  39  ft.  I89 

These  jackets  contain  such  documents  as  applications  to  enter  the 
Naval  Auxiliary  Service,  questionnaires,  letters  of  recommendation, 
oaths  of  office,  and  fitness  reports,  together  with  related  correspond¬ 
ence.  Arranged  alphabetically  by  name  of  officer;  regulations  for  the 
Naval  Auxiliary  Service  and  changes  thereto,  191h-17,  are  at  the  end  of 
the  series.  The  personnel  record  cards  described  in  entry  191,  although 
not  directly  indexing  these  records,  summarize  the  service  records,  as 
do  some  of  the  records  described  in  entry  199.  For  additional  personnel 
jackets  for  officers  in  the  Naval  Auxiliary  Service,  see  entry  190. 

PERSONNEL  RECORDS  FOR  OFFICERS  AND  MEN  OF  THE  NAVAL  AUXILIARY  SERVICE. 

1901-17.  10  ft.  220 

This  series  consists  of  three  subseries:  (l)  folders  for  officers 
and  enlisted  men,  containing  their  applications,  letters  of  recommenda¬ 
tion,  fitness  reports,  and  related  correspondence;  arranged  alphabeti¬ 
cally  by  name;  (2)  correspondence  of  the  Supervisor  of  Naval  Auxiliaries, 
Norfolk,  Va. ,  concerning  mainly  changes  in  crew  personnel  of  Naval  Auxili¬ 
ary  Service  vessels;  in  folders  most  of  which  are  marked  with  numerical 
symbols,  ?h-h9  through  2h-7k9,  and  arranged  in  numerical  sequence;  and 
(3)  personnel  folders,  one  for  each  officer,  arranged  alphabetically  by 
name.  For  other  personnel  jackets  for  officers  in  the  Naval  Auxiliary 
Service,  see  entry  189.  For  cards'  and  other  records  summarizing  the 
service  of  Naval  Auxiliary  Service  officers  and  enlisted  men,  see  entries 
191  and  199. 

PERSONNEL  RECORD  CARDS  FOR  OFFICERS  AND  MEN  OF  THE  NAVAL  AUXILIARY 

SERVICE.  1901-17.  6  ft.  191 

In  two  groups,  one  fcr  officers  and  the  other  for  enlisted  men.  The 
cards  for  officers  show  the  name,  address,  place  and  date  of  birth, 
rating,  date  of  appointment,  file  number,  application  record,  name  and 
address  of  next  of  kin,  and  a  summary  of  service.  Cards  for  enlisted 


men  are  more  detailed  and  show  the  name,  rating,  date  of  shipment,  ves¬ 
sel  shipped  on,  vessel  of  present  service,  number  on  shipping  articles, 
wages  per  month,  term  of  shipment,  place  and  date  of  birth,  occupation, 
description,  next  of  kin,  name  of  witnessing  officer,  date  of  transfer, 
date  discharged,  a  notation  as  to  whether  the  man  deserted  or  died, 
reason  for  discharge,  recommendation  for  reshipment,  and  home  address. 
Within  each  group  the  cards  are  arranged  alphabetically  by  name.  There 
is  some  duplication  between  these  cards  and  the  summary  records  described 

in  entry  199* 

MICROFILM  COPY  OF  AN  INDEX  TO  OFFICERS*  JACKETS  ("OFFICER  DIRECTORY"). 

1913-25.  2  rolls.  192 

These  rolls  of  negative  microfilm  cover  a  period  for  which  there  are 
no  corresponding  officers*  jackets  in  the  National  Archives.  For  each 
officer  the  index  shows  the  name,  rank,  location  of  his  file,  cross- 
references  to  related  correspondence,  and  the  jacket  number.  The  entries 
are  arranged  by  the  jacket  number  or  by  the  file  number  assigned  to  the 
correspondence.  The  chief  value  of  the  index  is  to  provide  information 
as  to  the  location  of  files.  This  index  may  also  be  of  some  value  in 
connection  with  general  correspondence  for  the  period  1903-13,  described 
in  entry  88,  because  that  series  contains  letters  relating  to  officers 
under  the  original  file  numbers  if  the  officer  was  commissioned  before 
1913. 


Records  of  Service,  1798-1921+ 

ABSTRACTS  OF  SERVICE  RECORDS  OF  NAVAL  OFFICERS  ("RECORDS  OF  OFFICERS*’). 
May  1798-July  192U.  60  vols.  17  ft.  193 

The  volumes  containing  these  abstracts  are  in  the  following  sub¬ 
series  : 

1.  Volumes  (21),  designated  by  the  letters  A-l  through  0-2,  cover  the 
period  (according  to  the  backstrips)  May  1798-December  1893*  The  early 
volumes  in  this  subseries  contain  the  date  of  the  officer's  appointment, 
the  State  from  which  he  was  appointed,  and  the  date  of  termination  of 
his  service 5  later  volumes  contain,  in  addition,  information  relating  to 
his  orders,  promotions,  leave,  and  retirement.  From  1832  the  entries  are 
in  numbered  paragraphs.  Volumes  A  through  F  are  arranged  alphabetically 
by  initial  letter  of  officer's  name  end  thereunder  chronologically  by 
date  of  commission;  volumes  G  through  0-2  are  arranged  by  rank  and  there¬ 
under  chronologically  by  date  of  commission.  Volumes  designated  by  the 
same  letter  cover  the  same  chronological  period. 

2.  The  one  volume  (l)  in  this  subseries  is  unlabeled,  but  it  covers  the 
period  1799-1829,  these  dates  representing  approximately  the  earliest 
dates  of  the  officers'  commissions  or  orders  and  the  latest  dates  the 
men  were  in  service.  The  volume  contains  numbered  paragraphs  summarizing 
the  service  record  of  officers  of  certain  ranks  and  does  not  fit  into 
either  of  the  other  subseries.  Arranged  by  officer's  rank  and  thereunder 
chronologically  by  date  of  his  commission. 
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3.  These  volumes  (38)  cover  the  period  February  1829-July  1921*,  and  are 
numbered.  The  dates  represent  approximately  the  earliest  dates  of  the 
officers'  commissions  or  orders  and  the  latest  dates  the  men  were  in 
service.  This  subseries  consists  of  the  form  "Record  of  Officers,  U.  S. 
Navy,"  which  shows  the  dates  of  service,  name  of  officer,  the  time  de¬ 
voted  to  sea  service  or  "unemployed,"  and  remarks.  The  names  are  mainly 
in  chronological  order  by  date  of  appointment. 

Most  of  the  volumes  in  subseries  1  and  2  are  indexed  alphabetically 
by  initial  letter  of  officer's  name  and  thereunder  by  rank;  those  in 
subseries  3  are  indexed  alphabetically  by  initial  letter  of  officer's 
name  only.  Separate  index  volumes  to  the  third  subseries  are  described 
in  entry  19l*.  Most  of  the  entries  in  this  series  show  a  number  in 
parentheses  that  is  the  page  number  of  a  volume  (of  corresponding  date) 
described  in  entry  158. 

INDEXES  TO  ABSTRACTS  OF  SERVICE  OF  NAVAL  OFFICERS.  Feb.  1829-July  1921*. 

2  vols.  1*  in.  19I1 

This  series  consists  of  one  bound  volume  and  one  looseleaf  notebook 
of  typed  sheets,  both  of  which  are  indexes  to  subseries  3  of  entry  193. 

In  both  indexes  the  name  of  the  officer  is  given,  together  with  references 
to  the  volume  and  page  number  of  the  abstracts.  The  bound  volume  appears 
to  cover  only  volumes  1-13;  the  typed  list  covers  all  38  volumes.  Ar¬ 
ranged  alphabetically  by  name  of  officer. 

LETTERS  FROM  OFFICERS  TRANSMITTING  STATEMENTS  OF  THEIR  SERVICE. 

June  181*2 -Dec.  181*1*.  2  vols.  5  in.  195 

These  letters  were  submitted  in  compliance  with  the  provisions  of  a 
directive  from  the  Secretary  of  the  Navy.  Some  of  the  communications 
are  merely  transmittal  letters  for  the  printed  forms  that  are  described 
in  entry  72  of  the  Checklist  of  the  Naval  Records  Collection,  but  others 
present  supplementary  data.  Since  many  of  the  letters  are  from  prominent 
officers,  the  statements  of  service  are  valuable  for  biographical  details 
and  for  the  history  of  the  Navy.  Unarranged. 

RECORDS  OF  SERVICE  OF  OFFICERS,  n.d.  3  in.  196 

According  to  a  form  letter  from  the  Chief  of  the  Bureau  of  Navigation 
and  Office  of  Detail,  these  records  may  have  been  compiled  during  the 
years  I866-67.  Ihey  contain  summaries  of  service  of  officers  who  served 
in  the  War  of  1812,  the  Mexican  War,  and  the  Civil  War.  Most  of  the 
records  cover  Civil  War  service  and  show  the  officer's  name,  station, 
date  of  birth  and  other  personal  data,  kinds  and  dates  of  commissions, 
inclusive  dates  of  service,  types  of  boards  served  on,  wounds  received, 
and  battles  engaged  in.  Arranged  alphabetically  by  name  of  officer. 

LISTS  OF  NAVAL  OFFICERS  AND  RECORDS  OF  THEIR  SERVICE  ("RECORD  OF  SERV¬ 
ICE").  Dec.  I881*-Jan.  1891.  1  vol.  1  in.  197 

The  first  95  pages  of  this  volume  of  press  copies  contain  lists  of 
officers  serving  at  navy  yards.  The  remainder  of  the  volume  contains 


lists  of  other  naval  officers,  service  histories  of  individual  officers, 
and  miscellaneous  personnel  information.  The  lists  of  officers  are  un¬ 
arranged;  the  service  records  are  arranged  chronologically.  Indexed 
alphabetically  by  initial  letter  of  officer’s  name. 

RECORD  OF  SERVICE  OF  TEMPORARY  OFFICERS  IN  THE  SPANISH -AMERICAN  WAR. 
1898-99.  1  vol.  3  in.  198 

This  volume  contains  forms  titled  "Record  of  Temporary  Officers, 

U.  S.  Navy,"  showing  dates  of  service;  name  of  officer;  orders  and 
transfers;  time  spent  in  sea  service,  on  shore,  and  "unemployed";  and 
remarks.  Arranged  in  general  by  date  of  appointment. 

RECORDS  SUMMARIZING  SERVICE  OF  OFFICERS  AND  MEN  OF  THE  NAVAL  AUXILIARY 
SERVICE.  1901-17.  8  ft.  199 

Consist  of  pink  slips,  each  of  which  records  briefly  the  individual's 
service  record.  They  were  prepared  in  the  Bureau  of  Navigation  from 
information  taken  from  ships’  logs.  There  is  some  duplication  between 
these  slips  and  the  personnel  record  cards  described  in  entry  191,  but 
this  series  contains  entries  for  some  men  and  officers  for  whom  cards  or 
other  personnel  records  are  missing.  Each  slip  contains  a  man's  name, 
a  statement  of  his  rating  or  work,  name  of  his  ship,  and  dates  of  his 
entry  into  and  departure  from  the  Naval  Auxiliary  Service.  Arranged 
alphabetically  by  man's  name. 

Other  Records  Relating  to  Officers,  1863-92 

REPORTS  ON  OFFICERS  UNDER  INSTRUCTION  AND  ARREST  ON  THE  U.S.S.  SAVANNAH, 
NEW  YORK  NAVY  YARD.  Jan.  1863-Sept.  1861*.  U  in.  200 

These  weekly  reports,  made  to  the  Secretary  of  the  Navy,  show  the 
name  of  the  officer,  his  rank,  type  and  location  of  duty  assignment, 
scale  of  comparative  proficiency  (rating),  and  a  schedule  of  daily  exer¬ 
cises  or  drills.  Unarranged. 

REPORTS  OF  LINE  AND  STAFF  OFFICERS.  186U-70;  1875.  2  ft.  201 

Consist  principally  of  copies  of  Form  26,  "Report  of  Line  Officers 

Attached  to  the  U.S.S. _  ,  Commanded  by _ ,  for  the 

quarter  ending  _  ,  18  and  of  Form  27,  which  is  similar  ex¬ 

cept  that  "Staff"  is  substituted  for  "Line"  in  the  title.  Both  forms 
show  the  name  of  the  officer,  his  raik,  impressions  as  to  his  general 
and  special  qualifications,  languages  spoken,  remarks,  and  recommenda¬ 
tions.  The  forms  were  received  from  naval  vessels,  stations,  and  yards, 
including  some  from  such  noted  vessels  as  the  Constellation  and  the 
Constitution.  The  series  also  includes  a  few  reports  on  prisoners  con¬ 
fined,  quarterly  returns  of  punishments,  and  other  subjects.  Arranged 
by  station,  yard,  or  vessel. 

LETTERS  OF  RESIGNATION  RECEIVED  FROM  OFFICERS.  Feb.  1878-Nov.  1886. 

1  vol.  2  in.  202 

letters  addressed  to  the  Secretary  of  Hie  Navy,  together  with  endorse¬ 
ments  indicating  the  rejection  or  acceptance  of  the  resignations.  Ap- 
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parently  some  or  all  of  the  requests  were  acted  on  by  the  Detail  Divi¬ 
sion  of  the  Secretary’s  Office,  since  many  are  stamped  as  received  by 
that  Division.  Arranged  chronologically.  Indexed  by  initial  letter  of 
officer’s  name.  An  earlier  series  of  resignations  is  described  in  entry 
65  of  the  Checklist  of  the  Naval  Records  Collection.  Related  series  of 
resignations  are  described  in  entries  76  and  85  of the  Checklist. 

MONTHLY  REPORTS  ON  OFFICERS,  NONCOMMISSIONED  OFFICERS,  MUSICIANS,  AND 
PRIVATES  OF  THE  U.  S.  MARINE  CORPS.  1889-92.  1  in.  203 

These  form  reports  contain  information  relating  to  stations,  allow¬ 
ances  for  each  grade  or  rating,  and  totals.  Arranged  chronologically 
by  month  and  year. 

RECORDS  RELATING  TO  ENLISTED  MEN,  18U6-19U3 

Until  1885  the  principal  reporting  activities  on  enlistments  were 
performed  by  recruiting  stations,  receiving  ships,  and  naval  vessels 
other  than  receiving  ships. 

Recruiting  stations  (or  rendezvous)  were  located  in  certain  of  the 
larger  cities  and  served  those  cities  and  nearby  towns  and  rural  areas. 
They  kept  a  record  of  each  man  enlisted  and  reported  weekly  to  the  Navy 
Department  by  means  of  rendezvous  reports  (see  entries  216-220).  These 
reports  were  supplemented  by  composite  shipping  articles  (see  entries 
358-360),  a  kind  of  contract  between  the  enlisted  men  on  board  and  the 
commanding  officer  (representing  the  Navy  Department)  to  which  each  man 
affixed  his  signature.  These  shipping  articles  had  the  same  force  as 
the  individual  shipping  articles  now  in  use  and  were  in  other  respects 
similar  to  them,  except  that  information  concerning  next  of  kin  and 
marital  status  was  not  required  at  that  time. 

Receiving  ships  were  located  at  coastal  cities  where  they  could 
conveniently  supply  men  to  vessels  of  the  fleets.  Like  the  recruiting 
stations,  they  also  made  weekly  reports  to  the  Navy  Department  regard¬ 
ing  the  enlisted  men  who  were  received,  transferred,  or  discharged,  or 
who  deserted  or  died  during  the  week  covered  by  the  report.  The  weekly 
reports  from  receiving  ships  are  described  in  entry  222. 

Commanding  'officers  of  regular  naval  vessels  were  authorized  to 
make  enlistments  on  board  their  ships  as  the  occasion  demanded,  from 
men  of  any  nationality,  race,  or  religion.  These  enlistments  were 
kept  separate  from  those  made  at  recruiting  stations  and  receiving 
ships.  In  most  instances  the  enlistments  made  on  board  vessels  were 
for  the  duration  of  a  particular  cruise < and  might  terminate  (l)  when 
that  cruise  was  completed,  (2)  when  the  enlistment  term  of  the  man  was 
completed,  or  (3)  when  he  was  no  longer  needed. 

Naval  service  of  enlisted  men  during  the  Civil  War  period  has  oc¬ 
casioned  more  research  than  has  service  for  any  other  period.  This  is 
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due  in  part  to  the  number  of  benefits  available  to  men  who  could  estab¬ 
lish  valid  claims  to  them,  in  part  to  the  complex  nature  of  the  records, 
and  in  part  to  errors  in  the  records  themselves.  Many  erroneous  entries 
of  desertions  appeared  in  the  records  at  the  close  of  the  war,  entries 
made  probably  as  a  result  of  systematic  demobilization  procedures.  Many 
iTfin  went  home,  for  example,  because  their  commanding  officers  told  them 
their  services  were  no  longer  required.  Some  men  went  on  leave  without 
explicit  orders  to  return  and  failed  thereafter  to  report  to  naval  au¬ 
thorities.  These  men  were  technically  deserters  but  many  who  were  not 
intentionally  so  were  afterward  declared  to  have  been  separated  under 
honorable  conditions. 

On  January  1,  1885,  the  present  system  of  preparing  a  separate 
service  record,  or  "jacket, 11  for  each  enlisted  man  was  inaugurated. 

These  and  most  other  records  pertaining  to  enlisted  men  have  been  re¬ 
tained  by  the  Bureau  of  Naval  Personnel.  However,  a  sufficient  quantity 
of  records,  both  earlier  and  later,  has  been  transferred  to  the  National 
Archives  to  be  of  considerable  value  in  searching  the  service  records  of 
enlisted  men. 

Series  of  records  described  in  this  inventory  that  are  important  in 
this  searching  are:  keys  to  enlistment  returns,  entries  22!*  and  225$ 
microfilm  copy  of  index  to  muster  rolls,  rendezvous  reports,  and  other 
personnel  records,  entry  206;  muster  rolls,  entries  132-138 ;  logbooks  of 
ships  and  stations,  entries  118-126;  personnel  records  of  officers  and 
men  of  the  Naval  Auxiliary  Service,  1901-17,  entries  190,  191,  and  193; 
and  records  relating  to  enlisted  men  who  served  during  the  period 
181*2-85,  entry  201*.  The  keys  to  enlistments  serve  a  purpose  somewhat 
similar  to  personnel  jackets  except  that  jacket  files  cover  longer 
periods  of  time.  ,The  microfilm  copy  of  the  index,  which  contains  data 
assembled  from  muster  rolls  and  other  records,  shows  the  man's  service 
in  subseries  that  are  in  chronological  order.  The  logs  often  include 
personnel  changes,  injuries,  and  other  details  lacking  in  other  records. 

RECORDS  RELATING  TO  ENLISTED  MEN  WHO  SERVED  IN  THE  NAVY  BETWEEN  181*2 
AND  1885.  1885-19U1.  31*0  ft.  201* 

These  are  folded  papers  that  have  been  assembled  and  put  into  enve¬ 
lopes,  or  "jackets,"  one  jacket  for  each  enlisted  man.  The  papers 
include  old  records  of  the  Bureau  of  Equipment  and  Recruiting  as  well  as 
correspondence  of  the  Bureau  of  Navigation,  particularly  of  the  Muster 
Roll  and  Record  Section  of  the  Enlisted  Personnel  Division.  Correspond¬ 
ence  was  apparently  collected  on  each  enlisted  man  who  had  served  in  the 
Navy  between  181*2  and  1885  and  who  afterward  (between  1885  and  19l*l) 
made  application  for  pension,  filed  any  type  of  claim,  asked  for  dis¬ 
charge  documents  or  service  records,  or  who  wanted  some  other  benefit 
such  as  admission  to  the  Naval  Home  at  Philadelphia.  The  jackets  con¬ 
tain  letters  received,  copies  of  letters  sent,  endorsements,  applica¬ 
tions  for  certificates  of  honorable  discharge  or  for  copies  of  other 
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documents,  certificates  of  medical  officers  or  of  special  boards  con¬ 
vened  to  examine  applicants  for  pensions  or  other  benefits,  legal  papers 
such  as  affidavits  and  powers  of  attorney,  and  similar  items.  The 
jackets  are  arranged  alphabetically  by  name  of  enlisted  man;  contents 
of  the  jackets  are  arranged  in  part  chronologically. 

CORRESPONDENCE  JACKETS  ON  ENLISTED  MEN.  190U-U3.  6  ft.  20$ 

These  jackets  are  for  those  enlisted  men  for  whom  no  regular  jackets 
had  been  made,  for  Naval  Home  beneficiaries,  and  for  United  States 
marines.  The  correspondence,  relating  mainly  to  verification  of  service 
in  connection  with  applications  for  benefits,  claims  against  the  Navy 
Department,  and  other  requests,  consists  of  letters  received  by  the 
Bureau  of  Navigation  and  copies  of  letters  sent,  together  with  such 
types  of  enclosures  as  applications,  affidavits,  permits  to  enter  the 
Navel  Home,  certificates  and  reports  of  examination  from  medical  offi¬ 
cers,  and  copies  of  discharges.  A  small  part  of  the  correspondence  per¬ 
tains  to  retirement.  With  the  exception  of  this  part,  the  records  are 
arranged  alphabetically  by  name  of  enlisted  man. 

MICROFILM  COPY  OF  AN  INDEX  TO  RENDEZVOUS  REPORTS,  MUSTER  ROLLS  AND 
OTHER  PERSONNEL  RECORDS.  18U6-8U.  67  rolls.  *  206 

The  card  records  from  which  these  rolls  of  positive  microfilm  were 
made  have  been  destroyed.  The  films  are  in  four  separately  numbered  sub¬ 
series  as  follows:  (l)  those  for  periods  before  and  after  the  Civil 
War,  32  rolls;  (2)  those  for  the  Civil  War  period,  31  rolls;  (3)  those 
for  armed  guard  personnel,  3  rolls;  and  (U)  those  for  the  Naval  Auxil¬ 
iary  Service,  1  roll.  Each  card  microfilmed  showed  the  man's  name,  the 
date  of  his  enlistment,  the  rendezvous,  a  page  reference  to  the  "Rendez¬ 
vous  Reports"  or  other  records  concerning  enlisted  personnel,  and  a 
brief  record  of  his  service.  Within  each  subseries  the  records  are  ar¬ 
ranged  alphabetically  by  name  of  enlisted  man.  For  weekly  returns  of 
enlistments  at  naval  rendezvous,  see  entry  219;  and  for  muster  rolls, 
see  entry  132. 

RECORD  CARDS  FOR  ENLISTED  MEN  WHO  SERVED  DURING  THE  FIRST  WORLD  WAR 
("STATE  CARDS").  1917-19.  U37  ft.  207 

Each  card  shows  the  enlisted  man's  name,  service  number,  place  and 
date  of  his  enrollment  or  enlistment,  age  and  rating  at  enlistment, 
home  address  (including  county  and  State),  places  and  dates  of  service 
and  ratings  for  each  period,  total  days  of  service,  place  and  date  of 
discharge,  and  rating  at  time  of  discharge.  Most  of  the  cards  are  ar¬ 
ranged  alphabetically  by  State,  with  sections  at  the  end  for  Guam, 

Hawaii,  the  Philippines,  Puerto  Rico,  and  Samoa,  and  thereunder  alpha¬ 
betically  by  man’s  name. 

REGISTER  OF  PETTY  OFFICERS,  SEAMEN,  AND  OTHERS  RECEIVED  ON  BOARD  RECEIV¬ 
ING  SHIPS  AT  THE  NAVAL  RENDEZVOUS  AT  BALTIMORE.  l8$$-69.  1  vol. 

3  in.  208 

This  register  is  for  the  receiving  ships  Ontario,  Alleghany,  and 
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Fortune.  It  gives  man's  name,  rank,  enlistment  data,  date  of  appearance 
on  board,  personal  description,  trade  or  occupation,  name  of  last  ship 
served  on,  place  of  birth,  wounds  or  infirmities  contracted  in  service, 
and  remarks  concerning  transfer.  Entries  are  arranged  by  name  of  re¬ 
ceiving  ship  and  thereunder  chronologically  by  date  of  man's  enlistment. 

RECORDS  RELATING  TO  MANPOWER  REQUIREMENTS  FOR  THE  NAVAL  SERVICE. 

1892-97.  1  vol.  2  in.  .209 

Press  copies  of  estimates,  memoranda,  and  letters  concerning  men  re¬ 
quired  for  naval  service.  Some  of  these  communications  are  addressed 
to  the  Secretary  of  the  Navy;  others  were  apparently  for  intrabureau 
information  and  use.  The  volume  also  includes  a  list  of  men  required. 
Arranged  chronologically. 

RECORD  CARDS  FOR  RECIPIENTS  OF  PEDALS,  BADGES,  BARS,  AND  PINS  ISSUED 
BY  THE  NAVY  DEPARTMENT.  1899-1910.  6  ft.  210 

Give  the  recipient's  name,  continuous -service  certificate  number, 
date  and  kind  of  award,  and  ship  served  on,  often  with  a  reference  to 
the  Bureau's  general  correspondence,  1889-1913  (described  in  entry  88). 

In  that  series  there  is  usually  a  BuNav  Form  28,  cross-reference  slip, 
and  a  copy  of  the  form  letter  transmitting  the  badge.  Where  the  man 
was  stationed  when  he  received  the  award  determines  which  series  of 
press  copybooks  contains  another  press  copy  of  this  transmittal  letter. 
Usually,  however,  the  reference  is  to  the  series  described  in  entry  69 
or  in  entry  70.  Arranged  alphabetically  by  name  of  recipient. 

STATISTICS  RELATING  TO  ENLISTMENTS.  Jan.  £,  1907-Jan.  1,  1910.  1  vol. 

3/U  in.  211 

Weekly  and  monthly  statistical  tabulations  of  enlistments  at  recruit¬ 
ing  stations,  on  vessels,  and  by  recruiting  parties,  together  with  tables 
of  per  capita  costs  of  enlistments.  Arranged  alphabetically  by  name  of 
station,  vessel,  or  party  and  thereunder  chronologically;  the  tables 
are  arranged  chronologically.  The  index  by  station,  vessel,  and  recruit¬ 
ing  party  does  not  apply  to  the  tables. 

REPORTS  OF  REJECTION  OF  APPLICANTS  FOR  ENLISTMENT  IN  THE  NAVY.  1908-18. 

1  ft.  212 

Consist  mainly  of  copies  of  Form  N.  Nav.  a  report  of  rejection, 

giving  enlistment  data,  a  statement  of  service,  and  a  description  of  the 
applicant.  On  the  back  of  the  form  are  endorsements  of  medical  officers, 
a  waiver  of  physical  disqualifications  (if  any),  and  a  statement  as  to 
whether  the  applicant  was  enrolled  or  finally  rejected.  Unarranged. 

Registers  and  Lists  of  Recruits,  1861-73 

INDEX  TO  PERSONNEL  ON  THE  RECEIVING  SHIP  OHIO,  ca.  l86l-6£.  2  vols. 

2  in.  213 

These  volumes  contain  an  alphabetical  index  to  the  ship's  company, 
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supernumeraries,  and  recruits,  and  show  numbers  that  are  probably  serv¬ 
ice  numbers.  The  entries  are  arranged  alphabetically  by  type  of  person¬ 
nel,  such  as  firemen,  coal  heavers,  and  boys,  and  thereunder  alphabeti¬ 
cally  by  initial  letter  of  name.  For  a  register  of  recruits  on  this 
ship  at  a  later  date,  see  entry  2lLu 

REGISTER  OF  RECRUITS  ON  THE  RECEIVING  SHIP  OHIO.  Aug.  1866-June  1873. 

1  vol.  3  in.  21 1* 

Contains  for  each  recruit  received  at  Boston,  Mass.,  the  following 
information:  personal  description,  bccupation,  date  of  enlistment,  and 
name  of  ship  to  which  assigned.  The  entries  are  arranged  chronologi¬ 
cally.  Pages  2-29  are  missing.  For  an  index  to  personnel  on  this  ship 
at  an  earlier  date,  see  entry  213. 

LISTS  OF  RECRUITS  ENLISTED  FOR  SERVICE  DURING  THE  CIVIL  WAR.  Feb.  1861;- 
June  186£.  36  vols.  2  ft.  2l£ 

These  are  lists  of  recruits,  mainly  substitutes  and  volunteers,  who 
were  enlisted  at  Baltimore,  Boston,  Brooklyn,  Cairo,  Chicago,  Cincin¬ 
nati,  Jersey  City,  and  New  York.  The  lists  from  different  cities  are 
for  varying  periods,  but  they  are  within  the  overall  dates  given  in  the 
series  title.  There  is  also  some  variation  in  both  form  and  content  of 
the  lists.  The  volumes  are  arranged  alphabetically  by  place  of  enlist¬ 
ment  and  thereunder  chronologically. 

Enlistment  Returns,  Changes,  and  Reports,  18U6-19U2 

DESCRIPTIVE  LISTS  OF  KEN  ENTERED  AT  THE  NAVAL  RENDEZVOUS  AT  BALTIMORE. 
Jan.  l8U6-Feb.  18£2.  1  vol.  1  in.  216 

One  page  at  the  beginning  of  the  volume  contains  a  list  of  men  shipped 
from  Baltimore  in  I8U1  and  l8i|£.  The  remainder  of  the  volume  is  in 
columnized  form  and  shows  year,  name,  rating,  pay,  bounty,  term  of  serv¬ 
ice,  place  of  birth,  personal  description,  "securities”  (presumably  names 
of  persons  vouching  for  the  man  enlisted),  and  remarks.  Arranged  chrono¬ 
logically.  There  is  no  other  volume  containing  the  same  type  of  informa¬ 
tion  before  the  beginning  of  weekly  returns  of  enlistments  at  naval  ren¬ 
dezvous  (entry  219)  in  18£5$  it  seems  likely,  however,  that  the  first 
three  volumes  of  the  keys  to  and  registers  of  enlistment  returns, 

I8ii6-9U  (entry  22U),  were  compiled  from  this  and  similar  volumes  that 
are  missing. 

RECORD  OF  SUBSTITUTES  ENLISTED  AT  THE  NAVAL  RENDEZVOUS  AT  BOSTON. 

June  7-30,  1861;.  1  vol.  l/k  in.  217 

This  volume  contains  printed  forms  giving  the  following  information: 
name  of  recruit  and  date,  place,  and  term  of  enlistment.  Entries  are 
in  general  arranged  chronologically. 

RECORD  OF  VOLUNTEERS  ENLISTED  AT  THE  NAVAL  RENDEZVOUS  AT  BOSTON. 

July  1-Dec.  30,  186U.  1  vol.  l/U  in.  218 

This  volume  contains  the  same  information  as  the  one  described  in 
entry  217.  Entries  are  in  general  arranged  chronologically. 


WEEKLY  RETURNS  OF  ENLISTMENTS  AT  NAVAL  RENDEZVOUS  ("ENLISTMENT  RENDEZ¬ 
VOUS"  ) .  Jan.  6,  l8£9-Aug.  8,  1891.  110  vols.  1 k  ft.  .  219 

These  volumes  contain  printed  forms  giving  the  following  information: 
name  of  recruit,  date  and  term  of  enlistment  and  rating,  previous  naval 
service,  usual  place  of  residence,  place  of  birth,  occupation,  and  per¬ 
sonal  description,  including  permanent  marks  or  scars.  On  the  back  of 
the  form  is  a  statistical  recapitulation  covering  the  week  reported  or, 
at  later  dates,  shipping  articles.  The  forms  are  arranged  chronologi¬ 
cally  by  week;  returns  from  all  rendezvous  for  each  week  are  usually 
bound  together.  For  keys  to  and  registers  of  enlistment  returns,  see 

entry  22i*. 

WEEKLY  RETURNS  OF  CHANGES,  TRANSFERS,  AND  DISCHARGES  FROM  RECRUITING 
STATIONS,  RECEIVING  SHIPS,  AND  NAVAL  RENDEZVOUS  ("RECRUITING  REN¬ 
DEZVOUS").  Apr.  1898-June  30,  1902.  10  vols.  2  ft.  220 

These  volumes  contain  copies  of  Bureau  of  Navigation  Form  No.  2, 

"Return  of  Changes  on  board  the  United  States  Receiving  Ship _ 

at  for  the  week  ending  Saturday,  _ ,  _  » w 

The  first  page  of  this  form  gives  information  on  men  received  from  other 
vessels  or  stations  and  the  second  and  third  pages,  information  on  those 
"transferred,  discharged,  etc."  Each  volume,  except  the  earliest,  covers 
a  half  year.  The  returns  are  arranged  by  city  where  rendezvous,  recruit¬ 
ing  station,  or  receiving  ship  was  located  and  thereunder  by  week;  all 
reports  from  a  given  location  are  bound  together  in  each  volume. 

QUARTERLY  RETURNS  OF  ENLISTMENTS  ON  VESSELS.  Apr.  1866-Aug.  1891. 

U3  vols.  6  ft.  .  221 

These  volumes  contain  printed  forms  (No.  lU  or  its  earlier  equiva¬ 
lent)  giving  name  of  recruit;  date,  place,  and  term  of  enlistment; 
rating;  previous  naval  service;  usual  place  of  residence;  place  of  birth; 
age;  occupation;  and  personal  description,  including  permanent  marks  or 
scars.  The  volumes  are  arranged  by  year,  sometimes  more  than  one  to  a 
year.  Within  volumes  the  returns  are  arranged  by  number  of  the  return 
and  thereunder  by  quarter.  If  more  than  one  return  was  received  from 
the  same  vessel  the  returns  are  bound  together,  provided  they  do  not 
extend  into  the  next  year.  For  keys  to  and  registers  of  enlistment 
returns,  see  entry  22U. 

WEEKLY  RETURNS  OF  RECRUITS  ON  RECEIVING  SHIPS  ("RECEIVING  SHIP," 

"R.  S.  RETURNS").  Jan.  6,  18£5-June  28,  1902.  Utf  vols.  19  ft. 

222 

These  volumes  contain  weekly  reports  of  changes  affecting  recruits 
on  receiving  ships,  including  statistics  as  to  the  number  of  recruits 
on  board,  deaths,  desertions,  discharges,  apprehensions,  surrenders, 
and  transfers.  Names  of  recruits,  with  information  as  to  their  naval 
service,  are  also  given.  The  reports  are  arranged  chronologically  by 
year,  thereunder  by  week,  and  thereunder  by  station  at  which  the  re¬ 
ceiving  ship  was  located;  names  entered  under  the  various  headings  are 
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mainly  in  alphabetical  order.  For  keys  to  and  registers  of  enlistment 
returns,  see  entry  221*.  For  other  reports  of  changes,  see  entry  223. 

RETURNS  OF  CHANGES  ON  BOARD  RECEIVING  SHIPS  ("REPORTS  OF  CHANGES"). 

May  13 -Dec.  31>  1902.  6  vols.  9  in.  223 

These  volumes  contain  weekly  reports  submitted  by  vessels  and  stations 
other  than  those  whose  reports  are  described  in  entry  222.  The  reports, 
on  printed  forms,  contain  the  following  information:  name,  rating, 
character  of  appointment,  number  of  continuous -service  certificate, 
dates  of  beginning  and  expiration  of  enlistment,  date  received  on  ship, 
name  of  vessel  received  from,  and  remarks  as  to  transfer,  discharge, 
desertion,  or  death.  The  reports  are  arranged  by  ship,  thereunder 
chronologically,  and  thereunder  by  initial  letter  of  man’s  name.  For 
keys  to  and  registers  of  enlistment  returns,  see  entry  221*. 

KEYS  TO  AND  REGISTERS  OF  ENLISTMENT  RETURNS.  June  l8l*6-Dec.  1902. 

91  vols.  13  ft.  221* 

Most  of  these  volumes  are  labeled  "Key  to  Enlistment  Returns."  From 
1861  to  1891  a  parallel  series  of  "Registers  to  Enlistments"  was  main¬ 
tained  and  these  volumes  were  interfiled  with  the  "Keys."  For  the 
period  1892-1902  only  the  "Registers"  exist.  Both  sets  of  volumes  (£7 
of  "Keys"  and  3l*  of  "Registers")  contain  names  of  men  enlisting  at  ren¬ 
dezvous  or  on  board  vessels,  enlistment  data,  and  a  summary  of  service. 
The  "Keys"  are  in  volumes  according  to  enlistments  made  at  rendezvous 
and  those  made  on  vessels.  If  enlistments  were  made  at  rendezvous  the 
page  references  are  to  the  Weekly  Returns  of  Enlistments  at  Naval  Ren¬ 
dezvous  (entry  219).  IT  enlistments  were  made  on  board  vessels  the 
references  are  to  the  Quarterly  Returns  of  Enlistments  on  Vessels  (entry 
221).  The  "Registers"  through  1869  contain  page  references  to  the 
Weekly  Returns  of  Enlistments  at  Naval  Rendezvous  but  apparently  none 
to  the  Quarterly  Returns  of  Enlistments  on  Vessels.  Except  for  four 
volumes  of  incomplete  registers  for  1861,  the  volumes  of  keys  and  regis¬ 
ters  are  arranged  in  one  series  chronologically  by  year  (with  some 
duplication  of  dates  between  "Keys"  and  "Registers")  and  thereunder  by 
alphabetical  section.  Within  the  volumes  entries  are  arranged  alpha¬ 
betically  by  initial  letter  of  enlistee’s  name  and  thereunder  chrono¬ 
logically.  The  main  series  of  "returns"  indexed  by  these  volumes  are 
those  described  in  entries  219  and  221.  The  lists  described  in  entry 
216  were  apparently  the  basis  for  compiling  the  first  three  volumes  of 
registers  in  this  series. 

KEYS  TO  MISCELLANEOUS  ENLISTMENT  RETURNS.  1861-191S.  3  vols.  225 

These  volumes  are  similar  to  those  described  in  entry  221*.  The  over¬ 
lapping  in  dates  suggests  that  this  series  was  maintained  parallel  to  a 
part  of  that  series.  Ihe  volumes  consist  of  forms  containing  columns 
for  enlistee’s  name,  source  of  information  concerning  his  enlistment, 
and  remarks  giving  such  data  as  the  vessel  to  which  man  was  attached  and 
the  date  of  his  discharge.  The  volumes  are  arranged  in  alphabetical  or¬ 
der;  within  each  volume  the  names  are  arranged  alphabetically.  The 
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enlistmsnt  returns  to  which  these  volumes  are  a  key  have  not  been  found, 
but  the  enlistment  information  they  contain  is  complete  enough  to  be  of 
value* 

REPORTS  OF  ENLISTMENTS  AT  NAVY  RECRUITING  STATIONS.  1903-1*2.  376  vols. 

101  ft.  226 

These  are  daily  or  weekly  reports  on  Form  N.  Nav.  1*,  "Report  of  En¬ 
listments, n  which  was  also  used  for  enlistments  at  other  types  of  sta¬ 
tions  and  shore  establishments  as  well  as  on  receiving  ships.  The 
reports,  in  general,  contain  the  enlistee’s  serial  or  service  number, 
name,  a  notation  as  to  whether  he  was  enrolled  or  enlisted,  date  of  en¬ 
listment,  rating,  information  relating  to  his  discharge,  and  the  branch 
of  service  (later  displaced  by  a  column  giving  the  name  of  vessel  or 
station  to  which  he  was  transferred).  On  the  backs  of  the  forms  are 
statistical  summaries  on  applicants  rejected,  enrolled,  and  enlisted. 
These  volumes  are  of  use  in  checking  enlistment  claims  of  men  seeking 
pensions  or  other  benefits.  The  early  volumes  are  arranged  by  calendar 
year  and  the  later  ones  by  fiscal  year,  thereunder  alphabetically  by 
station.  For  keys  to  and  registers  of  enlistment  returns  before  1903, 
see  entries  221*  and  225. 

REPORTS  OF  ENLISTMENTS  AT  RECEIVING  SHIPS,  TRAINING  STATIONS,  HOSPITALS, 
NAVAL  STATIONS,  AND  NAVAL  DISTRICTS.  Jan.  1,  1913-June  30,  1926. 

39  vols.  12  ft.  227 

These  reports  are  on  Forms  N.  Nav.  1*,  "Report  of  Enlistments,"  and 
N.  Nav.  9,  "Monthly  Report  of  Enlistments."  They  are  arranged  in  the 
following  subseries  by  type  of  activity  reporting:  (l)  receiving  ships 
and  training  stations,  Jan.  1913-June  1926,  13  volumes;  (2)  hospitals 
and  naval  stations,  Jan.  1913-June  1926,  15  volumes;  and  (3)  naval  dis¬ 
tricts,  Dec.  1920-June  1926,  11  volumes.  Some  of  the  reports  for  naval 
districts  are  bound  in  the  last  volume  of  subseries  1.  The  series  also 
includes  a  few  reports  of  enlistments  from  yards  as  well  as  the  enroll¬ 
ments,  transfers,  and  discharges  of  units  of  the  Naval  Reserve.  Sub¬ 
series  1  and  2  are  arranged  by  fiscal  year,  thereunder  alphabetically 
by  ship,  hospital,  or  station,  and  thereunder  by  week  or  month;  subseries 
3  is  arranged  by  fiscal  year,  thereunder  by  district,  and  thereunder  by 
day  or  week. 

REPORTS  OF  ENLISTMENTS  ON  VESSELS.  1903-26.  110  vols.  25  ft.  228 

These  reports  are  on  Forms  N.  Nav.  ]*,  "Report  of  Enlistments," 

N.  Nav.  U— B,  "Report  of  Enlistments  on  Cruising  Vessels,"  and  N.  Nav.  9, 
"Monthly  Report  of  Enlistments."  These  forms  contain  substantially  the 
same  information:  the  serial  number,  name,  rating,  type  of  discharge, 
place  of  first  examination,  date  of  enlistment,  and  name  of  vessel  to 
which  transferred.  The  volumes  are  arranged  chronologically  by  calendar 
or  fiscal  year,  thereunder  alphabetically  by  name  or  symbol  of  ship,  and 
thereunder  chronologically  by  week  or  month.  For  an  earlier  series  of 
quarterly  returns  of  enlistment  on  vessels,  see  entry  221. 
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REPORTS  OF  ENLISTMENTS  ON  CRUISERS.  Jan. -Dec.  1903.  1  vol.  2  in. 

229 

These  reports,  submitted  monthly  by  cruisers,  are  on  Form  N.  Nav.  b, 
"Report  of  Enlistments.  "  They  contain  the  following  information  on  men 
reenlisting:  serial  number,  name,  rating,  type  of  discharge,  and  date 
of  enlistment.  Arranged  alphabetically  by  name  of  ship  and  thereunder 
chronologically. 

REPORTS  OF  ENLISTMENTS  IN  THE  NAVAL  RESERVE.  Jan.  1917-June  1919. 

28  vols.  3  ft.  *  230 

Forms  N.  Nav.  370  (weekly)  and  N.  Nav.  371  (monthly)  submitted  by 
the  Naval  Reserve  or  such  divisions  thereof  as  the  Fleet  Naval  Reserve 
and  the  Auxiliary  Naval  Reserve.  The  forms  give  the  following  informa¬ 
tion  for  receiving  or  other,  ships  and  shore  installations:  serial  num¬ 
ber,  name,  rating,  type  of  action  (such  as  enrollment,  transfer,  or 
discharge),  date  of  action,  and  remarks.  Arranged  by  calendar  or  fiscal 
year,  thereunder  by  place  of  enrollment,  district,  receiving  or  other 
ship,  or  station,  aid  thereunder  by  week  or  month. 

REENLISTMENTS  UNDER  CONTINUOUS -SERVICE  CERTIFICATES  AND  WITHIN  h  MONTHS 
OF  DISCHARGE.  1905-15.  3  vols.  3  in.  231 

This  record,  kept  in  pencil,  contains  such  information  as  name,  rate, 
serial  number,  date  of  reenlistment,  and  dates  of  awards  of  medals,  pins, 
and  bars.  Arranged  alphabetically  by  initial  letter  of  name. 

Continuous -Service  Certificates,  1865-99 

CONTINUOUS-SERVICE  CERTIFICATES  QF  ENLISTED  MEN.  June  22,  1865-Sept.  22, 
1899.  5£  ft.  232 

These  certificates  are  attached  to  and  enclosed  within  leather  folders 
or  wrappers  evidently  intended  as  a  personal  record  for  the  enlisted  man 
to  carry  with  him.  For  each  man  the  following  information  is  shown: 
name,  date  of  entry  for  pay,  vessels  on  which  service  was  performed, 
rating,  professional  qualifications,  dates  of  transfer  to  and  discharge 
from  vessels,  character  of  discharge,  age,  description,  health  record, 
pay  officers  certificate,  and  dates  of  reenlistments.  The  man's  name 
and  service  number  appear  on  each  wrapper  and  serve  as  a  label.  The 
certificates  are  arranged  alphabetically  by  name  of  enlisted  man. 

Records  Concerning  Discharges  and  Desertions,  1882-1920 

INDEX  TO  CERTIFICATES  OF  DISCHARGE  ("INDEX  TO  DISCHARGES").  1882. 

1  vol.  1/2  in.  233 

This  volume  contains  the  names  of  those  to  whom  certificates  of  dis¬ 
charge  were  issued  and  page  references  to  records  that  have  not  been 
identified.  Arranged  alphabetically  by  name  of  man  discharged.  The 
information  in  the  volume  is  of  some  value  to  searchers  of  service  rec¬ 
ords. 
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INDEX  TO  APPLICATIONS  FOR  DISCHARGE  AND  HONORABLE  DISCHARGES  ("APPLICA¬ 
TIONS  FOR  CERTIFICATES  OF  DISCHARGE").  Dec.  1890-May  189U.  3  vols. 

10  in.  |3U 

These  volumes  contain  the  name  of  each  man  discharged,  the  date  his 
application  was  received,  name  of  person  to  whom  it  was  referred,  the 
date  of  discharge  certificate,  name  of  person  to  whom  it  was  addressed, 
and  dates  of  enlistment  and  discharge.  All  volumes  contain  references 
in  red  ink  to  press  copies  of  letters  sent  that  fall  within  the  limiting 
dates  of  this  series  (see  various  entries  describing  press  copies  of 
letters  sent,  particularly  entry  2).  Arranged  alphabetically  within 
each  volume  by  name  of  man  discharged. 

INDEX  TO  CERTIFICATES  OF  DISCHARGE  ISSUED  DURING  THE  PERIOD  1889-90 
FOR  DISCHARGES  KALE  DURING  AND  MEDIATELY  AFTER  THE  CIVIL  WAR 
("CERTIFICATES  SENT").  1889-90.  1  vol.  2  in.  235 

Shows  name  of  the  man  to  whom  a  certificate  of  discharge  was  issued, 
dates  of  enlistment  and  discharge,  home  address,  and  serial  number  of 
discharge  certificate.  The  discharge  certificates  for  the  dates  covered 
by  this  index  have  not  been  identified,  but  the  volume  in  itself  has 
some  service-record  value.  Arranged  in  general  alphabetically  by  name 
of  man  discharged. 

INDEX  TO  CERTIFICATES  OF  DISCHARGE  ISSUED  DURING  THE  PERIOD  1891-9U 
FOR  DISCHARGES  MADE  DURING  AND  IMMEDIATELY  AFTER  THE  CIVIL  WAR. 

1891-9U.  1  vol.  1  in.  236 

The  certificates  of  discharge  recorded  here  were  issued  under  authority 
of  an  act  of  Congress  approved  April  1U,  1890.  Ihis  volume  contains  the 
same  type  of  information  as  the  volume  described  in  entry  235  except 
that  these  discharges  were  for  men  who  had  enlisted  under  various  names 
or  aliases.  Arranged  in  general  alphabetically  by  name  of  man  dis¬ 
charged. 

INDEX  TO  CERTIFICATES  OF  DISCHARGE  ISSUED  FROM  FEB.  10  TO  JUNE  30,  1896. 
1/2  in.  237 

This  volume  gives  the  file  numbers  for  applications  for  certificates 
of  discharge  that  were  filed  in  the  general  correspondence  of  the  Bureau 
described  in  entry  88.  Arranged  alphabetically  by  name  of  man  discharged. 

RECORD  OF  CERTIFICATES  OF  DISCHARGE  ISSUED  UNDER  AN  ACT  OF  CONGRESS  AP¬ 
PROVED  AUG.  1U,  1888.  1889-1901.  1  vol.  1  in.  238 

Gives  the  name  of  the  man  to  whom  a  discharge  certificate  was  sent, 
a  brief  of  his  enlistment  and  service  record,  the  date  his  discharge 
was  sent,  and  references  to  the  general  correspondence  of  the  Bureau 
(see  entry  88).  Arranged  alphabetically  by  initial  letter  of  name. 

RECORD  OF  DISCHARGES  AND  DISENROLLMENTS  IN  THE  NAVAL  RESERVE.  1917-20. 

1  vol.  2  in.  239 

Shows  the  name,  rating,  place  and  date  of  discharge  or  disenrollment, 
and  reason  for  such  action.  Arranged  alphabetically  by  initial  letter 
of  name. 
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DESCRIPTIVE  LISTS  OF  DESERTERS  (“DESERTERS" )•  Apr.  26,  1902-Dec.  23, 
1911.  32  vols.  3  It.  2I4O 

These  are  press  copies  of  Bureau  of  Navigation  Form  65-B,  “Descrip^" 
tive  List  of  Deserters,"  that  were  sent  to  chiefs  of  police  and  detec¬ 
tives.  They  contain  a  personal  description,  enlistment  data,  an  offer 
of  reward  for  delivery  of  the  deserter,  and  information  relating  to  the 
procedure  for  obtaining  reimbursement  from  the  Government  for  transpor¬ 
tation  of  the  deserter  to  the  place  of  delivery.  Arranged  chronologi¬ 
cally.  The  volumes  are  indexed  by  initial  letter  of  deserter’s  name. 

RECORDS  RELATING  TO  NAVAL  APPRENTICES,  1838-97 

The  naval  apprentice  system,  revived  in  186U  by  Secretary  of  the 
Navy  Welles  under  authority  of  an  act  of  March  2,  1837,  was  the  first 
personnel  matter  to  be  placed  in  charge  of  the  Bureau  of  Navigation. 

Its  object  was  to  supply  the  Navy  with  disciplined  and  better  instructed 
seamen  and  to  free  the  Navy  of  its  dependence  upon  the  merchant  marine. 
Although  apprentices  had  been  enlisted  under  the  same  act  in  1837  and 
1855,  no  actual  training  system  was  set  up  until  1861*.  By  1867  the 
Sabine ,  the  Portsmouth,  and  the  Saratoga,  old  sailing  vessels,  were  in 
commission  as  apprentice  ships.  Following  the  passage  of  an  act  of 
June  17,  1868,  that  limited  the  number  of  enlisted  men  and  apprentices 
to  8,500,  it  was  necessary  to  reduce  the  number  of  apprentices  to  the 
capacity  of  one  ship,  the  Saratoga.  Most  of  the  apprentices  hoped  to 
pass  the  examinations  for  admission  to  the  Naval  Academy  and  so  become 
officers.  The  annual  examination  for  the  admission  of  10  boys  out  of 
about  500  doomed  most  of  them  to  disappointment.  The  large  number  of 
desertions  that  followed  resulted  in  the  failure  of  the  apprentice  sys¬ 
tem. 


During  the  years  following  the  Civil  War  the  number  of  the  Navy’s 
ships  and  personnel  decreased  markedly.  The  ships  were  mainly  those 
left  over  from  a  bygone  era,  and  no  provision  was  made  by  Congress  for 
replacing  them  with  modem  steel  ships  until  1883.  The  service  was  un¬ 
attractive,  particularly  in  those  days  when  the  West  was  offering  high 
adventure.  As  a  result  the  crews  of  naval  vessels  had  more  foreign 
seamen  than  American.  This  situation  became  a  matter  of  concern  to  of¬ 
ficers  like  Capt.  Stephen  B.  Luce,  who  advocated  the  establishment  of  a 
training  system  as  a  means  of  providing  seamen  for  both  the  Navy  and  the 
merchant  marine. 

Another  apprentice  training  system  was  set  up  pursuant  to  a  Navy 
Department  circular  of  April  8,  1875,  providing,  by  authority  of  the 
act  of  March  2,  1837,  for  the  enlistment  of  boys  between  the  ages  of  16 
and  18  for  service  until  they  reached  the  age  of  21.  The  training  was 
designed  merely  to  fit  the  boys  to  be  sailors,  so  the  mistake  of  giving 
them  hope  of  becoming  officers  was  avoided.  Supervision  of  the  ap¬ 
prentice  system  was  placed  under  the  Bureau  of  Equipment  and  Recruiting, 
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which  since  its  creation  had  had  charge  of  the  enlistment  of  men  for 
the  Navy.  (For  records  of  that  Bureau  relating  specifically  to  appren¬ 
tices,  see  entries  360,  373,  and  37U. )  The  apprentices  received  their 
first  instruction— and  later  made  training  cruises— on  training  ships 
stationed  at  one  of  the  large  Atlantic  coast  ports:  the  Minnesota  at 
New  York,  the  Constitution  at  Philadelphia,  the  Monongahela  at  Baltimore, 
and  the  Saratoga  at  Norfolk.  "When  the  boys  were  transferred  to  cruising 
vessels  of  the  Navy,  favorable  reports  were  received  from  officers  con¬ 
cerning  them.  On  May  12,  1879,  when  there  were  9h$  boys  serving  as  ap¬ 
prentices,  an  act  of  Congress  was  approved  authorizing  the  annual  enlist¬ 
ment  of  790  boys  between  the  ages  of  19  and  18  to  serve  until  they  were 
21.  Immediate  measures  were  taken  for  their  recruitment. 

The  first  permanent  training  station  for  apprentices  was  established 
at  Coasters  Harbor  Island,  off  Newport,  R.  I.,  on  June  U,  1883,  and,  with 
the  training  ships,  it  was  under  the  supervision  of  the  Bureau  of  Equip¬ 
ment  and  Recruiting.  This  island  had  been  ceded  by  the  State  of  Rhode 
Island  to  the  United  States  on  March  2,  1881,  for  use  as  a  training 
station.  In  that  year  it  became  the  headquarters  of  the  Apprentice 
Training  Squadron,  which  had  been  established  under  the  command  of  Com¬ 
modore  Stephen  B.  Luce.  When  the  Naval  War  College  was  established  on 
the  island  in  1881*  the  building  that  had  been  used  as  the  headquarters 
of  the  training  system  was  transferred  to  the  college,  although  space 
in  it  was  retained  for  the  training  service.  The  latter  was  housed  in 
ships  and  on  the  island  in  the  rigging  loft  and  in  tents,  and  in  the 
War  College  building.  In  1889  the  Naval  War  College  was  consolidated 
with  the  Torpedo  Station  on  Goat  Island. 

As  a  part  of  the  reorganization  of  the  Navy  Department  effected  by 
General  Order  No.  372  of  June  2$,  1889,  the  naval  apprentice  system  was 
transferred  to  the  supervision  of  the  Bureau  of  Navigation  where  it  con¬ 
tinued  to  be  operated  along  the  same  lines.  Another  training  station  for 
apprentices  was  established  on  the  Pacific  coast  on  Yerba  Buena  Island, 
in  San  Francisco  Bay,  on  March  29,  1899*  By  the  close  of  the  Spanish- 
American  War  the  naval  apprentice  system  had  successfully  reduced  the 
number  of  foreign  seamen  in  the  Navy  to  a  small  percentage. 

For  other  records  relating  to  apprentices,  see  entries  28  and  29 
in  the  Pre~H™-inary  Inventory  of  the  Records  of  the  Bureau  of  Yards  and 

Docks  and  entry  93  in  the  Checklist  of  the  Naval  Records  Collection. 

CERTIFICATES  OF  CONSENT  FOR  MINORS  TO  ENTER  THE  NAVAL  SERVICE  ("CERTIF¬ 
ICATES  NO.  1”).  1838-UO.  1  vol.  2  in.  2Ul 

These  records  were  probably  "inherited"  from  the  Office  of  the  Secre¬ 
tary,  since  neither  the  Bureau  of  Navigation  nor  the  Bureau  of  Equipment 
and  Recruiting  were  in  existence  at  the  time  they  were  created.  The 
forms,  entitled  "Certificate  by  an  Absent  Parent  or  Guardian,"  were 
signed  by  the  parents  or  guardians  of  underage  boys  to  give  consent  for 
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the  boys  to  enter  the  Navy,  The  person  signing  also  certified  to  the 
date  of  the  boy's  birth  and  to  the  fact  of  parenthood  or  guardianship. 
Arranged  in  general  chronologically  by  year. 

CERTIFICATES  OF  CONSENT  TO  ENLISTMENTS  OF  NAVAL  APPRENTICES  ("ENLIST¬ 
MENTS  OF  NAVAL  APPRENTICES").  Jan.  3-Aug.  7,  1867.  1  vol.  2  in. 

21*2 

This  is  the  same  type  of  record  as  that  described  in  entry  21*1  ex¬ 
cept  that  the  form  had  been  changed  to  add  an  "Oath  of  Allegiance  by 
Naval  Apprentice,"  executed  before  "the  recruiting  officer,  and  a  "De¬ 
scriptive  List"  of  physical  data  for  each  apprentice.  Arranged  chrono¬ 
logically. 

RECORDS  RELATING  TO  ENLISTMENT  OF  UNDERAGE  MEN  AS  APPRENTICES  ("APPREN¬ 
TICE  PAPERS").  July  l86i*-Sept.  1889.  11  ft.  21*3 

Consist  mainly  of  printed  forms  signed  by  parents  or  guardians,  ac¬ 
companied  up  to  1869  by  testimonials  and  other  letters  received  concern¬ 
ing  or  in  behalf  of  the  apprentices.  The  series  also  includes  some 
miscellaneous  letters  and  papers  among  which  are  copies  of  letters  from 
the  Chief  of  the  Bureau  of  Equipment  and  Recruiting  to  navy  yards  re¬ 
lating  to  the  administration  of  the  apprentice  program.  Arranged  alpha¬ 
betically  by  initial  two  letters  of  apprentice's  name. 

WEEKLY  REPORTS  OF  "BOYS"  AND  APPRENTICES  RECEIVED  ON  BOARD  NAVAL  VES¬ 
SELS.  June'  26,  187^-Dec.  31,  1891*.  31*  vols.  $  ft.  21*1* 

These  weekly  reports,  on  printed  forms,  were  begun  by  the  Bureau  of 
Equipment  and  Recruiting  as  "Weekly  Report  of  Boys"  and  the  first  20 
volumes  are  so  labeled.  After  December  31,  1888,  the  title  of  the  form 
was  changed  to  "Weekly  Report  of  Apprentices"  and  volumes  21-31*  are 
labeled  "Bureau  of  Navigation."  The  reports  were  submitted  by  naval 
vessels  and  show  the  number  of  boys  or  apprentices  received  from  all 
sources,  and  discharges,  desertions,  deaths,  number  on  board,  and  status. 
The  reports  are  arranged  chronologically. 

RECORD  OF  NAVAL  APPRENTICES  ("RECORD  OF  BOYS,"  "RECORD  OF  APPRENTICES"). 
Feb.  1880-Dec.  1897.  3  vols.  1*  in.  2l*| 

These  volumes  are  a  combined  record  of  service  and  an  index  to  an 
enlistment  book  that  has  not  been  found.  The  following  information  is 
given:  place  -and  date  of  enlistment,  name  of  vessel  to  which  assigned, 
reference  to  enlistment  book,  and  date  of  expiration  of  service.  The 
names  are  entered  under  the  year,  thereunder  alphabetically  by  first 
letter  of  name,  and  thereunder  by  date  of  enlistment. 

JOURNAL  OF  ENLISTMENTS  OF  NAVAL  APPRENTICES  ON  THE  RECEIVING  SHIP 

ALLEGHANY.  Aug.  28,  1865-Mar.  10,  *1868.  1  vol.  1  in.  21*6 

Contains  printed  forms  entitled  "Transcript  List"  (giving  enlistment 
and  service  data)  and  "Descriptive  List"  (giving  personal  data)  relating 
to  apprentices  received  on  board  the  ship.  Arranged  chronologically. 
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GENERAL  RECORD  OF  NAVAL  APPRENTICES  RECEIVED  ON  BOARD  THE  APPRENTICE 
SHIP  PORTSMOUTH.  June  1867-July  1868.  1  vol. '  1  in.  21*7 

This  volume  contains  forms  showing,  on  the  left-hand  page,  name  of 
the  apprentice,  personal_data,  enlistment  data,  and  date  he  was  re¬ 
ceived  on  board;  and  on  the  right-hand  page,  his  general  standing,  his 
transfers  to  and  returns  from  cruisers,  and  date  of  his  discharge.  Ar¬ 
ranged  by  number  of  apprentice.  The  volume  is  indexed  alphabetically 
by  initial  letter  of  apprenticed  name. 

DESCRIPTIVE  MUSTER  ROLL  OF  THE  APPRENTICE  SHIP  SABINE.  July  1861*- 
Apr.  1868.  1  vol.  1  in.  21*8 

This  volume  contains  forms  showing  number,  name,  and  rating  of  each 
apprentice;  date,  place,  and  term  of  enlistment;  name  of  place  or  ves¬ 
sel  from  which  he  was  received;  date  he  was  received  on  board;  place 
of  birth;  a  personal  description;  information  on  the  disposition  of  the 
apprentice,  i.e.,  transferred,  discharged,  or  died;  and  remarks.  Ar¬ 
ranged  chronologically  by  date  apprentice  was  received  on  board. 

RETURNS  OF  APPRENTICES  ENLISTED  FOR  DUTY  ABOARD  THE  SABINE.  July  18, 
l861*-June  22,  1868.  1  vol.  3/U  2U9 

This  volume  contains  printed  forms  that  were  submitted  for  appren¬ 
tices  who  had  been  enlisted  at  Boston,  Mass.,  and  New  London,  Conn. 

Nanes  of  recruits  and  enlistment  data,  together  with  a  personal  de¬ 
scription  of  each  boy,  are  given.  The  forms  are  arranged  in  two  sections 
according  to  the  place  of  enlistment  and  thereunder  chronologically  by 
date  of  enlistment. 

GENERAL  RECORD  OF  NAVAL  APPRENTICES  RECEIVED  ON  BOARD  THE  APPRENTICE 
SHIP  SABINE.  July  l861*-Aug.  1865.  1  vol.  1  in.  250 

This  volume  contains  the  same  type  of  information,  and  on  the  same 
form,  as  that  described  in  entry  2U7* 

RECORDS  RELATING  TO  APPRENTICE  TRAINING  METHODS  USED  ABOARD  THE  SABINE 
("NAVAL  APPRENTICE  FORMS" )•  Nov.  19-Dec.  8,  1861*.  1vol.  2  in. 

251 

Consist  of  letters,  reports,  and  fair  copies  of  forms,  including 
schedules  of  exercises  and  documents  concerning  individual  apprentices. 
The  records  relate  to  the  methods  and  routines  of  training  used.  Ar¬ 
ranged  in  general  chronologically. 

KEYS  TO  ENLISTMENT  RETURNS  OF  BOYS.  l86i*-69;  1875-85.  2  vols.  1*  in. 

252 

These  volumes  contain  copies  of  a  form,  "Key  to  Enlistment  of  Boys," 
that  shows  the  name  of  the  boy,  name  of  rendezvous  or  vessel,  date  of 
enlistment,  page  number,  names  of  persons  giving  consent,  and  remarks. 
The  page  references  are  to  volumes  in  the  series  described  in  entry  219* 
Arranged  alphabetically  by  initial  letter  of  boy's  name. 
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REGISTER  OF  ENLISTMENTS  OF  NAVAL  APPRENTICES*  July  l861*-Oct.  1875. 

1  vol.  2  in.  253 

The  series  covers  enlistments  aboard  the  apprentice  ships  Sabine,  ~ 
Portsmouth,  and  Saratoga.  On  one  page  are  listed  "The  facts  and  other 
circumstances  of  their  enlistment"  and  on  the  opposite  page  "Their  his¬ 
tory  subsequent  to  enlistment  prior  to  their  discharge."  Arranged 
chronologically  by  date  boy  was  received  on  board.  Indexed  alphabeti¬ 
cally  by  name.  For  an  earlier  series  of  returns  of  boys  entered  as 
naval  apprentices,  July  1837-August  181*2,  see  entry  93  of  the  Checklist 
of  the  Naval  Records  Collection. 

OTHER  GENERAL  RECORDS,  1861-191*5 

ANNUAL  REPORTS  FOR  THE  FISCAL  YEARS  1897-98  THROUGH  1903-1*.  1*  vols. 

5  in.  251j 

Annual  reports  of  the  Chief  of  the  Bureau  of  Navigation  to  the  Secre¬ 
tary  of  the  Navy,  including  reports  to  the  Chief  from  activities  under 
his  jurisdiction.  The  volumes  are  arranged  in  part  chronologically ; 
the  reports  within  each  volume  are  unarranged. 

COPIES  OF  NAVAL  MILITIA  BILLS,  ca.  1909-10.  1  vol.  3/1*  in.  255 

These  are  printed  extracts  of  bills,  together  with  emendations,  af¬ 
fecting  the  Naval  Militia.  Arranged  by  section  of  the  bill.  An  index 
in  the  front  of  the  volume  briefs  the  different  sections  but  does  not 
refer  to  page  numbers  as  the  volume  is  unpaged. 

SUMMARIES  OF  SERVICE  OF  NAVAL  VESSELS  IN  THE  MEXICAN  WAR.  Feb.  28, 
1879-Oct.  7,  1881*.  1/1*  in.  256 

This  series  consists  of  memorandums  to  the  Commissioner  of  Pensions 
and  the  Chief  of  the  Bureau  of  Navigation;  a  report  of  the  Fourth  Audi¬ 
tor  of  the  Treasury  forwarded  to  the  Chief  of  the  Bureau  relating  to  the 
service  of  certain  U.  S.  ships  in  the  Mexican  War;  and  a  list  of  such 
ships,  showing  inclusive  periods  of  service,  together  with  several  other 
enclosures.  Some  pages  are  missing.  Arranged  in  the  order  described. 
For  a  volume  containing  similar  information  see  entry  96. 

LIST  OF  CAPTORS  AND  OF  PRIZE  VESSELS  TAKEN  DURING  THE  CIVIL  WAR  ("CAP- 
TORS").  n.d.  1  vol.  1/8  in.  257 

This  volume  shows  the  names  of  the  capturing  vessel  and  the  captured 
vessel,  the  type  of  the  captured  vessel* s  cargo,  and  other  data  about 
it.  Arranged  in  general  alphabetically  by  name  of  capturing  vessel. 

LISTS  OF  DECREES  IN  PRIZE  CASES  RESULTING  FROM  THE  CIVIL  WAR.  n.  d. 

1  vol.  1/U  in.  258 

Uiis  volume  lists  the  vessels  captured  as  prizes  by  the  "North"  dur^ 
ing  the  Civil  War,  amounts  of  money  involved  or  realized,  and  other  de¬ 
tails  such  as  names  of  vessels  or  persons  to  share  in  proceeds  of  the 
sales.  Arranged  by  city,  as  "Boston  Cases,"  with  entries  thereunder 
by  name  of  vessel. 
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PLANS  AND  PHOTOGRAPHS  OF  NAVAL  OPERATING  BASE  AT  LEYTE  GULF,  PHILIPPINE 
ISLANDS.  Oct.  19UU-Sept.  19U5.  1  vol.  £  in.  2$8 -A 

A  bound  portfolio  containing  historical  and  general  information  about 
the  area  and  the  construction  of  various  facilities  of  the  base.  The 
volume  contains  charts,  plans  for  construction,  maps  of  the  locality, 
and  many  pictures  illustrating  the  progress  of  the  construction  and  the 
use  of  the  completed  facilities. 

Applications  snd  Registers,  1861-1915 

REGISTERS  OF  EMPLOYEES,  ca.  1861-89.  3  vols.  8  in.  2g9 

Consist  of:  (l)  a  volume,  ca.  1861-62,  containing  data  on  employees, 
arranged  in  sections  by  yard,  station.  Navy  Department,  advertising,  and 
miscellaneous  and  thereunder  by  name  of  employee;  (2)  a  volume  labeled 
“Navy  Yard  and  Navy  Department,"  ca.  1875-82,  arranged  in  the  same  man¬ 
ner;  and  (3)  a  volume  labeled  "Miscellaneous,"  1862-89,  containing  a 
list  of  employees  that  shows  the  serial  number,  name,  type  of  position, 
and  sponsor  of  each,  arranged  chronologically  by  date  of  beginning  em¬ 
ployment.  The  volumes  are  indexed  alphabetically  by  name  of  employee. 

RECORD  OF  APPLICATIONS  AND  APPOINTMENTS  AT  NAVY  YARDS  ("NAVY  YARDS  AND 
NAVY  DEPARTMENT").  Nov.  '1882-June  1886.  1  vol.  2  in.  260 

This  volume  contains  entries  giving  the  following  information:  date 
of  application  or  appointment,  serial  number,  name  of  applicant  or  ap¬ 
pointee,  position,  and  any  special  notation  as  to  patron.  Arranged  by 
yard  and  thereunder  chronologically.  The  volume  is  indexed  alphabeti¬ 
cally  by  name  of  applicant  or  appointee. 

PRESS  COPIES  OF  LETTERS  SENT  TO  APPLICANTS  FOR  EMPLOYMENT  IN  THE  NAVY 
DEPARTMENT.  Sept.  21,  1885-Aug.  17,  1886.  1  vol.  1  in.  26l 

These  are  copies  of  form  letters  sent  by  the  Office  of  the  Secretary 
of  the  Navy  to  applicants  for  all  types  of  positions  in  Washington  and 
at  such  field  establishments  as  navy  yards.  Arranged  chronologically. 

The  volume  is  indexed  in  general  alphabetically  by  name  of  applicant. 

LIST  OF  MASTER  WORKMEN,  CLERKS,  AND  WRITERS  AT  NAVY  YARDS.  1885-86. 

5  in.  262 

These  forms,  submitted  monthly  to  the  Secretary  of  the  Navy,  show  the 
name  of  employee,  his  rating,  the  department  to  which  he  was  assigned, 
the  date  of  his  appointment,  the  authority  for  his  appointment,  and  the 
per-diem  pay.  Arranged  in  folded  groups  of  one  or  more  reports,  but 
with  no  consistent  arrangement  thereunder. 

OFFERS  OF  AND  APPLICATIONS  FOR  NAVAL  SERVICE.  Feb. -Dec.  I898.  1  ft. 

263 

This  series  consists  mainly  of  letters  received  from  applicants  for 
positions  or  from  persons  making  inquiries,  together  with  press  copies 
of  letters  sent  in.  reply,  usually  with  an  attached  slip  indicating  a 
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cross-reference  to  one  of  several  series  of  press  copies  of  letters 
sent  by  the  Bureau  (see  various  series  described  in  entries  2-71).  The 
series  includes  some  requests  from  officers  for  active  sea  duty.  Most 
of  the  letters  received  were  apparently  prompted  by  the  probability  of 
war  with  Spain.  Arranged  alphabetically  by  name  of  correspondent. 

RECORD  OF  NOMINATIONS  OF  PAYMASTERS  CLERKS.  1898-1901*.  1  vol.  263-A 

This  volume  contains  entries  giving  name  of  clerk,  jacket  and  file 
numbers  of  correspondence  concerning  appointment,  date  of  appointment, 
home  address,  name  of  person  who  made  the  nomination,  and  date  of  revoca¬ 
tion  or  expiration  of  appointment.  Arranged  chronologically.  The  volume 
is  indexed  alphabetically  by  name  of  clerk. 

REGISTER  OF  PAYMASTERS  CLERKS.  1898.  1  vol.  2  in,  263-B 

This  volume  contains  entries  giving  the  following  information  for"pay- 
masters  clerks  attached  to  ships,  auxiliary  vessels,  navy  yards,  or 
stations:  date  of  oath,  name  of  appointee,  and  place  from  which  appointed. 
Arranged  alphabetically  by  name  of  ship  or  other  activity.  The  volume  is 
"treble -indexed"  by  name  of  vessel,  name  of  paymaster,  and  name  of  pay¬ 
masters  clerk. 

REGISTER  OF  PAYMASTERS  CLERKS.  1898-1915.  1  vol.  1*  in.  263 -C 

Entries  in  the  volume  show  name  of  clerk,  name  and  rank  of  pay  officer, 
duty,  home  address,  date  of  appointment,  and  date  of  return  home.  Some 
of  the  entries  also  include  such  information  as  clerk's  birth  date, 
qualifications,  and  conduct.  The  volume  contains  relatively  few  entries. 
After  1915  a  card  system  was  used  for  this  type  of  information. 

Records  Showing  Complements  of  Ships  and  Shore  Units,  1891-1913 

FORMS  SHOWING  COMPIEMENTS  OF  NAVAL  VESSELS.  1891-93;  1895-1901. 

2  vols.  6  in.  261* 

The  volumes  contain  copies  of  Bureau  of  Navigation  unnumbered  form 

"Complement  of  U.S.S.  _ , "  showing  the  total  complement  under 

various  classes  and  ratings  on  a  vessel  and  the  grand  total  for  that  ves¬ 
sel.  The  earliest  volume  also  contains  printed  plans  and  pictures  of 
vessels.  Each  volume  is  arranged  alphabetically  by  name  of  ship. 

FORMS  SHOWING-^  COMPLEMENTS  OF  DESTROYERS,  TORPEDO  BOATS,  SHORE  ST/TIONS, 

AND  NAVAL  MILITIA  VESSELS.  1897-1901*.  1  vol.  3  in.  265 

These  forms  are  the  same  type  as  those  described  in  entry  261*  and  are 
arranged  in  the  same  manner. 

FORMS  SHOWING  COMPLEMENTS  OF  VESSELS  AND  SHORE  ESTABLISHMENTS.  1906-13. 

1  vol.  1*  in.  266 

These  are  forms  of  the  Bureau  of  Navigation  entitled  "Complement  oF" 

the  U.S.S.  _  giving  the  number  of  officers  and  men  under 

various  ratings,  ratings  by  branch  or  group,  total  complement,  notations, 
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and  recapitulation  figures.  Lists  for  a  given  ship  or  shore  unit  are 
usually  arranged  in  reverse  chronological  order.  The  volume  is  indexed 
by  classification,  as  vessel,  yard,  station,  or  other  shore  unit,  and 
thereunder  alphabetically  by  name  of  such  unit. 

Watch,  Quarter,  and  Station  Bill  Books,  1887-1911 

WATCH.  QUARTER,  AND  STATION  BILL  BOOKS.  1887-1911.  87  vols.  £  ft. 

267 

These  volumes  were  used  on  ships  as  manuals  of  regulations,  organiza¬ 
tion,  and  complement.  They  show  the  assignment  and  distribution  of  per¬ 
sonnel  as  well  as  the  type  of  equipment  and  materials  and  the  use  to 
which  they  were  put.  There  is  some  variation  in  the  content  and  manner 
of  keeping  these  volumes.  Most  of  the  volumes  list  personnel  by  division 
or  other  unit,  show  stations  to  which  personnel  were  assigned,  and  under 
"bills"  describe  just  how  each  man  was  to  proceed  under  given  conditions. 

A  "Fire  Bill,"  for  example,  shows  each  man's  station  and  duties  in  the 
event  of  fire.  The  volumes  also  include  tables  showing  the  arms,  ammuni¬ 
tion,  and  provisions  a  given  boat  is  to  carry  and  how  it  is  to  employ  and 
distribute  them.  A  few  volumes  cover  as  late  a  period  as  1917-20. 

Volumes  are  arranged  alphabetically  by  name  of  vessel,  Abalone -York town ; 
within  volumes  the  arrangement  varies.  At  the  end  of  the  series  are  two 
undated  volumes  not  identifiable  with  any  vessel.  A  few  volumes  are 
indexed. 

Photographic  Records 

For  other  photographic  records  described  in  this  inventory,  see 
especially  entries  176,  177,  and  380. 

MISCELLANEOUS  PHOTOGRAPHS,  n.d.  2  ft.  268 

Photographs,  probably  taken  during  the  Iforld  War  I  period,  of  officers 
and  men,  vessels,  shore  units,  buildings,  and  other  Navy  facilities.  The 
photographs  document  training  activities  and  so  are  related  to  the  activi¬ 
ties  of  the  Sixth  (or  Morale)  Division  or  the  Training  Division,  records 
of  which  are  described  elsewhere  in  this  inventory.  The  photographs  vary 
widely  in  size,  some  rolled  photographs  being  several  feet  in  length. 
Unarranged. 

GLASS  PLATE  NEGATIVES.  1917-26.  1  ft.  26 8 -A 

Approximately  300  negatives  used  by  the  Navy  Recruiting  Bureau  in 
public  relations  activities. 

GLASS  LANTERN  SLIDES,  ca.  192£.  k  in.  268 -B 

Approximately  100  black-and-white  and  colored  slides  used  by  the  Navy 
Recruiting  Bureau  in  an  effort  to  make  a  career  in  the  Navy  attractive. 

PHOTOGRAPHS  OF  NAVY  PERSONNEL.  1917-19.  7  ft.  268-C 

Approximately  b,000  photographs,  either  glass  plate  negatives  or 
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prints,  of  Navy  personnel  who  either  died  in  World  War  I  or  received 
awards  for  wartime  service.  These  photographs  were  made  or  assembled 
by  the  Bureau  of  Navigation. 

MOTION  PICTURES  OF  NAVY  ACTIVITIES  DURING  AND  AFTER  WORLD  WAR  I.  n.d. 

102  reels.  269 

These  films  were  produced  either  by  the  Navy  or  by  commercial  firms"” 
for  Navy  recruiting  purposes.  There  are  101  reels  of  positive  film 
and  1  reel  of  negative  film  (35  mm.),  some  unedited  or  only  roughly 
edited.  Scenes  are  shown  of  practically  all  Navy  activities  on  both 
land  and  sea,  such  as  those  of  battleships,  destroyers,  seaplanes,  the 
U.  S.  Fleet  in  foreign  waters,  and  training  camps.  Arranged  by  receipt- 
invoice  number,  thereunder  by  a  numeric -subject  system.  There  is  an 
index  on  3"  x  5”  cards,  by  subject  and  title. 


Cartographic  Records 

MAPS  RELATING  TO  THE  SPANISH -AMERICAN  WAR.  I898.  U  items.  269-A 

Manuscript  maps  illustrating  naval  activities  of  the  Spanish-American 
War.  Three  maps  show  the  positions  and  the  courses  sailed  by  the  Ameri¬ 
can  and  Spanish  ships  off  Santiago,  Cuba,  on  July  3,  1898,  and  a  map  of 
the  Atlantic  Ocean  shows  the  track  of  Admiral  Ce veras1  squadron  from 
Spain  to  Cuba,  April  1  to  July  3,  1898. 

ADMINISTRATIVE  MAPS.  1919  and  1935.  2  items.  269-B 

Published  base  maps  of  the  United  States,  overprinted  to  show  the 
U.  S.  naval  recruiting  organization  districts  and  divisions  together 
with  district  and  division  headquarters. 


MAP  RECORDS  OF  THE  NAVAL  WAR  CO  LIEGE.  1905-32.  9  items.  269-C 

Photoprocessed  maps  consisting  of  a  general  map  of  northeastern 
Colombia,  1905;  strategic  charts  of  the  world,  1913,  the  Atlantic  and 
Pacific  Oceans,  1912,  and  the  Pacific  Ocean,  1929,  showing  distances; 
and  a  series  of  bound  maps  with  related  tabular  data  from  economic  and 
strategic  studies  of  foreign  trade,  trade  areas,  shipping,  the  vulner¬ 
ability  of  the  principal  maritime  nations,  and  the  like,  1932. 

RECORDS  OF  THE  OFFICE  OF  DETAIL.  1865-90 

An  Office  of  Detail  was  established  in  the  Office  of  the  Secretary 
of  the  Navy  in  1861  to  handle  the  detailing  of  officers.  On  April  28, 
1865,  it  was  placed  under  the  Chief  of  the  Bureau  of  Navigation  and  that 
Bureau  was  known  as  the  Bureau  of  Navigation  and  Office  of  Detail.  There¬ 
after  the  Bureau  Chief  signed  routine  orders  to  naval  officers  nBy  direc¬ 
tion  of  the  Secretary  of  the  Navy;**  and  on  June  26,  1869,  he  was  given 
authority  to  issue  orders  to  staff  officers  as  well  as  line  officers. 
Control  over  the  movements  of  naval  vessels  was  assigned  to  the  Bureau 
by  an  order  of  the  Secretary  dated  November  28,  1881,  that  directed  com- 


79 


mandants  of  navy  yards,  coirunanders  of  squadrons,  and  commanding  officers 
of  ships  to  send  all  reports,  letters,  and  telegrams  relating  to  the 
movements  of  ships  to  the  Bureau  of  Navigation  and  Office  of  Detail, 

The  Chief  of  that  Bureau  was  to  keep  records  of  their  positions  and 
destinations  and  to  prepare  orders  and  instructions  for  the  signature 
of  the  Secretary.  A  change  in  the  administration  of  the  Navy  Department, 
however,  resulted  in  the  return  to  the  Secretary's  Office  of  the  func¬ 
tions  of  detailing  officers  and  controlling  the  movements  of  ships. 
General  Order  No.  309  of  October  15,  1883,  directed  that  "All  communi¬ 
cations  to  the  Navy  Department  from  officers  of  the  Navy,  excepting  only 
such  as  relate  strictly  to  the  specific  duties  of  the  various  Bureaus, 
as  defined  in  General  Order  No.  293 ,  dated  March  30,  1882,  will  be  ad¬ 
dressed  to  the  Secretary  of  the  Navy."  A  further  order  of  October  1, 
188U,  returned  the  Office  of  Detail  to  the  Secretary's  Office.  A  new 
Secretary,  however,  restored  it  to  the  Bureau  of  Navigation  on  May  22, 
1885,  where  it  continued  to  function  until  the  entire  Navy  Department 
was  reorganized  in  accordance  with  General  Order  No.  372  of  June  2 5, 

1889.  At  that  time  the  Office  was  absorbed  by  the  Bureau  and  in  its 
stead  a  Division  of  Officers  and  Fleet  was  set  up  (see  p.  107  ). 

Some  series  of  records  begun  by  the  Office  of  Detail  but  continued 
for  a  longer  period  of  time  by  the  Division  of  Officers  and  Fleet  are 
described  as  a  part  of  the  Division's  records.  In  other  series  the 
reverse  is  true,  so  that  there  is  some  overlapping  in  dates  between 
the  series  of  records  attributed  to  the  Office  and  those  attributed  to 
the  Division. 

Separate  correspondence  volumes  were  maintained  for  the  Office  of 
Detail  after  it  was  attached  to  the  Bureau  of  Navigation  in  May  1865. 

Most  of  the  letters  were  addressed  to  officers  and  were  signed  by  the 
Chief  of  the  Bureau  by  direction  of  the  Secretary.  Some  of  the  press 
copies  were  retained  by  the  Office  but  most  of  them  are  a  part  of  the 
records  of  the  Secretary's  Office,  described  in  the  Preliminary  Check¬ 
list  of  the  General  Records  of  the  Department  of  the  Navy.  Incoming 
letters  were  retained  by  the  Office  of  Detail  and  bound  in  volumes  ac¬ 
cording  to  class  of  correspondent  for  the  years  1865-86.  Most  of  the 
letters  received  series  terminate  at  the  end  of  December  1886$  there  are, 
however,  registers  containing  brief  abstracts  of  letters  for  the  years 
1887-90  (see  entry  107).  In  January  1887  there  was  begun  the  system  of 
filing  incoming  letters  folded  and  in  document  containers.  Until  July 
I889  the  letters  bear  the  stamp  of  the  Office  of  Detail^  after  that  date 
they  bear  the  stamp  of  the  Division  of  Officers  and  Fleet  (see  entries 
392-39U).  For  other  records  relating  to  officers,  see  the  table  of  con¬ 
tents. 

FAIR  COPIES  OF  MISCELLANEOUS  LETTERS  SENT.  May  11,  1865-Nov.  3,  l88U$ 
Nov.  1-16,  1889.  17  vols .  U  ft.  270 

These  letters  and  telegrams  relate  to  or  order  the  assignment,  trans- 
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fer,  leave,  and  discharge  of  officers.  They  informed  the  bureaus  con¬ 
cerned  of  such  changes  in  duty  and  reported  them  to  the  Fourth  Auditor 
of  the  Treasury  Department;  furnished  service  records  to  outside  In¬ 
quirers;  and  provided  general  information  to  a  variety  of  correspondents. 
Arranged  chronologically.  The  volumes  are  indexed  alphabetically  by 
initial  letter  of  officer’s  name.  The  registers  of  the  Bureau’s  general 
correspondence  described  in  entry  103  may  be  helpful  as  a  guide  to  these 
letters. 

PRESS  COPIES  OF  LETTERS  SENT.  Dec.  5,  1887-Jan.  15,  1890.  2  vols. 

2  in.  271 

Mainly  copies  of  letters,  but  including  some  copies  of  telegrams, 
that  were  signed  by  the  Chief  of  the  Bureau  of  Navigation  and  addressed 
to  other  bureaus  of  the  Navy  Department  and  to  the  general  public.  They 
relate  to  the  movements  of  vessels,  the  whereabouts  of  officers,  adminis¬ 
trative  matters,  and  other  general  subjects.  Arranged  chronologically. 
The  volumes  are  indexed  alphabetically  by  initial  letter  of  name,  naval 
unit  or  bureau,  or  other  Government  department.  The  registers  of  the 
Bureau’s  general  correspondence  described  in  entry  103  may  be  helpful  as 
a  guide  to  these  letters. 

IETTERS  RECEIVED  FROM  REAR  ADMIRALS,  ADMIRALS,  COMMODORES,  CAPTAINS, 

AND  COMMANDERS.  Mey  13,  1865-Oct.  27,  188U;  Jan.  1,  1885-Dec.  31, 
1886.  52  vols.  13  ft.  272 

Include  letters,  form  letters,  reports,  copies  of  orders,  and  tele- 
grams.  Through  1869  there  are  two  numbered  volumes  for  each  year;  after 
that,  one  or  more  unnumbered  volumes  per  year.  This  series  illustrates 
the  shifting  of  authority  that  occurred  in  the  detailing  of  officers. 

From  Msy  13,  1865-February  12,  1882,  letters  are  addressed  to  the  Bureau 
of  Navigation  and  Office  of  Detail;  from  February  13,  1882-March  1, 

1885,  the  received  stamp  of  the  Office  of  Detail  alone  appears;  and  from 
March  2-December  31,  1886,  the  correspondence  is  stamped  with  the  stamp 
of  the  Detail  Division,  Secretary’s  Office.  Arranged  in  general  chrono¬ 
logically.  The  volumes  are  indexed  alphabetically  by  initial  letter  of 
officer’s  name.  For  registers  that  serve  as  a  guide  to  the  subject  mat¬ 
ter  of  the  letters,  see  entry  277. 

LETTERS  RECEIVED  FROM  OFFICERS  COMMANDING  FLEETS,  NAVAL  FORCES  ON  STA¬ 
TION,  AND  SQUADRONS  ("SQUADRONS”).  May  13,  1865-Dec.  20,  1872. 

6  vols.  1  ft.  273 

Include  letters,  despatches,  telegrams,  and  reports,  with  such  types 
of  enclosures  as  lists  of  officers  and  copies  of  orders.  Arranged  by 
squadron  and  fleet  and  thereunder  chronologically.  The  volumes  are  in¬ 
dexed  by  squadron  or  fleet.  For  registers,  see  entry  277. 

LETTERS  RECEIVED  FROM  COMMANDANTS  OF  NAVY  YARDS  AND  STATIONS,  THE  NAVAL 
ACADEMY,  AND  THE  NAVAL  OBSERVATORY  ("NAVY  YARDS,"  "COMMANDANTS"). 

May  23,  1865-Nov.  30,  1869;  Jan.  3,  1872-Dec.  31,  1873;  Jan.  12, 
1885-Dec.  31,  1886.  16  vols.  3  ft.  27U 

This  series  includes  letters,  form  letters,  telegrams,  reports,  lists 
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of  officers  and  vessels,  and  acknowledgments  of  orders.  One  volume  con¬ 
sists  of  letters  from  the  commandants  of  the  Naval  Academy  and  the  Naval 
Observatory.  Letters  in  the  1885-86  group  are  addressed  to  the  Secretary 
of  the  Navy  and  bear  the  received  stamp  of  the  Detail  Division.  Arranged 
by  yard,  station,  or  establishment  and  thereunder  chronologically.  The 
volumes  are  indexed  by  yard,  station,  or  establishment  and  thereunder  in 
general  alphabetically  by  name  of  officer.  For  registers,  see  entry 
277. 

LETTERS  RECEIVED  FROM  LIEUTENANT  COMMANDERS  AND  OTHER  OFFICERS  (“OFFI¬ 
CERS  LETTERS” ).  May  8,  1865-Dec.  31,  1886.  21*0  vols.  £1*  ft.  275 

Include  letters,  form  letters,  telegrams,  and  cablegrams  received 
from  officers  of  the  rank  of  lieutenant  commander  and  below.  Mainly 
they  report  arrival  in  the  United  States,  change  of  address,  receipt  of 
or  compliance  with  orders,  and  state  of  health  if  officer  was  recuperat¬ 
ing;  and  request  detailing,  change  of  duty,  leave,  or  discharge.  The 
volumes  are  numbered  through  October  1866  and  thereafter  unnumbered. 
Arranged  chronologically.  The  volumes  are  indexed  alphabetically  by 
initial  letter  of  officer’s  name.  For  registers,  see  entry  277. 

MISCELLANEOUS  IETTERS  RECEIVED  CONCERNING  ROUTINE  PERSONNEL  MATTERS 
("MISCELLANEOUS  IETTERS").  Mar.  20,  1865-Dec.  29,  1869;  July  2, 
1885-Dec.  31,  1886.  11  vols.  2  ft.  276 

Letters  and  telegrams  from  both  Government  and  non-Govemment 
sources,  together  with  a  few  cablegrams  and  a  variety  of  enclosures. 

The  earlier  volumes  relate  to  more  or  less  routine  personnel  matters 
such  as  pay,  leave,  reinstatement,  discharges,  whereabouts,  and  service 
records  of  men  in  or  formerly  in  the  naval  service.  The  later  volumes 
contain  somewhat  more  varied  inquiries,  reflecting  the  expansion  of  per¬ 
sonnel  functions  that  had  taken  place.  Arranged  chronologically.  The 
volumes  are  indexed  by  initial  letter  of  name  of  correspondent.  For 
registers,  see  entry  277. 

REGISTERS  OF  LETTERS  RECEIVED  BY  THE  OFFICE  OF  DETAIL  ("KEY  TO  LETTERS 
RECEIVED").  May  1865-Dec.  1890.  20  vols.  7  ft.  277 

This  series  consists  of  16  numbered  volumes,  1865-87;  volumes  "B"  and 
"C,"  1888;  an  unnumbered  volume,  1889;  and  another  unnumbered  volume, 
1889-90,  apparently  begun  by  the  Division  of  Officers  and  Fleet  in  1889 
when  it  succeeded  the  Office  of  Detail.  Each  volume  has  two  sections: 

(l)  an  alphabetical  section  in  which  daily  entries  were  made  by  name  of 
correspondent;  and  (2)  a  section  in  which  entries  were  made  by  squadron, 
flotilla,  navy  yard,  bureau  and  special  office  of  the  Navy  Department, 
or  Government  department  and  division  thereof,  and  thereunder  chrono¬ 
logically.  The  letters  received  that  are  registered  in  these  volumes 
are  described  in  entries  272-276  and  392.  A  preliminary  register,  ap¬ 
parently  maintained  in  the  Office  of  Detail,  is  described  in  entry  83 
of  the  Checklist  of  the  Naval  Records  Collection. 
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REPORT  OF  NAVAL  CADETS  ON  SHIPS.  Dec.  31,  l88h-Dec.  31,  1890.  1  vol. 

2  in.  278 

This  volume,  apparently  kept  originally  in  the  Office  of  the  Secre¬ 
tary  of  the  Navy,  consists  of  forms  entitled  ,fReport  of  Naval  Cadets 

attached  to  the  U.S.S. _ ,  Rate,  Station 

for  quarter  ending  ,  188 _ ”  that  were  signed  by  the  commanding 

officer  of  the  vessel.  The  form,  submitted  in  conformity  with  Navy  Regu¬ 
lation  No.  37,  furnished  data  to  the  Academic  Board  of  the  Naval  Academy 
for  use  in  forming  an  estimate  of  the  aptitude  of  naval  cadets  for  the 
naval  se^-vice.  Each  form  is  stamped  "Office  of  Detail,”  and  contains  the 
names  of  cadets  and  the  ratings  given  them  on  performance  of  duty  under 
various  categories.  The  volume  may  be  a  part  of  the  records  of  the  Of¬ 
fice  of  Detail  only  by  inheritance  from  the  Office  of  the  Secretary. 
Arranged  alphabetically  by  name  of  vessel  and  thereunder  chronologically 
by  quarter. 

RECORDS  OF  THE  BUREAU  OF  EQUIPMENT  AND  RECRUITING,  1856-1928 

Among  the  bureaus  created  in  the  reorganization  authorized  by  an 
act  of  Congress  of  July  5,  1862,  was  the  Bureau  of  Equipment  and  Re¬ 
cruiting.  From  the  former  Bureau  of  Construction,  Equipment,  and  Repair 
it  took  over  certain  duties  relating  to  material,  but  it  became  mainly 
occupied  with  handling  the  enlisted  personnel  of  the  Navy.  In  addition 
to  its  supervision  of  the  equipment  of  officers  and  recruiting  officers, 
the  Bureau  in  1875  acquired  the  direction  of  the  apprentice  training  sys¬ 
tem  that  was  reestablished  at  that  time. 

When  the  Navy  Department  was  reorganized  in  1889  the  Bureau  of 
Navigation  was  assigned  functions  relating  to  personnel  and  the  fleet. 

As  a  result,  the  handling  of  enlisted  personnel,  recruiting,  and  the  ap¬ 
prentice  system  was  transferred  from  the  Bureau  of  Equipment  and  Re¬ 
cruiting  to  the  Bureau  of  Navigation.  In  1891  the  name  of  the  Bureau 
was  changed  to  the  Bureau  of  Equipment,  and  in  1910  it  was  discontinued 
although  not  formally  abolished  until  June  30,  1911*. 

In  conformity  with  the  change  in  method  of  keeping  correspondence 
that  was  made  throughout  the  Navy  Department  in  1885,  it  is  assumed  that 
the  Bureau  changed  from  the  use  of  bound  volumes  to  the  use  of  the  folded 
file  system.  If  so,  letters  received  for  the  years  1886-89  have  been 
lost,  with  the  exception  of  a  few  1889  letters  included  in  the  miscel¬ 
laneous  letters  described  in  entry  351.  It  is  believed  that  many  of 
these  missing  letters  have  become  a  part  of  enlisted  personnel  jackets, 
compilation  of  which  began  in  1885.  Correspondence  of  the  Bureau  of 
Equipment,  1899-1910,  is  a  part  of  the  records  in  Record  Group  19,  Rec¬ 
ords  of  the  Bureau  of  Ships. 
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CORRESPONDENCE,  1862-92 
Letters  Sent,  1862-89 


LETTERS  SENT  ("RECORD  OF  LETTERS  SENT").  Mar.  2,  1885-Dec.  31,  1889. 
lU  vols.  3  ft.  279 

Consist  of  fair  and  typewritten  copies  of  letters  and  telegrams  sent 
to  all  classes  of  correspondents,  apparently  continuing  a  number  of  the 
earlier  series  of  letters  sent  that  are  described  below.  The  letters 
relate  mainly  to  the  same  subjects  as  these  separate  series  except  for 
letters  dated  after  June  1889  when  the  Bureau  of  Equipment  and  Recruit¬ 
ing  lost  its  personnel  functions  and  became  the  Bureau  of  Equipment. 

The  letters  are  arranged  chronologically,  several  volumes  labeled  "A," 
"B,"  or  "C, "  as  the  case  might  be,  for  1  year.  For  separate  indexes, 
see  entries  35?2  and  3f>6. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  SECRETARY  OF  THE  NAVY.  Oct.  h,  1862- 
Mar.  1,  1870;  Jan.  17,  1882-Dec.  28,  1883.  2  vols.  5  In.  280 

Relate  to  appropriations  estimates,  annual  reports,  proposed  legisla¬ 
tion  affecting  the  Navy  Department,  suggestions  regarding  policy  and 
projected  work  of  the  Bureau,  and  other  high-level  administrative  and 
policy  matters  that  would  normally  be  brought  to  the  attention  of  the 
Secretary  of  the  Navy.  Arranged  chronologically.  Part  of  volume  1  is 
indexed  chronologically.  For  registers,  see  entry  351.  For  press  copies 
of  letters  sent  to  the  Secretary,  see  entry  281. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  SECRETARY  OF  1HE  NAVY.  Oct.  U,  1862- 
Feb.  28,  188^.  5  vols.  7  in.  281 

These  duplicate  the  fair  copies  described  in  entry  280  and  include, 
in  addition,  copies  of  letters  that  are  missing  from  that  series.  Ar¬ 
ranged  chronologically.  Volume  1  contains  a  chronological  list  of  the 
letters  ;  volumes  2  and  3  are  not  indexed;  and  volumes  U  and  5  are  in¬ 
dexed  alphabetically  by  name  and  subject.  For  registers,  see  entry  351. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  FOURTH  AUDITOR  OF  THE  TREASURY  DE¬ 
PARTMENT.  Jan.  3,  1865-Sept.  29,  1882;  Jan.  3,  1882-Dec.  27,  1883. 

3  vols.  8  in.  282 

The  Fourth  Auditor  headed  a  bureau  in  the  Treasury  Department  handling 
Navy  and  Marine  accounts  and  figured  importantly  in  deciding  pension  and 
bounty  claims  of  Navy  men.  Many  of  these  letters  concern  the  adjustment 
of  accounts  of  Navy  men,  transmit  accounts  of  paymasters,  request  in¬ 
formation  from  records,  or  furnish  information  required  by  the  Fourth 
Auditor,  usually  concerning  naval  service  records.  Arranged  chronologi¬ 
cally.  For  registers,  see  entry  35>1*  For  press  copies  of  letters  sent 
to  the  Fourth  Auditor,  see  entry  283.  A  series  containing  letters  re¬ 
ceived  from  the  Fourth  Auditor  is  described  in  entry  331. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  FOURTH  AUDITOR  OF  THE  TREASURY  DE¬ 
PARTMENT.  Jan.  '3,  1865 -Feb.  28,  1885.  11  vols.  1  ft.  283 

These  letters,  including  filled-in  form  letters,  are  duplicated  in 
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part  by  the  fair  copies  described  in  entry  282.  Arranged  chronologically. 
Volume  1  contains  a  list  of  the  letters  in  the  order  of  their  arrangement; 
volumes  2-8  are  not  indexed;  and  volumes  9-11  are  indexed  in  part  alpha¬ 
betically  by  name.  For  registers,  see  entry  351. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMISSIONER  OF  PENSIONS.  Apr.  3, 
1871-Feb.  27,  1885.  5  vols.  6  in.  28U 

Many  of  these  are  form  letters  transmitting  "descriptive  lists"  of 
applicants  for  pensions,  applications  for  pensions,  histories  of  serv¬ 
ice,  and  legal  documents  in  support  o‘f  pension  claims.  The  letters 
duplicate  part  of  the  fair  copies  described  in  entry  285.  Arranged 
chronologically.  The  volumes  are  indexed  alphabetically  by  name  of  ap¬ 
plicant  for  pension.  For  registers,  see  entry  351. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  COMMISSIONER  OF  PENSIONS.  Jan.  8, 
1882-Dec.  29,  1883.  1  vol.  2  in.  285 

This  unlabeled  volume  contains  copies  of  letters  that  document  steps 
in  the  procurement  of  pensions  for  Navy  men  who  had  made  application. 

They  are  duplicated  in  part  by  the  press  copies  of  letters  described  in 
entry  28U.  Arranged  chronologically.  For  registers,  see  entry  35l. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  SUPERINTENDENT  OF  THE  NAVAL  ACADEMY. 
Sept.  29,  1865-May  31,  1869.  1  vol.  2  in.  286 

This  volume,  designated  as  "No.  1,"  contains  copies  of  letters  sent, 
together  with  some  orders,  that  relate  to  the  supply  of  certain  stores 
and  equipment  under  the  jurisdiction  of  the  Bureau  of  Equipment  and  Re¬ 
cruiting  at  this  time,  housekeeping  and  administrative  matters,  dis¬ 
charges  and  transfers  of  apprentices  and  enlisted  men,  and  other 
personnel  matters.  Arranged  chronologically.  For  registers,  see  entry 
351.  These  letters  are  duplicated  in  part  by  the  press  copies  described 
in  entry  287. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  SUPERINTENDENT  OF  THE  NAVAL  ACADEMY. 
Sept.  29,  1865-Dec.  31,  1883.  3  vols.  1;  in.  287 

This  series,  including  copies  of  form  letters  and  telegrams,  relates 
mainly  to  the  supply  of  certain  stores  and  equipment  under  jurisdiction 
of  the  Bureau  at  this  time;  to  personnel,  particularly  discharges  and 
transfers  of  enlisted  men  and  apprentices  and  the  furnishing  of  men  for 
assignment  to  shch  practice,  training,  and  other  Navy  vessels  as  were 
under  cognizance  of  the  Academy;  and  to  routine  housekeeping  matters. 
Arranged  chronologically.  For  registers,  see  entry  3£l.  For  fair  copies 
of  letters  sent  to  the  Academy  for  part  of  this  period,  see  entry  286. 

LETTERS  SENT  TO  MANUFACTURERS  OF  CHINA,  GLASS,  AND  PLATED  WARE 

("C.  G.  &  P.  WARE").  June  16,  1869-Dec.  26,  1882.  i;  vols.  5  in. 

288 

Press  copies  of  letters,  including  form  letters,  and  telegrams  from 
the  Chief  of  the  Bureau  to  manufacturers  and  dealers  in  china,  glass, 
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and  plated  ware.  Most  of  the  letters  relate  to  the  ordering  of  and  pay¬ 
ment  for  such  articles,  which,  were  furnished  usually  to  commanders  of 
naval  vessels;  some  also  transmit  badges  for  engraving.  Arranged  chrono¬ 
logically.  For  registers,  see  entry  351. 

FAIR  COPIES  OF  MISCELLANEOUS  LETTERS  SENT.  Sept.  3,  1862-Oct.  10,  1870; 
Jan.  3,  1882-Oct.  25,  1883.  6  vols.  1  ft.  289 

These  letters,  sent  by  the  Bureau  to  persons  outside  the  Government, 
were  for  the  most  part  in  answer  to  inquiries  about  Navy  enlisted  men 
though  some  letters  pertaining  to  other  matters  are  included.  This  is 
correspondence  that  is  not  readily  assignable  to  any  other  series.  Ar¬ 
ranged  chronologically.  Four  of  the  volumes  are  indexed  alphabetically 
by  name  of  addressee.  For  registers,  see  entry  351.  These  letters  are 
duplicated,  insofar  as  dates  coincide,  by  the  press  copies  described  in 
entry  290. 

PRESS  COPIES  OF  MISCELLANEOUS  LETTERS  SENT.  Sept.  3/  1862 -Feb.  28, 

1885.  82  vols.  9  ft.  290 

These  letters  duplicate,  insofar  as  dates  coincide,  the  fair  copies 
described  in  entry  289.  Arranged  chronologically.  Most  of  the  volumes 
are  indexed  alphabetically  by  name  of  person  or  business  firm,  by  of¬ 
ficial  title  or  office  held,  or  by  subject.  For  registers,  see  entry 

351. 

Letters  Sent  to  Commanders  of  Squadrons  and  Naval  Forces,  1865-83 

FAIR  COPIES  OF  LETTERS  SENT  TO  COMMANDERS  OF  SQUADRONS  AND  NAVAL  FORCES 
ON  STATION  ("COMMANDERS  OF  SQUADRONS").  Jan.  10,  1865-June  2k,  1871; 
Jan.  3,  1882-Dec.  27,  1883.  2  vols.  5  in.  291 

Relate  to  enlisted  personnel  and  to  the  supplying  of  vessels  with 
such  equipment  and  stores  as  were  under  the  Bureau's  cognizance.  The 
letters  relating  to  enlisted  personnel  include  general  instructions  and 
circulars  and  concern  transfers,  discharges,  enlistments,  details,  the 
submission  and  correction  of  personnel  and  service  records,  and  bounty 
payments  (to  June  30,  1865).  Many  of  the  letters  relating  to  supplies 
concern  the  coaling  and  equipment  of  ships  and  the  furnishing  of  them 
with  supplies  and  stores;  a  few  relate  to  Bureau  contracts  for  supplies 
and  stores.  The  earlier  volume  is  arranged  by  squadron  or  station  and 
thereunder  chronologically;  the  later  volume  is  arranged  chronologically. 
The  earlier  volume  is  indexed  in  part  alphabetically  by  name.  For  reg¬ 
isters,  see  entry  351.  The  press  copies  of  letters  sent  (described  in 
entries  292-299  and  329)  are  similar  in  subject  matter,  are  for  the  same 
general  period,  and  in  some  cases  duplicate  the  fair  copies  in  this  se¬ 
ries. 

PRESS  COPIES  OF  LETTERS  SENT  *10  COMMANDERS  OF  SQUADRONS  AND  NAVAL  FOR¬ 
CES  ON  STATION  ("SQUADRONS").  Jan.  7-Dec.  11,  1873,*  Jan.  3,  1881- 
Dec.  27,  1883.  3  vols.  k  in.  292 

Copies  of  letters  that  are  similar  in  subject  matter  to  the  fair 
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copies  described  in  entry  291  and,  where  dates  coincide,  are  duplicates 
of  them.  In  the  earliest  volume  the  letters  are  arranged  by  squadron 
and  thereunder  chronologically $  in  the  two  succeeding  volumes  the  let¬ 
ters  are  arranged  chronologically.  The  earliest  volume  has  an  index 
preceding  the  letters  sent  to  each- squadron.  For  registers,  see  entry 
3^1*  For  other  press  copies  of  letters  sent  to  squadrons  and  naval  for¬ 
ces  on  station,  see  entries  293-299  and  entry  329. 


LETTERS  SENT  TO  THE  COMMANDER  OF  THE  NAVAL  FORCE  .ON  ASIATIC  STATION 
Aug.  11,  1865-Nov.  17,  1881.  1  vol.  1  in.  *293 

'Diese  press  copies  are  for  the  same  general  period  and  are  similaFTn 
subject  matter  to  the  fair  copies  described  in  entries  291  and  292.  Ar¬ 
ranged  chronologically.  For  registers,  see  entry  35l. 


LETTERS  SENT  TO  THE  COMMANDER  OF  THE  NORTH  ATLANTIC  SQUADRON.  Jan  10 
1865-Dec.  10,  1881.  3  vols.  h  in.  *  29U 

Press  copies  of  letters  addressed  to  the  Commander  of  the  North  - 

Atlantic  Squadron  and  the  North  Atlantic  Fleet  and  to  the  Commander  in 
Chief,  U.  S.  Naval  Force  on  North  Atlantic  Station.  Arranged  chrono¬ 
logically.  For  registers,  see  entry  3^1.  These  letters  are  for  the 

same  general  period  and  are  similar  in  subject  matter  to  those  described 
in  entries  291  and  292. 


LETTERS  SENT  TO  THE  COMMANDER  OF  THE  NAVAL  FORCE  ON  NORTH  PACIFIC  STA¬ 
TION.  Feb.  9,  l87U-Dec.  1,  1881.  1  vol.  1  in.  295 

These  press  copies  of  letters  are  for  the  same  general  period  and“are 
similar  in  subject  matter  to  those  described  in  entries  291  and  292. 
Arranged  chronologically.  For  registers,  see  entry  35l. 


LETTERS  SENT  TO  COMMANDERS  OF  SQUADRONS  AND  OTHER  UNITS  IN  SOUTH  ATLAN¬ 
TIC  WATERS  ("S.  ATLANTIC  STATION").  July  18,  1875-Nov.  1,  1811. 

1  vol.  1  in.  296 

Uiese  press  copies  of  letters  are  for  the  same  general  period  and 
are  similar  in  subject  matter  to  those  described  in  entries  291  and  292. 
Arranged  chronologically.  For  registers,  see  entry  35l. 


LETTERS  SENT  TO  THE  COMMANDER  OF  THE  NAVAL  FORCE  ON  SOUTH  PACIFIC  STA¬ 
TION.  Feb.  19,  l87U-Feb.  9,  1878.  1  vol.  1  in.  297 

These  press  copies  of  letters  are  for  the  same  general  period  and“are 
similar  in  subject  matter  to  those  described  in  entries  291  and  292.  Ar¬ 
ranged  chronologically.  For  registers,  see  entry  35l. 

LETTERS  SENT  TO  THE  COMMANDER  OF  THE  WEST  GULF  SQUAIRON.  Jan.  3,  1865- 
May  8,  1867.  1  vol.  1  in.  298 

Press  copies  of  letters  addressed  to  the  West  Gulf  Squadron,  later 
known  as  the  Gulf  Squadron,  that  are  for  the  same  general  period  and  are 
similar  in  subject  matter  to  the  records  described  in  entries  291  and 
^92.  Arranged  chronologically.  The  volume  contains  a  chronological 
list  of  the  letters.  For  registers,  see  entry  35l. 
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LETTERS  SENT  TO  THE  COMMANDERS  OF  SQUADRONS  AND  OTHER  UNITS  IN  EUROPEAN 
WATERS.  June  15,  1866-Nov.  18,  1881.  1  vol.  1  in.  299 

Press  copies  of  letters  for  the  sams  general  period  and  similar  in 
subject  matter  to  those  described  in  entries  291  and  292.  Arranged 
chronologically.  For  registers,  see  entry  351. 

Letters  Sent  to  Commandants  of  Navy  Yards  and  Stations,  1862-85 

FAIR  COPIES  OF  LETTERS  SENT  TO  COMMANDANTS  OF  NAVY  YARDS  AND  STATIONS. 
Oct.  6,  1862-Dec.  30,  1865.  2  vols.  5  in.  300 

These  letters  relate  to  enlisted  personnel  matters  and  to  the  fur¬ 
nishing  of  such  equipment  and  supplies  as  were  under  cognizance  of  the 
Bureau  at  the  time.  In  the  volumes  are  sections  for  letters  sent  to 
each  of  the  following  yards:  Portsmouth,  Boston,  New  York,  Philadelphia, 
Baltimore,  Washington,  Norfolk,  Mare  Island,  and  Pensacola.  Arranged  by 
yard  and  thereunder  chronologically.  For  registers,  see  entry  351. 

PRESS  COPIES  OF  LETTERS  SENT  TO  COMMANDANTS  OF  NAVY  YARDS  AND  STATIONS 
("COMMANDANTS").  Oct.  6,  1862-Aug.  31,  1861;.  5  vols.  8  in.  301 

These  letters  are  for  the  same  general  period  and  are  similar  in 
subject  matter  to  those  described  in  entry  300.  Arranged  chronologi¬ 
cally.  The  earliest  volume' is  indexed  chronologically;  the  other  vol¬ 
umes  are  indexed  by  yard  and  station,  thereunder  chronologically.  For 
registers,  see  entry  351. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVAL  STATION  AT 
BALTIMORE.  Sept.  1,  l86U-Nov.  27,  1865.  1  vol.  1  in.  302 

Relate  to  personnel  actions  such  as  transfers  and  discharges;  re¬ 
cruiting,  training,  and  similar  matters  affecting  enlisted  personnel; 
pay  and  service  record  matters;  coaling  and  supply;  equipment  of  ves¬ 
sels;  and  routine  approvals  and  disapprovals.  Arranged  chronologically. 
For  registers,  see  entry  351. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  BOSTON  NAVY  YARD. 
Sept.  1,  1861; -Feb.  28,  1885.  16  vols.  2  ft.  303 

Copies  of  letters,  including  filled-in  form  letters  and  telegrams, 
similar  in  subject  matter  to  and  in  some  cases  duplicated  by  the  fair 
copies  described  in  entry  301;.  Arranged  chronologically.  A  few  vol¬ 
umes  are  indexed  either  chronologically  or  alphabetically  by  name  or 
subject.  For  registers,  see  entry  351. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  BOSTON  NAVY  YARD. 
Jan.  2,  1866-Dec.  31,  1883.  h  vols.  11  in.  30U 

Relate  to  the  supplying  of  ships  with  various  articles  through  the 
equipment  officer  at  the  yard,  to  recruiting,  to  the  maintaining  of  en¬ 
listees'  records,  and  to  the  training  of  apprentices  and  regular  seamen. 
The  series  also  includes  orders  to  and  concerning  enlisted  men  and  let¬ 
ters  concerning  routine  administration.  Arranged  chronologically.  For 
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registers,  see  entry  35>1.  Press  copies  of  letters  sent  to  the  Comman¬ 
dant  of  the  Boston  Navy  Yard  are  described  in  entry  303. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  MARE  ISLAND  NAVY 
YARD.  Sept.  26,  l86!j.-Feb.  28,  1885.  7  vols.  9  in.  305> 

These  copies,  including  form  letters  and  telegrams,  duplicate  part 
of  the  fair  copies  described  in  entry  306.  Arranged  chronologically. 

Of  these  numbered  volumes  only  Volume  6  is  indexed,  alphabetically  by 
name  of  person,  vessel,  or  subject.  For  registers,  see  entry  3£l. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  MARE  ISLAND  NAVY 
YARD.  Jan.  20,  1866-June  2,  1871;  Jan.  3,  1882-Dec.  26,  1883. 

2  vols.  5  in.  3q6 

Relate  to  the  supplying  of  ships  with  various  articles  through  the 
equipment  officer  at  the  yard,  to  recruiting,  to  maintaining  enlistees’ 
service  records,  to  personnel  matters  involving  enlisted  men  (such  as 
transfers  and  discharges),  and  to  the  training  of  apprentices  and  regu¬ 
lar  seamen.  The  series  also  includes  orders  to  and  concerning  enlisted 
men  and  letters  of  routine  acknowledgment  and  approval.  Arranged  chrono¬ 
logically.  For  registers,  see  entry  35 1.  Press  copies  that  duplicate 
some  of  these  letters  are  described  in  entry  30£. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVAL  STATION  AT 
MOUND  CITY,  ILL.  Jan.  3,  1865-July  5>,  1871.  1  vol.  2  in.  307 

Relate  to  personnel  matters  involving  enlisted  men  (such  as  transfers 
and  discharges),  to  recruiting,  to  maintaining  and  correcting  service 
records,  to  the  training  of  apprentices  and  regular  seamen;  and  to  the 
supplying  of  ships  with  various  articles  through  equipment  officers  at 
the  yards.  The  series  also  includes  orders  to  and  about  enlisted  men 
and  letters  of  routine  acknowledgment  and  approval.  Arranged  chrono¬ 
logically.  For  registers,  see  entry  351.  For  press  copies  of  letters 
sent  to  this  station,  see  entry  308. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVAL  STATION  AT 
MOUND  CITY,  ILL.  Jan.  3*  186£-May  19,  1873.  1  vol.  1  in.  308 

Copies  of  letters  and  telegrams  sent  by  the  Chief  of  the  Bureau. 

They  duplicate  part  of  the  fair  copies  described  in  entry  307.  Arranged 
chronologically.  For  registers,  see  entry  3£l. 

PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVAL  STATION  AT 
NEW  LONDON,  CONN.  Jan.  2,  1880-Dec.  12,  1883.  1  vol.  1  in.  309 

These  copies  of  letters,  telegrams,  and  form  letters  from  the  Chief” 
of  the  Bureau  duplicate  part  of  the  fair  copies  described  in  entry  310. 
Arranged  chronologically.  For  registers,  see  entry  3f>l. 

FAIR  COPIES  OF  IETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVAL  STATION  AT 
NEW  IDNDON,  CONN.  Feb.  23,  1882-Dec.  12,  1883.  1  vol.  3  in.  310 

The  records  in  this  series  are  similar  to  those  described  in  entry"” 
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307.  Arranged  chronologically.  For  registers,  see  entry  3$1.  For 
press  copies  of  letters  sent  to  this  station,  see  entry  309. 

PRESS  COPIES  OF  LETTERS  .SENT  TO  THE  COMMANDANT  OF  THE  NEW  YORK  NAVY 
YARD.  Sept.  1,  l86U-Feb.  26,  188$.  21  vols.  2  ft.  311 

Copies  of  letters,  telegrams,  and  form  letters  sent  by  the  Chief  of 
the  Bureau.  They  duplicate  part  of  the  fair  copies  described  in  entry 
312.  Arranged  chronologically.  Only  volumes  20  and  21  are  indexed, 
alphabetically  by  name  of  bureau,  vessel,  yard,  or  subject.  For  regis¬ 
ters,  see  entry  3$1. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NEW  YORK  NAVY  YARD. 
Jan.  2,  1866-Sept.  U,  1871;  Jan.  3,  1882-Dec.  31*  1883.  3  vols. 

8  in.  312 

The  records  in  this  series  are  similar  to  those  described  in  entry 
306.  Arranged  chronologically.  For  registers,  see  entry  3$1.  Press 
copies  of  letters  sent  to  this  yard  are  described  in  entry  311. 

PRESS  COPIES  OF  IE  TIERS  SENT  TO  THE  COMMANDANT  OF  THE  NORFOLK  NAVY  YARD. 
Sept.  1,  l86i;-Feb.  26,  188$.  12  vols.  1  ft.  313 

Copies  of  letters,  telegrams,  and  form  letters  sent  by  the  Chief  of 

the  Bureau,  ^hey  duplicate  part  of  the  fair  copies  described  in  entry 
31U.  Arranged  chronologically.  Volumes  11  and  12  are  indexed  alpha¬ 
betically  by  name  or  subject.  For  registers,  see  entry  3$1. 

FAIR  COPES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NORFOLK  NAVY  YARD. 
Jan.  2,  1866-Dec.  31,  1883.  3  vols.  7  in.  31U 

The  records  in  this  series  are  similar  to  those  described  in  entry 
306.  Arranged  chronologically.  For  registers,  see  entry  3$1.  For 
press  copies  of  letters  sent  to  this  yard,  see  entry  313- 

PRESS  COPES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  PENSACOLA  NAVY 

YARD.  Sept.  13,  l86i;-Feb.  1,  188$.  2  vols.  3  in.  31$ 

Copies  of  letters,  telegrams,  and  form  letters  sent  by  the  Chief  of 

the  Bureau.  They  duplicate  part  of  the  fair  copies  described  in  entry 
316.  Arranged  chronologically.  For  registers,  see  entry  3$1. 

FAIR  COPES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  PENSACOLA  NAVY 
YARD.  Jan.  2,  1866-Jan.  28,  188U.  1  vol.  2  in.  316 

The  records  in  this  series  are  similar  to  those  described  in  entry 
306.  Arranged  chronologically.  For  registers,  see  entry  3$1.  For 
press  copies  of  letters  sent  to  this  station,  see  entry  31$. 

PRESS  COPIES  OF  IE  TIERS  SENT  TO  THE  COMMANDANT  OF  THE  PHILADELPHIA  NAVY 

YARD.  Sept.  2,  l86i*-Feb.  1^,  188$.  1$  vols.  2  ft.  317 

Some  of  these  volumes  are  labeled  Philadelphia, "  some  nLeague  Island,” 
and  a  few  are  unlabeled.  In  187$  the  Philadelphia  Navy  Yard  was  moved 
from  its  original  site  in  southeast  Philadelphia  to  its  present  League 
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Island  site,  which  had  been  acquired  and  developed  during  the  1;  preceding 
years.  One  volume,  for  the  period  January  6,  1871-October  10,  1873,  con¬ 
tains  some  copies  of  letters  addressed  to  the  Commandant  of  the  Naval 
Station  on  League  Island.  The  letters  are  similar  in  content  to  those 
described  in  entry  306.  The  volumes  are  arranged  chronologically,  with 
some  overlapping  and  duplication  of  periods  covered.  Volumes  12  and  13 
of  the  13  numbered  volumes  are  indexed  alphabetically  by  name  or  subject. 
For  registers,  see  entry  351. 


PRESS  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVY  YARD  AT 
PORTSMOUTH,  N.  H.  Sept.  5,  l861*-Feb.  26,  1885.  8  vols.  10  in. 
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These  copies  of  letters  and  telegrams,  including  form  letters,  sent 
by  the  Chief  of  the  Bureau  duplicate  part  of  the  fair  copies  described 
in  entry  319.  Arranged  chronologically.  Volumes  7  and  8  are  indexed 
alphabetically  by  name  or  subject.  For  registers,  see  entry  35l. 

FAIR  COPIES  OF  IETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVY  YARD  AT 

PORTSMOUTH,  N.  H.  Jan.  2,  1866-July  13,  1871;  Jan.  U,  1882-Dec.  31, 
1883  .  2  vols.  It  in.  3!9 

The  records  in  this  series  are  similar  to  those  described  in  entry 
306.  Arranged  chronologically.  For  registers,  see  entry  35l.  For 
press  copies  of  letters  sent  to  this  yard,  see  entry  318. 


PRESS  COPIES  OF  LETTERS  SENT  TO  IHE  COMMANDANT  OF  THE  NAVY  YARD  AT 
WASHINGTON,  D.  C.  Sept.  2,  l86U-Feb.  28,  1885.  19  vols.  2  ft. 
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Copies  of  letters  and  telegrams,  including  form  letters,  sent  by  the 
Chief  of  the  Bureau.  They  duplicate  part  of  the  fair  copies  described 
in  entry  321.  Arranged  chronologically.  Volumes  18  and  19  are  indexed 
alphabetically  by  name  or  subject.  For  registers,  see  entry  35l. 

FAIR  COPIES  OF  LETTERS  SENT  TO  THE  COMMANDANT  OF  THE  NAVY  YARD  AT 

WASHINGTON,  D.  C.  Jan.  2,  1866-Mar.  25,  1870;  Jan.  3,  1882-Dec.  31, 
1883.  2  vols.  5  in.  321 

The  records  in  this  series  are  similar  to  those  described  in  entry 
306.  Arranged  chronologically.  For  registers,  see  entry  35l.  For 
press  copies  of  letters  sent  to  this  yard,  see  entry  320. 

Letters  Sent  to  Other  Officers,  1862-85 

FAIR  COPIES  OF  LETTERS  SENT  TO  OFFICERS.  Oct.  6,  1862-May  12,  1876- 
Jan.  2,  1882-Dec.  31 >  1883.  12  vols.  2  ft.  *322 

Copies  of  letters  and  orders  sent  to  officers  commanding  navy  yards, 
stations,  fleets,  squadrons,  flotillas,  rendezvous,  and  vessels  (includ¬ 
ing  apprentice-training  and  receiving  ships),  and  to  recruiting  officers 
and  a  few  others  of  lower  rank,  such  as  paymasters.  The  correspondence 
relates  mainly  to  enlisted  personnel  matters  such  as  recruiting,  keeping 
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records  on  enlisted  men,  awarding  medals  and  badges,  and  apprentice 
training.  There  are  also  letters  relating  to  the  supplying  of  ships 
with  articles  under  cognizance  of  the  Bureau* s  equipment  officers  sta¬ 
tioned  at  navy  yards  and  to  such  operating  and  housekeeping  activities 
as  approval  of  requisitions  and  vouchers,  submission  of  reports,  cor¬ 
rection  of  existent  service  records,  furnishing  of  blank  forms,  and 
soliciting  information.  Arranged  chronologically.  Most  of  the  volumes 
are  indexed  in  general  alphabetically.  For  registers,  see  entry  351. 

For  press  and  typewritten  copies  of  letters  sent  to  officers,  see  entry 
323. 

PRESS  AND  TYPEWRITTEN  COPIES  OF  LETTERS  SENT  TO  OFFICERS.  Jan.  2,  1863- 
Feb.  28,  1885.  79  vols.  9  ft.  323 

This  series  consists  of  78  volumes  of  press  copies  and  1  volume  of 
typewritten  copies  of  letters  sent,  including  filled-in  form  letters  in 
the  presscopy  volumes.  These  letters,  insofar  as  the  dates  coincide, 
are  duplicated  by  the  fair  copies  described  in  entry  322.  Arranged 
chronologically.  For  registers,  see  entry  351.  Most  of  the  volumes 
are  indexed  alphabetically  by  name  of  officer;  some  of  the  later  volumes 
are  indexed  alphabetically  by  name  of  vessel,  bureau,  .or  other  entry  in 
addition  to  the  name. 

LETTERS  SENT  TO  NAVY  AGENTS  AND  PAY  OFFICERS.  Nov.  6,  1862-Dec.  30, 

1873;  Jan.  3,  1882-Dec.  27,  1881;.  9  vols.  1  ft.  3£U 

This  series  consists  of  six  numbered  volumes  labeled  "Navy  Agents” 
and  three  unnumbered  and  unlabeled  volumes  of  letters  to  pay  officers, 
all  press  copies.  Navy  agents  and  pay  officers  such  as  paymasters,  pay 
inspectors,  and  pay  directors  were  located  at  yards  and  other  naval 
establishments.  The  letters  relate  to  approvals  and  disapprovals  of 
requisitions  for  stores,  fuel,  supplies,  travel,  contingent  expenses 
and,  within  the  limit  of  the  function  as  performed  by  this  Bureau,  the 
equipment  of  vessels.  Arranged  chronologically.  One  volume  labeled 
”Navy  Agents "  is  indexed  alphabetically  by  place  agent  was  located; 
another  volume  is  indexed  alphabetically  by  name  of  person  or  vessel. 

For  registers,  see  entry  35>1.  For  other  press  copies  of  letters  sent 
to  pay  officers,  see  entries  326  and  327. 

LETTERS  SENT  CONCERNING  RECRUITING.  Nov.  10,  1862-July  5,  1865. 

k  vols.  5  in.  325 

Press  copies  of  letters  sent  by  the  Bureau  to  officers  in  charge  of 
recruiting,  to  men  seeking  enlistment  or  reenlistment,  and  to  persons 
requesting  an  enlisted  man's  whereabouts  or  other  information  from  his 
records.  Arranged  chronologically.  The  volumes  are  indexed  alphabeti¬ 
cally  by  name  of  addressee.  For  registers,  see  entry  35l.  After  July  5, 
1865,  recruiting  letters  were  copied  with  miscellaneous  letters  sent 
(see  entry  289  for  fair  copies  and  entry  290  for  press  copies). 
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LETTERS  SENT  TO  NAVAL  STOREKEEPERS.  Jan.  5,  1866-Aug.  6,  I867.  1  vol. 

2  in.  326 

Press  copies  of  letters  sent  mainly  to  storekeepers  who  were  located 
at  navy  yards  and  stations,  but  in  a  few  instances  to  Navy  paymasters 
in  foreign  waters.  Apparently  these  paymasters  also  served  as  store¬ 
keepers.  The  correspondence  for  the  most  part  concerns  the  approval  or 
return  for  correction  of  stores  returns,  invoices  and  vouchers,  and  stores 
inventories.  Arranged  chronologically.  The  volume  is  indexed  in  part 
alphabetically  by  name  of  storekeeper.  For  registers,  see  entry  35l. 

LETTERS  SENT  TO  PAY  OFFICERS  AT  NAVY  YARDS.  Apr.  2,  1866-Dec.  30,  1881. 

38  vols.  li  ft.  327 

These  volumes  are  labeled  "Purchasing  Agent"  or  "Paymaster"  and  corw 
tain  copies  of  letters  and  form  letters  (mainly  approvals  of  requisi¬ 
tions)  sent  by  the  Chief  or  the  Bureau.  The  letters  relate  to  routine 
pay  matters  such  as  acknowledging  receipt  of  reports,  forwarding  bills, 
and  approving  or  directing  the  making  of  purchases.  There  are  subseries 
for  navy  yards  located  at  Baltimore,  Boston,  New  York,  Norfolk,  Phila¬ 
delphia,  Portsmouth  (N.  H. ),  San  Francisco,  and  Washington  (D.  C. ). 

Within  these  subseries  the  letters  are  arranged  chronologically.  For 
earlier  and  later  copies  of  letters  sent  to  pay  officers,  see  entry  32U. 
For  registers,  see  entry  35l. 


LETTERS  SENT  TO  OFFICERS  COMMANDING  NAVAL  VESSELS.  May  12,  1876-Mar.  7 
1877.  1  vol.  2  in.  328 

Fair  copies  of  letters  and  orders  relating  to  such  routine  matters~as 
enlistment,  training  and  assignment  of  enlisted  personnel,  supply  and 
outfitting  of  naval  vessels,  pay,  complements  of  ships,  personnel  actions, 
service  records,  supplies,  and  acknowledgments  and  approvals.  Arranged 
chronologically.  For  registers,  see  entry  351. 

LETTERS  SENT  TO  THE  TRAINING  SQUAERONS  AND  THE  TRAINING  STATION  AT  NEW¬ 
PORT,  R.  I.  ("TRAINING  SQUAERON").  May  21,  l88l-Feb.  28,  1885. 

3  vols.  U  in.  329 

Press  copies  of  letters  and  telegrams  sent  by  the  Chief  of  the  Bureau 
to  Capt.  (later  Commodore)  S.  B.  Luce,  commanding  successively  the  Ap¬ 
prentice  Training  Squadron,  the  Training  Squadron,  and  the  Training 
Station  at  Newport.  They  relate  to  such  matters  as  recruiting,  training, 
assignment,  transfer,  and  allowances  of  apprentices  on  naval  vessels. 

The  series  also  includes  form  letters  approving  requisitions  for  supplies, 
furniture,  and  stores.  Arranged  chronologically.  Volumes  2  and  3  are 
indexed  alphabetically  by  name  of  man,  vessel,  or  subject.  For  registers, 
see  entry  351.  A  corresponding  series  of  letters  received  is  described 
in  entry  3U7. 


Letters  Received,  1862-92 

LETTERS  RECEIVED  FROM  THE  SECRETARY  OF  THE  NAVY.  1862-85.  5  vols. 

11  in.  33Q 

Letters,  memorandums,  endorsements,  and  form  letters  received  by  the 

93 


Bureau,  many  of  them  embodying  orders  to  the  Chief  of  the  Bureau.  They 
relate  to  Bureau  functions,  policy  matters,  and  general  administration ; 
rules,  regulations,  and  procedures;  appropriations  and  expenditures  of 
funds;  legislation;  matters  affecting  or  requiring  joint  action  of  all 
bureaus  of  the  Navy  Department;  and  requests  for  reports  and  information. 
Arranged  chronologically.  Volume  U  is  indexed  alphabetically  by  name  of 
person,  vessel,  yard,  or  subject.  For  registers,  see  entry  351* 

LETTERS  RECEIVED  FROM  THE  FOURTH  AUDITOR  AND  THE  SECOND  COMPTROLLER  OF 
THE  TREASURY  DEPARTMENT.  Aug.  2,  1865-Dec.  29,  1886.  17  vols. 

k  ft.  331 

Relate  to  such  matters  as  transfers  of  men’s  accounts  from  one  naval 
vessel  to  another;  furnishing  or  requesting  re cord-of -service  informa¬ 
tion;  and  return  of  applications  for  claims  and  pensions.  Arranged 
chronologically.  Volumes  12-lU  contain  indexes  arranged  alphabetically 
by  name  of  person  about  whom  the  letter  was  written.  For  registers, 
see  entry  3£l.  Fair  copies  of  letters  sent  to  the  Fourth  Auditor  are 
described  in  entry  282. 

LETTERS  RECEIVED  FROM  THE  FOURTH  AUDITOR  OF  THE  TREASURY  DEPARTMENT  CON¬ 
CERNING  BOUNTY  PAYMENTS  FOR  SERVICE  IN  THE  CIVIL  WAR  (’’FOURTH  AUDITOR 
BOUNTY”).  Jan.  3-June  29,  1867.  1  vol.  3  in.  332 

Mainly  requests  for  information  upon  which  bounty  claims  might  be 
either  granted  or  refused.  Arranged  chronologically.  For  registers, 
see  entry  35>1* 

LETTERS  RECEIVED  FROM  THE  COMMISSIONER  OF  IENSIONS.  Dec.  26,  1882- 
Feb.  19,  188^.  2  vols.  3  in.  333 

Letters,  form  letters,  and  endorsements  requesting  ’’descriptive 
lists"  of  Navy  men, applying  for  pensions.  The  first  volume  is  indexed 
alphabetically  by  name  of  man  about  whom  the  inquiry  was  made.  For 
registers,  see  entry  3£l. 

LETTERS  RECEIVED  FROM  OFFICERS.  Sept.  22,  1862-Feb.  28,  1885.  19U  vols. 

39  ft.  33U 

Letters,  endorsements,  and  telegrams  received,  mainly  from  officers 
commanding  vessels,  stations,  and  such  shore  establishments  as  the  Naval 
Academy  and  the  Naval  Asylum,  and  from  officers  of  lesser  rank  making 
routine  reports  and  returns,  as,  for  example,  paymasters.  In  general 
the  letters  relate  to  two  main  functions  of  the  Bureau,  namely,  certain 
matters  of  equipment  and  supply  and  almost  all  matters  concerning  en¬ 
listed  personnel.  Arranged  chronologically.  A  few  of  the  later  volumes 
contain  an  "Index  to  officers  letters"  in  which  letters  are  listed  and 
briefed  by  vessel,  shore  establishment,  name,  or  subject  and  thereunder 
chronologically.  For  registers,  see  entry  351. 

LETTERS  RECEIVED  FROM  COMMANDANTS  OF  NAVY  YARDS.  Nov.  1,  1862-Apr.  30, 
1872.  70  vols.  15  ft.  335 

Letters  received,  including  form  letters  and  telegrams,  that  relate 
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to  the  supplying  of  certain  equipment  and  stores  to  vessels  through 
equipment  officers  at  the  yards  and  to  recruiting  and  other  enlisted 
personnel  matters.  Much  of  the  series  is  concerned  with  routine  pay, 
reporting,  administration,  and  housekeeping  activities.  Arranged  chrono¬ 
logically.  For  registers,  see  entry  351.  For  later  correspondence  on 
similar  subjects,  arranged  in  series  by  navy  yard  and  station,  see  en¬ 
tries  336-31*7. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  BOSTON  NAVY  YARD.  May  2 
1872-Feb.  25,  1885.  17  vols.  1*  ft.  336 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  Volumes  H*-l6  are  indexed  alphabetically  by 
name  of  person,  vessel,  or  subject.  For  registers,  see  entry  35l. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  PHILADELPHIA  NAVY  YARD. 

May  2,  1872-Feb.  26,  1885.  10  vols.  2  ft.  337 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  Volumes  9-U  are  indexed  alphabetically  by 
name  of  person,  vessel,  or  subject.  For  registers,  .see  entry  35l. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  MARE  ISLAND  NAVY  YARD. 

Apr.  21*,  1872-Feb.  18,  1885.  8  vols.  2  ft.  338 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  Volumes  6  and  7  are  indexed  alphabetically 
by  name  of  person,  vessel,  or  subject.  For  registers,  see  entry  35l. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  NAVAL  STATION  AT  MOUND 
CITY,  ILL.  Aug.  8,  1872-July  12,  1873.  1  vol.  3  in.  339 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  For  registers,  see  entry  35l. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  NAVAL  STATION  AT  NEW  LONDON. 
CONN.  Aug.  31,  1872-Dec.  20,  1883.  1  vol.  2  in.  31*0 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  For  registers,  see  entry  35l. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  NEW  YORK  NAVY  YARD. 

Apr.  30,  1872-Feb.  12,  1885*  9  vols.  2  ft.  31*1 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  Volumes  7  and  8  are  indexed  alphabetically  by 
name  of  person,  vessel,  or  subject.  For  registers,  see  entry  35l. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  N0RF0I&  NAVY  YARD.  Apr.  29 
1872-Feb.  26,  1885.  6  vols.  1  ft. 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  Volume  5  is  indexed  alphabetically  by  name 
of  person,  vessel,  or  subject.  For  appropriate  registers,  see  entry 
35>1* 
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LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  PENSACOLA  NAVY  YARD. 

May  2,  1872-Feb.  13,  1885.  3  vols.  6  in.  3U3 

These  letters  continue  in  part  the  series  described  in  entry  335. 
Arranged  chronologically.  For  registers,  see  entry  351* 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  PHILADELPHIA  NAVY  YARD. 

May  1,  18 7 2 -Nov.  2U,  1875.  3  vols.  8  in.  3Wi 

These  letters  continue  in  part  the  series  described  in  entry  33^. 
Arranged  chronologically.  For  registers,  see  entry  351. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  NAVY  YARD  AT  PORTSMOUTH, 

N.  H.  Apr.  30,  1872-Feb.  25,  1885.  6  vols.  1  ft.  3U5 

These  letters  continue  in  part  the  series  described  in  entry  335."" 
Arranged  chronologically.  Volume  5  is  indexed  alphabetically  by  name  of 
person,  vessel,  or  subject.  For  registers,  see  entry  351. 

LETTERS  RECEIVED  FROM  THE  COMMANDANT  OF  THE  NAVY  YARD  AT  WASHINGTON, 

D.  C.  May  1,  1872-Feb.  25,  1885.  16  vols.  k  ft.  3U6 

These  letters  continue  in  part  the  series  described  in  entry  335.™ 
Arranged  chronologically.  Volumes  13-15  are  indexed  alphabetically  by 
name  of  person,  vessel,  or  subject.  For  registers,  see  entry  351. 

LETTERS  RECEIVED  FROM  THE  COMMANDING  OFFICER  OF  THE  TRAINING  SQUADRONS 
AND  THE  TRAINING  STATION  AT  NEWPORT,  R.  I.  May  2U,  l88l-Feb.  26, 
1885.  3  vols.  8  in.  3U7 

Letters  and  telegrams  received  that  concern  such  matters  as  the  re¬ 
cruiting,  training,  assignment,  transfer,  and  allowance  of  apprentices 
and  other  trainees;  and  housekeeping  activities  and  routine  reporting. 
Arranged  chronologically.  Volume  1  is  indexed  alphabetically  by  name 
of  man,  apprentice,  vessel,  or  subject.  For  copies  of  letters  sent  to 
the  squadron  for  the  same  period,  see  entry  329.  For  registers,  see 
entry  351. 

LETTERS  RECEIVED  FROM  NAVY  AGENTS  AND  PAY  OFFICERS  ("PAYMASTERS'1). 

Nov.  U,  1862-Dec.  26,  1881*.  11  vols.  3  ft.  3U8 

Mainly  letters  and  regular  returns,  accounts,  statements,  and  reports 
made  by  Navy  pay  agents  and  pay  officers,  including  bills,  vouchers, 
exhibits,  requisitions,  contracts,  certificates  of  deposit,  monthly  re¬ 
turns,  and  schedules  of  bids.  A  few  telegrams  are  included.  Arranged 
chronologically.  For  registers,  see  entry  351.  Copies  of  letters  sent 
to  Navy  agents  and  pay  officers  are  described  in  entry  321;. 

LETTERS  RECEIVED  BY  THE  COMMANDING  OFFICER  OF  THE  NAVAL  RENDEZVOUS  AT 
NEW  YORK.  Aug.  18,  1863-Apr.  20,  1865.  1  vol.  3  in.  3h9 

Letters  received,  including  some  fair  copies  and  copies  of  printed 
orders.  Most  of  the  letters  are  from  the  Chief  of  the  Bureau  of  Equip¬ 
ment  and  Recruiting,  and  from  the  Commandant  of  the  New  York  Navy  Yard. 
Letters  from  the  Bureau  relate  mainly  to  such  enlistment  matters  as  re- 
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ports  and  lists  of  men,  correction  of  names  in  shipping  articles,  and 
improper  enlistments  ;  those  from  the  Commandant  of  the  New  York  Navy 
Yard  are  mainly  in  the  form  of  orders.  Arranged  chronologically. 


MISCELLANEOUS  LETTERS  RECEIVED.  Oct.  6,  1862-Feb.  7,  1885:  Oct.  19 
1889-Jan.  29,  1892.  298  vols.  56  ft.  350 

Some  of  the  letters  are  in  stub  binders  and  some  in  permanently  bound 
volumes,  numbered,  but  with  two  volumes  for  each  of  the  following:  270, 
283,  28U,  286,  and  290.  The  series  includes  letters  from  other  Govern-* 
ment  agencies  and  the  public  that  ard  not  readily  assignable  to  other 
series.  Arranged  chronologically.  A  few  volumes  are  indexed  alphabeti¬ 
cally  by  name  of  person  and  firm.  Registers  for  the  1862-85  period  are 
described  in  entry  351;  for  the  1885-90  period,  in  entry  353. 

Indexes  and  Registers.  1862-90 


REGISTERS  OF  LETTERS  RECEIVED  AMD  SENT.  Sept.  1862-Dec.  1885.  21  vols. 

7  ft.  35l 

In  these  volumes  the  record  of  letters  received  is  entered  on  the 
left-hand  page  and  the  record  of  letters  sent,  on  the  right-hand  page. 
Opposite  entries  are  not  usually  related.  In  early  volumes  only  the 
dates  and  briefs  of  letters  are  given;  in  later  volumes  letter  numbers 
are  given,  thus  enabling  the  register  to  serve  for  series  of  letters 
received  and  both  fair  and  press  copies  of  letters  sent  by  the  Bureau. 
References  to  specific  series  and  to  volumes  and  page  numbers  are  omitted. 
The  volumes  are  divided  into  tabbed  sections  with  such  headings  as  fol¬ 
lows:  Secretary;  Commandants  (followed  by  tabbed  section  for  each  yard 
or  station);  Beaufort;  Training  Squadron;  Public  Printer;  Uth  Auditor; 
Commissioner  of  Pensions;  Squadrons;  Paymasters;  Coast  Survey;  Stationery; 
C.  G.  &  P.  Ware  (China,  Glass  and  Plated  Ware);  Publishers;  Officers; 
Miscellaneous ;  and  Appendix.  Arranged  by  year  or  group  of  years,  there¬ 
under  by  subject,  and  thereunder  chronologically.  References  to  these 
registers  have  been  made  in  the  descriptions  of  individual  series  of 
letters  received  and  copies  of  letters  sent.  For  registers  and  indexes 
to  later  correspondence  received,  see  entries  353  and  35hj  for  an  index 
to  letters  sent,  1885-90,  see  entry  352. 


INDEX  TO  LETTERS  SENT.  1885-90.  6  vols.  2  ft.  3^2 

Tiis  is  an  index  by  name  of  correspondent  or  ship  or  by  subject,  ar^ 
ranged  alphabetically  by  the  first  two  letters,  as  MBaH  and  "Be."  Op¬ 
posite  each  name  is  a  brief  of  the  letter,  together  with  a  number  and 
letter,  as  n233C, tt  designating  page  233  of  volume  C  of  the  correspond¬ 
ence  described  in  entry  279.  Letters  for  the  year  1890  are  indexed, 
although  the  letters  themselves  are  missing.  Registers  that  serve  as  an 
index  to  letters  sent,  1862-85,  are  described  in  entry  35l. 


RECORD  OF  LETTERS  RECEIVED.  Jan.  1885-Oct.  1890.  11  vols.  3  ft.  353 

These  volumes  continue,  in  part,  those  described  in  entry  35l.  Ihe“ 
same  general  arrangement  is  maintained  in  that  information  on  letters 
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received  is  given  on  the  left-hand  page  and  information  on  letters  sent 
and  action  taken,  on  the  right-hand  page.  The  entries  are  arranged 
chronologically  in  these  volumes  and  each  letter  received  has  a  number. 

The  numbering  was  begun  again  each  year  so  that  the  entries  are  arranged 
both  chronologically  and  numerically.  An  alphabetical  index  supplement¬ 
ing  this  series  is  described  in  entry  35U. 

INDEX  TO  LETTERS  RECEIVED.  1885-90.  6  vols.  2  ft.  35U 

In  these  volumes,  one  to  a  year,  letters  are  entered  alphabetically 
by  the  initial  two  letters  of  name  of  person,  firm,  vessel,  or  subject. 
Each  entry  consists  of  the  name  or  subject,  followed  by  a  letter  number 
and  a  brief  of  the'  contents.  Since  page  and  series  references  are  not 
given,  letters  must  be  located  with  the  help  of  the  letter  number. 

More  complete  information  on  the  letters  received  and  action  taken 
thereon  may  be  had  by  referring  to  the  numerically  arranged  series  de¬ 
scribed  in  entry  353.  For  an  index  to  letters  sent  by  this  Bureau  for 
the  same  period,  see  entry  352. 

REGISTER  TO  LETTERS  RECEIVED  AND  SENT  RELATING  TO  EQUIPMENT  AND  COM¬ 
PLEMENTS  OF  VESSELS.  Jan.  l88U-Mar.  1885.  1  vol.  3  in.  355 

In  this  volume  the  entries  for  letters  received  are  on  the  left-hand 
pages  and  for  letters  sent,  on  the  right-hand  pages.  The  letter  numbers, 
dates,  and  subjects  are  shown.  Opposite  entries  appear  to  be  unrelated. 
Arranged  alphabetically  by  name  of  ship  and  thereunder  chronologically. 

INDEX  TO  CORRESPONDENCE  CONCERNING  ENLISTED  MEN  AND  APPRENTICES. 

1887-89.  1  vol.  3  in.  356 

This  volume  contains  two  sections ;  the  first  section  is  arranged 
alphabetically  by  subject,  and  the  second,  alphabetically  by  name  of 
enlisted  man,pr  apprentice.  The  entries  contain  references  to  numbers 
of  the  letters  sent  that  are  described  in  entry  279  and  to  numbers  of 
the  letters  received  that  have  not  been  identified. 

Reports  of  Conduct  and  Shipping  Articles,  1857-1910 

QUARTERLY  REPORTS  OF  CONDUCT  OF  ENLISTED  MEN  AND  BOYS  ("CONDUCT  BOOK," 
"PROGRESS  OF  BOYS").  Apr.  1875-June  1889.  82  vols.  11  ft.  357 

These  volumes  contain  the  following  types  of  conduct  reports: 

(l)  "Conduct  Report  of  the  Crew  of  the  U. S.S.  _ ,  for  the  Quarter 

ending  _  day  of  _ ,  18 , "  which  shows  the  man's  name,  rating, 

age,  occupation,  usual  place  of  residence,  previous  naval  service,  scores 
for  professional  qualifications,  conduct,  leaves  of  absence,  liberty,  and 
punishments;  and  (2)  "Report  of  Progress,  Aptitude,  Conduct,  &c.,  of  Ap¬ 
prentices  on  Board  the  U.S.S.  _  for  the  Quarter  Ending  , 

18 _ , "  which  shows  the  apprentice's  name,  rating,  date  and  place  of  en- 

listment,  date  of  expiration  of  enlistment,  date  he  was  received  on  board, 
class,  scores  made  in  apprentice  subjects,  number  of  times  he  was  reported 
for  misconduct,  punishments  Inflicted,  and  remarks.  Arranged  alphabeti- 
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cally  by  name  of  ship,  thereunder  chronologically,  and  thereunder  in 
general  alphabetically  by  name  of  man  or  boy.  For  another  series  of 
conduct  reports  combined  with  duplicate  shipping  articles,  see  entry 
358. 

REPORTS  OF  CONDUCT  OF  ENLISTED  KEN  AND  DUPLICATES  OF  COMPOSITE  SHIPPING 
.ARTICLES  ("CONDUCT  BOOK,"  "CONDUCT  BOOK  AND  DUPLICATE  SHIPPING  ARTI¬ 
CLES").  1867-1910.  989  vols.  83  ft.  358 

The  conduct  reports  and  the  duplicate  shipping  articles,  which  begin 
about  August  1896,  are  bound  together  to  form  one  series.  There  are 
two  types  of  conduct  records:  (l)  conduct  records  of  individuals,  and 
(2)  summary  conduct  records.  Conduct  records  of  individuals  are  on 
printed  forms,  submitted  quarterly,  each  showing  the  man's  name  and 
rating,  date  and  place  of  enlistment,  term  of  enlistment,  previous  naval 
service,  certificates  of  honorable  discharge  and  continuous  service, 
good  conduct  badges,  marital  status,  personal  description,  place  or  ves¬ 
sel  from  which  received,  and  date  received.  Summary  conduct  records, 
which  were  also  submitted  quarterly,  show  name  of  man,  professional 
qualifications  (proficiency,  seamanship,  gunnery),  conduct  (industry, 
obedience,  cleanliness),  average  standing  calculated  on  an  0-5  numerical 
scale,  state  of  health,  offenses,  punishments,  state  of  accounts,  and 
other  data.  The  composite  shipping  articles  are  printed  forms  and  con¬ 
stitute  a  contract  between  the  commanding  officer  of  the  ship  and  the 
men  enlisted.  They  contain  enlistment,  vital,  medical,  and  other  infor¬ 
mation  described  in  greater  detail  in  entries  359  and  360.  Arranged 
alphabetically  by  name  of  ship  and  thereunder  chronologically.  Conduct 
records  are  indexed  alphabetically  by  name  of  ship  and  thereunder  chrono¬ 
logically^  shipping  articles  are  not  indexed.  For  another  series  of 
conduct  reports,  1875-89,  see  entry  357. 

COMPOSITE  SHIPPING  ARTICLES  OF  ENLISTED  MEN  ON  NAVAL  VESSELS.  Jan. 
1857-Dec.  1881;.  71  vols.  6  ft.  3^9 

Printed  forms,  each  of  which  constitutes  a  contract  between  the  com^ 
manding  officer  of  the  ship  and  the  men  listed  on  the  form.  On  the  form 
are  shown  the  name  of  the  commanding  officer,  name  and  rate  of  ship, 
term  of  man's  enlistment,  date  of  enlistment,  recruit's  signature  or 
mark,  name  as  written  in  by  an  officer,  rating,  wages  per  month,  amount 
of  wages  advanced,  bounty  paid,  signatures  of  sureties  for  wages  advanced 
and  bounty  paid,  and  signature  of  witness  to  recruit's  signature.  Ar¬ 
ranged  by  ship  and  thereunder  chronologically.  For  a  separate  index, 
see  entry  361.  For  other  shipping  articles,  see  entries  358  end  360. 

COMPOSITE  SHIPPING  ARTICLES  OF  APPRENTICES  ON  NAVAL  VESSELS.  I86I4-8U. 

8  vols.  3  ft.  350 

Agreements  between  naval  officers  and  boys  for  the  latter  to  serve 
until  they  reach  the  age  of  21.  The  agreement  shows  for  each  apprentice 
the  date  of  enlistment,  name,  rating,  wages  per  month,  term  of  service, 
signature,  signatures  of  parents  or  guardians,  and  signature  of  witness. 


99 


Arranged  by  name  of  ship  or  recruiting  place  and  thereunder  chronologi¬ 
cally.  For  a  separate  index,  see  entry  361. 

INDEX  TO  COMPOSITE  SHIPPING  ARTICLES.  1861-8U.  1  vol.  1  in.  36I 

Shows  the  dates  for  which  shipping  articles  were  submitted  for  each 
vessel.  Arranged  alphabetically  by  initial  letter  of  name  of  vessel  or 
recruiting  place  and  thereunder  by  date  of  shipping  article.  This  vol¬ 
ume  indexes  in  part  the  shipping  articles  described  in  entries  359  and 
360. 


Records  Concerning  Discharges  and  Desertions,  1856-89 

QUARTERLY  RETURNS  OF  DESERTERS  FROM  NAVAL  VESSELS  ("REPORT  OF  DESER¬ 
TERS").  July  28,  1863-Dec.  31,  1885.  U7  vols.  7  ft.  362 

ftiese  volumes  contain  letters  and  enclosed  lists  (later  printed 
forms)  signed  by  commanding  officers  of  ships.  They  show  the  deserter's 
name,  rating,  date  and  place  of  enlistment,  place  of  birth,  age,  de¬ 
scription,  date  of  desertion,  reward  offered  for  apprehension,  statement 
of  account  (balance  due  the  deserter  or  amount  overpaid),  and  remarks. 

In  volumes  1-12  the  reports  are  numbered,  but  no  key  or  index  is  avail¬ 
able.  In  volumes  13— U7  the  reports  are  arranged  alphabetically  by  name 
of  vessel,  and  thereunder  chronologically,  if  there  is  more  than  one 
report  per  vessel  in  the  same  volume.  Volumes  U3-U7  are  indexed  alpha¬ 
betically  by  name  of  vessel. 

RECORD  OF  DESERTERS.  Jan.  1,  1867-Mar.  26,  1889.  h  vols.  7  in.  363 
These  volumes  give  the  deserter's  name,  rating,  date  of  desertion, 
ship  or  station  deserted  from,  amount  of  pay  due  or  overpaid,  reward 
offered,  and  remarks.  Arranged  alphabetically  by  initial  letter  of 
deserter's  name  and  thereunder  chronologically. 

COPIES  OF  HONORABLE  DISCHARGES  AND  RELATED  RECORDS  ("HONORABLE  DIS¬ 
CHARGES").  Jan.  1,  l86U-Aug.  29,  1878.  35  vols.  6  ft.  36U 

In  addition  to  copies  of  honorable  discharges,  these  "stub  binders" 
contain  discharge  certificates,  descriptive  lists  of  men,  and  correspond¬ 
ence  relating  to  men  eligible  for  discharge.  Arranged  chronologically. 
About  a  third  of  the  volumes  are  indexed  by  initial  letter  of  name  of 
man  and  vessel.  For  separate  indexes  to  volumes  1-31,  see  entry  365. 

INDEX  TO  HONORABLE  DISCHARGES,  ca.  1856-Jan.  1875.  3  vols.  10  in. 

365 

These  volumes  list  the  man's  name,  rating,  and  vessel,  with  a  refer¬ 
ence  to  the  volume  and  page  number  of  the  series  of  honorable  discharges 
described  in  entry  36U  (vols.  1-31  only).  They  also  serve  as  an  index 
to  discharge  papers  for  the  period  1856-6U  that  are  missing.  Entries 
are  arranged  by  initial  two  or  three  letters  of  name  of  man  discharged. 
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PRESS  COPIES  OF  CERTIFICATES  OF  HONORABLE  DISCHARGE.  June  2,  1865- 
Jan.  12,  1871.  1  vol.  2  in.  366 

These  are  copies  of  the  filled-in  portions  of  honorable  discharge 
certificates  issued  by  the  Bureau.  This  series  is  duplicated  in  part 
by  the  copies  described  in  entry  361*.  Arranged  chronologically.  The 
volume  is  indexed  by  initial  letter  of  name  of  man  discharged. 

FAIR  COPIES  OF  CERTIFICATES  OF  HONORABIE  DISCHARGE.  June  2,  1865- 

Feb.  3,  1870.  1  vol.  2  in.  367 

These  copies  of  completed  certificates  duplicate  those  described  in" 
entry  366,  except  for  the  difference  in  terminal  date,  and  are  similarly 
arranged  and  indexed. 

PRESS  COPIES  OF  DISCHARGE  ORDERS  ISSUED  TO  COMMANDING  OFFICERS  ASHORE 
AND  AFLOAT  ( ’•DISCHARGES11  )•  Feb.  1*,  l861*-Feb.  28,  188$.  22  vols. 

3  ft.  368 

Orders  to  commanding  officers  of  squadrons,  vessels,  yards,  and  sta¬ 
tions  to  discharge  men  from  naval  service.  Arranged  chronologically. 

Most  of  the  volumes  are  indexed  alphabetically  by  initial  letter  of 
name  of  person  to  be  discharged.  The  fair  copies  described  in  entry 
369  duplicate  part  of  these  orders. 

FAIR  COPIES  OF  DISCHARGE  ORDERS  ISSUED  TO  COMMANDING  OFFICERS  ASHORE 
AND  AFLOAT  ("DISCHARGES”).  Feb.  1*,  l861*-July  29,  1871* s  Jan.  U,  1882- 
Dec.  31,  1883.  3  vols.  8  in.  369 

These  copies  duplicate  in  part  those  described  in  entry  368  and  are"" 
similarly  arranged  and  indexed. 

Continuous -Service  Certificates  and  Records  Relating 

to  Merit  Awards,  1863-1928  “ 

CORRESPONDENCE  AND  REPORTS  RELATING  TO  CONTINUOUS-SERVICE  CERTIFICATES. 
Aug.  1867-Aug.  1880.  17  vols.  3  ft.  370 

Uiese  $fcub  binders  contain  lists  of  men  either  holding  or  recommended 
for  continuous -service  certificates  and  descriptive,  biographical,  and 
service  information  concerning  them;  letters  of  transmittal;  and,  oc¬ 
casionally,  certificates  of  honorable  discharge.  Numbered  serially 
1-3917*  Arranged  in  general  chronologically.  For  a  series  of  continuous- 
service  certificates,  1865-99*  see  entry  223.  Some  continuous -service 
certificates  of  enlisted  men  are  described  in  entry  232. 

RECORD  OF  AWARD  OF  GOOD  CONDUCT  BADGES.  June  1870-Dec.  1871*.  6  vols. 

8  in.  373_ 

Contain  name  of  recipient,  vessel  served  on,  and  a  name  and  date  that 
are  probably  the  name  of  the  officer  recommending  the  award  and  the  date 
on  which  he  made  the  recommendation.  Arranged  alphabetically  by  initial 
two  letters  of  name  of  man  receiving  the  badge.  For  Bureau  of  Navigation 
correspondence  relating  to  such  badges,  see  entry  69. 


101 


RECORD  OF  CERTIFICATES  OF  COMMENDATION.  1879-8S.  1  vol.  1  in.  372 

Contains  certificate  number,  name  of  recipient,  date  of  enlistment, 
rate,  continuous -service  certificate  number,  and,  under  remarks,  a  sur¬ 
name  and  date  that  are  probably  the  name  of  the  recommending  officer  and 
the  date  on  which  recommendation  of  the  award  was  made.  Arranged  alpha¬ 
betically  by  initial  letter  of  recipients  name. 

RECORD  OF  MEDAL  OF  HONOR  AWARDS.  1863-1928.  1  vol.  2  in.  372-A 

Contains  names  of  individuals  awarded  the  Medal  of  Honor  during  the 
period  1863-1928.  (Dates  on  the  binding  of  the  volume  are  erroneously 
printed  as  l86l-192lu  )  Included  are  citations  as  well  as  notations  re¬ 
garding  delivery  of  the  medals,  their  acceptance,  and  the  like.  A  number 
of  extracts  from  statutes  authorizing  the  awards  are  at  the  front  of  the 
volume.  Arranged  chronologically.  The  volume  is  indexed  alphabetically 
by  name  of  recipient. 

Records  Relating  to  Naval  Apprentices,  1880-86 

These  records  are  series  that  were  begun  by  the  Bureau  of  Equipment 
and  Recruiting  but  were  not  continued  by  the  Bureau  of  Navigation  when 
supervision  of  the  apprentice -training  system  was  returned  to  it  in  1889# 
The  history  of  the  training  system  and  most  of  the  records  relating  to 
apprentices  are  described  on  pages  71-7£. 

REGISTER  OF  QUARTERLY  EXAMINATION  OF  BOYS  ON  BOARD  THE  U.S.S.  SHENAN¬ 
DOAH.  Nov.  6,  1883 -Oct.  23,  1886.  1  vol.  1/2  in.  373 

Shows  grades  received  in  seamanship,  signaling,  gunnery,  academic 
subjects,  and  conduct  as  well  as  other  information  concerning  special 
aptitudes  and  abilities  of  the  apprentices.  Arranged  alphabetically  by 
name  of  apprentice $  all  grades  given  each  boy  are  listed  chronologically 
thereunder.  The  volume  is  indexed  alphabetically  by  initial  letter  of 
name. 

RECORDS  RELATING  TO  THE  ESTABLISHMENT  OF  A  HEADQUARTERS  FOR  TRAINING 
NAVAL  APPRENTICES.  Nov.  27,  1880-Apr.  2,  1883.  1  vol.  1/2  in. 

37U 

Copies  of  correspondence  concerning  proposed  sites  for  a  headquarters, 
including  reports  and  legal  documents  relating  to  the  acquisition  of 
Coasters  Harbor  Island  by  the  State  of  Rhode  Island  from  the  city  of 
Newport,  with  a  view  to  its  transfer  to  the  U.  S.  Government  for  use  as 
a  naval  training  school  for  apprentices.  Unarranged. 

Other  Records,  1906 

LISTS  OF  RECORDS  OF  THE  BUREAU  OF  EQUIPMENT  AND  RECRUITING  THAT  WERE 
TURNED  OVER  TO  THE  BUREAU  OF  NAVIGATION  BY  THE  BUREAU  OF  EQUIPMENT, 
ca.  1906.  1/2  in.  375 

This  series  consists  of  two  lists,  one  showing  the  series  of  letters 
transferred  (sent  and  received,  ca.  1862-85)  and  one,  titled  "Keys,** 
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showing  the  location  by  locker  number  of  various  types  of  records 
(ca,  1885-1903).  The  first  list  is  arranged  by  letters  received  and 
sent,  thereunder  by  source  of  records  or  by  series;  the  second  list  is 
arranged  by  type  of  record,  thereunder  by  locker  number,  room,  and  case 
number. 


RECORD  OF  COMPLEMENTS  OF  VESSELS,  n.d.  1  vol.  2  in.  376 

Relates  to  the  armament  and  complement  of  officers  and  men  on  naval 
vessels.  Arranged  in  general  alphabetically  by  name  of  vessel  and  there¬ 
under  by  rank.  The  volume  is  indexed  alphabetically  by  name  of  vessel. 

RECORDS  OF  DIVISIONS  OF  THE  BUREAU  OF  NAVIGATION,  180U-19U6 
Records  of  the  Chaplains  Division,  180U-19U6 

Since  the  date  of  its  establishment  in  1798,  the  Navy  Department 
has  made  provision  for  chaplains  to  conduct  divine  services.  The  num¬ 
ber  of  chaplains,  however,  remained  small  until  the  United  States  entered 
World  War  I.  In  181*2  the  limit  was  placed  at  21*  and  this  number  was  not 
increased  until  1911*.  In  1917  there  was  59  chaplains  and  at  the  close 
of  the  war,  199*  During  1917,  when  the  Chaplain  Corps  was  undergoing  a 
rapid  expansion,  the  need  for  central  administration  was  met  by  assigning 
a  chaplain  of  many  years’  experience,  Capt.  John  Brown  Frazier,  as  the 
first  Chief  of  the  Chaplains  Division  in  the  Bureau  of  Navigation.  He 
supervised  the  Chaplain  Corps  and  had  charge  of  the  selection  of  candi¬ 
dates  proposed  by  the  Federal  Council  of  the  Churches  of  Christ  in 
America,  representing  the  Protestant  denominations,  and  the  Military 
Ordinariate  of  the  Roman  Catholic  Church.  More  than  half  of  the  chap¬ 
lains  resigned  immediately  after  the  war  ended,  leaving  an  insufficient 
number  to  serve  the  Navy.  In  193 h  the  Navy  Department  Board  on  Reorgani¬ 
zation  recommended  a  strength  of  76  chaplains  for  the  corps.  Most  of 
the  records  of  the  World  War  II  period  have  been  retained  by  the  Bureau 
of  Naval  Personnel;  those  described  below  represent  in  only  a  limited  way 
the  greatly  expanded  activities  of  chaplains  in  that  period.  The  story 
of  the  Chaplain  Corps  is  told  by  Clifford  M.  Drury  in  The  History  of  the 
Chaplain  Corps  (Bureau  of  Naval  Personnel,  191*9.  2  vols. ). 


GENERAL  CORRESPONDENCE.  1916-1*0.  8  ft.  377 

Mainly  correspondence  of  the  Division,  but  including  some  routine 
reports,  blank  forms,  sermons,  processed  questionnaires,  and  filled-in 
forms  (some  as  late  as  19i*l*).  Among  the  subjects  covered  are  bible  so¬ 
cieties,  casualties,  Catholic  Church,  chapels,  Chaplain’s  Association, 
discipline.  Episcopal  Church,  examining  boards,  flags,  Fleet  Service, 
funerals,  grievances,  life  insurance,  Methodist  Episcopal  Church,  policy, 
procurement,  selections,  training,  war  plans,  welfare,  and  YMCA.  Ar¬ 
ranged  alphabetically  by  subject  and  thereunder  chronologically;  a  small 
quantity  of  miscellaneous  processed  and  printed  material  is  unarranged. 
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RECORDS  CONTAINING  BIOGRAPHICAL,  SERVICE -RE  CORD,  AND  OTHER  DATA  ABOUT 
CHAPLAINS.  180U-1923.  7  ft.  378 

This  series  includes  the  following  subseries:  (l)  jackets  containing 
correspondence  with  or  about  chaplains;  (2)  biographical  and  service - 
record  information  concerning  chaplains;  and  (3)  copies  of  replies  to 
inquiries  concerning  chaplains.  Most  of  the  subseries  are  arranged 
alphabetically  by  name  of  chaplain;  the  remaining  material  is  unarranged. 

MISCELLANEOUS  RECORDS  RELATING  TO  CHAPLAINS.  1898-191*6.  9  ft.  379 

This  series  includes  unit  histories  of  ships  and  stations  in  both 
narrative  and  photographic  form,  some  of  which  are  published;  smooth 
logs  of  the  Chaplains  School  at  Williamsburg,  Va. ;  cruise  records;  news 
releases  and  other  publicity  materials;  form  letters  concerning  certifi¬ 
cates  of  appreciation  awarded  to  churches  whose  ministers  had  entered 
the  Chaplain  Corps;  and  miscellaneous  printed  and  processed  matter. 
Records  in  this  series  document  an  important  phase  of  the  history  of 
chaplains  in  the  Navy — their  struggle  to  obtain  proper  recognition, 
rights,  and  understanding  from  the  public.  Arranged  in  part  alphabeti¬ 
cally  within  subseries. 

PICTORIAL  RECORDS  RELATING  TO  CHAPLAINS.  1917-1*5.  9  ft.  38O 

Consist  of  11  oil  portraits  of  prominent  chaplains  who  served  during 
the  period  1811-1*3;  36  panel  frames  (each  containing  10  photographs  of 
chaplains);  1  group  photograph;  11  framed  items,  including  mottoes, 
photographs,  and  posters;  2  memorial  plaques  to  noted  chaplains,  ap¬ 
parently  intended  to  be  affixed  to  the  Chidwick  and  Royce  Memorial 
Chapels;  and  miscellaneous  photographs  relating  to  chaplains’  activities. 
These  records  are  part  of  a  collection  of  historical  material  relating 
to  chaplains,  which  was  assembled  by  William  Wilcox  Edel,  USN  (Ret.). 
Unarranged. 

’’THE  PEACEMAKERS.”  May  30,  191*5.  1  l$-in.  sound  recording.  381 

This  is  a  sound  recording  of  a  Navy  Department  program,  recorded  by 
the  National  Broadcasting  Co.  for  release  on  Memorial  Day,  191*5,  in 
commemoration  of  the  war  dead  of  the  Navy,  Coast  Guard,  and  Marine  Corps. 

Records  of  the  Division  of  Naval  Militia  Affairs,  1891-1918 

Until  December  1,  1909,  administrative  matters  relating  to  Naval 
Militia  of  the  various  States  were  handled  by  the  Assistant  Secretary 
of  the  Navy,  but  on  that  date  they  were  transferred  to  the  Personnel 
Division  of  the  Office  of  the  Secretary.  As  early  as  March  1891  Congress 
appropriated  $25, OCX)  for  arms  and  equipment  for  the  State  Naval  Militia, 
and  in  August  1891*  it  authorized  the  loan  of  old  naval  vessels  to  them 
for  training  purposes.  During  the  Spanish -American  War  i*,3l6  men  of  the 
Naval  Militia  served  with  the  regular  Navy,  the  Auxiliary  Naval  Force, 
and  the  Coast  Signal  Service.  In  1911  the  Office  of  Naval  Militia  was 
established  in  the  Personnel  Division  of  the  Office  of  the  Secretary  of 
the  Navy. 


In  1912  functions  relating  to  Naval  Militia  affairs  were  placed 
under  the  Bureau  of  Navigation.  The  Naval  Militia  Act  of  February  16, 
191b  (38  Stat.  283),  defined  the  increased  powers  and  responsibilities 
of  the  Navy  Department  in  relation  to  the  Naval  Militia  of  the  States, 
Territories,  and  the  District  of  Columbia.  On  April  12  of  that  year 
the  Division  of  Naval  Militia  Affairs  was  established  in  the  Bureau  by 
Navy  Department  General  Order  No.  93.  The  Naval  Reserve  Force  was 
authorized  by  an  act  of  Congress  of  August  29,  1916,  which  also  provided 
for  the  enrollment  of  the  Naval  Militia  in  time  of  war  into  a  force  to 
be  known  as  the  National  Naval  Volunteers.  At  the  outbreak  of  war  with 
Germany  nearly  all  the  militia  volunteered  for  enrollment  in  the  latter 
organization,  so  that  the  Federal  Government  found  itself  with  two  or¬ 
ganizations — the  Naval  Reserve  Force,  recruited  mainly  from  ex-service 
men  and  the  merchant  marine,  and  the  National  Naval  Volunteers,  com¬ 
posed  of  the  former  State  Naval  Militias— maintained  for  -the  purpose 
of  reinforcing  the  Navy  in  tijne  of  war.  On  July  1,  1918,  all  laws  re¬ 
lating  to  the  Naval  Militia  and  the  National  Naval  Volunteers  were  re¬ 
pealed  and  the  President  was  authorized  to  transfer  the  personnel  of  the 
latter  to  the  Naval  Reserve  Force.  The  Division  of  Naval  Militia  Affairs 
was  then  discontinued. 

GENERAL  RECORDS.  1891-1918.  56  ft.  382 

These  records  are  almost  completely  disarranged,  but  the  following 
types  of  records  are  identifiable:  (l)  correspondence  with  Navy  bureaus, 
local  and  State  Naval  Militia,  and  vessels,  relating  to  summer  cruises, 
the  Naval  Reserve,  and  housekeeping  matters;  (2)  routine  reports,  such  as 
Naval  Militia  Survey  and  Appraisals  of  Title  "B"  Equipage;  (3)  affidavits 
for  lost  property,  made  by  officers  and  men  of  the  Naval  Militia  and  sent 
to  the  Division;  ( k )  circulars;  (5)  copies  of  rules  and  regulations 
governing  local  militia  organizations  in  the  States;  (6)  record  cards 
for  Naval  Militia  officers;  and  (7)  six  small  volumes  containing  messages 
sent  between  vessels.  The  correspondence  is  arranged  according  to  one  or 
more  numerical  systems;  part  of  the  other  records  are  arranged  alphabeti¬ 
cally  by  name  of  vessel,  person,  or  subject. 

CARD  INDEX  TO  CORRESPONDENCE.  1903-10.  2  ft.  383 

These  cards  are  evidently  an  index  to  part  of  the  correspondence  de^ 
scribed  in  entry  382.  The  disarrangement  of  most  of  such  correspondence, 
however,  makes  it  ^possible  to  state  with  any  certainty  to  what  part 
this  index  applies.  The  cards  contain  numeric-subject  symbols  but  the 
corresponding  subjects  are  in  most  instances  not  given.  Cards  for  the 
year  1906  are  an  exception,  and  illustrations  of  the  symbols  used  and 
the  corresponding  subjects  are  as  follows:  1-P,  Returns  of  Strength; 
19-P,  Returns  Stores;  Ul-P,  Orders,  R.  I.;.110-P,  Allotment  Made;  HfL-P, 
All  Surveys;  and  168-P,  Annual  Returns.  Many  of  the  classification  sym¬ 
bols  stand  for  vessels,  as  "5l-P— Parts  for  Oriole's  launch."  Dates  and 
briefs  of  letters  appear  on  these  cards  in  chronological  order.  The 
cards  are  arranged  by  year,  thereunder  by  symbol,  and  thereunder  by 
number. 
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LETTERS  SENT.  Oct.  5,  1911.  53  vols.  5  ft.  38U 

Press  copies  of  letters,  telegrams,  and  endorsements  sent  during  the 
period  when  the  administration  of  Naval  Militia  affairs  was  successively 
in  the  office  of  the  Assistant  Secretary  and  in  the  Personnel  Division 
of  the  Secretary* s  Office.  The  first  8  volumes  are  almost  illegible; 

1  h  others  are  labeled  "N.  M.  *'  and  11  Department" ;  and  most  of  the  others 
contain  copies  of  letters  sent  to  States  having  Naval  Militia.  All  ex¬ 
cept  the  last  group  of  letters  are  arranged  chronologically;  letters  to 
States  are  arranged  by  State  and  thereunder  chronologically.  The  vol¬ 
umes  are  indexed  alphabetically  by  subject,  name,  or  State. 

REPORTS  OF  STATE  NAVAL  MILITIA  ORGANIZATIONS.  1913-15.  U  in.  385 

Annual  reports  for  the  fiscal  years  191U  and  1915,  on  Form  N.  N.  M.  18, 
showing  instruction  given  during  the  year  to  the  Naval  Militia  organiza¬ 
tion  in  each  State,  excepting  summer  exercises  on  Navy  vessels  and  target 
practice.  There  are  separate  reports  for  each  battalion,  division,  or 
other  unit  on  such  matters  as  drilling  and  summer  cruises.  Arranged  by 
State  and  thereunder  by  type  of  report.  There  is  a  small  quantity  of 
unarranged  material. 

SUMMARIES  OF  THE  ENROLLED  FORCE  OF  NAVAL  MILITIA  UNITS.  1915-16.  2  in. 

386 

These  summaries,  on  Form  N.  Nav.  109 -D,  contain  muster-roll  informa¬ 
tion  from  vessels  used  by  the  Naval  Militia  during  fiscal  year  1916. 

Some  of  the  forms  contain  information  from  such  shore  units  as  the  Naval 
Hospital  at  New  York  and  the  Navy  Receiving  Station  at  Richmond.  The 
series  also  includes  two  muster  rolls  on  regular  muster-roll  forms  for 
the  Wasp  and  a  few  miscellaneous  lists  and  transmittal  letters.  The 
records  are  arranged  alphabetically  by  name  01  vessel  or  shore  unit. 

PAYROLL  OF  THE  THIRD  BATTALION,  NEW  YORK  NAVAL  MILITIA..  Aug.  13-26, 

1915.  1  vol.  1/2  in.  387 

This  paperbacked  volume  contains  S.  and  A.  Form  1,  "Pay  Roll  of  the 

United  States  _  Pay  _ ,  U.  S.  Navy.  From _ , 

191_,  to  _ ,  191_. "  During  this  pay  period  the  Third  Battalion 

was  assigned  to  the  Fear's arge.  The  date  stamp  on  the  back  of  the  volume 
contains  the  words  "Naval  Militia  .  .  .  Navy  Department."  Names  are 
entered  by  rank  and  thereunder  by  pay  number. 

CERTIFICATES  OF  QUALIFICATION  FOR  NAVAL  MILITIA  RATINGS.  July  6-Dec.  9, 

1916.  1  vol.  2  in.  388 

Uiese  are  printed  copies  of  certificates  of  qualification,  the  origi¬ 
nals  of  which  were  signed  by  the  Chief  of  the  Division  of  Naval  Militia 
Affairs  and  by  the  Secretary  of  the  Navy.  These  certificates  were  ap¬ 
plicable  only  to  ratings  in  the  Naval  Militia.  Arranged  and  indexed 
alphabetically  by  name  of  person. 
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ALLOWANCE  BOOKS  FOR  VESSELS  USED  BY  THE  NAVAL  MILITIA.  1912-17. 

26  vols.  2  ft.  389 

Contain  blueprint  copies  of  allowances  for  vessels  used  by  the  Naval 
Militia,  with  one  volume  for  each  vessel.  There  are  sections  showing 
the  allowance  to  each  bureau  under  various  appropriations,  chiefly 
"Equipment  of  Vessels."  The  volumes  are  unarranged,  but  within  each 
volume  the  copies  of  allowances  are  arranged  by  appropriation  and  there¬ 
under  by  bureau. 


ORDNANCE  ALLOWANCE  BOOKS.  1915-16.  20  vols.  2  ft.  390 

Show  ordnance  allowances  to  units  of  the  Naval  Militia.  The  series"- 
also  includes  three  volumes  of  miscellaneous  material  such  as  bulletins 
mailing  lists,  and  stencil  forms.  Arranged  by  State  and  thereunder  by 
town  where  the  Naval  Militia  unit  was  located. 
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REPORT  OF  ANNUAL  CONVENTION  OF  THE  NATIONAL  NAVAL  MILITIA  ASSOCIATION. 
Jan.  28  ..and  29,  1916.  1  vol.  1/2  in.  391 

This  bound  volume  contains  what  is  apparently  a  verbatim  transcripF" 
(typed)  of  notes  taken  during  the  convention  and  a  list  of  State  repre¬ 
sentatives.  Arranged  by  session. 

Records  of  the  Division  of  Officers  and  Fleet,  1887-98 

In  March  1861  an  Office  of  Detail  was  established  in  the  Secretary’s 
Office  to  handle  matters  relating  to  the  appointment  and  detailing  of  of¬ 
ficers,  and  in  1865  it  was  placed  under  the  supervision  of  the  Chief  of 
the  Bureau  of  Navigation.  In  1889  it  was  formally  transferred  to  the 
Bureau  and  was  renamed  the  Division  of  Officers  and  Fleet. 

Records  of  the  Office  of  Detail  were  maintained  separately  and  are 
described  on  pages  79-83  of  this  inventory.  There  is,  however,  some 
overlapping  of  dates  in  records  attributed  to  the  two  units,  since  some 
series  that  were  begun  by  the  Office  but  that  were  discontinued  soon 
after  the  Division  was  established  are  described  with  records  of  the  Of¬ 
fice.  Other  records,  particularly  those  series  of  correspondence  begun 
in  January  1887  when  the  system  of  folding  correspondence  and  filing  it 
in  document  containers  was  inaugurated,  are  described  below.  For  the 
period  1890-95  copies  of  letters  sent  by  the  Division  are  a  part  of  the 
general  correspondence  of  the  Bureau,  chief  among  which  are  orders  sent 
to  officers,  1890-96  (entry  U8)  and  letters  sent  to  officers,  1890-96 
(entry  1*6).  After  July  1895  they  were,  for  the  most  part,  filed  with  the 
related  letters  received. 


Certain  operational  files  have  been  removed  from  the  correspondence 
of  the  Division  for  inclusion  in  the  Naval  Records  Collection  of  the  Of¬ 
fice  of  Naval  Records  and  Library,  Record  Group  1*5. 


LETIERS  RECEIVED.  1887-95.  191  ft.  392 

Letters  received  by  the  "Detail  Division"  in  the  Secretary's  Office- 
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from  January  1887  to  July  1889,  and  after  that  by  the  Division  of  Of¬ 
ficers  and  Fleet.  They  are  numbered  serially,  with  a  new  series  of  num¬ 
bers  for  each  year  through  1890  and  one  continuous  series  for  the  period 
1891-95.  The  letters  include  requests  for  and  acknowledgments  of  or¬ 
ders;  requests  for  delays  in  reporting  and  for  change  of  detail;  reports 
concerning  health,  discharges  from  hospitals,  and  duty  assignments;  and 
lists  of  officers.  Arranged  chronologically  and  thereunder  by  serial 
number.  For  registers,  see  entries  277  and  39U. 

GENERAL  CORRESPONDENCE.  1895-S7.  30  ft.  393 

This  correspondence  is  similar  to  that  described  in  entry  392  except 
that  it  contains  copies  of  letters  sent.  Miscellaneous  reports  on  tac¬ 
tics  and  movements  of  vessels,  received  from  the  U.  S.  Naval  Force, 

North  Atlantic  Station,  are  at  the  end  of  the  series.  Arranged  chrono¬ 
logically  and  thereunder  by  number.  For  registers,  see  entry  39U. 

REGISTERS  OF  CORRESPONDENCE  ("ABSTRACT  OF  CORRESPONDENCE”).  Jan.  1891- 
Feb.  1896.  Hx  vols.  3  ft.  39^ 

For  letters  received  the  following  information  is  recorded:  number” 
of  letter,  date  written  and  date  received,  writer’s  name,  and  a  brief 
of  the  contents.  Under  "Action  and  Letters  Sent”  are  the  date  of  reply, 
name  of  addressee,  a  brief  of  the  letter's  contents,  and  a  reference  to 
the  series,  volume,  and  page  number  of  the  volume  containing  a  press 
copy  of  the  letter.  Entries  are  for  the  most  part  chronological  under 
the  name  of  the  administrative  unit  (vessel,  yard,  station,  or  bureau) 
of  the  Navy  Department  or  of  the  other  Government  agency  with  which 
correspondence  was  exchanged.  The  volumes  are  arranged  by  alphabetical 
designation.  For  earlier  registers,  see  entry  277. 

APPOINTMENTS  OF  PAYMASTERS'  CLERKS.  1889-91.  1  ft.  395 

This  series  consists  mainly  of  copies  of  a  folded  form  containing“the 
notice  of  appointment,  agreement  to  abide  by  authority  of  the  Navy  De¬ 
partment,  and  oath.  Many  of  the  appointments  are  stamped  "Division  of 
Officers  and  Fleet.”  They  are  numbered  and  arranged  in  accordaice  with 
such  numbers.  In  addition,  they  are  numbered  as  part  of  the  series  of 
letters  received  (see  entry  392).  For  a  register  covering  the  1889-90 
period,  see  entry  277. 


ACCEPTANCES  OF  APPOINTMENTS  AS  PAYMASTERS'  CLERKS.  1891-98.  11  in. 

396 

This  series  consists  mainly  of  jackets  containing  such  material  as 
acceptance  forms,  oaths,  letters  of  recommendation,  and  notices  to  ap*- 
pear  before  a  Naval  Examining  Board.  Numbered  as  a  part  of  the  corre¬ 
spondence  of  the  Division  and  arranged  in  accordance  with  such  numbers. 
For  registers,  see  entry  391;. 

LISTS  OF  NAVAL,  MARINE,  AND  CIVIL  OFFICERS  AND  ATTACHES  OF  YARDS  AND 
STATIONS.  Jan.  1890-Dec.  189U.  5  vols.  1  ft.  397 

These  are  monthly  lists  of  officers  at  naval  yards  and  stations,  in- 
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eluding  receiving  ships.  They  are  listed  under  such  headings  as  Com¬ 
mandant’s  Office,  Bureau  of  Yards  and  Docks,  other  bureaus  of  the  Navy 
Department,  Marine  barracks,  receiving  ship,  and  Office  of  Purchasing 
and  Disbursing  Paymaster.  Arranged  by  year,  thereunder  alphabetically 
by  name  of  yard  or  station,  and  thereunder  chronologically.  For  other 
lists  of  officers,  see  entries  180-188. 

Records  of  the  Naval  Academy  Division,  1851-19UO 

The  Bureau  of  Ordnance  and  HydrCgraphy  was  the  first  Navy  bureau 
vested  with  responsibility  for  administration  of  the  Naval  Academy.  In 
1862  the  Academy  was  placed  under  the  newly  created  Bureau  of  Navigation. 
Exactly  when  the  Naval  Academy  Division  was  created  has  not  been  ascer¬ 
tained.  Except  for  the  correspondence  of  the  Superintendent  of  the 
Academy  while  it  was  under  the  Bureau  of  Ordnance  and  Hydrography  (entry 
398),  the  following  records  are  those  of  what  is  sometimes  described  as 
the  ’’Naval  Academy  Section,”  sometimes  as  the  "Naval  Academy  Division” 
of  the  Bureau  of  Navigation.  From  1869  to  1889  this  Bureau  had  no  con¬ 
nection  with  the  affairs  of  the  Academy  but  such  records  as  fall  within 
those  years  may,  like  those  of  the  Bureau  of  Ordnance  and  Hydrography, 
be  considered  Bureau  of  Navigation  records  through  inheritance. 

GENERAL  CORRESPONDENCE  OF  THE  SUPERINTENDENT  OF  THE  NAVAL  ACADEMY. 

July  1,  1851-Oct.  28,  18 $3;  Apr.  17,  1855-Oct.  20,  1858.  1*  vols. 

6  in.  398 

Relates  to  the  general  administration  of  the  Academy  and  consists  of 
letters  received  by  and  copies  of  letters  sent  to  the  Chief  of  the  Bureau 
of  Ordnance  and  Hydrography.  Volumes  1  and  5  are  missing.  Arranged 
chronologically.  The  index  in  each  volume  gives  the  date  and  a  brief 
of  each  letter. 

CORRESPONDENCE  RELATING  TO  APPLICANTS  FOR  APPOINTMENT  AS  NAVAL  CADETS 
AT  LARGE  ("REGISTERS”).  June  1863-May  1892.  8  ft.  399 

These  applicants  were  not  admitted  to  the  Naval  Academy.  Appoint- 
ments  ”at  large"  could  be  made  by  the  Secretary  of  the  Navy  for  congres¬ 
sional  districts  whose  Congressmen  did  not  submit  nominations  for  naval 
cadets.  The  correspondence  is  numbered  serially,  501-3U9U.  Arranged 
chronologically. 

CORRESPONDENCE  RELATING  TO  APPLICANTS  FOR  AMISSION  TO  THE  NAVAL  ACAD¬ 
EMY.  1862-78;  Aug.  1891-Jan.  1896.  8  ft.  1^00 

A  part  of  the  correspondence,  including  some  miscellaneous  material, 
is  for  the  earlier  period,  1862-78,  and  bears  no  serial  numbers.  Most 
of  the  correspondence  is  for  the  later  period,  1891-96,  and  bears  the 
serial  numbers  8U0-5900.  The  earlier  records  are  unarranged;  the  later 
ones  are  arranged  chronologically.  The  registers  described  in  entry  U01 
may  be  useful  as  a  guide  to  the  later  records. 
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REGISTERS  OF  CORRESPONDENCE  ("ABSTRACT  OF  CORRESPONDENCE").  Jan.  1, 
1891-Dec.  31,  1895.  2  vols.  5  in.  UOl 

Contain  the  following  information:  (l)  for  letters  received,  name  of 
writer,  place  from  which  letter  was  sent,  date  of  letter,  date  of  its 
receipt,  number  assigned  “to  letter,  and  a  brief  of  its  contents;  and 
(2)  for  letters  sent,  date  of  letter,  a  brief  of  its  contents  or  a  nota¬ 
tion  of  action  taken,  and  a  reference  to  the  volume  and  page  number  of 
the  series  of  press  copies  containing  a  copy  of  the  letters.  A  separate 
section  of  the  registers  contains  correspondence  of  the  Superintendent 
of  the  Academy.  Each  volume  is  indexed  alphabetically  by  name  of  corre¬ 
spondent  or  subject.  The  series  of  press  copies  referred  to  are  among 
those  described  in  entries  1-71. 

LETTERS  OF  APPOINTMENT  ISSUED  TO  NAVAL  CADETS  AND  MIDSHIPMEN  ("APPOINT¬ 
MENTS,  NAVAL  CADETS").  May  I89I4-N0V.  19i|0.  12  vols.  3  ft.  U02 
These  are  copies  of  formal  appointment  letters  from  the  Secretary  of 
the  Navy.  Each  letter  shows  date  of  issuance  and  effective  date  of  ap¬ 
pointment,  name  of  appointee,  and  congressional  district  from  which  ap¬ 
pointed.  The  first  appointments  were  made  on  May  27,  189U,  the  latest 
on  November  U,  19U0.  Arranged  chronologically  by  dates  the  Secretary 
signed  the  appointments.  The  volumes  contain  alphabetical  name  indexes. 

JACKETS  OF  NAVAL  CADETS.  Nov.  1862-July  1910.  I6I4.  ft.  ^03 

These  jackets  contain  a  letter  of  nomination  from  a  Congressman,  the 
candidate’s  letter  of  acceptance,  testimonial  letters,  reports  of  exam¬ 
ining  and  medical  boards,  oaths,  papers  and  reports  relating  to  disci¬ 
pline,  copies  of  orders  and  acknowledgments  thereof,  letters  relating 
to  the  cadet’s  promotion  to  ensign,  and  other  papers.  Most  of  the 
candidates  represented  by  these  jackets  failed  in  examinations,  resigned, 
or  were  dismissed  for  disciplinary  reasons.  The  jackets  bear  notations 
conveying  a  part  of  the  information  in  the  records  enclosed  and  a  number. 
Arranged  and  numbered  (2-9132)  in  general  chronologically  by  date  of  ad¬ 
mission  for  examination. 

REGISTER  OF  MIDSHIPMEN.  1869-76.  1  vol.  3  in.  UOU 

Contains  a  list  of  midshipmen  that  shows,  for  each  man,  personal  data, 
name  of  Congressman  recommending  him,  dates  "permitted”  and  appointed, 
and  notations  as  to  whether  he  was  dropped,  graduated,  or  the  like.  Ar¬ 
ranged  in  general  by  serial  or  jacket  number.  The  volume  contains  an 
alphabetical  name  index. 

RECORDS  OF  GRADUATIONS  AND  RESIGNATIONS  OF  CADET  MIDSHIPMEN.  Mar.  1869- 
Sept.  1873.  1  vol.  1/2  in. 

The  volume  contains  copies  of  the  form  titled  "Cadet  Midshipmen," 
which  gives  the  following  information:  manner  of  appointment,  name  of 
midshipman,  his  class,  date  of  appointment,  and  remarks.  In  the  front 
of  the  volume  are  listed  the  names  of  men  appointed  "At  Large  by  the 
President";  the  remainder  of  the  volume  is  arranged  alphabetically  by 
name  of  State  from  which  the  man  was  appointed  and  thereunder  by  name 
of  appointee. 
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MONTHLY  REPORTS  OF  EXAMINATIONS  AND  STANDINGS  AT  THE  NAVAL  ACADEMY. 

June  1870-Apr.  1888.  3  vols.  8  in.  1^06 

These  volumes  contain  copies  of  the  forms  titled  "Report  of  Examina- 
tion"  and  "Report  of  the  Relative  Standing  of  the  members  of  the 
class."  The  examination  report  was  also  used  to  indicate  persons  who 
failed  or  were  to  be  replaced  for  other  reasons.  Arranged  chronologi¬ 
cally  by  month  and  thereunder  by  class. 

REPORTS  OF  ANNUAL  EXAMINATIONS,  STANDINGS,  AND  J-ERIT  ROLLS  AT  THE 

NAVAL  ACADEMY.  1879-81;  188U-88.  1  ft.  ^07 

Consist  of  three  types  of  reports:  general  merit  rolls  or  merit 
rolls  for  a  particular  class;  reports  of  relative  standings  of  members 
of  a  class;  and  reports  showing  cadets  found  deficient  and  recommended 
for  reexamination  or  dropping.  Arranged  by  year,  thereunder  by  class, 
and  thereunder  by  type  of  examination  (Cadet  Engineer,  Cadet  Midshipman, 
and  the  like). 

QUARTERLY  FITNESS  REPORTS  OF  MIDSHIPMEN.  1900-1910.  20  ft.  U08 

These  are  printed  forms  (N.  Nav.  G),  folded  in  jackets*  that  were 
signed  by  the  commanding  officer.  They  contain  the  following  informa¬ 
tion:  name  of  midshipman;  division;  ship  to  which  attached;  nature  of 
duties;  ability;  attention  to  duty;  manner  of  performing  duties;  zeal, 
intelligence,  and  judgment  in  instructing,  drilling,  and  handling  en¬ 
listed  men;  general  conduct  and  bearing;  health;  duties  other  than 
ordinary  routine;  use  of  liquor,  if  any;  punishments;  and  remarks.  Ar¬ 
ranged  alphabetically  by  name  of  midshipman. 

RECORDS  OF  RESERVE  OFFICERS*  CLASSES  AT  IKE  NAVAL  ACADEMY.  1917-19. 

2  in.  I4.09 

This  series  consists  of  sheets  that  were  apparently  taken  from  a 
looseleaf  binder.  They  contain  lists  of  officers,  minutes  of  council 
meetings,  recommendations  as  to  assignments,  grades,  instruction  sched¬ 
ules,  curricula,  and  related  correspondence.  Arranged  by  subject  and 
preceded  by  an  alphabetical  index. 

Records  of  the  Morale  Division,  1918 -21; 

The  Morale  Division,  called  the  Sixth  Division  until  1921,  was  an 
outgrowth  of  the  work  of  the  Navy  Department  Commission  on  Training  Camp 
Activities,  which  was  organized  on  July  26,  1917,  to  maintain  morale,  to 
supply  recreation  to  men  in  training,  and  to  handle  problems  of  liquor 
and  vice.  The  Commission's  work  covered  three  areas — law  enforcement, 
inside  camp  activities  and  the  Fleet,  and  outside  or  shore  activities. 

It  worked  through  existing  law  enforcement,  social,  recreational,  and 
welfare  organizations.  At  its  meeting  in  January  1919  the  Commission 
recommended  to  the  Secretary  of  the  Navy  that  its  work  be  taken  over  by 
a  division  set  up  for  that  purpose  in  the  Bureau  of  Navigation.  As  a 
result,  the  Sixth  Division  was  set  up  by  authority  of  Bureau  of  Naviga- 
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tion  Circular  Letter  No.  33-19  of  March  11,  1919,  nto  aid  constituted 
authority  to  maintain  a  high  morale."  Its  functions,  according  to  the 
Secretary’s  report  for  1919,  were  "to  aid  commanding  officers  in  main¬ 
taining  the  morale  of  their  commands;  first,  by  ministering  to  the  com¬ 
fort,  contentment,  and  recreation  of  the  officers  and  men;  second,  by 
careful  study  of  the  great  problems  which  affect  the  contentment  of  the 
Navy;  third,  by  dealing  with  complaints  of  every  nature  from  the  serv¬ 
ice." 


At  first  the  work  of  the  Division  was  carried  on  mainly  by  experi-* 
enced  civilian  welfare  specialists  from  such  organizations  as  the  Ameri¬ 
can  National  Red  Cross,  the  YMCA,  and  the  IWCA,  but  gradually  and  system¬ 
atically  these  specialists  were  replaced  by  enlisted  and  commissioned 
personnel  of  the  Navy.  Activities  of  the  Division  were  at  first  confined 
mainly  to  shore  stations  but  were  soon  expanded  to  vessels  of  the  Fleet. 
Every  vessel  and  shore  station  eventually  had  an  officer  especially  de¬ 
tailed  as  an  aide  for  morale.  From  1920  on  morale  activities  were  de¬ 
centralized  more  and  more  by  distributing  the  bulk  of  the  appropriation 
for  "Recreation  for  Enlisted  Men"  in  the  form  of  allotments  to  ships  and 
stations  to  be  administered  by  their  commanding  officers.  Naval  hospi¬ 
tals  were  given  a  special  allotment  and,  in  addition,  the  Division  main¬ 
tained  trained  librarians  at  each  of  the  larger  hospitals.  Occupational 
therapy  became  an  important  feature  of  this  hospital  work.  Ships  stores 
were  also  made  available  to  the  men  and  the  profits  realized  from  these 
sales  were  used  to  supplement  the  funds  regularly  allocated. 

In  1923  the  Morale  Division  was  transferred  to  the  Training  Division 
and  was  reestablished  as  the  Welfare  and  Recreation  Section  of  that  Divi¬ 
sion.  Capt.  C.  R.  Train,  who  had  been  head  of  the  Morale  Division-,  was 
made  its  chief.  Records  of  the  Training  Division  are  described  in  en¬ 
tries  U17— U2U. 

GENERAL  CORRESPONDENCE.  1918-20.  18  ft.  UlO 

Pertains  to  such  subjects  as  athletics,  relations  with  bureaus  of  the 
Navy  Department,  chaplains,  entertainment  and  recreation,  the  fleets, 
law  enforcement,  libraries,  morale,  recruiting,  ships  and  stations, 
social  hygiene,  and  welfare  organizations.  There  is  a  small  quantity  of 
miscellaneous  correspondence,  some  as  early  as  1906,  together  with  cir¬ 
culars,  pamphlets,  reports,  and  other  items.  Arranged  mainly  by  a  numer¬ 
ical  system  the  key  to  which  is  printed  on  each  folder. 

GENERAL  CORRESPONDENCE  OF  THE  MORALE  AND  RECREATION  SECTION.  1920-21;. 

2  ft*  iqi 

Mainly  letters  received,  preceded  by  several  folders  of  copies  of 
letters  sent,  relating  to  typical  morale  matters  under  such  headings  as 
advertisements,  clubs,  instructions,  memoranda  and  circular  letters, 
motion  pictures,  recreation  and  athletics,  recruiting,  and  service  news-- 
papers.  Arranged  alphabetically  by  subject  or  name  and  thereunder  chrono¬ 
logically.  There  is  some  overlapping  between  this  correspondence  and  that 
of  the  Welfare  and  Recreation  Section  of  the  Training  Division,  which  is 
described  in  entry  1|22. 
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CORRESPONDENCE  TOTH  FOREIGN  STATIONS.  1920.  2  ft.  1*12 

Relates  to  matters  of  morale  at  foreign  stations,  such  as  allotments, 
requests  for  recreational  or  club  facilities,  equipment,  libraries,  de¬ 
sertions,  social  hygiene,  and  other  subjects  having  to  do  with  the  mental 
and  physical  well-being  of  Navy  enlisted  and  officer  personnel.  Arranged 
alphabetically  by  station  and  thereunder  alphabetically  by  subject. 

CORRESPONDENCE  RELATING  TO  PORTS.  1918-20.  10  in.  hl3 

This  correspondence  grew  out  of  the  Division’s  program  to  gather  ini 
formation  on  foreign  ports  and  a  few  domestic  ones  and  to  make  it  avail¬ 
able  to  naval  officers  and  enlisted  men  visiting  such  ports.  Inquiries 
were  directed  to  city  officials,  photographic  firms,  chambers  of  com¬ 
merce,  publishers,  or  to  anyone  else  who  could  furnish  the  needed  photo¬ 
graphs  and  data.  The  information  received  was  embodied  in  film  strips 
and  slides,  with  accompanying  lectures,  and  in  illustrated  guidebooks. 
Arranged  alphabetically  by  name  of  port  and  thereunder  chronologically. 

CORRESPONDENCE  OF  THE  COMISSION  ON  TRAINING  CAMP  ACTIVITIES.  1918-20. 

2  ft.  )|  ~1  )| 

Correspondence  of  the  Commission  with  business  firms,  relating  mainly 
to  orders  for  equipment,  merchandise,  and  services  necessary  to  the  work 
of  the  Commission.  The  copies  of  letters  sent  are  from  the  disbursing 
officer  responsible  for  paying  the  related  accounts.  Arranged  alpha¬ 
betically  by  name  of  firm. 


CORRESPONDENCE  OF  ENSIGN  JOSEPH  LEVANSALER.  1919-21.  3  in.  }£$ 

Relates  to  the  liaison  maintained  by  the  Social  Hygiene  Section  with 
the  Public  Health  Service,  health  organizations,  and  the  medical  profes¬ 
sion;  to  general  morale  factors;  to  sanitation;  and  to  other  subjects. 
Arranged  chronologically. 


REPORTS  FROM  SHIPS  AND  STATIONS  CONCERNING  EXPENDITURES  FOR  RECREATION. 
1920-22.  3  ft.  bl6 

Show  the  status  of  allotments  under  the  appropriation  "Recreation  for 
Enlisted  Men"  and  transmit  S  &  A  Forms  £la  (short),  "Public  Bills  Afloat," 
for  expenditures  thereunder.  Arranged  alphabetically  by  name  of  ship  or 
station. 


Records  of  the  Training  Division,  1917-UO 

During  World  War  I  the  administration  of  the  program  for  training 
enlisted  personnel  was  in  charge  of  the  Training  Division  of  the  Bureau 
of  Navigation.  The  first  officer  at  the  head  of  this  Division  was  Capt* 
Ernest  L.  Bennett,  who  reported  for  duty. on  April  19,  1917,  and  through¬ 
out  the  war  superintended  the  huge  task  of  providing  and  administering 
training  facilities.  At  the  opening  of  the  war  there  were  only  four 
permanent  training  stations — at  Newport,  Norfolk,  Great  Lakes,  aid  San 
Francisco-^with  a  total  capacity  of  6,000  enlisted  men.  These  stations 
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were  expanded  eightfold  by  the  erection  of  temporary  stations  or  barracks 
on  both  coasts  and  along  the  Gulf  of  Mexico.  A  hug$  naval  operating  base 
that  included  a  large  training  station  was  established  at  Hampton  Roads, 
Va.  The  Training  Division  was  also  responsibile  for  training  and  in¬ 
structing  enlisted  men  who  were  candidates  for  officers'  commissions. 

It  had  charge  of  training  on  naval  district  vessels,  at  special  schools, 
and  at  naval  rifle  ranges,  and  of  training  naval  units  of  the  Students' 
Army  Training  Corps. 

From  1919  to  about  1923  the  Division  was  a  section  in  the  Enlisted 
Personnel  Division,  but,  according  to  the  Secretary's  Annual  Report  for 
1923,  it  was  again  made  a  separate  division  on  March  1,  1923,  and  was 
"charged  with  the  administration  of  all  duties  relating  to  the  training, 
instruction,  welfare,  and  recreation  of  the  personnel  of  the  Navy  and 
Naval  Reserve  Force."  In  it  there  were  three  sections:  (l)  Officers— 
Training  and  instruction;  (2)  Enlisted  men — Training  and  instruction; 
and  (3)  Welfare  and  Recreation.  In  general  the  training  and  instruction 
involved  control  of  the  training  and  school  units  as  well  as  formulation 
of  curricula,  instruction,  and  examinations.  The  Welfare  and  Recreation 
Section  was  in  charge  of  athletics,  motion  pictures,  allotments  to  carry 
out  its  activities,  libraries,  and  supply  and  disbursing.  Records  of 
the  predecessor  Morale  Division  are  described  in  entries  U10-U16. 

GENERALI  ADMINISTRATIVE  CORRESPONDENCE.  1918-23.  6  ft.  Ul7 

Concerns  the  relations  of  the  Training  Division  with  the  Bureau  of 
Navigation,  other  Government  agencies,  vessels,  special  schools  and 
training  units,  enlisted  men  seeking  officers'  commissions,  and  the 
public.  Until  December  1,  1921,  carbon  copies  of  letters  sent  and  type¬ 
written  copies  of  letters  received  were  filed  together  and  numbered 
serially,  1-125>80..  Thereafter  they  are  unnumbered.  Arranged  chronologi¬ 
cally. 

ADMINISTRATIVE  CORRESPONDENCE  RELATING  TO  TRAINING  UNITS.  1917-22. 

19  ft.  U 18 

Concerns  the  administration  of  training  schools,  stations,  camps, 
and  other  naval  training  units  and  their  appropriation  allotments.  In¬ 
cluded  are  some  inspection  reports  and  informational  material.  Arranged 
alphabetically  by  subject;  oversize  material  is  separate. 

CORRESPONDENCE  WITH  APPLICANTS  FOR  ADMISSION  TO  TRAINING  SCHOOLS  AND 
WITH  TEN  SEEKING  SPECIAL  RATINGS  AND  OFFICERS'  COMMISSIONS.  1918-19. 

U  in.  i|!9 

Letters  received  from  and  copies  of  letters  sent  to  navy  men  and 
civilians  in  answer  to  inquiries  about  training  school  opportunities  and 
conditions  of  admission  to  specific  schools,  and  to  applicants  for 
specialists'  ratings  and  officers'  commissions.  Arranged  alphabetically. 
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SYLLABUSES  OF  COURSES  OFFERED  AT  NAVY  TRAINING  SCHOOLS.  1918-19 

3  «.  *  h20 

These  syllabuses  are  for  all  schools  offering  instruction  under  the 
training  program  of  the  World  War  I  period.  There  is  one  folder  for 
each  school.  The  school  is  designated  by  name  and  by  a  decimal  number 
as  "U.  Cape  Hay,  N.  J.  —  Section  Base  —  Coxwains  School.  U. U22. n 
Arranged  by  naval  district  and  thereunder  by  decimal  number  of  school. 

Two  keys  are  available  to  these  syllabuses,  one  showing  the  numbers  used 
by  the  Training  Division  to  identify  each  school  and  the  other  showing 
the  naval  training  units  and  sections  at  educational  institutions  in  the 
various  States  in  1918. 

WEEKLY  TRADE  SCHOOL  REPORTS.  1922-2U.  2  ft.  1^21 

Consist  mainly  of  copies  of  Form  N.  Nav.  3h2,  "Weekly  Trade  School-Re¬ 
port,"  which  contain,  for  each  school,  detailed  information  on  the  num¬ 
ber  of  men  under  instruction  and  their  ratings,  the  number  of  instructors 
and  their  ratings,  the  number  of  men  in  the  class  and  the  number  returned 
to  service,  and  similar  data.  In  folders  arranged  alphabetically  by  lo¬ 
cation  of  school  and  thereunder  alphabetically  by  name  of  school. 

RECORDS  OF  THE  WELFARE  AND  RECREATION  SECTION.  1923 -1*0.  7  ft.  1*22 

Mainly  correspondence  relating  to  such  subjects  as  athletics,  motion 
pictures,  allotments  of  funds,  schools,  ship’s  service  activities,  ship 
and  station  newspapers,  welfare  of  naval  personnel,  and  miscellaneous 
welfare  activities.  This  series  also  includes  correspondence  relating 
to  training  camp  activities,  1917-19;  a  small  amount  of  correspondence 
of  the  earlier  Morale  and  Recreation  Section  of  the  Morale  Division, 
1920-23,  that  apparently  supplements  the  records  described  in  entry  I4II - 
administrative,  statistical,  and  fiscal  reports;  and  a  iew  manuscripts 
of  plays.  About  half  the  correspondence  is  arranged  according  to  a 
numeric -subject  scheme  under  which  each  folder  is  labeled  by  subject  and 
a  corresponding  number  from  2  to  29;  part  of  the  other  records  are  ar¬ 
ranged  by  number  and  thereunder  chronologically;  and  part  of  the  records 
are  unarranged. 

REPORTS  ON  MORALE  FACTORS  /KONG  ENLISTED  MEN.  192^-2$.  3  in.  h?3 


These  reports  were  submitted  by  the  Welfare  and  Recreation  Section 
of  the  Training  Division  to  the  Bureau  of  Navigation,  as  required  by 
BuNav  Circular  Letter  91-9U  of  October  28,  1921*.  The  factors  rated  in¬ 
cluded  motion  pictures,  athletics,  and  ship  or  station  libraries.  The 
reports  are  arranged  by  station  or  division  of  the  fleet. 

REPORTS  ON  NAVAL  RESERVE  TRAINING  ACTIVITIES  IN  MISSOURI  AND  INDIANA. 
1923  -25.  5  vols.  u  in. 

Contain  photographs,  maps,  statistical  summaries  and  graphs,  and 
typewritten  narrative.  Arranged  by  State.  Two  volumes  contain  tables 
of  contents. 
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RECORDS  OF  OTHER  ORGANIZATIONS  ATTACHED  TO  THE  BUREAU  OF  NAVIGATION 

Records  of  the  Signal  Office,  1869-86 

In  1869  the  Signal  Office  was  organized  and  attached  to  the  Bureau 
of  Navigation  for  the  purpose  of  preparing  signal  books  and  codes  and 
giving  instruction  in  signaling.  The  Army  method  of  signaling,  which 
had  proved  successful  during  the  Civil  War,  was  introduced  as  an  auxil 
iary  to  the  Navy  signal  code  by  Brig.  Gen.  A.  J.  Myer,  Chief  Signal  Of¬ 
ficer  of  the  Army  and  deviser  of  the  system.  Young  naval  officers  were 
trained  by  Army  signal  instructors,  and  instruction  and  practice  on 
board  ships  of  war  was  introduced.  Signal  books  were  prepared  for  the 
use  of  the  Navy  and  an  American  edition  of  the  International  Signal  Code, 
which  was  used  by  most  foreign  countries  and  the  merchant  marine,  was 
published.  Because  the  Army  method  of  signaling  was  in  some  respects 
inadequate  for  communications  between  vessels,  experimentation  was 
carried  on  with  different  types  of  signals  such  as  chronosemic,  phonetic, 
and  flash  signals.  The  Very  pistol,  a  device  for  night  signaling  by 
means  of  red  and  green  colored  lights  that  was  invented  by  Lt.  Edward  W. 
Very,  USN,  was  introduced  in  1877.  After  1882  no  mention  is  made  of  the 
Signal  Office  or  the  Chief  Signal  Officer  in  the  annual  reports  of  the 
Secretary  of  the  Navy  or  the  Chief  of  the  Bureau  of  Navigation. 

In  addition  to  the  records  described  below,  letters  received  from 
the  Chief  Signal  Officer,  1871-83*  and  fair  copies  of  letters  sent  to 
the  Chief  Signal  Officer,  1871-83,  are  described  in  entries  78  and  32, 
respectively. 

FAIR  COPIES  OF  LETTERS  SENT  ("LETTERS.  NO.  1.  SIGNAL  OFFICE"). 

July  19,  1869-Jan.  16,  1882.  1  vol.  2  in.  [£9 

This  volume  of  fair  copies  duplicates  in  part  the  press  copies  de¬ 
scribed  in  entry  Ij26.  Arranged  chronologically.  The  volume  is  indexed 
alphabetically  by  name  of  addressee. 

PRESS  COPIES  OF  LETTERS  SENT.  Nov.  1,  1869-Dec.  18,  1878;  Jan. -Sept., 
1879*  and  Jan.  6,  1882-Nov.  17,  1886.  U  vols.  k  in.  I4.26 

These  letters,  dating  from  the  time  the  Signal  Office  was  established, 
were  sent  mainly  to  the  Bureau  of  Navigation,  but  also  to  the  Secretary 
of  the  Navy,  other  Navy  bureaus,  and  officers  commanding  ships,  stations, 
and  yards..  They  relate  to  routine  administrative  matters  of  the  Office 
such  as  orders,  instructions,  and  acknowledgments  of  reports,  and  to  some 
technical  signal  matters.  Arranged  chronologically.  Three  of  the  volumes 
are  indexed  alphabetically  by  name  of  person,  ship,  station,  yard,  or  sub¬ 
ject. 


Records  of  the  Coast  Signal  Service,  1898 

The  Coast  Signal  Service  was  organized  on  the  recommendation  of  a 
board  convened  by  a  Navy  Department  order  dated  October  18,  1897.  Pur- 
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suant  to  orders  of  the  Secretary  of  the  Navy  of  March  l£,  1898,  Capt. 
Caspar  F.  Goodrich,  president  of  the  Naval  War  College,  reported  a  plan 
for  the  establishment  of  coast  signal  stations  on  the  Atlantic  and  Gulf 
coasts,  based  on  the  board1 s  recommendation.  On  April  9,  1898,  only  a 
few  days  before  war  with  Spain  was  declared,  Captain  Goodrich  was  ordered 
to  establish  these  stations.  He  located  his  headquarters  in  New  York  and 
on  April  22  telegraphed  the  commanding  officers  of  the  Naval  Militia  of 
the  seaboard  States  to  establish  and  man  the  coast  signal  stations  al¬ 
ready  decided  on.  On  May  9  Capt.  John  R.  Bartlett,  chief  intelligence 
officer,  was  placed  in  command  of  the  Service.  He  moved  the  headquarters 
to  Washington,  where  it  operated  under  the  supervision  of  the  Bureau  of 
Navigation.  Eight  districts  were  created  in  which  36  signal  stations 
were  maintained  by  State  Naval  Militia.  The  Life  Saving  Service,  the 
Lighthouse  Service,  and  the  Weather  Bureau  cooperated  with  the  Coast 
Signal  Service  in  maintaining  a  lookout  for  the  approach  of  enemy  ves¬ 
sels  and  in  checking  the  movements  of  .American  vessels.  The  Service  was 
discontinued  at  the  close  of  the  Spanish-American  War. 

CORRESPONDENCE  REGARDING  THE  ESTABLISHMENT  OF  SIGNAL  STATIONS.  Mar.  1$- 
Apr.  21,  1898.  1  vol.  3  in.  ^27 

Letters  and  telegrams  received  and  press  copies  of  letters  sent  by 
the  headquarters  of  the  Service.  The  correspondence,  some  of  which  is 
marked  "confidential, ,T  is  mainly  with  the  Navy  Department  and  with  naval 
officers  stationed  outside  Washington.  Included  are  orders  to  Capt. 
Caspar  F.  Goodrich.  The  letters  relate  to  the  best  methods  of  signaling 
and  to  pertinent  technical  and  scientific  matters,  to  types  of  signal 
structures  (with  drawings,  blueprints,  and  a  few  photographs),  to  offers 
of  service  from  State  Naval  Militia  and  from  individuals,  and  to  business 
and  housekeeping  matters.  Arranged  chronologically. 

HEADQUARTERS  CORRESPONDENCE  WITH  NAVI  BUREAUS  AND  GOVERNMENT  DEPART¬ 
MENTS.  Apr.  22-Sept.  20,  1898.  1  vol.  3  in.  I±28 

Contains  letters,  telegrams,  and  endorsements  received  and  sent  by 
the  headquarters  of  the  Service,  including  some  orders  to  signal  sta¬ 
tions.  The  records  relate  to  the  organization,  administration,  financing, 
supply,  manning,  and  operation  of  the  Service.  Arranged  chronologically. 

CORRESPONDENCE  OF  DISTRICT  HEADQUARTERS  WITH  SIGNAL  STATIONS.  Apr. -Aug. 
I898.  2  vdls.  8  in.  2^29 

letters,  telegrams,  and  endorsements  exchanged  between  district  head¬ 
quarters  and  signal  stations.  They  concern  routine  reporting,  personnel, 
business,  and  administrative  matters  and  include  orders  from  district 
headquarters  to  the  stations.  Arranged  by  number  of  district,  thereunder 
by  station,  and  thereunder  chronologically.  Correspondence  of  the  Fifth 
District  is  missing $  some  of  it  may  be  bound  with  the  correspondence  de¬ 
scribed  in  entry  U38. 

CORRESPONDENCE  WITH  THE  FIRST  DISTRICT  OFFICE  AT  BOSTON,  MASS.  Apr.  22- 
Aug.  17,  I898.  1  vol.  3  in.  Ii30 

Letters,  telegrams,  and  endorsements  exchanged  mainly  between  the 
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Headquarters  Office  and  the  First  District  Office,  concerning  routine 
business  and  administrative  matters  of  the  district  office  and  the  sta¬ 
tions  under  its  control.  The  First  District  (or  Division)  comprised 
stations  at  Bakers  Island,  Vinalhaven,  Cape  Elizabeth,  Appledore  Island, 
Cape  Ann,  Cape  Cod,  and  Gay  Head.  Arranged  chronologically. 

LETTERS  SENT  BY  THE  COMMANDING  OFFICER  OF  THE  FIRST  DISTRICT  ("LET- 
TERS").  Apr.  22-Aug.  7,  1898.  2  vols.  3  in.  U31 

Press  copies  of  letters  and  telegrams  sent  to  the  Headquarters  Of¬ 
fice,  to  signal  stations  in  the  First  District,  to  bureaus  of  the  Navy 
Department,  to  navy  yards,  and  to  business  firms.  They  relate  mainly  to 
routine  reporting  of  ships  sighted,  procurement  of  signal  equipment  and 
other  supplies,  and  low-echelon  administrative,  personnel,  and  "house¬ 
keeping"  affairs.  There  are  also  copies  of  orders.  Arranged  chronologi¬ 
cally.  The  volumes  are  indexed  alphabetically  by  name  of  addressee. 

CORRESPONDENCE  WITH  THE  SECOND  DISTRICT  OFFICE  AT  NEW  YORK.  Apr.  2U- 
Sept.  28,  1898.  1  vol.  3  in.  I4.32 

The  correspondence  in  this  series  is  similar  to  that  described  in 
entry  U30.  The  Second  District  (or  Division)  comprised  stations  at 
Block  Island,  Montauk  Point,  Fire  Island,  Quogue,  Barnegat,  and  Cape 
Henlopen.  Arranged  chronologically. 

MISCELLANEOUS  LETTERS  SENT  BY  HEADQUARTERS  OF  THE  SECOND  DISTRICT. 

Apr.  29-June  30,  1898.  1  vol.  1  in.  I4.33 

Press  copies  of  miscellaneous  letters  sent.  Arranged  chronologically. 
Indexed  alphabetically  by  subject,  name,  or  station. 

LETTERS  SENT  BY  HEADQUARTERS  OF  THE  SECOND  DISTRICT  TO  STATIONS  ("STA¬ 
TIONS").  June  2U-Aug.  8,  1898.  1  vol.  1  in.  I4.3I4. 

Press  copies  of  letters  and  orders  sent  from  the  headquarters  of  the 
Second  District  at  New  York,  concerning  station  business  such  as  authori¬ 
zations  to  purchase  supplies  and  equipment,  routine  administration,  per¬ 
sonnel  actions,  inspections,  and  submission  of  forms  and  reports. 

Arranged  chronologically.  Indexed  by  station  and  thereunder  chronologi¬ 
cally. 

LETTERS  SENT  BY  THE  COMMANDING  OFFICER  OF  THE  SECOND  DISTRICT  TO  THE 
HEADQUARTERS  OFFICE  ("HEADQUARTERS").  June  2l±-Aug.  lU,  1898.  1  vol. 

1  in.  ^ 

Press  copies  of  letters  and  telegrams  sent  to  the  Superintendent  of 
the  Service.  They  concern  routine  reporting,  administration,  supply, 
and  personnel  matters.  Arranged  chronologically.  Indexed  alphabeti¬ 
cally  by  subject,  name,  or  place. 

CORRESPONDENCE  WITH  THE  THIRD  DISTRICT  OFFICE  AT  NORFOLK,  VA.  Apr.  22- 
Aug.  l£,  1898.  1  vol.  3  in.  [*36 

The  correspondence  in  this  series  is  similar  to  that  described  in 


118 


entry  1*30.  The  Third  District  (or  Division)  comprised  stations  at  Cape 
Henry,  Hatteras  Inlet,  Cape  Lookout,  and  Carolina  Beach.  Arranged 
chronologically. 

CORRESPONDENCE  WITH  THE  FOURTH  DISTRICT  OFFICE  AT  CHARLESTON,  S.  C. 

Apr.  23 -Sept.  11,  I898.  1  vol.  3  in.  Ii37 

The  correspondence  in  this  series  is  similar  to  that  described  in 
entry  U30.  The  Fourth  District  (or  Division)  comprised  stations  at 
Charleston  (Morris  Island),  Hiltonhead  Island,  Tybee  Island,  and  St. 
Simon  Island.  Arranged  chronologically. 

CORRESPONDENCE  WITH  THE  FIFTH  DISTRICT  OFFICE  AT  JACKSONVILLE,  FLA. 

Apr.  22-Sept.  17,  1898.  1  vol.  2  in.  [^38 

The  correspondence  in  this  series  is  similar  to  that  described  in 
entry  1*30.  The  Fifth  District  (or  Division)  comprised  stations  on  the 
St.  Johns  River  and  at  Cape  Canaveral,  Jupiter  Inlet,  and  Miami.  Ar¬ 
ranged  chronologically. 

CORRESPONDENCE  WITH  THE  SIXTH  DISTRICT  OFFICE  AT  PENS/ COLA,  FLA. 

Apr*.  22-Aug.  29,  I898.  1  vol.  3  in.  ^39 

The  correspondence  in  this  series  is  similar  to  that  described  in 
entry  1*30.  The  Sixth  District  (or  Division)  comprised  stations  at  the 
Pensacola  Navy  Yard  and  on  Santa  Rosa  Island.  Arranged  chronologically. 

CORRESPONDENCE  WITH  THE  SEVENTH  DISTRICT  OFFICE  AT  NEW  ORLEANS,  LA. 

Apr.  23-Sept.  19,  1898.  1  vol.  2  in.  [^0 

The  correspondence  in  this  series  is  similar  to  that  described  in 
entry  1*30.  The  Seventh  District  (or  Division)  comprised  stations  at 
Fort  Morgan,  Port  Eads,  and  Galveston.  Arranged  chronologically. 

TELEGRAMS  RELATING  TO  MOVEMENTS  OF  VESSELS.  Apr. -Aug.  I898.  1  vol. 

h  in.  .  I4.I4.1 

These  are  both  originals  and  copies  of  telegrams  received  and  sent  by 
the  headquarters  of  the  Service,  by  district  headquarters,  and  by  sta¬ 
tions.  Arranged  by  district  reporting,  thereunder  either  unarranged  or 
arranged  in  part  by  station,  and  thereunder  in  general  chronologically. 

Records  of  the  Board  of  Visitors  of  the  Naval  Academy.  1910-13 

In  I8£l  a  Board  of  Visitors  was  appointed  by  the  President  to  at¬ 
tend  the  annual  examinations  at  the  Academy  and  to  report  on  the  condi¬ 
tion  of  the  school.  This  Board  has  customarily  been  composed  of  high- 
ranking  naval  officers  and  civilians  and  its  annual  report  is  submitted 
to  the  President  of  the  United  States.  The  Board  looks  into  the  state 
of  discipline  and  the  general  management  of  the  Academy  and  makes  recom¬ 
mendations  for  such  changes  and  improvements  as  it  sees  fit.  During  the 
period  covered  by  the  following  records  the  Academy  was  under  the  Bureau 
of  Navigation.  Records  of  other  boards  drawing  part  of  their  membership 
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from  the  Bureau  of  Navigation  are  described  in  the  Checklist  of  the  Naval 
Records  Collection  and  in  the  Checklist  of  the  General  Records  of  the 
Department  of  the  Navy,  l80h-19Ub. 

JACKETS  OF  APPOINTEES  TO  AND  APPLICANTS  FOR  MEMBERSHIP  ON  THE  BOARD  OF 
VISITORS  OF  THE  NAVAL  ACADEMY.  1910-13.  10  in.  bb2 

These  jackets  (Form  N.  Nav.  153)  contain  mainly  applications  of  and 
recommendations  for  both  successful  and  unsuccessful  applicants  for 
membership  on  the  Board,  together  with  acceptances,  notices  of  appoint¬ 
ment,  and  other  material  relating  to  appointments.  The  series  also  in¬ 
cludes  some  loose  papers  such  as  lists  of  appointees  and  Presidential 
correspondence.  Arranged  In  two  groups,  one  for  successful  applicants 
(labeled  Mlioard  of  Visitors,  1911")  and  one  for  unsuccessful  applicants. 

RECORDS  OF  UNITS  OF  THE  BUREAU  OF  NAVAL  PERSONNEL  AND  OF  THE 
NAVAL  RESEARCH  PERSONNEL  BOARD,  19^0-1*6 

The  change  from  Bureau  of  Navigation  to  Bureau  of  Naval  Personnel 
in  May  19U2  was  a  change  of  name  and  organization  rather  than  a  change 
of  functions.  After  the  transfer  in  April  19^2  of  the  Hydrographic  Of¬ 
fice  and  the  Naval  Observatory  to  the  Office  of  the  Chief  of  Naval  Opera¬ 
tions,  only  personnel  functions  remained  for  the  Bureau  of  Navigation. 
Many  series  of  records — particularly  correspondence,  logs,  and  muster 
rolls — were  continued  on  without  a  break:  by  the  new  Bureau;  they  have 
already  been  described  under  the  heading  "General  Records  of  the  Bureau 
of  Naval  Personnel."  Most  of  the  records  described  below  are  those 
created  by  units  of  the  Bureau  that  came  into  existence  after  May  19h2 
and  that  maintained  separate  series  of  records. 

Records  of  the  Planning  and  Control  Activity,  n.d. 

ADMINISTRATIVE  HISTORY  OF  THE  BUREAU  OF  NAVAL  PERSONNEL  IN  WORLD  WAR 
II.  n.d.  15  vols.  1  ft.  [|[ i3 

Copies  of  separate  reports  on  each  of  the  important  activities  of  the 
Bureau  having  to  do  with  officer,  enlisted,  and  civilian  personnel  of 
the  Navy  Department,  including  reports  on  the  Structural  Development 
of  BuPers,  Planning  and  Control  Activity,  Officer  Personnel  Activity, 
Training  Activity,  Welfare  Activity,  and  Enlisted  Personnel  Activity. 
There  are  also  separate  reports  on  phases  of  the  work  of  each  activity 
as,  for  example,  Enlisted  Performance,  Chaplain's  Division,  Officer  Dis¬ 
tribution,  and  Women's  Reserve.  Arranged  by  activity,  thereunder  by 
volume  number  or  phase  of  work.  Each  volume  is  indexed  according  to  the 
organization  of  the  report. 

Records  of  the  Office  of  the  Chief  of  Naval  Personnel,  19U2-U5 

REGULATIONS  GOVERNING  WOMEN  ACCEPTED  FOR  VOLUNTEER  EMERGENCY  SERVICE. 

July  19U2-Nov.  19U5.  2  vols.  2  in.  )|)|), 

This  "record  set"  of  regulations  consists  of  two  volumes  labeled  as 
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follows:  (1)  "NavPers-l5,08£  (Restricted),  » Policies  for  the  Administra¬ 
tion  of  the  Women’s  Reserve,  United  States  Naval  Reserve”1  and  (2)  "Ref¬ 
erences  in  ’Policies  for  the  Administration  of  the  Women's  Reserve, 

USNR.  "’  The  first  volume  consists  of  printed  material;  the  second,  of 
typewritten  and  processed  material.  Both  volumes  are  indexed,  the  first 
by  title  of  article  and  the  second  by  subject  and  thereunder  by  title  of 
article,  circular,  letter,  and  the  like. 

Records  of  the  Special  Services  Division 

of  the  Welfare  Activity,  19U£-lj6 

GENERAL  RECORDS  OF  THE  PHYSICAL  FITNESS  SECTION.  191*2-1*6.  3k  ft.  kk$ 
Relate  to  the  inception,  organization,  and  administration  of  the 
Navy's  physical  fitness  program  during  World  War  II.  The  records  in¬ 
clude  applications  for  appointments,  together  with  supporting  papers; 
personal  correspondence  and  orders  of  officers;  correspondence  and  prop¬ 
aganda  material  designed  to  get  famous  athletes  to  participate  in  the 
Navy  physical  training  program;  and  other  material  concerning  different 
phases  of  the  program.  Arranged  mainly  according  to  the  classification 
scheme  of  the  Navy  Filing  Manual. 

GENERAL  RECORDS  OF  ?HE  RECREATIONAL  SERVICES  SECTION.  191*3-1*6.  30  ft. 

These  records  are  a  basic  source  of  information  on  the  inception, 
organization,  administration,  and  activities  of  the  United  Service  Or¬ 
ganization’s  units  operating  under  naval  jurisdiction.  The  series  in¬ 
cludes  some  personnel  records,  mainly  correspondence  relating  to  civilian 
and  service  personnel.  Most  of  the  records  in  this  series  are  arranged 
according  to  a  subject-numeric  classification  scheme  from  1  (American 
Red  Cross)  through  6£  (Women’s  Reserve  Division).  Copies  of  the  classi¬ 
fication  scheme  are  available.  The  correspondence  relating  to  civilian 
and  service  personnel  is  arranged  alphabetically  by  name  of  person. 

Records  of  the  Recruiting  and  Induction  Division,  191*0-1*5 

RECORDS  OF  THE  PUBLICITY  AND  ADVERTISING  SECTION  RELATING  TO  THE  NAVY 
RECRUITING  PROGRAM.  191*0-1*5.  h  ft.  kk7 

Include  scrapbooks  containing  comic  strips  and  newspaper  clippingsT” 
classified  by  subject  to  show  the  advantages  of  Navy  service.  These 
books  have  a  table  of  contents  on  the  cover.  Other  binders  contain 
clippings  relating  to  some  branch  of  the  Navy,  as  the  Seabees,  the  W aves, 
and  the  Ship  Repair  Units.  The  series  also  includes  enlistment  posters 
and  display  bulletins  that  emphasize  the  advantages  and  duties  of  persons 
already  in  the  Navy;  two  copies  of  a  Navy  "Handbook  for  Procurement  Per¬ 
sonnel";  and  a  booklet  of  photographs  of  displays  of  Wave  enlistment 
posters  in  show  windows  of  a  power  company  office  and  its  branch  offices 
(May  and  June  .191*3).  Except  that  two  types  of  scrapbooks  and  posters 
are  filed  in  groups,  the  records  are  unarranged. 
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Records  of  the  Ilaval  Research  Personnel  Board,  19UU-U5 


The  Naval  Research  Personnel  Board  was  convened  by  the  Secretary 
of  the  Navy  in  March  19bl4-to  facilitate  the  militarization  of  civilian 
specialists  employed  in  certain  laboratories  and  other  technical  estab¬ 
lishments  of  the  Navy  so  that  the  services  of  these  specialists  would 
not  be  lost  by  their  induction  into  the  armed  forces.  Records  of  other 
boards  drawing  part  or  all  of  their  membership  from  the  Bureau  of  Navi¬ 
gation  are  described  in  the  Checklist  of  the  Naval  Records  Collection 
and  in  the  Checklist  of  the  General  Records  of  the  Department  of  the 
Navy,  18014. -19UU. 

GENERAL  RECORDS  OF  THE  BOARD.  Mar.  19Ub-Sept.  19,  19U£.  2  ft.  W±8 

Relate  to  the  basic  policies,  procedures,  and  decisions  of  the  Board. 
The  series  includes  general  correspondence,  investigative  and  other  re¬ 
ports  from  such  agencies  as  the  War  Manpower  Commission  and  the  Civil 
Service  Commission,  notices  of  induction  into  the  Naval  Reserve,  requests 
for  increase  in  complement  of  personnel,  and  minutes  of  the  Board's  meet¬ 
ings.  A  few  items  are  marked  "confidential.”  Unarranged. 
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APPENDIX 


PARTIAL  SUBJECT  INDEX  TO  THE  GENERAL  CORRESPONDENCE 
OF  THE  BUREAU  OF  NAVIGATION,  1903-25 

These  subjects,  selected  from  a  much  larger  total  number,  are  from 
the  numerical -re cord  cards  described  in  entry  92.  The  number  or  numbers 
following  the  subject  are  those  under  which  the  correspondence  for  this 
period  was  filed;  bracketed  notations  are  those  supplied  by  the  author 
and  are  not  on  the  cards. 


Abyssinia,  UlU3 

Accidents,  2295>j  aviation,  57360-1* 
Addressographs,  7811 
Admiral  of  the  Navy,  Secretary  to, 
6021* 

Advertising,  681*,  6071 
Aero  Club  bulletins,  9356 
Aeronautics,  Bureau  of,  57236, 
57252 

Agents  on  ships,  5838 
Agriculture,  Department  of,  6008 
Airships,  5901 

Airships  and  seaplanes  (aviation), 
57360-6 

Air  stations  at 
Akron,  Ohio,  20789 
Anacostia,  D.  C.,  27116 
Bay  Shore,  Long  Island,  N.  Y. , 
17673 

Brunswick,  Ga. ,  50812 
Chatham,  Mass.,  301*62 
Halifax,  Nova  Scotia,  1*0691 
Miami,  Fla.,  11*228 
Montauk,  Long  Island,  N.  Y., 

2U285 

Moorehead  City,  N.  C.,  1*6033 
North  Sydney,  Nova  Scotia,  1*0690 
Pensacola,  Fla.,  9321 
Rockaway,  Long  Island,  N.  Y. , 
22627 

San  Diego  (North  Island),  Calif., 
20635 

Squantum,  Mass.,  15079 
Toronto,  Canada,  221*90 
Alaska,  21*79 
Allotments,  2383 
Allowance  books,  7198 


Allowances,  7300;  money,  7377 
Ammunition,  281*9 
Amusements,  2807 
Anchorages,  521*,  561*8 
Anniversary  exercises,  2366 
Annual  report,  2217 
Applications 

In  general,  31*22,  i*0l*8 
Assistant  paymasters,  7259 
Carpenters,  529,  5521* 

Collier  officers,  668 
Commissioned  officers,  2769 
Enlistment,  1920,  5705,  57358-03 
Naval  Auxiliary  Service,  7368 
Paymaster’s  clerks,  7260 
Professors  of  mathematics,  609 
Appointments,  3157 
Apprentices,  21*05 
Appropriations,  1993,  91*68,  57372; 
transfer  of  hospital,  1027 
Gunnery  examination  and  engi¬ 
neering  performance,  57372-05 
Instruments  and  supplies,  57372-03 
Naval  Reserve,  57372-02 
Ocean  and  lake  survey,  57372— 01* 
Stations,  57372-06 
Transportation  and  recruiting, 
57372-01 

Armed  guard,  10571 
Armor  plant,  Government,  8551 
Army  and  Navy  Medal  of  Honor  Roll, 
9701 

Army  General  Orders,  3088,  5561 
Army  Reserve,  10227 
Asiatic  events,  report  of,  673 
Assistance,  offers  of,  10072 
Associations,  2779 
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Attaches,  visits  of,  6156,  923 
Auditor  for  the  Navy  Department, 

1 995 

Automobile  trucks,  121*38 
Automobiles,  6253 
Auxiliary  Naval  Force,  Fourth 
District  (Spanish  War),  5281 
Aviation,  general,  57360;  balloons, 
57360-2;  training,  57360-3 
Aviators,  civilian,  9 870 

Badges : 

Dominican  Campaign,  55915 
Haitian  Campaign,  9532 
Mexican  Campaign,  8935 
Nicaraguan  Campaign,  8565 
Baggage,  1*971 
Bands,  512,  2125 
Barracks,  3389 
Bases 

Advance,  5271 

Destroyer  Base  at  San  Diego, 
Calif.,  57381 
Fleet  Supply  Base 

Brooklyn,  N.  X.,  37781* 

San  Diego,  Calif.,  56682 
Naval  Operating  Base 
General,  1*3063 
Appropriations,  1*3063  -05 
Canal  Zone,  57233 
Complements,  1*3063-01* 

Estimates,  1*3063-06 
Hampton  Roads,  Va. ,  19270 
Key  West,  Fla.  ,  57231* 
Requisitions,  1*3063-02 
Schedules  and  contracts, 
1*3063-01 

Schools,  1*3063-03 
Submarine  Base 
Coco  Solo,  C.  Z. ,  28837 
New  London,  Conn.,  9531 
Beneficiaries,  6191 
Bills  of  Exchange,  2299 
Biograph  Pictures,  5287 
Blanks,  2826 
Bluejacket,  61*80 
Boards:  general,  381*3,  57366; 
examining,  872,  6756;  moor¬ 
ing,  623U;  retiring,  1303 


Boards  (continued) 

Board  of  Inspection  and  Survey, 
1*356 

Board  of  Visitors,  Naval  Academy, 
927 

Board  on  Awards,  1*529 
Board  on  Awards  in  Competitive 
Target  Firing,  2865 
Board  on  Construction,  3151 
Board  on  Larchmont  Collision, 

1723 

Chart  Board,  2162 

Federal  Specification  Board, 

57325 

General  Board,  1818 
Interdepartmental  Board  on 

Boundaries  and  Privileges, 
5829 

Light  House  Board,  6013 
Review  Board,  56093 
Selection  Board,  9893 
Boat  landings,  1*357 
Boats,  2131* 

Boatswain,  acting,  examinations 
for,  281*3 

Boatswain  Hill  Trust  Fund,  9553 
Bonuses,  50302 
Books,  2925 

Brass  and  copper  pipes,  631*3 
Brass  melting  furnaces  (on  board 
ship),  7067 

Brazilian  Naval  Mission,  57885 
Budget  system,  57225 
Buenos  Aires  Expositions,  6995 
Buildings,  1*322 
Buoys,  2690 

Cadets'  quarters  building,  1129 

Calendars,  901 

Canals,  371*3 

Canteens,  5l63 

Card  index,  2l6l 

Carriage  hire,  29l*3 

Carrier  pigeons,  31118 

Casualties,  573 

Celebrations,  1025,  5562 

Censorship,  9559 

Census,  7069 
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Certificates  of  qualification, 
6121* 

Chaplains,  526,  5732 
Charts,  912 

Chemical  warfare,  36871* 

Chile,  1*065 
China,  311*2 
Chronometers,  7132 
Circular  letters,  1020 
Citizenship,  3181 
Civil  courts,  6122 
Civil  engineers,  1371* 

Civil  Service  Commission,  1681, 

6052 

Claims,  2691;  for  pay,  2066 

Clothing,  2860 

Clubs,  5712 

Coal,  528,  5559 

Coal  barges,  1822,  3206 

Coaling,  1*359 

Coaling  ships,  681 

Coast  and  Geodetic  Survey,  8573 

Coast  defense,  1657 

Coast  Defense  Reserve,  9 878 

Coast  Guard,  8908 

Colleges,  3891 

Colliers,  1569 

Commanding  officers,  6l5 
Crews,  527,  5710;  pay  of,  2196 
Regulations,  1092 
Columbia  University  [training  in 
engineering],  29909 
Commendations,  5306 
Commerce,  Department  of,  8905 
Commerce  and  Labor,  Department  of, 
6168 

Committee  on  Training  Camp  Ac¬ 
tivities 

American  Library  Association, 
551*01 

American  Red  Cross,  55399 
American  Social  Hygiene  Associ¬ 
ation,  55U06 
Athletics,  551*09 
Entertainments,  551*08 
Jewish  Welfare  Board,  551*05 
Law  enforcement,  551*11* 

Lectures  re  morals,  551*13 


Committee  on  Training  Camp  Ac¬ 
tivities  (continued) 

Libr  ar  ie  s ,  551*15 
Motion  pictures,  551*07 
Music,  551*10 

National  War  Council,  551*02 
Organization  and  establishment, 
551*12 

Policy,  551*11 

Recreational  equipment,  551*17 
Salvation  Army,  551*19 
Song  leaders,  551*16 
War  camp  community  service, 

551*18 

YMCA,  551*03 

Compass  reports,  57359-02 
Compasses,  5778,  57359 
Complaints,  21*80,  3328 
Concrete  construction,  l*0l*6 
Confidential  Bulletin,  2151* 
Congress  (Senate),  1385 
Congresses,  2710 
Construction  and  Repair,  Bureau 
of,  2316 

Construction  Corps,  7366 
Consuls,  U.  S. ,  1996 
Contracts,  619 
Coppersmiths,  6860 
Correspondents,  2310 
Courts 

Civil,  6122 
Court  of  Claims,  5780 
Court  of  Inquiry,  1*51*6 
Courts  martial,  637,  55£1*,  57367 
Cuba,  833,  3969 

Curacao,  West  Indies,  affairs  of, 
2972 

Customs,  7073 
Deaths,  1*1*57 

Debts,  581*,  1*865,  831*0,  57357 

Decisions,  702 
Dentists,  2768 
Deposits,  5771* 

Depots  and  magazines 

Bradford,  R.  I*,  Naval  Coal  De¬ 
pot,  5l51* 
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Depots  and  magazines  (continued) 
California  City  Point  Coal  Depot, 
6121- 

Canacao,  P.  I.,  Medical -Supply 
Depot,  6267 

Frenchman  Bay  Coaling  Depot, 

3719 

Lake  Denmark,  N.  J.,  Naval 
Powder  Depot,  6078 
Naval  magazines,  2920 
Deserters,  759,  918,  57375 
Designations  (aviation),  57360-5 
Despatch  agent,  London,  7068 
Destroyers  (1911;),  8111 
Diplomats,  796 
Discharges,  1120,  57361; 
Discourtesies,  2016 
Divers  and  diving,  7U70 
Docking,  3562;  foreign  ports, 

3027 

Docks,  2990 

Drafts,  3091 

Drawings,  2999 

Drills  and  evolutions,  1527 

Dry  Tortugas,  3339 

Dunwoody  Institute,  20950 

Dutch  ships,  30689 

Eagle  boats,  general,  301; 71 
Earthquakes,  U568;  ,Italy,  6392 
Economic  Liaison  Committee,  56619 
Effects,  2701; 

Electricians,  2836 
Ellis  Island,  6090 
Employees,  miscellaneous,  63UU 
Employers,  miscellaneous,  752 
Engineers;  civil,  1371;;  civilian, 
9783 

Enlisted  men 

Efficiency  of,  on  recruiting 
duty,  6972 
Pay  of,  562,  5570 
Records  for,  5787 
Enlistments,  525,  5525,  57358 
Circulars,  598,  57358-01 
Records  of,  2019 
Reports  of,  57358-02 
Epidemic,  589 


Equipment,  Bureau  of,  363U 
Equipment  of  ships,  2127 
Estimates,  1677,  3696 
European  conditions,  1808 
European  Detachment,  nominations 
of  officers  for,  57311; 

European  War,  8768 
Executive  orders,  5309 
Expeditions,  1090 
Experimental  and  Research  Labora¬ 
tory,  Bellevue,  D.  C.,  58358 
Explosions,  2811; 

Expositions,  1590 

Fish  Commission,  U.  S. ,  I8I4.8 
Fish  nets,  5lU7 
Flagpole,  5826 
Flags,  1308 

Fleet  and  squadron  regulations, 

6007 

Fleet  Base  Force 
General,  57895 

Aircraft  squadrons,  57895-03 
Destroyer  squadrons,  57895-02 
Mine  squadrons,  57895-01 
Training,  57895-0); 

Fleet  Naval  Reserve,  9872 
[Fleets,  squadrons,  and  subdivi¬ 
sions  thereof] 

[Asiatic] 

'  Fleet,  6581,  57886 

Enlisted  personnel,  57886-02 
General  Orders  and  Circulars, 
672,  7060 

Officers,  57886-01;  nomina¬ 
tions  of,  57312 
Orders  issued  to  officers 
by  despatch  (incoming), 
57221;  ' 

Target  practice,  2231 
Station,  901;,  27U5,  5690 
[Atlantic] 

Fleet,  6072,  57361 

Air  Force,  nominations  of 
officers,  57310-01; 
Battleship  Force,  nomina¬ 
tions  of  officers, 

57310 
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[Fleets,  squadrons,  and  subdivi¬ 
sions  thereof]  (continued) 
[Atlantic]  (continued) 

Fleet  (continued) 

Control  Force,  nominations 
of  officers,  57310-06 
Destroyer  Force,  nominations 
of  officers,  57310-01 
General  Orders  and  Circulars, 
6150 ;  Atlantic  'Training 
Squadron,  hl50 
Mine  Force,  nominations  of 
officers,  57310-05 
Orders  issued  to  officers 
by  despatch  (incoming), 
57222 

Sixth  Division,  5268 
Submarine  divisions 
General,  57889 
Enlisted  personnel, 

57889-02 

Officers,  57889-01 
Submarine  Force,  nominations 
of  officers,  57310-02 
Third  Squadron,  6280 
Ihird  Submarine  Division, 

7025 

Training  Force,  nominations 
of  officers,  57310-03 
Reserve  Fleet,  7766 
Training  Squadron,  3791 
Battle  Fleet 
General,  57892 

Aircraft  squadrons,  57892-01; 
Battleship  divisions,  57892-01 
Destroyer  squadrons,  57892-03 
Submarine  divisions,  57892-05 
Battleship  Squadron  movements, 
19# 

Control  Force 
General,  5789U 
Cruiser  divisions,  578  91; -01 
Destroyer  squadrons,  5989U-02 
Mine  squadrons,  5789U-0 3 
Eleventh  Fleet,  6193 
[European] 

Naval  Forces 
General,  57887 


[Fleets,  squadrons,  and  subdivi¬ 
sions  thereof]  (continued) 
[European]  (continued) 

Naval  Forces  (continued) 

Enlisted  personnel,  57887-02 
Officers,  57887-01 
Squadron 
Movements,  2391; 

Target  practice,  2229 
Station,  1528,  2081 
Midshipmen’s  Practice  Squadron, 

5837 

Nicaraguan  Expeditionary  Squad¬ 
ron,  6880 
[North  Atlantic] 

’  Fleet 

Caribbean  Division,  2098, 

33U9 

Coast  Squadron,  2828,  3511; 
Fourth  Division,  Second 
Squadron,  5181; 

General  Orders  and  Circulars, 
753 

Third  Squadron,  5183 
Station,  17# 

[Pacific] 

Coast,  squadron  for,  5902 
Fleet,  5690,  57363 

Air  Force,  nominations  of 
officers,  57311 -01; 
Battleship  Force,  nomina¬ 
tions  of  officers,  57311 
Destroyer  Force,  nominations 
of  officers,  57311-01 
General  Orders  and  Circulars, 
6192 

Mine  Force,  nominations  of 
officers,  57311-05 
Orders  issued  to  officers  by 
despatch  (incoming), 

57223 

Submarine  Force,  nominations 
of  officers,  57311-02 
Training  Force,  nominations 
of  officers,  57311-03 
Reserve  Fleet,  7#2 
Squadron,  2107;  movements, 

229U 
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[Fleets,  squadrons,  and  subdivi¬ 
sions  thereof]  (continued) 
[Pacific]  (continued) 

Station 

Squadron  General  Orders  and 
Circulars,  21^2 
Target  practice,  2223 
Submarine  divisions 
General,  57890 
Enlisted  personnel,  57890-02 
Officers,  57890-01 
Reserve  Battleship  Fleet,  6877 
Scouting  Fleet 
General,  57893 
Aircraft  squadron,  57893-01; 
Battleship  divisions,  57893-01 
Destroyer  squadrons,  57893-03 
Light  cruiser  divisions, 
57893-02 

Submarine  divisions,  57893-05 
Training,  57893-06 
[South  Atlantic] 

Squadron 

General,  869 
Complement,  3718 
Target  practice,  2230 
Station 

General  Orders  and  Circu¬ 
lars,  2298 

[Special  Service  Squadron] 
General,  5l5l,  5831,  5979, 
6169,  8036,  57888 
Enlisted  personnel,  57888-02 
Officers,  57888-01;  nomina¬ 
tions  of,  57313 
[U.  S.  Fleet] 

General,  57896 

Enlisted  personnel,  57896-02 
Officers,  57896-01 
Flood  in  Ohio  Valley,  81;03 
Flotillas 

Atlantic  Submarine,  9338 
First  Submarine,  57U3 
First  Torpedo,  3035;  miscel¬ 
laneous,  3086 
Fourth  Torpedo  Boat,  6151; 

Reserve  Torpedo,  2869 
Second  Submarine,  1;272 


Flotillas  (continued) 

Second  Torpedo,  297U 
Third  Torpedo,  5162 
Torpedo,  12l;l,  5177 
Torpedo,  Atlantic,  663U 
Torpedo,  movements,  935 
Flying  Corps  Naval  Reserve,  9879 
Fort  Mifflin,  Pa.,  6005 
Fourth  Naval  Defense  District, 

3975 

Free  entry,  1387 
Fuel,  3U66 

Federal  distribution,  35285 
Ships  (1913),  79U3 
Funerals,  2175 
Furniture,  2901; 

Gas  and  gasoline  engines,  6l57 
Gas  masks,  2U5U6 
Gasoline  and  liquid  fuel,  3877 
General  Order  No.  13  (Feb.  21;, 
1909),  6571; 

General  Orders,  U713 
Geographic  names,  5297 
German  charg6  d’affaires,  6272 
German  spies,  9Hi9 
Graves,  U311 
Greece,  676I; 

Guadeloupe,  West  Indies,  5391 
Guam,  1077 

Guantanamo,  Cuba,  6l59 
Guatemala,  5H26 
Gulf  of  St.  Lawrence,  5862 
Gun  pointers,  3971 
Gunner,  acting,  2530 
Gunnery  instructions,  1;056 
Guns,  condemned,  U066 

Habeas  corpus  cases,  1582 
Haiti,  868 

Haiti  and  Santo  Domingo,  condition 
of  affairs  in,  2755 
Harbors,  1875 
Helium  plant,  Texas,  5U126 
History,  i;227 
Honduras  affairs,  1967 
Honorable  discharge  blanks, 
5736U-01 
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Hospital  Corps,  2157,  3982 
Hospital  ship  (1915),  8l5l 
Hospital  ships,  1810 
Hospitals,  2135,  2702;  medical 
equipment,  5398;  transfer  of 
appropriations,  1027 
Hotels,  6091 
Houses,  portable,  5275 
Hydrographic  information,  638, 
5785 

Hydrographic  Office,  6911*;  branch 
offices,  3302,  6550 
Hydrographic  surveys,  638 

Identification,  5397 
Identification  tags,  8571* 
Imposters,  63)  |1 
Income  tax,  8562 
Indian  Head,  Md. ,  1* 963 
Insane,  5167 
Inspections,  5127 
Inspectors,  3783,  6071* 

Instruction  of  young  officers, 

6086 

Instructions,  1021* 

Instruments,  aviation,  57360-1 
Insular  possessions,  201*6 
Intelligence  outfits,  3697 
Interior,  Department  of,  U*ll* 
International  fencing  class  in 
Rome,  67 93 
Inventions ,  2 261; 

Isthmus  of  Panama,  affairs  in, 

2221 

Japan,  5912;  condition  of  affairs 
in,  UU36 

Japanese  Exposition,  6271* 

Judge  Advocate'  General,  Office  of 
the,  6112 

Landing  forces,  8580 
Landing  foreign  troops,  581*1 
Lands,  2862 

Languages,  foreign,  6092 
Leaves,  791* 

Lectures,  1*136 
Legations,  5lU6 


Legislation,  1861*,  UU9U>  57368 
Letters  of  introduction,  31*26 
Liability  Act,  6273 
Liberia,  5199;  Commission,  6632 
Libraries,  ships,  2835 
Li ghthous  e  s ,  3 1 0l* 

Log  books,  659,  5269 
Longitudes,  establishment  of,  3996 
Long-range  spotting,  6252 

Machinery,  2205 

Mail:  Private,  723,  5531* ;  official, 
595,  5538 

Maintenance  of  ships  in  commission, 
6239 

Maneuvers:  Culebra,  568;  summer, 
2250;  winter,  3755 
Marine  band,  8582 
Marine  Corps,  1661;  discharges, 

8583 

Marines,  9l*2 

Massachusetts  Institute  of  Tech¬ 
nology,  21*292 
Master’s  license,  61*23 
Mates,  3353 

Medals,  1662;  campaign,  621*6;  vic¬ 
tory,  51*688;  West  Indies,  1171, 
2076 

Medals  of  honor,  ll*7l* 

Medical  equipment,  hospital  ships, 
5398 

Medical  Reserve  Corps,  7291* 

Medicine  and  Surgery,  Bureau  of, 

1131 

Men  available,  5953 

Men  ordered  to  Europe,  15205 

Merchant  Marine,  16655 

Merchant  vessels,  1*091*9 

Messmen,  5325 

Metal  polishes,  61*21* 

Mexico,  161*6 

Midshipmen,  591;  notification  to 
Congressmen,  2516;  reports  of 
fitness  of,  5ll*5 
Midway  Islands,  l58l 
Mine  and  mine  sweeping  divisions, 
9361 

Mine  sweepers,  151*01 
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Miscellaneous,  2915 
[Miscellaneous  stations] 

Alexandria,  Va. ,  Torpedo  Sta¬ 
tion,  U5597 

Arlington,  Va. ,  Radio  Station, 

80U0 

Coaling  stations,  857 
Lakehurst,  N.  J.,  Experiment 
Station,  U53UU 
Life  saving  stations,  57UU 
Long  Island,  N.#  Y. ,  Torpedo 
Testing  Station,  7207 
Manila,  P.  I.,  proposed  torpedo 
station  at,  67U8 

Newport,  R.  I.,  Torpedo  Station, 
2820 

Pacific  coast,  proposed  torpedo 
station  on,  6209 
San  Diego,  Calif.,  Coaling 
Station,  6163 
Shore  stations,  6326 
Mississippi  River,  2973 
Mississippi  tornado,  6171 
Mobilization  plans,  9363 
Models ,  5lUU 
Money,  2996 

Money  allowances,  7377 
Money  orders,  600h 
Monthly  address  book,  6213 
Monuments,  2207 
Motor  30at  Corps,  93U 6 
Music,  2300 
Musicians,  5781 
Muster  rolls,  II4.9U 

Nautical  Almanac,  67U9,  7131 
Nautical  schools,  10^2 
[Naval  Academy] 

General,  1579,  170U,  3983,  6073 
Appropriations,  39831-01; 

Artesian  well,  755 
Athletics,  39831-06 
Board  of  Visitors  correspond¬ 
ence,  927 
Boathouse,  20l;7 
Chapel,  35U3 
Complement,  39831-03 
Contracts  and  schedules,  39831  01 


[Naval  Academy]  ( continued') 
Dredging,  2588 
Estimates,  39831-05 
General  improvements,  2338 
Gymnasium,  506 
Lands,  1803 

Marine  barracks  at,  2793 
Marine  Engineering  and  Construc¬ 
tion  Building,  23 5U 
Mess  quarters  for  officers,  507 
Officers’  quarters,  500 
Paving,  261;1 

Postgraduate  school,  39831-07 
Powerhouse,  502 
Powerplant,  503 
Progress  of  work,  882 
Proposed  Naval  Academy,  9779 
Publications,  7U91 
Requisitions,  39831-02 
Seawall,  501 
Stable,  3753 

Superintendent’s  house,  3659 
Naval  attaches,  2850 $  London, 

1655;  Rome,  6861 

Naval  Auxiliary  Reserve,  9876 
[Naval  bases  and  operating  bases] 
Bermuda  Naval  Base,  28838 
San  Francisco  Naval  Operating 
Base,  29281 

San  Pedro,  Calif. ;  Submarine 
Base,  17653 
Naval  battery,  30355 
[Naval  Districts] 

First  District,  Naval  Patrol, 
3769 

Second  District,  592,  12053 
Third  District,  10525 
Fourth  District,  3975 
Fifth  District,  3507 
Sixth  District,  3508 
Seventh  District,  U298 
Eighth  District,  b026 
Ninth,  Tenth,  and  Eleventh  Dis¬ 
tricts,  1117U 
Eleventh  District,  11196 
Twelfth  District,  793 
Thirteenth  District,  11892 
Fourteenth  District,  12661; 
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[Naval  Districts]  (continued) 
Fifteenth  District,  21*81*5 
Sixteenth  District,  50692 
Gulf  Naval  District,  3£l6 
Pacific  Naval  District,  793 
Naval  Gun  Factory,  2839 
[Naval  Home,  Philadelphia] 

General,  1133,  $7905 
Appropriations,  57905-05 
Complement,  57905-01* 

Contracts  and  schedules,  57905-01 
Estimates,  57905-06 
Requisitions,  57905-02 
Naval  Militia  ‘ 

Permits  for  examinations,  93  £3 
Ships,  22U1,  21*69 
[Naval  Militias  of  States  and 
Territories] 

Calif.,  332$ 

Conn.,  3603 
Colo.,,  3081* 

Fla.,  7l*2l* 

Ga.,  2867 
Ill.,  361*7 
La.,  5155 
Maine,  371 3 
Md.,  3^01* 

Mass.,  2830 
Mich.,  3l*3i* 

Minn.,  1*700 
Mo.,  1*871* 

N.  C.,  37^6 
N.  J.,  300U 
N.  Y.,  1*062 
Ohio,  3#2 
Oreg.,  73 21* 

Pa.,  321*1* 

R.  I.,  1*968 

S.  C.,  ^381 
Tex.,  91^0 

T.  H.,  9#8 
Va.,  91*86 
Wash.,  6120 

Naval  Observatory,  1327,  2011* 

Naval  Ordnance  Plant,  Charleston, 

W.  Va.,  1*9188 

Naval  Overseas  Transportation 
Service,  1*6211* 


Naval  personnel,  disposition  of, 
935>8 

Naval  Reserve,  3911,  6757,  9875 
Legislation,  7182 
Monthly  report  of  officers  en¬ 
rolled,  101*13 
Volunteer,  9877 
[Naval  Stations] 

Cavite,  P.  I.,  620,  2317;  comple¬ 
ment,  1*380 
Culebra,  P.  R.,  11*52 
Havana,  Cuba,  590 
Honolulu,  T.  H.,  936 
Key  West,  Fla.,  3199;  complement, 
3S09 

Narragansett  Bay,  R.  I.,  6362 
New  Orleans,  La.,  1*068 
Newport,  R.  I. 

Auditorium,  2000 
Officers'  quarters,  3309 
Port  Royal,  S.  C.,  3078 
Puerto  Rico,  9l*l 

Tutuila,  Samoa,  1738;  complement, 
798 

Naval  Supply  Fund,  7077 
[Naval  training  schools,  camps, 
etc.  ] 

Cooks,  bakers,  and  commissary 
stewards,  school  for,  59§7 
Electricity,  school  of,  6730 
Enlisted  schools,  quarterly  re¬ 
ports  of,  8828 

Experimental  summer  schools  at 
Great  Lakes  and  Hampton 
Roads,  56986 
Fuel  oil  school,  31*087 
Machinists'  school,  720 6 
Marine  Engineering  Design  School, 
6720 

Nautical  School  at  Puget  Sound, 
6012 

Naval  training  camps 
Detroit,  Mich.,  361*27 
San  Diego,  Calif.,  16664 
Officer -Material  School  for  Pay 
Corps  at  Princeton  Univer¬ 
sity,  1*0692 
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[Naval  training  schools,  camps, 
etc.]  (continued) 

Naval  Training  Unit  at  Yale 
University,  23511* 

Optical  Mechanics’  School  at 
Washington,  D.  C.,  31115 
Petty  officers’  schools,  1276 
Radio  School  at  Harvard  Uni¬ 
versity,  22291 
[Naval  Training  Stations] 

Great  Lakes,  Ill.,  1965,  51*519 
Appropriations,  51*519-05 
Buildings  and  grounds,  5382 
Complement,  7311,  51*519-01* 
Estimates,  5U519-06 
Requisitions,  51*519-02 
Schedules  and  contracts, 
51*519-01 

Schools,  51*519-03 
Gulfport,  Miss.,  22015 
Newport,  R.  I.,  982,  25l5,  6075, 
161*56;  complement,  281*1 
San  Francisco,  Calif.,  563, 

1962,  551*9,  11086 
Training  stations,  1*111 
Naval  War  College,  2183 
Navigating  instruments,  5790, 

7158 

[Navigation,  Bureau  of] 

Criticisms  of,  6066 
Employees  of,  720,  57373 
Manual,  3181*7 
News  bulletin,  57881 
Orders,  501* 

Work  of,  1211 
Navy,  5811* 

Cookbook,  6287 
Department  library,  3179 
League,  3209,  1*31*3 
Mail  clerks,  6216 
Organization,  1159,  57365 
Pay,  21*1*1*7 

Pay  officers,  21*1*5,  1*360 
Regulations,  963;  requests  for, 
611 

Relief  Society,  1*333 
Store,  5861* 

Nicaragua,  5051 
Nimrod  Sound,  51*8 


Nurses,  1*778,  81*18 

Obstructions,  2675 
Officers:  duties  of,  3031;  foreign, 
3903;  orders  to,  6191*;  pay  of, 
881;  physical  tests  for,  6356; 
reserve,  9351*;  retired,  6352; 
temporary,  Regular  Navy,  15372 

Oil,  5553,  9362 
Oil  burners,  6089 
Olongapo,  P.  I.,  211*5 
Opium,  521*2 
Ordnance,  2211 
Ordnance,  Bureau  of,  5225 
Orinoco  River,  5176 
Outfits,  1882 

Paint  and  painting,  551*3 
Paintings,  5836 
Panama  Canal,  1*51*5 
Paper,  6318 

Passengers,  5l8,  5255,  21*000;  re¬ 
quests  of,  for  passage,  21*027 
Patriotic  societies,  7072 
Pay  clerks,  1856 
Paymasters,  assistant,  1660 
Peace  Commission,  5137 
Pensions,  1869 

Permits  for  examination,  Naval 
Militia,  9353 
Personal  expense,  1*1*5 2 
[Personnel,  Naval  Auxiliary  Serv¬ 
ice],  81*19 
Pharmacist,  6085 
Philippine  mails,  5811 
Philippines,  956;  war  in,  3906 
Photographs,  1071 
Pigeons,  carrier,  31118 
Pilots  and  pilotage,  1131* 

Plotting  device,  6351 
Posters,  1*955,  5701* 

Postgraduate  course,  8039 
Post  office  boxes,  6288 
Power  plants,  6123 
Presentations  to  persons,  1098 
Presentations  to  persons  and 
ships,  57353 
Printing,  701,  57371* 

Printing  outfits,  7378 


132 


Prisoners,  11*61* 

Prizes,  2712 
Promotions,  871 

Proposed  repair  ship  complements . 

6857 

Publications,  530,  5270,  57371 
Pullman  accommodations,  618 
Punishment,  3711 

Quarantine,  llj.87 
Quarters,  5571 

Rank  and  precedence,  2108 
Ratings,  2158 
Rations,  772 
[Receiving  ships] 

General,  81*33 
Boston,  7701 
Brooklyn,  7763 
Mare  Island,  7765 
Norfolk,  7761* 

Philadelphia,  71*85 
Puget  Sound,  7771 
San  Francisco,  8159 
[Recruiting] 

General,  91*70 
Inspector  of: 

Central  Division,  9963,  561*75 
Eastern  Section,  9880 
Northeastern  Division,  56368 
Southeastern  Division,  561*17 
Southern  District,  9881 
Western  Division,  9882,  91*67 
Parties,  traveling,  522 
Policy,  701*5 
Posters,  51*5 
Rendezvous,  5198 
System,  circular  letters,  6971* 
Red  Cross,  American,  71*87 
Registry  notices,  1097 
Rejection  reports,  1257 
Relics,  1130 
Relief,  3777 
Relief  movements,  6118 
Religion,  5805 
Remains,  201*5 
Requisitions,  3099 
Rescues,  1*388 


Reserve  Fire  Corps,  6328 
Reserve  officers,  9351* 
Resurrection  Bay,  6070 
Returns,  1621* 

Revenue  Cutter  Service,  2206 
Revenue  cutters  and  Service,  3111* 
Revised  Statutes  &  Statutes  at 
Large,  5581* 

Rules  of  the  road,  5l58 

Salutes,  685,  6188 
Salvage  operations,  1*011*8 
Santo  Domingo,  condition  of  af¬ 
fairs  in,  5266 
School  ships,  3838 
Scientific  surveys,  6238 
Scientific  work,  2882 
Scouts  photography,  8775 
Sea  and  shore  duty,  5283 
Seals,  3857 

Seaman  gunners,  597,  5557 
Secret  code  lockers,  6270 
Secret  codes,  1023,  2783 
Shipments,  36IO,  57355 
Shipping  articles,  3239 
Ships 

Agents  on,  5838 
Coaling,  681 
Dutch,  30689 
Equipment  of,  2127 
Hospital,  1810,  (1915),  8151 
Libraries  on,  2835 
School,  3838 
Supply  (1911*),  8158 
Training,  11*93,  2375 
See  also  Vessels. 

Signal  books,  981 
Signal  numbers,  32 93 
Signaling,  13 80 

Small  arms,  5l9f>;  firing  regula¬ 
tions  for,  1*262 
Social  register,  1*300 
Socialists,  6182 
Society  Islands,  5303 
Soldiers  and  sailors  clubs,  31*1*9 
Spanish -American  War,  2062;  com¬ 
manders  of,  1*290 
Speaking  trumpets,  621*7 
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Sponsors  for  launchings,  7796 
Staff  officer  nominations,  S.&  A, 
M  &-S,  C  &  R,  and  Y  &  D, 

56989 

State  Department,  1328 
Statistics,  £23,  ££39 
Steam  Engineering,  Bureau  of, 

2838 

Steaming  trials,  6331* 

Stores,  61*7 
Stragglers,  97 9 
Structural  materials,  £771 
Submarine  boats,  1817,  272£ 
Submarine  chasers,  10973 
Subsistence,  1021,  £7369 
Suggestions,  offers  of,  18312 
Supplies  and  Accounts,  Bureau  of, 
l8l£,  251*6 

Supply  ships,  1911*,  8l£8 
Surgeons,  assistant,  1*826 

Tableware,  1*268 
Tactical  data,  631*2 
Target  practice,  l£06,  £688 
Targets,  161*1* 

Telegrams,  1868 

Telegraph  and  cable  companies, 

612 

Telephone  service,  ££l0 
Temperance,  l6£l 
Textbooks,  6236 
Tonnage  certificates,  1088 
Torpedo  boats,  351*5 
Torpedo  Boats  in  Reserve,  Norfolk, 
871* 

Torpedo  destroyers,  18£8 
Torpedo  men,  31237 
Torpedoes,  mines,  and  mining, 

778,  6337 

Trade  schools,  general,  11*012 
Training  services,  £271* 

Training  ships,  11*93,  2375 
Transfer,  7151* $  of  hospital  ap¬ 
propriations,  1027 ;  of  drafts 
[of  men],  981*;  of  men,  3281 
Transport,  1911*,  8163 
Transportation,  588,  5ll*l,  5399, 
731*0,  57362 


Transportation  (continued) 

Bids,  2559 
Civilians,  7352 
Reports,  381*1* 

Schedules,  3712 
Transports,  321*8 
Traveling  expenses,  721 
Treasury,  Department  of,  2296 
Trial  courses,  5335 
Trophies,  1*1*37 
Tugs,  1716 

Turbine  engines,  6327 
Turkey,  affairs  in,  1*067 

Uniform  regulations,  2390 
Uniforms,  771*,  5537,  57370 
Uruguay,  3323 

Vaccination,  6006 
Venezuela,  affairs  in,  521,  6l52 
Vessels:  for  sale,  1667;  foreign, 
1536;  in  reserve,  6338;  mer¬ 
chant,  1*091*9;  movements  of, 
371*05  new,  2036;  old,  21*08; 
repair  of,  5307.  See  also 
Ships. 

Vicksburg  National  Park,  5919 
Virgin  Islands,  11126 
Visitors,  2866 

Visits  of  ceremony,  56l,  5566 
Volunteer  Naval  Reserve,  9877 
Volunteers,  8575;  in  European 
War,  8957;  war,  520 
Vouchers,  3311 

[War  College] 

General,  57901*,  11*53 
Appropriations,  57901* -05 
Complements,  5790l*-Ol* 

Contracts  and  schedules,  £7901* -01 
Estimates,  £790l*-06 
Requisitions,  £7901* -02 
Schools,  £790l*-03 
War  diary,  11*1*00 
War  Department,  837,  ll*ll 
War  in  China,  2361 
War  in  Philippines,  3906 
War  machinery,  8£9 
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War  risk  insurance,  211;17 

War  slate,  7779 

Water  barges,  368U,  U370 

Weather  warning,  969 

Welfare  organizations,  55UOO 

Whereabouts,  200U,  57356 

White  House,  2879 

Wireless  telegraph  operators,  3827 

Wireless  telegraphy,  16U3 

Wireless  telephones,  5980 

Wood  and  timber,  2997 

Wrecks,  85U 

Wrecks  and  derelicts,  6162 

[Yards] 

General,  6lli9 
Boston,  3U52 
Charleston,  36U2 


[Yards]  (continued) 

League  Island,  2761 
Mare  Island,  27U3;  complement, 
3583 

New  York,  2U03 
Norfolk,  282U 
Organization,  65U8 
Pensacola,  U3U8  5  complement, 
1923. 

Portsmouth,  U099 
Puget  Sound,  2362 
Washington,  h29h;  complement, 
2698 

Yards  and  Docks,  Bureau  of,  5707 
Yeomen,  520U 

ZR1-1  [dirigible  Shenandoah]* 
57U21 
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To  analyze  and  describe  the  permanently  valuable  records  of  the 
Federal  Government  preserved  in  the  National  Archives  Building  is  one 
of  the  main  tasks  of  the  National  Archives,  Various  kinds  of  finding 
aids  are  needed  to  facilitate  the  use  of  these  records,  and  the  first 
step  in  the  records -description  program  is  the  compilation  of  prelimi¬ 
nary  inventories  of  the  material  in  some  300  record  groups  to  which  the 
holdings  of  the  National  Archives  are  allocated. 

These  inventories  are  called  "preliminary"  because  they  are  pro¬ 
visional  in  character.  They  are  prepared  as  soon  as  possible  after  the 
records  are  received  without  waiting  to  screen  out  all  disposable  mate¬ 
rial  or  to  perfect  the  arrangement  of  the  records.  They  are  compiled 
primarily  for  internal  use,  both  as  finding  aids  to  help  the  staff  ren¬ 
der  efficient  reference  service  and  as  a  means  of  establishing  adminis¬ 
trative  control  over  the  records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly 
states  the  history  and  functions  of  the  agency  that  accumulated  the 
records.  The  records  themselves  are  described  series  by  series,  that 
is,  by  units  of  records  of  the  same  form  or  that  deal  with  the  same  sub¬ 
ject  or  activity  or  that  are  arranged  serially.  Other  significant  in¬ 
formation  about  the  records  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  "preliminary"  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes, 
calendars,  and  other  finding  aids  to  the  record  group  will  be  prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  Archives  have  been  published.  A  comprehensive  Guide  to  the 
Records  in  the  National  Archives  (191*8)  and  a  brief  guide,  Your  Govern¬ 
ments  Records  in  the  National  Archives  (revised  19^0),  have  been  issued. 
Forty-four  Reference  Information  Papers,  which  analyze  records  in  the 
National  Archives  on  such  subjects  as  transportation,  small  business, 
and  the  Middle  East,  have  so  far  been  issued.  Records  of  World  War  I 
have  been  described  in  the  Handbook  of  Federal  World  War  Agencies  and 
Their  Records,  1917-1921,  and  those  of  World  War  II  in  the  two-volume 
guide,  Federal  Records  of  World  War  II  (1950-51 ).  Many  bodies  of  rec¬ 
ords  of  high  research  value  have  been  edited  by  the  National  Archives 
and  reproduced  on  microfilm  as  a  form  of  publication.  Positive  prints 
of  some  10,000  rolls  of  this  microfilm,  many  of  which  are  described  in 
the  List  of  National  Archives  Microfilm  Publications  (19^3 ).  are  now 
available  for  purchase.  ~  — 
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INTRODUCTION 


The  judicial  power  of  the  United  States  was  originally  defined  in 
section  2  of  article  III  of  the  Constitution  as  extending  to  "all  Cases, 
in  Law  and  Equity,  arising  under  the  Constitution,  the  Laws  of  the  United 
States,  and  Treaties  made,  or  which  shall  be  made,  under  their  Authority; 
to  all  Cases  affecting  Ambassadors,  other  public  Ministers  and  Consuls; 
to  all  Cases  of  admiralty  and  maritime  Jurisdiction;  to  Controversies  to 
which  the  United  States  shall  be  a  Party;  to  Controversies  between  two 
or  more  States;  between  a  State  and  Citizens  of  another  State;  between 
Citizens  of  different  States;  between  Citizens  of  the  same  State  claiming 
Lands  under  Grants  of  different  States,  and  between  a  State,  or  the  Citi¬ 
zens  thereof,  and  foreign  States,  Citizens  or  Subjects."  This  grant  of 
judicial  authority  has  been  modified  by  constitutional  amendment.  Soon 
after  the  Constitution  was  adopted,  a  citizen  of  South  Carolina  sued  the 
State  of  Georgia  in  a  Federal  court.  The  Supreme  Court  held,  in  Chisholm 
v#  State  of  Georgia  (2  Dali.  I4I9),  that  the  right  to  sue  a  State  in  the 
Federal  courts  was  given  by  the  Constitution.  This  interpretation  be¬ 
came  a  subject  of  great  complaint  among  the  States  and  resulted  in  the 
11th  amendment  to  the  Constitution,  which  provides  that  the  "Judicial 
power  of  the  United  States  shall  not  be  construed  to  extend  to  any  suit 
in  law  or  equity,  commenced  or  prosecuted  against  one  of  the  United 
States  by  Citizens  of  another  State,  or  by  Citizens  or  Subjects  of  any 
Foreign  State." 

The  judicial  power  of  the  United  States  is  vested  by  the  Constitu¬ 
tion  in  "one  supreme  Court,  and  in  such  inferior  Courts  as  the  Congress 
may  from  time  to  time  ordain  and  establish"  (art.  Ill,  sec.  1. ).  Pur¬ 
suant  to  this  authority  Congress  enacted  the  Judiciary  Act  of  Septem¬ 
ber  2U,  1789  (1  Stat.  73),  which  provided  that  the  Supreme  Court  should 
consist  of  a  Chief  Justice  and  5  Associate  Justices  and  divided  the  coun¬ 
try  into  13  judicial  districts,  establishing  in  each  a  district  court 
consisting  of  1  judge  called  a  district  judge.  Die  Judiciary  Act  also 
provided  that  the  judicial  districts,  except  those  of  Maine  and  Kentucky, 
be  grouped  into  three  circuits  (the  eastern,  middle,  and  southern)  and 
that  there  be  held  twice  a  year  in  each  district  a  circuit  court  made  up 
of  the  district  judge  and  two  Justices  of  the  Supreme  Court,  any  two  of 
whom  were  to  constitute  a  quorum. 

On  February  13,  1801,  the  Federal  court  system  was  radically  al¬ 
tered.  less  than  3  weeks  before  they  went  out  of  power  the  Federalists, 
seeking  to  entrench  themselves  in  the  judiciary,  as  their  political  op¬ 
ponents  alleged,  passed  an  act  "for  the  more  convenient  organization" 
of  the  courts  of  the  United  States  (2  Stat.  89).  This  act  increased  the 
number  of  judicial  districts  to  22  and  directed  the  establishment  of  a 
district  court  in  each.  It  doubled  the  number  of  circuits.  In  each  of 
these  circuits,  except  the  sixth,  there  were  to  be  appointed  three  new 

judges  and  the  Justices  of  the  Supreme  Court  were  no  longer  to 
sit  in  the  circuit  courts. 
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To  the  newly  created  positions  President  Adams  appointed  a  large 
number  of  Federalists  whom  the  Jeffersonians  derisively  dubbed  "the  mid¬ 
night  judges."  A  year  later  the  victorious  Jeffersonians  repealed  the 
1801  acts  relating  to  the  judiciary  and  reenacted  the  former  laws  (2  Stat. 
132).  But  some  changes  in  the  organization  prescribed  by  the  Judiciary 
Act  of  1789  had  become  necessary,  and  they  were  made  by  an  act  of  April 
29,  1802  (2  Stat.  156).  By  it  six  circuits  were  again  established,  al¬ 
though  with  different  boundaries.  Only  one  Supreme  Court  Justice  was 
assigned  to  each  circuit.  He  and  the  district  judge  might  hold  the 
court  together,  or  either  could  act  alone,  except  that  the  appellate 
jurisdiction  of  the  circuit  court  could  be  exercised  only  by  the  circuit 
justice,  as  a  Justice  of  the  Supreme  Court  sitting  on  circuit  has  always 
been  styled. 

This  system  remained  unchanged  until  April  10,  1869,  when  an  act  of 
Congress  (16  Stat.  i\h)  authorized  the  President  to  appoint  a  circuit 
judge  in  each  of  the  circuits  and  provided  that  each  circuit  judge  was  to 
have  within  his  circuit  all  the  powers  which  had  been  exercised  by  the 
circuit  justice  assigned  to  it.  Although  the  act  provided  for  Supreme 
Court  Justices  to  attend  a  term  of  the  circuit  court  at  least  once  every 
2  years,  this  requirement  was  little  regarded. 

The  organization  of  the  district  courts,  on  the  other  hand,  has 
remained  substantially  unchanged  since  1789*  Each  judicial  district, 
as  a  rule,  had  a  single  district  judge  until  the  increase  in  population 
and  the  resulting  increase  in  work  made  it  necessary  to  appoint  two  or 
more  judges  for  the  same  district.  From  time  to  time  the  number  of 
judicial  districts,  and  of  district  courts,  increased.  The  Judicial 
Code  of  1911  (36  Stat.  1105)  grouped  78  districts  into  9  judicial  cir¬ 
cuits  . 


In  defining  the  jurisdiction  of  the  district  and  the  circuit  courts, 
the  Judiciary  Act  of  1789  provided  that  both  courts  should  share  original 
jurisdiction  in  all  cases  involving  crimes  and  offenses  cognizable  under 
the  authority  of  the  United  States,  all  cases  in  which  an  alien  sued  for 
a  tort  in  violation  of  the  law  of  nations  or  a  treaty  of  the  United  States, 
and  all  suits  at  common  law  in  which  the  United  States  was  the  plaintiff. 
The  district  courts  were  given  exclusive  original  jurisdiction  over  all 
civil  cases  of  admiralty  and  maritime  jur is i diction,  all  seizures  on 
land,  all  suits  for  penalties  and  forfeitures  incurred  under  laws  of  the 
United  States,  and  all  suits  against  consuls  and  vice  consuls.  The  cir¬ 
cuit  courts  were  vested  with  original  jurisdiction  over  suits  where  an 
alien  was  a  party,  suits  between  citizens  of  two  States,  and  suits  at 
common  law  or  in  equity  where  the  amount  in  dispute  exceeded  $500.  The 
circuit  courts  were  also  given  appellate  jurisdiction  from  the  district 
courts.  Although  the  jurisdiction  of  the  district  and  circuit  courts 
was  changed  by  subsequent  legislation,  the  district  courts  were  princi¬ 
pally  criminal,  admiralty,  and  bankruptcy  courts,  possessing  also  author¬ 
ity  to  hear  various  actions  brought  by  the  United  States.  The  mass  of 


2 


civil  litigation  between  private  individuals  and  corporations  tried  in 
the  Federal  courts,  either  because  of  subject  matter  or  diversity  of 
citizenship,  was  heard  in  the  circuit  courts. 

An  act  of  March  3,  1891  (26  Stat.  826),  established  circuit  courts 
of  appeals,  one  in  each  circuit,  and  transferred  to  them  the  appellate 
jurisdiction  of  the  circuit  courts.  The  Judicial  Code  of  1911  (36  Stat. 
1167)  abolished  the  circuit  courts  on  January  1,  1912,  and  transferred 
their  remaining  jurisdiction  and  records  to  the  district  courts,  thus 
making  the  latter  the  principal  Federal  courts  of  original  jurisdiction. 

This  preliminary  inventory  describes  all  the  records  that  had  been 
transferred  to  the  National  Archives  by  June  1959  of  the  following  courts: 
the  United  States  District  Court  and  the  United  States  Circuit  Court  for 
the  Eastern  District  of  Pennsylvania  and  the  United  States  Circuit  Court 
for  the  Western  District  of  Pennsylvania  that  was  in  existence  in  1801 
and  1802.  They  are  a  part  of  Record  Group  21,  Records  of  District  Courts 
of  the  United  States,  and  amount  to  approximately  900  cubic  feet.  Most 
of  the  records  relate  to  the  period  1790-1911,  with  a  few  discrete  items 
dated  as  early  as  1753  and  as  late  as  193lw  Records  of  the  United  States 
District  Court  for  the  Eastern  District  of  Pennsylvania  after  1911  have 
been  retained  by  the  court  or  transferred  to  the  Federal  Records  Center 
in  Philade lphia . 

Bie  following  record  groups  in  the  National  Archives  contain  rec¬ 
ords  relating  to  those  described  in  this  inventory:  Record  Group  60, 
General  Records  of  the  Department  of  Justice;  Record  Group  118,  Records 
of  United  States  Attorneys  and  Marshals;  Record  Group  20U,  Records  of 
the  Office  of  the  Pardon  Attorney;  Record  Group  206,  Records  of  the  So¬ 
licitor  of  the  Treasury;  and  Record  Group  267,  Records  of  the  Supreme 
Court  of  the  United  States. 
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RECORDS  OF  THE  UNITED  STATES  DISTRICT  COURT  FOR  THE 
EASTERN  DISTRICT  OF  PENNSYLVANIA 

RECORDS  OF  THE  UNITED  STATES  CIRCUIT  COURT  FOR  THE 

EASTERN  DISTRICT  OF  PENNSYLVANIA 


Of  the  three  circuits  into  which  the  judicial  districts  of  the 
United  States  were  grouped  by  the  Judiciary  Act  of  1789,  the  "middle 
circuit"  consisted  of  the  districts  of  New  Jersey,  Pennsylvania,  Dela¬ 
ware,  Maryland,  and  Virginia.  The  act  provided  that  two  "circuit  courts" 
should  be  held  annually  in  each  of  the  districts;  that  the  circuit  courts 
for  the  Pennsylvania  district  should  be  held  alternately  at  Philadelphia 
and  York  Town,  now  called  York;  that  the  first  session  should  be  held  on 
April  11,  1790;  and  that  later  sessions  should  be  held  thereafter  every 
6  months  from  that  date.  The  first  session  of  the  United  States  Circuit 
Court  for  the  District  of  Pennsylvania  was  held  at  Philadelphia  with 
James  Wilson,  Associate  Justice  of  the  Supreme  Court  of  the  United  States, 
presiding.  Terms  of  court  were  held  regularly,  at  Philadelphia  in  April 
and  at  York  in  October,  from  1790  through  1795,  except  for  the  October 
sessions  for  179U,  1797,  and  1798,  which  were  adjourned  by  the  marshal 
when  the  Supreme  Court  Justices  and  the  district  court  judge  failed  to 
appear.  The  records  for  all  sessions  were  kept  at  Philadelphia. 

In  1796  Congress  provided  that  commencing  with  the  October  session, 
1796,  all  sessions  were  to  be  held  at  Philadelphia  unless  the  judges  in 
their  discretion  should  direct  otherwise  (1  Stat.  1*63).  In  accordance 
with  this  provision,  the  October  session,  1799,  of  the  court  was  held  at 
Norristown  from  October  11  through  October  22.  By  an  act  of  December  21*, 
1799  (2  Stat.  3),  Congress  provided  that  all  suits,  processes,  and  pro¬ 
ceedings  that  were  discontinued  by  the  failure  to  hold  court  for  the  en¬ 
tire  October  session,  1799,  should  be  revived  and  continued  in  the  April 
session,  1800. 

Hie  reorganization  of  the  Federal  court  system  by  the  John  Adams 
administration  in  1801  (2  Stat.  89)  resulted  in  the  division  of  Pennsyl¬ 
vania  into  an  Eastern  and  a  Western  District,  each  of  which  had  a  cir¬ 
cuit  court.  The  Circuit  Court  for  the  Eastern  District  was  to  meet  at 
Philadelphia  each  year  on  the  11th  of  May  and  October.  Hie  next  year, 
however,  the  Jefferson  administration  restored  the  previous  organization 
of  the  Federal  courts  and  transferred  all  pending  matters  to  the  reestab¬ 
lished  courts  (2  Stat.  132).  Hie  number  of  judicial  circuits  was  soon 
increased  to  six,  and  the  Districts  of  Pennsylvania  and  New  Jersey  com¬ 
prised  the  third  circuit  (2  Stat.  157).  The  Circuit  Court  for  the  Dis¬ 
trict  of  Pennsylvania  was  to  consist  of  the  Justice  of  the  Supreme  Court 
residing  within  the  circuit  and  the  district  judge.  The  sessions  of  the 
court  were  to  begin  on  the  11th  of  April  and  October  of  each  year. 

The  District  of  Pennsylvania  was  again  divided  into  two  Federal 
judicial  districts  by  an  act  of  Congress  of  April  20,  1818  (3  Stat.  U62). 
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The  Western  District,  with  its  court  seat  at  Pittsburgh,  included  the 
counties  of  Fayette,  Greene,  Washington,  Allegheny,  Westmoreland,  Somer¬ 
set,  Bedford,  Huntingdon,  Centre,  Mifflin,  Clearfield,  McKean,  Potter, 
Jefferson,  Cambria,  Indiana,  Armstrong,  Butler,  Beaver,  Mercer,  Crawford, 
Venango,  Erie,  and  Warren.  The  Eastern  District,  with  its  court  seat  at 
Philadelphia,  consisted  of  the  other  counties  in  Pennsylvania.  3he  Cir¬ 
cuit  Court  for  the  Eastern  District  was  to  have  appellate  jurisdiction  over 
both  Eastern  and  Western  Districts  and  was  to  begin  its  sessions  at  the 
times  previously  designated  for  holding  the  Circuit  Court  for  the  District 
of  Pennsylvania.  The  district  court  for  the  Western  District,  however, 
had  all  of  the  power  of  a  circuit  court  except  the  appellate  power.  An 
act  of  May  26,  182U  (Ij.  Stat.  50),  transferred  the  following  counties 
from  the  Eastern  to  the  Western  District:  Susquehanna,  Bradford,  Tioga, 
Union,  Northumberland,  Columbia,  Luzerne,  and  Lycoming.  When  the  number 
of  Federal  judicial  circuits  was  increased  to  nine  in  1837  (5  Stat.  176), 
the  Districts  of  Eastern  Pennsylvania,  Western  Pennsylvania,  and  New 
Jersey  comprised  the  third  circuit. 

Before  the  creation  of  separate  circuit  judgeships  in  1869  the  cir¬ 
cuit  courts  usually  deferred  the  trial  of  important  cases  until  the 
Supreme  Court  Justice  assigned  to  the  circuit  could  be  present.  The 
records  for  this  period,  as  well  as  the  published  reports  of  circuit 
court  decisions,  concern  many  important  cases  decided  by  the  court,  such 
as  Wheaton  v.  Peters,  the  Girard  trust  cases.  United  States  v.  Fries, 
and  United  States  v.  Cooper  (entries  Hi  and  17X 

Ihe  original  jurisdiction  of  the  circuit  courts  was  conferred  by 
the  Judiciary  Act  of  1789.  Later  laws,  particularly  an  act  of  March  3, 

1875  (18  Stat.  U70),  extended  the  courts*  authority  to  additional  classes 
of  suits  and  liberalized  provisions  for  the  removal  of  cases  from  State 
courts.  In  general,  where  the  amount  in  controversy  exceeded  $3>00,  the 
circuit  courts  had  original  jurisdiction  over  cases  arising  under  the 
Constitution,  laws,  or  treaties  of  the  United  States,  cases  in  which 
there  was  a  dispute  between  citizens  of  different  States,  and  suits  be¬ 
tween  citizens  of  a  State  and  a  foreign  state  or  its  citizens.  An  act 
of  March  3,  1887  (2lj.  Stat.  552),  increased  the  amount  necessary  to  con¬ 
fer  jurisdiction  from  $500  to  $2,000,  exclusive  of  costs  and  interest. 

The  original  jurisdiction  of  the  circuit  courts  also  extended,  irrespec¬ 
tive  of  the  amount  in  dispute,  to  suits  between  citizens  of  the  same 
State  claiming  lands  under  grants  of  different  States,  to  cases  in  which 
the  United  States  was  plaintiff  or  petitioner,  and  to  all  proceedings 
arising  out  of  crimes  and  offenses  against  the  United  States,  except  as 
otherwise  provided  by  law.  A  number  of  special  laws  also  conferred  on 
the  circuit  courts  jurisdiction  over  other  matters,  such  as  those  re¬ 
lating  to  the  infringement  of  patents  and  copyrights,  violations  of  civil 
rights  and  the  elective  franchise,  inqportation  of  alien  contract  labor, 
registration  of  trademarks,  transportation  of  passengers  in  merchant 
vessels,  unlawful  restraints  of  trade  and  monopolies,  and  controversies 
between  trustees  in  bankruptcy  and  adverse  claimants  to  property  held  by 
the  trustees. 


6 


Until  the  establishment  of  circuit  courts  of  appeal  in  1891  the 
circuit  courts  also  had  appellate  jurisdiction  over  final  decrees  and 
judgments  of  the  district  courts  (26  Stat.  827).  The  appellate  juris¬ 
diction  of  the  circuit  courts  is  discussed  on  page  9. 

The  records  of  the  circuit  court  described  below  were  received  in 
the  National  Archives  from  the  District  Court  for  the  Eastern  District 
of  Pennsylvania,  which  had  acquired  them  under  the  terms  of  the  act  of 
1911  terminating  the  circuit  courts  effective  January  1,  1912  (36  Stat. 
1167).  This  act  provided  that  all  suits  pending  in  the  circuit  courts 
were  to  be  disposed  of  in  the  district  courts  as  if  they  had  been  orig¬ 
inally  begun  therein,  "the  record  thereof  being  entered  in  the  records 
of  the  circuit  courts  so  transferred.”  The  District  Court  for  the  East¬ 
ern  District  of  Pennsylvania  in  some  instances  continued  to  add  new  cases 
to  the  dockets  and  the  related  case  files  of  the  former  circuit  court  in 
that  district.  As  a  consequence,  some  of  the  records  in  several  of  the 
series  described  below  postdate  1911  and  are  the  result  of  litigations 
continued  or  initiated  in  the  district  court.  The  records  consist  mainly 
of  case  papers  accumulated  in  the  trial  of  cases  coming  before  the  cir¬ 
cuit  court,  either  originally  or  on  appeal,  and  related  dockets  and  min¬ 
utes.  Records  relating  to  equity  cases,  mainly  between  private  individ¬ 
uals  and  corporations  on  matters  cognizable  in  the  circuit  courts, 
constitute  the  largest  single  series  of  records  of  the  court. 

GENERAL  RECORDS 

MINUTES.  Apr.  1792-Dec.  30,  1911.  76  vols.  10  ft.  1 

A  record  of  the  activities  of  the  circuit  court,  showing  dates  of  “ 
sessions,  names  of  presiding  judges,  and,  usually,  judgments  and  orders 
of  the  court  arising  out  of  the  litigation  of  all  cases  before  it,  origi¬ 
nal  and  appellate,  civil  and  criminal*  The  minutes  also  record  naturali¬ 
zation  proceedings;  the  admission  of  attorneys  to  practice  before  the 
court;  names  of  persons  summoned  to  serve  as  grand  and  petit  jurors; 
fines  imposed  upon  defaulting  jurors;  findings  and  verdicts  of  juries; 
the  settlement  of  cases  by  agreement;  the  appointment  of  clerks,  United 
States  commissioners,  and  other  court  officials;  the  approval  of  accounts 
submitted  by  various  court  officers;  and  the  adoption  of  procedural  rules 
and  administrative  regulations.  The  first  volume  contains  entries  from 
April  11  to  October  23,  179£,  that  are  duplicated  in  the  second  volume, 
and  the  latter  contains  entries  for  October  11  and  12,  1792,  that  are 
not  in  the  first  volume.  Although  two  volumes  relating  to  the  period 
from  181*9  to  18^3  are  labeled  "Rough  Minutes,"  they  appear  to  be  part 
of  the  regular  series  of  minutes.  Some  of  the  volumes  before  181*7  con¬ 
tain  lists  of  attorneys  in  the  order  in  which  the  attorneys  were  ad¬ 
mitted  to  practice.  From  181*7  to  1911  each  volume  contains  an  alpha¬ 
betical  index  to  names  of  attorneys  admitted,  plaintiffs  in  cases, 
officials  appointed,  and  persons  naturalized.  Entries  are  chronological 
by  date  of  session. 
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ROUGH  MINUSES.  June  11;,  1790-Apr.  17,  179U;  Mar.  19,  1858-Sept.  12, 

1870.  2  ft.  2 

Rough  drafts  of  entries  which  were  copied  into  the  minute  books  of  * 
the  court  or  used  as  the  basis  for  more  elaborate  entries  in  them.  Ar¬ 
ranged  chronologically  by  date  of  session. 

MINUTES  RELATING  TO  THE  SELECTION  OF  JURORS.  Sept.  5,  l81;2-Feb.  8, 

181*7  •  1  vol.  1  in.  3 

A  record  of  proceedings  of  the  court  relating  to  the  appointment  of 
commissioners  to  select  grand  and  petit  jurors  and  to  the  selection  of 
the  jurors,  showing  dates  of  sessions,  orders  of  the  court  appointing 
the  commissioners  and  prescribing  how  jurors  were  to  be  selected,  the 
taking  of  the  oath  of  office  by  the  commissioners,  and  lists  of  the 
jurors  selected  that  usually  show  the  occupation  and  address  of  each 
juror.  The  general  minute  books  of  the  court  contain  condensed  entries 
for  the  proceedings  recorded  in  these  minutes.  Entries  are  chronologi¬ 
cal  by  date  of  session. 

BONDS.  181*1-1905.  U  ft.  k 

Obligations  undertaken  by  bondsmen  and  parties  in  appellate,  law,  and 
equity  cases  (l)  to  guarantee  payment  of  costs  or  satisfaction  of  judg¬ 
ments  in  cases  in  the  circuit  court;  (2)  to  guarantee  payment  of  damages 
or  costs  in  cases  appealed  to  a  higher  court,  or  resulting  from  stays  of 
execution  of  judgments;  and  (3)  to  ensure  compliance  with  orders  of  the 
court  in  cases  before  it  and  faithful  performance  of  duties  as  a  receiver 
in  bankruptcy.  Arranged  in  rough  chronological  order  by  date  of  filing. 
For  related  case  files,  see  entries  9  and  U*. 

UNIDENTIFIED  CASE  PAPERS.  1753-1911.  2  ft.  5 

Deeds,  letters,  recognizances,  depositions,  newspapers,  financial 
records,  and  other  papers  not  clearly  identified  with  a  particular  case 
but  believed  to  have  been  originally  filed  in  connection  with  the  prose¬ 
cution  of  law,  equity,  and  criminal  cases  in  the  circuit  court.  Arranged 
in  chronological  order  by  date  of  document,  with  undated  documents  filed 
at  the  end  of  the  group. 

MISCELLANEOUS  COURT  PAPERS.  1795-1921.  2  in.  6 

The  most  important  of  these  papers  is  a  draft  of  the  decision  of  the 
court  not  to  proceed  upon  the  petition  of  John  Hayburn  to  be  enrolled 
for  a  veteran* s  pension.  This  was  the  first  case  in  which  a  Federal 
court  treated  an  act  of  Congress  as  being  unconstitutional.  The  act  of 
March  23,  1792  (l  Stat.  2ii3),  attempted  to  give  the  United  States  circuit 
courts  the  function  of  examining  proofs  in  the  settlement  of  pension 
claims  of  disabled  veterans  to  determine  the  amount  of  monthly  pay  that 
would  be  equivalent  to  the  disability  ascertained  and  to  certify  their 
findings  to  the  Secretary  of  War  for  use  in  compiling  a  pension  list. 

In  a  letter  of  April  18,  1792,  to  President  Washington  the  Circuit  Court 
for  the  District  of  Pennsylvania  objected  to  this  function  as  being 
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clearly  nonjudicial. 1  The  decision  is  copied  in  the  law  and  appellate 
dockets  of  the  court  at  the  end  of  the  entries  for  the  April  session, 

1792  (entry  8),  where  the  petitioner’s  name  is  given  as  William  Hayburn. 
Other  papers  include  a  jury  list,  1795>;  rough  notes  concerning  cases  of 
various  dates;  a  report  of  commissioners  appointed  by  the  court  to  se¬ 
lect  jurors,  181*8;  papers  relating  to  memorial  proceedings  on  the  deaths 
of  Thomas  I.  Wharton,  1856,  and  Charles  Ingersoll,  1882,  members  of  the 
bar  of  the  court;  a  rule  adopted  by  the  court  relating  to  the  recovery 
of  money  due  on  a  mortgage,  1857;  an  1857  application  by  John  Charles 
Laycock  and  an  order  of  the  court  thereon  that  Lay  cock  be  admitted  to 
the  bar  of  the  court  as  of  181*2;  and  a  copy  of  a  letter  from  the  Attor¬ 
ney  General  of  the  United  States  to  the  United  States  Attorney  for  the 
Eastern  District  of  Pennsylvania  concerning  the  keeping  of  Federal  pris¬ 
oners  in  State  prisons,  1879*  Arranged  chronologically,  with  undated 
papers  filed  at  the  end  of  the  group. 

CORRESPONDENCE.  1795-1850.  1  in.  7 

Letters  received  by  Judge  Richard  Peters  and  by  the  marshal  of  the  "" 
district  from  jurymen  summoned  to  attend  court,  giving  reasons  why  they 
should  be  excused  from  attending,  1795;  drafts  of  letters  sent  by  the 
judges  of  the  circuit  court  to  the  President  and  to  Commodore  George  C. 
Read,  and  a  letter  from  the  Secretary  of  the  Navy  to  the  judges,  enclos¬ 
ing  a  copy  of  a  Presidential  order  relating  to  the  possibility  of  military 
aid  to  the  court  in  the  enforcement  of  the  fugitive  slave  law,  1850;  and 
a  letter  to  Justice  Robert  C.  Grier  from  Charles  Gibbons,  accompanied  by 
a  draft  of  Grier’s  reply,  concerning  the  right  of  alleged  fugitive  slaves 
to  present  witnesses  in  their  behalf,  1850.  Arranged  chronologically  by 
date  of  letter.  For  related  fugitive  slave  case  files,  see  entry  20. 

LAW  AND  APPELLATE  RECORDS 

Hie  circuit  court  docketed  and  filed  together  in  one  series  both 
its  law  cases  in  original  jurisdiction  and  its  appellate  cases.  The 
appellate  power  of  the  circuit  courts  over  final  decrees  and  judgments 
of  the  district  courts  was  derived  from  the  original  Judiciary  Act  of 
1789  (1  Stat.  79)  and  the  act  of  March  3,  1803  (2  Stat.  214*).  It  was 
exercised  either  by  appeal,  a  proceeding  which  subjected  both  the  law 
and  the  facts  to  a  review;  or  by  writ  of  error,  a  process  which  removed 
for  reexamination  only  the  law  involved.  The  appellate  jurisdiction  ex¬ 
tended,  where  the  amount  in  controversy  exceeded  $50,  to  all  final  decrees 
of  the  district  courts  in  cases  of  admiralty  and  maritime  jurisdiction 
(in  which  case  the  remedy  was  by  appeal),  and  to  all  judgments  in  civil 
actions  (in  which  case  the  remedy  was  by  writ  of  error).  Appeals  to  the 


•^Charles  Warren,  The  Supreme  Court  in  United  States  History,  p.  69- 
71  (Boston,  1 935). 
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circuit  court  for  a  review  of  proceedings  in  bankruptcy  were  provided 
for  in  each  of  the  first  three  national  bankruptcy  acts.  In  1891  the 
circuit  courts  lost  their  appellate  powers  to  the  newly  created  circuit 
courts  of  appeal  (26  Stat.  827). 

DOCKETS.  Oct.  27,  1790-Dec.  20,  1911.  27  vols.  6  ft.  8 

A  record  of  papers  filed  and  proceedings  held  in  the  trial  of  (l)  law 
cases  in  original  jurisdiction  and  (2)  cases  appealed  from  the  district 
court,  chiefly  in  admiralty,  with  a  few  in  law  and  bankruptcy.  Entries 
for  each  case  show  the  names  of  the  parties,  the  attorneys  for  each  liti¬ 
gant,  a  chronological  listing  of  the  filings  and  proceedings  in  the  case, 
and  usually  a  statement  of  the  clerk* s  fees.  Volume  1  is  indexed  by  form 
of  action  and  thereunder  by  name  of  plaintiff  in  the  order  in  which  the 
case  was  docketed;  volume  2  is  a  copy  of  volume  1  without  the  index; 
volumes  3  through  7  are  indexed  alphabetically  by  plaintiff  *s  name;  vol¬ 
ume  8  contains  no  index;  and  volumes  9  through  27  are  indexed  alphabeti¬ 
cally  by  the  names  of  both  parties.  Case  entries  are  chronological  by 
session  of  court  and  numerical  thereunder  by  case  number.  From  April 
1908  to  December  1911  only  even  numbers  were  used  in  numbering  cases. 

CASE  FILES.  1790-1911.  170  ft.  9 

Papers  filed  in  (1)  law  cases  in  original  jurisdiction  and  (2)  cases 
appealed  from  the  district  court.  The  appellate  cases  are  chiefly  in 
admiralty,  with  a  few  in  law  and  bankruptcy.  The  law  case  files,  which 
constitute  the  greater  part  of  the  series,  contain  complaints,  declara¬ 
tions,  and  narratios  stating  the  plaintiffs*  causes  of  action;  demurrers, 
answers,  replications,  and  other  pleadings;  summonses,  stipulations,  af¬ 
fidavits,  interrogatories,  depositions,  and  transcripts  of  oral  testimony; 
motions  and  orders  to  show  cause,  to  attach,  to  vacate  attachments,  to 
overrule  demurrers,  to  dismiss  complaints,  to  discontinue  suits,  and  for 
other  purposes  related  to  the  conduct  of  a  law  suit;  statements  of  costs; 
disclaimers;  opinions;  notices  of  appeal,  petitions  for  certiorari,  and 
writs  of  certiorari;  and  related  documents  filed  in  the  circuit  court  in 
actions  at  law.  In  suits  removed  from  State  courts,  a  certified  copy  of 
the  case  record  in  the  State  court  is  usually  in  the  case  file.  The  law 
records  pertain  generally  to  actions  (l)  in  debt;  (2)  in  assumpsit;  (3) 
for  trespasses  on  land;  (U)  in  trespass  on  the  case;  and  (5)  for  damages 
suffered  by  reason  of  ejectment  from  lands  and  tenements.  Names  of  his¬ 
toric  significance  appear  among  the  records  in  such  cases  as  Luckett  v. 
Aaron  Burr  (No.  10,  April  session,  1808);  United  States  v.  Stephen  Girard 
(Nos.  5  and  6,  October  session,  1818);  Wilson  v.  Thomas  Edison  (No.  7« 
April  session,  1885);  and  Bluefield  Steamship  Co.  v.  United  Fruit  Co. 

(No.  11*28,  April  session,  1911). 

The  appellate  case  files  include  petitions  for  a  reversal  or  modifica¬ 
tion  of  decrees  of  the  district  court,  praecipes,  writs  of  error  for  the 
review  of  alleged  mistakes  of  the  district  court,  transcripts  of  the  rec¬ 
ord  of  proceedings  in  the  district  court,  bills  of  exceptions,  court 
orders,  assignments  of  error  to  rulings  of  the  district  court,  decrees 
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affirming  or  reversing  decisions  of  the  district  court,  opinions,  and 
related  documents. 

The  law  and  appellate  cases  are  interfiled  in  one  series,  arranged 
in  three  parts:  (l)  Cases  filed  between  1790  and  1899  are  arranged  al¬ 
phabetically  by  name  of  plaintiff,  chronologically  thereunder  by  term 
of  court,  and  numerically  thereunder  by  case  number;  (2)  cases  filed 
between  April  1900  and  April  1907  are  arranged  chronologically  by  term 
of  court  and  numerically  thereunder  by  case  number;  and  (3)  cases  filed 
between  October  1907  and  October  1911  are  arranged  in  straight  numerical 
order  by  case  number.  From  No.  96,  April  term,  1908,  through  No.  1601;, 
December  term,  1911,  only  even  numbers  were  used  in  numbering  cases. 

For  related  minutes  and  case  files,  see  entries  1,  36,  U7,  ltf,  62, 

71,  and  75. 

PRAECIPES.  1792-1880.  8  ft.  10 

Agreements  of  counsel  for  opposing  parties  to  enter  actions  on  the 
docket  of  the  court  and  orders  to  the  clerk  of  the  court  from  plaintiffs1 
attorneys  to  issue  writs  to  defendants,  chiefly  in  law  but  also  in  equity 
cases.  The  orders  to  the  clerk  to  issue  writs  usually  show  the  kind  of 
writ  to  be  issued,  the  type  of  case  involved,  the  amount  claimed,  and 
date  on  which  the  writ  was  returnable.  Arranged  chronologically  by  term 
of  court  and  numerically  thereunder  by  case  number.  For  related  equity 
case  files,  see  entry  1U. 

WRITS.  1790-1907.  32  ft.  n 

Writs  of  many  types  in  law  cases,  including  capias  ad  respondendum” 
scire  facias,  fieri  facias,  venditioni  exponas,  and  habere  facias  posses¬ 
sionem,  directing  the  marshal  of  the  district  to  bring  defendants  into 
court  and  to  execute  judgments;  writs  of  venire  facias  directing  the 
marshal  to  summon  grand  and  petit  jurors;  and  a  comparatively  small  num¬ 
ber  of  subpenas  in  equity  and  summonses  to  defendants  in  law  cases.  The 
writs  usually  bear  the  marshals  return,  showing  his  execution  of  the 
orders  contained  in  the  writs  or  his  service  of  the  writs  on  the  parties 
concerned.  Arranged  chronologically  by  term  of  court.  For  related  case 
files,  see  entries  9  and  11*. 

PETITIONS  CONCERNING  WRITS  OF  ERROR  TO  SHE  PENNSYLVANIA  SUPREME  COURT 
FROM  THE  UNITED  STATES  SUPREME  COURT.  1878-95.  3  in.  12 

Petitions  by  appellants  for  the  allowance  of  writs  of  error  to  the — 
Supreme  Court  of  Pennsylvania  from  the  Supreme  Court  of  the  United  States 
in  cases  in  which  an  appeal  from  the  former  court  to  the  latter  was  de¬ 
sired.  She  petitions  are  addressed  either  to  the  Chief  Justice  of  the 
Supreme  Court  of  Pennsylvania  or  a  member  of  the  Supreme  Court  of  the 
United  States  and  are  accompanied  by  affidavits  that  the  facts  stated  in 
the  petitions  are  true  and  correct  and  that  the  writ  of  error  is  not  in¬ 
tended  for  delay.  Most  of  the  cases  involved  are  law  cases,  with  a  few 
criminal  and  equity  cases.  The  filing  of  the  petition,  allowance  of  the 
writ  of  error  and  citation,  and  issuance  of  the  writ  of  error  are  noted 
in  the  law  and  appellate  dockets  of  the  circuit  court  (entry  8).  Arranged 
chronologically  by  date  of  filing  of  the  petition. 

11 


EQUITY  RECORDS 


The  basis  of  equity  jurisdiction  in  the  Federal  courts  is  laid  in 
the  provisions  of  the  Constitution  and  the  laws  of  the  United  States. 

This  jurisdiction,  as  provided  in  section  16  of  the  original  Judiciary 
Act  of  1789,  is  not  exercised  in  any  case  where  a  "plain,  adequate,  and 
complete  remedy  may  be  had  at  law."  At  the  time  the  Constitution  was 
framed  the  distinction  between  law  and  equity  as  known  in  England  was 
recognized,  and  the  equity  jurisdiction  conferred  on  the  Federal  courts 
by  that  instrument  was  the  sane  as  that  possessed  by  the  High  Court  of 
Chancery  in  England.  Whereas  the  procedure  in  law  cases  in  Federal 
courts  before  1938  was  similar  to  existing  procedures  in  like  cases  in 
the  courts  of  the  State  within  which  such  Federal  courts  were  held,  the 
practice  in  Federal  equity  was  uniform  throughout  the  country.  This 
practice  was  in  large  part  regulated  by  rules  first  prescribed  in  1822 
by  the  Supreme  Court.  These  rules  were  replaced  by  another  set  adopted 
by  the  Court  in  181*2  which  remained  substantially  unaltered  until  1913 , 
when  an  entirely  new  set  went  into  effect.  The  Federal  Rules  of  Civil 
Procedure,  effective  in  1938  after  their  adoption  by  the  Supreme  Court, 
prescribed  a  uniform  procedure  for  law  and  equity  cases,  with  one  form 
of  action  to  be  known  as  "civil  action." 

In  the  Federal  court  system,  the  circuit  courts  exercised,  with 
some  minor  exceptions,  jurisdiction  in  equity  matters.  It  appears  that 
the  major  activity  of  the  United  States  Circuit  Court  for  the  Eastern 
District  of  Pennsylvania  was  the  litigation  of  equity  cases.  Upon  the 
termination  of  the  circuit  courts  in  1911,  jurisdiction  over  equity 
cases  was  transferred  to  the  district  courts  of  the  United  States. 

DOCKETS.  Aug.  30,  1792-Dec.  20,  1911.  18  vols.  U  ft.  33 

A  record  of  papers  filed  and  proceedings  held  in  the  conduct  of  each 
equity  case  from  its  initiation  to  its  final  disposition.  Entries  for 
each  case  show  the  names  of  parties  complainant  and  respondent,  the  names 
of  attorneys,  a  chronological  listing  of  the  filings  and  proceedings,  and 
a  statement  of  the  clerk* s  fees.  Volumes  1  and  2  contain  an  alphabetical 
index  by  name  of  complainant;  volumes  3  through  18  contain  an  alphabetical 
index  by  names  of  both  parties.  Case  entries  are  chronological  by  session 
of  court  and  numerical  thereunder  by  case  number.  For  cases  docketed  be¬ 
fore  the  October  session,  1792,  see  entry  8. 

CASE  FIIES.  1790-1911.  1*20  ft.  lU 

Bills  of  complaint,  proofs  of  service  of  bills  of  complaint,  and 
amended  bills;  demurrers,  orders  overruling  demurrers,  answers,  and 
replications;  praecipes;  subpenas;  stipulations;  depositions,  affidavits, 
and  transcripts  of  testimony,  petitions  for  rules  to  show  cause,  to  stay 
proceedings,  to  produce  documents,  and  to  distribute  assets;  notices  of 
motions;  motions  for  extension  of  time  to  take  testimony;  motions  for 
preliminary  and  perpetual  injunctions,  and  motions  to  dismiss  complaints; 
orders  granting  or  denying  petitions  and  motions  and  referring  petitions 
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to  Special  Masters  for  consideration;  reports  of  Special  Masters;  bonds 
on  restraining  orders;  rules  for  attachment;  exhibits  such  as  letters 
patent,  contracts,  wills,  accounts,  minutes  of  meetings,  statistical 
tables,  newspapers,  magazines,  advertising  posters,  books,  correspond¬ 
ence,  and  related  evidentiary  material;  notices  of  appeal,  petitions  to 
the  Supreme  Court  for  certiorari,  and  writs  of  certiorari;  final  decrees 
and  opinions;  and  other  related  papers  filed  in  the  circuit  court  in 
equity  suits.  Cases  arising  from  patent  and  trademark  infringements  and 
violations  of  copyright  are  the  most  numerous.  Other  actions  include 
suits  based  on  libel;  defamation  of  character;  fraudulent  misrepresenta¬ 
tion;  agreements  and  conspiracies  in  restraint  of  trade  and  commerce; 
equitable  conversion;  waste;  and  nuisance.  A  notable  copyright  case  is 
that  of  Wheaton  v.  Peters  (No.  1,  October  session,  1831),  a  suit  by  one 
official  Supreme  Court  reporter  against  his  successor.  The  decision  of 
the  Circuit  Court  for  the  Eastern  District  of  Pennsylvania  was  affirmed 
by  the  Supreme  Court  of  the  United  States  (8  Peters  591).  Also  among 
the  records  are  the  important  Girard  trust  cases:  Girard  v.  The  Mayor, 
Alderman,  and  Citizens  of  Philadelphia  (No.  1,  October  session,  1836 )’• 5 
Girard  v.  The  City  of  Philadelphia  Tlfo.  3,  October  session,  1859);  and 
Girard^  Heirs  v.  The  City  of  Philadelphia  (No.  18,  October  session, 
looO^  Thefirst  of  these  reached  the  Supreme  Court  under  the  name  of 
f1*  v*  Girard* s  Executors  (2  How.  127),  where  the  decision  of 
the  circuit  court  upholding  the  Girard  College  trust  was  affirmed. 

Other_ cases  worthy  of  note  include  the  following:  Hale  v.  Porter  et  al. 
(No.  li|,  October  session,  1888),  an  action  involving  the  copyright  on 
The  Man  Without  a  Country  and  other  stories  by  Edward  Everett  Hale; 
American  Mutoscope  and  Biograph  Company  v.  Lubin  (Nos.  26  and  27,  April 
session, 1903),  one  of  the  earliest  cases  on  motion  picture  copyright 
violations;  Thodorovich  v.  Franz  Josef  Beneficial  Society  (No.  29,  April 
session,  1907),  a  leading  case  on  misrepresentation;  and  numerous  cases 
involving  railroads.  The  case  files  are  arranged  in  three  parts  as  fol¬ 
lows:  (l)  Cases  from  1790  through  1903  are  arranged  in  alphabetical 
order  by  name  of  plaintiff  and  thereunder  by  session  of  court  and  case 
number;  (2)  cases ^ from  April  190U  through  April  1907  are  arranged  chrono¬ 
logically  by  session  of  court  and  thereunder  numerically  by  case  number; 
and  (3)  cases  from  October  1907  through  December  1911  are  arranged  in 
straight  numerical  order  by  case  number,  1-801.  At  the  end  of  the  cir¬ 
cuit  court  equity  cases  are  a  few  district  court  equity  case  files  in 
cases  pending  in  the  October  session,  1911,  when  jurisdiction  shifted 
from  the  circuit  courts  to  the  district  courts.  For  related  case  papers, 
see  entries  k ,  10,  and  11. 

HABEAS  CORPUS  RECORDS 

pie  writ  of  habeas  corpus  is  generally  regarded  as  the  most  famous 
writ  in  the  law,  having  been  employed  for  many  centuries  to  remove  ille¬ 
gal  restraint  on  personal  liberty.  In  the  United  States  the  writ  has 
been  used  to  maintain  the  supremacy  of  the  Constitution,  laws,  and  trea- 
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ties  of  the  United  States,  and  to  protect  personal  liberty  against  un¬ 
lawful  restraints,  insofar  as  the  duty  lies  within  the  purview  of  the 
Federal  Government.  The  Federal  Constitution  provides  that  ttthe  Privi¬ 
lege  of  the  Writ  of  Habeas  Corpus  shall  not  be  suspended,  unless  when 
in  Cases  of  Rebellion  or  Invasion,  the  public  Safety  may  require  it" 

(Art.  1,  sec.  9).  Accordingly,  the  First  Congress  by  the  llith  section 
of  the  original  Judiciary  Act  (l  Stat.  81)  gave  to  all  the  United  States 
courts  the  power  to  issue  writs  of  habeas  corpus.  This  act  and  subse¬ 
quent  legislation  (U  Stat.  63U;  5  Stat.  539 ;  Stat.  385)  expanded  the 
jurisdiction  of  the  Federal  courts  to  embrace  four  classes  of  cases  of 
persons  alleged  to  be  restrained  of  their  liberty:  (l)  by  color  of  the 
authority  of  the  United  States;  (2)  for  an  act  done  or  omitted  in  pur¬ 
suance  of  a  law  of  the  United  States;  (3)  in  violation  of  the  Constitu¬ 
tion,  laws,  or  treaties  of  the  United  States;  and  (1*)  being  subjects  of 
a  foreign  state,  for  an  act  done  or  omitted  under  any  alleged  right, 
title,  authority,  or  privilege  claimed  under  the  sanction  of  any  foreign 
state,  the  validity  and  effect  whereof  depends  upon  the  law  of  nations.  2 
The  writ  is  also  used  where  it  is  necessary  to  bring  a  prisoner  into 
court  to  testify. 

CASE  FHES.  181*8-62.  6  in.  15 

Petitions  for  writs  of  habeas  corpus,  writs  of  habeas  corpus  en-  " 
dorsed  with  the  returns  of  the  marshal,  depositions,  and  warrants.  Most 
cf  the  cases  originated  in  the  arrest  of  fugitive  slaves  or  people  op¬ 
posed  to  the  Union  cause  in  the  Civil  War.  Of  special  interest  is 
United  States  ex.  rel.  Jenkins  et  al.  v.  Chollet  (October  term,  1853), 
containing  an  opinion  by  Justice  Grier  of  the  Supreme  Court.  Arranged 
chronologically  by  date  of  filing  of  the  petition.  For  other  papers 
relating  to  habeas  corpus  proceedings,  see  entry  17# 

CRIMINAL  RECORDS 

The  Constitution  defines  treason  (art.  Ill,  sec.  3)  and  authorizes 
Congress  to  punish  the  counterfeiting  of  coins  and  securities  of  the 
United  States,  piracies  and  felonies  committed  on  the  high  seas,  and 
offenses  against  the  law  of  nations  (art.  I,  sec.  8).  The  great  mass 
of  Federal  criminal  jurisdiction,  however,  rests  upon  the  constitutional 
authority  of  Congress  to  enact  laws  "necessary  and  proper"  to  the  execu¬ 
tion  of  specifically  conferred  powers.  The  first  Federal  law  to  prescribe 
a  penalty  dealt  with  revenue  frauds  (1  Stat.  39)  and  antedated  the  crea¬ 
tion  of  the  Federal  court  system.  The  Crimes  Act  of  1790  (1  Stat.  112) 
defined  such  offenses  as  treason,  misprision  of  felony,  forgery,  and 
bribery  and  prescribed  the  punishment  for  each.  The  Federal  law  was  ex¬ 
tended  in  1825  to  provide  for  the  punishment  of  persons  conmitting  arson 
on  Federal  property  (k  Stat.  115),  and,  in  1859,  of  persons  committing 
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depredations  on  timber  lands  of  the  United  States  (11  Stat.  1*08).  Thus, 
gradually,  act  by  act,  the  national  criminal  law  developed.  In  1871*  ob¬ 
solete  provisions  in  the  Federal  criminal  law  were  repealed,  inconsistent 
provisions  were  reconciled,  and  the  other  prisions  were  consolidated  into 
Title  LXX  of  the  Revised  Statutes  of  the  United  States.  The  national 
criminal  laws  were  again  overhauled  by  an  act  of  March  1*,  1909  (35  Stat. 
1088),  known  as  the  Criminal  Code  of  1909. 

The  original  Judiciary  Act  of  1789  vested  in  the  circuit  courts  of 
the  United  States  Jurisdiction  "of  all  crimes  and  offenses  cognizable 
under  the  authority  of  the  United  States,  except  where  this  act  other¬ 
wise  provides,  or  the  laws  of  the  United  States  shall  otherwise  direct, 
and  concurrent  jurisdiction  with  the  district  courts  of  the  crimes  and 
offenses  cognizable  therein."  When  the  circuit  courts  were  abolished 
in  1911,  all  original  jurisdiction  in  Federal  criminal  matters  passed 
to  the  district  courts  of  the  United  States. 

DOCKETS.  Oct.  6,  1879;  Sept.  5,  1883;  Jan.  7,  1901;  July  21*.  1901; 

Nov.  11,  1901.  1  vol.  1  in.  16 

A  record  of  papers  filed  and  proceedings  held  in  each  of  nine  crimi¬ 
nal  cases,  including  entries  relating  to  indictments,  motions  to  quash, 
arraignments,  nolle  prosequis,  demurrers,  commitments,  and  discharges. 
Several  entries  show  lists  of  jury  panels,  challenges,  and  the  final 
composition  of  the  jury.  Most  of  the  cases  involve  charges  of  murder 
or  manslaughter.  Case  entries  are  chronological  by  term  of  court  and 
numerical  thereunder  by  case  number. 

CASE  FIIES.  1791-1883.  6  ft.  17 

Bills  of  indictment,  ignoramuses,  motions  to  quash  indictments,  pleas 
of  defendants,  nolo  contenderes,  nolle  prosequis,  subpoenas  duces  tecum 
and  ad  testificandum,  recognizances,  writs  of  habeas  corpus,  commitments, 
orders  for  payment  of  witnesses,  and  related  records  filed  in  criminal 
actions.  Bie  cases  involve  such  crimes  as  treason;  sedition;  larceny; 
receiving  stolen  property;  mutiny,  piracy,  assault  and  battery,  and  mur¬ 
der  on  the  high  seas;  criminal  libel;  robbery  and  obstruction  of  the 
mails;  counterfeiting;  forgery;  conspiracy;  engaging  in  the  slave  trade; 
neutrality  violations;  unlawfully  waging  war;  smuggling;  harboring  fugi¬ 
tive  slaves;  and  almost  every  other  crime  and  misdemeanor  punishable 
under  the  laws  of  the  United  States.  Many  of  the  early  cases  relate  to 
violations  of  the  Alien  and  Sedition  Acts  of  1798.  Of  special  interest 
are  the  cases  of  United  States  v.  Fries  (No.  1,  April  session,  1799,  and 
No.  1,  April  session,  1800),  for  treason;  United  States  v.  Duane  (Nos.  2 
and  3,  October  session,  1799,  and  No.  19,  April  session,  1800),  for  libel 
against  the  United  States  Senate;  and  United  States  v.  Cooper  (No.  21, 
April  session,  1800),  for  libel  against  President  John  Adams.  Also  worthy 
of  note  in  relation  to  the  01ms tead  Affair  (entry  36)  is  the  case  of 
United  States  v.  Bright  et  al.  (No.  1,  April  session,  1809),  for  forcibly 
resisting  the  service  of  process  from  the  Federal  court.  Some  case  files 


consist  solely  of  the  bill  of  indictment;  others  are  voluminous  with 
various  types  of  papers.  Included  also  are  a  few  grand  jury  present¬ 
ments.  From  1791  to  1798  the  case  files  are  arranged  alphabetically  by 
defendants  name  and  from  1799  to  1883  chronologically  by  session  of 
court  and  numerically  thereunder  by  case  number.  For  separate  habeas 
corpus  case  files,  see  entry  1$. 

RECORD  IN  CRIMINAL  CASES.  Oct.  7,  I86l-Apr.  3,  186$.  1  vol.  3  in. 
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Proceedings  and  copies  of  various  papers  in  cases  remitted  to  the 
circuit  court  in  October  1861  by  the  district  court  in  accordance  with 
an  act  of  Congress  of  August  8,  181*6  (9  Stat.  72).  Included  are  indict¬ 
ments,  writs  of  capias,  recognizances,  appearances,  recommendations  by 
grand  juries  that  cases  be  remitted  by  the  district  court  to  the  circuit 
court,  orders  of  the  district  court  directing  that  cases  be  remitted, 
and  related  papers.  The  act  of  Congress  provided  that  indictments  in 
capital  cases  should  be  remitted  to  the  circuit  court  and  other  indict¬ 
ments  could  be  remitted  when  the  district  court  thought  that  difficult 
and  important  questions  of  law  were  involved.  Most  of  the  cases  in  the 
volume  involve  indictments  for  treason  and  piracy  against  Confederate 
privateers.  Case  entries  are  numerical  by  case  number.  Ihe  volume  con¬ 
tains  an  alphabetical  index  by  name  of  defendant.  For  related  district 
court  records,  see  entries  88  and  89. 

PARDONS.  183$ -66.  3  in.  19 

Original  Presidential  pardon  papers  filed  in  criminal  cases,  covering 
remissions  from  fines  and  costs  as  well  as  pardons  from  sentences.  In¬ 
cluded  are  pardons  signed  by  Presidents  Andrew  Jackson,  Martin  Van  Buren, 
John  Tyler,  James  K.  Polk,  Zachary  Taylor,  Millard  Fillmore,  Franklin 
Pierce,  and  Andrew  Johnson.  The  pardons  relate  to  such  offenses  as  rob¬ 
bery  of  the  mails,  assault  and  battery  and  revolt  on  the  high  seas,  coun¬ 
terfeiting,  and  forgery.  Arranged  chronologically  by  date  of  filing. 

FUGITIVE  SLAVE  RECORDS 

As  part  of  the  Compromise  of  18$0,  an  act  of  Congress  of  September  18, 
18$0  (9  Stat.  1*62),  provided  that  claimants  of  fugitive  slaves  might  re¬ 
cover  them  by  applying  to  Federal  judges  and  commissioners  for  warrants  for 
the  arrest  of  the  fugitives,  or  by  arresting  them  and  taking  them  before 
the  judges  or  commissioners  to  establish  ownership.  The  testimony  of  the 
fugitives  was  not  to  be  admitted  in  evidence.  The  act  provided  for  the 
punishment  of  anyone  who  interfered  with  its  enforcement. 

CASE  FILES.  18$0,  18$$,  18$7,  18$8,  and  i860.  1  in.  20 

Affidavits  of  ownership  of  fugitive  slaves,  depositions,  records  of 
proceedings  in  the  claimants  State  to  establish  ownership  of  the  slaves, 
warrants  for  the  arrest  of  the  fugitives,  and  certificates  of  ownership 
issued  by  the  court.  An  interesting  case  is  that  of  the  fugitive  Moses 
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Honner  in  i860,  which  includes  notes  of  testimony,  an  opinion  of  the 
judge,  an  affidavit  of  the  claimant  that  he  feared  a  rescue  of  the  slave 
would  be  attempted,  and  the  marshal* s  account  for  extra  expenses  in  pre¬ 
paring  to  resist  such  an  attempt.  The  case  files  are  arranged  chronologi¬ 
cally  by  date  of  filing  of  the  case, 

RECORDS  OF  THE  CLERK  OF  THE  COURT 

'Die  Judiciary  Act  of  1789  provided  that  the  clerk  of  the  district 
court,  appointed  by  the  district  judge,  should  also  serve  as  clerk  of 
the  circuit  court.  In  the  brief  period  of  1801-2  and  again  after  Febru¬ 
ary  28,  1839,  all  the  circuit  courts  were  given  the  power  to  appoint 
their  own  clerks  (2  Stat.  97,  132;  5  Stat.  322). 

As  the  officer  responsible  for  maintaining  and  preserving  the  rec¬ 
ords  of  the  court,  the  clerk  was  charged  by  law  with  a  number  of  related 
duties,  such  as  (l)  taking  recognizances  of  special  bail  de  bene  esse  in 
any  matter  pending  in  the  court,  and  issuing  writs  of  error  returnable 
to  the  Supreme  Court  of  the  United  States  (l  Stat.  278);  (2)  administer¬ 
ing  oaths,  taking  acknowledgments,  and  taking  and  certifying  affidavits 
and  depositions  (l  Stat.  278,  10  Stat.  163);  (3)  publishing  notices  of 
special  sessions  to  try  criminal  cases  (l  Stat.  33h);  and  (1*)  transmit¬ 
ting  certified  copies  of  naturalization  papers  to  the  Secretary  of  State 
(1  Stat.  567). 

CORRESPONDENCE.  1800-1902.  1  in.  21 

Letters  received  by  the  clerk,  1800-1902  (with  gaps),  from  attorneys” 
and  parties  in  cases  concerning  the  conduct  of  cases  before  the  court, 
from  Treasury  Department  officials  concerning  the  satisfaction  of  judg¬ 
ments  in  favor  of  the  United  States  and  the  amount  of  fees  the  officials 
could  charge,  and  from  clerks  of  other  courts  sending  or  acknowledging 
receipt  of  records  and  copies  of  forms;  and  copies  of  two  letters  sent 
by  the  clerk,  1858,  to  the  Clerk  of  the  Supreme  Court  of  the  United  States 
regarding  bonds  in  cases  appealed  to  the  Supreme  Court.  Arranged  in  two 
parts,  letters  received  and  letters  sent,  and  chronologically  within  each 
by  date  of  letter. 

REPORTS.  187U-1910.  k  in.  22 

Copies  of  reports  made  by  the  clerk,  consisting  of  (1)  quarterly  re~ 
ports  to  the  Commissioner  of  Internal  Revenue,  1879-93  (with  gaps), 
stating  that  no  money  had  been  paid  into  court  in  internal  revenue  cases 
or  in  suits  on  bonds  of  Collectors  of  Internal  Revenue;  (2)  reports  to 
the  Attorney  General  of  semiannual  inventories  of  nonconsumable  property 
and  supplies  in  the  clerk's  office,  1897-1910:  and  (3)  a  general  group, 
187U-1902  (with  gaps),  composed  of  reports  (a)  to  the  Department  of  Jus¬ 
tice,  listing  the  officials  of  the  court  and  the  Department  of  Justice 
in  the  district  and  giving  information  concerning  them  for  inclusion  in 
the  Register  of  the  Department  of  Justice;  (b)  to  the  Solicitor  of  the 
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Treasury,  on  judgments  and  decrees  in  Government  cases,  showing  the  name 
of  the  defendant,  date  each  case  was  commenced,  date  and  amount  of  the 
judgment  in  the  case,  when  execution  was  issued,  when  it  was  returnable, 
and  nature  of  the  return;  (c)  to  the  Solicitor  of  the  Treasury,  on  the 
filing  of  Government  cases,  showing  the  date  each  case  was  commenced, 
name  of  the  defendant,  and  nature  and  amount  of  the  claim  involved;  (d) 
to  an  unidentified  addressee,  showing  the  number  of  cases  commenced  dur¬ 
ing  the  fiscal  year  to  which  the  United  States  was  not  a  party,  the  num¬ 
ber  terminated,  the  number  and  the  amount  of  judgments  for  the  plaintiffs, 
and  the  number  and  amount  of  judgments  for  the  defendants;  (e)  to  an  un¬ 
identified  addressee,  showing  amounts  of  money  received  and  expended 
during  the  fiscal  year  in  bankruptcy  cases  and  the  status  of  such  cases; 
and  (f)  to  the  President  of  the  Board  of  United  States  General  Appraisers, 
on  the  status  of  General  Appraisers'  customs  cases  in  the  district,  The 
reports  are  arranged  in  the  three  groups  indicated  and  chronologically 
within  each  group  by  date  of  report. 

RECEIPTS  FOR  DOCUMENTS,  ca.  1800-1830.  6  in.  23 

Receipts  given  to  the  clerk  of  the  court  by  attorneys  for  documents""” 
delivered  to  them  as  counsel  for  parties  in  cases  or  lent  to  them.  Ar¬ 
ranged  alphabetically  by  plaintiff's  name  in  the  cases  involved  and 
chronologically  thereunder,  with  receipts  which  concerned  more  than  one 
case,  or  which  did  not  name  a  case,  filed  chronologically  in  a  group  at 
the  end  of  the  series. 

APPOINTMENT  PAPERS.  181*7-91*.  7  in.  21* 

Petitions,  recommendations,  court  orders,  copies  of  commissions  or 
certificates  of  appointment,  oaths  of  office,  and  resignations  relating 
to  (l)  United  States  Commissioners  and  (2)  such  minor  court  officers  as 
commissioners  for  the  extradition  of  criminals  to  foreign  nations,  bail¬ 
iffs,  and  supervisors  of  elections.  Ihe  first  group  constitutes  much 
the  larger  part  of  the  series.  The  papers  are  arranged  in  the  two  groups 
indicated  and  chronologically  thereunder  by  date  of  filing. 

LOYALTY  OATHS  OF  ATTORNEYS.  1865-67.  1/2  in.  25 

Civil  War  oaths  of  loyalty  to  the  United  States  taken  by  members  of 
the  bar  of  the  court  under  an  act  of  Congress  of  January  21*,  1865  (13 
Stat.  1*21* ).  Arranged  chronologically  by  date  of  filing. 

RECORDS  OF  THE  UNITED  STATES  CIRCUIT  COURT  FOR  THE 

WESTERN  DISTRICT  OF  PENNSYLVANIA 

The  Circuit  Court  for  the  Western  District  of  Pennsylvania  was 
first  established  by  the  act  of  February  13,  1801  (2  Stat.  89).  The 
Western  District  consisted  of  all  of  Pennsylvania  west  of  the  Susquehanna 
River  "and  the  northeast  branch  thereof,  to  the  line  betwixt  Northumber¬ 
land  and  Luzerne  counties;  thence  westwardly  along  said  line  betwixt 
Northumberland  and  Luzerne,  and  betwixt  Luzerne  and  Lycoming  counties, 
until  the  same  strikes  the  line  of  the  state  of  New  York  ..."  The 
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subject-matter  jurisdiction  of  the  circuit  court  for  the  district  was 
the  same  as  that  of  the  circuit  court  for  the  Eastern  District,  The 
seat  of  the  court  was  at  Bedford,  and  its  sessions  were  to  begin  on  the 
25th  of  June  and  November  of  each  year.  The  Western  District  and  its 
circuit  court,  however,  were  abolished  by  the  act  of  March  8,  1802  (2 
Stat.  132),  not  to  be  revived  until  1818.  The  records  of  the  court  and 
all  its  pending  cases  were  transferred  to  the  reestablished  Circuit 
Court  for  the  District  of  Pennsylvania, 

DOCKETS,  June  25*  1801-June  25*  1802,  1  vol,  l/h  in,  26 

A  record  of  papers  filed  and  proceedings  held  in  law  and  equity  cases. 
Entries  show  the  case  title,  names  of  attorneys,  and  a  chronological 
listing  of  the  filings  and  proceedings  in  each  case.  Also  included  are 
minute  entries  showing  the  dates  of  meetings  of  the  court,  judges  pres¬ 
ent,  the  appointment  of  the  clerk  of  the  court,  the  admission  of  attorneys 
to  practice  before  the  court,  a  copy  of  the  bond  executed  by  the  clerk, 
grand  jury  lists,  and  reports  of  grand  juries.  Case  entries  are  chrono¬ 
logical  by  session  of  court  and  numerical  thereunder;  minute  entries  are 
chronological  by  session  and  date  of  meeting  of  court. 

CASE  FILES.  1801-2.  1  in.  2? 

Praecipes,  writs  of  summons  and  capias,  bonds,  and  related  papers 
filed  in  the  court  in  law  and  equity  cases,  most  of  which  involve  suits 
for  debts.  The  case  files  are  arranged  chronologically  by  session  of 
court  and  numerically  thereunder  by  case  number. 

WRITS  OF  VENIRE  FACIAS.  1801-2.  11  p.  28 

Writs  of  venire  facias  directing  the  marshal  to  summon  jurors  together 
with  panels  of  jurors  thereby  chosen.  Arranged  chronologically  by  date 
on  which  the  writ  was  returnable. 

CLERK ‘S  BOND.  1801.  3  p.  29 

A  bond  executed  by  Josiah  Espy,  clerk  of  the  court,  and  his  sureties 
for  the  faithful  performance  of  his  duties. 

RECORDS  OF  THE  UNITED  STATES  DISTRICT  COURT  FOR  THE 

EASTERN  DISTRICT  OF  PENNSYLVANIA 


By  the  Judiciary  Act  of  1789  the  State  of  Pennsylvania  was  consti¬ 
tuted  one  of  13  judicial  districts,  and  Philadelphia  and  York  were  named 
as  alternate  seats  of  the  district  court  (l  Stat.  71).  The  minutes  of 
the  court,  however,  do  not  show  that  any  sessions  of  the  court  were  held 
at  York.  Sessions  of  the  court  were  to  begin  on  the  second  Tuesday  of 
November  1789  and  on  the  corresponding  day  of  every  third  calendar  month 
thereafter.  On  September  26,  1789,  Francis  Hopkinson  was  appointed  the 
first  judge  for  the  district. 

Although  an  act  of  February  13,  1801  (2  Stat.  89),  divided  the  Dis¬ 
trict  of  Pennsylvania  into  Eastern  and  Western  Districts  no  additional 
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district  court  was  set  up  and  the  district  court  for  the  newly  named 
Eastern  District  of  Pennsylvania  continued  to  function  as  the  only  dis¬ 
trict  court  in  Pennsylvania.  On  July  1,  1802,  the  name  of  the  court 
reverted  to  District  Court  for  the  District  of  Pennsylvania  (2  Stat. 
132). 


By  an  act  of  April  20,  1818  (3  Stat.  U62),  Congress  again  divided 
the  District  of  Pennsylvania  into  two  judicial  districts.  Western  and 
Eastern,  each  of  which  had  its  own  district  court.  The  territory  of 
the  two  districts,  both  under  this  act  and  after  the  boundaries  were 
changed  in  182U,  is  described  on  pages  5  and  6. 

On  March  3,  1911,  Pennsylvania  was  divided  into  three  judicial  dis¬ 
tricts,  Eastern,  Middle,  and  Western  (36  Stat.  1123).  The  Eastern  Dis¬ 
trict  was  composed  of  the  counties  of  Berks,  Bucks,  Chester,  Delaware, 
Lancaster,  Lehigh,  Montgomery,  Northampton,  Philadelphia,  and  Schuylkill. 
Sessions  of  court  were  to  begin  at  Philadelphia  on  the  second  Monday  in 
March  and  June,  the  third  Monday  in  September,  and  the  second  Monday  in 
December.  Each  session  was  to  continue  until  the  succeeding  session  be¬ 
gan. 


Until  the  judicial  reorganization  of  1911  the  activities  of  the 
United  States  District  Court  for  the  District  of  Pennsylvania  centered 
around  the  adjudication  of  admiralty  and  bankruptcy  matters,  various 
actions  brought  by  the  United  States,  and  minor  criminal  violations.  On 
January  1,  1912,  the  district  court  assumed  the  work  of  the  terminated 
circuit  court  in  its  district  (36  Stat.  1167). 

Some  records  of  the  district  court  after  1911  relating  to  cases 
transferred  from  the  terminated  circuit  court  and  to  some  cases  initiated 
by  the  district  court  are  docketed  and  filed  with  records  of  the  Circuit 
Court  for  the  Eastern  District  of  Pennsylvania.  The  records  of  the  dis¬ 
trict  court  described  below  consist  chiefly  of  case  files  created  before 
1912  and  related  dockets,  indexes,  and  minutes. 

GENERAL  RECORDS 

MINUTES.  May  1790-Dec.  29,  1911.  1#  vols.  15  ft.  30 

A  record  of  the  activities  of  the  district  court,  showing  dates  of 
sessions,  names  of  presiding  judges,  and  judgments  and  orders  of  the 
court  arising  out  of  the  litigation  of  cases  in  every  area  of  jurisdic¬ 
tion.  The  minutes  also  record  the  admission  of  attorneys  to  practice  be¬ 
fore  the  court,  names  of  persons  summoned  to  serve  as  grand  and  petit 
jurors,  findings  and  verdicts  of  juries,  sentences  imposed,  agreements 
for  the  settlement  of  cases,  forfeitures  by  defendants  for  failure  to  ap¬ 
pear,  appointments  of  clerks,  approval  of  administrative  accounts  submit¬ 
ted  by  various  officers  of  the  court  and  adoption  of  procedural  rules. 

The  last  volume  contains  a  record  of  funds  turned  over  to  the  district 
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court  when  the  circuit  court  was  abolished  at  the  end  of  1911.  There 
is  also  a  copy  of  an  inventory  of  nonconsumable  property  in  the  posses¬ 
sion  of  the  clerk  of  the  circuit  court  at  that  time. 

The  records  consist  of  8  unnumbered  volumes  and  ll;7  numbered  volumes. 
Although  volumes  1-5!*  of  the  numbered  volumes  are  labeled  "Rough  Minutes," 
they  appear  to  be  part  of  the  regular  series  of  minutes.  The  first  un-  * 
numbered  volume  contains  a  chronological  index  to  cases  heard,  witnesses, 
naturalizations,  and  attorneys  admitted  to  practice  before  the  court  up  * 
to  October  7,  1796.  The  fourth  unnumbered  volume  contains  a  chronological 
index  to  attorneys  admitted  to  practice.  For  bankruptcy  minutes  under  the 
act  of  181*1,  see  entry  59.  For  criminal  minutes,  1789-91,  see  entry  87. 

ROUGH  MINUTES.  1789-9U.  3  in.  31 

Notes  of  proceedings  in  court,  apparently  the  basis  for  preparing  the 
engrossed  minutes  of  the  court.  Arranged  chronologically  by  date  of 
meeting  of  the  court. 

MINUTES  RELATING  TO  THE  SELECTION  OF  JURORS.  Apr.  Hi,  l81*2-Jan.  18, 

I8I4.8.  2  vols.  ’  32 

A  record  of  proceedings  in  the  district  court  relating  to  the  appoint¬ 
ment  of  commissioners  to  select  grand  and  petit  jurors  and  to  the  selec¬ 
tion  of  the  jurors,  showing  dates  of  sessions  of  the  court,  orders  of  the 
court  appointing  the  commissioners  and  prescribing  how  jurors  were  to  be 
selected,  the  taking  of  the  oath  of  office  by  the  commissioners,  and  lists 
of  the  names,  occupations,  and  addresses  of  the  jurors  selected.  Entries 
are  chronological  by  date  of  session.  The  general  minutes  of  the  court 

contain  condensed  entries  for  some  of  the  proceedings  recorded  in  these 
minutes. 

MINUTES  OF  JURY  COMMISSIONERS.  Jan.  3,  l81*5-Jan.  3,  181*8.  1  vol.  33 

A  record  of  the  meetings  of  commissioners  appointed  by  the  district” 
court  to  select  grand  and  petit  jurors,  showing  dates  of  meetings,  names 
of  the  commissioners  present,  and  dates  to  which  the  meetings  were  ad¬ 
journed.  Entries  are  chronological  by  date  of  meeting. 

UNIDENTIFIED  CASE  PAPERS.  1790-1918.  10  in.  3^ 

Affidavits,  correspondence,  e^diibits,  and  other  case  papers  in  every 
area  of  jurisdiction  not  clearly  identified  with  a  particular  case  but 
believed  to  have  been  filed  in  district  court  cases.  Included  are  pa¬ 
pers  in  several  cases  against  the  United  States,  1887-90,  and  a  case  in 
the  United  States  Commissioner^  Court  in  1897.  Arranged  chronologically 
by  date  of  document. 


ADMIRALTY  RECORDS 

Article  III,  section  2,  of  the  Constitution  provides  that  the  judi¬ 
cial  power  of  the  United  States  shall  extend  "to  all  Cases  of  admiralty 
and  maritime  Jurisdiction."  In  a  series  of  decisions,  the  Supreme  Court 
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has  interpreted  this  grant  of  authority  as  extending  not  only  over  the 
high  seas  but  over  all  public  navigable  waters  as  well,  including  in¬ 
terior  lakes,  rivers,  and  canals.  The  Judiciary  Act  of  1789  (l  Stat. 

76)  conferred  original  jurisdiction  in  admiralty  and  maritime  cases  ex¬ 
clusively  on  the  district  courts  of  the  United  States,  but  reserved  to 
all  suitors  "the  right  of  a  common  law  remedy,  where  the  common  law  is 
competent  to  give  it,”  The  act  provided  for  admiralty  appeals  from  the 
district  courts  to  the  circuit  courts  of  the  United  States.  This  provi¬ 
sion  was  abolished  in  1891  (26  Stat.  826)  upon  the  creation  of  the  cir¬ 
cuit  courts  of  appeals,  which  became  the  final  courts  of  appeal  in 
admiralty  except  that  for  certain  questions,  including  those  concerning 
jurisdiction,  constitutionality,  and  prizes,  provision  was  made  for  di¬ 
rect  appeal  to  the  Supreme  Court. 

Apart  from  statutory  provisions  as  to  registry,  licensing,  regula¬ 
tion,  inspection,  navigation,  and  seizure  and  forfeiture  of  vessels  and 
cargo,  American  admiralty  law  deals  with  such  matters  as  prizes,  ransom, 
and  military  salvage;  petitory  suits  to  try  title  to  a  ship  independ¬ 
ently  of  possession  of  the  vessel;  possessory  actions  to  recover  ships 
to  which  a  party  is  entitled  by  right;  and  a  great  variety  of  maritime 
contracts  and  torts.  Typical  maritime  contracts  relate  to  charter  par¬ 
ties;  affreightment;  the  carriage  of  passengers  and  their  baggage,  and 
the  carriage  of  goods;  marine  insurance;  demurrage;  pilotage,  towage, 
lighterage,  wharfage,  and  stowage;  the  purchase  of  supplies  and  repairs; 
salvage;  general  average;  bottomry  and  respondentia;  seamen's  wages;  and 
the  maintenance  and  care  of  ill  and  injured  seamen.  Typical  maritime 
torts  involve  collision;  loss  of  or  injury  to  a  cargo;  and  personal  in¬ 
jury  or  in  usage  arising  between  the  master  or  officers  on  one  hand  and 
the  seamen  or  passengers  on  the  other. 3 

Suits  and  proceedings  in  admiralty  may  be  in  rem,  against  a  thing, 
usually  a  ship,  in  which  case  the  relief  sought  is  confined  to  the  thing, 
although  the  suit  may  have  arisen  out  of  transactions  between  persons; 
or  in  personam,  against  an  individual,  in  which  case  relief  is  sought 
against  a  particular  person.  One  of  the  significant  features  of  mari¬ 
time  law  is  the  limitation  of  liability.  In  the  United  States  limitation 
of  liability  rests  upon  the  statutes  of  March  3,  1851  (9  Stat.  635),  and 
June  26,  188U  (23  Stat.  57)*  Under  these  laws  a  shipowner  may  limit  both 
his  maritime  and  nonmaritime  liability  to  the  value  of  his  vessel  or  its 
freight  after  any  disaster,  act,  loss,  or  damage  incurred  without  his 
knowledge,  fault,  or  neglect. 

DOCKETS.  May  27,  1802-Dec.  13,  1910.  11  vols.  2  ft.  35 

A  record  of  papers  filed  and  proceedings  held  in  admiralty  cases. 


3e.  C.  Benedict,  The  American  Admiralty;  Its  Jurisdiction  and  Prac¬ 
tice,  p.  158-18U  (Albany,  1910). 
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showing  case  numbers  and  titles,  names  of  attorneys,  nature  of  the  suit, 
amount  involved,  and  a  chronological  listing  of  the  steps  in  the  conduct 
of  each  case.  Case  entries  are  numerical  by  case  number.  Volumes  1 
through  9  contain  alphabetical  indexes  by  name  of  libelee;  volume  10  and 
volume  11  (which  is  labeled  volume  1,  1907-1910)  contain  indexes  by  names 
of  both  libelant  and  libelee. 

CASE  FUES.  1789-1911.  15$  ft.  36 

Libels  and  amendments  to  libels;  informations;  monitions;  answers, 
counterclaims,  and  cross-claims;  interrogatories,  depositions,  and  tran¬ 
scripts  of  oral  testimony  of  witnesses;  commissioners*  reports  relating 
to  the  taking  of  testimony,  questions  of  account,  the  ascertainment  of 
damages,  and  similar  matters;  orders  and  decrees  of  the  court,  both  in¬ 
terlocutory  and  final;  contracts,  charter  parties,  shipping  articles, 
crew  lists,  ships*  logs,  reports  of  surveys  for  repairs,  invoices,  and 
other  records  entered  as  exhibits;  petitions,  appraisal  reports,  and 
related  documents  filed  in  limitation  of  liability  suits;  and  bills  of 
costs,  notices  of  appeal,  and  other  records  filed  in  the  district  court 
in  admiralty  actions.  The  cases  involve  actions  for  damages  arising 
from  collision;  for  breach  of  contract  for  services  or  goods,  chiefly 
based  on  claims  for  seamen* s  wages  and  materials  and  supplies  furnished; 
and  for  pilotage,  towage,  and  wharfage  fees,  bottomry,  and  marine  insur¬ 
ance.  The  files  include  such  famous  cases  as  Olmstead  et  al.  v.  Clarkson 
(1797)  and  Olmstead  et  al.  v.  Rittenhouse * s  Executors  ( 1802 ) ,  preliminar¬ 
ies  in  a  controversy  that  ultimately  reached  the  Supreme  Court  as  United 
States  v.  Judge  Peters  (1809;  Cr.  113>)  and  established  the  principle 
that  the  legislature  of  a  State  can  neither  annul  the  judgments  nor  de¬ 
termine  the  jurisdiction  of  the  courts  of  the  United  States.  (See  entry 
17  for  a  case  involving  criminal  charges  arising  from  further  State  op¬ 
position  to  this  rilling. )  Cases  for  the  period  1789-1867  are  arranged 
chronologically  by  year  and  thereunder  alphabetically;  cases  for  the 
period  1868-1911  are  arranged  chronologically  by  year  and  numerically 
thereunder  by  case  number.  For  cases  involving  forfeitures  of  ships  and 
cargoes  for  violations  of  Federal  laws,  see  entry  77. 

"RECORDS  IN  ADMIRALTY.'*  Jan.  20,  1860-Sept.  1,  1862.  1  vol.  3  in. 

37 

Proceedings  and  copies  of  papers  filed  in  cases  within  the  period  in¬ 
dicated.  Case  entries  are  arranged  chronologically  by  filing  date  of 
case.  The  volume  contains  an  alphabetical  index  by  name  of  ship  libeled. 
For  related  case  files,  see  entry  36. 

STIPULATIONS  FOR  LIBELANTS'  COSTS.  Jan.  16,  l8U9-July  l£,  1913. 

10  vols.  3  ft.  38 

Agreements  entered  into  by  libelants  and  their  sureties  pursuant  to 
the  provisions  of  admiralty  law  and  the  procedural  rules  of  the  district 
court,  specifying  that  libelants  pay  all  costs  and  expenses  that  might 
be  awarded  against  them  by  final  decrees  of  the  district  court  or,  on 
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appeal,  of  the  appellate  court.  Actions  included  are  based  on  suits 
(1)  in  damages  for  torts  such  as  collision  resulting  in  personal  injury 
or  destruction  of  property  and  (2)  for  breach  of  contracts  relating  to 
the  operation  of  vessels  and  the  carrying  of  cargo.  Many  of  the  entries 
include  a  reference  to  the  case  number  of  the  action  involved.  Entries 
of  stipulations  are  chronological  by  date  of  filing.  For  related  case 
files,  see  entry  36. 

STIPULATIONS  FOR  CLAIMANTS'  OR  RESPONDENTS'  COSTS.  Feb.  8,  l8U9-Mar.  16, 
1907.  7  vols .  2  ft.  39 

Agreements  entered  into  by  claimants  and  respondents  and  their  sure¬ 
ties  similar  to  those  entered  into  by  libelants,  described  in  entry  38. 
Entries  of  stipulations  are  chronological  by  date  of  filing.  For  re¬ 
lated  case  files,  see  entry  36. 

BONDS  FOR  COSTS  ON  AFHSAL.  Aug.  1,  l8£L-0ct.  23,  1912.  2  vols.  3  in. 

hO 

Stipulations  made  by  parties  in  admiralty  suits  appealing  decisions 
of  the  district  court,  providing  that  appellants  and  their  sureties  pay 
all  costs  and  charges  if  the  circuit  court  should  rule  against  them  on 
appeal.  Entries  are  chronological  by  date  of  the  bonds.  For  related 
case  files,  see  entry  36. 

BILLS  OF  COSTS.  181*6-73.  5  in.  Ul 

Brief  statements  itemizing  court  costs  in  admiralty  cases.  Arranged 
in  rough  chronological  order  by  date  of  filing.  For  related  case  files, 
see  entry  36. 

RECORD  OF  WRITS  OF  SURVEY  ISSUED.  Oct.  6,  1789-Dec.  31,  1878.  3  vols. 

8  in.  i±2 

A  record  of  writs  authorizing  surveys  of  ships  and  cargoes  damaged 
on  the  high  seas,  showing  date  of  issuance,  number  of  writ,  name  of  ship, 
master's  name,  port  of  embarkation,  date  on  which  the  writ  was  returnable, 
and  names  of  consignees  of  cargo.  Entries  are  chronological  by  year  and 
thereunder  numerical  by  number  of  writ. 

ORDERS  FOR  WRITS  OF  SURVEY.  l8£6-6l.  5  in.  U3 

Court  orders  to  the  clerk  of  the  district  court  directing  issuance 
of  writs  of  survey,  showing  date  of  order,  number  of  writ,  name  of  ship 
to  be  surveyed,  port  of  origin,  and  name  of  master  of  ship  or  of  con¬ 
signee  of  cargo.  Arranged  chronologically  by  year  and  thereunder  in 
rough  numerical  order  by  number  of  writ. 

WRITS  OF  SURVEY.  181*0-1*7.  3  ft.  hh 

Writs  issued  by  the  court  upon  application  by  ships'  masters  directing 
specified  persons  to  survey  ships  and  cargoes  damaged  on  the  high  seas. 
Each  unit  shows  name  of  ship,  master's  name,  date  of  issuance,  date  on 
which  findings  were  returnable,  and  related  information.  Attached  are 
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reports  filed  by  surveyors  showing  their  findings,  such  as  extent  of 
damage.  Arranged  chronologically  by  year  and  thereunder  numerically  by 
number  of  writ  in  either  ascending  or  descending  numerical  order. 

MISCELLANEOUS  PAPERS  RELATING  TO  SURVEYS.  181*7-1910.  6  in.  \£ 

"Rules  for  Government  of  Board  of  Surveyors,”  applications  for  ap- 
pointment  as  surveyors  for  the  port  of  Philadelphia,  a  table  of  fees  for 
services  in  executing  writs  of  survey,  survey  forms,  returns  of  special 
surveys,  and  related  papers.  Arranged  chronologically  by  date  of  filing. 

PAPERS  RELATING  TO  AMENDMENTS  TO  ADMIRALTY  RULES.  1900-1901.  2  in. 

U6 

Drafts  of  alterations  in  admiralty  procedure  proposed  by  a  Committee 
of  the  Admiralty  Bar,  copies  of  proposed  amendments,  memoranda  of  the 
clerk  recommending  additional  changes,  a  report  of  the  Bar  Committee  on 
suggested  amendments,  a  court  order  directing  substitution  of  new  rules 
as  approved  for  the  then  governing  rules,  a  copy  of  amended  rules,  and 
related  papers.  Arranged  chronologically  by  date  of  document. 

Prize  Records,  War  of  1812 

Prize  law  is  that  part  of  international  law  which  concerns  the 
capture  of  enemy  property  by  a  belligerent  at  sea  during  war.  The  de¬ 
termination  of  the  legality  of  the  capture  of  such  property  and  its 
liability  to  confiscation  and  condemnation  rests  with  the  prize  courts 
of  the  belligerent  state. h  In  the  United  States  the  Judiciary  Act  of 
1789  and  the  Supreme  Court* s  decision  in  the  case  of  Glass  v.  The  Sloop 
Betsey  (3  Dali.  6)  in  1791*  conferred  all  the  powers  of  a  court  of  ad¬ 
miralty  "both  instance  and  prize”  on  the  district  courts  of  the  United 
States.  The  prize  jurisdiction  was  expressly  sanctioned  by  Congress  in 
the  prize  act  of  June  26,  1812  (2  Stat.  7^9),  which  regulated  the  issue 
of  commissions  and  letters  of  marque  to  private  armed  vessels  of  the 
United  States  and  provided  for  the  adjudication  of  prizes  in  the  Federal 
district  courts. 

The  district  court  docketed  its  first  prize  case  of  the  War  of  1812 
as  early  as  July  28,  1812.  On  July  31  it  ordered  that  until  its  own 
rules  and  practice  in  prize  cases  should  be  settled  the  proceedings  in 
such  cases  should  be  carried  on  in  accordance  with  the  practice  of  the 
prize  side  of  the  Admiralty  Court  of  England.  Thereafter  the  district 
court  adopted  various  rules  of  procedure  of  its  own.  The  court  had  a 
slow  but  steady  flow  of  prize  cases  during  the  war,  docketing  its  last 
case  on  September  7,  1815.  Most  of  the  cases  were  quickly  settled, 
though  the  last  action  in  the  case  of  the  sloop  Enterprise  (No.  27)  was 
not  taken  until  1820. 


^Charles  G.  Fenwick, 


International  Law,  p.  #1  (New  York,  193U). 
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CASE  FILES.  1812-15.  1  ft.  U7 

Libels  for  the  condemnation  of  enemy  property  seized  as  a  prize, 
answers,  monitions,  interrogatories,  depositions,  claims  of  owners  and 
other  interested  third  parties  regarding  property  seized  as  a  prize, 
statements  of  charges  against  prize  vessels  and  cargo,  interlocutory  and 
final  orders  of  the  court,  sentences  of  condemnation,  accounts  of  sales 
of  prize  property,  decrees,  opinions  of  the  court,  and  related  papers 
filed  in  the  district  court  in  prize  cases;  official  and  private  corre¬ 
spondence,  shipping  articles,  certificates  of  registry,  cargo  manifests, 
bills  of  lading  and  invoices,  British  letters  of  marque,  and  related 
papers  entered  as  exhibits  in  prize  cases  or  deposited  with  the  court 
according  to  the  rules  of  prize  procedure.  The  case  files  include  rec¬ 
ords  relating  to  the  adventures  of  the  American  vessels  Cons ti tution 
under  the  command  of  William  Bainbridge,  Paul  Jones,  Hornet  under  the 
command  of  James  Lawrence,  Young  Wasp,  Rattlesnake,  and  others,  and 
their  British  prizes,  including  the  South  Carolina,  Ariadne,  John, 
Enterprise,  and  Brittanica.  The  case  files  are  arranged  numerically 
by  case  number,  1-38.  For  related  dockets,  see  entry  76. 

Prize  and  Related  Records,  Civil  War 

The  outbreak  of  the  Civil  War  found  the  Union  authorities  almost 
as  unprepared  to  deal  with  the  legal  problems  of  the  capture  of  prize 
vessels  resulting  from  the  blockade  of  the  Confederacy  as  was  the  United 
States  Navy  to  establish  the  blockade  itself.  The  District  Court  for 
the  Eastern  District  of  Pennsylvania  naturally  became  one  of  the  prin¬ 
cipal  prize  courts  dealing  with  captures.  Its  first  case  was  docketed 
on  May  20,  1861.  The  next  day  the  court  appointed  Charles  J.  Biddle  as 
prize  commissioner  to  deal  with  captures  brought  into  the  district  and 
authorized  him  to  use  a  list  of  standing  interrogatories  in  collecting 
evidence.  Other  men  were  at  times  appointed  as  commissioners  to  deal 
with  particular  cases.  The  court  directed  that  precedents  in  its  own 
procedure  were  to  be  followed  when  possible.  Where  these  precedents 
did  not  apply,  the  practice  prescribed  by  the  rules  of  the  District 
Court  for  the  Southern  District  of  New  York  in  force  in  the  year  1812 
and  the  general  practice  of  prize  courts  were  to  be  followed. 

Secretary  of  the  Navy  Welles  ordered  that  a  fair  part  of  the  more 
valuable  prizes  was  to  be  sent  to  each  of  the  ports  of  New  York,  Phila¬ 
delphia,  and  Boston.  In  the  first  2  years  of  the  war,  however,  Phila¬ 
delphia  received  only  91  prizes  and  Boston  only  13,  while  New  York 
received  lit 1.  During  the  latter  part  of  the  war  the  prize  business  of 
the  New  York  court  declined;  the  new  prize  court  at  New  Orleans  and  the 
convenient  court  at  Key  West  received  most  of  the  business  that  the  New 
York  court  lost.  General  information  concerning  the  Civil  War  prize 
courts  is  contained  in  Madeline  Robinton’s  An  Introduction  to  the  Papers 
of  the  New  York  Prize  Court,  1861-1865  (New  York,  19U5 )• 
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DOCKETS.  May  20,  l86l-Oct.  2 i|,  1866.  2  vols.  h  in.  1^8 

A  record  of  papers  filed  and  proceedings  held  in  the  conduct  of  prize 
cases,  showing  case  titles,  names  of  attorneys  and  masters  of  prize  ves¬ 
sels,  and  a  chronological  listing  of  filings  and  proceedings  in  each 
case.  Case  entries  in  volume  1  are  chronological  by  date  of  filing  of 
the  first  paper  in  each  case;  those  in  volume  2  are  numerical  by  case 
number,  29-185.  Volume  2  contains  an  alphabetical  index  by  nams  of 
prize  vessel  or  prize  goods  captured.  For  the  original  docket  entries 
of  the  first  28  cases,  see  entry  76. 

CASE  FILES.  1861-65.  13  ft.  ^ 

Libels,  petitions  for  prize  awards,  claims  against  the  cargo  and  in^ 
tervening  appeals  of  third  parties,  and  petitions  praying  allowance  of 
wages;  orders  to  take  depositions,  to  pay  certain  amounts  into  the  United 
States  Treasury,  and  to  pay  individual  claimants;  depositions  and  affida¬ 
vits;  writs  to  appraise,  to  survey,  and  to  sell  ships  and  cargoes; 
marshals*  reports  on  sales,  clerks'  reports  on  marshals*  costs  and  related 
subjects,  reports  and  supplemental  reports  of  appraisers,  commissioners, 
and  court-appointed  investigators;  bills  of  lading,  invoices,  and  copies 
of  bills  submitted  for  appraisers*  fees,  marshals'  costs,  towage,  and 
pilotage;  decrees  of  condemnation  and  final  decrees;  and  occasional 
opinions  and  notices  of  appeal.  Prize  ships  involved  include  the  steamer 
Caroline  (Case  No.  90),  which  yielded  $100,000  in  prize  booty.  The  case 
files  are  arranged  numerically  by  case  number,  5-181. 

MISCELLANEOUS  FRIZE  PAPERS.  1861-65.  3  in.  £0 

Marshals'  receipts  from  newspapers  for  payments  for  advertisements 
of  the  sale  of  prize  ships  and  their  cargoes;  crew  lists  and  statements 
of  wages  paid  to  msmbers  of  crews  of  unnamed  vessels;  cargo  books,  bills 
of  lading,  harbor  receipts,  and  cargo  manifests;  unidentified  commercial 
correspondence;  and  numerous  miscellaneous  receipts  numbered  according 
to  case  number.  Arranged  alphabetically  by  name  of  ship,  with  papers 
relating  to  unnamed  ships  filed  chronologically  at  the  end. 


"RECORD  IN  PRIZE  CASES."  May  2U,  l86l-Aug.  21,  1862.  2  vols.  6 


in. 


51 


Proceedings  and  copies  of  papers  filed  in  prize  cases  during  the 
period  indicated.  Case  entries  are  chronological  by  filing  date  of  first 
paper  in  each  case.  Each  volume  contains  an  alphabetical  index  by  name 
of  ship  or  goods  claimed  as  prize.  For  related  case  files,  see  entry  1*9. 

FIRE  INSURANCE  POLICIES  IN  CIVIL  WAR  FRIZE  CASES.  1861-65.  5  in.  52 

Contracts  of  insurance  entered  into  by  the  United  States  Marshal  for 
the  Eastern  District  of  Pennsylvania  to  cover  ships  and  cargoes  taken 
into  the  court's  custody  as  Civil  War  prize  property.  Each  policy  shows 
the  name  of  the  insurance  company,  date  and  number  of  policy,  number  of 
prize  case  to  which  related,  amount  of  insurance,  type  of  coverage  (fire 
or  general  insurance)  and  ship  or  goods  protected  thereby,  amount  of 
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premium,  and  expiration  date  of  policy.  Filed  with  the  policies  are  re¬ 
lated  receipts  for  payment  of  premiums,  notices  of  expiration,  and  lists 
of  policies  held.  Arranged  numerically  by  related  case  number,  £-170. 

For  related  case  files,  see  entry  U9. 

DOCKET  OF  COSTS.  Apr.  1863-Oct.  186£.  1  vol.  2  in.  £3 

A  record  of  -the  costs  of  suit  to  be  deducted  from  the  prize  proceeds, 
showing  name  of  vessel  or  goods  taken  as  a  prize,  amounts  claimed, 
amounts  allowed,  to  whom  allowed,  and  date  of  allowance.  Included  are 
such  charges  as  towage,  pilotage,  storage,  insurance,  and  appraisement 
fees;  costs  of  advertising  and  of  writs  of  sale  and  other  documents  pre¬ 
pared  by  the  court;  and  prize  commissioner1^  fees.  Each  volume  contains 
an  alphabetical  index  by  name  of  ship  or  prize  goods  involved.  For  re¬ 
lated  case  files,  see  entry  U9* 

BANKRUPTCY  RECORDS 

Under  the  constitutional  provision  that  Congress  shall  have  the 
power  to  establish  "uniform  Laws  on  the  subject  of  Bankruptcies  through¬ 
out  the  United  States"  (art.  I,  sec.  8),  four  national  bankruptcy  laws 
have  been  enacted.  Each  of  the  laws  was  approved  shortly  after  a  period 
of  business  depression.  The  act  of  1800  followed  the  business  disturb¬ 
ances  of  1797;  the  act  of  18U1,  the  Panic  of  18375  the  act  of  1867,  the 
depressed  economic  conditions  of  the  post  Civil  War  period;  and  the  act 
of  1898,  the  Panic  of  1893  and  the  following  years  of  depression.  Until 
1898  national  bankruptcy  legislation  was  an  emergency  device,  and  each 
of  the  first  three  bankruptcy  laws  was  repealed  when  business  conditions 
generally  improved.  The  act  of  1898  is  still  in  force  although  it  has 
been  amended  from  time  to  time.  Original  jurisdiction  under  each  of  the 
acts  was  assigned  by  Congress  to  the  United  States  district  courts,  ex¬ 
cept  that  under  the  act  of  1800  jury  trials  of  bankruptcy  claims  could 
be  had  in  the  United  States  circuit  courts  until  April  29,  1802,  when 
this  function  was  transferred  to  the  district  courts.  Appellate  juris¬ 
diction  in  bankruptcy  controversies  under  the  first  three  acts  was  vested 
in  the  circuit  courts.  When  the  act  of  1898  was  approved,  all  appellate 
jurisdiction  had  been  fixed  in  circuit  courts  of  appeals.  Detailed  state 
ments  about  the  background,  provisions,  and  operation  of  each  of  the  bank 
ruptcy  acts  can  be  found  in  a  finding  aid  for  the  bankruptcy  records  of 
the  United  States  District  Court  for  the  Southern  District  of  New  York, 
1800-1912,  prepared  in  typescript  by  the  National  Archives. 

Ihe  records  described  below  were  created  in  proceedings  initiated 
in  the  United  States  District  Court  for  the  Eastern  District  of  Pennsyl¬ 
vania  and  its  predecessor,  the  United  States  District  Court  for  the  Dis¬ 
trict  of  Pennsylvania,  between  the  years  1800  and  1912  under  each  of  the 
national  bankruptcy  acts.  They  consist  of  case  files,  dockets,  indexes, 
minute  books,  and  related  materials.  All  records  pertaining  to  each  of 
the  acts  are  grouped  together. 
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Bankruptcy  Records,  Act  of  1800 


The  first  national  bankruptcy  act,  approved  on  April  1*,  1800  (2 
Stat.  19),  provided  for  an  effective  period  beginning  June  2,  1800,  and 
continuing  for  5  years.  It  applied  only  to  merchants  or  other  persons 
"residing  within  the  United  States,  actually  using  the  trade  of  merchan¬ 
dise,  by  buying  and  selling  in  gross,  or  by  retail,  or  dealing  in  ex¬ 
change,  or  as  a  banker,  broker,  factor,  underwriter,  or  marine  insurer." 
The  act  provided  for  compulsory  or  involuntary  bankruptcy,  but  not  for 
voluntary  bankruptcy.  It  recognized  only  two  acts  of  bankruptcy:  fraud¬ 
ulent  conveyance  or  concealment  of  a  person  or  his  property,  and  attach¬ 
ment  of  a  person  or  his  property  for  at  least  2  months.  Discharge  of  the 
bankrupt  from  his  debts  required  the  consent  of  creditors  having  claims 
of  more  than  $50  each,  who  together  held  at  least  two-thirds  of  the  claims 
in  number  and  amount.  The  bankruptcy  act  was  administered  under  the  di¬ 
rection  of  the  district  courts  by  commissioners,  who  were  at  first  ap¬ 
pointed  by  the  district  judge  but  later  by  the  President  (2  Stat.  161*), 
and  assignees,  who  were  elected  by  the  creditors  at  their  first  meeting. 
Because  of  its  limited  applicability  and  for  other  reasons,  the  act  was 
repealed  on  December  19,  1803  (2  Stat.  21*8),  months  before  its  expiration 
date,  although  the  repealing  act  provided  for  the  execution  of  any  com¬ 
mission  of  bankruptcy  issued  before  its  passage. 

CASE  FILES.  1800-1803.  13  ft.  ^ 

Petitions  of  bankruptcy  filed  by  creditors  against  debtors;  proofs 
of  publication  of  bankruptcy  notices;  creditors*  bonds  and  affidavits; 
qualifications  of  commissioners  of  bankruptcy;  warrants  of  seizure  of 
bankrupts*  property;  surrenders  of  the  bankrupts  and  proofs  of  service 
of  the  notices  of  surrender;  proofs  of  debts  owed  to  creditors;  schedules 
of  bankrupts*  property  and  of  debts  owed  to  and  by  bankrupts;  summonses; 
depositions;  examinations,  discoveries,  and  disclosures  of  bankrupts; 
final  examinations;  transcripts  of  commissioners*  meetings;  certificates 
of  bankruptcy;  choices  of  assignees;  assignments  of  bankrupts*  property; 
notices  to  assignees  to  show  cause  why  certain  acts  were  not  performed; 
appointments  of  arbitrators  to  settle  disputes  between  assignees  and 
bankrupts*  creditors  and  claimants;  and  related  papers  filed  in  bankruptcy 
proceedings.  The  case  files  are  arranged  numerically  by  case  number. 
1-208.  * 

UNPROVED  CLAIMS  OF  DEBT.  ca.  1800-1803.  1  in.  55 

Statements  of  claims,  accounts,  depositions,  and  other  papers  relating 
to  unproved  claims  against  bankrupts,  identified  by  title  of  bankruptcy 
case  in  which  the  claim  was  filed.  Arranged  alphabetically  by  name  of 
case  # 

COMMISSIONERS*  COMMISSIONS.  1802-5.  1  in.  56 

Copies  of  commissions  issued  to  commissioners  in  bankruptcy  for  June 
1802.  Included  are  one  affirmation  of  a  commissioner,  one  declination, 
and  one  resignation.  Arranged  chronologically  by  filing  date. 
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BONDS  FOR  COSTS.  1803.  3  in. 

Creditors’  bonds  for  costs  in  bankruptcy  suits  showing  names  of 
creditors,  baikrupts,  arri  creditors’  sureties,  date  of  bond,  date  of 
issuance  of  bankruptcy  commission,  and  extent  of  liability  under  the 
bond.  Arranged  alphabetically  by  name  of  case.  For  related  case  files, 
see  entry  5U« 

CERTIFICATES  OF  DISCHARGE.  Aug.  16,  1800-July  U,  1806.  2  vols.  U  in. 

58 

Copies  of  certifications  by  commissioners  in  bankruptcy  to  the  district 
judge  to  the  effect  that  the  named  bankrupt  had  disclosed  all  his  property 
and  had  conformed  in  every  particular  to  the  requirements  of  the  bank¬ 
ruptcy  act.  The  certificates  were  signed  by  and  issued  with  the  consent 
of  creditors  and  confirmed  by  the  district  judge.  Entries  are  chronologi¬ 
cal  by  date  of  filing.  For  related  case  files,  see  entry  5U. 

Bankruptcy  Records,  Act  of  18U1 

The  second  national  bankruptcy  act  was  passed  on  August  19>  181^1 
(5  Stat.  UUO),  and  was  to  take  effect  on  February  1,  l8l±2.  The  shortest 
lived  of  the  Federal  bankruptcy  laws,  it  was  repealed  on  March  3,  18U3 
(5  Stat.  6lU).  The  law  allowed  voluntary  bankruptcy  to  all  debtors,  but 
limited  involuntary  bankruptcy  to  merchants,  bankers,  factors,  brokers, 
and  traders.  It  eliminated  the  requirement  of  the  consent  of  the  credi¬ 
tor  for  a  discharge,  but  creditors  holding  a  majority  in  number  and  amount 
of  claims  could  block  a  discharge  by  written  dissent.  The  bankrupt,  how¬ 
ever,  could  obtain  his  discharge  through  a  jury  trial  if  the  jury  found 
that  he  had  surrendered  all  his  property  and  had  fully  complied  with  the 
orders  of  the  court.  The  act  was  administered  by  commissioners  and  as¬ 
signees,  all  of  whom  were  appointed  by  the  district  judge. 

MINUTES.  Mar.  2U,  l8U2-Aug.  2,  18U7.  U  vols.  £  in.  59 

A  record  of  the  activities  of  the  court  relating  to  bankruptcy  matters, 
showing  dates  of  meetings  and  names  of  presiding  judges;  motions  made  and 
rulings  thereon;  orders  appointing  commissioners  in  bankruptcy,  providing 
for  notice  to  creditors,  confirming  commissioners’  reports,  and  for  re¬ 
lated  purposes;  procedural  rules  formulated  and  adopted  by  the  court; 
standard  form  of  petition;  listing  of  petitions  submitted  at  each  hearing; 
agreements  for  the  settlement  of  cases;  record  of  decrees  issued;  and  re¬ 
lated  information.  Entries  are  chronological  by  date  of  meeting  of  the 
court.  For  general  minutes  of  the  court,  see  entry  30# 

INDEXES.  18U2-U3.  2  vols.  U  in.  60 

Entries  in  each  of  the  two  volumes,  both  of  which  relate  to  the  same 
period  and  the  same  cases,  show  names  of  bankrupts  and  case  numbers. 

The  second  volume  also  gives  the  date  of  filing  of  each  case  and  the 
date  of  discharge  of  the  bankrupt.  Entries  in  each  volume  are  alphabeti¬ 
cal  by  name  of  bankrupt. 
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DOCKETS,  Mar,  25,  181*2 -Mar.  3,  I8I43.  3  vols,  6  in.  6l 

A  record  of  papers  filed  and  proceedings  held  in  the  course  of  each” 
bankruptcy  case,  showing  number  of  case,  names  of  bankrupt  and  his  at¬ 
torney,  and  a  chronological  listing  of  the  filings  and  proceedings  in 
the  case.  Case  entries  are  numerical  by  case  number,  1-1799,  in  volumes 
numbered  1  to  3. 
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CASE  FILES.  181*2-1*3.  38  ft. 

Petitions  for  discharge;  orders  of  reference  to  commissioners  in 
banla’uptcy;  proofs  of  publication  and  notice  to  creditors;  proofs  of 
individual  debts;  reports  by  commissioners  relating  to  assets,  debts 
proved,  and  status  of  proceedings;  schedules  containing  inventories  of 
bankrupts’  assets;  appointments,  notifications,  and  acceptances  of  as¬ 
signee;  supplemental  reports  of  commissioners  and  assignees;  declarations 
of  discharge  and  final  certificates;  records  of  payment  of  costs;  and  re¬ 
lated  motions  and  orders  filed  in  bankruptcy  cases.  The  case  files  are 
arranged  numerically  by  case  number,  1-1799.  For  related  equity  case 
files,  see  entry  85. 

PROOFS  OF  PUBLICATION.  181*2-1*5.  2  ft.  63 

Sworn  statements  made  before  the  clerk  of  the  court  by  newspaper  ~~ 
clerks  certifying  that  attached  notices  appeared  in  the  named  newspaper 
on  dates  indicated.  Attached  are  printed  copies  of  notices  stating  that 
the  petition  under  the  bankruptcy  act  had  been  filed  and  showing  the  date, 
time,  and  place  of  the  scheduled  hearing  for  the  benefit  of  interested 
persons.  Arranged  alphabetically  by  name  of  newspaper  and  thereunder 

chronologically  by  date  of  statement.  For  related  case  files,  see  entry 

62. 


DISTRIBUTION  REPORTS.  181*2-53.  3  in, 
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Reports  by  commissioners  in  bankruptcy  concerning  distribution  of 
bankrupts’  estates.  Included  are  supporting  papers  such  as  published 
notices  to  bankrupts'  creditors  and  lists  of  creditors  who  have  proved 
debts;  amounts  and  proofs  of  these  debts  to  commissioner's  satisfaction; 
amounts  paid  into  court  by  assignees;  deductions  for  clerk’s  costs,  com¬ 
missioner’s  fees,  and  other  related  charges;  and  net  amounts  available 
for  distribution.  Arranged  by  related  case  number  (see  entry  62). 

DEGREES  OF  DISCHARGE.  181*2-1*3.  2  in.  65 

Court  orders  declaring  that  named  persons,  having  met  the  requirements 
of  the  bankruptcy  act,  are  adjudged  bankrupt  and  accordingly  are  dis¬ 
charged  from  their  debts.  Each  decree,  pursuant  to  the  order  set  forth 
therein,  is  certified  by  the  clerk  of  the  court.  Arranged  numerically 
by  related  case  number.  For  related  case  files,  see  entry  62. 

BILLS  OF  COST.  ca.  181*2-1*3.  2  in.  66 

Statements  showing  name  of  case,  amount  of  fund  paid  into  court, 
clerk's  costs,  commissioner's  costs,  and  amount  available  for  distribu¬ 
tion.  Arranged  alphabetically  by  name  of  case.  For  related  case  files, 
see  entry  62. 
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RECEIPTS  FOR  DIVIDENDS.  18U2-U3.  2  in.  6? 

Receipts  or  duplicate  receipts  for  dividends  paid  Into  court  from 
bankrupts*  estates  for  the  benefit  of  creditors.  The  record  for  each 
estate  is  in  a  separate  jacket  identified  by  name  of  bankrupt  only;  en¬ 
tries  therein  are  in  chronological  order  by  date  of  dividend.  Included 
also  are  powers  of  attorney  executed  by  creditors,  giving  named  appoint¬ 
ees  the  right  to  claim  the  executing  creditor* s  share  of  dividends. 
Arranged  alphabetically  by  name  of  case.  For  related  case  files,  see 

entry  62. 

LEDGER.  May  13,  l8U7-Dec.  31,  1857-  1  vol.  2  in.  68 

A  record  of  the  clerk’s  accounts  kept  in  the  names  of  deceased  bank¬ 
rupts'  estates,  showing  amounts  of  unclaimed  dividends,  amounts  not 
distributed,  and  balances  remaining  undistributed  at  given  dates.  Case 
entries  are  chronological  by  date  of  opening  of  account.  The  volume 
contains  an  alphabetical  index  by  name  of  bankrupt.  For  related  case 
files,  see  entry  62. 

Bankruptcy  Records 5  Act  of  1867 

On  March  2,  1867,  Congress  approved  the  Nation’s  third  bankruptcy 
act  (lli  Stat.  517).  The  principal  feature  of  the  law  was  its  extension 
of  involuntary  bankruptcy  to  all  classes  of  debtors.  No  discharge  was 
to  be  granted  without  the  consent  of  a  majority  of  the  creditors  if  the 
bankrupt's  assets  did  not  pay  50  percent  of  the  debts,  but  this  provi¬ 
sion  was  not  to  apply  in  any  bankruptcy  proceedings  begun  within  1  year 
after  the  approval  of  the  act.  To  assist  the  judges  in  the  administra¬ 
tion  of  the  law,  the  act  provided  for  the  appointment  by  the  court  of 
registers  in  bankruptcy.  The  registers  were  authorized  to  make  adjudi¬ 
cations  of  bankruptcy,  to  hold  and  preside  at  meetings  of  creditors,  to 
take  proofs  of  debts,  to  make  computations  of  dividends,  and  otherwise 
to  dispatch  the  administrative  business  of  the  court  in  bankruptcy  mat¬ 
ters  when  there  was  no  opposing  interest.  In  cases  where  opposition  to 
an  adjudication  or  a  discharge  arose,  the  controversy  was  to  be  submit¬ 
ted  to  the  court.  The  act  was  an  unpopular  measure  and  despite  several 
amendments  to  correct  its  objectionable  features  it  was  repealed  on 
June  7,  1878  (20  Stat.  99). 

INDEXES.  1867-78.  2  vols.  3  in.  §9 

Entries  in  each  of  the  volumes,  both  of  which  relate  to  the  same 
period  and  the  same  cases,  show  names  of  bankrupts  and  case  numbers. 
Entries  in  the  first  volume  are  alphabetical  by  surname  of  bankrupt; 
those  in  the  second  volume  are  alphabetical  by  surname  of  bankrupt  and 
alphabetical  thereunder  by  his  first  name. 

DOCKETS.  June  1,  1867-Aug.  31,  1878.  10  vols.  2  ft.  70 

A  record  of  papers  filed  and  proceedings  held  in  bankruptcy  cases, 
giving  for  each  case  the  case  title,  a  notation  as  to  whether  bankruptcy 
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was  voluntary  or  involuntary,  a  listing  of  papers  filed,  and  memoranda 
of  proceedings  before  the  registers  in  bankruptcy  showing  dates  of  ad¬ 
judications,  synopses  of  creditors*  meetings,  activities  of  assignees, 
and  related  matters.  Case  entries  are  numerical  by  case  number,  1-2389, 
in  volumes  numbered  1  to  10.  Each  volume  contains  an  alphabetical  index 
by  name  of  bankrupt. 

CASE  FILES.  1867-78.  l£6  ft.  71 

Petitions  by  creditors  or  debtors  for  adjudications  of  bankruptcy; 
schedules  listing  the  amount  and  nature  of  bankrupts*  debts,  and  the 
names  and  addresses  of  creditors;  schedules  and  amended  schedules  con¬ 
taining  inventories  of  all  real  and  personal  property;  memoranda  concern¬ 
ing  the  appointment,  notification,  and  acceptance  of  assignees;  assign¬ 
ments  of  bankrupts*  assets  to  assignees;  reports  of  assignees;  powers  of 
attorney  designating  representatives  of  creditors;  proofs  of  debt;  minutes 
of  creditors'  meetings;  transcripts  of  testimony  of  bankrupts  and  wit¬ 
nesses;  orders  of  adjudication  of  bankruptcy;  orders  of  reference  to 
registers  on  petitions  for  discharge;  registers*  memoranda  regarding  or¬ 
ders  of  reference;  certificates  of  conformity  to  statutory  requirements 
signed  by  registers,  assents  of  creditors  to  discharge;  specifications 
of  objections  against  discharge;  answers  to  specifications  against  dis¬ 
charge;  orders  of  reference  to  registers  on  specification  and  answer; 
decrees  of  final  discharge;  and  related  papers  filed  in  bankruptcy  pro¬ 
ceedings.  The  case  files  are  arranged  numerically  by  case  number,  1-2389. 
For  related  equity  case  files,  see  entry  85. 

BONDS  OF  ASSIGNEES.  1867-78.  2  vols.  U  in.  72 

Obligations  undertaken  by  assignees  to  cover  liability  during  period 
of  assignment  of  bankrupts'  estates,  showing  case  title  and  number,  names 
and  addresses  of  assignee  and  sureties,  amount  and  terms  of  bond,  approval 
of  register,  and  proof  of  proper  execution.  The  bonds  are  entered  in 
numerical  order  by  related  case  number,  1-2377. 

BANKRUPTCY  COSTS.  Apr..  17,  186.8-Aug.  31*  1878.  1  vol.  2  in.  73 

A  record  of  the  clerk's  charges  for  filing  petitions  and  issuing  war¬ 
rants,  orders,  and  related  papers;  register's  fees;  marshal's  fees;  and 
notations  as  to  date  of  payment  and  by  whom.  Entries  are  numerical  by 
related  case  number,  1-2389# 

LAW  RECORDS 

As  courts  of  conmon-law  jurisdiction  the  district  courts  of  the 
United  States  possessed  from  the  time  of  their  organization  exclusive 
original  jurisdiction  over  all  seizures  on  land  or  on  waters  not  navigable 
by  boats  of  10  or  more  tons,  made  under  the  laws  of  the  United  States;  ex¬ 
clusive  original  jurisdiction,  with  a  few  exceptions,  over  suits  for 
penalties  and  forfeitures  incurred  under  Federal  laws;  concurrent  juris¬ 
diction,  with  State  and  circuit  courts,  over  all  cases  where  an  alien 
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sued  for  a  tort  in  violation  of  the  law  of  nations,  or  a  treaty  of  the 
United  States ;  concurrent  jurisdiction,  with  State  and  circuit  courts, 
over  all  suits  at  common  law  where  the  United  States,  or  one  of  its  of¬ 
ficers,  sued  under  the  authority  of  an  act  of  Congress;  and  exclusive 
original  jurisdiction  over  suits  against  foreign  consuls  and  vice  con¬ 
suls,  with  the  exception  of  criminal  prosecutions ,5  From  time  to  time 
this  jurisdiction  was  expanded  by  Congress  to  cover  other  types  of  cases, 
such  as  those  arising  under  the  postal  laws  of  the  United  States  (5  Stat. 
739)  and  under  civil  rights  legislation  (17  Stat.  13). 

DOCKETS  ("CIVIL  ACTIONS” )•  Nov.  1789-Dec.  21,  1911.  11  vols.  3ft. 

A  record  of  papers  filed  and  proceedings  held  in  the  trial  of  law 
cases,  1789-1911,  and  of  a  few  equity  cases,  1789-1857  and  1907-11.  En¬ 
tries  show  the  case  title,  the  form  of  action,  and  the  amount  in  contro¬ 
versy  in  law  cases;  the  nature  of  the  suit  and  relief  sought  in  equity 
cases;  and,  in  all  cases,  a  chronological  listing  of  the  filings  and 
proceedings  and  a  record  of  the  costs  paid.  Case  entries  are  chronolog¬ 
ical  by  session  of  court.  Entries  for  law  cases  before  1832  either 
precede  or  follow  entries  for  equity  cases;  both  types  are  numbered  in 
one  series  for  each  session  of  court.  From  1832  to  1857  and  from  1907 
to  1911  law  and  equity  cases  are  numbered  as  separate  series  for  each 
session  of  court  but  entered  chronologically  in  the  order  in  which  each 
case  was  docketed.  No  equity  cases  are  entered  from  1857  to  1907.  Each 
volume  contains  an  alphabetical  index  by  name  of  defendant  in  every  case 
and  by  name  of  plaintiff  in  cases  instituted  by  parties  other  than  the 
United  States.  The  index  to  the  last  volume  contains  alphabetical  lists 
of  cases  according  to  the  form  of  action  and  nature  of  suit.  For  related 
equity  case  files  beginning  in  18U3,  see  entry  85. 

CASE  FILES.  1911.  35  ft.  75 

Narratios,  declarations,  and  complaints  stating  plaintiffs*  causes 
of  action;  answers  by  defendants;  replications  by  plaintiffs  and  confes¬ 
sions  of  judgment;  praecipes;  writs  of  capias,  summons,  fieri  facias, 
scire  facias,  venditioni  exponas,  and  replevin;  inquisitions;  subpenas; 
affidavits;  rules  to  plead,  to  show  cause,  to  continue,  and  to  discon¬ 
tinue;  reports  of  referees;  opinions;  bills  of  exceptions;  agreements; 
jury  venires  and  lists;  exhibits,  including  accounts,  inventories,  and 
letters;  and  related  records  filed  in  law  cases.  The  cases  relate  pri¬ 
marily  to  actions  brought  by  the  United  States  to  recover  debts  due  as 
fines  for  breaches  of  the  law  and  to  revive  earlier  judgments  for  debts 
due  but  also  include  cases  in  trespass,  trover,  trespass  on  the  case, 
replevin,  and  covenant.  The  case  files  are  arranged  in  four  parts: 


^Alfred  Conkling,  A  Treatise  on  the  Organization,  Jurisdiction,  and 
Practice  of  the  Courts  of  the  United  States,  p.  260-263  (Albany,  1870). 
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(l)  from  November  1789  to  May  1802,  chronologically  by  session  of  court 
and  numerically  thereunder  by  case  number;  (2)  from  August  1802  to  Novem¬ 
ber  1808,  by  session  of  court  and  thereunder  unarranged;  (3)  from  Febru¬ 
ary  1809  to  August  1869,  by  session  of  court  and  thereunder  by  type  of 
paper,  with  each  type  arranged  in  either  ascending  or  descending  numeri¬ 
cal  order  by  case  number;  and  (U)  from  November  1869  to  December  1911, 
by  session  of  court  and  numerically  thereunder  by  case  number.  For  re¬ 
lated  bonds  on  writ  of  error,  see  entry  83, 

Records  Relating  to  Forfeitures  in  Customs, 

Internal  Revenue,  aid  Other  Gases 

"BIFORMATION  DOCKETS."  Mar.  25,  1808-Apr.  5,  1907.  6  vols.  1  ft.  ]6 

A  record  of  papers  filed  and  proceedings  held  in  (1)  cases  involving 
forfeitures  for  violations  of  customs,  internal  revenue,  embargo,  and 
other  laws  of  the  United  States  and  (2)  prize  cases  arising  from  the  War 
of  1812  and  the  Civil  War.  Most  of  the  entries  relate  to  customs  and 
internal  revenue  cases.  Some  admiralty  cases  involving  forfeitures  of 
ships  and  cargoes  for  violations  of  law  are  included.  Case  entries  from 
1789  to  186U  are  chronological  by  the  filing  date  of  the  first  paper  in 
each  case;  from  1865  to  1867  they  are  numbered  consecutively,  1-37U;  and 
from  1868  to  1910  they  are  chronological  by  year  and  thereunder  numerical 
by  case  number.  Civil  War  prize  cases  are  entered  in  their  chronological 
place  but  are  numbered  in  a  separate  series.  They  consist  only  of  the 
first  28  prize  cases,  which  were  later  copied  into  another  series  of 
dockets  (entry  U8).  Each  volume  contains  an  alphabetical  index  by  name 
of  goods  or  ship  involved.  For  related  records  in  prize  cases  in  the 
War  of  1812  and  the  Civil  War,  see  entries  ]±7-53. 

CASE  FILES  ("INFORMATIONS").  1789-1910.  17ft.  77 

Informations,  libels,  and  defendants'  pleas;  counterclaims;  deposi¬ 
tions;  proclamations;  recognizances;  writs  of  attachment,  decrees  of 
condemnation,  writs  of  sale,  and  orders  for  distribution  of  proceeds  to 
the  United  States  and  to  the  clerk  of  the  court;  orders  for  the  marshal 
to  make  a  survey  of  the  goods,  wares,  and  merchandise  on  board  ship; 
orders  to  the  clerk  of  the  court  to  pay  the  Director  of  Internal  Revenue 
from  the  proceeds  of  sales;  and  related  motions,  orders,  and  other  papers 
filed  in  the  court  in  cases  involving  forfeitures  for  violations  of  the 
customs,  internal  revenue,  embargo,  and  other  laws  of  the  United  States. 
Most  of  the  files  relate  to  customs  and  internal  revenue  cases.  Some 
admiralty  cases  involving  forfeitures  of  ships  and  cargoes  for  law  viola¬ 
tions  are  included.  Cases  involve  charges  of  smuggling;  unlawfully  fit¬ 
ting  out  and  arming  vessels;  breach  of  the  embargo  against  Great  Britain 
and  France;  landing  or  unloading  goods  without  a  permit;  importing  goods 
in  a  foreign  vessel  not  belonging  to  the  citizens  of  the  country  that 
produced  the  goods;  carrying  goods  not  included  in  the  manifest;  unlaw¬ 
ful  use  of  a  certificate  of  registry;  preparing  false  and  fraudulent  in¬ 
voices  and  deceptive  descriptions  on  manifests;  landing  goods  without 
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delivering  the  cargo  manifest  to  the  collector;  noncompliance  with  the 
inspection  laws;  obscene  and  immoral  importations;  and  related  viola¬ 
tions.  The  case  files  are  arranged  in  three  parts:  (l)  from  1789  to 
186U,  chronologically  by  filing  date  of  information  or  libel;  (2)  from 
1865  to  1867,  numerically  by  case  number,  1-37U;  and  (3)  from  1868  to 
1910,  chronologically  by  year  and  thereunder  numerically  by  case  number. 
For  related  bonds  on  writ  of  error,  see  entry  83. 

BONDS  FOR  APPRAISED  VALUE  OF  FORFEITED  GOODS.  1812-13.  1  ft.  78 

Obligations  undertaken  as  a  result  of  informations  filed  against  cer¬ 
tain  goods  in  suits  brought  by  the  United  States  for  violations  of  cus¬ 
toms  and  internal  revenue  laws.  According  to  the  terms  of  the  bond, 
claimants  and  sureties  in  order  to  obtain  possession  of  goods  bind  them¬ 
selves  to  pay  the  appraised  value  of  the  goods  in  the  event  of  judgment 
in  favor  of  the  United  States.  Included  also  are  certificates  showing 
date  and  place  of  importation;  names  of  importers,  ships,  and  masters; 
port  of  origin;  description  of  goods  involved;  and  notations  that  bond 
was  received  for  the  appraised  value  of  the  goods.  Arranged  alphabeti¬ 
cally  by  name  of  ship  and  numerically  thereunder  by  number  of  bond.  For 
related  case  files,  see  entry  77. 

STIPULATIONS  FOR  COSTS.  18U0.  1  in.  7£ 

Bonds  in  the  amount  of  $500  posted  by  claimants  and  their  sureties"" 
to  guarantee  payment  of  costs  in  the  event  of  judgment  in  favor  of  the 
United  States  in  suits  brought  by  the  United  States  for  violations  of 
customs  and  internal  revenue  laws.  Arranged  chronologically  by  date  of 
filing. 

CLAIMANTS  *  BONDS  UNDER  THE  INTERNAL  REVENUE  LAWS.  Sept.  15,  1865- 
Aug.  12,  188U®  U  vols.  1  ft.  80 

Obligations  undertaken  by  claimants  of  goods  and  their  sureties  as  a 
result  of  informations  and  libels  filed  against  certain  goods  by  the 
United  States  for  violation  of  internal  revenue  laws.  According  to  the 
terms  of  the  bond,  claimants  and  their  sureties,  in  order  to  obtain  pos¬ 
session  of  the  seized  goods,  bind  themselves  to  pay  the  appraised  value 
of  the  goods  in  the  event  of  judgment  in  favor  of  the  United  States. 

The  bonds  are  entered  chronologically  by  filing  date.  For  related  case 
files,  see  entry  77. 

STATEMENTS  OF  FACTS  IN  FORFEITURE  CASES  APPEALED  TO  THE  SECRETARY  OF  IHE 
TREASURY.  Oct.  23,  1792-Jan.  25,  1918.  7  vols.  1  ft.  81 

Copies  of  petitions  filed  by  claimants  for  the  review  of  forfeiture 
cases  and  the  remission  of  forfeitures,  addressed  to  the  district  court 
judge  for  forwarding  to  the  Secretary  of  the  Treasury.  Included  are 
statements  of  facts  and  depositions  supporting  claims  for  remission, 
transcripts  of  testimony  taken  before  the  Revenue  Commissioner,  pertinent 
correspondence  between  the  Collector  of  Customs  and  the  United  States  At¬ 
torney,  statements  by  the  Government  showing  why  penalties  should  not  be 
remitted,  and  notations  indicating  the  dates  of  transmission  of  petitions 
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to  the  Secretary  of  the  Treasury  and  final  disposition  of  the  cases. 
Entries  are  chronological  by  date  of  filing  of  petition.  Volume  7  con¬ 
tains  an  alphabetical  index  by  name  of  claimant.  For  related  case  files, 
see  entry  77* 

WARRANTS  FOR  THE  REMISSION  OF  FORFEITURES.  1831-92.  5  in.  82 

Warrants  of  the  Secretary  of  the  Treasury  remitting  forfeitures  on 
payment  of  duties  and  costs  in  response  to  petitions  for  remission  filed 
by  defendants  in  customs  and  internal  revenue  cases.  Each  warrant  shows 
case  name,  goods  subject  to  forfeiture,  date  of  issuance,  statute  vio¬ 
lated,  and  condition  of  remission,  and  is  signed  by  the  Secretary  of  the 
Treasury.  Arranged  chronologically  by  date  of  warrant. 

BONDS  ON  WRIT  OF  ERROR.  1868-99.  1  in.  83 

Obligations  in  the  amount  of  $5,000  undertaken  by  plaintiffs  in  error 
in  law  suits,  including  suits  brought  by  the  United  States  for  violations 
of  customs  and  internal  revenue  laws  (entry  79),  and  their  sureties  as  a 
prerequisite  to  prosecuting  a  writ  of  error  to  the  Circuit  Court  of  the 
United  States  for  the  Eastern  District  of  Pennsylvania.  Each  bond  shows 
case  title,  number,  conditions  of  obligation,  and  date  of  filing  and 
covers  costs  and  damages  which  may  be  adjudged  on  appeal.  Arranged 
chronologically  by  year  and  numerically  thereunder  by  case  number.  For 
related  case  files,  see  entries  75  and  77. 

PETITIONS  AND  DISCHARGES  OF  IMPRISONED  DEBTORS.  1797-1835.  1  ft.  8U 

Petitions  to  the  district  court  by  debtors  imprisoned  as  a  result  of 
judgments  for  debt  against  them  in  the  circuit  court,  seeking  release 
under  an.  act  of  Congress  of  May  5,  1792,  which  provided  that  such  debtors 
could  be  released  on  taking  an  oath  that  they  were  unable  to  pay  their 
debts  (l  Stat.  266);  citations  to  the  creditors  involved  to  appear  and 
to  show  cause  why  the  oath  should  not  be  administered;  depositions; 
oaths  of  the  debtors;  and  orders  discharging  the  debtors  from  custody. 

The  files  for  each  debtor  are  arranged  chronologically  by  date  of  filing 
of  the  petition.  For  related  law  case  files  of  the  circuit  court,  see 
entry  9* 


EQUITY  RECORDS 

The  equity  jurisdiction  of  the  district  courts  was  very  limited. 
Until  1820  district  judges  were  authorized  to  grant  injunctions  if  a 
party  had  not  had  sufficient  time  to  apply  to  a  circuit  court.  These 
injunctions  were  to  continue  only  until  the  next  session  of  the  circuit 
court  and  this  power  was  considered  merely  as  auxiliary  to  the  jurisdic¬ 
tion  of  the  circuit  courts.  An  act  of  May  15,  1820  (3  Stat.  595),  in¬ 
vested  district  judges  with  independent  authority  to  grant  injunctions. 
Under  provisions  of  Federal  bankruptcy  legislation  (5  Stat.  $0;  lU  Stat. 
517;  30  Stat.  514* )  the  district  courts  entertained  bills  in  equity  filed 
by  assignees  and  trustees  seeking  to  recover  certain  properties  from 
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defendants  as  assets  of  the  bankrupts.  On  July  20,  1868,  Congress  con¬ 
ferred  upon  the  district  courts  jurisdiction  over  all  suits  in  equity 
to  enforce  the  lien  of  the  United  States  upon  ary  real  estate  for  any 
internal  revenue  tax  (13>  Stat,  167).  Upon  the  termination  of  the  cir¬ 
cuit  courts  in  1911,  all  equity  jurisdiction  passed  to  the  district 
courts . 

CASE  FILES.  181*3-1911.  2  ft.  85 

Bills  in  equity,  supplemental  bills,  answers,  amended  answers,  ap¬ 
plications,  and  demurrers;  subpenas;  stipulations;  joinders;  affidavits, 
depositions,  and  testimony;  petitions  for  restraining  orders;  injunc¬ 
tions;  orders  on  motions  and  petitions;  agreements;  decrees;  and  related 
papers  filed  in  equity  cases.  There  are  only  a  few  cases  between  18U7 
and  190U,  most  of  which  arose  from  bankruptcy  proceedings  under  the  acts 
of  18U1,  1867,  and  I898.  The  case  files  are  arranged  chronologically  by 
session  of  court  and  numerically  thereunder  by  case  number.  For  related 
dockets,  see  entry  7U.  For  related  bankruptcy  case  files,  see  entries 
62  and  71. 

HABEAS  CORPUS  RECORDS 

Under  the  terms  of  the  Judiciary  Act  of  1789  (l  Stat.  8l),  the 
Supreme  Court  and  the  circuit  and  district  courts  of  the  United  States 
could  issue  writs  of  habeas  corpus.  This  jurisdiction  of  the  courts  is 
discussed  in  the  introduction  to  the  habeas  corpus  records  of  the  cir¬ 
cuit  court  (see  page  13). 

CASE  FILES.  1791-1915.  2  ft.  86 

Petitions  for  writs  of  habeas  corpus,  transcripts  of  hearings  on 
petitions  for  the  writs,  affidavits,  writs  of  habeas  corpus,  respondents' 
returns,  orders  for  relators'  discharge  into  respondents'  custody  upon 
entering  recognizances,  recognizances,  final  orders  of  discharge  into 
respondents'  custody,  and  related  papers  filed  in  habeas  corpus  proceed¬ 
ings,  mainly  relating  to  criminal  cases.  Arranged  in  rough  chronological 
order  by  date  of  filing  of  case.  For  related  dockets,  see  entries  88  and 
98.  For  related  case  files,  see  entry  89. 

CRIMINAL  RECORDS 

The  Judiciary  Act  of  1789  (l  Stat.  76),  conferred  a  very  limited 
criminal  jurisdiction  upon  the  district  courts  of  the  United  States. 

The  district  courts  were  to  have  jurisdiction  over  all  crimes  and  of¬ 
fenses  cognizable  under  the  authority  of  the  United  States  where  the 
punishment  did  not  exceed  a  whipping  of  30  stripes,  a  fine  of  $100,  or 
6  months  imprisonment.  Jurisdiction  was  further  reduced  by  an  act  of 
February  2B,  1839  (5  Stat.  322),  which  abolished  the  punishment  of  whip¬ 
ping.  Three  years  later,  on  August  23,  l8i*2,  however,  Congress  extended 
the  criminal  jurisdiction  of  the  district  courts  to  all  crimes  and  of¬ 
fenses  against  the  United  States  not  punishable  by  death  (5>  Stat.  517). 
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MINUTES.  Oct.  5,  1789-Nov.  1791.  1  vol.  1  in.  87 

A  record  of  the  proceedings  of  the  district  court  in  a  few  early 
criminal  cases,  giving  dates  of  meetings  of  the  court,  name  of  presiding 
judge,  names  of  defendants,  nature  of  crimes  charged,  names  of  jurors 
and  witnesses  called  to  appear,  abstracts  of  evidence  produced  and  argu¬ 
ments  heard,  verdicts  rendered,  and  sentences  imposed.  For  general 
minutes  of  the  court,  see  entry  30. 

DOCKETS.  Aug.  10,  1791-Mar.  8,  1911.  10  vols.  2  ft.  88 

A  record  of  papers  filed  aid  proceedings  held  in  the  trial  of  criminal 
cases.  Entries  show  the  case  number,  the  defendants  name,  the  crime 
charged,  and  a  chronological  listing  of  the  filings  and  proceedings  in 
each  case.  Lists  of  grand  jurors  for  each  session  of  court  are  also 
given.  Case  entries  are  chronological  by  session  of  court  and  numerical 
thereunder  by  case  number;  habeas  corpus  matters,  unnumbered,  are  entered 
chronologically  at  the  end  of  the  numbered  entries  for  each  session  of 
court.  Each  volume  contains  an  alphabetical  index  by  name  of  defendant. 
The  index  to  volume  1  lists  the  crime  charged  opposite  the  defendant’s 
name.  For  related  commissioners’  dockets,  see  entry  98.  For  related 
habeas  corpus  cases,  see  entry  86. 

CASE  FILES.  1791-1813;  1832-1911.  U6  ft.  8? 

Bills  of  indictment,  pleas  of  defendants,  recognizances,  depositions 
of  witnesses,  nolle  prosequis,  motions  and  orders  of  the  court,  and 
other  papers  filed  in  criminal  actions.  Crimes  charged  include  treason 
and  conspiracy  to  overthrow  the  Government;  mutiny,  murder,  and  assault 
and  battery  on  the  high  seas;  piracy  and  attacking  a  vessel  with  intent 
to  plunder;  smuggling;  forgery;  counterfeiting;  carrying  on  business 
without  a  license  or  without  paying  a  tax;  desertion  and  enticing  to 
desert  from  the  armed  forces;  voting  in  the  name  of  another  person;  ob¬ 
struction  of  process;  larceny;  mail  theft;  and  violations  of  neutrality. 
The  case  files  are  arranged  in  two  parts:  (l)  Cases  filed  from  1791  to 
1813  are  arranged  in  chronological  order  by  date  of  filing  of  case,  and 
(2)  cases  filed  from  1832  to  1911  are  arranged  chronologically  by  session 
of  court  and  thereunder  numerically  by  case  number.  For  related  habeas 
corpus  cases,  see  entry  86;  for  related  commissioners’  dockets,  see  en¬ 
try  98. 

RECORD  OF  CRIMINAL  CASES.  Feb.  20,  1860-Nov.  20,  1871.  13  vols.  2  ft. 

90 

Proceedings  and  copies  of  papers  filed  in  criminal  cases  during  the 
period  indicated.  Case  entries  are  chronological  by  session  of  court 
and  thereunder  numerical  by  case  number.  Each  volume  contains  an  alpha¬ 
betical  index  by  name  of  defendant. 

RECOGNIZANCES  OF  BAIL.  1850-63.  3  in.  91 

Obligations  undertaken  by  defendants,  showing  names  of  defendant  and 
his  surety,  amount  of  bail,  statement  of  forfeiture  upon  defendant’s 
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failure  to  appear  in  court  at  specified  time,  and  signatures  of  defendant, 
surety,  ani  clerk  of  the  court.  Arranged  in  rough  chronological  order  by 
date  of  recognizance. 

RECOGNIZANCES  OF  BAIL.  Feb.  19,  1876-June  3,  191U.  8  vols.  2  ft.  92 

Obligations  undertaken  by  defendants,  showing  date  of  issuance,  names 
of  defendant  and  his  surety,  amount  of  bail,  statement  of  condition  of 
forfeiture  upon  defendants  failure  to  appear  in  court  at  a  specified 
time,  and  signatures  of  defendant,  surety,  and  clerk  of  the  court. 

Many  recognizances  also  list  the  indictment  number.  The  last  volume 
contains  an  alphabetical  index  by  name  of  defendant. 

RECORDS  OF  THE  CLERK  OF  THE  COURT 

The  Judiciary  Act  of  1789  provided  that  the  judge  of  the  district 
court  should  appoint  a  clerk  of  the  court.  Except  for  a  brief  period 
in  1801  and  1802,  the  clerk  of  the  district  court  served  also  as  clerk 
of  the  circuit  court  until  1839  (l  Stat.  76;  2  Stat.  132;  5  Stat.  322). 

At  various  times  the  clerk  was  authorized  by  law  to  perform  certain 
functions  besides  his  regular  duties  of  maintaining  and  preserving  the 
records  of  the  court,  including  (l)  taking  testimony  of  witnesses  whom 
parties  in  admiralty  cases  might  not  be  able  to  produce  in  the  circuit 
court  on  appeal  (1  Stat.  89);  (2)  receiving  and  preserving  census  re¬ 
turns  filed  by  the  marshal  of  the  district  (l  Stat.  102;  2  Stat.  12,  566; 
3  Stat.  550;  k  Stat.  381*;  5  Stat.  333,  368);  (3)  receiving  and  recording 
maps,  charts,  and  books  in  fulfillment  of  the  requirements  of  the  copy¬ 
right  law  (1  Stat.  125);  (U)  taking  certain  recognizances,  affidavits, 
depositions,  and  acknowledgments  and  administering  oaths  (1  Stat.  278, 

10  Stat.  163);  (5)  sending  copies  of  naturalization  papers  to  the  Secre¬ 
tary  of  State  and  registering  aliens  in  the  United  States  (1  Stat.  567, 
568);  (6)  receiving  lists  of  real  estate  sold  for  nonpayment  of  taxes 
and  handling  the  redemption  of  the  property  by  former  owners  (3  Stat.  32, 
175;  12  Stat.  14*1;  13  Stat.  235);  and  (7)  certifying  the  need  for  assign¬ 
ment  of  another  judge  to  the  district  court  at  certain  times  (9  Stat. 

14*2,  10  Stat.  5). 

CORRESPONDENCE.  1898-193U.  1/2  in.  21 

Letters  received  by  the  clerk,  including  letters  from  the  Attorney 
General  regarding  an  inventory  of  United  States  property  in  the  clerk* s 
custody;  copies  of  letters  sent  by  the  clerk  to  the  Attorney  General  re¬ 
garding  fiscal  matters;  and  memoranda  exchanged  between  the  clerk's  of¬ 
fice  and  the  court  regarding  procedural  practices.  Arranged  chronologi¬ 
cally  by  date  of  document. 

CENSUS  SCHEDULES.  Dec.  30,  1820;  Dec.  i*,  1830.  5  vols.  6  in.  9k 

Schedules  for  the  census  of  1820  for  New  Market  Ward  and  Lower  Dela¬ 
ware  Ward  in  Philadelphia,  showing  the  names  of  heads  of  families  and 
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the  number  in  the  families,  within  different  age  groups,  of  (l)  white 
males  and  females,  (2)  foreigners  not  naturalized,  (3)  persons  engaged 
in  agriculture,  (I4.)  persons  engaged  in  commerce,  (£)  persons  engaged  in 
manufacture,  (6)  slave  males  and  females  (none),  (7)  free  colored  males 
and  females,  and  (8)  occupations  and  street  addresses  of  some  of  the 
heads  of  families,  and  schedules  for  the  census  of  1830  for  West  South¬ 
wark  in  Philadelphia  County,  the  Borough  of  Harrisburg,  and  the  town¬ 
ships  of  Susquehanna,  lower  Paxton,  Hanover,  Derry,  Londonderry,  Halifax 
Jackson,  Upper  Paxton,  and  Middle  Paxton  in  Dauphin  County,  showing  the  * 
names  of  heads  of  families  and  the  number  in  the  families,  within  dif¬ 
ferent  age  groups,  of  (1)  white  males  and  females,  (2)  slave  males  and 
females  (none),  (3)  free  colored  males  and  females,  (lj)  number  of  whites 
who  were  blind  or  deaf  and  dumb  and  of  foreigners  who  were  not  naturalized, 
and  (5)  number  of  colored  persons  who  were  blind  or  deaf  and  dumb.  Sched-* 
ules  for  the  different  localities  are  entered  within  the  volumes  as  listed 
above;  names  of  heads  of  families  are  in  the  order  in  which  they  were 
listed  by  the  census  taker.  Accompanying  the  schedules  is  a  nonrecord 
printed  copy  of  census  statistics  for  all  the  States  and  Territories  ac¬ 
cording  to  the  census  of  1810. 

ABSTRACTS  OF  CLERK’S  COMPENSATION.  1918-20.  10  in.  9$ 

Itemized  quarterly  accounts  of  compensation  paid  to  the  clerk  for  his 
per  diem  attendance  in  court  and  detailed  statements  listing  clerk’s 
fees  for  administering  oaths  to  witnesses,  filing  motions,  recording 
trial  proceedings,  issuing  commitments,  swearing  in  bailiffs,  docketing 
returns,  aid  other  services  performed  on  behalf  of  the  United  States. 

There  are  usually  two  carbon  copies  filed.  Entries  on  each  statement 
within  the  abstract  are  chronological  and  show  name  and  number  of  case, 
service  performed  or  document  issued,  and  fee  charged.  Arranged  chrono¬ 
logically  by  date  of  abstract. 

MISCELLANEOUS  PAPERS,  ca.  1800-1926.  $  in.  96 

Memoranda  of  costs,  about  1800,  and  of  fees  of  William  T.  Dean,  Cora^ 
missioner,  181*3;  an  undated  rough  draft  of  charges  to  a  grand  jury;  pre¬ 
sentments  of  grand  juries  on  such  matters  as  the  safekeeping  of  records 
and  a  proper  building  for  Federal  courts  and  offices,  18£1*;  jury  venires 
and  panels  of  petit  and  special  jurors,  186£  and  1871-72;  lists  of  cases 
set  for  trial,  1871;  a  draft  of  a  report  on  the  work  of  the  clerk  of  the 
court,  about  187£;  a  draft  of  clerk’s  report  to  the  Attorney  General  con¬ 
cerning  fees,  1876;  statements  of  various  fees  collected  by  the  United 
States  marshal,  1922;  and  other  miscellaneous  papers.  Arranged  chrono¬ 
logically  by  date  of  document. 

RECORDS  OF  UNITED  STATES  COMMISSIONERS 

The  administration  of  the  business  of  the  Federal  district  courts 
is  largely  aided,  especially  in  criminal  procedure,  by  a  class  of  of¬ 
ficers  known  as  United  States  commissioners.  Authority  to  appoint  such 
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commissioners  was  first  conferred  on  the  circuit  courts  by  an  act  of 
February  20,  1812  (2  Stat.  679),  to  provide  for  the  more  convenient 
taking  of  bail  and  affidavits.  The  functions  of  the  commissioners  were 
later  enlarged  by  acts  of  Congress  and  rules  of  court.  Some  of  their 
more  important  powers  include  authority  to  issue  warrants  for  the  arrest 
of  persons  charged  with  offenses  against  the  United  States,  to  examine 
such  offenders,  and  to  imprison  or  admit  them  to  bail  (f>  Stat.  5l6); 
upon  complaint  of  a  seaman  for  unpaid  wages,  to  summon  the  ship’s  master 
to  show  cause  why  process  should  not  issue  against  his  vessel  (5  Stat. 

Jl 6);  to  enforce  decisions  of  foreign  consuls  and  vice  consuls  relating 
to  controversies  arising  in  United  States  ports  between  masters  and  crews 
of  vessels  belonging  to  their  respective  countries  (9  Stat.  79);  to  en¬ 
tertain  complaints  under  extradition  treaties  and  issue  warrants  for  the 
apprehension  of  fugitives  from  foreign  justice  (9  Stat.  302) ;  upon  appli¬ 
cations  of  consuls  of  foreign  governments,  to  issue  warrants  for  the  ar¬ 
rest  of  deserting  seamen  (10  Stat.  6ll*);  to  institute  proceedings  for 
violations  of  civil  rights  legislation  (1U  Stat.  28);  and  to  take  stipu¬ 
lations  in  admiralty  suits.  In  1896  the  authority  to  appoint  commis¬ 
sioners  was  transferred  from  the  circuit  courts  to  the  district  courts 
of  the  United  States  (29  Stat.  181*). 

MINUTES.  June  26-Dec.  9,  181*7.  1  vol.  #  97 

A  record  of  preliminary  proceedings  before  a  United  States  commis¬ 
sioner,  showing  dates  of  sessions,  title  and  purpose  of  the  cases  heard, 
petitions  filed,  citations  issued  to  defendants  and  subpenas  issued  to 
witnesses,  evidence  produced  in  court  in  behalf  of  parties,  and  decisions 
of  the  commissioner  turning  the  case  over  to  the  district  court  or  dis¬ 
missing  it.  The  cases  involve  actions  for  seamen’s  wages,  assaults  by 
ships1  officers  on  seamen,  and  piracy.  Three  entries  for  August  16, 
November  30,  and  December  9,  181*7,  respectively,  give  the  text  of  affida¬ 
vits  in  cases,  attested  by  Commissioner  Thomas  L.  Kane.  Entries  are 
chronolog ical  by  date  of  session. 

CRIMINAL  RETURN  DOCKETS.  Oct.  6,  l861*-Dec.  15,  1915.  5  vols.  1  ft. 
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Entries  record  name  of  case;  commissioner’s  name;  return  number;  a 
chronological  list  of  documents  returned,  showing  type  of  document  and, 
on  recognizances,  name  of  surety  and  amount  of  bail;  date  set  for  de¬ 
fendants  appearance  in  court;  notation  of  grand  jury’s  findings;  and  a 
cross-reference  to  the  case  number.  Case  entries  are  chronological  by 
session  of  court  and  thereunder  numerical  by  return  number.  Each  volume 
except  volume  1  is  indexed  alphabetically  by  name  of  defendant.  For  re¬ 
lated  habeas  corpus  case  files,  criminal  dockets,  and  criminal  case  files 
see  entries  86,  88,  and  89. 


APPENDIX  -  LIST  OF  JUDGES 


Justices  of  the  Supreme  Court  Serving  as  Circuit  Justices 
of  the  Third  Judicial  Circuit,  1790-18921 


Janes  Wilson2 

1790 

James  Iredell ^ 

1791 

John  Blair 2 

1792  (April  session) 

William  Cushing 

1792  (October  session) 

James  Iredell 

1793  (April  session) 

William  Patterson 

1793  (October  session) 

James  Wilson 

179U 

William  Patterson 

1795 

James  Iredell 

1796  (April  session) 

James  Wilson 

1796  (October  session) 

James  Iredell 

1797 

Samuel  Chase 

1798 

James  Iredell 

1799  (April  session) 

Bushrod  Washington 

1799  (October  session) 

Samuel  Chase3 

1800 

Bushrod  Washington 

1802-29 

Henry  Baldwin 

1830-U1* 

Robert  Cooper  Grier 

18U6-70 

William  Story 

1870-80 

Joseph  P.  BradleyU 

1880-92 

John  Marshall  Harlan 

1892 

George  Shiras 

1892-1903 

Henry  B.  Brown 

1903-6 

William  H.  Moody 

1906-10 

Horace  H.  Lurton 

1910-12 

^Unless  otherwise  specified,  compiled  from  information  contained  in 
the  minutes  of  the  Circuit  Court  for  the  Eastern  District  of  Pennsylvania; 
Federal  Cases,  vol.  I,  p.  xiv;  and  Registers  of  the  Department  of  Justice. 

2 John  Hill  Martin,  Bench  and  Bar  of  Philadelphia,  p.  10  (Philadelphia, 
1883). 

3ln  1801,  by  an  act  of  Congress  (2  Stat.  89),  Supreme  Court  Justices 
were  relieved  of  all  circuit  duty,  their  work  being  taken  over  by  the 
newly  created  circuit  judges.  The  following  year  this  law  was  repealed 
and  the  old  system  reinstated  (2  Stat.  132). 

Uln  1891  Congress  transferred  the  appellate  jurisdiction  of  the  cir¬ 
cuit  courts  to  the  newly  created  circuit  courts  of  appeals  and  provided 
that  the  Supreme  Court  Justice  assigned  to  each  of  the  circuits  should 
be  competent  to  sit  in  the  circuit  court  of  appeals  for  that  circuit 
(26  Stat.  826,  827).  Ihe  provision  of  the  act  of  1869  (16  Stat.  UU) 
under  which  the  circuit  justices  were  also  competent  to  sit  as  members 
of  the  circuit  courts,  however,  remained  in  effect. 
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Circuit  Judges  of  the 

Third  Judicial  Circuit,  l8oi-2~l869-19H^ 


William  Tilghman6 

1801-2 

Richard  Bassett6 

1801-2 

William  Griffith6 

1801-2 

William  McKennan 

1869-90 

Marcus  W.  Acheson 

1891-92 

George  M.  Dallas 7 

1892-1909 

George  Gray 

1899-1911* 

Joseph  Buffington 

1906-37 

William  M.  Lanning 

1909-12 

Robert  W.  Archbald 

19H-13 

Judges  of  the  District  Court  for  the  District 

Pennsylvania, 

1789-18188 

Francis  Hopkinson 

1789-91 

William  Lewis 

1791 

Richard  Peters? 

1792-1818 

Judges  of  the  District  Court  for  the 

Eastern~District  of  Pennsylvania, 


Richard  Peters 

1818-28 

Joseph  Hopkinson 

1828-1*1 

Archibald  Randall 

181*2-1*6 

John  Kent  Kane 

18U6-58 

John  Cadwalader 

1858-79 

William  Butler 

1879-99 

John  B.  McPherson 

1899-1912 

James  B.  Holland^- 

190l*-ll* 

^Federal  Cases,  vol.  I,  p.  xiv,  and  Registers  of  the  Department  of 
Justice. 

6 The  three  men  named  as  circuit  judges  for  the  Eastern  District  for 
1801-2  served  also  as  circuit  judges  for  the  Western  District,  as  indi¬ 
cated  by  the  minutes  of  that  court  (entry  26). 

7 The  minutes  of  the  circuit  court  show  that  from  1905  through  1911 
sessions  of  the  court  were  conducted  by  one  of  the  two  district  judges, 
John  B.  McPherson  and  James  B.  Holland. 

^Compiled,  unless  otherwise  specified,  from  Martin,  op.  cit.,  p.  8. 

^Minutes  of  the  District  Court  for  the  District  of  Pennsylvania 
(entry  30). 

■^Minutes  of  the  District  Court  for  the  Eastern  District  of  Pennsyl¬ 
vania  (entry  30)  and  Registers  of  the  Department  of  Justice. 

^Additional  judge  authorized  by  an  act  of  Congress  of  April  1,  1901; 
(33  Stat.  155). 
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FOREWORD 


To  analyze  and  describe  the  permanently  valuable  records  of  the  Fed¬ 
eral  Government  preserved  in  the  National  Archives  Building  is  one  of  the 
main  tasks  of  the  National  Archives.  Various  kinds  of  finding  aids  are 
needed  to  facilitate  the  use  of  these  records,  and  the  first  step  in  the 
records-description  program  is  the  compilation  of  preliminary  inventories 
of  the  material  in  some  300  record  groups  to  which  the  holdings  of  the 
National  Archives  are  allocated. 

These  inventories  are  called  “preliminary"  because  they  are  provisional 
in  character.  They  are  prepared  as  soon  as  possible  after  the  records  are 
received  without  waiting  to  screen  out  all  disposable  material  or  to  per¬ 
fect  the  arrangement  of  the  records.  They  are  compiled  primarily  for  in¬ 
ternal  use,  both  as  finding  aids  to  help  the  staff  render,  efficient  refer¬ 
ence  service  and  as  a  means  of  establishing  administrative  control  over  the 
records. 

Each  preliminary  inventory  contains  an  introduction  that  briefly  states 
the  history  and  functions  of  the  agency  that  accumulated  the  records.  The 
records  themselves  are  described  series  by  series,  that  is,  by  units  of 
records  of  the  same  form  or  that  deal  with  the  same  subject  or  activity  or 
that  are  arranged  serially.  Other  significant  information  about  the  rec¬ 
ords  may  sometimes  be  given  in  appendixes. 

When  the  record  group  has  been  studied  sufficiently  and  the  records 
have  been  placed  in  final  order,  the  preliminary  inventories  will  be  re¬ 
vised  and  the  word  “preliminary"  dropped  from  the  title  of  the  revision. 
Meanwhile,  as  occasion  demands  and  time  permits,  special  reports,  indexes, 
calendars,  and  other  finding  aids  to  the  record  group  will  be  prepared. 

Several  finding  aids  that  give  an  overall  picture  of  materials  in 
the  National  archives  have  been  published.  A  comprehensive  Guide  to  the 
Records  in  the  National  Archives  (191+8)  and  a  brief  guide.  Your  Govern¬ 
ment  *  s  Records  in  the  National  Archives  (revised  1950),  have  been  issued. 
Forty-four  Reference  Information  Papers,  which  analyze  records  in  the 
National  Archives  on  such  subjects  as  transportation,  small  business,  and 
the  Middle  East,  have  so  far  been  issued.  Records  of  World  War  I  have 
been  described  in  the  Handbook  of  Federal  World  War  Agencies  and  Their 
Records,  1917-1921,  and  those  of  "World  War  II  in  the  two-volume  guide 7 
federal  Records  of  World  War  II  (1950-51).  Many  bodies  of  records  of  high 
research  "value  have  been  edited  by  the  National  Archives  and  reproduced  on 
microfilm  as  a  form  of  publication.  Positive  prints  of  some  10,000  rolls 
of  this  microfilm,  many  of  which  are  described  in  the  List  of  National 
Archives  Microfilm  Publications  (1953),  are  now  available  for  purchase. 
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INTRODUCTION 


The  Public  Works  Administration  (FWA),  known  at  first  as  the  Federal 
Emergency  Administration  of  Public  Works,  was  created  by  Executive  Order 
617U,  dated  June  16,  1933,  under  authority  of  Title  II  of  the  National 
Industrial  Recovery  Act  (U8  Stat.  200).  This  act  provided  that  the  Federal 
Emergency  Administrator  of  Public  Works  should  prepare  a  comprehensive 
program  of  public  works  !,to  increase  the  consumption  of  industrial  and 
agricultural  products  by  increasing  purchasing  power,  to  reduce  and  relieve 
unemployment,  to  improve  standards  of  labor,  and  otherwise  to  rehabilitate 
industry  and  to  conserve  natural  resources.” 

Earlier  efforts  in  the  field  of  public  works  had  resulted  in  little 
concrete  action.  Before  World  War  I  the  general  public  paid  little  atten¬ 
tion  to  the  lack  of  coordinated  public  works  programs  among  the  executive 
departments  and  independent  agencies  of  the  Government.  Between  1918  and 
1932,  however,  public  interest  in  such  programs  became  more  definite  and 
plans  were  formulated  in  Congress  for  various  public  works  programs.  In 
1918  and  1919  the  War  Labor  Policies  Board  planned  a  series  of  construction 
programs,  but  the  Board  was  dissolved  before  anything  was  accomplished. 

A  proposal  by  Senator  Kenyon  of  Iowa  in  1919  to  establish  a  United  States 
Emergency  Public  Works  Board  with  an  appropriation  of  $100  million  was  not 
reported  on  favorably  by  the  committee  holding  hearings  on  the  bill*  An 
unemployment  conference,  called  by  President  Harding  in  1921,  urged  that 
the  Government  expand  its  public  works  programs  in  times  of  economic  dis¬ 
tress  and  reduce  them  during  periods  of  business  activity.  As  early  as 
1928  Senator  Robert  F.  Wagner  urged  a  planned  public  works  program,  and 
several  of  his  proposals,  including  one  creating  the  Federal  Employment 
Stabilization  Board,  were  enacted  into  law.  The  passage  of  the  Emergency 
Relief  and  Construction  Act  in  1932  marked  the  beginiyjQg.  ,of^an  ^integrated 
program  of  public  works.  It  failed,  however,  to  greatly  alter  the  economic 
crisis  of  the  country  since,  under  the  provisions  of  the  act,  all  loans 
had  to  be  of  a  self -liquidating  nature.  Efforts  to  amend  the  act  ended 
with  the  defeat  of  President  Hoover  in  the  1932  election. 

The  PWA  was  established  to  administer  a  program  of  Federal  and  non- 
Federal  public  works  by  means  of  loans  and  grants.  Its  main  duties,  in 
regard  to  Federal  projects,  were  to  determine  a  projects  value  from  the 
standpoint  of  national  planning,  to  determine  and  to  effect  the  allotment 
of  funds  appropriated  under  the  act,  and  to  ensure  that  the  contractors 
complied  with  the  rules  of  the  public  works  program.  The  non-Federal 
public  works  program  included  the  construction,  repair,  and  improvement 
of  public  highways 5  the  conservation  and  development  of  natural  resources; 
the  financing,  by  loans  to  private  corporations,  of  such  self -liquidating 
projects  as  hospitals,  waterworks,  and  bridges  erected  by  private  corpo¬ 
rations  for  public  use;  the  construction,  alteration,  and  repair  of  low- 
cost  housing  and  slum  clearance  projects;  the  financing  of  self -liquidating 
projects  formerly  eligible  for  assistance  by  the  Reconstruction  Finance 
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Corporation,  such  as  hospitals,  drydocks,  and  reservoirs;  the  construc¬ 
tion  of  aircraft  and  naval  vessels,  military  housing  projects,  and 
technical  works;  and  the  financing,  by  loans,  of  railroad  maintenance 
and  equipment  approved  by  the  Interstate  Commerce  Commission  as  beneficial 
to  transportation  facilities. 

Secretary  of  the  Interior  Harold  L.  Ickes  was  appointed  Federal 
Emergency  Administrator  of  Public  Works  on  July  8,  1933 *  by  President 
Roosevelt.  Ickes  served  in  both  positions  until  1939*  even  though  the 
PWA,  as  an  independent  agency,  was  not  organizationally  connected  with  the 
Department  of  the  Interior.  On  June  16,  1933 *  the  President  had  created 
the  Special  Board  for  Public  Works,  which  was  responsible  for  (1)  deter¬ 
mining  the  amount  of  money  to  be  allocated  for  public  works  in  each  State, 
(2)  approving  the  type  and  number  of  personnel  needed  by  the  Administrator, 
and  (3)  considering  all  requests  for  allotments  submitted  to  it.  The 
Board  was  also  given  the  opportunity  to  approve  appointments  to  major  admin¬ 
istrative  positions  in  the  agency.  The  importance  of  the  Board  declined 
rapidly  as  the  Administrator  used  his  own  authority  in  making  decisions; 
meetings  of  the  Board  became  more  and  more  infrequent;  and  by  1935  the 
Board  had  ceased  to  function. 

The  first  PWA  appropriation  consisted  of  $1;00  million  to  be  used  for 
highway  projects  and  $283  million  to  be  used  for  the  construction  of  cer¬ 
tain  naval  vessels.  Shortly,  however,  the  President  greatly  broadened 
the  powers  of  the  agency  to  include  all  types  of  projects  authorized  in 
Title  II  of  the  National  Industrial  Recovery  Act.  The  financing  avail¬ 
able  under  this  legislation  permitted  the  PWA  to  grant  the  total  amount 
of  funds  necessary  to  construct  Federal  projects.  State  and  local  govern¬ 
ment  units  sponsoring  non-Federal  projects  could  obtain  grants  of  up  to 
30  percent  of  the  cost  of  labor  and  materials,  and  loans  for  the  remain¬ 
ing  70  percent.  Nonpublic  corporations,  insofar  as  they  were  eligible 
under  the  act,  could  obtain  loans  but  not  grants.  In  193U*  in  response 
to  recommendations  from  Administrator  Ickes,  an  additional  $1*00  million 
was  set  aside  for  the  PWA.  This  amount,  however,  was  not  adequate  to 
finance  even  a  small  part  of  the  applications  on  hand. 

In  April  1935*  with  the  National  Industrial  Recovery  Act  scheduled 
to  expire  on  June  16,  1935*  Congress  passed  the  Emergency  Relief  Appro¬ 
priation  Act  of  1935*  This  act,  with  an  appropriation  of  $U,880  million, 
extended  the  life  of  the  PWA  until  June  30,  1937*  The  act  specified  the 
types  of  projects  that  could  be  financed  and  set  a  maximum  amount  that 
could  be  used  for  any  single  type  of  project.  It  also  established  the 
Division  of  Applications  and  Information  of  the  National  Emergency  Council, 
the  Advisory  Committee  on  Allotments,  and  the  Works  Progress  Administra¬ 
tion.  Under  the  new  act  the  PWA  retained  all  its  original  functions 
except  a  certain  few  such  as  the  making  of  loans  to  railroads.  As  a 
result  of  a  decision  of  the  Advisory  Committee  on  Allotments  (of  which 
the  Administrator  was  chairman),  the  FWA  was  able  to  increase  its  grants 
from  30  percent  to  U5  percent  of  the  total  cost  of  a  project. 
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Title  II  of  the  First  Deficiency  Appropriation  Act  of  1936,  which 
was  known  as  the  Emergency  Relief  Appropriation  Act  of  1936,  did  not 
authorize  any  additional  funds  for  the  FWA,  but  it  did  allow  the  expendi¬ 
ture  of  $300  million,  in  the  form  of  grants,  obtained  through  the  sale  of 
previously  purchased  securities. 

In  1937  Congress  passed  the  Public  Works  Administration  Extension 
Act  of  1937,  which  extended  the  life  of  the  agency  until  July  1,  1939. 

The  act  authorized  $15  million  for  administrative  expenses  and  $59  million 
for  grants*  Of  the  first  sum,  $10  million  had  been  authorized  by  the 
Independent  Offices  Appropriation  Act  of  1938,  which  had  set  aside  this 
sum  for  the  orderly  liquidation  of  the  FWA.  Under  terras  of  the  PWA  Exten¬ 
sion  Act  of  1937,  the  agency  was  directed  to  accept  no  more  applications 
for  allotments  to  non-Federal  projects,  and  it  appeared  that  the  PWA  would 
be  terminated  permanently  in  1939* 

The  passage  of  the  Public  Works  Administration  Appropriation  Act  of 
1938  on  June  21,  1938,  again  extended  the  agency's  existence  and  set  June 
30,  191*1,  as  a  terminal  date.  Amendments  to  this  act  resulted  in  a  fur¬ 
ther  extension  of  the  agency  until  June  30,  191*2.  The  previously  out¬ 
lined  functions  and  powers  were  essentially  unchanged.  The  sum  of  $965 
million  was  appropriated  to  the  PWA,  and  the  expenditure  of  an  additional 
$1*00  million  from  the  revolving  fund,  obtained  from  the  sale  of  previously 
purchased  securities,  was  authorized.  Thus  a  total  of  $1,365  million  was 
made  available  to  the  PWA  for  use  on  projects  that  could  be  substantially 
completed  by  June  30,  19l*0.  Applications  for  allotments  to  non-Federal 
projects  could  be  received  until  September  30,  1938. 

On  July  1,  1939,  the  Federal  Works  Agency,  which  was  created  by 
Reorganization  Plan  No.  1  (submitted  by  the  President  under  the  provi¬ 
sions  of  the  Reorganization  Act  of  1939),  took  over  the  PWA  as  well  as 
several  other  agencies.  A  Commissioner  of  Public  Works  became  the  head 
of  the  Public  Works  Administration  of  the  Federal  Works  Agency,  replacing 
the  Federal  Emergency  Administrator  of  Public  Works.  The  liquidation  of 
the  agency  began  in  1939  with  the  closing  of  several  regional  and  subre¬ 
gional  offices.  Within  a  year  more  than  7,200  employees  had  been  sepa¬ 
rated  from  the  PWA.  The  agency,  extended  for  an  additional  year  by  the 
passage  of  the  Independent  Offices  Appropriation  Act  of  191*3,  continued 
the  process  of  liquidation  until  July  1,  19l*3,  when  Executive  Order  9357 
transferred  all  the  functions,  powers,  and  duties  of  the  PWA  and  of  the 
Commissioner  of  Public  Works— together  with  all  records,  property,  per¬ 
sonnel,  and  unexpended  funds— to  the  Office  of  the  Federal  Works  Admin¬ 
istrator. 

The  Public  Works  Administration,  as  created  by  the  National  Indus¬ 
trial  Recovery  Act,  had  a  decentralized  organization  with  centralized 
control.  The  field  employees  of  the  agency,  including  those  engaged  in 
the  supervision  of  construction,  had  little  authority  and  could  make  no 
definitive  decisions.  This  plan,  chosen  primarily  because  of  the  lack 
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of  trained  personnel,  gave  the  Administrator  strict  control  over  field 
operations*  A  unit  of  the  FWA  was  set  up  for  each  State,  and  ten  regional 
advisers  were  employed  until  early  in  193b  to  aid  the  Administrator  in 
checking  on  field  operations.  As  the  central  office  organization  of  the 
agency  developed,  many  of  its  divisions  also  opened  field  offices  which 
functioned  apart  from  the  offices  of  the  regional  advisers. 

In  1935>>  with  the  shortage  of  trained  personnel  no  longer  a  serious 
problem,  many  employees  were  transferred  to  field  offices  to  help  speed 
the  processing  of  applications.  Field  personnel  were  allowed  to  make 
virtually  all  the  decisions  concerning  applications  except  for  final 
approval.  This  brought  about  a  greater  degree  of  organizational  efficiency. 

On  November  1,  1937,  another  change  took  place  in  the  organization 
of  the  agency.  The  State  offices  were  replaced  by  seven  regional  offices, 
which  were  made  responsible  for  the  examination  of  applications  and  the 
general  supervision  of  construction  that  had  formerly  been  handled  by 
State  directors  and  State  engineer  inspectors.  This  setup  was  continued 
until  the  liquidation  of  the  agency  began  in  1939,  although  there  was 
considerable  shifting  of  States  between  various  regional  offices. 

The  central  office  of  the  PWA  was  divided  into  several  divisions, 
with  some  subsidiary  boards  and  committees  handling  special  functions  not 
covered  by  the  divisions.  The  first  unit  of  the  FWA  to  be  created  was  the 
Special  Board  for  Public  Works,  which  was  established  on  June  16,  1933, 
and  was  the  sole  unit  of  the  agency  until  the  Administrator  was  appointed 
several  weeks  later.  The  Administrator’s  position  was  the  only  one  in 
the  agency  specifically  authorized  by  statute.  The  Administrator  was 
empowered  to  establish  such  administrative  units  as  were  deemed  necessary, 
to  retain  such  employees  as  were  needed,  and  to  prescribe  their  duties, 
responsibilities,  and  tenure.  He  established  the  Projects  Control  Divi¬ 
sion,  the  Engineering  Division,  the  Legal  Division,  the  Investigation 
Division,  the  Inspection  Division,  the  Accounting  Division,  the  Housing 
Division,  the  Transportation  Loans  Division,  the  Power  Division,  the 
Administrative  Division,  the  Division  of  Information,  the  Finance  Division, 
the  Labor  Board  of  Review  (known  also  as  the  Board  of  Labor  Review),  the 
Technical  Board  of  Review,  the  Electric  Power  Board  of  Review,  the  Advisory 
Board  on  Contract  Awards,  and  several  smaller  units,  including  the  National 
Power  Policy  Committee,  the  National  Planning  Board,  and  the  Mississippi 
Valley  Committee. 

From  its  establishment  in  1933  the  PWA  was  a  major  agency  of  the 
Federal  Government.  The  large-scale  operations  of  the  PWA  in  the  field 
of  public  works  established  many  precedents  and  reflected,  to  a  consider¬ 
able  degree,  the  policies  and  philosophies  of  the  New  Deal.  The  records 
of  the  agency  are  of  primary  importance  to  scholars  interested  in  the 
period  from  1933  to  19U5*  According  to  a  survey  of  the  records  of  the 
PWA  made  in  1936  by  a  member  of  the  staff  of  the  National  Archives,  there 
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were  more  than  25,000  cubic  feet  of  records  in  existence  at  that  time, 

6  years  before  the  termination  of  the  agency.  Although  many  of  these 
records  were  later  disposed  of  with  legal  authorization,  it  is  unfortu¬ 
nate  that  large  quantities  of  them  were  destroyed  without  legal  authori¬ 
zation  in  19^3*  These  records  included  most  of  the  general  classified 
files  of  the  agency  before  19Ul  as  well  as  many  records  of  its  divisions. 
There  are,  consequently,  fewer  remaining  records  of  the  FWA  than  those  of 

^  othfTr  New  Deal  agency.1  The  records  of  the  agency  that  are  now 

in  the  National  Archives  constitute  all  known  extant  records  except  for 

those  relating  to  personnel,  which  are  in  the  Federal  Records  Center  at 
St.  Louis,  Mo. 

The  surviving  records  of  the  Projects  Control,  the  Engineering,  the 
Legal,  the  Investigation,  the  Inspection,  and  the  Accounting  Divisions 
are  described  in  this  inventory,  and  a  brief  statement  concerning  each 
of  these  divisions  is  given  under  the  appropriate  division  heading.  Simi¬ 
lar  statements  concerning  each  of  the  divisions  for  which  there  are  no 
records  in  the  National  Archives  are  given  below. 

The  Transportation  Loans  Division  functioned  under  the  supervision 
of  a  Director,  without  a  field  organization.  It  was  responsible  for  the 
examination  and  investigation  of  all  applications  for  railroad  loans, 
which  were  approved  by  the  Interstate  Commerce  Commission.  The  Division 
also  prepared  credit  and  operational  reports  on  railroads  and  bond  pur¬ 
chase  contracts  in  connection  with  approved  loans.  After  the  expiration 
of  the  National  Industrial  Recovery  Act  of  1 933,  which  was  the  only  act 
authorizing  the  FWA  to  make  these  loans,  the  Division  was  concerned  solely 
with  the  supervision  of  the  redemption  of  obligations  made  earlier.  A 
small  amount  of  material  created  by  this  Division  is  to  be  found  with  the 
records  of  the  Accounting  Division. 

Between  1935  and  1937  there  was  a  Power  Division  in  the  PWA.  The 
primary  responsibility  of  the  Division  was  to  examine  applications  re¬ 
lating  to  publicly  owned  power  plants.  It  had  its  own  staff  of  legal, 
financial,  and  engineering  technicians  who  worked  in  the  field  as  well 
as  in  the  central  office.  The  Division  was  reestablished  in  1938  when 
the  PWA  again  began  receiving  project  applications,  and  it  remained  in 
operation  until  19U2  when  the  functions  of  the  various  divisions  of  the 
PWA  were  transferred  to  the  Office  of  the  Federal  Works  Administrator. 

The  Administrative  Division,  which  was  headed  by  an  Executive  Officer, 
was  responsible  for  the  purchase  of  supplies  and  equipment,  the  maintenance 
in  a  Mail  and  Files  Section  of  personnel  and  other  records  for  the  entire 


!Parts  of  National  Archives  Case  File  Hi5-90,  which  indicate  the 
groups  of  PWA  records  which  were  actually  destroyed  in  19h3,  are  avail¬ 
able  for  use  by  anyone  engaged  in  research  on  the  PWA. 
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Public  Works  Administration,  the  servicing  of  leases  and  contracts  affect¬ 
ing  the  agency,  the  authorization  of  travel  expenses,  the  preparation  of 
payrolls,  and  the  general  coordination  of  the  operations  of  the  various 
divisional  and  field  offices  of  the  agency.  The  centralized  records  of  the 
agency  in  the  Division1 s  Mail  and  Files  Section  included  a  reading  file  of 
copies  of  outgoing  correspondence,  a  chronological  file  of  outgoing  corre¬ 
spondence,  the  general  classified  files,  and  an  alphabetical  index  and 
brief  of  incoming  correspondence.  A  file  of  correspondence  on  the  admin¬ 
istrative  policies  of  the  agency  was  maintained  by  the  Chief  Clerk's  office. 
These  records  (except  the  general  classified  files  for  19U1-U3*  described 
in  entry  5$  fragments  of  the  general  classified  files  for  1933-UO,  described 
in  entry  and  a  series  of  procedural  issuances  described  in  entry  19) 
are  not  in  the  National  Archives  and  are  presumed  to  have  been  destroyed 
in  19U3.  Personnel  records,  also  maintained  in  this  Division,  were  filmed 
before  the  final  liquidation  of  the  agency.  These  microfilms,  now  in  the 
Federal  Records  Center  at  St.  Louis,  Mo.,  are  described  in  the  Guide  to 
Microfilmed  Personnel  Records.  This  volume  contains  lists  of  personnel 
records  for  various  tfew  Deal  emergency  agencies. 

The  Division  of  Information  was  responsible  for  originating  and 
editing  press  releases  and  other  communications  concerning  the  activities 
and  policies  of  the  PWA.  The  Division  was  headed  by  a  Director  who  was 
responsible  to  the  Assistant  Administrator  and  to  the  Administrator.  It 
was  merged  in  1938  with  a  similar  division  in  the  Department  of  the  Interior 
in  order  to  avoid  a  duplication  of  functions  between  the  two  administrative 
units  operating  in  the  same  building.  In  19U0  the  Division — together 
with  its  equipment,  supplies,  and  files— was  transferred  to  the  Division 
of  Information  of  the  Federal  Works  Agency.  The  press  releases  issued 
by  this  Division  are  described  in  entries  2k  and  25  • 

The  Finance  Division,  which  functioned  separately  from  the  Account¬ 
ing  Division,  was  responsible  for  examining  each  non-Federal  application 
in  order  to  determine  whether  the  applicant  could  meet  the  repayment 
conditions  specified  in  the  application  without  endangering  his  credit 
reputation.  The  Division  also  considered  alternate  financing  plans  on 
many  projects,  supervised  the  making  of  loan  agreements,  and  aided  the 
applicant  as  long  as  securities  held  by  the  agency  were  outstanding.  The 
Division  remained  in  operation  until  19h2  when  the  functions  of  the  various 
divisions  of  the  FWA  were  transferred  to  the  Office  of  the  Federal  Works 
Administrator.  The  project  folders . of  the  Finance  Division,  maintained 
in  the  Division  itself,  were  incorporated  for  the  most  part  into  the 
folders  maintained  by  the  agency  for  each  project.  The  material  in  these 
folders,  for  non-Federal  projects  only,  is  described  in  entry  55.  It  is 
not  known  whether  there  were  any  folders  for  Federal  projects. 

The  Board  of  Labor  Review  was  created  for  the  purpose  of  hearing 
all  labor  issues  that  arose  in  connection  with  projects  financed  by  the 
FWA.  The  Board  consisted  of  three  members  appointed  by  the  President — 
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one  member  represented  the  interests  of  labor ,  a  second  member  repre¬ 
sented  the  contractors,  and  the  chairman  represented  the  FWA.  The  prin¬ 
cipal  function  of  the  Board  was  the  consideration  of  wage  disputes,  and 
its  decisions  were  binding  on  the  parties  coming  before  it.  There  was  a 
high  percentage  of  compliance  with  the  decisions  of  the  Board.  Some  of 
its  decisions  are  described  in  entry  22. 

The  Technical  Board  of  Review,  established  in  1933  and  carqposed  pri¬ 
marily  of  engineers,  was  responsible  for  examining  applications  that  were 
technically  controversial.  It  also  held  hearings  on  claims  presented  by 
those  applicants  who  felt  that  their  applications  for  allotments  had  not 
been  given  a  satisfactory  hearing  by  the  other  examining  divisions  of  the 
agency.  The  Board  was  reorganized  in  1935  but  was  abolished  a  month  later. 

The  Electric  Power  Board  of  Review  was  a  branch  of  the  FWA  in  193U 
and  1935*  Created  as  a  purely  advisory  body,  it  reviewed  the  findings  of 
other  divisions  in  regard  to  applications  for  power  projects  and  guided 
the  actions  of  other  divisions  in  order  to  create  a  uniform  policy  toward 
these  projects.  The  Power  Division  absorbed  the  Board  in  1935. 

On  June  29,  1936,  the  Advisory  Board  on  Contract  Awards  was  estab¬ 
lished  for  the  purpose  of  determining  the  integrity  of  all  bidders  for 
contracts  on  Federal  projects  of  the  FWA.  The  five-member  Board  was  given 
the  power  to  investigate  frauds  relating  to  bids  and  contracts,  especially 
those  relating  to  housing  and  slum  clearance  projects. 

The  Housing  Division  was  organized  on  August  19,  1933,  by  Executive 
Order  6252,  for  the  purpose  of  examining  and  approving  applications  for 
Federal  and  non-Federal  low-cost  housing  projects.  Land  acquisition, 
construction,  management,  and  general  control  over  housing  projects  were 
included  in  its  functions.  The  Division  consisted  of  five  branches— 
the  Initiation  and  Recommendation  Branch,  the  Plans  and  Specifications 
Branch,  the  Land  Acquisition  Branch,  the  Field  Supervision  and  Construc¬ 
tion  Branch,  and  the  Management  Branch.  The  Division  functioned  as  a 
part  of  the  PWA  until  1937  when,  by  Executive  Order  7732,  its  functions, 
records,  funds,  and  personnel  were  transferred  to  the  newly  created 
United  States  Housing  Authority*  The  records  so  transferred  are  now  in 
the  National  Archives  as  part  of  Record  Group  196,  Records  of  the  Public 
Housing  Administration.  They  include  project  files  (1933-37)  on  5l  PWA 
housing  projects  and  case  files  (1933-3W  on  rejected  applications  for 
loans  under  the  limited  dividend  policy  of  the  PWA. 

The  National  Planning  Board  and  the  Mississippi  Valley  Committee 
were  two  other  units  established  by  the  Administrator.  The  National 
Planning  Board  was  designed  to  stimulate  public  and  official  interest 
in  the  coordinated  development  of  planning  programs  and  to  aid  in  the 
solution  of  local,  regional,  and  national  problems.  This  Board  was 
later  made  a  part  of  the  National  Resources  Board,  an  independent  agency 
established  in  1935  by  Executive  Order  6777.  The  Mississippi  Valley 
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Committee  was  created  to  aid  in  the  development  of  a  comprehensive  plan 
for  flood  control  and  water  resources  in  the  Mississippi-Missouri  drainage 
area.  This  Committee  was  also  absorbed  by  the  National  Resources  Board. 

The  records  of  the  National  Planning  Board  and  the  Mississippi  Valley 
Committee  are  now  in  the  National  Archives  as  part  of  Record  Group  187, 
Records  of  the  National  Resources  Planning  Board;  they  are  described  in 
Preliminary  Inventories  Nos.  50  and  6Iw 

The  records  described  in  this  inventory  now  amount  to  281  cubic  feet 
and  are  designated  as  Record  Group  135,  Records  of  the  Public  Works  Admin¬ 
istration.  They  include  9,000  rolls  of  microfilm  representing,  originally, 
about  9,000  cubic  feet  of  paper  records. 

The  unauthorized  destruction  of  the  records  of  the  PWA  has  created 
such  a  serious  gap  in  the  basic  documentation  of  the  policies  and  activi¬ 
ties  of  the  agency  that  records  that  under  normal  conditions  would  have 
been  considered  disposable  have  sometimes  been  retained  along  with  the 
more  valuable  records. 

There  are  other  records,  mostly  of  a  policy  nature,  relating  to  the 
PWA  in  Record  Group  U8,  Records  of  the  Office  of  the  Secretary  of  the 
Interior,  including  material  in  the  central  classified  files  relating  to 
allotments,  appropriations,  the  Power  Division,  and  the  Housing  Division. 
The  office  file  of  Harold  L.  Ickes  also  contains  materials  on  public 
works.  Records  concerning  the  liquidation  of  the  PWA  are  in  Record  Group 
162,  General  Records  of  the  Federal  Works  Agency.  There  are  records 
concerning  Federal  projects  of  the  PWA  sponsored  by  the  Bureau  of  Indian 
Affairs  in  Record  Group  75,  Records  of  the  Bureau  of  Indian  Affairs. 

Measurements  given  in  this  inventory  are  in  terms  of  linear  feet 
and  inches. 

The  entry  for  the  cartographic  records  was  supplied  by  Charlotte  M. 
Ashby  of  the  Cartographic  Records  Division,  and  the  entries  for  the 
photographic  records  were  supplied  by  Thomas  W.  Ray  of  the  Still  Picture 
Branch  of  the  Audio-Visual  Records  Division. 

The  most  useful  publications  relating  to  the  administrative  history 
and  overall  operations  of  the  Public  Works  Administration  are  the  follow¬ 
ing:  Harold  L.  Ickes,  Accomplishments  of  the  Federal  Emergency  Adminis¬ 
tration  of  Public  WorksT"  1933-1936  (Washington,  1936);  Minnie  Wiener, 
Principal  Acts  and  Executive  Orders  Pertaining  to  Public  Works Adminis¬ 

tration  ("Washington.  1938):  Jack  F.  Isakolf .  Ifhe  Public  Wor£s~Adminis£ra*- 
tion  (Urbana,  Ill.,  1938);  and  J.  Kerwin  Williams,  Grants -in-Aid  Under 
the  Public  Works  Administration  (New  York,  1939)* 
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The  Public  Works  Administration  did  not  issue  annual  reports  during 
its  existence  as  an  independent  agency  before  1939,  After  1939  the 
published  annual  reports  (19UO-U9)  of  the  Federal  Works  Agency  contain 
valuable  information  concerning  the  activities  of  the  Public  Works  Admin¬ 
istration.  A  mimeographed  Bibliography  of  PWA  Publications  and 
Documents  Pertaining  to  PWA~~ (Washington.'  1938)  lists  the 
the  agency  before  193d. 
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RECORDS  OF  THE  PUBLIC  WORKS  ADMINISTRATION 

GENERAL  RECORDS 

MINUTES  OF  THE  MEETINGS  OF  THE  SPECIAL  BOARD  FOR  PUBLIC  WORKS.  1933-^ 

5>0  vols.  6  ft.  *2. 

Meetings  were  held  twice  weekly  in  1933  and  193k  and  less  frequently  ~ 
in  1935  as  the  Board  ceased  to  function.  The  transcripts  of  the  minutes 
contain  information  on  policy  matters  and  on  the  organization  of  the  PWA. 
Included  are  lists  of  Federal  and  non-Federal  projects  considered  by  the 
Board  before  they  were  submitted  to  the  President  of  the  United  States. 
Arranged  chronologically. 

REPORTS  SUBMITTED  BI  THE  ENGINEERING  DIVISION  TO  THE  SPECIAL  BOARD  FOR 
PUBLIC  WORKS.  1933-3U.  5  in.  2 

In  these  reports  the  Engineering  Division  recommended  that  allotments" 
be  made  from  PWA  funds  for  certain  Federal  and  non-Federal  projects. 
Accompanying  the  reports  are  drafts  of  resolutions  prepared  for  the  Board 
authorizing  the  projects  which  the  reports  endorse.  The  resolutions,  in  * 
final  form,  are  included  in  the  minutes  and  project  authorizations  of  the 
Board.  Arranged  chronologically  by  date  of  Board  meeting. 

PROJECT  AUTHORIZATIONS  ISSUED  BY  THE  SPECIAL  BOARD  FOR  PUBLIC  WORKS 

193U-35*  8  vols.  8  in.  ^ 

Official  authorizations  of  Federal  and  non-Federal  projects.  Author-" 
izations  from  1  to  7,557  are  missing.  Authorizations  from  7,668  to  8,681; 
were  called  resolutions  of  the  Special  Board  for  Public  Works;  those  from 
8,688  to  8,853  were  called  project  orders  of  the  Federal  Emergency  Admin¬ 
istrator  of  Public  Works.  Arranged  numerically. 

GENERAL  CLASSIFIED  FILES.  1933-1;0.  2  ft.  ^ 

Fragments  of  the  extensive  general  classified  files  of  the  PWA  for  the 
period  1933-UO.  The  main  part  of  these  records,  destroyed  without  author¬ 
ization  in  19U3,  contained  much  of  the  material  relating  to  policy  matters 
of  the  PWA.  The  remaining  records  consist  of  originals  and  copies  of 
incoming  correspondence,  copies  of  outgoing  correspondence,  memoranda, 
and  processed  material  relating  to  legislation  affecting  the  PWA,  polit¬ 
ical  activities  of  employees  under  the  terms  of  the  Hatch  Act,  and  the 
organic  act  creating  the  PWA.  The  files  are  arranged  according  to  a 
decimal  classification  system;  the  records  in  each  folder  are  arranged 
in  roughly  chronological  order. 

GENERAL  CLASSIFIED  FILES.  19Ul-ll3.  31  ft.  5 

Incoming  correspondence,  copies  of  outgoing  correspondence,  memoranda, 
photographs,  copies  of  publications,  orders,  transcripts  of  phone  calls, 
reports,  maps,  charts,  minutes,  clippings,  standard  forms,  blueprints, 
applications,  and  other  types  of  records  relating  to  the  various  func¬ 
tions  of  the  PWA.  The  records  are  arranged  according  to  a  decimal 
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classification  system.  Under  each  subject  heading  the  individual  docu¬ 
ments,  in  folders,  are  arranged  chronologically.  Some  subject  headings 
for  which  there  are  extensive  records  are  broken  down  into  regions  corre¬ 
sponding  to  those  of  the  agency.  A  few  of  the  records  are  not  arranged. 

MATERIALS  PREPARED  FOR  CONGRESSIONAL  HEARINGS  ON  PWA  APPROPRIATIONS. 
1936-la.  2  ft.  6 

Memoranda,  tables,  charts,  reports,  statements  of  the  Administrator, 
congressional  bills,  and  processed  materials.  There  is  a  folder  of  mate¬ 
rial  for  each  hearing,  including  those  hearings  held  for  the  purpose  of 
considering  the  "PWA  Act  of  1939, "  the  '‘Independent  Offices  Appropriation 
Bills  of  19l*0  and  19l*l,"  and  the  '‘First  Deficiency  Appropriation  Bill  of 
1936.”  The  folders  are  in  no  discernible  order. 

BUDGET  ESTIMATES  SUBMITTED  BY  REGIONAL  DIRECTORS.  1939-1*0.  10  in.  7 

Estimates  supplying  information  needed  in  the  preparation  of  agency-  ’ 
wide  budget  requirements.  The  material,  mainly  from  Region  3>  consists 
of  memoranda,  estimates  of  funds  required  for  uncompleted  projects,  and 
charts  and  tables  showing  funds  required  for  the  operation  of  regional 
offices  after  July  1,  19l*0.  A  small  amount  of  material  concerning  budget 
requirements  in  1936  is  included.  Unarranged. 

CONGRESSIONAL  LETTERS  OF  RECOMMENDATION.  1933-1*1.  5  in.  8 

Letters  from  Members  of  the  Senate  and  the  House  of  Representatives 
endorsing  certain  constituents  for  positions  with  the  PWA.  Arranged  in 
roughly  alphabetical  order  by  name  of  person  endorsed. 

ORDERS  ISSUED  BY  HAROLD  L.  ICKES,  FEDERAL  EMERGENCY  ADMINISTRATOR  OF 

PUBLIC  WORKS.  1933-39.  1  vol.  3  in.  9 

Orders  concerning  the  administrative  procedures  of  the  central  office 
of  the  PWA.  Orders  1-1*3  were  canceled  and  all  copies  were  destroyed. 
Included  is  an  earlier  set  of  orders,  issued  in  1933-3 1*  by  Mr.  Ickes  as 
part  of  the  orders  of  the  Secretary  of  the  Interior  but  relating  to  the 
FWA$  these  orders  are  arranged  chronologically.  The  later  orders,  which 
were  issued  by  Mr.  Ickes  as  the  PWA  Administrator,  are  arranged  numeri¬ 
cally  by  number  assigned  to  each  order  as  issued. 

ADMINISTRATIVE  ORDERS.  1933-1*2.  7  ft.  10 

Orders  issued  by  the  Administrator,  Assistant  Administrator,  or  the 
Executive  Officer,  relating  to  the  policies  and  procedures  of  the  entire 
agency.  Included  are  some  orders  relating  to  housekeeping  activities. 
Administrative  Order  No.  250,  with  its  supplements,  was  issued  separately 
as  the  official  PWA  Manual  (a  duplicate  of  which  is  in  a  separate  volume). 
Most  of  the  orders  are  summarized  at  the  beginning  of  the  series.  Arranged 
numerically  by  number  assigned  to  each  order  as  issued. 

CONFIDENTIAL  MEMORANDA.  1935-36.  1  vol.  2  in.  11 

Memoranda,  known  also  as  "Gray  Lists,"  relating  to  construction  firms 
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whose  business  reputations  made  it  necessary  for  all  bids  submitted  by 
them  to  be  approved  by  the  central  office  of  the  PWA.  Included  are  the 
names  of  firms  removed  from  the  lists.  Arranged  numerically  by  number 
Assigned  to  each  memorandum  as  issued. 
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CONFIDENTIAL  ORDERS.  1936-39.  1  vol.  2  in. 

This  series  is  a  continuation  of  the  memoranda  described  in  entry  n~~ 
but  it  also  includes  a  listing  of  "persona  non  grata"  who  were  barred  > 
from  soliciting  in  the  offices  of  the  FWA,  Arranged  numerically  by  number 
assigned  to  each  order  as  issued. 

SPECIAL  ORDERS.  1935-39.  1  ft.  13 

Original  and  mimeographed  copies  of  special  orders  issued  by  the  Admin¬ 
istrator  or  Assistant  Administrator,  relating  to  administrative  procedures 
and  housekeeping  activities  of  a  nonrecurrent  nature.  Arranged  numeri¬ 
cally  by  number  assigned  to  each  order  as  issued. 


OFFICE  ORDERS.  1935-1*0.  1  vol.  3  in. 

Issued  to  the  staff  of  the  central  office.  A  numerical  listing  of 
these  orders,  giving  a  brief  summary  of  their  contents  and  showing  by 
whom  issued,  is  included.  Arranged  numerically  by  number  assigned  to 
each  order  as  issued. 
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LETTERS  OF  INSTRUCTION.  1935-1*1.  1  vol.  2  in.  15 

These  letters,  issued  by  the  Executive  Officer,  outlined  administrative 
procedure  and  were  designed  for  general  distribution  within  the  agency. 
Arranged  numerically  by  number  assigned  to  each  letter  as  issued. 

COORDINATION  LETTERS.  1935-37.  1  vol.  1  in.  16 

These  letters,  issued  by  the  central  office,  interpreted  changes  in 
policy  and  procedure.  They  were  sent  to  the  field  offices  to  officially 
notify  them  of  such  changes  before  they  applied  them  to  their  own  func¬ 
tions.  The  letters  did  not  take  precedence  over  official  orders. 

Arranged  numerically  by  number  assigned  to  each  letter  as  issued. 

MISCELLANEOUS  ORDERS  RELATING  TO  CORRESPONDENCE.  1933-39.  1  vol 

2  in.  *  17 

A  compilation  of  orders,  issued  by  the  various  divisions  of  the  PWA~ 
relating  to  the  preparation,  routing,  filing,  and  general  handling  of 
the  agency^  correspondence.  Unarranged. 

ORDER  FILE  COMPILED  FROM  SEPARATELY  ISSUED  SERIES.  1936-1*3.  k  vols. 

1  ft*  18 

Mimeographed  copies  of  orders — administrative,  confidential,  office, 
special.  Engineering  Division,  Finance  Division,  and  Department  of  the 
Interior.  Included  are  memoranda,  bulletins,  and  circular  letters. 
Arranged  chronologically.  For  the  series  of  orders  from  which  this  series 
was  compiled,  see  entries  10,  11,  12,  13,  11;,  and  79. 
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ORDERS  ISSUED  BY  THE  ADMINISTRATIVE  DIVISION.  1935-UO.  1  vol. 

1  in. 

Carbon  and  mimeographed  copies  of  orders  outlining  administrative 
procedures  to  be  used  in  the  Division.  Arranged  numerically  by  number 
assigned  to  each  order  as  issued. 

INSTRUCTIONS  AND  ORDERS  ISSUED  BY  THE  FINANCE  DIVISION.  1935-39. 

1  vol.  2  in.  20 

Instructions  and  orders  concerning  various  administrative  procedures 
of  the  Division.  Numbers  1-28  were  called  instructions  and  were  issued 
specifically  to  field  finance  examiners;  numbers  29-39  were  called  orders 
and  were  issued  on  a  division-wide  basis.  Arranged  numerically  by  number 
assigned  to  each  document  as  issued. 

FWA  REORGANIZATION  MANUAL.  1939-UO.  1  vol.  2  in.  21 

The  manual  contains  basic  documentation  relating  to  the  termination  " 
of  the  FWA  as  an  independent  agency  and  its  transfer  to  the  newly  created 
Federal  Works  Agency.  Included  are  copies  of  the  Reorganization  Act  of 
1939  and  special  orders  of  the  FWA  relating  to  its  transfer.  Unarranged. 

DECISIONS  RENDERED  BY  THE  BOARD  OF  LABOR  REVIEW.  193H-36.  5  in.  22 

Mimeographed  copies  of  the  decisions.  Each  case  brought  before  the 
Board  dealt  with  labor  difficulties  on  a  particular  project.  Included 
is  the  original  copy  of  a  digest  of  the  decisions  made  on  cases  numbered 
1-190.  Many  of  the  decisions  are  missing.  Arranged  in  numerical  order 
according  to  case  number. 

MINUTES  AND  REPORTS  OF  CONFERENCES  OF  THE  FWA.  193 h-hX*  20  vols. 

1  ft.  23 

Processed  volumes  of  minutes  and  reports  of  the  proceedings  of  various 
local,  regional,  and  national  administrative  and  press  conferences  held 
by  one  or  more  divisions  of  the  FWA.  Arranged  chronologically. 

PRESS  RELEASES.  1933-39.  65  vols.  6  ft.  2h 

Mimeographed  copies  of  press  releases  issued  by  the  Administrator.  They 
relate  to  various  FWA  projects,  the  importance  of  the  agency  to  the 
economy  of  the  country,  appointments,  legislation  affecting  the  agency, 
and  changes  in  the  administrative  organization  of  the  agency.  Arranged 
numerically  by  number  assigned  to  each  release  as  issued. 

PRESS  RELEASES.  1939-1*0.  1  vol.  1  in.  25 

Mimeographed  copies  of  press  releases  issued  by  the  Division  of  Infor¬ 
mation.  They  relate  chiefly  to  changes  in  the  administrative  organiza¬ 
tion  of  the  agency  resulting  from  the  termination  of  the  FWA  as  an 
independent  agency  and  its  transfer  to  the  newly  created  Federal  Works 
Agency.  Arranged  numerically  by  number  assigned  to  each  release  as 
issued. 


Hi 


PUBLIC  SPEECHES  AND  STATEMENTS  OF  HAROLD  L.  ICKES.  193U-39.  11  vols. 

1  It*  26 

Processed  public  speeches  and  statements  made  by  Mr*  Ickes  in  his  dual 
role  as  Secretary  of  the  Interior  and  Federal  Emergency  Administrator  of 
Public  Works.  Included  in  the  first  volume  is  a  brief  biographical 
sketch  of  Mr.  Ickes.  Arranged  chronologically. 

PWA  BULLETINS.  1933-3U.  1  vol.  1  in.  27 

Processed  bulletins  issued  weekly  by  the  PWA  during  the  first  year  oT~ 
its  existence  in  order  to  provide  the  staff  with  general  information 
about  the  agency.  Included  are  news  items  concerning  PWA  activities  in 
various  States,  lists  of  executive  personnel,  and  notices  of  major  changes 
in  the  staff.  Arranged  chronologically. 

ORGANIZATION  CHARTS.  1933-3U.  2  vols.  1  in.  28 

Charts  showing  the  administrative  organization  of  the  PWA.  For  1933 
there  is  one  chart  indicating  the  major  divisions  of  the  agency;  for  1931* 
there  are  additional  charts  showing  the  sectional  breakdown  of  the  major 
divisions.  Arranged  chronologically. 

Cartographic  Records 

GENERAL  CARTOGRAPHIC  RECORDS,  ca.  1936.  2  items.  29 

Published  maps  of  the  United  States,  prepared  by  the  Public  Works 
Administration,  showing  graphically  the  locations  of  some  of  the  activi¬ 
ties  undertaken  by  the  Administration  in  rebuilding  local  areas,  conserv¬ 
ing  natural  resources,  improving  transportation  facilities,  building 
ships  for  national  defense,  controlling  floods,  improving  internal  water¬ 
ways,  improving  health  facilities,  harnessing  rivers  for  power,  and 
constructing  hospitals,  schools,  and  other  public  buildings. 

Photographic  Records 

PRINTS  OF  COMPLETED  PROJECTS.  1933-39.  9  ft.  30 

Approximately  11,500  prints  showing  Federal,  State,  and  municipal 
buildings  constructed  by  the  PWA  in  the  United  States  and  its  Territories. 
Arranged  alphabetically  by  State  and  Territory,  thereunder  by  type  of 
building. 

NEGATIVES  OF  COMPLETED  PROJECTS.  1933-39.  10  ft.  31 

Approximately  6,300  negatives.  Arranged  alphabetically  by  State  and 
Territory. 

NITRATE  FILM  NEGATIVES  OF  COMPLETED  PROJECTS.  1933-39.  2  ft.  32 

Approximately  1,200  nitrate  film  negatives,  segregated  from  the  nega~ 
tives  described  in  entry  31  and  stored  at  the  Nitrate  Film  Depository 
at  Suitland,  Md.  Arranged  alphabetically  by  State  and  Territory. 
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PHOTOGRAPHIC  REPORT  TO  THE  PRESIDENT.  1939.  k  ft.  33 

Consists  of  prints  pasted  in  eight  oversized  albums  entitled  Survey  o? 
the  Architecture  of  Completed  Projects  of  the  Public  Works  Administration. 

There  are  approximately  U.  000  selected  prints  showing  Federal^  State,  and 

municipal  buildings.  Arranged  alphabetically  by  State  and  Territory. 

INDEX  TO  PRINTS  IN  REPORT  TO  THE  PRESIDENT.  1939.  l/2  in.  3k 

A  U6-page  typewritten  list  giving  the  title  of  each  print  and  the  page 
number  on  which  it  appears.  Arranged  alphabetically  by  State. 

TEXT  AND  PAGE  LAYOUTS  FOR  THE  PHOTOGRAPHIC  REPORT  TO  THE  PRESIDENT. 

1939.  12  ft.  35 

Typewritten  textual  material  outlining  the  information  that  accompanied 
the  prints  mounted  in  the  report,  together  with  sketches^ of  J^ayouts  show¬ 
ing  the  planned  arrangement  of  prints  and  textual  material  for  each  page. 
Arranged  numerically  by  page  number  of  report,  01-01737. 

NEGATIVES  OF  PRINTS  IN  REPORT  TO  THE  PRESIDENT.  1933-39.  Hi  ft.  36 
Approximately  U>000  negatives.  Arranged  numerically  by  page  number 
of  report,  01-01737. 


DIVISION  RECORDS 

Records  of  the  Projects  Control  Division 

The  Projects  Control  Division  was  perhaps  the  most  important  divi¬ 
sion  in  the  agency.  In  1933  separate  divisions  were  established  to 
handle  Federal  and  non-Federal  projects,  but  in  193U  a  decline  in  the 
number  of  applications  for  Federal  projects  resulted  in  a  merger  of  the 
two  divisions  into  the  Projects  Division.  In  1938  the  Projects  Division 
was  divided  into  the  Federal  Projects  Division  and  the  Projects  and 
Statistics  Division.  The  latter  Division  took  over  the  functions  of  the 
Economics  and  Statistics  Division,  including  the  writing  of  special 
reports  on  the  work  of  the  agency.  In  1939  the  Federal  Projects  Divi¬ 
sion  was  abolished  and  the  Planning  and  Federal  Projects  Division  was 
created.  In  19i|0  the  latter  Division  was  merged  with  the  Projects  and 
Statistics  Division,  the  name  of  which  was  later  changed  to  the  Projects 
Control  Division.  The  functions  of  the  Projects  Control  Division  were 
varied;  they  included  the  establishment  of  policy  on  priority,  the  dispo¬ 
sition  of  applications,  the  maintenance  of  ^project  records,  the  prepara¬ 
tion  of  resolutions  affecting  action  on  allotments,  and  the  preparation 
of  reports  and  statistics  relating  to  Federal  and  non-Federal  projects. 

SUBJECT  FILES.  1933-1*0.  7  ft.  37 

Consist  of  memoranda,  graphs,  charts,  maps,  photographs,  statistical 
tables,  processed  publications,  and  a  few  copies  of  outgoing  correspond¬ 
ence,  mainly  transmittal  letters,  relating  to  such  topics  as  flood 
control,  subsistence  homesteads,  labor  statistics,  waterworks,  public 
roads,  wage  rates,  and  soil  erosion.  Arranged  by  subject. 
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FILE  OF  FRED  E.  SCHNEPFE,  DIRECTOR  OF  THE  PROJECTS  CONTROL  DIVISION 
RELATING  TO  THE  ADVISORY  COMMITTEE  ON  ALLOTMENTS.  1933-36. 

It •  ^  Q 

Consists  of  correspondence,  memoranda,  and  processed  material  pertain^ 
ing  to  the  work  of  the  Committee,  which  was  established  in  1935  for  the 
purpose  of  making  recommendations  to  the  President  concerning  the  allot¬ 
ment  of  funds.  These  records,  which  were  maintained  in  Mr.  Schnepfe* s 
office,  include  material  dated  before  the  Committee  was  created.  Also 
included  are  bills  of  complaint  filed  against  members  of  the  Committee  by 
individuals  and  organizations  in  connection  with  various  Federal  projects 
of  the  FWA.  Except  for  a  few  folders  of  correspondence  and  memoranda  that 
are  arranged  in  chronological  order,  the  records  are  unarranged. 

MINUTES  OF  MEETINGS  OF  THE  ADVISORY  COMMITTEE  ON  ALLOTMENTS .  1935.  k  in. 

^  39 

Processed  minutes  of  Committee  meetings.  Included  are  digests  of  the 

minutes  of  several  meetings.  Also  included  is  an  index  to  the  minutes. 

The  minutes  are  arranged  chronologically;  the  index,  alphabetically  by 
subject. 

FILE  OF  FRED  E.  SCHNEPFE  RELATING  TO  THE  6-YEAR  PLANNING  PROGRAM  OF  THE 
NATIONAL  RESOURCES  COMMITTEE.  1936-1*0.  2  ft.  llO 

Consists  of  correspondence,  memoranda,  reports,  graphs,  press  releases, 
printed  publications,  and  statistical  tables.  The  records  were  main¬ 
tained  in  the  office  of  Mr.  Schnepfe,  who  served  as  coordinator  of  the 
reports  submitted  by  various  Government  agencies  concerning  this  program. 
Arranged  alphabetically  by  subject. 

FILE  OF  LLOYD  N.  BEEKER,  ASSISTANT  DIRECTOR  OF  THE  PROJECTS  CONTROL 

DIVISION.  1936-1*1*  2  ft.  H 

Consists  of  copies  of  outgoing  correspondence,  memoranda,  press 
releases,  orders,  statistical  tables,  and  blank  forms  relating  to  the 
administrative  procedures  of  the  Division.  The  copies  of  outgoing  corre¬ 
spondence  and  memoranda  are  arranged  chronologically  within  folders;  the 
other  material  is  unarranged. 

CORRESPONDENCE  RELATING  TO  FEDERAL  PROJECTS.  193l*-l*l.  2  ft.  1*2 

Chiefly  correspondence  with  other  Government  agencies,  but  including 
some  correspondence  with  private  individuals,  reports,  telegrams,  maps, 
charts,  graphs,  memoranda,  printed  and  processed  volumes,  and  minutes  of 
staff  meetings  relating  to  Federal  projects  of  the  FWA.  Also  included 
is  extensive  material,  including  investigative  reports,  concerning  a 
proposed  psychiatric  hospital  for  the  insane  of  Alaska.  Arranged  alpha¬ 
betically  by  name  of  Government  agency,  thereunder  roughly  by  project 
(with  one  or  more  folders  for  each  project).  The  records  within  each 
folder  are  arranged  chronologically. 

OTHER  RECORDS  RELATING  TO  FEDERAL  PROJECTS.  1935-39.  2  ft.  1*3 

Incoming  correspondence,  copies  of  outgoing  correspondence,  reports. 
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applications  for  funds,  copies  of  circular  letters  and  orders  sent  to 
Federal  agencies,  statistical  tables,  and  printed  and  processed  publications 
concerning  FWA  projects  sponsored  by  the  various  agencies  of  the  Government, 
In  folders  arranged  alphabetically  by  general  topic.  The  records  within 
each  folder  are  arranged  chronologically. 

RECORDS  RELATING  TO  CONSTRUCTION  ON  NON-FEDERAL  PROJECTS.  1936-38. 

1  ft.  kh 

Correspondence,  memoranda,  and  statistical  tables  relating  to  policy 
and  construction  matters  on  various  non-Federal  projects  of  the  PWA. 

There  are  records  relating  to  projects  in  Idaho,  Indiana,  Kentucky, 

Maryland,  Michigan,  Minnesota,  New  Jersey,  North  Dakota,  South  Dakota, 

Ohio,  Pennsylvania,  Utah,  Wisconsin,  and  Wyoming.  In  folders  arranged 
alphabetically  by  State,  thereunder  numerically  by  folder  number. 

RECORDS  RELATING  TO  DEFERRED  PROJECTS.  1937-39.  1  ft.  k$ 

Incoming  correspondence,  copies  of  outgoing  correspondence,  maps, 
photostats,  statistical  tables,  and  printed  and  processed  publications 
relating  to  PWA  projects  that  were  deferred  because  of  insufficient 
funds.  In  folders  arranged  alphabetically  by  name  of  executive  depart¬ 
ment,  thereunder  by  name  of  subsidiary  bureau  or  agency.  The  records 
within  each  folder  are  arranged  chronologically, 

RECORDS  CONCERNING  RECLAMATION  PROJECTS.  1933-35.  6  ft.  U6 

Correspondence,  memoranda,  project  histories,  reports,  maps,  photo¬ 
graphs,  blueprints,  project  specifications,  cost  estimates,  and  engineer¬ 
ing  surveys  concerning  projects  of  the  PWA  that  were  sponsored  by  the 
Bureau  of  Reclamation.  Arranged  alphabetically  by  State,  thereunder 
alphabetically  by  project.  Except  for  some  unarranged  correspondence 
with  Government  agencies  other  than  the  Bureau  of  Reclamation,  the  records 
within  each  folder  are  arranged  chronologically. 

CORRESPONDENCE  RELATING  TO  TRANSFER  OF  FUNDS  BETWEEN  FEDERAL  PROJECTS 
( "TRANSFER  LETTERS » ) .  1933-U3 .  3  f t .  U7 

There  are  two  groups  of  transfer  letters:  (1)  those  dealing  with 
projects  for  which  funds  were  allotted  under  the  provisions  of  the 
National  Industrial  Recovery  Act  of  1933>  and  (2)  those  dealing  with 
projects  for  which  funds  were  allotted  under  the  Public  Works  Adminis¬ 
tration  Appropriation  Act  of  1938.  Arranged  alphabetically  by  name  of 
executive  department,  thereunder  alphabetically  by  name  of  subsidiary 
agency.  Individual  folders  are  arranged  chronologically.  On  the  inside 
cover  of  each  folder  there  are  listed  in  numerical  order  the  projects 
mentioned  in  the  letters  filed  therein;  also  shown  is  the  unexpended 
balance  of  funds  as  well  as  the  disposition  to  be  made  of  them. 

CORRESPONDENCE  RELATING  TO  CONSTRUCTION  CHANGES  IN  FEDERAL  PROJECTS 

("CHANGE  LETTERS").  1933-U2.  3  ft.  U8 

Chiefly  incoming  correspondence  and  copies  of  outgoing  correspondence, 
but  including  memoranda,  maps,  and  blueprints  concerning  construction 
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changes  to  be  made  in  various  Federal  projects.  Arranged  alphabetically 
by  name  of  executive  department,  thereunder  by  name  of  subsidiary  bureau 
or  agency.  The  records  within  each  folder  are  arranged  chronologically. 


RECORDS  RELATING  TO  THE  JUSTIFICATION  OF  PROJECTS.  1933-35.  6  ft. 


1*9 


Incoming  correspondence,  copies  of  outgoing  correspondence,  reports 
memoranda,  statistical  tables,  maps,  photographs,  blueprints,  and 
processed  volumes  submitted  to  the  Projects  Control  Division  by  other 
Government  agencies  as  justification  of  requests  for  allotments  from  the 
MA.  Included  are  “President’s  Books”  for  1933,  191*2,  and  191*3,  contain¬ 
ing  lists  of  projects  for  which  applications  had  been  approved  and  which 
were  then  submitted  to  the  President  for  his  signature.  Arranged  alpha¬ 
betically  by  name  of  executive  department  or  independent  agency,  there¬ 
under  numerically  by  project  number.  Individual  folders  are  arranged 
chronologically.  6 


ORDERS  ISSUED  BY  THE  PROJECTS  CONTROL  DIVISION.  1936-1*1.  1  vol. 

^  ^n*  .  5o 

Orders  relating  to  the  administrative  procedures  and  housekeeping 

activities  of  the  Division.  Arranged  numerically  by  number  assigned  to 
each  order  as  issued. 


REPORT  ON  THE  STATUS  OF  NON-FEDERAL  PROJECTS.  1939.  1  vol.  3  in.  5l 

A  printed  volume  compiled  by  the  Projects  Control  Division  indicating- 
by  means  of  a  code  system  which  is  explained  on  the  reverse  side  of  each* 
page  of  the  index,  the  status  of  non-Federal  projects.  Arranged  alpha¬ 
betically  by  State,  thereunder  numerically  by  project  number.  For  re¬ 
lated  reports,  see  entries  52,  53,  57,  and  59. 

REPORT  ON  THE  STATUS  OF  UNCOMPLETED  NON-FEDERAL  PROJECTS.  1939 

1  vol.  3  in.  52 

A  printed  report  compiled  by  the  Projects  Control  Division,  which 
gives  for  6ach  Pr°ject  the  location,  type,  amount  of  allotment,  date  of 
advertisement  for  bids,  program  code,  date  of  award  of  contract,  date  on 
which  construction  began,  project  cost  to  date,  percentage  of  completion, 
and  estimated  completion  date  of  construction.  Arranged  numerically  by 
regions  of  the  PWA,  thereunder  alphabetically  by  the  States  in  each 
region.  The  projects  within  a  State  are  arranged  numerically  by  project 
number.  For  related  reports,  see  entries  51,  53,  and  59* 

REPORT  ON  THE  STATUS  OF  COMPLETED  NON-FEDERAL  PROJECTS.  1939  2  vols. 

6  53 

A  printed  report,  with  its  supplements  compiled  by  the  Projects 

Control  Division,  which  gives  for  each  project  the  location,  type,  amount 
of  loan  or  grant,  date  of  advertisement  for  bids,  program  code,  date  of 
award  of  contract,  date  on  which  construction  began,  project  cost,  and 
date  of  completion.  Arranged  numerically  by  regions  of  the  FWA,  there¬ 
under  alphabetically  by  the  States  in  each  region.  The  projects  within 
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a  State  are  arranged  numerically  by  project  number.  For  related  reports, 
see  entries  5l  and  52. 

LISTS  OF  PROJECTS  RECOMMENDED  FOR  ALLOTMENT  OF  FUNDS.  1935.  1  vol. 

7  in.  5k 

Lists  compiled  by  the  Projects  Control  Division  from  standard  forms 
submitted  by  the  executive  departments  and  their  subsidiary  bureaus  and 
agencies.  The  standard  form  listed  for  each  project  the  amount  requested, 
the  estimated  daily  average  number  of  men  to  be  employed,  the  total  man¬ 
hours  of  employment  to  be  provided,  and  the  justification  for  the  request. 
Arranged  alphabetically  by  name  of  executive  department,  thereunder  alpha¬ 
betically  by  name  of  subsidiary  bureau  or  agency. 

RECOMMENDED  PROGRAM  OF  FEDERAL  PUBLIC  WORKS  FOR  FISCAL  YEAR  1939. 

1  vol.  2  in.  55 

A  processed  volume  prepared  by  the  Projects  Control  Division,  showing 
for  each  Federal  project  the  total  estimated  cost,  the  time  needed  to 
complete  the  project,  the  average  daily  employment  at  the  site,  and  the 
number  of  days  needed  before  construction  could  begin.  Arranged  alpha¬ 
betically  by  name  of  executive  department,  thereunder  alphabetically  by 
name  of  subsidiary  bureau  or  agency,  and  thereunder  numerically  by  pri¬ 
ority  number. 

RESEARCH  MATERIALS.  1935-U0.  9  ft.  56 

Basic  research  materials  of  the  Division  of  Economics  and  Statistics, 
which  was  merged  with  the  Projects  Control  Division.  These  materials 
were  assembled  in  the  preparation  of  various  reports  and  statistical 
tables  for  the  PWA.  They  consist  of  manuscripts  and  galley  proofs  of 
reports,  rough  drafts  of  statistical  tables,  photographs,  charts,  and 
printed  and  processed  volumes.  Included  is  manuscript  material  for 
printed  pamphlets  and  volumes  issued  by  the  PWA  in  order  to  publicize 
its  accomplishments  in  the  various  fields  of  public  works.  Unarranged. 

PUBLICATIONS  OF  THE  DIVISION.  1936-39.  5  it.  57 

Processed  publications  relating  to  allotments,  loans,  bond  elections, 
and  applications  for  Federal  and  non-Federal  projects.  They  list  projects 
approved  by  the  Administrator  for  which  allocations  had  not  been  made, 
projects  which  had  not  been  finally  approved  or  for  which  funds  had  not 
been  allocated,  allotments  to  hospitals  under  provisions  of  the  National 
Industrial  Recovery  Act  of  1935*  and  pending  non-Federal  projects. 

Included  are  copies  of  letters  sent  in  reply  to  requests  for  copies  of 
the  various  lists.  Arranged  in  roughly  chronological  order. 

MISCELLANEOUS  PUBLICATIONS.  1936-Ul.  bh  vols.  10  in.  5§ 

Processed  publications  concerning  the  litigation  status  of  projects 
and  allotments  for  gas  and  electric  power  projects.  Included  are  other 
publications  of  a  statistical  nature.  Some  volumes  issued  by  the 
Treasury  Department,  showing  the  status  of  funds  and  analyzing  the 
expenditures  of  the  PWA  from  its  various  appropriations,  are  also  included. 
Unarranged. 
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Records  of  Projects 


ALPHABETICAL  LNDEX  TO  NON-FEDERAL  PROJECTS.  1939.  1  vol.  2  in.  <q 

Index  showing  location,  type,  and  docket  number  of  each  project.  — 

Arranged  alphabetically  by  State,  thereunder  alphabetically  by  name  of 

city  or  county  in  which  the  project  was  located.  For  related  material 
see  entries  $1>  $2,  and  53.  3 

INDEX  TO  MICROFILM  COPIES  OF  RECORDS  OF  NON-FEDERAL  PROJECTS.  1933-17. 

1  vol.  3  in.  *£q 

Main  index  and  four  supplements  to  the  records  described  in  entry 
The  index  entries  indicate  the  rolls  of  microfilm  on  which  the  records 
relating  to  each  project  are  located.  The  index  is  divided  into  two  ' 
sections.  The  first  section  lists  projects  for  which  applications  were 
received  before  April  8,  1935;  the  projects  were  numbered  on  a  nationwide 
basis  and  are  arranged  numerically.  The  second  section  lists  projects 
for  which  applications  were  received  after  April  8,  1935*  the  projects 
are  arranged  alphabetically  by  State  and  thereunder  numerically  by  project 
number.  If  a  number  had  been  used  for  a  State  in  the  earlier  numbering 
system,  that  number  was  not  repeated  for  the  same  State  under  the  new 
numbering  system. 

MICROFILM  COPIES  OF  RECORDS  OF  NON-FEDERAL  PROJECTS.  1933-17.  8  856 

rolls.  * 

Correspondence,  memoranda,  reports,  applications,  allotment  orders, 
payrolls,  material  invoices,  clippings,  blueprints,  financial  statements, 
statistical  tabulations,  processed  publications,  and  other  types  of 
records  relating  to  non-Federal  projects  of  the  FWA.  The  records  for 
each  project  are  grouped  according  to  10  subject  headings:  (1)  data 
submitted  by  the  applicant  in  support  of  the  request  for  allotment  and 
changes  in  the  original  allotment,  and  reports  by  FWA  divisions  approving 
or  disapproving  such  requests;  (2)  the  contract  between  the  Government 
and  the  applicant,  in  the  form  of  an  agreement  or  offer  with  necessary 
waivers,  and  the  proceedings  of  the  governing  body  concerning  the  appli¬ 
cants  adopting  or  accepting  such  agreement  or  offer;  (3)  correspondence 
originating  in  or  directed  to  the  central  office  and  intraoffice  memo¬ 
randa,  correspondence  between  FWA  field  officers  and  from  FWA  field 
officers  to  persons  not  connected  with  the  FWA  but  interested  in  the 
project,  and  copies  of  outgoing  central  office  correspondence;  (k)  data 
submitted  by  the  applicant,  supporting  the  request  for  payment  under 
terms  of  the  Government  agreement  or  offer,  and  the  action  taken  by  the 
FWA  on  such  requests;  (5)  periodic  audits  of  project  costs  by  FWA  audi¬ 
tors  and  the  approval  of  such  costs  by  the  Accounting  Division  of  the 
FWA;  (6)  complaints,  hearings,  and  findings  concerning  labor  disputes 
by  the  Board  of  Labor  Review  of  the  FWA;  (7)  reports  and  correspondence 
on  investigations  conducted  by  the  FWA;  (8)  construction  contracts  and 
related  data  between  the  applicant  and  contractor  as  approved  by  the 
FWA;  (9)  estimates  and  records  of  construction  costs;  and  (10)  record 
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of  contractors  and  of  contract  progress,  the  approval  of  project  cost  by 
Engineering  Division,  and  records  of  project  completion  and  acceptance. 

All  these  sections  were  not  used  for  each  project.  For  example,  the 
section  on  investigations  was  not  used  if  a  project  was  not  investigated. 
The  records  within  each  of  these  sections  are  arranged  in  roughly  chrono¬ 
logical  order.  Blueprints  and  other  documents  pertaining  to  dockets 
22-2UU1,  not  adaptable  to  16mm.  microfilm,  are  filmed  on  35rom.  microfilm 
and  placed  at  the  end  of  the  16mm.  microfilm. 

TTMFTT.MF.~n  RECORDS  OF  FEDERAL  AND  NON-FEDERAL  PROJECTS.  1939-50. 

5  in.  62 

Records  relating  to  Federal  and  non-Federal  projects,  which  were  not 
microfilmed  with  other  records  of  this  type.  They  consist  of  incoming 
correspondence,  memoranda,  statistical  tables,  processed  auditors'  reports, 
and  other  financial  reports.  Most  of  the  records  relate  to  the  Grand 
River  Dam  Authority  project  in  Oklahoma.  Arranged  by  project.  For  a 
description  of  most  of  the  records  of  non-Federal  projects,  see  entry  61. 
Most  of  the  Federal  project  records  are  missing. 

RECORDS  OF  THE  WASHINGTON  NATIONAL  AIRPORT  PROJECT.  1939-Ul.  7  ft*  63 

Correspondence,  memoranda,  contracts,  abstracts  of  bida,  maps,  blue¬ 
prints,  progress  reports,  press  releases,  copies  of  legislative  acts  and 
hearings  relating  to  the  Airport,  project  organization  charts,  photographs, 
site  plans,  graphs,  statistical  tables,  and  printed  and  processed  volumes. 
Arranged  by  subject  in  roughly  alphabetical  order,  and  thereunder  in 
chronological  order. 

RECORDS  OF  THE  ANCHORAGE  LIGHT  AND  POWER  PROJECT.  193U-36.  5  in.  6U 

Blueprints,  processed  publications  relating  to  the  company,  memoranda, 
and  original  and  supplemental  applications  of  the  company's  expansion 
project  involving  the  construction  of  electrical  transmission  lines  to 
serve  the  Matanuska  Valley.  This  was  a  Federal  project  and  was  known 
as  Alaska,  project  1015.  Unarranged. 

LIST  OF  ALLOTTED  NON-FEDERAL  PROJECTS  AS  OF  MAI  30,  19U0.  1  vol. 

3  in.  65 

A  list  showing  for  each  project  the  location,  type,  allotment  infor¬ 
mation,  estimated  cost,  and  date  of  approval  of  application.  Arranged 
alphabetically  by  State,  thereunder  alphabetically  by  county,  thereunder 
numerically  by  project  number.  For  related  lists,  see  entries  66  and  67. 

LIST  OF  ALLOTTED  NON-FEDERAL  PROJECTS  AS  OF  MAI  30,  19U2.  1  vol. 

3  in.  66 

A  list  showing  for  each  project  the  location,  type,  allotment  infor¬ 
mation,  amount  of  awarded  contract,  period  of  construction,  and  status. 
Arranged  alphabetically  by  State,  thereunder  numerically  by  project 
number.  For  related  lists,  see  entries  65  and  67. 
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LIST  OF  ALL  NON-FEDERAL  PROJECT  APPLICATIONS  RECEIVED  BY  THE  FWA.  191*2. 

1  vol.  3  in.  67 

A  list  showing  for  each  project  the  application,  funds  requested, 
amount  approved  (if  applicable),  date  of  application,  and  status  as  of 
July  31,  19i*2.  Arranged  alphabetically  by  State,  thereunder  numerically 
by  project  number.  For  related  lists,  see  entries  65  and  66. 

Statistical  Materials  Prepared  by  the  Division 

STATISTICAL  MATERIALS  RELATING  TO  FWA  PROJECTS.  193l*-l*2.  17  ft.  68 

Statistical  tables,  graphs,  and  charts  containing  information  such  as”" 
State  quotas  and  allotments  of  PWA  funds,  types  of  non-Federal  projects 
for  which  funds  had  been  approved,  weekly  employment  reports  on  all  non- 
Federal  projects,  weekly  progress  summaries  on  Federal  projects,  and  types 
of  employment  at  construction  sites.  These  materials  were  first  prepared 
by  the  Economics  and  Statistics  Division  and  by  the  Projects  and  Statis¬ 
tics  Division  after  the  two  divisions  were  merged.  The  materials  were 
issued  in  several  groups  to  which  code  letters  were  assigned.  For  example, 
the  "A"  group  dealt  with  allotments,  the  ,‘Cn  group  with  construction,  and 
j&e.  HP"  group  with  progress  reports.  Arranged  alphabetically  by  group 
and  thereunder  numerically  by  number  assigned  to  each  table,  graph,  or 
chart. 

STATISTICAL  FILE  OF  FRED  E.  SCHNEPFE.  1938-1*0.  1  ft.  69 

Consists  of  statistical  charts,  graphs,  and  tables  containing  such 
information  as  the  total  estimated  employment  on  Federal  projects,  1938- 
1*0;  estimated  expenditures,  by  month,  on  non-Federal  projects  in  1939; 
and  the  estimated  man-months  of  employment  on  Federal  projects.  Unarranged. 

STATISTICAL  WORKSHEETS.  1939.  2*ft.  70 

Manuscript  drafts  of  statistical  tables  designed  to  show  the  breakdown, 
by  project,  of  the  costs  of  different  types  of  building  materials  and 
equipment.  The  total  amounts  paid  to  the  various  contractors  on  each 
project  are  shown.  Arranged  alphabetically  by  State,  thereunder  numeri¬ 
cally  by  project  number.  For  related  records,  see  entry  71. 

STATISTICAL  TABULATIONS.  1937-1*2.  2  ft.  71 

A  table  showing  costs  of  different  types  of  building  materials  used 
on  all  non-Federal  projects  of  the  PWA;  lists  of  all  non-Federal  projects 
uncompleted  as  of  July  1,  1939;  and  a  summary,  by  type  and  by  State,  of  the 
value  of  all  materials  to  be  used  on  non-Federal  projects  for  the  fiscal 
year  191*0.  The  arrangement  for  each  tabulation  varies  according  to  its 
purpose.  For  related  records,  see  entry  70. 

CONSTRUCTION  PROGRESS  ANALYSIS  GRAPHS.  1933-1*1.  5  ft.  72 

Consist  of  completed  standard  forms  showing,  in  graphic  form,  the 
construction  progress  on  various  FWA  projects.  In  addition  to  the  graph, 
which  reflects  the  construction  progress  by  comparing  the  percentage  of 
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work  completed  with  the  time  consumed,  these  forms  give  the  location  and 
type  of  project,  information  on  project  financing,  time  extensions,  and 
litigation  affecting  the  projects*  Arranged  alphabetically  by  State, 
thereunder  numerically  by  project  number.  The  folders  for  the  various 
States  are  in  no  discernible  order. 

REPORTS  ON  MATERIALS  USED  IN  PWA  PROJECTS.  1933-Ul.  7  ft.  73 

Consist  of  standard  forms  giving  the  location  and  type  of  project,  tHe 
total  project  cost,  the  total  cost  of  material  used,  and  the  cost  of  each 
type  of  material.  Arranged  alphabetic  ally  by  State,  thereunder  numerically 
by  project  number. 

PROJECT  STATISTICS.  1933-36.  h  vols.  10  in.  ]k 

'  Processed  volumes  prepared  by  the  Projects  Control  Division,  contain¬ 
ing  allotments  for  Federal  projects  of  each  Government  agency,  lists  of 
Federal  and  non-Federal  projects  approved  between  1933  and  1936,  and  lists 
of  naval  shore  establishments  planned  under  terms  of  the  National  Indus¬ 
trial  Recovery  Act  of  1933*  Unarranged. 

Records  of  the  Engineering  Division 

This  Division  was  established  to  handle  the  engineering  and  archi¬ 
tectural  aspects  of  all  PWA  projects.  It  was  authorized  to  examine 
project  applications  in  order  to  determine  whether  estimated  costs  were 
reasonable,  whether  designs  of  projects  were  practicable  and,  in  the  case 
of  revenue-producing  projects,  whether  they  were  financially  sound. 

After  an  allotment  had  been  approved,  the  Division  exercised  certain 
supervisory  powers,  including  the  examination  of  bids  and  specifications. 
The  Division  was  responsible  for  seeing  that  contracts  were  awarded  to 
the  lowest  qualified  bidder;  it  also  approved  change  orders  providing 
for  modifications  in  plans  and  specifications  after  construction  had 
begun.  The  transfer  of  the  powers  and  functions  of  the  Inspection  Divi¬ 
sion  to  the  Engineering  Division  in  1937  greatly  broadened  that  Division's 
powers.  The  Engineering  Division  remained  in  existence  until  19U2. 

A  series  of  outgoing  correspondence  of  the  Division  concerning 
various  PWA  projects — together  with  an  index  showing  in  summary  form  the 
actions  taken  in  the  correspondence — is  not  in  the  National  Archives;  it 
is  presumed  to  .have  been  destroyed  in  19l*3# 

CORRESPONDENCE  RELATING  TO  CERTAIN  NON-FEDERAL  PROJECTS.  1938-1*0. 

2  ft.  75 

Incoming  correspondence  and  copies  of  outgoing  correspondence  relating 
to  certain  projects  in  North  Dakota,  Ohio,  Pennsylvania,  South  Dakota, 

Utah,  Wisconsin,  and  Wyoming.  Included  are  a  few  memoranda,  blueprints, 
statistical  tables,  reports,  and  processed  volumes.  Arranged  alphabeti¬ 
cally  by  State,  thereunder  numerically  by  project  number,  thereunder 
unarranged.  Projects  which  have  more  extensive  records  have  been  placed 
in  folders  and  filed  behind  the  folders  for  the  State.  A  small  amount 
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of  unarranged  correspondence  which  does  not  deal  with  a  specific  project 
has  been  filed  in  front  of  the  folders  for  the  State  concerned. 

RECORDS  RELATING  TO  EQUIPMENT  AND  MATERIALS  USED  ON  FWA  PROJECTS 

1935-39.  10  in.  *  ?6 

Letters  received  and  copies  of  letters  sent  by  the  Director  of  the 
Division;  and  memoranda,  blueprints,  specifications,  processed  volumes, 
photographs,  and  field  reports  submitted  by  resident  engineer  inspectors. 
A  statement  of  the  policy  of  the  FWA  concerning  the  use  of  imported 
building  materials  on  projects  is  also  included.  Arranged  by  subject, 
thereunder  unarranged.  For  related  records,  see  entries  77  and  78. 

RECORDS  RELATING  TO  EQUIPMENT  TO  BE  USED  ON  CERTAIN  FWA  PROJECTS 

1935-38.  10  in.  77 

Consist  of  correspondence  and  memoranda.  Arranged  in  folders  numeri~ 
cally  by  project  number.  For  related  records,  see  entries  76  and  78. 

CORRESPONDENCE  RELATING  TO  EQUIPMENT  TO  BE  USED  ON  FWA  PROJECTS.  1937-39. 
10  in.  7  q  * 

Correspondence,  consisting  mainly  of  copies  of  letters  sent,  memoranda, 
and  processed  material  of  the  Engineering  Division,  relating  to  equipment 
to  be  used  on  PWA  projects  in  Arizona,  Illinois,  Indiana,  Iowa,  Kansas, 
Louisiana,  Minnesota,  Massachusetts,  Mississippi,  Missouri,  New  York, 
Oregon,  Pennsylvania,  Texas,  Virginia,  Vermont,  and  Washington.  Included 
are  a  few  records  relating  to  projects  in  Puerto  Rico.  Arranged  alpha¬ 
betically  by  State  or  Territory.  There  are  separate  folders  for  each 
project,  which  are  arranged  numerically.  The  records  within  each  folder 
are  unarranged.  For  related  records,  see  entries  76  and  77. 

ORDERS  ISSUED  BY  THE  DIVISION.  1935-39.  1  vol.  5  in.  79 

Originals  and  copies  of  orders  outlining  the  administrative  procedures 
to  be  followed  by  personnel  of  the  Division.  Arranged  numerically  by 
number  assigned  to  each  order  as  issued. 

MEMORANDA  ISSUED  BY  THE  DIVISION.  1935-37.  1  vol.  2  in.  80 

These  memoranda  relate  to  the  administrative  procedures  and  house- 
keeping  activities  of  the  Division.  They  were  numbered  as  issued  and 
are  now  arranged  numerically.  They  are  preceded  in  the  volume  by  unnum¬ 
bered  memoranda,  issued  earlier,  which  are  arranged  chronologically. 

Records  of  the  Legal  Division 

This  Division  was  established  to  handle  legal  matters  that  affected 
applicants,  proposed  projects,  and  debt  obligations  issued  as  security 
for  any  loan.  The  Special  Board  for  Public  Works,  in  creating  the 
administrative  structure  of  the  agency,  had  first  planned  to  use  as  legal 
counsel  either  a  private  law  firm  or  lawyers  from  the  Department  of 
Justice.  Neither  alternative  was  carried  out,  however,  and  the  Legal 
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Division  was  created.  The  Division  expanded  its  functions  quite  rapidly 
and  eventually  handled  all  the  legal  matters  of  the  agency.  A  large  staff 
in  the  central  office  was  supplemented  by  State  and  field  offices  of  the 
Division.  The  Division  remained  in  existence  until  19U2  when  all  adminis¬ 
trative  functions  of  a  legal  nature  were  transferred  to  the  Office  of  the 
Federal  Works  Administrator. 

The  general  correspondence,  dockets,  and  reports  of  the  Division  are 
not  in  the  National  Archives  5  they  are  presumed  to  have  been  destroyed 
in  19U3. 

DIGESTS  OF  DECISIONS  AFFECTING  THE  DIVISION.  1939-Ul.  5  in.  8l 

Digests  relating  to  eligibility  for  loans  and  grants,  the  FWA  contract, 
construction  contracts,  bonds  and  insurance,  the  construction  of  projects, 
and  the  general  legal  problems  of  the  agency.  A  cumulative  index  by,  sub¬ 
ject  is  included  with  the  records.  Arranged  numerically.  For  related 
records,  see  entry  82. 

SPECIAL  LEGAL  OPINIONS  RELATING  TO  THE  PWA.  1939-UO.  1  vol.  3  in.  82 

A  mimeographed  compilation  of  opinions  rendered  by  the  legal  staff  on 
legislation  affecting  the  PWA,  the  Reorganization  Act  of  1939,  and  the 
legality  of  various  disciplinary  actions  taken  by  the  agency  against  con¬ 
tractors  using  nonunion  labor.  Arranged  chronologically.  For  related 
records,  see  entry  81. 

MEMORANDA  TO  STAFF  MEMBERS  OF  THE  DIVISION.  1933-35.  2  vols.  6  in.  83 

Memoranda  issued  by  the  General  Counsel  or  Acting  General  Counsel. 
These  memoranda  relate  to  the  administrative  procedures  of  the  legal 
staff  and  to  the  housekeeping  activities  essential  to  its  operation. 
Arranged  numerically  by  number  assigned  to  each  memorandum  as  issued. 

MEMORANDA  TO  STAFF  MEMBERS  IN  THE  CENTRAL  OFFICE.  1935-Hl.  1  vol. 

2  in.  8U 

Memoranda  issued  by  the  General  Counsel  or  Acting  General  Counsel. 
These  memoranda  relate  to  the  administrative  procedures  of  the  legal 
staff  and  to  the  housekeeping  activities  essential  to  its  operation. 

Some  memoranda  were  not  distributed.  Arranged  numerically  by  number 
assigned  to  each  memorandum  as  issued.  For  related  records,  see  entries 
27,  28,  3U,  and  35. 

MISCELLANEOUS  MEMORANDA.  1933-Ul.  5  in.  85 

Unnumbered  memoranda  issued  as  necessary,  to  different  sections  of  tEe 
Legal  Division.  Included  are  memoranda  indicating  procedures  to  be 
followed  by  attorneys  on  the  staff  and  memoranda  outlining  the  management 
of  various  housekeeping  activities  of  the  Division.  Also  included  are 
minutes  of  meetings  of  the  legal  staff.  Arranged  chronologically. 
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ORDERS  ISSUED  TO  STAFF  MEMBERS  IN  THE  CENTRAL  OFFICE  AND  IN  STATE  OFFICES 
OF  THE  DIVISION.  1935-36.  1  vol.  3  in.  86 

These  orders  were  designed  to  outline  the  administrative  procedures 
of  the  Division.  Certain  orders  were  not  issued.  Arranged  numerically 
by  number  assigned  to  each  order  as  issued. 

BULLETINS  ISSUED  BY  THE  DIVISION.  1937-1*1.  1  vol.  2  in.  8? 

Mimeographed  and  carbon  copies  of  bulletins  issued  to  clarify  certain” 
administrative  procedures  such  as  the  preparation  of  standard  forms  and 
the  use  of  certain  official  phrases  in  correspondence.  Arranged  numeri¬ 
cally  by  number  assigned  to  each  bulletin  as  issued. 

ORDERS  TO  STAFF  MEMBERS  IN  THE  CENTRAL  OFFICE  AND  IN  FIELD  OFFICES. 

1935-36.  1  vol.  l/l*  in.  88 

Issued  jointly  by  the  Legal  Division  and  the  Finance  Division.  These” 
orders  outline  the  administrative  procedures  of  these  Divisions.  Arranged 
numerically  by  number  assigned  to  each  order  as  issued. 

MEMORANDA  TO  ATTORNEYS  IN  STATE  OFFICES  OF  THE  PWA.  1935.  1  vol. 

1  in.  89 

Memoranda  issued  by  various  members  of  the  staff  of  the  Legal  Division. 
These  memoranda  relate  to  the  administrative  procedures  of  the  legal 
staff  and  to  the  housekeeping  activities  essential  to  its  operation. 
Arranged  numerically  by  number  assigned  to  each  memorandum  as  issued. 

For  related  records,  see  entries  83,  81*,  85,  and  90. 

MEMORANDA  TO  STAFF  MEMBERS  IN  FIELD  OFFICES.  1935-1*0.  1  vol.  1  in.  90 

Memoranda  issued  by  the  General  Counsel  or  Acting  General  Counsel. 

These  memoranda  relate  to  the  administrative  procedures  of  the  legal 
staff  and  to  the  housekeeping  activities  essential  to  its  operation. 
Arranged  numerically  by  number  assigned  to  each  memorandum  as  issued. 

For  related  records,  see  entries  83,  81*,  85,  and  89. 

Records  of  the  Division  of  Investigation 

This  Division  was  established  by  the  Federal  Emergency  Administrator 
of  Public  Works  to  provide  information  on  the  honesty  and  efficiency  with 
which  the  functions  of  the  agency  were  being  carried  out.  It  was  directly 
responsible  to  the  Administrator,  through  the  Director  of  the  Division; 
it  carried  on  investigations  of  charges  of  official  misconduct,  corruption, 
and  irregularities  relating  to  personnel,  contracts,  and  construction. 

The  Division  was  not  concerned  with  the  inspection  of  construction  since 
this  was  assigned  to  another  division;  but  it  sought  legal  evidence  of 
any  collusive  bidding,  labor  regulation  violations,  and  collusion  between 
PWA  employees  and  recipients  of  PWA  grants  or  loans.  The  Division  was 
created  to  serve  the  Department  of  the  Interior  and  the  PWA,  but  in  1936 
it  was  established  as  a  separate  division  functioning  entirely  within 
the  PWA.  There  were  ten  regional  offices  from  which  the  investigators 
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operated.  Its  personnel  were  generally  not  professional  detectives  but 
were  engineers,  accountants,  and  investigators  with  considerable  legal 
background.  The  Division  remained  in  existence  until  19Ul  when  all  its 
functions,  records,  equipment,  and  supplies  (except  those  directly  relat¬ 
ing  to  personnel  of  the  FWA)  were  transferred  to  the  Division  of  Investi¬ 
gation  of  the  Federal  Works  Agency. 

INDEX  TO  CASE  FILES  RELATING  TO  INVESTIGATIONS  OF  PERSONNEL.  1933-36* 

2  ft.  91 

Cards  indicating  for  each  file  the  name  of  the  person  being  investigated, 
the  number  of  the  case  file  containing  information  about  him,  and  a  brief 
summary  of  the  information  in  the  file.  Arranged  alphabetically  by  sur¬ 
name  of  the  person  being  investigated.  Included  are  an  unarranged  set  of 
duplicate  cards  and  two  unarranged  groups  of  cards  which  list  references 
to  the  Secretary  of  the  Interior  and  the  Administrator  of  the  FWA.  For 
the  records  that  are  indexed  by  these  cards,  see  entry  92. 

CASE  FILES  RELATING  TO  INVESTIGATIONS  OF  PERSONNEL.  1933-Ul.  U  ft.  92 
Consist  of  reports  of  the  investigating  agents,  including  supporting 
evidence  such  as  memoranda,  correspondence  relating  to  the  person  being 
investigated,  photographs,  newspaper  clippings,  processed  volumes,  and 
transcripts  of  interviews.  A  table  of  contents  usually  accompanies  each 
case  file.  Cross-references  indicate  that  some  of  the  case  files  were 
transferred  to  the  files  of  the  Secretary  of  the  Interior.  Arranged  in 
numerical  order  by  number  assigned  to  each  case  file. 

INDEX  TO  MICROFILM  COPIES  OF  RECORDS  RELATING  TO  INVESTIGATIONS  OF  PWA 
PROJECTS.  1933-U5.  2  vols.  10  in.  93 

An  index  indicating  the  microfilm  roll  number  on  which  each  report  can 
be  located.  Arranged  alphabetically  by  State,  thereunder  in  roughly 
numerical  order  by  project  number*  The  first  volume  is  an  index  to  rolls 
1  to  276-1;  the  second,  to  rolls  277  to  U82-1.  A  microfilm  copy  of  this 
index  is  included  with  the  records  described  in  entry  9U. 

MICROFILM  COPIES  OF  RECORDS  RELATING  TO  INVESTIGATIONS  OF  PWA  PROJECTS. 
1933-U5.  82U  rolls •  9k 

Reports  of  investigating  agents,  memoranda,  incoming  correspondence, 
copies  of  outgoing  correspondence,  affidavits,  weekly  time  reports,  maps, 
clippings,  processed  volumes,  standard  forms,  specifications,  photographs, 
and  statistical  tabulations  relating  to  the  investigations  of  various 
projects  of  the  agency.  The  reports  deal  with  kickbacks,  labor  irregu¬ 
larities,  criminal  actions,  construction  irregularities,  fraud,  personnel 
actions,  loss  of  property,  and  housing  projects.  The  reports  are  arranged 
alphabetically  by  State,  thereunder  in  roughly  numerical  order  by  project 
number.  The  records  relating  to  each  investigation  are  arranged  in 
roughly  chronological  order. 
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UNFILMED  RECORDS  RELATING  TO  INVESTIGATIONS  OF  FWA  PROJECTS.  1938-1*8. 

1  It# 

Records  of  eight  investigations  which  were  not  microfilmed  with  the  — 
main  series  of  investigative  reports  described  in  entry  91*.  Included  are 
reports  of  investigating  agents  consisting  of  correspondence,  memoranda, 
photographs,  clippings,  and  processed  volumes.  Arranged  by  report,  there¬ 
under  unarranged. 


MISCELLANEOUS  RECORDS  RELATING  TO  INVESTIGATIONS  OF  PERSONNEL  AND 

PROJECTS  OF  THE  PtfA.  193U-36.  1  ft.  96 

Reports,  correspondence,  memoranda,  and  exhibits.  Included  are  reports 
on  the  Welfare  and  Recreation  Association,  Inc.,  of  Washington,  D.  C., 
and  on  the  subsistence  homestead  project  at  Reedsville,  W.  Va.  Arranged 
by  investigation,  thereunder  unarranged.  For  the  main  series  of  records 
relating  to  investigations  of  FWA.  projects,  see  entry  9l*. 

CRIMINAL  INDICTMENTS.  1936-1*2.  1*  in.  97 

Copies  of  criminal  indictments  that  were  issued  by  various  courts  as 
a  result  of  irregularities  uncovered  by  agents  of  the  Division  of  Inves¬ 
tigation.  Unarranged. 

CORRESPONDENCE  RELATING  TO  CRIMINAL  INDICTMENTS.  1935-1*2.  1*  in.  98 

Chiefly  outgoing  correspondence  of  the  PWA  Administrator  and  of  the  ~~ 
Director  of  the  Division  of  Investigation  concerning  individuals  or  busi¬ 
ness  firms  alleged  to  be  guilty  of  some  type  of  criminal  violation.  Many 
of  these  letters  transmitted  the  results  of  investigations  and  were  sent 
to  the  Attorney  General.  Arranged  chronologically. 

CORRESPONDENCE  RELATING  TO  INVESTIGATIONS  OF  INDIVIDUALS  AND  BUSINESS 
FIRMS.  1935-1*2.  10  in.  99 

Most  of  the  correspondence  consists  of  transmittal  letters  for  reports 
made  by  the  investigating  agents.  The  investigations  do  not  appear  to 
have  been  full-scale  ones  but  were  concerned  with  minor  infractions  and 
difficulties.  Arranged  alphabetically  by  name  of  individual  or  business 
firm,  thereunder  chronologically. 


RECORDS  RELATING  TO  THE  INVESTIGATION  OF  THE  ENGINEERING  DIVISION.  1931*. 

7  in.  100 

These  records  include  a  report  on  the  investigation  made  by  the  special 
agent  in  charge,  testimony  of  persons  interviewed  during  the  investigation, 
and  various  exhibits  such  as  organization  charts,  a  list  of  personnel, 
memoranda  outlining  the  duties  of  the  Engineering  Division,  a  biography 
of  the  Director  of  the  Division,  and  lists  of  projects  inspected  by  engi¬ 
neer  examiners.  Unarranged. 

RECORDS  RELATING  TO  INVESTIGATIONS  OF  THE  PUBLIC  WORKS  ADMINISTRATION 
IN  THE  VIRGIN  ISLANDS.  193i*-36.  2  ft.  101 

These  records  relate  to  a  series  of  investigations  of  various  public 
officials,  private  individuals,  and  PWA  projects,  as  a  result  of 


difficulties  arising  between  two  widely  divergent  political  factions  in 
the  Islands.  They  consist  of  copies  of  incoming  and  outgoing  correspond¬ 
ence,  reports,  memoranda,  and  exhibits  prepared  by  agents  of  the  Division 
of  Investigation  in  connection  with  the  investigations.  The  originals  of 
these  records  were  sent  to  the  Administrator  of  the  FWA  in  1936,  with  the 
exception  of  certain  unimportant  exhibit  items.  The  copies,  which  were 
retained  by  the  Division,  are  arranged  by  individual  investigation. 

MANUAL  OF  INSTRUCTIONS.  1936.  1  vol.  1  in.  102 

A  processed  volume  outlining  the  administrative  procedures  to  be  used 
by  the  Division  of  Investigation.  Included  in  the  volume  are  a  list  of 
the  regional  offices  of  the  Division,  some  miscellaneous  orders  issued 
by  the  Division,  and  a  few  blank  forms. 

Records  of  the  Inspection  Division 

This  Division  was  primarily  concerned  with  non-Federal  projects. 

Its  large  staff  of  field  employees  inspected  these  projects  to  see  that 
contracts,  plans,  and  specifications  were  being  complied  with.  The 
Division  was  also  responsible  for  the  certification  of  materials  to  be 
used  in  the  construction  of  projects.  Althou^i  the  Division  had  no  direct 
supervisory  power  over  actual  construction,  its  resident  engineer  inspec¬ 
tors,  noting  contract  violations,  could  warn  the  contractor  that  unless 
the  violations  were  corrected  the  contract  would  be  voided  or  the  FWA 
would  withdraw  its  financial  assistance  from  the  project.  The  Division 
was  abolished  in  1937  and  its  powers  and  functions  were  taken  over  by 
the  Engineering  Division.  The  only  records  of  the  Inspection  Division 
now  known  to  be  extant  are  the  three  series  of  procedural  issuances 
described  in  entries  105-107.  Other  records  of  the  Division,  including 
a  series  of  general  correspondence,  are  not  among  the  surviving  records 
of  the  Engineering  Division,  and  it  is  assumed  that  these  records  were 
destroyed  in  19h3. 

ORDERS  ISSUED  BY  THE  DIRECTOR  TO  ALL  STAFF  MEMBERS  OF  THE  DIVISION. 

1935-37.  1  vol.  3  in.  103 

Mimeographed  copies  of  orders  outlining  the  administrative  procedures 
to  be  followed  by  staff  members.  Order  No.  100  was  an  arbitrary  number 
used  whenever  it  was  necessary  to  rescind  an  order  of  the  Inspection 
Division.  Arranged  numerically  by  number  assigned  to  each  order  as 
issued. 

ORDERS  ISSUED  BY  THE  DIRECTOR  OR  ACTING  DIRECTOR  TO  STAFF  MEMBERS  IN 

THE  CENTRAL  OFFICE.  1935-37.  1  vol.  1  in.  10U 

Orders  outlining  administrative  procedures  to  be  followed  in  the 
central  office.  Arranged  numerically  by  number  assigned  to  each  order 
as  issued. 
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SPECIAL  FIELD  ORDERS  ISSUED  BY  THE  INSPECTION  DIVISION.  1935-37. 

1  vol*  1  in.  105 

Carbon  and  mimeographed  copies  of  special  field  orders  outlining  admin¬ 
istrative  procedures  to  be  followed  by  field  inspectors  of  the  Division. 
Order  No.  100  was  an  arbitrary  number  used  whenever  it  was  necessary  to 
rescind  a  special  field  order  of  the  Inspection  Division.  Arranged 
numerically  by  number  assigned  to  each  order  as  issued. 

Records  of  the  Accounting  Division 

This  Division  was  established  in  193U  in  order  to  supervise  the 
accounting  functions  of  the  agency  relating  to  non-Federal  projects,  slum 
clearance  projects,  and  administrative  expenditures.  The  Division  did 
not  function  on  a  State  basis  as  did  many  of  the  other  divisions,  but 
from  its  inception  it  was  organized  regionally  under  a  supervising  officer 
known  as  the  district  project  auditor.  A  large  number  of  field  auditors 
were  employed  in  each  of  the  regional  offices. 

RECORDS  RELATING  TO  ACTIVITIES  OF  THE  DIVISION.  1938-Ul,  U  ft.  106 

Incoming  correspondence,  copies  of  outgoing  correspondence,  memoranda, 
graphs,  charts,  copies  of  telegrams,  and  reports  relating  to  the  various 
phases  of  the  Division's  activities.  The  records  relate  to  fiscal  poli¬ 
cies,  the  administrative  organization  of  the  Division,  personnel,  budget 
problems  in  relation  to  various  FWA  projects,  and  accounting  procedures. 
The  records  are  arranged  according  to  a  numeric -subject  classification 
system,  with  a  decimal  breakdown  for  an  unusually  active  file  number. 

The  records  within  each  folder  are  arranged  chronologically. 

CORRESPONDENCE  RELATING  TO  NON-FEDERAL  PROJECTS.  193U-37.  3  ft.  107 

Mainly  copies  of  outgoing  correspondence  and  memoranda  relating  to 
financial  aspects  of  non-Federal  projects  in  Alabama,  Arizona,  Arkansas, 
Illinois,  Indiana,  Massachusetts,  Michigan,  Minnesota,  South  Dakota, 
Tennessee,  and  Texas.  The  project  records  for  each  State  are  divided 
into  four  sections  designated  as  (1)  cities,  (2)  counties,  (3)  State 
governments,  and  (I*)  State  colleges  and  universities.  The  folders  per¬ 
taining  to  projects  sponsored  by  cities  and  counties  are  arranged  alpha¬ 
betically  by  name  of  city  or  county  where  the  project  is  located;  the 
folders  pertaining  to  projects  sponsored  by  State  governments,  and  by 
State  colleges  and  universities  are  unarranged. 

CORRESPONDENCE  RELATING  TO  NON-FEDERAL  RAILROAD  PROJECTS.  193U-37. 

£  in.  108 

Mainly  copies  of  outgoing  correspondence  and  memoranda  relating  to 
the  railroads  that  were  aided  by  the  FWA.  Included  are  copies  of  some 
memoranda  sent  to  and  from  the  Director  of  the  Division  of  Transportation 
Loans.  Arranged  alphabetically  by  name  of  railroad.  The  records  within 
each  folder  are  arranged  chronologically. 
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INTERDIVISIONAL  MEMORANDA.  1935-37.  5  in.  109 

Copies  of  memoranda  sent  by  the  Chief  Accountant  to  the  Director  of 
the  Projects  Control  Division  concerning  changes  in  allocations,  expend¬ 
itures  on  projects,  and  statements  of  bond  sales  by  the  FWA.  Included 
are  a  few  memoranda  sent  to  the  Legal  Division.  Arranged  chronologically. 

MISCELLANEOUS  ISSUANCES.  1933-38.  3  in.  no 

Processed  memoranda,  lists,  and  instructions — mainly  from  the  Account¬ 
ing  and  the  Power  Divisions — outlining  administrative  procedures  not  cov¬ 
ered  by  the  regularly  issued  series  of  orders  and  memoranda  of  these 
Divisions.  Included  are  lists  of  FWA  projects  relating  to  aviation,  a 
statement  of  President  Roosevelt's  view  on  public  vs.  private  power  proj¬ 
ects,  and  instructions  on  project  folder  control  procedures  issued  by  the 
Mail  and  Files  Section.  Unarranged. 

ORDERS  ISSUED  BY  THE  ACCOUNTING  DIVISION.  1935-39.  5  in.  m 

Original  and  carbon  copies  of  orders  outlining  the  administrative 
procedures  to  be  followed  by  personnel  of  the  Division.  Some  orders  are 
missing.  Arranged  numerically  by  number  assigned  to  each  order  as  issued. 

MEMORANDA  ISSUED  BY  THE  PROJECT  AUDIT  SECTION.  1933-35.  1  vol.  1  in. 

112 

Memoranda  outlining  in  greater  detail  than  the  bulletins  described  Tn~ 
entry  113  the  administrative  procedures  to  be  followed  by  personnel  of 
the  Section.  Arranged  numerically  by  number  assigned  to  each  memorandum 
as  issued. 

BULLETINS  ISSUED  BY  THE  PROJECT  AUDIT  SECTION.  1933-3U.  1  vol.  1  in. 

113 

Bulletins-  outlining  the  administrative  procedures  to  be  followed  by 
personnel  of  the  Section.  Arranged  numerically  by  number  assigned  to 
each  bulletin  as  issued. 

Unseparated  Records  of  Several  Divisions 

MISCELLANEOUS  RECORDS.  1937-UO.  h  ft.  Tl)| 

Blank  forms,  orders,  memoranda,  copies  of  incoming  and  outgoing  corre¬ 
spondence,  processed  volumes,  blueprints,  and  lists  of  projects  relating 
to  such  topics  as  the  approval  of  the  payment  of  license  fees  for  the  use 
of  patent  processes  by  the  FWA,  the  acceptance  of  projects  as  completed, 
and  the  equipment  submitted  to  the  PWA  in  an  effort  to  obtain  approval  of 
its  use  in  FWA  projects.  These  records  are  fragments  from  the  Engineer¬ 
ing,  Legal,  and  Accounting  Divisions  and  include  a  few  records  from  other 
divisions.  The  arrangement  of  the  records  varies. 
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For  a  list  of  other  preliminary  inventories,  see  the  list  of 
National  Archives  publications,  which  may  be  obtained  upon  request 
from  the  Exhibits  and  Publications  Branch,  National  Archives,  General 
Services  Administration,  Washington  25,  D,  C« 


